AHHOTAIIAS PABOYEN ITPOTPAMMBI JUCIUTLIVHBI
b1.B.04 «OcHOBBI 1eIOITPON3BOICTBAY

ABTOp:
JloreHT Kadenpbl TocyAapCTBEHHON U MYHHUITUITAILHON CITYy>KOBI M KaapoBoi noiautuku [Tomos A.H.,

no HanpanJieHu10 noaAroroBku 38.03.04 «['ocymapCTBEHHOE U MyHHUIIUTIAIEHOE YIIPABICHUE)
npoguiab «YpaBlieHHAE B TOCYJAPCTBEHHONW U MyHUIIUTIATIBHOM CITy)KOe U KaJpoBasi MOTUTHKAY

KBaJnpuUKanus OakaaaBp
(opmbl 00yueHns 3a09HaST
Leab ocBOeHUST AMCIUTIIMHBI:

Chopmuposamsv xomnemenyuto « Ymenue gecmu 0e10npou3800Cme0 u OOKYMeHmoobopom 8 opeanHax
eocyoapcmeennou enacmu Poccutickou @edepayuu, opeanax 20cyo0apCcmeeHHol 61acmu CyobeKmos
Poccuiickoti @edepayuu, opeanax mMecmmnozo camoynpasienus, 2oCy0apcmeeHHbIX U MyHUYUNATbHBIX
NPEONpUAMUAX U  VUPEeHCOeHUsX, HAYYHBIX U 00PA308AMENbHLIX OP2AHUAYUSX, NOIUMUYECKUX
napmusix, KOMMePUeCcKUx 1 HeKOMMEPUECKUX OPSAHUZAUUSX».

ANropuT™M (GOpMHUPOBAHKSI KOMIICTCHIINN 0a3UpPyeTCs Ha MPEICTaBICHUAX

- 00 OCHOBAX JICJIONPOMU3BOJICTBA B OpraHax rocyaapcTBeHHoON BiacTu Poccuiickoit denepaiuy;

- opraHax rocyJapCTBEHHOH BiacTu cyObekToB Poccuiickoit denepaiium;

- OopraHax MECTHOro CaMOYIIpaBJICHUA, T'OCYAAPCTBCHHBLIX W MYHUIUNAJIBHBIX MNPCANPUATUAX U
YUPEKICHUSIX, OPTaHNU3aIUAX U MPEANPHATUIX PA3ITHIHBIX (HOPM COOCTBEHHOCTH;

- OCHOBHBIX MPHUHIIAIIOB OpraHU3aI[MK JeIONMPOU3BOICTBA M JOKYMEHTO000pOTa;

- OCHOB JJOKYMEHTAIIHOHHOTO 00ECIICUCHHUS YIIPaBICHHS.

Ilnan kypca:

Ne
u/n HaumeHoBanue TeM Kparkoe onucanne tem
HUctopus pa3BUTHUA CUCTEMBI
1 FOCYAPCTBEHHOMO  JICTONPOU3BOICTEA B Hctopuueckne mepuoabl B pa3BUTHH CHCTEMBI
JIeTIONpon3BOICTBa B Poccuu.
Poccun
HopmaTtuBHo-meToanueckas 0aza | OOmas xapakTepUCTHKAa TEPMHUHOCHCTEMBI.
2. nenornpons3BoacTBa. OcHoBHble TNOHATHS U | OCHOBHBIE TIOHSITHUS u TEPMUHBI,
TEPMHUHOJIOTHS JeJIONPOU3BOICTBA MIpUMEHsAEMbIE B JIENIONPOU3BOJICTRE.
3 OcHoBbl nokyMeHTHpoBaHus. O0ume HopMbl | TpeboBanus K OQOpMIIEHHIO JIOKYMEHTOB.
) Y TipaBmJia 0OPMIICHHUS IOKYMEHTOB Hopwmel 1 paBuia ohopmileHHs JOKYMEHTOB.
Cucrembl JOKyMEHTAIlUU OcHOBHBIE (G yHKIIMOHABHBIC CHCTEMBI
4. JokymeHTaluu B Poccuiickoit ®denepanuu.
HasnaueHue u cocras.
5 SI3BIK TOKyMEHTa SI3pIKOBBIE HOPMBI W CTWJIb JOKYMEHTA.
) Hcnonp3oBanue TEPMUHOB M CIOBOCUETAHMIA.
Opranu3zamus paboThl C TOKYMEHTaMH [MousiTHE  «JIOKyMEHTOOOOPOT» W €ro
6 OCHOBHBIE 3Tambl. TpeboBanus K
' CHCTEMTH3aLUU JIOKYMEHTOB u
(hOPMHUPOBAHUIO JCII.
ApxXuBHOE XpaHEeHHe TOKYMEHTOB U /el OrneHka 3HAYUMOCTH JOKYMEHTOB, CPOKH HX
7. xpaHenus. DopMHpOBaHHE U  apXHUBHOE
XpaHeHHe JOKYMEHTOB U Je.
8. KonduaeHnaaibsHOCTD nHdopMaIuu u | CBenenus OTHOCSIIIH ECS K




n/n HaunmeHnoBaHue TeM KpaTlcoe OIMMCAaHHuEC TEM

NPUHIIMIIBI €€ o0ecredyeHus B CHCTeMe | KoHDHIeHIMaIbHOW uH(pOpMaluu. 3ammTa
JIOKYMEHTAIIHOHHOI'O oOecrieueHus | JOKyMEHTOB, cojiepKaIInux CBEJICHUS
yIpaBICHHUS OIPaHUYCHHOTO MOJIb30BAHMSL.

®opMBbI TeKYIIEro KOHTPOJIA

- HanpaeieHHvle HA KOHMPOIL YC60EHUA 3HAHWI OCHOB JENOIPOU3BOACTBA B OpraHax
rocyaapcTBeHHoON Bnactu Poccuiickoit ®enepainuy, opraHax rocyapcTBEHHOH BIacTH CyOBEKTOB
Poccuiickoit @eaepanuu, opraHax MECTHOTO CaMOYIIPABICHHUS], TOCYAAPCTBEHHBIX U MYHULIMITAJIBHBIX
NPEANPUITUAX ¥ YUPSKACHHUSAX, HAYYHBIX W 00pa30BaTEIbHBIX OpPraHU3AIMSIX, IOJIUTHYECKHX
MapTUAX, KOMMEPYECKHUX U HEKOMMEPUECKUX OpraHU3aIusIX;

onpoc.

- Hanpaejiennbvle HA opmuposanue ymeHuil 00BICHUTH COJEpKaHUE, CYINIHOCTh M OpTaHH3allfio
JIeTIONPON3BOACTBA B cepe TOCYAapCTBEHHOH cIy)Obl W MECTHOTO CaMOYIPaBJICHHS, B
OpraHU3alHIX U MPEANPUSTHSIX Pa3IHYHBIX GOPM COOCTBEHHOCTH;

- ACTONB30BaTh 3HAHUS OCHOB JIETIONPOM3BOJICTBA B CBOCH MPOQECCHOHATBHON e TENbHOCTH;

- COCTaBIISITh B COOTBETCTBHH C JISHCTBYIONMMU HOPMaMH | TIPAaBUJIAMH HEOOXOJIMMbIC JJOKYMEHTHI;
ONpOC, YApadCHeHue, npaKkmuieckoe 3adanue.

- HanpaeneHHble HA PoOpMUPOsaHUe HABLIKOE BEICHUS NEIONPOM3BOACTBA U JIOKyMEHTO00OpOTa B
opraHax TIoOCyJIapCTBEHHOW BiacTu Poccuiickol @Pepepanuy, OpraHax IOCYyIapCTBEHHOM BIIacTU
cyobekToB Poccuiickoit ®Denepanuu, opraHax MECTHOTO CaMOYIpPABJICHHs, TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX TPEANPUATHIX H YUPEKICHUSAX, HAYYHBIX M OOpa30BATENbHBIX OpPraHMU3aIMIX,
MMOJIMTUYCCKUX MMaPTHUAX, KOMMEPUYCCKNX U HCKOMMECPUYCCKUX OpraHnu3anuax.

onpoc, ynpadcHenue, npaKkmuyeckoe 3a0anue.

®opmMa NpoOMeKYTOUHOI aTTeCTallMHU - 3a4eT
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