AHHOTAIIASA PABOYEN ITPOTPAMMBI ATAITAITMOHHOM JJAUCIUATLIMHBI
b1.5.25 «OcHOBBI 1eIOMTPOU3BOICTBAY

ABTOp:
JloreHT Kadenpbl TocyAapCTBEHHON U MYHHUITUITAILHON CITY>KOBI U KaapoBoi noiautuku [Tomos A.H.,

no HanpasJieHu10 noaroroBku 38.03.04 «["ocymapCTBEHHOE U MyHHUIIUTIAIEHOE YIIPABICHUE)
npoguiab «l"ocynapcTBEHHbIC M MyHUITUITATIBHBIE (DUHAHCHD

KBanpuUKanus OakaaaBp
(opmbl 00yueHHs ouHAS
Lean ocBoOeHUST AUCHUTIIMHBI:

Chopmuposamsv Komnemenyuto « Ymenue gecmu 0e10npou3800Cme0 1 OOKYMeHmoobOpom 8 opeaHax
eocydapcmeennou enacmu Poccuiickoii @edepayuu, opeanax 20cyoapcmeenHol e1acmu cyovbexmos
Poccuiickoti @edepayuu, opeanax mMecmno2o camoynpasienus, 20Cy0apCmeeHHbIX U MyHUYUNATbHBIX
NPEONPUAMUAX U  VUPEeHCOeHUsX, HAYYHBIX U 00PA308AMENbHBIX OP2AHUAYUSX, NOIUMUYECKUX
Napmusix, KOMMePUeCcKUXx U HeKOMMEPUECKUX OP2AHUZAUUSIX».

ANTopuT™M (GOpMHUPOBAHMSI KOMIICTCHIIUN 0a3UpPyeTCs Ha MPEICTaBICHUAX

- 00 OCHOBAX JICJIONPOMU3BOJICTBA B OpraHax rocyaapcTBeHHoN BiacTu Poccuiickoit deneparuuy;

- opraHax rocyJapCTBEHHOH BiacTu cyObekToB Poccuiickoit deneparinm;

- oOopraHax MECTHOro cCaMOYIIpaBJICHUA, T'OCYJAPCTBCHHBLIX W MYHUIUNAJIBHBIX MNPCANPUATUAX U
YUPEKICHUSIX, OPTaHU3aIUAX U MPEANPHUITUIX PA3ITHIHBIX (HOPM COOCTBEHHOCTH;

- OCHOBHBIX ITPUHIIMIIOB OpraHU3allK JSJIONPOU3BOJICTBA M JOKYMEHTO000pOTa;

- OCHOB JIOKYMEHTAIIHOHHOI'O 00CCIICUCHHS YIIPaBJICHU.

Ilnan kypca:

Ne
u/n HanMeHoBaHue TeM Kpartkoe onucanue Tem
Ucropus pa3BUTHUA CHCTEMBI
1 FOCYIAPCTBCHHOMO  JIGNONPOH3BOACTE B Hcroprueckue mepuoabl B pa3BUTHH CHCTEMBI
Pocormn JIeTIONpOon3BOICTBA B Poccuu.
HopmatuBHO-MeTOo 1M eCKas 0aza | OOmiast XapakTepUCTHKA TEPMHHOCHCTEMBI.
2. nenonpon3BoncTtBa. OcHOBHBIE MOHATHS W | OCHOBHBIC TIOHSITHUS u TEPMUHBI,
TEPMUHOJIOTHSI IEJIOMPON3BOACTBA TIPUMEHSIEMBIC B JIETIONPON3BOICTRE.
3 OcHoBbl nokyMeHTHpoBaHus. O0ume HopMmbl | TpeboBanus K oQopMIIEHHIO JTOKYMEHTOB.
) Y npaBuiia 0OPMIICHHUS JOKYMEHTOB Hopmbl 1 ipaBuiia o)opMIIeHUS JOKYMEHTOBR.
CucteMbl TOKyMEHTaIlu! OcCHOBHBIC (G yHKIIMOHAIbHBIC CHCTEMBI
4. JokymeHntanuu B Poccuiickoit ®denepanuu.
HasnaueHue u cocras.
5 SI3BIK TOKyMEHTa SI3bIKOBBIE HOPMBI M CTWJIb JOKYMEHTA.
) Hcnonp3oBanre TEPMUHOB U CJIOBOCUETAHII.
Opranu3aius padoThI C TOKYMEHTaMH [loHsaTHE  «JIOKYMEHTOOOOPOT» U  €ro
6 OCHOBHBIE 3Tambl. TpeboBanus K
CHUCTEMTH3aIINU JIOKyMECHTOB u
(hOPMUPOBAHUIO JCII.
ApXHUBHOE XpaHCHHUE JTOKYMEHTOB U JEIT OreHka 3HAYNMOCTH JOKYMEHTOB, CPOKH HX
7. xpadenns. DopMmupoBaHME U APXHUBHOE
XpaHEeHHE TOKYMEHTOB U JIEIT.
8. KonduaeHuaisHOCTD nH)OpMaIUK u | CBeneHus OTHOCSIIIIHM ECS K




n/n HaunmeHnoBanue TeM KpaTlcoe OIMMCaAHHuEC TEM

NPUHIIMIIBI €€  o0ecredyeHus B cHCTeMe | KoHDHOeHIManbHOW wuH(OpMaluu. 3ammTa
JIOKYMEHTAIIMOHHOI'O oOecrieueHus | JOKyMEHTOB, cojiepKaIInux CBEIEHUS
yIpaBICHUS OIPaHUYCHHOTO MOJIb30BAHMSL.

DopMbl TEKYLIIET0 KOHTPOJIA

Marepuaibl TEKyIIEro KOHTPOIS YCIEBAEMOCTH, OLICHOYHBIE CPEACTBA JUISl IPOMEXYTOUHOU
arTecTaniii, WH(OPMAIMOHHBIC TEXHOIOTHH, IMPOrpaMMHOE obecredeHne W HH(GOpPMAalUOHHBIE
CIIpaBOYHBIC CHCTEMBI, MaTepHallbHO-TEXHUYECKas: 0a3a, HEOOXOJAMMBIC JUISI OCBOCHHS JMCIUTLTHHEI
aJIanTUPOBAHBI ISl 00yUAIOIIUXCS WHBAIUIOB M O0yYaIOIINXCSl ¢ OTPAaHHMYCHHBIMHA BO3MOXXHOCTSIMH
3JI0pOBBSL.

- HanpaeneHHvle HA KOHMPOIb YCE0eHUA 3HAHWIL OCHOB JEJONPOW3BOJACTBA B OpraHax
rocyaapcTBeHHOM Biactu Poccuiickoit denepanuu, opraHaXx T'OCYJIapCTBEHHOH BJIACTH CyOBEKTOB
Poccuiickoit @eaepanyu, opraHax MECTHOTO CaMOYIIPABIICHHUS], TOCYAAPCTBEHHBIX U MYHULIAIIAJIBHBIX
MNPEANPUITUAX ¥ YYPEKACHHUSIX, HAYYHBIX M 00pa3oBaTENbHBIX OpPTaHU3AIMSX, IMTOJUTHYECKUX
MapTUAX, KOMMEPUYECKHUX U HEKOMMEPUECKUX OpraHU3aIusIX;

onpoc.

- HanpaeieHHbvle HA opmuposanue ymeHuil oOBSICHUTH COJEpKAHUE, CYIIHOCTh M OPraHH3aIUI0
JIeTIONPON3BOACTBA B cdepe TOCYAapCTBEHHOH cIykObl W MECTHOTO CaMOYIPaBJICHHS, B
OpraHU3alHAX U MPEIIPUSTHIX Pa3IMYHBIX (OPM COOCTBEHHOCTH;

- ACTONB30BaTh 3HAHKS OCHOB JIETIONPOM3BOJICTBA B CBOCH MPOQECCHOHATBHON e TENbHOCTH;

- COCTaBIISITh B COOTBETCTBHH C JISHCTBYIONIMMY HOPMaMH H TIPAaBUIIAMH HEOOXOJMMBbIC JOKYMEHTHI;
ONpOC, YApadCcHeHue, npaKkmuieckoe 3a0anue.

- HanpaeneHHble HA PopMUPosaHUe HABLIKOE BEICHUS NEIONPOM3BOACTBA U JIOKyMEHTO00OpOTa B
opraHax TOCyJIapCTBEHHOW BiacTH Poccuiickol Pepepanuy, OpraHax IOCYyIapCTBEHHOH BIIACTH
cyobekToB Poccuiickoit ®Deneparuu, opraHax MECTHOTO CaMOYIPABJICHHs, TOCYIapCTBEHHBIX U
MYHUIUNATIBHBIX TPEINPUATHIX WU YUPSKICHUSX, HAYYHBIX M O00pa30BATENbHBIX OpPTraHU3AIMSIX,
MMOJIMTUYCCKUX MMAaPTUAX, KOMMEPUYCCKNX U HCKOMMECPUYCCKUX OpraHu3anuax.

onpoc, ynpadcHenue, npaKkmuyeckoe 3a0anue.
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1. beikoBa T.A. lenonpousponacto: Yueduuk. ['pudp YMO MO PO, UHDPA-M,2014.
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