OIIK-6 Crioco0HOCTH pemiaTh CTAHAAPTHBIE 32124 NPO(ecCHOHATBHOM NeATeJTbHOCTH HA 0CHOBe HH(pOpMannoHHON 1 Onbanorpadguyeckoii KyJIbTypbl
¢ IpUMeHeHHeM HH(OPMALHOHHO-KOMMYHUKAIMOHHBIX TEXHOJOTHI U € y4eTOM OCHOBHBIX Tpe0oBaHUIl HH(pOPMaAIMOHHOIT 6e30MacHOCTH

1. O0mas xapakTeprucTHKA KOMIIeTeHINH

OIIK — 6 nampapnena Ha ¢popMupoBaHUe 000OIIEHHBIX TPYAOBBIX (YHKIUHA, CBSI3aHHBIX BBIMOJHEHHUEM JOJDKHOCTHBIX OOSI3aHHOCTEH MpH paboTe B Pa3IUYHBIX
TrOCYJapCTBEHHBIX M MYHULUNAIBHBIX YUYPEKICHUSAX, OPHUEHTUPOBAHHBIX Ha (OPMHUPOBAHUE, MNPUHSATHE U KOHTPOJb YIIPABICHYECKHX PpEIICHHH B YCIOBUAX
HEONPEACTICHHOCTH U PUCKOB C MPUMEHEHUEM COBPEMEHHBIX MH(OPMALMOHHO-KOMMYHHMKALMOHHBIX TEXHOJIOTUH C y4eTOM OCHOBHBIX TpeOOBaHMH MH()OpMaLMOHHON
0e30macHOCTH.

Briocnencteum Ha ee ocHOBe (popMuUpyrOTCS pohecCHOHATbHbIE KOMIIETCHINH:

— yMEHHE ONpPEIENSTh NMPHOPUTETHI NPO(ECCHOHATBHON NEATENbHOCTH, pa3padaTeiBaTh U 3()(HEKTUBHO HCIOJHATH YIPABICHUECKHE PELICHUS, B TOM YHCIE B
YCIIOBUSIX HEOIPEAEICHHOCTH U PUCKOB, IPUMEHATh aJIeKBaTHbIE HHCTPYMEHTHI M TEXHOJIOTHH PEryJIMPYIOILET0 BO3ACHCTBHS IPH PEANN3aLH yIIPABICHYECKOT'O PEIICHHS
(IK-1);

— BJIaJIeHHE HaBbIKaMU KOJIMYECTBEHHOTO M KaUeCTBEHHOT'O aHAJIM3a MPHU OLIEHKE COCTOSHUS SKOHOMHUYECKOH, COI[MaIbHOM, MOTUTHUECKON cpeibl, AesITeTbHOCTH
OpraHoB r'OCy/lapCTBEHHOM BiacTu Poccuiickoit dejepalinu, opraHoB roCyIapCTBEHHOM BiacT cyObekToB Poccuiickort denepaiivu, OpraHoB MECTHOTO CaMOYIIPaBIICHHMSI,
TrOCYJapCTBEHHBIX M MYHHULUNAJbHBIX, HPEANPUATHA U YUYPEXKIEHHH, NOJIMTHYECKUX MNapTHH, OOIIECTBEHHO-TIOJUTUYECKUX, KOMMEPUECKMX M HEKOMMEPUYECKUX
opraunun3zaimii (ITK-6);

— CcnocoOHOCTh TPUMEHATh HWH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTMH B TPOQECCHOHAILHOW JEATEIbHOCTH C BHJEHHEM HX B3aWMOCBS3CH H
nepcrekTus ucnonb3oBanus (I1K-8);

— CcHocoOHOCTh MCIOJB30BAaTh COBPEMEHHbBIE METOZBI YIPABJICHUS NPOEKTOM, HalpaBICHHbIE Ha CBOEBPEMEHHOE IOIyY€HHE KaueCTBEHHBIX PE3YJbTATOB,
ompeeNeHie PUCKOB, 3P HEKTUBHOE YIIPABICHHE PECYPCaMH, TOTOBHOCTBIO K €0 pean3aliy ¢ UCIOIb30BaHHEM COBPEMEHHBIX HHHOBAMOHHBIX TexHomorui (ITK-13);

— yMEHHE BECTH JEJIONPOU3BOJICTBO M JTOKYMEHTOOOOPOT B OpraHax rocyiapctBeHHoOW Biactu Poccuiickoit denepaunu, opraHax rocyIapCTBEHHOM BIacTH
cyobektoB Poccuiickoit denepaunu, opraHax MECTHOIO CaMOYINpPAaBICHHS, TOCYAAPCTBEHHBIX M MYHHLUUNAJIBHBIX TNPEINPUATHAX M YUYPSKICHUAX, HAYYHBIX H
00pa30BaTeIbHBIX OPTaHU3AIMAX, TOJTUTHUECKUX MAPTUAX, OOIIECTBEHHO-MOJIUTHYCCKUX, KOMMEPUYECKUX U HeKomMepueckux opranuzanusx (ITK-15);

— BJaJieHHE HaBbIKaMu cOopa, 00paboTku HPOPMALUMK U ydacTusl B HHQOpMATHU3aIUK AEATEIFHOCTH COOTBETCTBYIOLINX OpraHoB BiacTH U opranmzamui (I1K-
26).

Ognanenune nanaoit OIIK — 60cHOBBIBaeTCsS Ha CIIEAYIOIIUX PE3yJIbTaTax OCBOSHHS OCHOBHOH 00pa3oBaTelIbHON MPOTpaMMbl CPEIHET0 o0uiero o0pa3oBaHHs B
o6mactu «MupopmaTikm» (6a30BEIi YpoBeHb)':

1) cdopMUpPOBaHHOCTH MPEACTABICHHI O POJIH HHOOPMAIMH U CBSI3AHHBIX C HEH MPOIECCOB B OKPYIKAIOIIEM MHUPE;

2) BJaJCHUE HABBIKAMH AITOPUTMUYECKOTO MBIIUICHHS ¥ TOHMMaHKUE HEOOXOJMMOCTH (POPMAITLHOTO OITUCAHHS aJlTOPUTMOB;

1HO,Z[HyHKT 9.3) mynkra 9 pasnmenall. TpeboBaHus K pe3ynbTaTaM OCBOCHHS OCHOBHOM 00pa30BaTeIbHOM MPOrpaMMbl eepaibHOro roCyIapCTBEHHOTO 00pa30BaTeIbHOTO CTaHaapTa
cpeaHero o0Iero oopa3oBaHus, yTBepKIeHHOTO npukazom MunoOpHayku Poccuu ot 17 mast 2012 roga Ne 413 (3apeructpupoBan B Muntocte Poccun 7 utons 2-12 ropa,
perucrpanonnsiii Ne 24480).



3) BiaJcHUE yMEHHUEM MMOHUMATh MPOTPAaMMbI, HATMCAHHBIC Ha BHIOPAHHOM JUISl H3YUCHHSI YHHBEPCAIBHOM aITOPUTMUYECKOM SI3BIKE BBICOKOTO YPOBHSI; 3HAHHEM
OCHOBHBIX KOHCTPYKIHI MTPOrpaMMHPOBAHUS; YMEHHEM aHATN3UPOBATH AITOPUTMBI C UCTIOIH30BAaHUEM TaOJIHII;

4) BrnajieHWe CTAHAAPTHHIMH IPHEMaMH HAIMCAHHsS HAa aJTOPUTMHUYECKOM SI3bIKE MPOrPAMMBI [UIsl PEIICHUS] CTAaHAAPTHOM 3aJa4i C UCIOIB30BAaHUEM OCHOBHBIX
KOHCTPYKUHUH NpOTrpaMMHUPOBaHUsI M OTJIaJKW TaKUX MPOrpamMM; HCIOJIb30BaHUE TOTOBBIX NPUKIAJHBIX KOMIIBIOTEPHBIX MPOrpaMM MO BBIOpaHHON
CreHAIN3aIIH;

5) cdopMHUPOBAHHOCTH TPEACTABICHUI O KOMIBIOTEPHO — MAaTEMAaTHYECKUX MOJCIAX U HEOOXOIMMOCTH aHajiHM3a COOTBETCTBUS MOJEIU M MOJACIHPYEMOro
o0BeKTa (Tporiecca); o crmocodax XpaHEeHUsl U MpocTelIeil 00padoTKe JaHHBIX; MOHATHS O 0a3axX JAHHBIX M CPENICTBAX JOCTyIa K HUM, yMEHUN paboTaTh ¢
HYMU;

6) BIaneHUE KOMIBIOTEPHBIMHU CPEICTBAMH MPEICTABICHHS U aHAITH3a TaHHbIX;

7) chopMUPOBaHHOCTh 0Aa30BBIX HABBIKOB M YMEHHU MO COOJIONCHHUIO TPeOOBAHUIM TEXHHUKU 0E30IMaCHOCTH, TUTUEHBI U PecypcocOepexeHus mpu padboTe co
cpeacTBamMmu I/IH(i)OpMaTI/I?;aHI/II/I; IMOHMMAaHUA OCHOB ITPABOBBIX ACIICKTOB HMCIIOJIb30BaHNd KOMIBIOTCPHLIX IMTPOrpaMm U pa6OTbI B HHTepHCTe.

OIIK — 6ocBanBaeTcs B paMKax TucHuruInHbl «H(DOpMaIMOHHBIE TEXHOIOTHN B YIIPABICHUI
Cxema popmupoBanus kKomreTeHiui mo HanpasieHuto 38.03.04 "T"ocyqapcTBeHHOE U MyHHUIIMITAIBLHOE yIIpaBiieHue"

npoduis "YrpasieHue B rocyJapCTBEHHOM M MyHHLUIIATIBHOM CiIy>k0e 1 KaapoBasi MoJMTHKa"
ouHasi popma oOyuenus, Habop 2014 rona

Ko
L[chﬂnnfmm s HanmeHOBaHME TUCIUILTHHBI 1 kypc 2 kype 3 Kype 4 xype
VII (B cootBercTBUM ¢ YII) 1 5 3 4 c 6 . 5

OIIK-6. CrtocoOHOCTB pelaTh CTaHJapTHEIE 3379 PO ECCUOHANTBHON JAESTEILHOCTH HAa OCHOBE HH(POPMAITMOHHON B OMOIMOrpadUuecKor KyIbTyphI C
MPUMEHEHHUEM HH(GOPMAITHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH 1 ¢ yY4ETOM OCHOBHBIX TPEOOBaHUH HH(GOPMAIIMOHHOW 0€30MTaCHOCTH

MudopMaliMOHHBIE TEXHOJIOTUH B
b1.5.08 (bopmar SK3aM€EH | DK3aMeH
YIpPaBICHHH

2. CocTaB (CTPYKTYpa) U 3Tanbl 0CBOEHHUS KOMIIETEHIIUHU
2.1. CocTaB (CTPYKTypa) KOMIETEHIIUH

Komnerennus OIIK — 6 0THOCHTCS K YMCITY OJHOKOMIOHEHTHBIX.
CriocoOHOCTh pemiath 3agadd MpPOECCHOHANBHON JEATSIIFHOCTH Ha OCHOBE HH(OPMAIMOHHON u OuOMMorpaduyeckoll KyJNbTyphl C HCIIOJNBE30BaHUEM
UHGOPMAIHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH U C y4ETOM TpeOOBaHUH HHPOPMALIMOHHON 0€3011aCHOCTH MOAPa3yMEBACT:



- MPUMEHEHWE TOJyYCHHBIX HaBBIKOB PabOTBI CO CHEHUAIN3UPOBAHHBIM MNpUKIagHbiM [IO compoBOXAEHHs yNpaBlIEHUYECKUX peLICHUH, (OpMHPOBAHHS
periaMeHTa CONPOBOKAEHHUS YIPABICHYECKOI'O pEIICHUs] C HCIOJAb30BaHUEM IJ00anbHOM cetn MHTepHET, a Takke B CHENHANM3UPOBAHHBIX CIPAaBOYHO —
MH(QOPMAILMOHHBIX CHCTEM,;

- IPUMEHEHHE MOJTYYCHHBIX HaBBIKOB paboThl ¢ npukiagubiM [10 B yactu hopmupoBanusi 0(pHCHOTO ACIONPOU3BOACTBA U ToKymMeHToobopoTa (MicrosoftOffice,
OpenOffice, LibreOffice u ap.);

- YMEHHE HCIOJIb30BaTh CPeACTBa MH()OPMAIMOHHBIX U KOMMYHHKAIIMOHHBIX TE€XHOJIOTHH B PEIICHHUH KOTHUTHUBHBIX, KOMMYHHKATUBHBIX U OPraHU3aLMOHHBIX
3amad ¢ COOJIIOJICHUEM TpeOOBaHMH PrOHOMMKH, TEXHUKH OE€30MAaCHOCTH, TMTHEHBI, PecypcocOepeXeHUs, MPaBOBBIX M 3TUYECKUX HOPM, HOPM HH(POPMAIIMOHHOM
0e30IMacHOCTH;

- IPUMEHEHHUE MOJyYSHHBIX HABBIKOB PA0OTHI C PELICHUSIMH, IPEAHA3HAUYCHHBIMHU AJIs peau3annu Tpe0oBaHuil HHOPMaLMOHHON O€30MaCHOCTH.

[Ipumenenne pHOOPETEHHBIX HABBIKOB paboTHI co crenuanm3nupoBaHHbM [0 ocHOBBIBaeTCS Ha TMOTYYaeMBIX 3HAHHUAX: 00 ammapaTHOM yctpoiictBe DOBM;
CrIeuajJIu3upOBaHHBIM 110 MOAACPKKHU U COIIPOBOXKIACHUA YIIPABICHYCCKUX pemeHHﬁ; JIOKAJIBHBIX U TNI00AIBHBIX BEIUUCIUTEILHBIX CCTHX, HpO(i)CCCI/IOHaJII)HbIX aCIICKTax
MHQOPMAaIMOHHOH 0€30MaCHOCTH

2.2. Jranbl (OPpMUPOBAHMS KOMIIETEHUMHU B IIpolecce 0CBOeHHUs 00pa30BaTeIbLHOM IPOrpaMMbl

dopmuporanue OITK — 6 ocyliecTBIsETCS B paMKax TPEX MOCIEI0BATEIbHBIX ITAIOB:

1 3ran (ko stamna - OITK-6.1)

CrnocoOeH mpUMEHSTH crenuanu3upoBaHHoe mnpukiaaHoe 1O compoBoXxaeHMs YNpPaBICHYECKUX PEIICHWH B YCJIOBHSIX HEONPENEIEHHOCTH U PHUCKOB C
UCIIOJIb30BaHMUEM IT100anbHON ceTn MIHTepHET, a TakKe B CIIEHUATU3UPOBAHHBIX CHPABOYHO — MH()POPMAIIMOHHBIX CHCTEM.

2 yran (kox srana - OTIK-6.2)

CrnocoOeHn pemarps 3a7a4u NpodecCHOHATBHON IEsTEeNbHOCTH ¢ NpuMeHeHueM npukinagHoro [10 B wactu dopmupoBaHus opUCHOTO AEIONPOM3BOACTBA U
JOKYMEHT0000poTa.

3 sran (kox srama - OITK-6.3)

Crocoben IIPUMCHATh CPEACTBa I/IH(I)OpMaHI/IOHHBIX U KOMMYHHUKAIIUOHHBIX TEXHOJIOTHI B PEHICHNN KOIHUTUBHBIX, KOMMYHUKATUBHBIX W OpPraHU3allMOHHBIX
3a1a4 ¢ cOOM0ACHNEM HOPM HH(POPMAaLMOHHON 0€30acHOCTH.

3. Onucanmne KPUTEPUEB U nokaszareJei OICHMBAHUA KOMIIETCHIIMM HA PA3/IMYHBIX ITAallax €€ (l)OpMHpOBaHI/lﬂ

JTan ocBoeHHUs Iloxa3aTesm Kpurtepun CpencrBa
KOMIeTeHI U OlleHUBAHUA OlleHUBAHUA (MeToaBI)
OlleHUBAHHUS
OIIK-6.1 CoOpana nonHasi ”HGOPMAaLUS B YCIOBUAX CaMOCTOATENBHO OCYIIECTBISET TOMCK Brinonnenne nabopaTopHOi
CrniocoOeH mpuMeHSITh HEOTIPEAETIEHHOCTH U PUCKOB AJIS HOPMAaTUBHO-TIPABOBOH MH(POPMALIUH B paboTsl
CIELUAIU3UPOBAHHOE IPUHUMAEMOI0 YIIPaBICHYECKOr0 PELIeHNU . CIELUAIN3UPOBAHHBIX CIIPABOYHO —
npukiaanoe [10 MH(OPMAITUOHHBIX U TI00ATLHON CETH VYcrHOe cobecenoBanue
COITPOBOXKACHUS WuTepHer, 1uist HaliACHHON HHGOpMAITUU
yIpaBJIeHYECKUX PEIICHUH B HckiaroueHa HerocToBepHas HH(popMaIys IPUMEHSIET ClIeUaIbHbIE OTPaHUYUTEIbHbIE




YCIIOBUSIX HEOTPEACICHHOCTH
Y PUCKOB C UCIIOJIb30BAHUEM
riiobanpHON ceTH MHATEepHeT, a
TaKKe B
CIICUMaJIN3UPOBAHHBIX
CIPaBOYHO —
UHQOPMAITMOHHBIX CHCTEM.

MOCPEJICTBOM IIPUMEHEHUS
CIICLMATU3UPOBAHHBIX CIIPABOYHO —
WH(POPMAITOHHBIX CHCTEM.

(bUIABTPBI, 00ECTICUNBAIOIIHEC TOBBIIIICHHUE
JIOCTOBEPHOCTH BBIOOPKH B YCIIOBHSIX
HEOTIPEIETICHHOCTH U PUCKOB

OIIK - 6.2
Crioco0eH pelath 3a1a4u
npoeccuoHaIbHON
JIeSITENIBHOCTH C
NPUMEHEHUEM MPUKIaTHOTO
[10 B wacTu GpopmMupoBaHUS
0(hMCHOTO JIeJIONPOU3BO/ICTBA
Y JOKyMEHTO000poTa.

Pemensl TUIIOBBIE 3aJa4yu B 4aCTu
(hopMupoBaHus 0(QUCHOTO JCIOIPOU3BOJICTBA U
JTOKyMeHTO00opoTa ((hopMupoBaHue
JOKYMEHTOB; CO3/IaHHE DIICKTPOHHBIX TAOJIHII,
CO3JIaHMe JIOKAIIbHBIX 0a3 TaHHBIX; CO3AaHUE
MPE3CHTAIIMOHHBIX MATCPUAJIOB).

O6nanaet 3HaHUAMU 00 aNMapaTHBIX U
MIpOorpaMMHBLIX CPEACTBaX; BBIYUCINUTCIbHBIX
CeTsIX.

CaMOoCTOATENBFHO peIaeT 3aauu
po(heCCUOHANBHON NEATEILHOCTH Ha
OCHOBE MH()OPMAIIMOHHOHN H
OoubmmorpaduuecKoi KyJIbTypHl C
npuMeHeHueM npukiagHoro 10 B yactu
(hopmupoBaHus 0hUCHOTO
JIeTIONPON3BOJICTBA U IOKYMEHTO000pOTa

BrinonHeHue m1abopaTopHBIX
pabot

VYcTHOE cobecenoBanue

TectupoBanue

OIIK -6.3
CriocobeH nMpuMeHsTh
cpeactBa MHQOPMALMOHHBIX U
KOMMYHHKaIIHOHHBIX
TEXHOJIOTHH B PELICHUU
KOTHUTHBHBIX,
KOMMYHHKAaTUBHBIX U
OpraHu3aIMOHHBIX 32124 C
COOJTFOIEHNEM HOPM
WHPOPMALTUOHHON
0€30MacHOCTH.

[TpumensieT HHPOPMAIMOHHBIE U
KOMMYHUKAIITMOHHBIC TEXHOJIOTUU B PECIICHUN
YIPaBJIEHYECKUX 3a/]1a4, 00J1a/1aeT 3HAHUSAMU O

KOMITBIOTEPHBIX TIPECTYIUICHUSX, 0a30BBIX U

CTEMAIN3UPOBAHHBIX aCTIEKTax

WHQOPMAITMOHHOMN OE30MaCHOCTH.

CaMoCTOSATEIEHO PUMEHSET
WHPOPMAITMOHHBIE 1 KOMMYHUKAIIIOHHEIE
TEXHOJIOTHH TIPH PEIICHUH YIPABICHUECKUX
3aj1a4, ONHPasiCh Ha OCHOBHBIE TPEOOBAHMUS
HH(POPMAITHOHHOMN 6€30MaCHOCTH TIPH
padote ¢ nHGOPMAIMOHHO-
KOMMYHHKaIIHOHHBIMU CHCTEMaMH

Brimonnenne mabopaTopHBIX
paboT o NpUMEHEHHIO
CHeNHANTN3UPOBAaHHBIX

penteHnii HPOPMAITMOHHOMN

Oe3omacHocTH

YcrHOE cobecenoBaHme

OK3aMeH

B nipomntecce popmupopanust OIK — 6 y oOy4aromerocs 0KHBI ObITH CQOPMUPOBAHBI CIIEAYIOIINE:

3HAHUS OCHOBHBIX WH(OPMAIIMOHHO- KOMMYHUKAI[MOHHBIC TEXHOJOTHH W OCHOBHBIX TpeOoBaHWI HH()OpPMAIMOHHON O€30MacHOCTH B YacTH: aIlllapaTHBIX
ycTtpoiicts OBM; cnenmanuzupoBanHoro [10 moamepXKd B COMPOBOXKICHUS YIPABICHUCCKUX PEIICHHH; JIOKATHHBIX M TJIOOATBHBIX BBIYUCIUTEIBHBIX CETEH; CHCTEM
HHGOPMAIMOHHOM 0€30MMaCHOCTH.



YMeHHe peliaTh CTaHJapTHBIC 3a7aud MPO(eCcCHOHATBLHON JCATEIBHOCTH HAa OCHOBE WH(MOPMAIMOHHOW M OUOIUMOrpadUyecKol KYJIbTYPhI C HCIIOJIE30BAHUEM
po(heCCHOHATBHBIX METO/IOB IOMCKA HOPMATHBHO-IIPABOBON HH(OPMAILIMHK B I1100aIbHON ceTH HTEpHET ¢ HCI0Ib30BaHHEM CIICIIHAIN3HPOBAHHBIX CIIPABOYHBIX CHCTEM;
NPUMEHSTh COBPEMEHHBbIC MH(POPMAIMOHHBIE TEXHOJOTHH aBTOMAaTH3aluu oduca mpu GOpMUPOBAHUH, PUHITHU U KOHTPOJE YIPABICHYCCKUAX PEIICHUA B YCIOBHUIX
HEOTPEICICHHOCTH U PUCKOB C MPUMEHECHUEM COBPEMEHHBIX WH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHI C Y4€TOM OCHOBHBIX TpeOOBaHMI MH(POPMAIMOHHOMN
0€3011aCHOCTH.

YpoBenb ocBoenusi OIIK — 6 moaTBepikaaercsi HaBbIKAMH pPaOOTHI. CO CIEIMUAIM3UPOBAHHBIM TNpUKIangHeiM [IO MOANEpKKA W COMPOBOXKICHUS
YIpaBIIEeHUYECKUX PELICHUH; CHEeHUATU3UPOBAHHBIMU CIPAaBOYHO — HH(POPMALMOHHBIMU CHCTeMaMHu; C TpukiagaeiM [10 B wactu ¢dopmupoBaHUs OQUCHOTO
JeJIONIPOM3BOJICTBA M JOKYMEHTOO0OpOTa; CpPEeICTBaMHU HH(GOPMALMOHHBIX W KOMMYHHKAIIMOHHBIX TEXHOJIOTHMH B PEIICHUH KOTHUTHUBHBIX, KOMMYHUKAaTHBHBIX H
OpTraHM3aIMOHHBIX 33124 C COOI0IEHUEM HOpM HHPOPMAIIMOHHON 06€30MacHOCTH.



