IIK - 15 VYmeHue BecTH /[eJIONPOU3BOACTBO M JOKYMEHTOOOOPOT B oOpraHax rocyaapcrBeHHoll BJiactu Poccmiickoit ®enepanmum, opranax
rocy/IapcTBeHHOMH BJacTH cyObekToB Poccmiickoii @exepannu, opranax MeCTHOIO CaMOYNPABJIeHHA, FOCYIAPCTBEHHBIX 1 MYHHIMNAIbHBIX NPeANPUATHAX U
YUYpexaAeHUsIX, HAyYHbIX U 00pa30BaTeIbHbIX OPTAHN3ANMAX, MOJUTHIECCKHX NAPTUIX, KOMMEPUYEeCKHX U HEKOMMepPUYeCKUX OpraHu3anusx.

1. OOmasi XapaKTepuCTUKA KOMIeTEHIINH

Kommnerennus HanpapieHa Ha (GOPMHUPOBAHHE TPYJOBBIX (DYHKIMH 1O BEIECHHIO JIENONPOU3BOJICTBA M JIOKYMEHTO000pOTa B OpraHax rocylapCTBEHHOW BIIACTH
Poccuiickoii ®enepannu, opraHax TocyqapcTBeHHOW BiacTH cyObekToB Poccuiickoit ®emepanmu, opraHax MECTHOTO CaMOYINpaBJIEHHs, TOCYAapCTBEHHBIX H
MYHUIUNAJIBHBIX TMPEANPUATHAX M YUYPEKICHUSAX, HAYYHBIX M O0Opa30BATEIbHBIX OpPraHM3alUsX, MOIUTHYECKUX MapTUAX, KOMMEpPUYECKHX W HEKOMMEPUYECKHX
OpraHU3aIHsIX.

dopmupoBaHUE H Pa3BUTHE JAHHOW KOMIIETEHIIUN OCHOBBIBAETCS HA PE3yJbTaTaX OCBOCHUS CIEMYIOIIMX 00IenpogeccCrOHaTbHBIX KOMIETECHITHIA:

- BlIa/ICHHE HaBBIKaMH TIOMCKA, aHAJIN3a U UCIIOJIb30BaHNSI HOPMATHBHBIX M IPABOBBIX JOKYMEHTOB B cBoeH npodeccronansHoi nesitensHoctd (OITK-1);

- CIOCOOHOCTh MPUHHUMAThH y4acTHUE B MPOEKTUPOBAHWW OPTaHW3AIMOHHBIX JCHCTBUH, yMEHHS 3QPEKTUBHO HCIOIHATH CIIy)KeOHBbIC (TPYIOBBIE) O0s3aHHOCTH

(TTK-18);
- CIIOCOOHOCTH K B3aUMOJICHCTBHSIM B XOJI€ CITYKEOHOM JIESITEIbHOCTH B COOTBETCTBUU C ATUYECKUMHU TPeOOBaHUSAMU K ciry:)keOHOMY noBeaeHuto (I1K-10).

Bxoanoii ypoBeHb 1151 popMHPOBAHHS KOMIIETEHIIMH OTNIPe/Ie/IsieTcs:
3HAHHEM:

- HOPMAaTUBHBIX U MPABOBBIX IOKYMEHTOB B CBOEH MPOeCcCHOHANBHON A TEIbHOCTH;

- OpraHU3AIMOHHBIX CTPYKTYD;

yMeHHeM:

- 3¢ pEKTUBHO UCTIOIB30BATh CITy:KeOHBIC (TPYIOBBIE) 00513aHHOCTH;

- B3aMMOJICHCTBOBATh B XOZE CIIyKEOHON JEATETLHOCTH B COOTBETCTBUHU C STHUECKUMH TPEOOBAHUSMHU K CITy>KEOHOMY MTOBEJCHUIO;

- AHAJTM3UPOBATH M UCTIOJIB30BaTh HOPMaTHUBHBIE MTPABOBBIE JOKYMEHTHI B CBOCH MPOeCcCHOHANBHON A TeTbHOCTH.

HABBIKAMH:

- y4acTusi B IPOEKTHPOBAHUM OPTaHU3AIIMOHHBIX JICHCTBUH.

Ocobennocmu, céa3anHble ¢ 02PAHUYEHUAMU 803MONCHOCIEN 300POBbA:
JUISL CIIETIBIX M CIIa0OBUAAIIMX O0YYarOIIXCSL:
— c()OpMHUPOBAHHOCTH MPHUEMOB OCA3ATENFHOTO H CIIyXOBOI'O CAMOKOHTPOJIS B Tipoliecce (GOpMUPOBAHUS TPYAOBBIX JICHCTBHH.

JUTS TIYXHMX ¥ CJIa00CIBIIIAIINX 00yJatOIUXCS:

- ¢(hopMHPOBAHHOCTH MTPHEMOB 0CS3aTETHHOIO U BU3YaIbHOTO CAMOKOHTPOIIS B TIporiecce (POPMUPOBAHUS TPYAOBBIX JEHCTBHIA.

JUIs1 00yYaroIIUXCs ¢ HapyHIICHUSIME OIIOPHO-/IBUTATENLHOTO anapara;

— OBIQ/ICHHE COBPEMEHHBIMH TEXHOJOTHUSMHU MOJJICPKaHUS PaOOTOCIIOCOOHOCTH, CBS3aHHOM C Y4eOHOH W TMPOHM3BOACTBEHHOW MAEATEIHHOCTBIO C YUETOM

JIBUTATENbHBIX, PEUEIBUTaTEIbHBIX U CEHCOPHBIX HAPYIICHUH;
— OBJIaZICHUE JJOCTYITHBIMH CITOCO0aMH CaMOKOHTPOJISI HHIMBUIYaJIbHBIX MTOKa3aTeleld yMCTBEHHOH 1 (pu3nyeckoil paboToCriocOOHOCTH.



VYaensercss mpucTanbHOE BHUMaHHWE WHAMBUAYaJbHOHW paboTe ¢ OOyd4alomMMHUCS WHBAIMIAAMU M JIMIAMHA C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 3I0pPOBBSL.
Ucnonesytotess 1Be HopmMbl B3aUMOACHCTBUSL C TperogaBaTeleM: WHAWBHIyanbHas ydeOHas paboTa (KOHCYIbTalMu), T.e. JAOMOJIHUTENIBHOE pPa3bsCHEHUE y4eOHOTo
MaTepHaa M ero yriyoJeHHOe M3ydeHHe ¢ TeMH O00ydarolMMKCcs, KOTOpble B 3TOM 3aMHTEPECOBAHBI, U MHIMBUAyalbHAsl BOCIUTATeNbHAs pabora. VHIUBHIya bHbIE
KOHCYJIbTAllMY 110 TUCHMIUIMHE CTAHOBSITCS BRXXHBIM (PaKTOPOM, CIIOCOOCTBYIONIMM WHAWBUAYAIN3allMd OOYUEHHsI U YCTAHOBIICHHIO BOCITUTATEILHOI'O KOHTAKTa MEXIY
MpenojaBaTeneM 1 00yJaroIMHC HHBAJMIAMH U JIMIaMH C OTPaHHYEHHBIMU BO3MOXXHOCTSIMHU 37I0POBBSI.

YcraHaBIMBAIOTCS KOHKPETHBIE (POPMBI M BUIBI CAMOCTOATENBbHOW PabOTHl 00YYarOIIMXCsl MHBAIWAOB M JIMII C OTPAaHUYECHHBIMH BO3MOKHOCTSIMHU 30pPOBBSL.
Beibop dopm u BHIOB caMocTOATENbHOH paboThl, 00yHalOMIMXCSd MHBAJIMIOB M JIMI C OPAaHMYEHHBIMH BO3MOKHOCTSIMH 3[I0POBbSI OCYIIECTBIISIETCS C y4YETOM HX
CIOCOOHOCTEH, OCOOEHHOCTEW BOCHPHUATHA M TOTOBHOCTH K OCBOCHHIO Y4eOHOro marepuana. DopMbl caMOCTOSTENbHOH pPabOTBl yCTaHABIMBAIOTCA C YYETOM
WHAMBUAYaIbHBIX ICUXO0(PHU3NIECKUX 0COOEHHOCTEN (YCTHOTrO MIJIM TUCBEMEHHOTO ompoca Ha Oymare Win KOMIIbIoTepe, B (hopMe TeCTUPOBaHMsL, Ipe3eHTanui u 1.11.). [Ipu
HEOOXOJMMOCTH O0YYarolIMMCsl MHBAIUAAM M JIMIaM C OTPaHHYEHHBIMH BO3MO)KHOCTSIMH 30pPOBbS MPEIOCTABISIETCS JOMOIHUTENBHOE BpeMs JUIsl KOHCYJIbTAlUH M
BBIIIOJTHEHUSI 3aJIaHUM.

Teoperunueckas 6a3a [1K-15 popmupyercs B pamkax mucuuIinHbl «OCHOBBI 1€TOIPON3BOJICTBAY.

2. CocraB (CTpPYKTYypa) U 3Tanbl 0CBOEHUS] KOMIIETeHIIUHU

2.1. CocTaB (CTpPYKTypa) KOMIETEHIIHH

Komnerenius oTHOCHTCS K YMCITYy OJHOKOMITOHEHTHBIX.

YMeHue BecTH IeNONpPOM3BOJACTBO M JOKYMEHTOOOOPOT B OpraHax rocyldapcTBeHHOW Biactu Poccuiickoit ®enmepanuu, opraHax rocylapcTBEHHOM BIacTH
cyobekToB Poccuiickoii ®enepanuu, opraHax MECTHOIO CaMOYIpPaBJEHHWS, TOCYJapCTBEHHBIX W MYHHIUNAIBHBIX MPEANPHUATAAX M YUYPSKACHUSX, HAYYHBIX H
00pa3oBaTeNbHBIX OPraHU3aUsX, TOTUTHYECKUX MAPTHIX, KOMMEPUECKUX U HEKOMMEPUYECKHX OpraHH3alUsX— OHO JeiicTBrE (0THOKOMIIOHEHTHOE).

Jnst oBajieHust JaHHBIMHM HAaBBIKAMH HEOOXOJJMMO TOCIIEI0BATENILHO BHIMTOIHUTD CIIECAYIOIE JeHCTBHSL:

- OBJIaJIETh OCHOBHBIMH MOHSATHAMU U TEPMHUHOJIOTHEN 1EI0NpPON3BO/ICTBA;

- OBIIQICTHh OpTraHu3anyell padoThI C JOKYMEHTaAMHU;

- c¢opMHPOBATH YMEHHE BECTH JETIONPOU3BOJCTBO H JJOKYyMEHTOOOOPOT.

2.2. dtanbl GOpMHUPOBAHNS KOMIIETeHIIMU B Mpolecce 0CBOeHUsI 00pa3oBaTeJbLHON MPOrpaMMBbl

dopmuposanue [1K-15 ocymiecTBisieTcss B paMKax TpexX 3TaIoB, BKIOUAET B ceOsl:
- OBJIaICHUC OCHOBHBIMU ITOHATHUAMU U TGpMHHOHOI‘HGfI JACIOIMPON3BOACTBA,

- OBJIaJIEHUE OpraHu3aIuell paboThl ¢ JOKyMEHTaMH;

- YMEHUE BECTH JIeJIONPOU3BOJCTBO U IOKYMEHTOOOOPOT.



3. Omnmcanue KPUTEPUEB U nokasareJei OLCHUBAHUA KOMIICTCHIMM HA Pa3/IMYHBIX 3Tallax e¢ (1)0pMI/Ip0BaHI/Iﬂ

Tan ocBoeHHS KOMIICTCHIIHHA

IToka3aTenun
OlleHNBaHHUSA

Kpurtepun
OlleHUBAHHUA

CpenctBa
(MeToabI)
OIleHUBAHHUA

OBHaZ[eHI/Ie OCHOBHBIMH ITOHATHAMH U
TepMHHOHOFHefI JACIONpPON3BOACTBA

VYuacTByer B 3KCIPecc-0Ipocax 1o
N3y4yaCMbIM TEMaM NHUCHUIIIIMHBI

VYuacTByer B 00CyX/IeHUU MaTepuania

OtBeuaeT Ha BOMPOCHI 3aHATHH (IO
3a/laHHOM IIKaJIe OLEHUBAHMUS)

JleMOHCTpUpyeT OCMBICIIEHUE U3YYEHHOTIO

Ompoc, ynpaxHEeHUs, MPaKTUIECKHUE
3aJlaHus

0 pe3yJbTaTaM U3y4YeHHUs OTAENbHBIX | MaTepuaa.
TEM MPOTPAMMEIL.
Ognagenue opranuzaiyeil padoThl ¢ JeMoHCcTpUpyeT opranu3anuio padotsl | TouHo u B MTOJTHOM obbeme | Ompoc, ynpakHeHHs, TPAKTHYECKHE
JIOKyMEHTaMH. C pa3sIUYHBIMUA BHJAMU JIOKYMEHTOB M | JEMOHCTPUPYET TEOPETUUECKHE 3HAHUS U | 3aJaHUS
Pa3IUYHBIMU TOTOKAMHU JOKYMEHTOB. WX TpPUMEHEHHE Ha  IPAKTUYECKHUX
3aHSTHUSAX.

JeMoHcTpupyer  pasjinuHbIE
paboThI ¢ TOKYMEHTaMH.

OTaIllbl

YMeHue BeCTH JeI0IPOU3BOICTBO U OcymectBnsier 00paboTKy MTOKyMeHTOB | OcyliecTBiIsieT pa3iuuHbie BUABl padoT | Ompoc, ynpakHeHHs, TPaKTHYECKHe

JIOKYMEHTO000pOT B 3aBUCHMOCTH oT UX | mpu 00pabOTKE JOKYMEHTOB pAa3HOrO | 3ajJaHus.
(YHKIHMOHATBHOTO Ha3HAYECHUSI. (YHKIMOHATBHOTO Ha3HAYECHUSI.
Brinmonaser HEOOXOIUMBIE JTambl | 3ayer.
Opranusyer TOPSIOK JIBVOKEHUS | IBUKEHUA IOKYMEHTOB.
JIOKYMEHTOB.

Hoctmkenue pesynbrata ocBoeHus [1K-15 obecnieunBaercs myreMm GOpMUPOBaHUS Y 00YUAFOIINUXCS CIASTYOIINX

SHAHUIL:

- OCHOB JIENTOTIPOM3BOJICTBA B OpraHax rocyAapcTBEHHOH BiacTu Poccuiickoit @enepainyn, opraHax rocy1apcTBeHHON BiacTu cyObekToB Poccuiickoii denepanui,
opraHax MECTHOI'o CaMOYIIpaBJICHUSA, T'OCYAaPCTBECHHBIX U MYHUIUIIAJIbHBIX MPEANPUATUAX U YUPCKACHUAX, HAYUYHBIX U O6pa3OBaTCJ'H>HI>IX OpraHusanuiax, MOJIUTUYICCKUX
MapTruiax, KOMMCPUYCCKUX U HEKOMMEPUCCKNX OpTraHU3alugX;

- OCHOBHBIX MPUHIIMIIOB OPTaHU3AIMH JIETONPOM3BOJICTBA U IOKYMEHTO000pOoTa;

VYMeHU:

- OOBSCHUTH CONlEpKaHHE, CYITHOCTh M OPTaHU3AIMIO JEJIONPOU3BOJCTBA B cepe rocyJapCTBEHHON CIIY>KOBI U MECTHOTO CaMOYIIPAaBIICHHS, B OPTaHU3AHAX H
MPEINPUITUSIX Pa3TUUHBIX (OPM COOCTBEHHOCTH;




- HCTONB30BaTh 3HAHUS OCHOB JIETIONPOM3BOJICTBA B CBOCH MPOQeCCHOHATBHON e TENbHOCTH;

- COCTaBIISITh B COOTBETCTBHH C JISHCTBYIOIIMMH HOPMaMH H TIpaBHUJIaMH HEOOXOANMBIE JOKYMEHTHI B chepe 1eOonpon3BOJICTBA;

HABbIKOB:

- BEJICHUS JISIONPOM3BOJICTBA M JIOKYMEHTOO0OPOTa B OpraHax rocyJapcTBeHHOM BiacTu Poccutickoii denepanuu, opraHax rocyJapCTBEHHON BJIACTH CYObEKTOB
Poccuiickoii denepanuy, opraHax MECTHOTO CaMOYIpPaBJIEHHS, FOCYJAAPCTBEHHBIX U MYHHLUNAIBHBIX HPENIPUSATHIX U YUPEXKICHHAX, HAYYHBIX U 00pa3oBaTeNbHBIX
OopraHuv3anusiax, MOJIUTUYCCKUX MapTUAX, KOMMEPUYCCKUX U HEKOMMCEPUYCCKUX OpraHU3alnigX.



