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1. Hepe‘leﬂb IJIAHUPYEMBIX PE3yJbTAaTOB Oﬁy‘le}[l/lﬂ o AUMCHHUIIJIMHE, COOTHECCCHHBIX C
IMJIAHUPYEMBIMH pPE3yJbTATAMHU 0CBOCHUS IPOTrPaMMbI

1.1 I[I/ICIII/IHJII/IHa «Oxka3anue MYHUIMIAIBHBIX YCJOYI (l)l/l3l/l‘le(§KI/lM U IOPpUIANIECCKUM JIHIaM»
odecrneuynBaer OBJIAJICHHUE Cﬂe[lyl()llleﬁ KOMITeTEeHI[H el :

IIK — 24 enaodenue mexmonocusimu, npuemamu, 0Oecnevusarowumiu oKazauue 20Cy0apCmeeHHbIX U
MYHUYUNATLHBIX YCIYe QUULECKUM U IOPUOUYECKUM TUYaM

dopmuposanue [1K-24 ocymiecTBisieTcs B paMKax OHOTO dTara, BKIIOYaeT B ceOs:

- CriocoOHOCTP BJIAJIETh TEXHOJOTHAMH, TPUEMaMH, 00ECIIeUNBaIONIMMU OKa3aHHUE T'OCYJapCTBEHHBIX
W MYHHUIATIGHBIX YCIYT (PU3UUECKAM JIHIIAM;

- CriocoOHOCTD BJIAJIETh TEXHOJOTHAMH, TPUEMaMH, 00ecIIeYnBaIONIMMU OKa3aHUE T'OCYJapCTBEHHBIX
U MYHUIIMIIAJIBHBIX YCIYT FOpUANYCCKUM JIMLIaM

(-DOpMI/IIJOBaHI/Ie KOMIICTCHIIMU 3aBEPUIACTCA B TCHCHUC N3YUCHUA Z[ﬂHHOfI JUCHHUIIIINHBI.

1.2. B pe3yJbTarTe 0CBOEHHSI IUCHUILUIUHBI Y CTY/IEHTOB I0/KHbI ObITh:

- cohopmuposanvl 3Hanus:

- B 00JIACTH OCHOBHBIX KaTETOpHUH, MOHATHI U TIPOOIIEM MPENOCTaBICHHS MyHUIUNATBHBIX YCIIYT;

- IPENICTARIIATD PA3INyus B ICPUHHUIMSIX «yCAyray, «QyHKIUM», «padoTh»;

- IOHATHUEC U IPU3HAKU I'OCYJaPpCTBCHHBIX 1 MYHUIIUTIAJIBHBIX YCIIYT,

- NPUHLUIBI PETVIAMEHTAIMM M CTaHJAPTU3allMHM JIEATEIbHOCTH OpPraHOB TOCYAAPCTBEHHOM H
MYHHULUIIAJIBHON BJIACTH;

- TpeboBaHMsI K pa3paboTKe a/IMUHICTPATUBHBIX PErJaMEHTOB YCIIYT;

- (hopmBI IpeocTaBIeHus TOCYIaPCTBEHHBIX U MYHHIIMTIATBHBIX YCIIYT.

- cthopmuposarvl ymeHusL:

- CTaBUTh mend W (QopMynHpOBaTH 3allaud, CBSI3aHHBIE C OpraHW3alell TPelOCTaBICHHS
TFOCYAAPCTBEHHBIX U MyHULIUIIAJIbHBIX YCIYT;

- CTaBUTHh LN M (QOPMYIHPOBATh 3aJaud, CBS3aHHBIE CO CTaHAApTHU3AIMEN M periaMeHTalueH
JESTEIIBHOCTU OPraHOB BJIACTH I10 IIPENOCTABIICHUS T'OCYIaPCTBEHHBIX U MYHULMIIAJIbHBIX YCIYT;

- OpraHU30BbIBATh KOMAHAHOE B3aUMOAECHCTBUE B PAMKAX MPOLIECCOB OPTaHU3aLMU MIPEA0-CTABICHUS
TFOCYAApCTBEHHBIX U MyHULIUIIAJIbHBIX YCIYT;

- pa3pabaThiBaTh aIMUHUCTPATUBHBIC PETJIAMEHTHI TOCYAaPCTBEHHBIX U MYHHUIIUTIAILHBIX YCIIYT;

- pa3pabaThIBaTh CUCTEMBI OI[EHKH KayeCcTBa M JOCTYIHOCTH IPEIOCTABIICHUS TOCYIAPCTBEHHBIX M
MYHULUIIAJIBHBIX YCIYT;

- WCIONB30BaTh Pa3IMYHBIC METOABI OlEHKH S((EKTUBHOCTH JEATEILHOCTH OpPraHOB BJIACTH 10
CTaHJAPTU3ALMK U perjlaMeHTalUu.

- cthopmMuposaHvl HABLIKIL:

- BJAQACHHS METOAOJOTMEH, NIPUHIMIAMUM M TEXHOJNOTHWSIMM OpraHU3aluy IPEIOCTABICHMS
TFOCYAApCTBEHHBIX U MYHULIUIIAJIbHBIX YCIYT;

- oneHkd S(G(GEKTUBHOCTH MEPONPHUATAN MO CTaHIAPTU3AIMA W PErJIaMEHTAIMU JeATeNbHOCTH
OpPraHOB BJIACTH I10 NPEAOCTABIECHUIO TOCYAAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT;

- BKCIEPTU3BI PEECTPOB TOCYNAPCTBEHHBIX U MYHULMIAIBHBIX YCIIYT;

- DKCIEPTU3bI aIMUHUCTPATUBHBIX PErJIAMEHTOB ITOCYIAPCTBEHHBIX U MYHULMIIAIBHBIX YCIIYT.

2. O0beM U MeCcTO IMCHUILIUHBI B cTpyKkType OIl BO

Hucuumuaa b1.B.JIB.06.02 «Oka3aHre MyHHMIMIAIBHBIX  YCIyr  (HU3UYECKUM U
IOPUAMYCCKUM JIMIIaM» OTHOCHUTCS K JHMCIHMIUIMHAM 10 BbIOOpY BapuaTHBHOH vactu Omoka b.1.
Jucrunma OIT BO wnampasienns 38.03.04 «['ocynmapcTBEHHOE W MYHHITUTIAIBHOE YIIPABJICHHE.
OcBoeHHe MUCHMILIMHBI OCYIIeCcTBIseTCS B 8 cemecTpe 4 kypca. OOmiast Tpy10éMKOCTh TUCITUILIAHBI
4 3E. JuctumimHa «Oka3aHue MyHHUIUIAIBHBIX YCIYT (U3MUECKUM M FOPUIUYCCKUM JIMIIAM)
JIOTMYECKHA CBsi3aHA C TaKUMH JUCHUIUIMHAMHU: «PernoHaibHas —COLMAIbHO-3KOHOMHUYECKas
MOJIUTHKAY, «[ eHIIEpHbIC aCTIEKThI YIIPABICHHUSY U JIp.



Obwee  KOMUYECTNBO — AKAOEGMUYECKUX  YACOB8, BbIOCNEHHBLIX HA  KOHMAKMHYIO pabomy ¢
npenooasamenem:
Tabauua 1
O0BeM U CHUIITIHHBI
. O0beM JMCUMILVIMHBIL, Yac.
Bup yueOHbIX 3aHATHI
U caMocCTosITeIbHasi padoTa Beero Cemectp
1 ]2]3]4]5]6]7] 8
Ounasa popma odyuenusn
KonTakTHas pa6oTa o0y4aoiuxcs ¢ npenoaaBaresiem, 50 50
B TOM 4YHcJIe:
nekuuroHHoro tuna (JI) 20 20
npakTHyeckoro (cemuHapckoro) tuma (I13) 30 30
CamocrosiTesbHas padora odyuyawuuxces (CP) 58 58
IIpome:kyTouHas aTTecTanus ¢opma | 3Kk3aMeH IK3.
yac. 36 36
O0mas TpyaoeMKocTh (4ac. / 3.e.) 144/4 144/
4
dopma MpOMEKyTOUHOH aTTECTAIIMH B COOTBETCTBUU C yIEOHBIM IJIAHOM— K3aMEH.
3. ConepskaHue U CTPYKTYPa AU CHUTLIHHBI
Tabauna 2
O0BbeM TUCIUILINHBI, Yac. ®opma
KonTakTHas pa6ora TEKYILEro
o0yvaroumxcs ¢ KOHTPOJIS
Ne n/m HaumenoBanue Tem nipenoaateaem . yCTeBacMoc
Bcero | mo Bupam yueoHbIx 3ansatuii | CP ™H**,
MIPOMEKYTO
JI JIP 3 | KCP YHOU
aTTeCTaIlu
Ounasn popma odyuenusn
MynunnanbHas
Tema 1 | (rocymapcTBeHHas)  yciyra: 10 2 - 2 - 6 0
MOJXO/IBI K OMPEICICHUI0
Konuenuus HOBOT'O
TOCY/IaPCTBEHHOTO
Tema 2 | ympaBiieHHS u 10 2 - 2 - 6 0,2
aJIMUHHCTpaTHBHAs pedopma
B coBpeMeHHOM Poccun
OYHKINUOHANBHBIA  aHAJIU3
Tema 3 nonHoMouuit. OnTuMu3anKs 12 ) i 4 i 6 0. 113
¢ynkun.  PopMHpOBaHHE
PEECTPOB YCIYT.
AJIMUHHMCTpaTUBHBIE
periaMeHTsl KaK OCHOBHBIC
Tema 4 | PETYIATOPBI 3¢ deKTHBHON 20 4 ) 6 ) 10 0. 13, KP
JEeATENIBHOCTH OpraHoB
rocyJapcTBEHHON u
MYHULIMIIAIBHON BJIACTH
IIpenocraBnenue
rOCY/IapCTBEHHBIX u
Tema 5 | MyHUMIMNANBHBIX YCIYT B 12 2 - 4 - 6 4,113, 1
MHOTO(QYHKIIHOHAIBHBIX
LIEHTpax (M®LI).
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O0beM TUCIUILINHBI, Yac. ®opma
KonTakTHas pa6ora TEKYILETro
o0yvarommxcs ¢ KOHTPOJIS
Ne n/m HaumenoBanue Tem niperoaBaregaem . YCHeBaeMOc
Bcero | mo Buipam y4eoHbIx 3anstmii | CP ™H**,
MIPOMEKYTO
JI JIP 3 | KCP YHOU
aTTeCTaI[UH
Ounas popma odyuenun
Ocobennoctu
MIPEAOCTaBICHUS
rOCYJapCTBEHHBIX u
MYHHIIMNIATBHBIX ~ YCIYT B
JJIEKTPOHHOM BHJIE.
Cucrema MoKa3areneit
OLICHKH KauecTBa u
Tema 6 | HOCTYMHOCTH 14 2 - 4 - 8 T
rOCYJapCTBEHHBIX u
MYHHIIATIATBHBIX YCIYT
MoHuUTOpUHT Kak
Tema 7 | AHCTPYMEHT obecrieueHus 14 2 i 4 i ] 11, KP
KauyecTBa rocyapCTBEHHBIX U
MYHHIIATIATBHBIX YCIYT
Opranuzanus
MPEOCTABICHUS  OpraHaMu
Tenma 8 | BTACTH COITHAJIBHO- 16 4 i 4 i 2 0,113, T
3HAYUMBIX  YCIOyr  4Yepes3
MOJIBEZIOMCTBEHHBIE
YUPEKICHUS
IIpome:kyTOUHAN aTTecTANMS 36 DK3aMeH
Bcero: | 144 20 0 30 0 58 36
npumedanue:

** _ ghopmwl mexyugezo koumpoiis ycnesaemocmu: onpoc (0), mecmuposanue (T), doxnao (/]), uepa
(1), npakmuueckoe 3aoanue (113), acce (3) u op.

Conep:xkanue IUCHHUILTUHBI

Tema 1 Mynuyunanvrnas (2ocyoapcmeennas) yciyaa.: nooxoovl K Onpeoenenuio

[Ipobnema aeununmii «yciayray» / «pyuakuus» / «pabdora». Teopus oOIIECTBEHHBIX OJiar.
VYnpasnenueckuit moaxoa. ['ocynmapcTBeHHble (MyHHIMNAIBHBIC) YCIyrd M (YHKIUH: TOHSTHE,
knaccugukaiys, npaBo. OCOOEHHOCTH OpraHWU3aIMH MPEAOCTABICHUS YCIYT B COOTBETCTBHH € 210-
@3 u 83-03. CyObekTsl U 00BEKTHI MPEIOCTABICHHS TOCYIAPCTBEHHBIX H MYHHIIUIAIBHBIX YCIYT.
OcHoBHBIE TPeOOBaHMS K MPEAOCTABICHUIO TOCYIAPCTBEHHBIX M MyHUIUITAIBHBIX YCIYT.

Tema 2 Konyenyus 08020 20Cy0apcmeeHH020 Ynpasienus U aOMUHUCMpamuenas pegopma 6
cospemennou Poccuu

Lenun, 3amayn W HampaBJcHUS aJAMUHHCTPATHBHOH pedopmbl. OOIIeCHCTEMHBIE MEphI
CHIDKCHHUSI aJIMUHHCTPAaTHBHBIX OapbepoOB M TMOBBIIICHHS JOCTYIMHOCTH TOCYAApPCTBEHHBIX U
MYHUIUTATIBHBIX YCIyr. ONTUMH3ANUs OCYIIECTBICHHU (PYHKIMHA OPraHOB MUCIIOJHUTEIBHOW BIACTH
Y OpPraHOB MECTHOIO caMoOyIIpaBjieHUs. BHeqpeHne KIMEeHTOOPUEHTHUPOBAHHOIO NOAX0Ja B CUCTEMY
OTHOIICHUH «3asiBUTENb — BIACTh». [IPOMEKYTOYHBIE HWTOTH aJMUHHCTPATHBHON pedOpMEI.
OCHOBHBIE METO/IbI U TEXHOJIOTUH MPOBEICHHS 8 IMHHUCTPATUBHON pedOpPMBI.

Tema 3 @ynxyuonanvuvill anaiu3 noanomouui. Onmumuzayus @yuxkyuu. Dopmuposarue
peecmpos yciye




Meronuka (yHKIMOHATBHOTO aHAIM3a MOJHOMOUYHUI opraHa BJIACTH. PeecTp MOTHOMOYHIA.
Peectp ¢ynknmii. Peectp ycmyr: moHsiTMe, BHABI, COCTaB, Ha3HAYCHUE, MPaKTHKa (OPMUPOBAHUSI.
HeobOxoaumele 1 00si3aTenbHbIC YCIYTH. Y CIyTH, OKa3blBaeMbIe B DJIEKTPOHHOM BHJE. [IpuMepHBIit
MepedeHb YCIyT MyHHUIIUITATUTETOB.

Tema 4 Aomunucmpamusnvie peciamMeHmbl KAK OCHOBHble pe2yisimopbl 3@GeKmuenotll
0esImenbHOCHU OP2anH08 20CYOapCmMBEeHHOU U MYHUYUNATbHOU 61ACTNU

AJIIMUHHUCTPATUBHBIA pPErJIaMEHT: TOHSTHE, CTPYKTypa, obmme TpeboBaHHs K pazpaboTke
MpoeKTa  aJIMHUHHACTPATHBHOIO  peryiaMeHTa. [peOoBaHWsS K  CTaHAApPTy  MPEIOCTaBICHUS
TOCYAapcTBEHHOH W MyHHOMOaneHOM  yemyru.  [IpomeccHplit  mogxom K pa3paboTke
aJIMUHHUCTPATHUBHBIX Mpolenyp. PermameHTanus MmporeccoB MEKBEJOMCTBEHHOT'O B3aMMOJICHCTBHSL.
Meronuueckue OCHOBBI OKCIEPTU3bI aIMHHHCTPATHBHBIX PETJIAMEHTOB TOCYIApCTBEHHBIX U
MYHUIUMAIBHBIX  yCAyr. MeToabl  ONTUMH3AMK  TMPEJOCTABICHUS  TOCYNApCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT.

Tema 5  Ilpedocmagnenue  20cy0apCmeeHHuIX U MYHUYUNATbHLIX — YCaye 8
muozoynkyuonanenelx yewmpax (M®L]). Ocobennocmu npedocmagnenus 20cyOapcmeeHHblX U
MYHUYUNATLHBIX YCIYe 8 DIeKMPOHHOM 8UOe.

OcobeHHOCTH OpraHU3alMy MPETOCTABICHHS TOCYAapCTBEHHON W MYHUIIMITAIEHON YCIIYTH B
MHOTO(YHKIIMOHAIBHBIX IIeHTpaX. OyHKIHH, TpaBa U 0053aHHOCTH MHOTO(YHKITMOHAIBHOTO IIEHTPA.
OO0s13aHHOCTH OPTaHOB, MPEJOCTABISIONINX TOCYJAPCTBEHHBIE YCIIYTH, U OPTaHOB, MPEJOCTABIISIONINX
MYHUIUITAJIbHBIC YCIIYTH, MPH MPEIOCTaBICHUN TOCYIapCTBEHHOW W MYHUIIMIIAJIBHOW YCIYyTH B
MHOTOQYHKIIMOHANBHBIX IIeHTpaxX. TpeOoBaHWs K corjameHusM o B3aumoneiicteun. OOmmme
TpeOOBaHUS K HCIOJB30BAHUIO HH()OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX TEXHOJOTUH  TIpH
MPEAOCTABIICHUN TOCYIapCTBEHHOH M MyHHIMNAIGHON ycmyrd. [lopsmok BeleHHS peecTpoB
TOCYAapCTBEHHBIX ¥ MYHHIIMIIAIBLHBIX YCIYT B 3JeKTpoHHOH (hopme. [lopTaniel rocyqapcTBEHHBIX U
MYHUIUNAJIbHBIX YCIAYT. YHHUBEpCAJIbHAS OJIJIEKTPOHHAS KapTa. 3apyOeXKHBIH OIBIT OKa3aHUs
MYHUIUIAJIBHBIX (TOCYAapCTBEHHBIX) YCIYT B 3JICKTPOHHOM BHJIE.

Tema 6 Cucmema noxaszamejneli OyeHKU Kawecmea U OOCHIYNHOCHU 20CYOapPCMBEEHHbIX U
MYHUYUNATILHBIX YCTLYe

Meroauka HCCACIOBaHUS M aHajiM3a KavyeCcTBa MCIIONHEHMS TOCYIapCTBEHHBIX U
MYHHIIMIAIbHBIX (GYHKIMA B ycinyr. CucremMa (pakTOpOB, OKa3bIBAIOIIMX HEraTHMBHOE BIMSHHE Ha
KauecTBO M JOCTYIMHOCTh T'OCYJApPCTBEHHBIX M MYHHUIHMIAIBHBIX YyCIyr. Meroauka OLICHKH
YIOBJICTBOPCHHOCTH MOTPEOUTENS KAa4eCTBOM M KOM(MOPTHOCTBIO (JOCTYIMHOCTHIO) MPEAOCTABISIEMOi
roCyJapCTBEHHON (MYHULIUTIATBHOMN) YCIYTH.

Tema 7 Monumopune Kax uHcmpymenm obecnedeHusi Kauecmea 2ocy0apCmeeHHbIX U
MYHUYUNATTOHBIX YCTLYe

[ousTre W HampaBieHHUsT MOHUTOPHHTA 3()(EKTHBHOCTH MPEIOCTABICHUS TOCYIAPCTBEHHBIX
U MYHHLIHNAIBHBIX YCuyr. ITonxoapl K HOCTPOEHHUIO MOJEIM MOHUTOPUHIA IOCYIapCTBEHHBIX U
MYHUIUTATIBHBIX ycIryr. COBEpIICHCTBOBAaHUE CHCTEMbl HH)OPMHUPOBAHUS 3asiBUTEINCH 110 BOIpocam
[IPENOCTaBIEHUS FOCYITaPCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.

Tema 8 Opeanuzayus npedoCmasienus Opeanamu 61acmu COYUAILHO-3HAUUMBIX YCIye Yepe3
1n008e00MCMBEHHbLE YUPEeIHCOeHUs

Tunel ToCyIapCTBEHHBIX (MYHHUIMIAIBHBIX) yupexaeHuii. CollnalbHO-3HAYMMBIC YCIIYTH.
[lepeueHp yciayr, OKa3bIBaGMbIX B OpTaHM3ANMAX M YUPOKACHUAX, B KOTOPBIX pa3Melaercs
MYyHHIIMIAIbHOE 3a7aHue. OpraHu3aliOHHbIC ¥ (DMHAHCOBBIC OCHOBBI OOCCIICUEHHS ACATEIBHOCTH



MIOIBEIOMCTBEHHBIX ~ yupexaeHuil. [ocymapcTBeHHOe (MyHUIMManbHOe) 3amanue. CraHmapThl
Ka4yecTBa yCIyT.

4. ®oH/1 OLIEHOYHBIX CPEACTB MPOMEKYTOYHON aTTeCTAIMYU MO TUCHHUILIMHE
4.1. ®opMBI ¥ METOABI TEKYIIIET0 KOHTPOJIS yCIIEBAEMOCTH U IPOMEXYTOUHOM aTTeCTalllu.

4.1.1. B xome peanuzanuu JUCHHMIUIMHBI «OKa3aHHE MYHHUIMIAIBHBIX YCIYr (U3NYECKHM U
IOPUAMYCCKUM JIMLIAM» HCIOJB3YIOTCS CICAYIONIME METOMbl TEKYIIEr0 KOHTPOJIS YCIIEBAaeMOCTH
00yYaroIIMXCS:

- npu npoee@enuu 3aHAMULL JeEKYUOHHO20 muna.

v\ HaOmogeHWe 3a TOBEJEHHEM CTYIEHTOB BO  BpeMs  3aHATHH, 3a  [POSBIECHUEM
3aMHTEPECOBAHHOCTH K COJEPKaHUIO 3aHATHUS JIEKIIMOHHOTO TUIIA;

v’ BONPOCHI CTYIEHTAM W OTBETHI CTYJEHTOB Ha MOHUMAHWE HOBOW TEPMHMHOIOTHH, C KOTOPOM
3HAKOMSTCS CTY/AECHTHI Ha 3aHATHH (10 XOAY 3aHATHS);

v/ 3a7aHus CTYJIEHTaM JJIs TIOJATOTOBKHM KOHCIIEKTA 3aHSTHS B BUJIE OMIOPHBIX CUTHAJIOB;

- npu NPogedeHuU 3aHAMUL CEMUHAPCKO20 MUNA.:
3anstue 1. ['ocymapcTBeHHas (MyHHIIMIIANbHAS) YCIIyTa: MOAXOAbI K OIPEIeIeHHUIO.
[IpoBoautcs B popme cemuHapa mo 0000IICHUIO W YriIyOJIeHUIO 3HAHUNA. Y CTHBIN OMpoc 10
mMarepuajiaM JICKIIMU U JaHHBIM, ITOTYUYCHHBIM CaMOCTOATCIbHO U3 AOIMMOTHUTEIIBHBIX NCTOYHUKOB.

3anarue 2 AIMUHHUCTpAaTHBHAS pedopma: e, 3a1a4u, MpeABapUTENbHbIE UTOTH, UX OICHKA
HACEJICHHUEM.

VYernpiid onpoc. [IpoBogutcs B opme cemuHapa mo oO0OIMICHUIO U YIIyOJIeHUIO 3HAHHUN C
3JIEMEHTaMH JUCKYCCUHU. Dcce.

Baustus 3. Ontumuzanus (QyHKIWA opraHa BJIacTd M (OPMHPOBAHHME peecTpa
TroCyaAapCTBCHHBIX U MYHHIHUIIAJIbHBIX YCIIYT.

Yemusiii onpoc no mamepuanam nexyuu. Ipaxmuueckoe 3aoanue «PopMUpPOBaHUE PEECTPOB
MOTHOMOYHH, QYHKIWHA, ycimyr» [Ipaxmuueckoe 3adanue «IKCIEpTH3a peecTpa MYHHUIMNATBHBIX

YCIyT».

3anstue 4. PermameHtanus v CTaHIapTU3aLUs JCATEIHHOCTH OPTaHOB TOCYJAapCTBEHHOW U
MYHHULUIIAJIBHON BJIACTH IO MPENOCTABICHUIO IOCYIapPCTBEHHBIX U MYHULMIIAIBHBIX YCIIYT.

Ycerupiid ompoc. Macrep-knacc «Pa3zpaboTka mpoekTa aJIMHHHCTPATHBHOTO periiaMeHTa
rocyJapcTBeHHONW (MyHUIIMTIANbHOM) yciayrw» [lpaktuueckoe 3amanme «CxemMa aaMHHHUCTPATHBHBIX
MIPOLEAYP MPEAOCTaBICHNUS TOCYIapCTBEHHON (MYHUIIUTIANBHOI) YCIYTH

KonTtponbhas pabora «OKkcmepTusa aJAMHHUCTPATHBHOIO perJlaMeHTa TOCYIapCTBEHHON
(MyHHIIMTIANIBHO#) yCIIyTH Ha cooTBeTcTBUE TpeboBanusM 210-D3y». TectupoBanue.

3ansrue 5. @opMbI U cITOCOOBI TIPENOCTABICHHS TOCYJAPCTBEHHBIX U MYHUIIHIIAIBHBIX yCITYT

Hoxmanel 1o  mpobiieMaM — OpraHHM3alidd  TPENOCTaBICHHS  TOCYIApPCTBEHHBIX  H
MYHULUIAIBHBIX yCIyr yepe3 M®IL] u B 2IeKTPOHHOM BHUJE.

[IpakTideckoe 3aganne «OeHNTEe Ka4eCTBO OPraHU3AlNH MPEIOCTaBICHHS MyHUIIUTIATBHBIX
YCIIYT B DJIGKTPOHHOM BHJI€ Ha TipuMepe». [emoas urpa «Cozmaem MOL».

3anstue 6. CuctemMa mokaszaTenell OIEHKH KadecTBa M JOCTYIMHOCTH TOCYIApCTBEHHBIX U
MYHULMIIAJIBHBIX YCIYT.

Tpenunr «Cucrema mokasaTeneil OIEHKHM KadecTBa M JOCTYIMHOCTH TOCYIAapCTBEHHBIX H
MYHHUIIMTIAJIBHBIX YCIYT»



CamocrositenbHass pabora «Pa3paboTka cucrembl TMOKa3aTelned OICHKH KadecTBa U
JOCTYTHOCTH TOCYJapCTBEHHBIX (MYHHUIMITAIBHBIX) YCIYT HAa IPUMEPE»

3anarue 7. MoHHTOpHHT 3(PQPEKTUBHOCTH  NPENOCTABICHUS TOCYIApPCTBEHHBIX U
MYHULUTIAJIBHBIX YCIYT.

[IpoBoautcss B (dopmMe UHTEpaKTUBHOW paboOThl € pe3ylbTaTaMH MOHHUTOPHHTA Ha
ounmansHOM caiite MuUHAKOHOMpa3BUTHS PD.

KonTponbsHas pabora «OlieHKa MyHUITMIAIBHBIX 00pa3oBaHuii BopoHexckoi o0macTuy.

3anstre 8. OpraHu3alOHHbIE W (PMHAHCOBBIC OCHOBBI OOCCIICUEHHS JEATCIbHOCTH
MO/IBEIOMCTBEHHBIX YUPEXKIEHUI M0 OKa3aHHUIO COIMAIbHO-3HAYNMBIX YCIYT.

VYernsiid onpoc. [Ipaktuueckoe 3ananne «Pa3paboTka MpoeKTa MyHHUITUITATBHOTO 3a/1aHUs Ha
OKa3aHHe ..... yCIyT».

TectupoBanue.

4.1.2. [IpoMexxyTouHas aTTeCTaIMs MPOBOAUTCS B (hOpME FK3aMEHa.

4.2. MaTtepuralibl TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH

Meroauueckue MaTepraiibl, 00eCIIeYMBAIOIIME OllCHUBAHME 3HAHUHM, YMCHHI, HABBIKOB MPH TEKYIIIEM
KOHTPOJIE  OIpEeeHbI MOPSJIKOM TPOBEICHUS TEKYLEro KOHTPOJS YCIEBAEMOCTH W
MPOMEXYTOYHOH aTTecTally CTYJeHTOB B BopoHexkckoM dumnmane denepanbHOro rocyaapcTBeHHOr0
Or0/KeTHOTO  00pa3oBaTEeNbHOTO yupexaeHus «Poccuiickas akajeMmMusi HapOTHOTO XO3sicTBa |
rocyaapcTBeHHoM ciyx0bl ipu [Ipesunente Poccuiickoii denepanumy , yTBEp K ICHHBIM TPHUKA30M OT
01.09.2016 Ne 114-217/1.

4.3. OueHovyHbIe CpEACTBA TS MPOMEKYTOYHON aTTECTAINH.

kana u mporeaypa OICHUBAHHS ONPEAEICHBI IMOPSIKOM TMPUMEHEHHS OalbHO-PEHTHHTOBOM
CHCTEMBI OLIGHKHM 3HaHWi oOydarommxcsi B Boponexckom ¢wmmane PAHXul'C, yTBepkIeHHBIM
npukazoM ot 09 centsops 2016 roga Ne 114-228/1.

Bonpocul k sxzameny
OCHOBHBIC ITOAX OBl K OMPEICICHIIO MyHHUITUTIATBHOHN (TOCYIapCTBEHHON) YCITyTH.
Urto noHuMaercs moJ MyHUIIUIAIbHON (TOCYAapCTBEHHOM) ycIyron?
Bupl 1 BO3MOXKHBIC KITaCCH(PUKAIIMA MYHHIIUTIAIBHBIX YCITYT.
OcHOBHBIE HATIPaBJICHUS aJMHHUCTPATUBHOMN pedopMbl B Poccuu.
Uro Takoe «(pyHKIHUsD) OpraHa BIacTu?
Uro Takoe «aAMMHHUCTPATUBHBIN peraaMentT»?
Oco0eHHOCTH TIPEIOCTaBICHUE TOCYJAPCTBEHHBIX 1 MyHHUIIHIIANBHBIX YCIYT Yepe3
MHOTO(YHKIIMOHATBHBIC TICHTPHI.
8. KaxoBbI OCHOBHBIE TPUHIIMITBI MPEIOCTABICHHS TOCYIaPCTBEHHBIX U MyHUIUIIAJIBHBIX YCITyT?
9. OcHOBHBIE ITpaBa 3asBUTENS IPU MOITYYEHUN TOCYJapPCTBEHHBIX M MyHUIIUTIATBHBIX YCIIYT.
10.06s13aHHOCTH OPTaHOB, MPEIOCTABISIONINX TOCYIaPCTBEHHBIE YCIYTH, U OPTaHOB,
MPEIOCTABIAIONINX MYHUIIUTIAIbHBIE YCIYTH.
11.MexBenomMcTBeHHOE HH(OPMAIIMOHHOE B3aUMOICHCTBHE: TIOHSATHE, YIACTHUKH, ()OPMBI,
MPUHIUITEI ¥ TPEOOBaHUS K peai3aliyy.
12.Kakue JOKyMEHTHI BXOJST B TIepeUeHb, IPEAOCTABISIEMBIX JINYHO 3aBUTENEM ?
13. KakoBbl OCHOBHBIE TPEOOBaHHS K B3UMAHHIO C 3asIBUTENIS IJIATHI 34 OKa3aHHUE YCIIYT, KOTO-PhIe
SIBIISTIOTCS. HEOOXOJIMMBIMU U 00513aTENTbHBIMHE JUTSI IPEIOCTABICHHSI TOCYIapCTBEHHBIX H
MYHUITUTIATBHBIX YCITyT?
14. OcHoBHBIE TPEOOBAHUS K OPTaHU3AIMU TIPEOCTABICHHS TOCYAapCTBEHHBIX U
MYHUIUIAJIBHBIX YCIYT B AJIEKTpoHHOH (opme. [IpobiiemMbl opraHu3auy NpelocTaBlCHHS
3IEKTPOHHBIX YCIYT.
15. Kaxkue ocHOBHBIE CBEZIeHHS COAEPkKAT PEECTPhl TOCYIaPCTBEHHBIX YCIYT U PEEeCTpPhI
MYHUITATIATBHBIX YCITyT?
16.ITopsimok popMUPOBaHHS PEECTPOB TOCYAAPCTBEHHBIX U MYHHIIUIABHBIX YCIIYT.
17. KakoBbI 0OCHOBHBIE TPEOOBAHUS K CTPYKTYPE aJIMUHUCTPATUBHOTO periiaMmenTa’?

Nk L=
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18. KakoBsI 001111e TpeboBaHusI K pa3paboTke MpoeKTa aIMIHHCTPATHBHOTO perjaMenTa?

19. Uro siBIsIeTCS MPEMETOM HE3aBUCHMOW DKCIIEPTU3bI IPOEKTA a/IMUHACTPATHBHOTO
pernmamenTa’?

20. KTt0 MOXeT ocyIiecTBIsATh HE3aBUCUMYIO SKCIIEPTH3Y MTPOEKTa aIMUHUCTPATHBHOIO periia-
MeHTa?

21. KakoBbl 0OCHOBHBIE TPEOOBaHUS K CTAaHIAPTY MPEAOCTABICHUS TOCYIapCTBEHHBIX H

MYHUITATIATBHBIX YCITyT?

22.Kaxk onmcaTth aIMUHUCTPATUBHYIO TIPOIEAYPY?

23.Yto0 Takoe mogyciayra?

24. TpeOoBaHus K TIOKA3aTEISIM OI[CHKH Ka4eCTBa M IOCTYITHOCTH MPEIOCTABICHUS MOCYIapPCTBEHHBIX
Y MYHHUITUTIANBHBIX YCIYT.

25.0OCHOBHBIC HaITPaBJICHUS ONTUMH3AIMU TTPEAOCTABICHUS TOCYIaPCTBEHHBIX M MYHHIIUIIAIbHBIX
YCIYT.

26.MeToabl ONTUMH3AIUH TPEIOCTABICHUS MOCYIaPCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIIYT.
27.1ocyneOHBI# MOPSI0K 00KaI0BaHUs: IPEAMET, CPOKH, PE3y/IbTaThl.

28. Lenm, 00beKT U cyOBEKTHl MOHHTOPHHTA KaueCcTBa MPEIOCTABICHHS TOCYAapCTBEHHBIX U
MYHUIUTATbHBIX YCIYT

29. [epedens connanbHO-3HAYMMBIX YCIYT: COCTAB, IIEIEBOE MpeHA3HaYCHUE, TIOPSIOK pa3pa-
OOTKH.

30.Tuns yupexaenuii. OcoOEHHOCTH WX OpTaHU3aIMHHO-TIPABOBOTO CTATyCa.

31. OcobenHocTr (PMHAHCHPOBAHUS TOCYJAPCTBEHHBIX ¥ MYHHUIIMIATBHBIX YUPEKICHHH

32. 3HaYeHue U colep KaHue rocyIapCTBEHHOr0 (MYHHUITUTIAIBHOT0) 3aJaHuUs.

5. MeToanuyeckue ykazaHus JJIsi 00y4ar0IMXCsl 0 OCBOEHUIO M CUMIIMHBI

BOI’ZpOCbl 0151 CaMOCMOSIMENIbHOU NOO2OMOBKU K 3AHATNUAM JNEKYUOHHO20 muna

Jlexmus 1 MynununanbHas (Tocy1apcTBeHHAs) yCIyTa: MOIXOAbI K ONpeNeNeHnI0

1. TocynmapcTBeHHBbIC (MyHHUIIMTIANBHBIE) YCIYTH M (YHKIWW: TOHITHE, KiIaccH(pHUKaIHS,
MpaBo.

2. OcobeHHOCTH OpraHu3aliy NpeocTaBiIeH s yeayr B coorBeTcTBrH ¢ 210-D3 u 83-D3.

3. CyObekThl U OOBEKTHI MPEIOCTABIICHHS TOCYaPCTBEHHBIX U MYHHIIMIAIBHBIX YCIIYT.

4. OcHOBHBIE TPEOOBAHUS K MTPEAOCTABICHUIO TOCYIAPCTBEHHBIX M MYHUIUIIATIBHBIX YCIIYT.

Jlexums 2 KoHIenmus HOBOro rocyJapCTBEHHOTO YIIPaBICHHUS U a/IMUHHCTPATHBHAS pedopma
B coBpeMeHHOol Poccun

1. Lenu, 3aqauut ¥ HAITPaBIICHUS aIMUHACTPATHBHON pPedOpPMBI.

2. [IpoMexxyTOYHBIE UTOTH aJIMUHHCTPATHBHON Pe)OpPMBI.

3. OCHOBHBIE METOJIBI U TEXHOJIOTHH MPOBEICHHUS aIMUHUCTPATUBHON peOpPMBI.

Jlekius 3 dOyHKIMOHAIBHBIN aHANMKM3 MojHOMOuYni. OntuMuzanus GyHkunn. GopMupoBaHue
PEECTPOB yCIIyT

1. Meroauka GpyHKIIMOHATBHOTO aHAITM3a TOTHOMOYHA OpTaHa BIIACTH.

2. Peectp ¢yHkumid. Peectp ycnmyr: mOHSATHE, BHIBI, COCTaB, Ha3HAYEHHE, IPAKTHKA
(dhopMUpOBaHUSL.

3. [IpumepHsbIit mepedeHb YCIyT MyHUIIMITATUTETOB.

Jlekuuss 4 AJIMHHUCTpATHBHBIC PErIaMEHTHI KaK OCHOBHBIE PEryisiTopbl 3¢ (eKTHBHOM
JESTEIIBHOCTU OPraHOB TOCYAApCTBEHHON U MyHULMIIAIIBHON BJIACTH

1. AIMUHHCTPATHBHBIA PErJIaMEHT: IOHATHE, CTPYKTYpa, 00IIue TpeOOBaHUSI.
2. Meronudeckre OCHOBBI 3KCIEPTU3bl aJIMUHUCTPATHBHBIX PErJIaMEHTOB I'OCYIapCTBEHHBIX
Y MyHULUIIAJIBHBIX YCIIYT.
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3. MCTO)Z[BI ONTUMH3AalNU ITPEAOCTABICHUSA I'OCYJAPCTBCHHBIX U MYHUIIUIIAJIBHBIX YCIIYT.

Jlexumss 5 IlpenmocraBieHHEe  TOCYAAPCTBEHHBIX WM MYHULHMINAIBHBIX  yCIOyr B
MHOTOQYHKIMOHANBHBIX 1eHTpax (M®Ll). OcobeHHOCTH TpeAOCTaBICHHS TOCYAapCTBEHHBIX W
MYHHIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOM BHUJIE.

1. ®yHkMy, npaBa ¥ 00I3aHHOCTH MHOTO(YHKIIMOHAJILHOTO IIEHTpa.

2. OO0s3aHHOCTH OpPTaHoOB, MPEIOCTABISIONMIMX T'OCYAapCTBEHHBIC YCIYTH, W OPTaHOB,
MPEIOCTABIAIONINX ~ MYHHUIMIIAJbHBIE yCIAYTH, TPU TPEAOCTaBIEHHH TOCYJapCTBEHHOW W
MYHUIUIIAIBHON yCIIyTH B MHOTO() YHKIIHOHATIBHBIX IIEHTPaX.

3. [lopTasnsl rocy1apcTBEHHBIX ¥ MyHHUIMITAJIBHBIX YCIIYT.

4. 3apyOeXHBII ONMBIT OKa3aHUs MyHHIMIAIBHBIX (TOCYAapCTBEHHBIX) YCIYT B DJIEKTPOHHOM
BHJIE.

Jlekiuss 6 Cucrema moka3aTesei OIEHKHM KauecTBa W JOCTYITHOCTH TOCYAAapCTBEHHBIX U
MYHHIIMITAJIBHBIX YCIYT

1. Meromuka WuCCACIOBAaHMS W aHaJIM3a KadyecTBA MCIIONHEHHMS TOCYIapCTBEHHBIX U
MYHHIIMNAIbHBIX QYHKIUN U YCIIYT.

2. Cucrema (GakTOpOB, OKa3bIBAIOIIMX HEraTHBHOE BIUSHHUE HA Ka4yeCTBO U JOCTYITHOCTH
rOCYJIapCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIIYT.

3. Meronuka OLEHKH YJOBICTBOPEHHOCTH IOTPEOUTENsI KAa4ecTBOM M KOM(OPTHOCTHIO
(TOCTYMHOCTBIO) TIPENOCTABIIEMON TOCYJaPCTBEHHON (MYHHITUTIAIBHOMN) YCITYTH.

Jlekumss 7 MOHHMTOPHHT KaK WHCTPYMEHT oOOECHeUeHHs] KayecTBa TOCYJapCTBEHHBIX H
MYHULUIAJIBHBIX YCIYT

1. TlomsTMe ®  HampaBJeHUS  MOHHTOpPHHTa S(O(EKTHBHOCTH  MPEIOCTABICHUS
TOCYAapCTBEHHBIX Y MyHHUIIUTIAILHBIX YCIIYT.

2. [Moaxonpl K MOCTPOCHHIO MOJEITH MOHHUTOPHHTA TOCYAapPCTBEHHBIX W MYHHUIIUIAIBHBIX
YCIIyT.

3. CoBeplieHCTBOBAaHHE CHUCTeMBbl HH()OPMHpOBaHWS  3asBHTENE TIO0  BOIpocam
MPEAOCTABIICHHUS TOCYIAPCTBEHHBIX M MyHUIMIATBHBIX YCIYT.

Jlexnmst 8§ OpraHuzarusi MPENOCTaBICHHS OpraHaAMU BJIACTH COIMATBHO-3HAYUMBIX YCIYT
4yepe3 MOJABEIOMCTBEHHbBIE YUPEKACHUSA

1. TUIBI TOCYAapCTBEHHBIX (MYHUIIUTIAIIBHBIX) YIPEKICHUN U COIUATBHO-3HAUNMBIE YCITYTH.

2. Ilepeuens ycayr, OKa3pIBa€MbIX B OPTaHU3AIUAX U YUPESKICHUAX, B KOTOPBIX pa3Mellaercs
MYHUIIMIIAJIBHOC 3aJaHUE.

3. N'ocymapcTBeHHOE (MyHHUITUNIANEHOE) 3a1anne. CTaHgapThl KadecTBa YCIyT.

TeMbl JJI1 CAMOCTOSITEIBHBIX PA0OT, JOKJIAI0B U TBOpPUYECKHUX padoT (3cce):

l.COCTOSIHI/Ie " NCPCIICKTHUBLI PaA3BUTUA HUCIIOJIHUTEILCKON AUCLIUITJINHBI B (I)e;[epanI)HHx opraHax
BJIACTH

2.COCTO$[HI/IC U TCPCIICKTHUBLI Pa3BUTHA HUCIIOJIHUTEILCKOMN AUCHUIUIMHBI B OpraHax BJIaCTHU
cyObekTa eneparuu

3.COCTO$[HI/IC " NCPCICKTHUBBI Pa3sBUTHA HCIOJIHUTEILCKON AUCIHUIUIMHBI B OpraHax MECTHOI'O
caMOyIpaBJICHHS

4. Pa3pa0oTka IEICBBIX M IPOIECCOPHBIX TEXHOJOTHH MOBBIIICHUS HCIOIHUTEIBCKON
AVUCIHUILIMHEBI B OpraHax BJIaCTH

5. CounaabHO-TICUXO0JIOIMYECKHe OCHOBBI CTAHJIAPTU3AIMU U PErjaMEHTAluU JCITEIBHOCTH 10
NPENOCTABIEHUIO TOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

6.0OcHOBHBIE TIPOOJIEMBI TIPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIMUNAIBHBIX YCIYr B
3JIEKTPOHHOM (opme.
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7.0cHOBHBIE TPOOJIEMbI MPEIOCTABICHHUS T'OCYAaPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYyT B
MHOTO() YHKIIMOHAJIbHBIX IIEHTPAX.

8.0cHOBHBIE TTPOOJIEMBbI B3aUMOJICHCTBHS ¢ 3asBUTEIEM IIPH IPEAOCTABICHUN TOCYIapPCTBEHHOM
YU MYHUIIUTIAJIbHON YCIIyTH.

9. OcHOBHBIC TPOOJIEMBI MPOBEACHUS HE3aBUCHMOM SKCIEPTH3bI MPOEKTa aJIMUHUCTPATHBHOIO
periameHra.

Or1eHOYHBIE CPEACTBA IS TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH, IPOMEKYTOUHON aTTECTAIlUH T10
HTOraM OCBOCHUS JUCIMILIMHBI M YIeOHO-METOANYECKOE 00eCIeueHNE CaMOCTOSTEILHON PaboThI

Texkynuii KOHTPOJIb

a) [IpoMexyTOYHBIN KOHTPOJIb OCYIIECTBIIACTCS OAHUM U3 CIACIYIOIIUX CIIOCOOOR:

a) IPOMEXKYTOUYHOE TECTUPOBAHUE;

0) BBINIOJIHEHHME 3aJaHMiA, OXBATHIBAIOIIMX 2-3 TEMbI, ¢ TPEOOBAHHUEM H3JIOKHTH 1O BO3MOXK-
HOCTH FICUEPITHIBAIOIIHI OTBET J0Ma CAMOCTOSATEIHHO;

B) Ha MPAKTHYCCKUX 3aHATHSAX MPOBOAUTCS YCTHBIM OMPOC IO TEMaM U BOIIPOCaM, OOBSBIICHHBIM
K CaMOCTOSITENTHHOM TTOATOTOBKE 3a 1 Hememto 10 ompoca.

OOpa3sipl TECTOBBIX U KOHTPOJBHBIX 33JJaHUH TEKYIIEro KOHTPOJIS

1. Tlo kakOMy IPUHIMITY IPOMCXOAUT OMKMCAHUE JIETIOBBIX TIPOIIECCOB B MPOIECCHOM TOAX0C?
a) CHH3y BBEpX.

0) CepXy BHH3.

B) Bo3aMOoKHBI 002 BapraHTa B 3aBUCHMOCTH OT XapakTepa JEIOBBIX ITPOIECCOB.

2. Kak cootHocATCS Mexay co0Oi aJIMUHUCTPATHUBHBIA PErJIAMEHT IMPEJAOCTaBJICHUS TOCY-
JApCTBEHHONH WJIM MYHHIIMIIAJbHON YCIyTM» M CTaHIApT MPEIOCTaBICHUS TOCYIApPCTBEHHOM HIIH
MYHUITATIATEHON YCITyTH?

a) OTO /IBa CAaMOCTOATENbHBIX TOKYMEHTA.

0) CraHgapT NpeNoCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT SBISIETCS JIHIIb
pa3zenoM aJMUHUCTPATUBHOTO PErIaMeHTa.

B) AJIMUHHCTPAaTHUBHBIM perjiamMeHT SBISETCA ONHUM W3 Pa3HOBHIHOCTHIO CTaHAApTa Mpeno-
CTaBJICHHUA IOCYJAapCTBCHHBIX 1 MYHUIIUTIAJILHBIX YCIIYT.

3. BoiOepure U3 MepevunCcICHHBIX BEPHOE BBICKA3bIBAHHUE!

a) JloJbKHOCTHOM perjaMeHT (MHCTPYKIHMS) JOJDKEH MPEACTaBIATh COOOH TEXHOJIOTHIO HC-
IIOJIHEHHUSI Ollepaluii JUIsl KaKIOoro CIy’Kallero, OTpakarh, B IEPBYIO0 O4YEPEb, IPOLIEAYPhl U CPOKU
BBITIOJIHEHHUS JOJKHOCTHBIX 0053aHHOCTEH.

0) Ilpu pabore Hax MPOEKTOM aJMHUHHCTPATUBHOIO pErjiaMeHTa IIeJIeco00pa3HO YKa3bIBaTh
JOJDKHOCTD, KTO BBITIOJHSET KaXKI0€ IEHCTBHE.

B) Bubl periaMeHTOB — aJMUHUCTPATHBHBIA M JIOJDKHOCTHOM — pa3iuyaroTcsl 10 00bEK-TaM: B
OJIHOM CJIy4ae 3TO MPOLECC, B IPYTOM — ATO JOIDKHOCTD, & TAKXKE 110 KPUTEPHSIM peryia-MEeHTalllH.

4. Yto He yka3biBaeTcs B pasjene «OOmmue noaoKeHus» aAMIHUCTPATUBHOTO perjiaMeHTa?

a) Onucanue pe3ynbTaTOB UCHONMHEHUS QYHKINU (TIPEIOCTaBICHHUS YCIYTH), a TaKKe yKa-3aHHe
HA FOpHIUYECKHE (aKThl, KOTOPHIMH 3aKaHUYMBAeTCSd HCIONHeHWE (yHKIUU (IIpefocTaBicHUe
YCIYTH), B TOM YHCJIE IPY HAJIMYMH — OTKA3 B IPEI0CTABICHUH YCIYTH.

0) [lepeueHbr HOPMATHUBHBIX MPABOBBIX AKTOB, HEMOCPEACTBEHHO PETYIHUPYIOMIUX HCIOIHE-HUE
rocyaapcTBeHHON (QyHKIHMU (IpemocTaBieHHe TOCYAapCTBEHHON YCIyTH), ¢ yKa3aHHEM PEKBH3HTOB
HOPMATHBHLBIX ITPABOBBLIX aKTOB 1 HICTOYHUKOB X O(I)I/IIII/IEUIBHOI‘O OHY6J'II/IKOB3HI/I$[.

B) Ilepedens nomyyaTesneil yciIyry, B TOM YHCIIE UX CTIEUAIBHBIX KaTETOPHUH.

5. Cpok oka3aHus YCIyTH, HE TPeOYIOIIEH NpPOBEIACHUS CICHUAIbHBIX HCCIASIOBaHUM (IKC-
neptu3), 03 y4acTus B OKa3aHHU COOTBETCTBYIOIICH YCIyTH HECKOJIbKUX OPraHoB (OpraHu3a-1uii) He
JOOJIKCH NIPEBLIIATL:

a) TIATHAAUATA THEH.

0) ogHOrO MecsIa.
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B) JICCATH THEH.

6. IloctpoeHue Mojenu AEIOBOrO IIpolecca MOXHO IPEACTaBUTh B BUAE ACUCTBHI: oIpe-
nensiercsl ucxoaHass uHpopMmanus JUis BeimoidHeHUs (yHkuuu (1), ompenensercs BHEIIHWHA TONb-
3oBatenb (yHKIHH (2), ompenenstoTcs HUCHoNMHUTeNnn (yHKuMu u ux ponu (3). Ompenenure Hx
[10CJIE0BATENbHOCTb.

a)l,2,3.

0)2,3, 1.

B) 1, 3,2

7. B xakux ciydasx HEBO3MOXEH OTKa3 B MPHUHSATHH JOKYMEHTOB NP OOpAllleHHH TpaXkIaH B
OpTaH UCIOJTHUTENHHOMN BIacTu?

a) B ciIyyae OOpaleHus B HeHaUIeKaIluil OpraH.

0) B ciry4ae HENPEAOCTABICHNS BCEX HAUISKAIINX IOKYMEHTOB B DJICKTPOHHOM BHJIE.

B) B CiIydae HEIpeACTaBICHHS BCEX JOKYMEHTOB, HEOOXOIUMBIX ISl OKA3aHUS YCIYTH.

8. B ciyuae ecnmu opraH MECTHOTO CaMOYIPABJICHUS, SBISIONIMNACS pa3pabOTUYMKOM aJIMH-
HUCTPATUBHOTO periiaMeHTa, He MMEeT OQUIIHAIBHOTO CaiTa, TO:

a) TMPOEKT aJIMUHUCTPATUBHOIO periaMeHTa IMOMJISKUT pa3MelleHuio B cetu VHTepHer Ha
o(UIATEHOM caiiTe MyHHUIIMIIATEHOTO 00pa30BaHusI.

0) MPOEKT aJMUHUCTPATUBHOTO pErllaMeHTa MOIUICKHUT pa3MelleHHio B ceTh HTepHer Ha
obuManTEHOM caiiTe deiepaibHOro OpraHa HCIOTHUTENFHON BIIACTH.

B) IIPOEKT aAMIUHUCTPATUBHOIO pErflaMeHTa He TOJISKHUT pa3MelleHHIo B ceTu MHTepHer.

9. HezaBucumas sKcriepTH3a MPOCSKTOB aIMUHACTPATUBHBIX PETIIAMEHTOB MOXKET MPOBO-TUTHCS

a) U3MYCCKUMH W IOPUIUYECKUMH JIMI[aMK, TPUHUMABIIMMH Y4acTHE B Pa3paboTKe Mpo-eKTa
aJIMUHUCTPATUBHOTO PErJIaMEHTAa.

0) pusuUeckUMU M IOPUINYCCKHMHM JIMLIAMHA B WHHIIMATHBHOM TIOPSJIKE 3a CYET COOCTBEH-HBIX
CPEJICTB.

B) OpraHM3alMsIM{, HaXOIAIIMMHCS B BEICHHUH OpTaHa, SBJISIOIICIOCS pa3pa0dOTUYMKOM aj-
MHUHUCTPATUBHOI'O PETJIAMEHTA.

10.Yto 13 mepedrcIIeHHOro HE SIBJISIETCSl METOZOM, KOTOPBIM JOJDKEH OBITh MCIONB30BaH JUIS
OIECHKM OOBEKTHBHBIX  T[OKa3aTelell  KadecTBa  MPENOCTABIISIEMBIX  TOCYNApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT?

a) Merox KOHTPOJIEHOM 3aKyTIKH.

0) MeTox rpyInoBbIX HHTEPBBIO C TOCYIAPCTBEHHBIMU ¥ MYHUITUTIATBHBIMU CITYKAITAMH.

B) Ilogcuer konuuecTBa MOJAHHBIX 3asBJICHUN Ha BBINOMHEHHE KOHKPETHOM TOCyIapCTBEHHOU

YCIIYTH.
11.Brecenne n3mMeHeHUH B aIMUHUCTPATHBHBIC PETJIAMEHTHI OCYIIIECTBIIICTCS B CITydae:

a) U3MEHeHus 3akoHonaTenbcTBa Poccuiickoit denepanyny, perylmupyomero npeaocrapie-Hue
ycnyra (McroiiHeHue QyHKIHH).
0) W3MEHEHHUs CTPYKTYpbl OpraHOB NyOJMYHOW BJIAacTH, K cdepe OeATEIbHOCTH KOTOPBIX
OTHOCHTCSI UCTIOTHEHHE COOTBETCTBYIOMIEH (DYHKINH (ITPEAOCTABICHUE YCIYTH).
B) 00a OTBETa BEPHHBI.
Ixana oneHUBaHUA
(Ipu 0011IEM KOTHYECTBE BOMPOCOB B KOHTPOJIBHOM 3a1aHuu — 11)

KoaunuecTtBO 1-3 4-5 6-8 9-11
NMPaBAJIBHBIX

OTBETOB

Orenka 2 3 4 5
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Memooduueckue ykazauusi no NIAHUPOSAHUIO U OPSAHU3AYUU BPEMEHU, OMBEOCHHO020 Ha
0CBOeHUEe OUCYUNTIUHDL, NOCTEO08AMENbHOCMU 0elUCmEUll 00y1arwe2ocs

PexoMenayercst ciemyrompM 00pa3oM OpPraHW30BaTh BpEMsi, HEOOXOIMMOE JISi M3YYCHUS
JUCIMIIJIMHBI:

PaGora ¢ mutepartypoii — 1 yac B Heneno;

[ToaroroBka Kk mpakTHYecKOoMy 3aHATHIO — | Hac;

IToaroroBka kK 3K3aMeHy — 5 4acoB.

Memoouueckue YKA3aHusl no uUCnoib306anur0 y’{€6H0-M€m00M’{€CKMX mamepuaios

YMM npenHa3zHaueHbl A1 CaMOCTOSTEIBHOIO U3yUYEeHUs JUCUUILTMHBI CTyJIEHTOM. B cocTtaB
YMM BKIIIOYEHBI CIAEAYIOUINE 3JIEMEHTHI:

*BBITIIICKA U3 (peIepaIbHOr0 TOCYIaPCTBEHHOT0 00pa3oBaTeabHOro cTanaapra BO;

*pabouas nmporpamMma JWCIHIIIHHEI,

*yaeOHOe nocodue;

sMaTEpUAIbl IS IPOMEKYTOUHON aTTECTAlNY;

*TJIOCCapUil.

PexomenmaImm 1o UCIonb30BaHUIO YUeOHO-MEeTOAnYeCKuX MaTepranos (Y MM)

Jnst Toro 4yToObl 3(PGEKTHBHO HUCMONB30BaTh YMM TpH HM3YYeHHH IUCIHIUIMHBI aBTOP
COBETYET BaM JICICTBOBATh B CIEAYIOLIEM IOPSAKE.

1.03nakombTech ¢ TpeboBanuss GI'OC BO 1o maHHOH AUCIUIUIMHE BaIllero HalpaBJICHUS.

2.ITo3nakombTrech ¢ [losicHUTENBbHON 3aTUCKOl K pabouel mporpaMMe ITUCHHIUIAHBL (IIEH U
3ala4 U3YYEHMs JNUCLUIUIMHBL, €€ HaIlPaBICHHOCTb, OIPENEIUTE, YTO B peE3yJbTaTe H3y4EHUS
JUCLMIUTIHBI BBl JOJDKHBI 3HAaTh, YTO YMETh, O YeEM UMETh MPEACTaBJICHUE).

4.TTo3HaKOMBTECH C pabovei POrpaMMO TUCITHIUTHHBI.

5.Becpk Marepuman pacmpeneneH mo Temam. Crenyer u3y4yaTh AWCHUIUIMHY B TOM TIOpSJKE,
KOTOpbI peanu3oBaH B YMM, Tak Kak OH IIONYMHSETCSA JIOTMKE pAacCIOIOXKEHUS MaTepuala,
clIe0BaTeNbHO, Oosiee 3 (HEKTHBEH.

6. [locie 3HAKOMCTBA C TEOPETHYECKUMH TMOJIOKEHHSIMH OTBETHTE Ha BOMPOCH! (BOMPOCHI 1O
TeMe), B CiIy4ae 3aTPyAHCHUI BHOBb OOPATUTECh K TCOPHH, K TJIOCCAPHIO.

7. BpimomauTe 3amaHus 1Mo u3ydaemoil Teme. OOpatuTech K MPEUIOKEHHBIM CIIHCKAM
OCHOBHOW U JIOTIOHUTENbHOM JIUTEpaTyphl, YyKa3aHHbIM CIPAaBOYHBIM CHCTEMaM, caiTawm,
3JIEKTPOHHBIM CIIOBApPSIM.

Memooduueckue yxazanusi no pabome c aumepamypotl

Haubonee npeamnouTHTenbHa MOCIENOBATENLHOCTh B pabore ¢ nuteparypoil. Ee MoxkHO
MPEACTaBUTh B BUJIE CIEIYIONIEr0 MPUMEPHOTO allTOpPUTMA:

O3HaKOMJICHHE C HACTOSIIIUMK PEKOMEH JAIHSIMHU;

W3y4YeHHEe OCHOBHOW y4eOHOH JINTEpaTyphl;

npopaboTKa JOMOTHUTENBHOH (y4eOHOH 1 HAYYHOH ) JIUTEPATYPHI.

B X0A€ YTCHHA OYCHBb IIOJIC3HO, XOTA M HE O65[3aTeJ'H)HO, AclaTb KpPaTKUE KOHCICKThI
IMPOYUTAHHOI'O, BBIITMCKHU, 3aMCTKH, BBIJACIATH HECACHBIC, CIIOKHBIC IJId BOCIPUATUA BOIIPOCHI. B neisax
MNpOACHCHUA TMOCICAHUX HYXKHO 06pa1uaT1)05[ K OperogaBaTeilo. ITo 3aBCPIICHUN M3YYCHUA
PEKOMEHYEMOU JTUTEPATyphl MOJIE3HO MPOBEPUTHh YPOBEHH CBOMX 3HAHUW C MOMOIIBIO KOHTPOIBHBIX
BOIIPOCOB JIJIsl CAMOIIPOBEPKH.

HacrositensHo pekoMeHayercsi n30erath MeXaHHYECKOrO 3ayuydBaHHs Y4eOHOTO MaTepuala.
[IpakTrka yOenuTENbHO MOKa3bIBACT: caMbiM 3((EKTHBHBIM CIIOCOOOM SIBIISIETCS HE «3yOpexKay, a
riry0oKoe, TBOPUECKOE, CAMOCTOSTEIbHOE MPOHUKHOBEHHE B CYIIIECTBO H3Y4aeMBIX BOIIPOCOB.

HeoOxoquMo BECTH CHUCTEMATHUECKYIO KaKJOAHECBHYIO paboTy Haja JIHTEpaTypHBIMH
ncrtoyHrkamMu. O0beM HHOOpMAIMU MO AMCUHUILIMHE HACTOJIBKO OOLIMPEH, YTO MM HE yaaercs
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OBIIAZICTh B «IIOCIEAHHE JHM» IIepell CECCHEH, KaK Ha JTO HHOIZAA PACCYMTHIBAIOT HEKOTOPBIC
CTYJICHTHI.

NnO KOHCNEKMUpPOBAHUIO

OnHuM U3 BOKHEHINX CPEICTB, COACUCTBYIOIMINX 3aKPEIUICHUIO 3HAHUH, SBISACTCS KpaTKas
3aMych MIPOYUTAHHOTO.
KoHCHEeKT — 3TO KpaTKOe CBA3HOE M3IOKECHUE COMIEPYKAHUS TPOM3BEIACHUS WK €ro YacTH, 0e3
noJpoOHOCTEN W BTOPOCTENEHHbIX AeTaneil. [1o cBoel cTpyKType M TOCIeI0BaTENbHOCTH KOHCIIEKT
JIOJDKEH COOTBETCTBOBATh ILIaHY Mpou3BeneHus. [103ToMy BaXKHO CHayajga COCTABUTH IUIAH, a TIOTOM
MMcaTh KOHCIIEKT B BHJE OTBETAa Ha BOIPOCHI IUIaHA. ECIM MpOW3BENCHHE pa3leieHO Ha MENKHE
03arjaBJICHHBIC YACTH, TO 3ar0JIOBKM MOYKHO pacCMaTpPUBATh KaK MYHKTHI IJIaHA, a U3 TEKCTa KaXkKIOH
YacTH CJICAYET 3amucaTh T MBICIIH, KOTOPBIC PACKPBIBAIOT CMBICIT 3ar0jI0BKa.
[Ipemnaraem 03HaKOMHUTBCS ¢ TPEOOBAHUSIMU IS HATIMCAHUS KOHCIICKTA!
—  KpaTKOCTh, CKATOCTh, 11eJICCO00Pa3HOCTh KaXI0r0 3aIkChIBAEMOr0 CJIOBA.
—  COJIEPKATENILHOCTD 3aIllMCH. 3alMChIBAEMBIC MBICIIH CIEAYET (OPMYIHPOBATh KPATKO, HO
0e3 ymepba s cMbicia. OObeM KOHCIIEKTa, KaK MPaBUJIO, MEHbIIE 00beMa N3y4aeMoro
Tekcra B 7-15 pa3. KoHcrekT Moxker ObITh KaK MPOCTBIM, TaK U CJIOXKHBIM 110 CTPYKTYpE.
OT0 3aBUCHT OT COJEPKAHUSI KHUTH U LM €€ U3yUCHHSI.

— METOOMYECKHE PEKOMCHIAIMKW 10 KOHCICKTHpOBaHHIO. MX CyTh 3akiio4aercs B
CIIC/TYIOIIEM:

— MpeXKAC YeM HayaTh COCTABJISATh KOHCIICKT, HY)XKHO O3HAKOMHTBCS ¢ KHUTOH (pa3zieiom,
TEMOM), IPOYUTATh €€ CHavYaa 1 J0 KOHIIA, TIOHAThH MPOYUTAHHOE.

— Ha OOJIO)KKE TeTpajM 3alMChIBAIOTCS Ha3BaHWE KOHCIEKTUPYEMOI'O IPOU3BEACHUS U UMS

ero aBTOpA, - GaMUJIKS YUaIIEroCs.

CocraBiisercs miaH KOHCIIEKTHPYEMOIo TEKCTa.

3anuch JIydile BCEro Nenarh Mo MPOYTEHHH HE OJHOr0 — JIBYX a03alleB TEKCTa, a IIeJI0ro
naparpada Wid TaaBbl (eciu OHa HeOombIast).

KoncnektupoBaHue BeACTCS HE C LEIbI0 MMETh ONPEACICHHbBIC 3aIIMCH, a JUI 0ojiee MOJTHOr0
OBJIQJICHUS COJICPYKAHUEM H3y4aeMOW KHUTH.

B 3amucsax oTMeuaercs M BBIACISETCSA BCE TO HOBOE, MHTEPECHOE U HYKHOE, YTO OCOOCHHO
MPHUBJICKIIO BHUMaHHE.

[Tocne Toro, xak caeigaHa 3amMch coiep)kaHus naparpada, riaBbl, CIEAYeT MepeunuTaTh ee,
3aTeM BHOBb OOpPAaTHUTHCS K TEKCTY W INPOBEPHUTH CeO0s, MPABUIBHO JIM M3JI0KEHO OCHOBHOE €ro
COZIepIKaHUe.

KoHcniekTrpoBaHue JeKITNi

YcTHOE M3okKeHHe y4eOHOro Marepuajia WM KaKoro-auOo BOIpoca Ha 3aHSATHSIX, JOIDKHO
KOHCIIEKTHP OBaThCSI.

Cnymarh JIEKIHMIO HaJ0 yMETh. IOAJEPKUBATh CBOC BHHUMAHHUE, IOHATh W 3alIOMHUTH
YCIBIIIAHHOE, YIOBUTH Tay3bl. B mpoliecce M3JI0KEHUS TpernogaBaTe/ieM JICKIIUN yJalluics T0JIKeH
BBIICHUTH BCE HETIOHSTHBIC BOITPOCHI.

3anuchIBaTh COACPIKAHNE JICKIIMKM HA0 005A3aTEIBHO — 3TO CTYACHTHI TO/KHBI YCBOUTH OYCHb
YeTKO. 3amucy MOMOTAIT IMOAACPKMBATh BHUMAaHHE, CIIOCOOCTBYIOT MOHHMMAHHMIO M 3allOMHHAHHIO
YCIBIIIAHHOIO, MPUBOIUT 3HAHWUE B CHUCTEMY, CIIY)KaT OMOPOM UIs Iepexona K Oosiee TiiyOOKOMY
CaMOCTOSTEIIbHOMY U3yUEHHIO IIPEIMETA.

Meroauyueckre COBETHI 10 KOHCIICKTUPOBAHHUIO JICKIIHH:

3anuch A0MKHA OBITh CHCTEMHOM, NPEACTaBIATH COOOM COKpAIICHHBIM BapHaHT JICKIMH
npernoaasarers. HeoOXoauMo HayYuThCS CIIyIIaTh, IyMaTh U 3alIUCHIBATH OJJHOBPEMEHHO.

3anuch BeACTCSA 0OUYEHb OBICTPO, YE€TKO, 110 BO3MOKHOCTH KOPOTKUMH BBIPAKCHUSMHU.

He npekparias ciymats mperoaaBarteisi, Hy>KHO 3allMChIBATh TO, YTO HEOOXOIMMO YCBOHTh.
Henb3st 3anuchiBaTh Cpasy e BbICKa3bIBAEMYIO MBICIIbL MPENOAaBaTeIeM, ClIeAyeT e¢ MOHITh U MOCie
ATOr0 KPaTKO 3alKcaTh CBOMMHM CJIOBAMH HJIM CJIOBaMH IpenojaBatelis. BakHo, 4ToObl B Hell He ObLI
MOTEPSIH OCHOBHOM CMBICIT CKA3aHHOTO.

[lpu 3ammMcu HEOOXOAMMO IOJB30BAThCS COKpAIICHHEM CJIOB W NPEIJIOKEHUH, Kak
00IIeYIOTPEOUTEIIbHBIMH, TAK ¥ CBOMMH COOCTBEHHBIMHU.

JaTbl, ©MeHa, Ha3BaHMsI, BHIBOIBI, ONIPEIC/ICHHUS 3alIMChIBAOTCS TOYHO.
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Cnenyer oOpaTuTh BHHMaHUE CTYISHTaM Ha O(QOpMIICHHE 3alMCH JIeKIuH. [ Kaxaoro
npeaMera 3aBOAMTCA OTACIIbHasA TETpalb. OTINYHBEIM OT OCTAILHOIO OBE€Ta BBIACIATH OTIACIIBHBIC
MBICJIM M 3aroJIOBKH, COKpallaThb OTACIBHBIC CJIOBa U NPCAIO0XKEHMA, UCITIOJIB30BaATh YCJIOBHBLIC 3HAKH,
OyKBBI JIATUHCKOTO M TPEYEcKOro ajiadaBUTOB, a TaKKe HEKOTOPbIC MPUEMbI CTEHOrpaduvecKoro
COKpAIIEHHUs CJIOB.

[IpenycmoTpena y4eOHBIM MIaHoM B oObeme, cootBercTByer ®I'OC, cnocobcTByer, Oonee
rI1yOOKOMY YCBOGHHIO H3y4aeMoro Kypca, (opMHpyeT HaBBIKM HCCIIEIOBATENbCKOW pPabOTHl M
OPUECHTHUPYET CTYAEHTOB HA YMEHUE IIPUMEHATHh TEOPETUYECKUE 3HAHUS HA IIPAKTUKE.

Memooduueckue ykasamus —CcHyOeHmMam N0 HNOO20MOBKe K mMeKywemy KOHMPOIIO
yCnes8aemMoCcmu U RPOMENCYMOYHOU ammecmayuu

1. TlpunepxuBaiitech ocHOoBHOro mpaBmia: «He Ttepsii Bpemenu 3ps». Ilepen Hawamom
MOJrOTOBKHM K dK3aMEHaM HE0OXOJMMO MPOCMOTPETh BECh MaTepUal U OTIOXKHTH TOT, YTO XOPOIIO
3HAKOM, a HQUMHATh YUYUTh HE3HAKOMBIM, HOBBIM.

2. Hcnone3yiite BpeMs, OTBEJICHHOE Ha MOJTOTOBKY, Kak MOKHO dddextnBHee. HoBbIl 1
CIIOKHBIM MaTepHall yduTe B TO BpeMs CYTOK, KOTJa XOpOIIO IyMaercs, TO €CTh BBICOKa
paboTocrocoOHOCTh. OOBIYHO 3TO YTPEHHHUE Yachl MOCJIE XOPOIIETo OT/IbIXA.

3. IToaroroBsTEe MECTO ISl 3aHATHI: YOEpPHTE CO CTONA JIMIIHUE BEIH, YAOOHO PACIIONOKUTE
HYXHbIE y4eOHHKH, TIOCOOHs, TeTpaau, Oymary, kapaHaamu. MOXXHO BBECTH B MHTEPhEp KOMHATHI
KEJTHIA U (PUONETOBBIN I[BETA, TIOCKOJIbKY OHH MOBBIIIAIOT HHTEIUICKTYATbHYIO aKTHBHOCTb.

4. HauunaiiTe TOTOBHTBbCA K ODK3aM€HaM 3apaHee, IMOHEMHOTY, IO YacTAM, COXpaHsisl
cnokoiicteue. CocraBbTe IUIaH Ha KaXKAbIH JCHb MOATOTOBKU. I[Ipu 3TOM HEOOXOIMMO YETKO
ONpENeNNTh, YTO MMEHHO CerofHs Oylner H3ydaThCs. A TakkKe HEOOXOIMMO OIPENeTHTh BpEMs
3aHATHHA C Y9€TOM OMOJIOrMYECKUX PUTMOB OpraHU3Ma.

5. K TpynHo 3amomuHaeMoMy MaTepHally HEOOXOJIMMO BO3BpAIIAThCS HECKOIBKO pas,
MPOCMaTPUBATh €0 B Te€UEHHE HECKOIBKIUX MUHYT BEYEPOM, a 3aTEM €IIle pa3 - YTPOM.

6. OueHb TOJE3HO COCTABIATH IJIAHBI KOHKPETHBIX TeM M JepkKaTh HUX B yMe, a He
3a3yOpHBaTh BCIO TEMY MOJTHOCTBIO «OT» U «J10». MOXKHO TaKkKe MPaKTUKOBATh HATIMCAHUE BOPOCOB
B BHJIE KPAaTKOT'0, TE3UCHOT'0 U3JI0KEHHS MaTepHaa.

7. 3ayuuBaeMblii MaTepHall JIydlle pa3OWUTh Ha CMBICIOBBIE KYCKH, CTapasich, 4TOOBI WX
KOITMYECTBO HE TMpeBbIIaio cemMd. CMBICIOBBIE KYCKH MaTepualia HEeoOXOIWMO YKPYIHITH |
00001aTh, BhIpaXkasi IIaBHYIO MBICIb OAHOH (ppa3oii. TeKCT MOXKHO CHIIBHO COKPATHTb, TIPEICTABHB
€ro B BUJIE CXEMBI THIIA «3BE3IbI», «aepeBa» U T.I. [Ipu 3TOM BocHpuATHE U Ka4eCTBO 3alIOMHHAHUS
3HAYUTEIILHO YJIYUIIAITCS 32 CYET OOJIbIICH 00pa3HOCTH 3aIMCH.

8. Ilepecka3 TekcTa CBOMMH CJIOBaMH MPUBOAUT K JIy4dlIeMy €ro 3alOMHHAHHUIO, YeM
MHOTOKPaTHOE YTEHHE, IMOCKOIBKY STO AaKTHWBHAs, OpPraHW30BaHHAs IENbI0 YMCTBEHHas pabora.
Jlrobas aHanmuTH4eckas paboTa ¢ TEKCTOM MPUBOJIMT K €ro JIYUIIeMY 3allOMUHAHHIO. DTO MOXKET OBITh
MEpEeKOMITOHOBKA MaTepraia, HaXoKJICHUE TTapaJloKCalbHBIX (OPMYITHUPOBOK Ul HETO, IPUBJICUCHUE
KOHTpacTHOro (oHa nim Marepuania.

9. Beerna, a Bo BpeMsi MOJTOTOBKU K 3K3aMeHaM 0COOEHHO, 3a00ThTECh O CBOEM 3710pOBbe. B
3TO BpeMsi HY)KHO XOpOIIO M BOBpeMsi NMUTaThcs. He 3a0biBaiiTe o Mporynkax W CHOPTHBHBIX
pa3BliedeHUAX, JeNlaiiTe MepephIBbl, AKTUBHO OTBJIEKaWTeCh. XOpPOIIO OTAbIXaT€ - COH BaM
HeoOxouM. Hu B KoeM ciydae He 3aCHKHBaNHTECh JIOMO3/IHA TIepe]] SK3aMeHOoM !

10. EsxemHEeBHO BHINMONHSNTE YIpaKHEHUsI, KOTOPhIC CIIOCOOCTBYIOT CHSTHIO BHYTPEHHETrO
HaTPSHKEHUS, YCTAIOCTH, JOCTHKEHUIO pacciabIeHusl.

JK3aMeH - 3T0 cTpecc. XOopoIo BEIPadOTaTh KOHCTPYKTHBHOE OTHOIICHUE K HEMY U HAYYUTh
BOCIIPHHUAMATh DK3aMEH HE KaK HCIBITAHWE, a KaK BO3MOXXHOCTH MPOSBUTH ce0sl, MPHOOpecTH
9K3aMEHAIMOHHBIN OTBIT, CTaTh OOJiee BHUMATELHBIMI H OPTaHH30BAHHBIMH.

6. YyeOHasn nuTepaTypa M pecypcbl MHGOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOH CeTH
"UHTepHeT", BK/IIOYasA NMepevyeHb Y4eOHO-MeTOAUYeCKOro ofdecneyeHus JJIsi CAMOCTOSITebHOM
PatoThI 00Yy4AKOIIMXCS MO TUCHUIIHHE

6.1. OcHoBHas uTeparypa (OuOIMOTeYHBIN (HOHIT).

1. ®enepanbubiii 3akoH Poccuiickoit ®eneparum or 27 wmrons 2010 r. N 210-®3 «O6
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OpraHW3alMy TPEJOCTABICHUS TOCYIApCTBEHHBIX W MYHHUIMNANBHBIX yciuyry». [Ipumar [ocymap-
ctBenHoi Jymoit 7 urons 2010 roga. Onodpen Coerom denepanuu 14 urons 2010 roaa.

2. ®epepanpubiii 3akoH oT 08.05.2010 N 83-®3 (pen. or 07.05.2013) "O BHeceHHH
W3MEHEHMII B OTJAENbHBIE 3aKOHOJATENbHbIEe akThl Poccuiickoit @enepauri B CBSI3M  C
COBEpILIEHCTBOBA-HHUEM ITPABOBOI0 MOJI0KEHUS TOCYIaPCTBEHHBIX (MYHUIIUTIAIBHBIX) YIpEKICHHHI".

3. AxwunoB, I''A. DKOHOMHKA OOIIECTBEHHOIO CEKTOpa: Yy4YeOHHMK [Ig OakajdaBpoB U
Maructpos] : monyiieHo ¥ MO By3oB Poccuu o oopa3zoBaHuio B 001, MeHemkMeHTa / I, A. AXHHOB,
W.H. MricnsgeBa. — M. : MTHOPA-M, 2013. — 330 c.

4. Bonpocs! peanuzaunn ®enepanbHoro 3akoHa ot 8 mast 2010 r. Ne 83-03 «O BHeceHUU
W3MEHEHHUI B OTJENbHbIE 3aKOHOJATeNbHble akThl Poccuiickoit denepaiiuv B CBSI3M C COBEpILEH-
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6.4. lnTepHeT-pecypCHI.
1. Dnexrponnas 6ubmuoreynas cucrema http://www.iprbookshop.ru
2. DnekrponHas oubnmoreuHas cucrema https://e.lanbook.com/

3. DnekTpoHHAas OMOIMOTeUHas cuctema https://www.biblio-online.ru

7. MaTepuajibHO-TeXHHYECKOE H NIPOrPaMMHOeE o0ecredeHue AU CIUTITHHBI

i MaTepuaabHO-TEXHHUYECKOr0 OOCCIICUEHHS JUCIUILIMHBI HCIOIB3YIOTCSA: ayaUTOPHBIN
(OHI; KOMIIBIOTEPHBIA KJIaCC C BO3MOXKHOCTBIO JOCTYIIa K CIPAaBOYHO-IIOMCKOBBIM CHCTEMaM
MH(OPMAIMOHHO-TTPABOBOI0 00ECIEUYECHUS M C YCTAaHOBJICHHOH MPOrpaMMOM Ui KOMITBIOTEPHOTO
TECTUPOBAHUS 3HAHHMU CTYJCHTOB IO TeMaM JMCLMILIMHBI; Creluaan3upoBanHas ayautopus ¢ 1K u
MYJbTUMEIUHHBIM TPOSKTOPOM; OMOIMOTEYHO-HH(OPMALIMOHHBIE PECYPCHI.

B yuebHOM mpoliecce UCIONb3YIOTCS CIEIYIOIINe IporpaMMHbIe IPpoayKThl: Microsoft Project
2010, Microsoft Word, MS Power Point.



