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4

Ilepeyenb nIaHupyeMbIX pe3ybTATOB 00yUYeHHS N0 AJANTAIIMOHHON AUCIUTIHHE,
COOTHECEHHBIX € NJIAHNPYEMBIMHU Pe3yJIbTATAMYU OCBOEHHS aaNl THPOBAHH O
o0pa3oBaTeIbHON MPOrpaMMbl

Jucuuminaa b1.5.03 «HOCTpaHHBIH S3b1K» (HEMEIKHiT) 00ecrieunBaeT OBJIaICHUE
CIEAYIONIEN KOMITETEHIIUEH:

YK OC-4 - criocoOHOCTh OCYIIECTBIISTH JETOBYI0 KOMMYHUKAIMIO B YCTHOH 1
MUCbMEHHOH opMax Ha rocyapcTBEHHOM(bIX) U HHOCTPaHHOM(BIX) SI3BIKE (2X)

@opMHUpPOBAHNE KOMIIETEHIIMH B paMKax JaHHOM AMCIUIUIMHBI OCYUIECTBIAETCS B OJUH
JTarna:

1 atam (kox stama — YK OC-4.1)
CrocoOHOCTh OCYIIECTBIATh YCTHYIO M IHCHhMEHHYI0O KOMMYHHKAIIMIO Ha WHOCTPaHHOM
sI3bIKE (HEMEIIKOM) B COLIMAJIbHO-ISNIOBOM U IpodeccrHoHabHO-ACI0BOM chepe.

B pesynbTare 0CBOEHUS TUCHMIIMHBI y CTYAEHTOB JOJKHBI OBITH:
- chopMUpPOBaHBI 3HAHMS:

JIEKCUYECKOT0 MHHUMYMa T10 TIPEAIOKEHHOI TeMaTHKe;

rpaMMaTHYeCKIX HOPM (DOPMHPOBAHUS JIEKCHKO-CHHTAKCHYECKUX CTPYKTYP;
MIPaBMJI CTPYKTYPUPOBAHMSI PEUEBOTO BHICKA3bIBAHUS;

0COOCHHOCTEH JIETOBOTO CTHIISI OOLIEHUSI.

- cOpMHUPOBaHBI YMEHUSI:

MOJrOTOBHUTH COOOIIEHHE Ha 3aJJaHHYIO TEMY C UCIIOI30BaAHUEM MPOPECCHOHATBHO
OpUEHTUPOBAHHOM JIEKCUKHU;

BECTU JUCKYCCHUIO B PaAMKaX KOHKPETHOMN JEIOBOI CUTYyalLlUU;

COCTaBUTh ACIOBYIO TOKYMEHTALUIO HA U3Yy4a€MOM HHOCTPAHHOM SI3bIKE;
MepeBOUTh MPO(ECCHOHATFHO OPUEHTHPOBAHHBIE TEKCTHI C HHOCTPAHHOTO S3bIKa Ha
PYCCKUI.

- chopMUpPOBaHBI HABBIKU

HOPMAaTHUBHOIO TPOU3HOIIEHUSI WHOA3BIYHOW peUu;

MMCbMEHHOM pe4r B COOTBETCTBUU C MpaBUiIaMu opdorpaduu U myHKTyaluu
COBPEMEHHOI'0 aHTJIMMCKOTO SA3bIKA;

BOCIIPHUATHUS Ha CIIyX ayIHOMAaTepHaioB MpodeccoHaaIbHON HAMPaBICHHOCTH B
COJIEpKATENIbHOM aCIEKTE;

M3Y4YaroIEero YTeHHs TeKCTOB MPOo(eCcCHOHAILHON HANPaBJICHHOCTH;
MOHOJIOTHUYECKOT'0 M JUaJIOTMYeCKOro BHICKa3bIBAHUS HA 33IaHHYIO TEMY;
YCTHOI'O U MMCbMEHHOI0 MEPEBO/Ia C aHTJIMMCKOTO A3bIKA HA PYCCKUM U C
PYCCKOrO SI3bIKa Ha aHTJIMICKHIA;

HCMOJIb30BaHUSI HHOCTPAHHOIO SI3bIKA KaK CPEICTBA PACIIMPEHUSI CBOMX 3HAHUM B IPYTHUX
MPEIMETHBIX 00IaCTAX.



2. OO0BEM M MeCcTO ATaNTANMOHHON TUCHHUILIMHBI B CTPYKTYpe aan THPOBAHHOM
o0pa3oBaTebHON MPOrpaMMbl

B cootBercTBUM ¢ yueOHBIM ITaHoM auctuiuiiHa b1.5.03 «HOCTpaHHBIH SI36IK» OCBaUBACTCS B
1 cemectpe. O0Imas TpyA0EMKOCTh QUCIUILIMHBI COCTABIISACT 3 3auéTHble enuHuIbl (108 akageMUuecKux
YJacoB).

OcBocHHUE JUCIUIUTMHBI OMMMPACTCS HA MUHUMAJIBHBIN 00hEM 3HAHWM, YMEHHM M HABBHIKOB B
00JIaCTH MHOCTPAHHOTO SA3bIKA, MOMYYCHHBIX B CPEIIHEH IIKOJIC.

KonudecTBo akaeMHUECKMX YacOB, BBIICICHHBIX Ha KOHTAKTHYIO pabOTy ¢ mperogaBaTeiieM
(mo BUIaM YyYeOHBIX 3aHITHI) M Ha CAMOCTOSTENBHYIO paboTy oOywarommxcs, a Takke (Gopmbl
MTPOMEXKYTOUHOM aTTECTAIlMU B COOTBETCTBUM C YU€OHBIM IUIAHOM, IpecTaBiicHbl B Taomuie 1.

Tabmuna 1.
. O0beM JUCHUILIMHDI, Yac.
Bua yueOHBIX 3aHATHIH
U cCaMOCTOsITeJIbHAasI padoTa Beero Cemecrp
P 1 [2]3]4]5[ 6 7[8[9]10 [ 11 [12
Ounas popma odyuenusn
KonTakTHast padoTa 00y4yaromuxcs ¢ 36 36
npenoaaBarejieM, B TOM YHCJIE:
JeKiroHHoro Tuna (JI)
MPaKTHIECKOro (CEMUHAPCKOTO) THUITA 36 36
d13)
CamocTosiTesibHAsE padoTa 72 72
ooyuarommuxcs (CP)
IIpomeskyTouHas arrecTauust | popma | 3auém c | 3auém
ouy. c ou.
qac.
Oo0mas TpynoemkocTh (uac./3.e.) | 108/3 | 108/3
3. Coaep:xaHue U CTPYKTYpa alan TAMOHHON M CIUATUIAHBI
Tabmuna 2.
O0beM JUCHUILIMHDI, Yac. ®opma
KonTakTHas padora TeKylero
00yJaKIIUXCH C KOHTPOJIsI
N HaumeHoBaHue TeM npernoaaBarejiemM ycrneBaeMocCT
o n/m .
(pa3nenoB) Bcero | mo Buaam yueoHbIx 3anstuii | CP u,
MPOMEKYTOY
J JIP n3 | KCp HOH
aTTecTAllul
ITogroroBka K J1€10BOMY 12 4 8 | ycTHBIH ompoc,
Tema 1 BH3UTY 3a pyOex (oOmrue TECT
CBEJICHUS O CTpaHE)
KomannupoBka 3a pyoex. 12 4 8 | ycTHBIH ompoc
Tema 2 Berpewa ¢ menoBbiMu
napTHEpaMu
HenoBas nepenucka 12 4 8 | mucermeHHOE
Tema 3 3a/laHKe
Ortuker  OOWIEHWS IO 12 4 8 | ycTHBIH ompoc
Tema4 | renedony
Tema 5 PhiHOUHAs SKOHOMHUKA 12 4 8 YCTHBIN OIpocC




O0beM JUCHUILIMHDI, Yac. ®opma
KonTakTHas padora TeKylero
o0yuaromuxcs ¢ KOHTPOJIsI
HaumeHoBaHue TeM npernoaaBarejiemM ycIeBaeMocT
Ne n/m .
(pa3nenoB) Bcero | mo Buaam yueoHbIx 3anstuii | CP u,
MPOMEKYTOY
J JIP n3 | KCp HOH
arrecTanuu
Tema 6 MeHELKMEHT MpeANpHATHA 12 4 8 YCTHBIHA OIIPOC
ITepconanbHbIM .
Tema 7 P 12 4 8 YCTHBIN OIpocC
MEHEDKMEHT
3aga4u ¥ CTHIN
Tema 8 A 12 4 8 Hpe3eHTalus
YIIpaBICHU
CoBpeMeHHBIN PHIHOK CTHBL OIIPOC
Tema 9 | Tpyna (kak ycremHo 12 4 8 Y p
MPOKTH cobeceloBaHue)
3a4ér ¢
IIpomexyTouHas arTecTanus .
OLIEHKO¥i
Bcero: 108 36 72

Conep:xkanue aganTAIMOHHON AU CIUNIIHHBI

Tema 1 ITogroroBka K  JI€10BOMY
BH3UTY 3a pyOex (oOmmue
CBEJICHUS O CTpaHE)

Tema 2 KomanaupoBka 3a  pyOex.
Berpeua c JIE€II0BBIMU
apTHEpaMu

Tema 3 JlenoBas mepenucka

Tema 4 DTHKET 001eHUs o
TeneoHy

Tema 5 PrinouHas axoHOMMKA

Tema 6 MeHeHKMEHT PEAIPUITHS

Tema 7 ITepcoHanbHbIA MEHEIKMEHT

I'eorpaduyeckoe MookeHUEe CTpaHbl, KJIMMAT,
nasAmagThl, HaCEICHUE, BEPOHUCIIOBEIaHHE,
KpaTKasi COIUaTbHO-TIOIMTHYCCKAS
XapaKTEePUCTHUKA CTPAHBI, aIMUHUCTPATUBHOE
nenenue. OcoOEHHOCTH HAIIMOHAIBHOTO
MEHTAJINTETa

OdunmanbHoe MPUBETCTBHE, 3HAKOMCTBO.
O6cyxeHre mporpaMMbl BUBHTA.
Coo0ienue maptaépam o IpUOBITHH, 3aKa3
Ousera Ha caMoInET

Bunpr nenosoro mucema. CocTaBieHUE JETOBOTO
MHUChMa. TpeboBanus K CTPYKTYpE,
CTUJIMCTUYECKHE  OCOOCHHOCTH  MUCHMEHHOM
JIEJIOBOM peun

OcobeHHOCTH BelleHHS JICNOBBIX Tene( OHHBIX
pasroBopoB. Ctuib peun. PeueBblie kiuiie

OcnoBHbIe TpuHLIMIIEL. [IpeanpruHUMATENBCTBO U
KOHKYpEHIUS

@oHBI NPENIIPUATHS,
Crpaterudeckoe yrpaBieHHE

YYET pacxojoB.
CaMoopranuzanys U caMoyTpaBicHie paOOTHHKA,
METOABl W  NpUEMBI  YHOPABICHHUS  JINYHOU
kapbepoii. OTOop nepconana




Tema 8 3aja4yu U CTHIIM YIIPaBIICHUS OddexTHBHOE  yNpaBieHUE, OIHOMEpPHBIE |
MHOTOMEPHBIE CTHIIH yIpaBJIeHUS.
KoomepatuBuslit cTHIL

Tema 9 CoBpeMeHHBIN PBIHOK TpyJa IMouck w™ecra pabotbl, mnpuéMm Ha pabory,
(xak ycIemHo nponTu YBOJIbHEHHE
cobeceoBaHme)

4. ®oH/1 OLIEHOYHBIX CPEACTB MPOMEKYTOYHOMN aTTeCTAIMH M0 AJANTAIMOHHON TUCIUIIINHE
4.1. ®opMBI ¥ METOABI TEKYIIIETO KOHTPOJIS yCIIEBAEMOCTH U IIPOMEXYTOUHOM aTTeCTalllu.

4.1.1. B xoxe peamu3amuu IUCHUTUIMHBI «HOCTpaHHBIA SI3BIK» HCIIONB3YIOTCS CIICAYIONTHE
METOJIbI TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH 00YJatOIUXCS:

IIpY IPOBEJICHUN IPAKTUYECKUX 3aHATUH: YCTHBIN ONpPOC, MHCBMEHHOE 3aJaHue, NpPE3CHTalMs,
TECT.

Tema 1. [ToaroToBKa K AETOBOMY BHU3HTY 3a pyOexk (0OIIHe CBEEHHS O CTPaHE)
@OopMBI TEKYILEr0 KOHTPOJIS: YCTHBIN ONPOC, TECT

TeMbl 1151 yCTHOTO orpoca

Geographical position of the country.

Climate and landscapes.

Population and religion.

Socio-political characteristics of the country, administrative division.
National mentality.

P NNk

Hannast (hopMa KOHTPOJISL IPEATIoNiaraeT MOHOJIOTMYECKOEe BBICKA3hIBAHHE 110 3aIaHHON TeMe, OTBETHI
Ha MHTEPECYIOIINE BOIPOCHI.

Tect
GREAT BRITAIN

1. How many parts does the UK consist of?
A2B3C4DS5

2. Who wrote “My heart’s in the Highlands™?
A W. Shakespeare B Walter Scott C R. Burns D B. Shaw

3. What is the biggest industrial city in Scotland?
A Cardiff B London C Glasgow D Edinburgh

4. England is divided into ... regions.
A4B3C6DS5S

5. What region is known as the heart of England?
A the Southwest B the Southeast C East Anglia D the Midlands E the North of England

6. What is the Garden of England?
A Dover B the County of Kent C Brighton D Stonehenge E Cambridge

7. Where is the famous Stonehenge situated?



A England B Scotland C Wales D Northern Ireland

8. What is the capital of Wales?
A Edinburgh B London C Cardiff D Belfast

9. Where is Lake District situated?
A the Southeast B the Midlands C the North of England D the Southwest

10. What is the official residence of Queen Elizabeth 11?
A The Houses of Parliament B the Mall C Holyrood Palace D Buckingham Palace

11. What is the famous festival in Edinburgh that is held every August and September?
A carnival B military tattoo C Edinburgh festival D military holiday

12. What monument is situated in Princes Street in Edinburgh?

A W. Scott’s monument B a monument to Bobby C W. Shakespeare’s monument
13. What is the main street in the Old Town of Edinburgh?

A Princes Street B the Mall C the Royal Mile D Holyrood

14. What is the symbol of England?
A thistle B rose C daffodil D shamrock

15. What is the highest mountain in Great Britain?
A Snowdon B Ben Nevis C the Pennines D the Grampians

16. What is the longest river in England?
A the Thames B the Trent C the Clyde D the Severn

17. What is the symbol of Wales?
A thistle B rose C daffodil D shamrock

18. How many children did W. Shakespeare have?
A1B2C3D4

19. What king had 6 wives?
A William the Conqueror B Henry VIII C Prince Albert D Richard I the Lion Heart

20. What river does London stand on?
A the Thames B the Trent C the Clyde D the Severn

Tema 2. Komananpoka 3a pyoex. Berpeda ¢ nenoBbiMu napTHEpaMu

dopma TeKyIIero KOHTPOJIS: YCTHBIA OIPOC

YcTHBIA ompoc mpoBoauTcs B (opMe aumanora CTyIEHT-CTyneHT. JlaHHas ¢opMma KOHTpOJS
MPOBOAUTCS B MHKporpymmnax. CTyIeHThl caMOCTOSTEIbHO COCTAaBIISIIOT AMAIOTH MO 3aJaHHOM
pEeUeBO CUTyallMH U Pa3bITPHIBAIOT PEUEBYIO CUTYALIMIO 3HAKOMCTBA C JISTOBBIM MAapPTHEPOM.

Tema 3. [lenoBas mepenucka

dopma TeKyIero KOHTPOJIs: MICbMEHHOE 3aJaHue

CTyZIeHTBI JOJI’KHBI BLI6paTB BUO U TEMY JACIOBOIo InMUCbMa M CaMOCTOATCIILHO COCTaBUTL €ro JJIsd
JICTIOBOT0 MapTHEpPA, OMUPAsACh Ha 00pas3Ilbl.



MU CBMO-3AITPOC

John Stewart
1304 Sherman Ave
Madison, Wisconsin

Lemann & Sons
3597 43rd Street
New York, NY 12008
May 24, 2015
Dear Sir/ Madam,
With reference to your advertisement in Business Weekly Journal could you please send me more
detailed description of your monitors. I would also like to know about discounts that you provide.
Yours faithfully,
(Signature) John Stewart
Sales Manager
IMNCBbMO-0OTKA3
Mr Robert Brown
General Manager
KLM Co Ltd
32 Wood Lane
London
Great Britain WC37TP
John Stewart
1304 Sherman Ave.
Madison, Wisconsin
24 September, 2015
Dear Mr Stewart,

Thank you for sending us your resume. We are sorry to inform you that your candidature does not suit
us.

Kind regards,

Robert Brown

GeneralManager

Tema 4. DTuker o0IIeHUS 110 TenedoHy

@dopmMa TEKyUIEro KOHTPOJIS: YCTHBIN onpoc

YCTHBIN OMPOC MPOXOIUT B (POPME TUATOTMYCCKOIO BBICKA3BIBAHUS «CTYIEHT-CTyIEHT». CTYICHTHI

COCTABJISIIOT TPEAIIONAraeMblil JIeIOBON TeNeOHHBIH Pa3roBop ¢ Y4€TOM ()OHOCTHIIMCTHYECKHX H
JIEKCHKO-CHHTaKCHYECKUX 0COOEHHOCTEH Tene)OHHOTO pa3roBopa Ha 0a3e M3yUEHHOro MaTepHara.
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Tema 5. PoIHOYHAsI 5)KOHOMHKA
@dopmMa TEKYyUIEro KOHTPOJIS: YCTHBIN onpoc

VYcrHBIA ompoc mpoBomuTcs B (opme nmanora cryneHT-cTyneHT. JlaHHas ¢opma KOHTpOIs
MPOBOAUTCS B MUKporpynmax. CTy/IeHTbl CaMOCTOATENHHO COCTABISIOT AUAIOTH 10 33JJaHHBIM TeMaM
U pa3bIrPhIBAIOT UX IPYT C IPYIOM.

CIHCOK TEM K IHaIoraM:

The market structure and its types.
Segmentation of markets.

Functions of the market

Pros and cons of the market economy.
Russia and the world market

nh W=

Tema 6.MeHeKMEHT IpeAnpUATHS
@dopmMa TEKYyUIEro KOHTPOJIS: YCTHBIN onpoc

VYCTHBIH Onpoc TMPOBOAUTCS B (OPME MOHOIOTHYECKOTO BBICKA3bIBAHWS IO 3aJaHHONW TeMe Ha
OCHOBAaHUM IIPOMICHHOr0 MaTepHaia.

Tema 7. IlepcoHanbHbBIN MEHEIAKMEHT
dopma TEKyUIEro KOHTPOJIS: YCTHBIN ompoc

VYcrHBIA ompoc mpoBomuTcs B (opme nmanora cryneHT-cTyneHT. JlaHHast ¢opMa KOHTpOIs
MPOBOAUTCS B MUKporpynmnax. CTy/IeHTbl CaMOCTOATENHHO COCTABISIOT AUATOTH 10 33JJaHHBIM TeMaM
U pa3bIrPhIBAIOT UX IPYT C IPYIOM.

CIHIHCOK TEM K IHaIoraM:

Employee's self-organization and self-management.
Methods and techniques of managing a personal career.
Staff selection.

Time management.

Techniques of personal work.

kW=

Tema 8. 3agaun ¥ CTHUIIN yIIpaBIEHUS.
dopma Tekymero KOHTPOIIS: pe3eHTAINs

TemaTuka npe3eHTalui:
1. Effective management.
One-dimensional control style.
Multidimensional control style.
Cooperative style.
Selecting a management style.
Democratic and authoritarian management styles.

AT bl N

CTymeHTBl TOTOBST TIPE3CHTAIMIO TI0 OMHOM U3 TpemIoKeHHbIX TeM.llocme mpencraBieHms
MPE3CHTALMA  MPOUCXOMUT OOCYKICHHE COAEPKATCIBHOIO KOMIIOHEHTA, JIOTUKHA  IOJAYM
nHpopmaiun, ohopMIICHHS MTPE3EHTAINN H YMEHHS MyOIMYHOTO BBICTYIUICHHS.

O0BéM npesenTaluu cocrasisier 7-10 cnaimoB.
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Tema 9. CoBpeMeHHBIH PBIHOK TpYy/ia (KaK YCIEIHO MPOUTH cobeceioBaHue)
@dopmMa TEKYyUIEro KOHTPOJIS: YCTHBIN onpoc

VYcrHBIA ompoc mpoBomuTcs B (opme nmanora cryneHT-cTyneHT. JlaHHas ¢opma KOHTpOIs
MPOBOAUTCS B MUKporpynmax. CTy/IeHTbl CaMOCTOATENHHO COCTABISIOT AUAIOTH 10 33JJaHHBIM TeMaM
U pa3bIrPhIBAIOT UX IPYT C IPYIOM.

Crmcok TeM K TruajoraM:
1. Looking for a job
Applying for a job
Job interview.
How to behave yourself at the interview.
Speech etiquette at the interview.

nbkh W

4.1.2. [IpoMexxyTouHas aTTECTAIUs MPOBOAUTCA B (hopMe: 3a4€T € OLEHK O

3au€r BKJIIOYAET TPU BOMpOca: YTEHHE M TepeBoj]] NpodecCHOHANLHO HAaNpaBICHHOTO TEKCTa,
o0CcyxJeHrne MpoOIeMaTHKU TEKCTA, BEICKa3bIBAHHE 110 OJTHON M3 M3YyUEHHBIX TEM.

4. 2. MaTepuaJibsl TEKYIIEro KOHTPOJIS yCIIeBaEMOCTH

Marepuanbl  TEKyIIero KOHTPOIS  yCIEBAEMOCTH  NPENOCTaBIfAoTCsS B (opmax,
aJanTHPOBAHHBIX K KOHKPETHBIM OTPaHWYCHUSIM 3/I0pOBbS M BOCHPUATHS  HH(OpMaIUK
00yJarOIIUXCS :

JUISL JIMII ¢ HapyHICHWSIMH 3peHHs: B NedaTHOH (opMe yBelnMuYeHHBIM Ipudrtom, B dopme
AIIEKTPOHHOTO IOKYMEHTA, B (hopMe aynoTpaHCISIIUN ¢ UCTIONB30BAHUEM IPOTPaMMBI CHHTE3a PedH.

JUTSL JIAT] ¢ HApYIISHUSIMH CITyXa: B Ie4aTHOH GopMe, B hopMe 3IEKTPOHHOTO JJOKYMEHTA.

JUISL JIMIL C HApYHICHUSIME OMOPHO-JBUTATEIBHOTO amnmapara: B medaTHoi gopme, B dopme
AIIEKTPOHHOTO IOKYMEHTA, B (hopMe ayn OTpaHCISIIUN ¢ UCTIONB30BAHUEM IPOTPaMMBbI CHHTE3a PEUH.

[lpu mpoBeneHUM NpOUETYPHl OICHUBAHUS PE3YJAbTATOB OOYYCHUS HWHBAJIHIIOB W IUIl C
OTPaHUYEHHBIMA BO3MOXXHOCTSAMM 3JI0pPOBbS IIPENYyCMATPUBAETCS HCIOIb30BAaHUE TEXHUYECKUX
CpeICTB, HEOOXOMUMBIX MM B CBSI3H C WX MHIMBUIYaJbHBIMH OCOOCHHOCTSIMH. DTH CPEICTBA MOTYT
ObITh nIpenocTasiieHbl Boponexckum ¢ummanom PAHXul C unm MoryT ucronb3oBaThesi COOCTBEHHBIE
TEXHUYECKUE CPENCTBA.

[Ipr HEoOXOMMMOCTH WHBaJMIAM W JIMIIAM C OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 3710POBBSI
MPEIOCTABISETCS JOIOIHUTEIBHOE BPEMs JUIsl IOATOTOBKU OTBETA HA BBIIIOJIHEHUE 3aJaHUM.

MaTtepuanbl TEKyIIero KOHTPOJIs MpuUBeaeHb! B myHkTe 4.1.1.
4.3. OreHOYHBIE CPEACTBA IS MPOMEKYTOTHON aTTeCTallnN

[lpu mpoBeneHUM MpOUETYPHl OICHUBAHUS PE3YJAbTATOB OOYYCHUS HWHBAJIHIIOB W IUIl C
OIrpaHUYCHHBIMHU BO3MOXHOCTAMH 3J0POBbA MNPCAYCMATPUBACTCA HCIIOJIbB30BAHUC TCXHUYCCKUX
CpCacTB, HeO6XOIII/IMBIX UM B CBA3U C UX WHIAWBUAYAJIbHBIMH OCOGCHHOCTS[MI/I. Ot cpeacrsa MOryT
6BITB MMPEAOCTaBICHBI UJIM MOT'YT UCITIOJIb30BATHCA COGCTBCHHLIC TEXHUYCCKUEC CPCACTBA.

HpI/I HeOGXOIH/IMOCTI/I HHBAJIMAaM MW JIMOaM C OrpaHUYCHHBIMU BO3MOXHOCTAMH 310POBbBA
MPEITOCTABIISAETCS TOMOMTHUTENBHOE BPEMS sl TOATOTOBKK OTBETA Ha BHIMOIHEHUE 38 TaHHH.

WNHcTpyKiuMss 10 NOPSAKY NPOBEACHMS NPOLUEAYPHl OLEHUBAaHHS IPENOCTABIAETCI B
noctymHoit  (¢opme (YCTHO, B IHCBMEHHOW (OopMe, YCTHO C  HCIONb30BAaHMEM  YCIYT
CYPIOIIEPEBOTIHKA).

HoctynHas (opMa NpeqoCTaBIeHHs 3alaHuil OMEHOYHBIX CPEACTB: B IEUaTHOHW (opme, B
(bopMe AITEeKTPOHHOTO JTOKYMEHTA, 3a/IaHHs 3a4MThIBAIOTCS ACCHCTCHTOM, 3a/IaHHs PEOCTABIISIOTCS C
MCIIONBb30BaHUEM CYPIONIEPEBO/IA).

HocrynHas ¢opMa NpeaocTaBiICHUs OTBETOB Ha 3aJaHus (IMCbMEHHO Ha Oymare, HaOOp
OTBETOB Ha KOMITBIOTEPE, C UCTIOIb30BAHUEM YCIYT ACCUCTEHTa, YCTHO).
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HpI/I HGOGXOZII/IMOCTI/I JJIA 06yqa101u1/1xcs[ C OrpaHMYCHHBIMU BO3MOXHOCTAMH 310POBbIA U
HWHBAJIMAOB Ipoucaypa OLCHUBAHUA PE3YIIbLTATOB O6yquI/I$I M0 JUCHUILIMHE MOXET ITPOBOJAUTLCA B
HCECKOJIBKO OTaIlOB.

OO0pa3ibl TEKCTOB IS MTEPEeBOAa

MANAGEMENT

The job of a manager is both hard and exciting. This job implies coordinating and supervising
both personnel and business problems.

The personnel manager deals with interviewing, selecting, recruiting and dismissing (firing)
employees (staff) as well as with career development and various other problems. The most important
thing in personnel management is staff motivation.

A manager should be efficient, clever, understanding, sympathetic, intelligent, and well educated.
He should be a good psychologist and be good in planning and organizing both team and individual
activities. He should be good at decision making and have some idea about administrative law to
settle different problems.

There are many other types of managers in a large firm. Sales manager deals in selling different
products and services. Purchase manager deals in buying goods.

Shipping manager deals in shipping products, their delivery and packing.

Works (production) manager deals with industrial enterprises, manufacturing process, testing
various machines and equipment, after sales service and some ecological problems.

There are also some accountants, planning managers, typists, secretaries and receptionists. Public
relations manager deals with customers and their problems.

Different firms and companies do business with other firms. Companies belong to different areas
of business: wholesale or retail trade, insurance, banking, catering, vehicle manufacturing,
engineering, transport, shipping, real estate, manufacturing various goods, etc.

In wholesale trade the parties of a transaction are called Buyers and Sellers. Those who produce
goods are called Producers or- Manufacturers. Those who supply and distribute goods arc called
Suppliers and Distributors.

There are experts in advertising and promoting goods and services.

There are lawyers, barristers, attorneys who deal with legal problems, start legal action against
unreliable businessmen.

People doing business together, cooperating in some spheres of business are called partners.
Those who compete in business are called competitors. The competition on the world market is very
high nowadays. All manufacturers feel it and try to update their products, to raise their quality. They
try to diversify the range of their products and, if possible, to decrease their production cost and
selling price, because' cheap goods of high quality meet the demands of the customers. And naturally
the clients are not interested in expensive low quality goods.

To find out about the range of goods offered by the firm the customers study leaflets and
catalogues. To know the prices for products they look through price-lists and quotations. To clarify
some details concerning the design and technical features of some machines they ask for
specifications.

They go on business trips and see round manufacturing plants where they can test the equipment
and see the type of packing

Businessmen hold business talks (negotiations) where they discuss various business matters: the
terms of payment, shipment and delivery. There could be different terms (manners) of payment: by a
Letter of Credit against shipping documents, payment for collection, FOB (free- on board), CEF
(Cargo, Insurance, Freight) terms and some other.

The sides discuss the time and manner of shipment and delivery .There might be some delays in
delivery because of technical problems or some unforseen circumstances.

They negotiate prices for goods. A price can be high, low, reasonable, attractive,
suitable,competitive, acceptable.

If they agree to the terms and selling price, they place an order with the firm. Before placing an
order they makeoffers, enquiries for goods, If the customer does not accept the price he asks for a
discount on the price. Prices and terms are often revised because the market situation is changing
every day. The market is not stable.
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The sides sign contracts which provide a legal guarantee for all obligations. A contract includes
know-how, prices, cost, licence, terms, after sales service and guarantee period.

If the equipment bought from a certain firm is damaged or if some defect is found, it should be
repaired and faulty parts should be replaced at the Seller's expense.

Answer the following questions:
1. Is the job of a manager hard and exciting? Why?
What problems does a personnel manager deal with?
What is the most important thing in personnel management?
What kind of person should a manager be?
What types of managers work in a large firm?
What other specialists besides managers work there?
What areas of business do companies belong to?
What can you say about the competition on the world market nowadays?
What measures do manufacturers take to compete successfully?
0. Where can a customer find out about the range of goods offered by the firm, their quality and
applications, prices, industrial cost?

i P A B

A NEW JOB

In different countries, different conventions apply to the processof job application and
interviews. In most parts of the world, it's common to submit a typed CV (curriculum vitae - British
English) or resume (American English). This contains all the unchanging information about you,
your education, background and work experience. This usually accompanies a letter of application,
which in some countries has to be handwritten, not typed. A supplementary information sheet
containing information relevant to this particular job may also be required, though this is not used in
some countries.

Many companies expect all your personal information to be entered on a standard application
form. Unfortunately, no two application forms are alike, and filling in each one may present
unexpected difficulties. Some personnel departments believe that the CV and application letter give a
better impression of a candidate.

Interviews may take many forms in business today: from the traditional one-to-one interview, to
panel interview where several candidates are interviewed by a panel of interviewers, to 'deep-
interviews where applicants have to demonstrate how they can cope in actual business situations.
Moreover, the atmosphere of an interview may vary from the informal to the formal and from the
kindly to sadistic. Fashions seem to change quite rapidly in interview techniques and the only rules
that applicants should be aware of may be 'Expect the unexpected' and 'Be yourself!'".

In different countries, different trades and different grades, the salary that goes with a job may be
only part of the package: perks like a company car or cheap housing loans, bonuses paid in a
'thirteenth month', company pension schemes, generous holidays or flexible working hours may all
contribute to the attractiveness of a job.

Answer these questions:

1. What papers do you need to apply for a job and to give a good impression?

2. What do you mention in your CV / in the letter of application?

3. Why are letters of reference very important for the applicant?

4. What are the main aims of interviews?

5. What types of interviews can you mention?

6.Which type do you find the most efficient?

7.Which interview would you prefer to have?

8.Why does interviewing require special skills?

9. What sort of person should an interviewer be?

10.What recommendations does the author give to the applicant for his interviewto be a
success?Do'you agree to these recommendations?

11.Whatkind of perks do people receive at their jobs? Which of them would you like to have?
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TeMsb1 uis1 ycTHOM Oecenbl:

Geographical position of the country.
Climate and landscapes.

Population and religion.

Business trip abroad.

Business correspondence.

Speech etiquette on the phone.
Market economy

Personal management

Enterprise management

0. The aims and styles of management

200NN R W=

Ixana oneHUBaHUA

VYcnorus Jonycka OOYyYaroIierocss K NMPOMEXKYTOYHOH aTTeCTAallMM, IIKalbl W MPOLEAYPHI
olLleHUBaHus orpenerneHsl «[lopsakoM npuMeHeHus 0aIbHO-PEHTHHIOBOM CUCTEMBbI OI[CHKU 3HAHUIA
oOyuaromuxcst B Boponexckom ¢unmmane PAHXul'Cy», yTBepKI€HHBIM TPUKAa30M OT 9 ceHTAOps
2016 roma Ne 114-228/1.

IIIxana orleHUBaHUS TeCTa

OreHKa «OTIMYHO» [IpaBunbHoe BbmonHenue 85-100% TecTOBBIX
3a1aHHAN

OreHKa «XOpOIIo» [IpaBunbHOe BhIONHEHHE MHHHUMYM 70-84%
TECTOBBIX 3aJaHUMN

Or11eHKa «yIOBICTBOPUTEIHHOY [IpaBunsHOe BBIMOMHEHHE MHHHUMYM 50-69%
TECTOBBIX 3aJaHUMN

Or11eHKa «HEYTOBIETBOPUTEIHHOY [IpaBunsHOE BBITIONHEHNE MeHee S0% 3axanmii

4.4. Meroaudeckue MaTepUuabl

Meroanveckine MaTepHasbl, ONPENCISIONME MPOIEAYPhl OICHUBAHWS 3HAHWUH, YMEHHIA,
HABBIKOB, XapaKTepH3YIOMIUX dTambl (HOpMHpOBaHUS KoMIleTeHIUH onpeneneHsl  «llopsakom
MPOBCACHUA TCEKYIICTO KOHTPOJIA YCIIEBAEMOCTH U HpOMe)KyTO‘IHOﬁ arreéCTaiuu CTYJACHTOB B
Boponexckom ¢Qunmane (¢denepadbHOro ToOCYIapcTBEHHOrO  OIOJDKETHOTO  00pa3oBaTEIbHOIO
yupexaeHus «Poccuiickas akaaemuss HapOAHOTO XO3SIMCTBA M TOCYAapCTBEHHOM CIIyXObl IpH
[pesunente Poccuiickoit @enepanmm» ot 01.09.2016 Ne 114-2171.

5.MeToanyeckue yKkazaHusi AJsi 00y4aromMXcsi M0 0CBOEHUIO ATANTAIIMOHHOM AU CIMILITUHbI

Cogetnl IO NJIAHUPOBAHUIO U OPraHu3allMi BPpEMEHU,
HeOﬁXOIlI/IMOFO AJISl UBYYECHUSA TUCHUIITIHHBI

[Ipr M3y4YeHUM MHOCTPAHHOTO S3BIKA CAMOCTOSITENbHAsh padoTa CTYAEHTOB 3aHHMMAaeT 0coboe
MecTo. B ornmuue OT apyrux mpeaMeToB, MpU HW3YYEHHH KOTOPBIX TJIABHBIM SIBIISETCA YCBOCHHE
OIpe/IeTICHHOW CyMMBI 3HAaHUH, BlaJICHHE NHOCTPAHHBIM SI3BIKOM TpeOyeT He TOJIBKO MPHOOPETEHUS
3HaHW, HO TaKXKe Pa3BUTHA YMEHHHA U (DOPMHPOBAHUS PEUEBHIX HABBIKOB. DTO JIOCTUTAETCS MyTEM
CHCTEMAaTHYECKOT'0 BBIMOTHEHUSI OOJBIIOT0 KOJMYECTBA TPEHHPOBOUYHBIX YIMPAKHEHWUH pa3InIHON
HaIlpaBlIEHHOCTH, PETyIApPHBIX 3aHATHHAYJUPOBAaHHMEM M TPAKTUKOH peud, MEepPUOAUIECKOro
IIOBTOPEHUS U3YYEHHOTO A3BIKOBOI0 MaTepuaia, IOCTOSIHHOIO ITOIOJIHEHUS JJEKCUYECKOTr0 3ar1aca.

C yuérom crnenudukn UCIUIUITHHB «HOCTpaHHBIH S3BIK» PEKOMEHAYETCS YICNsITh
©KEIHEBHO CaMOCTOATENbHOW pabore 1,5 waca, m3 Hux:ayaupoBanuio (10 MunyT), urenuio (30
MUHYT), iepeBoAy (20 munyT), rpammatuke (15 munyT),1ekcuke (15 MUHYT).
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Onucanue MocJe10BaTeIbHOCTH IeHCTBUH CTY/IeHTa
WM CHCHAPHH U3yYeHUs TUCLUILIUHBI

CryneHTy clienyer oOpaTHTh 0c000€ BHHMaHHE Ha IOCIEN0BATENLHOCTh Pa0OTHI CO CIEMYIOIMMU
aCreKTaMH:

1) rpammaTuka

1. IIpopaboraiiTe TeOpETHUESCKUI MaTepHal M0 YKa3aHHOU TEME.
2. BI)IIIGJII/ITG TJIaBHBIC ITPU3HAKKU U3Yy4a€MOI'0 rpaMMaTHYCCKOIo SABJICHUA. 3anummTe ux B
TeTpanb.
3. BeimonHUTE TPEHUPOBOUYHBIE YHPAKHEHHWS Ha 3aKpelUIeHHE W3YYEHHOW TEMBI,
MIPUAEPKUBAACH TIOCIE0BATEIHHOCTH:
- mpaBuia 00pa3oBaHUs IPaMMaTHUYECKOUCTPYKTYPHI;
- ynorpebieHHe TpaMMaTHIECKONCTPYKTYPBI;
- IIEPEBOJ C aHIVIMMCKOro HAa PYCCKUH U C PyCCKOr0 Ha aHIVIMUCKUI;
- pacro3HaBaHHE JaHHOTO TPAaMMAaTHYECKOI O SIBJICHHS B TEKCTE;
- TIpoOBepKa YCBOEHUS I'paMMaTHYECKOr0 MaTepuasa 1o TeCTy.

2) JeKcuKa

1. OnpenenuTe 3HAYEHHS CIOBA U3 KOHTEKCTA;

2. OOpatuTe BHUMaHNE Ha MHTEPHAIIMOHATIBHYIO JICKCUKY;

3. 3anoMuHalTe HE OT/IENBHBIC CTIOBA, & CIIOBOCOYCTAHMS, BRIPAYKSHUS HITH LIENbIe (hpasbl;

4. CocTaBbTe TEMaTHUECKUH CIIOBaph U3y4aeMON JIEKCHUKH.

3) ureHue

UroObl HAyYUTHCS TIOHMMATh U MEPEBOJIUTh MHOS3BIYHBIN TEKCT, HEOOXOAWMO, B MEPBYIO O4Yepeb,
HAYYHUTHCS BBIACTATEH M IOHUMATh COJICPIKAHUE HA YPOBHE: MeKCma,ad3aya U NpeoiodCceHus, a TakKe
Qg depeHUpoBaTh OCHOBHYIO M BTOPOCTEIIEHHYIO HH(POPMAITHIO.

Ocnosnvie npusnaku mexcema: 1) cesasnocmo, 2) memamuynocms (BCE MPEUIOKEHUS 00bEIUHCHBI
KaKoi-m100 0JJHOH TeMo); 3) yerbHocmy (MCTIONBb30BaHKUE CPEJICTB CBS3H MEKIY MPEIIOKECHUSIMH).

Tema mexcma. TekcT npeACTaBIseT COOOH CIOKHOE CY)KJCHUE, B KOTOPOM €CTh TEKCTOBBIN CyOBhEKT
(0 ueM roBOpHUTCS B TeKCTe?) U TEKCTOBBIM NMpenuKat (YTo TOBOPUTCS B TeKcTe?).

TeKCTOBBIM cyObekmoMm SIBISICTCS TeEMa TEKCTa, KOTOpask HAXOJUT CIIOBECHOE BBIPa)KEHHE Yallle BCEro
B 3ar0JIOBKE WJIM B CAMOM HayaJie TEKCTa.

TekcToBbIl npeduxam MPEACTABISAET COOOH TPYIIY CYXKICHHH, pACKPHIBAIOIINX TEMY TEKCTa, T.€. CaM
TEKCT.

ITnasnoe codepofcauue mexcma. 11oHATH COACPKAHUC TCKCTA — 3HAYUT YACHHUTH €ro TEMY U UACIO.

Tema mexcma — 3TO NMPEAMET JAHHOTO ONHUCAHUS, T.€. IPEIMET, SIBICHUE, COOBITHE, O KOTOPBIX UAET
pedb B TEKCTE.

Hoes mexcma — 3TO TiIaBHAsI MBICIb O JaHHOM IIpeIMETe, aBTOPCKOE OTHOLIEHHE K ONUCBIBAEMOMY
npenMery. Mnes Tekcta — 3T0 BBIBOA, K KOTOPOMY AOJKEH MPUWTH YUTAKOLIUM ITOCIIE 03HAKOMIIEHUS C
COJepKaHUEM TEKCTA.

Tema yacTo cooOmraercs B 3arojIoBKe WJIM B IEPBOM NPEATIOKEHUM TeKcTa. IIOHATH MICI0 MOXKHO
JUIIb TIOCIE MPOYTEHHsI BCEro Tekcra. MHornja OoHa HE HMMEET CIIOBECHOI'O BBIPAXKEHMs, TOIZa
YUTAIOIUHI JOIDKEH CaM CIENaTh ONPEECICHHBIE BBIBOIBI.

Ocnosnoe codepoicanue mekcma. JJise 3TOW TeTH BBIIENSIOTCS DJIEMEHTHI, B KOTOPBIX 3aKIIOYeHA
OCHOBHasi CMbICTIOBas MH(oOpManus Tekcta. OHU HaA3bIBAIOTCH “KIOYEBBIMH (hparMeHTamu’ (CIOBO,
CIIOBOCOYCTAHME, NPEMIOKEHUE, Tpymna mnpeanoxenuii). Kaxnapii a03am wmMeeT — KIIOYEBOE
npeanoxeHne — “a03amHyr0 ¢pasy”’, ecam HX OOBEAMHUTb, TO MOXKHO MOJNYYHTh OCHOBHOE
COZIep’KaHUE TEKCTa.

KitoueBoe mpemioxkeHne MOXKET HaXOAUThCA: a) B BepXHEH yacTu ab3ana (0edykmuenas CTPyKTypa —
M3JI0KEHHE MBICTH OT OOIIEro K 4acTHOMY); 0) B HIDKHEH yacTu ab3ana (uHOyKmueHas CTPYKTypa —
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M3J0KEHIE MBICTHM OT YaCTHOTO K 00IIEMY); B) B BEpXHEH M B HIKHEH YacTH (pamounas JOTHYeCKas
cTpykTypa). JIpyrrie MpemToKEHHs TeKCTa MPEACTaBIAIOT COo00M Crmoco0 JIOTHYECKOTO Pa3sBUTHS
MBICIIH B a03alle.

Ymenue ¢ nOIHbIM ROHUMAHUEM HPOYUTNAHHO20
Lens — MONHOCTBIO TOHATH COJAEPKAHHE TEKCTa, BBIJACIWTH TIABHYI HH(OpPMAIMIO, MepenaTh
coJiepaHue, OLIEHUTh ero, CPAaBHUTH C YK€ U3BECTHBIM paHee.

Aneopumm

1. Ilepen uTeHMEM CIPOTHOZUPYHTE IO 3aTr0JIOBKY COMIEPKaHHIE TEKCTA.
2. UnTalTe TEKCT C MOIHBIM IIOHUMMAaHHUEM, T.C. CTapaﬁTECB, KaK MOXHO TOYHEC IMOHATh COACPKAHUC U
CMBICJI YU TAEMOT 0. HpI/I 9TOM JoraaaTtbCsa O 3Ha4YCHHU CJIOB BaM IIOMOTI'YT:

- TIOHATOE cofep’KaHNe MOXKET MOJICKa3aTh 3HaYeHNE HE3HAKOMOTI'O CJIOBa;

- CXOJCTBO CJIOB CO CJIOBAMH POIHOTIO SI3BIKA;

- 3HAYCHHE OJIHOKOPECHHBIX CIIOB;

- Pa3I0KCHUE CIIOKHBIX CYIICCTBUTCIIbHBIX Ha COCTaAaBHBIC KOMITIOHCHTEI,

- HUCHOJb30BAHHE CIOBApS.

3. IIpoBepbTe, HACKOIBKO BbI XOpOIII0 MOHANN CofiepskaHue U CMbICHT TeKcTa. {1 3Toro Heo6xoanMo:
- OTBETUTH Ha BOIMPOCHI K TEKCTY, TIO3BOJISIOIINE BBIIEIUTDH JETaJH;

- CaMOCTOSITEIHHO TOCTABUThH BOMIPOCHI K TEKCTY;

- COCTaBHUTb Pa3BEPHYTHIH IJIaH MPOYNUTAHHOTO.

4. Jlns MOATOTOBKYU nepecka3a TeKCTa He0OXOJUMO:

- HAUTH B TEKCTE M BBHITHMCATh OCHOBHBIE KIIIOUEBBIE CIIOBA U BBIPAXXCHUA,

- COCTaBHTb MOCIIEAOBATEIBHOCTh (PAKTOB M COOBITHIA;

- U3NIOKHTH COJIEPKAHHME TEKCTA C ONOPOI Ha KITFOUEBBIE CIIOBA M BBIPAKECHMSI.

5. Ans xapaxmepucmuxu Kakoro-mu0o o0beKTa TeKCcTa He00X 0JMMO:

- OIpEeAETUTh 00BEKT XapaKTEPUCTHKH;

- BBITIMCATH CJIOBA M BRIPAYKEHUS, OTHOCSIIIMECS K ONPEAEIIEMOMY O0BEKTY;
- OIIKACATh OOBEKT;

- BBICKA3aTh CBOE MHEHHE O HEM.

6. J1Ji1 IOATOTOBKH 6bICKA3bIEAHUS TI0 TIPOOJIEME TEKCTa CIICAYeT:
- OIpPEIEIUTh UCXOMHBIN TE3HUC;

- ONpEeIeTUTh OCHOBHOM MaTepral s apTyMEHTHPOBAHNS,

- BBIIMCATh KIIOYEBHIC CJIOBA U CIOBOCOYCTAHUS;

- apryMEHTHPOBATh TE3HUC;

- TIPUBECTHU MPUMEPHI.

7. Jns obcyscoenus npobaemvl TEKCTA CIEIYET:
- BBIJCIMTD MPEAMET 00CYKICHHUS,;

- BBIICITUTH HH(POPMAIIHIO O IPEAMETE;

- BBINTKCATh KIFOUEBBIC CIIOBA M CIIOBOCOYETAHYS,
- BBIPAa3sWTh CBOE OTHOIICHUE K TIPEIMETY;

- apryMEHTHPOBATh CBOIO TOUKY 3pPEHHI.

8. lnsa pegepuposanus TekcTa HEOOXOIUMO:
- 3a()MKCHUPOBATh OCHOBHBIE OITOPHBIE ITYHKTHI;
pacrpeaeanTh HHPOPMAIIHIO IO CTENEHH Ba)KHOCTH.

9. JIns annomuposanus TEKCTa CIELYET:
3a(pMKCUPOBATh TEMY U IJIABHYIO MBICIb;
BBIPA3UTh CBOC OTHOIICHUE.
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Pexomenaanuu no padore ¢ JuTeparypoii

Hpouecc HU3YyUYCHUA OUCHUIIIMHBI BKIOYACT B 0665[ AKTUBHOC HCIIOJIb30BAHUC PA3JIMYHBIX THUIIOB
clloBapei M 3JICKTPOHHBIX PECYPCOB.

W3 Bcex TUMOB ciioBapel HanOonee HEOOXOAUMBIM JUIS M3YYAIOIIUX WHOCTPAHHBIN SI3BIK SBIISACTCS
NI BYS3Bbl9HB I NEPEBOJHON CIOBaph — aHTIIO-PYCCKUIl M pyccko-aHrnmiickuil. HamOonee
TIOJIHBIE, TOUHBIC: AHTIIO-pycckuii cmoBaps moj pen. B. K. Miomiepa u Pyccko-anrnuiickuii ciioBapb
non pen. A. W. Cmupaunkoro. MMeHHo Ha wx 0a3e co3maH 3neKTpoHHBIH cioBaps LINGVO
(ocHoBHOI1). Bonbioi coBaps nomkeH BKIodaTh He MeHee 80 000 ciioB.

Bropoii Tun ciaoBapeil — 3T0 OTpacieBble CI0BapH, HAPUMEP SKOHOMUYECKUH, FOPUINYECKUH U T. II.
Wx snexkTpoHHBIe aHanmoru umerorcd B nakere nporpaMM LINGVO u B 37eKTpOHHOM IEpeBOJUHKE
PROMT. CyiiecTByIOT CreUaIN3UpPOBAHHBIC W3/IaHUS, HAPUMEpP, CIOBApPH COKpAIICHWUM, CIIDHTA,
HOBBIX CJIOB U T. II.

Tperuid TN — TOJKOBBIE «AHTJIO-AHTJIMICKUE» ClIoBapyu. MOXHO BBIACNTUTH JIBA OCHOBHBIX MOJITHIIA:
yueOHble ® SHUuKIonequueckue. KmepeimoTHOcHuTesi, Hampumep: Oxford Advanced Learner’s
Dictionary, koBropomytuiy - Collins English Dictionary.

Bce coBpeMeHHBIE CloBapy NMEIOT 3JIEKTPOHHbBIE BapraHThl. OHU CYIIECTBYIOT Kak B off-line Bepcusx
Ha KOMITAKT-JIUCKAX, TaK M B pexkuMe online. Clieayer YUUTHIBAaTh, YTO AJIEKTPOHHBIN MEPEBOJT BCeraa
TpeOyeT 3HAYNTEILHOTO PEIaKTUPOBAHHUS.

Caiit anektponHoro ciioBaps LINGVO: http://www.lingvo.ru/lingvo/index.asp

Caiit anekTpoHHOro nepepoaurka PROMT: http://www.translate.ru/rus/

Caiit bputanckoit sHIKIIONEANN: http://britannica.com/

CaiiT, comep)kallMii MHOTO IOJE3HBIX CChUIOK, B ToM uucine Ha cinoBapu Oxford, Cambridge,
Webster’s, Macmillan, Encarta, Collins, Longman, camblii W3BeCTHBII aHTIMKCKUI Te3aypyc Poxe
(Roget’s), ccbuIKM CTYIEHTOB, TeCThI on-line u T. 1.: http://www.polyglosso.com/links.htm

CaﬁT, B KOTOPOM OJHUM HAXaTHEM KHOIIKHW MOYXHO IOJTYUYUTH CTAaTbH Cpa3y U3 HECKOJIBKHUX ACCATKOB
clIoBapel U cpaBHUTH Ux: http://www.onelook.com/

MHOrosI3pI4HbIE CII0OBAPHU:

http://www.ets.ru/udict-r.htm

http://www.ets.ru/abbrdict-r.htm

http://www.yourdictionary.com/

http://wordreference.com/

DJIeKTPOHHBIC OUOINOTEKH ;

Camas kpymnHas B lHTepHeTe OecIuiaTHass MHOTOSI3bIUHAs OMOIMOTEKa Xy 10KECTBEHHOMN JINTEPaTyPhI.
Coliep KHUT TEKCThI Ha aHTIIMICKOM, HEMEIKOM, (PpaHIy3CKOM M MHOTHX JIPYTHX SI3bIKaX.
[Mononusiercs exxenneBHo: http://www.gutenberg.org/

Bubnmuoreka Makcuma MolikoBa — KpyIHEHIIas pyccKos3bIuHas 3JeKTpoHHas oubimoreka. Ecth
paszen «y4uM aHTJIMHACKU sS3b1Kk»: http://lib.ru

PeKOMeH}laHI/lI/l M0 MOArOTOBKE K 3aqéTy

[Ipu moaroroBke k cave 3a4éra o AUCHUILIHE « THOCTpaHHBIH S3BIKY» HEOOXO0AUMO IOBTOPHUTH BECh
MaTepuan ydeOHOW JWCHUILIMHBI, W3YYCHHBIH KaK B TIpollecce AayAWTOPHBIX 3aHSATHHA, TaK W
caMmocToaTenbHOl paborel. [lpu 3TOM clegyer oOmMUpaThCsi Ha CHHCOK TEM, BBIHECEHHBIX
nperogasareneM K 3a4€ry. OueHb Ba)XKHO MOBTOPHUTHh Te3aypyc AMCLUHUIUIMHBL. PekomeHmyercs
MOCEIIeHNEe KOHCYJIbTAllMi MpernoAaBaTess A MOMyYeHHs METOAWYECKHX YKa3aHHHA U TOMOIIU C
LENbI0 Ka4eCTBEHHOI'0 YCBOGHHWSI MaTepuaia Mo Hauboiee CIOKHBIM TeMaM M BOMpocaM Y4eOHOI
JTUCLMTITIHEL.

Pa3bscHenns mo moBoay padoTsl € TECTOBOM CHCTEMOI Kypca
U 110 BBHINOJHEHUIO JOMAIIHUX 3aJaHUH

Tect npencrasiser coboii 3a7ady, coeprKallylo BOIPOC U YeThIpe BapuaHTa OTBETA, U3 KOTOPBIX
MpaBUJICH TOJIBKO OAWH. VIMEHHO ero CTyJeHT W JOJDKEH BhIOpaTh. Bpems, HeoOxommmoe mist
npoBefieHns TectupoBanusa — 0,5-2 MUHYTBH Ha pelleHre ofHoi 3amaun. Ilpu oTBere Ha Bompoc
CTY/IGHT yKa3bIBae€T HOMEp BOIpOca U OYKBY MPaBUIIBHOTO, IO €r0 MHEHHIO, oTBeTa. Hampumep: «1.
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Homepa BoOmpocoB M OTBEThI Ha HUX YKa3bIBAIOTCS CBEPXY BHM3, NMPH HEOOXOAMMOCTH B
HECKOJIBKO CTOJIOIOB.

BHumatenbHO mpodnTaiTe Bee 3a1aHUs U IONpoOylTe HadaTh ¢ caMbIX JierkuX. OJJHaKO UMenTe

B BHUJY, YTO YacTO B TECTOBBIX pad0TaX IO aHIJIMMCKOMY SI3BIKY KaXKIO€ IMOCIEAYIoIee 3aaaHue
SIBJISIETCS TIPOJODKCHUEM TMPEIBIAYINEr0 W MOATOMY HE CTOMT HAYMHATH C OTBETOB Ha BOMPOCHI K
TEKCTY, €CJIM CaM TEKCT BBl HE YHTAJIH.

Ecau BeIOTHEHHE TecTa moapasymeBacT HE TOJBKO HaXOXICHUC NpPaBUJIIBHBIX OTBETOB, HO U

CaMOCTOSITCIPHOEC HAIMMCAHUE AQHTJIMACKUX CJIOB M TMPEHJIOKEHUM, HEOOXOIUMO IOJIH30BATHCS
cioBapéMm. OTBeuass Ha BOMPOCHI WIIM COYMHSSA COOCTBEHHBIH TEKCT HA AHTJIMHCKOM SI3BIKE, IMHIIUTE
KOPOTKUMH MpeUIOKSHUIMH. JIyudliie pa30uTh OJHO IJIMHHOE IIPEUIOKEHHE Ha 2 WK 3 HE OOJIBIINX,
HO IpaMMaTHUYECKH BEPHBIX, UEM 3aIlyTaThCA B COIJIaCOBAHUM BPEMEH B CIIOKHOW KOHCTPYKIIUH.

Pa3bsicHeHMsI 110 BbINOJHEHU IO JAOMAIIHUX SaI[aHl/lﬁ

Paznenute nomainiHee 3aJaHME Ha HECKOIBKO «IOPLHUI» W paclpenenuTe HX IO JHSM;
€IMHOPA30BOE BBHIMIOJIHEHUE JJOMAIITHETO 3aJaHus Hed(PEKTHBHO.

Wzyunte cHavanma yCTHBIH MaTepuan (IpoOYMTalTe W MEpeBEOUTE TEKCT), a

3aTeM,

MPOaHAIM3UPOBAB BCE MPEIJIOKCHHBIE PEUYEBhIC 00Pa3Ilbl U JICKCHUCCKUE SAMHMIIBI, PUCTYIANTE
K BBITIOJIHECHHUIO TECTOBBIX 3aI[aHI/II7I.
Hcnonp3yiiTe B mpoliecc€ NOATOTOBKM JIOMAIlHETO 3aJlaHusl  CJOBapH,
CIIPaBOYHUKH U VIHTEpHET-peCypChl, YKa3aHHBIC B POTPaMME.

CrapaiiTech He 3ay4rBaTh YU€OHBIH MaTepral MexaHudecku. ClieNyeT MONBITAThCS OCMBICIIUTh
€ro 1 MpoaHaIN3upOBaTh.

TpaMMaTUYCCKHEC

6.YueOHas quTEepaTypa u pecypchl HHGPOPMALMOHHO-TEJIEKOMMYHUKALMOHHOM ceTH
«HTEepHET», YUeOHO-METOAUYECKOE 00eclieueHue CAMOCTOSITEIbHOM padoThl
0o0yyaroumuxcsl Mo aganTauMOHHON TUCIMIIJINHE

6.1. OcHoBHas UTEpaTypa

Ne ABTOpBHI, Haspanue N3narenscTBo, Komn. 3x3. B
COCTaBHTEIIN roj oudnmorexe
1 | Ibbotson M., Business Start-Up 1. Student’s Cambridge 20
Stephens B. Book University Press,
2013
2 | Raymond Murphy Essential Grammar in Use with Cambridge 15
Answers: Third Edition University Press,
2011
6.2. JlonomHUTENbHAS TUTEPATypa
Ne ABTOpBHI, Haspanue N3narenscTBo, Kom. 3x3. B
COCTaBHTEIIN roj oudnmorexe
1 | Arabeksu W.I1. AHTTTUACKUN S3bIK TS Pocros u//1: 15
TOCYJapCTBEHHBIX CITYKaIIUX ®ennkc, 2009. —
2 | Kymmoy K. Headwork Stories CII6: 20
N3narenscTBo
«ITutepy», 1999
3 | Ibbotson M., Business Start-Up 1. Workbook Cambridge 2
Stephens B. University Press,
2013
4 Pyccko-anrnuiickuii cioBapb MH.: XapgecT; 5
M.: 000
«M3p0aTenbeTBO
ACT», 2002
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6.3. YaeOHo-MeToIu4ecKoe odecriedeHrne CaMOCTOsTEIbHON paboTh

Ne ABTOpBHI, Hasanue N3narenscTBo, Komn. 3x3. B
COCTaBHTEIIN roj oudnmorexe
1 | lyposa M.E., VYuebHo-meronnueckoe nmocobue | Boponex: BO 25
3onoryxuna T.B., 10 OpTaHU3aIIU PAHXwuI'C, 2013
Tapcora C.B., CaMOCTOSATEIbHOH PabOoThI
Ocunosa O.U. u ap. CTYIICHTOB TI0 JUCITUTIIINHE
«THOCTpaHHBIIN A3BIKY

6.4. HopMaTuBHBIE IPaBOBBIE JOKYMEHTHI

1. TIlomoxxeHne 00 OpraHM3aldd  CaMOCTOSTEIBHOW  padOThl  CTYACHTOB  (pelepalibHOro
TOCYAapCTBEHHOTO OIOJKETHOrO 00pa30BaTENBHOrO YUYPEKICHHUS BBICIIETO OOpa30BaHUs
«Poccuiickas akajeMuss HapOJHOI'O XO3SHCTBA W TOCyNapcTBeHHOW ciyxObl mpu [Ipesugente
Poccuiickoit ®eaepanun» (B pea. [Ipukaza PAHXul'C ot 11.05.2016 r. Ne 01-2211).

2. «llopsmok mpuMeHeHUs: OaJIbHO-PEHTHHIOBOW CHUCTEMbI OIEGHKH 3HAHWHA OOydYaromuxcs B
Boponexckom ¢unmane PAHXul'Cy», yrBepxkneHHbIi npukazom oT 9 ceHtsaops 2016 roma Ne
114-228/1.

3. «llopsmox mpoBeAeHHA TEKYIIEro KOHTPOJS YCIEBAEMOCTH W MPOMEXKYTOYHOM aTTecTaluu
CTyIeHTOB B BopoHexckom ¢uinane ¢enepaibHOr0 TOCYIapCTBEHHOrO OHOKETHOIO
oOpa3oBaTenbHOr0  yupexaeHus  «Poccuiickas  akaueMuss HApOJHOI'O  XO3siMCTBa U
rocyaapcTBeHHon ciyx0bl nipu [Ipesunente Poccuiickoit @eneparuu» ot 01.09.2016 Ne 114-
2171.

6.5. aTepuer-pecypcebl

http://www.lingvo.ru

http://www.learning-english.com/learnonline/grammar.htm
http://www.flo-joe.co.uk/fce/students/tests/

http://www.englishstudydirect.com/OS AC/medianews.htm

http://www.vocabulary.com

http://www.esl-lab.com

http://www.better-english.com/exerciselist.html

http://www.englishlearner.com

http://www.merriam-webster.com
http://195.98.85.189:51413/CGl/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=IBIS&
P21DBN=IBIS - DnekrpoHHbIi KaTajor oudimnoreku Boponexckoro duimana PAHXul'C
«KoHCYTBTaHT TLTIOCH

«["apanT»

7.MatepuajbHO-TeXHHYecKasa 0a3a, HHPOPMALMOHHbIE TEXHOJIOTHHU, IPOrPaMMHOe
ob0ecnieyenne U MHGpOPMAIMOHHbIE CIIPABOYHbIE CHCTEMbI

7.1. Joctyn x wH(MOpMaMOHHBIM U OuOIMOrpaduveckuM pecypcam B cetd MHTepHeT Juist
Ka)JIOT0 00y4arolerocss MHBAINIA Wi 00YYaIOIerocs ¢ OorpaHuYeHHBIMA BO3MOXKHOCTSIMU 3JI0POBBSI
obecredeH MpeJoCTaBICHUEM eMy He MEHEE 4eM OIHOTO y4eOHOIr0, METOIMUYECKOro IIe4aTHOrO 1/UiIH
SNIEKTPOHHOTO W3JaHHUsA 10 aJaNTallMOHHOW JUCHUIUIMHE (BKJIIOYAs OJJIEKTPOHHBIE — 0a3bl
MEPUOINICCKUX U3IaHuil), B popMax, alanTHPOBAHHBIX K OTPaHUYEHUSIM HX 370POBbS M BOCIPUSATHS
WH(POPMAIIH:

Jl1st o0yuaronmxcsi ¢ HapyIIeHUSIMU 3pEHHUS:
— B TIe4aTHOH (opme yBeTHMUSHHBIM HIPHU(PTOM;
— B (hopMe IEKTPOHHOTIO JOKYMEHTA;
— B (dopMe ayTuoTPaHCISIUH C HCIIONBb30BAHUEM MPOrPaMMbl CHHTE3a PEUH;
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- HCIIOJIB30BAaHUEC ITOMOIIN aCCUCTCHTA.

JIi1st 00y9aroIIMXCs ¢ HAPYIICHUSIMHU ClTyXa:
— B IIEUaTHOH (opme;
— B (hopMe 3IIEeKTPOHHOTO JOKYMEHTA;
— B (opMe ayTHOTPAHCIIAINH C HCIIONb30BAHUEM IIPOrPaMMbl CHHTE3a PEUH;
—  HCTOJb30BAHUE MOMOIIN ACCUCTEHTA.

JIi1st 00y9aroIMXCs ¢ HapYIICHUSIMUA OTIOPHO-IBUTaTEIbHOTO arnmapara:
— B IIEUaTHOH (opme;
— B (hopMe 3IIEeKTPOHHOTO JOKYMEHTA;
— B (opMe ayTHOTPAHCIIAIINK C HCIIONb30BAHUEM MTPOrPaMMbl CHHTE3a PEUH;
—  HCTOJb30BAHUE MOMOIIN ACCUCTEHTA.

7.2. ConepkaHue aJanTallMOHHON TUCIMILIMHBI Pa3MEIICHO Ha caiTe HH()OPMAIMOHHO-
KOMMYHHUKaIIMOHHOW cetn MHTepHer: http://vrn.ranepa.ru/

7.3. Jlnd KOHTAKTHOM M  CaMOCTOSTEIbHOM pPabOThl  HCHONB3YIOTCA  CICIYIOIIUE
MYIBTUMEINHHBIE KOMIUICKCHI, 3JIEKTPOHHbIC YYEOHHKH W y4eOHbIe MOCOOUs, aJanTHpOBaHHBIE K
OTpaHMYCHHAM 3I0pOBbsi oOydatommxcs: «KoHcynapranT tmocy, «lapant», «YHUBEpCHTETCKas
oubnmmoreka on-liney.

Wudopmainmonnsie cpeactBa OOydeHHUs: DIICKTPOHHBIE YYeOHHKH, ydeOHbIe (HIBMBI IO
TeMaTUKe TUCIHILUINHBL, IPE3CHTAINH, HHTEPAKTUBHBIC YUeOHbIC M HATIISIHBIC TIOCOOUS, TEXHUIECKUE
Cpe/cTBa TpeAbsBICHUS WHpOpManuu (MHOTO(QYHKIIMOHAIBHBIA MYJIbTUMEIUHHBIA KOMILIEKC) H
KOHTPOJISI 3HAHUH (TECTOBBIE CUCTEMBI).

MHOroQyHKIIMOHATBHBIH MYJTbTHMEINHHBIA KOMIUIEKC B JICKIIMOHHOW ayJUTOPHH.

Y4eOHbIe moco0Ous I 00YYaroIIUXCsl ¢ HapyIIEHUSIMH 3peHus (coriacHo 1. 6.5. MuTepHer-
pecypchl).

Y4eOHbIe MOCOOUS M yUSOHHMKH IS 00YJaIONIMXCsl ¢ HAPYIICHUSAMHU cliyxa (COTJIacHo II. 6.5.
HuTepHeT-pecypcesl).

VY4eOHbie TOCOOHS U y4eOHUKH JUTsl 00yUaroIUXCcsl ¢ HapYIICHUSMH OMOPHO-BUTATELHOTO
ammapata (coriacHo 1. 6.5. aTepHeT-pecypch).

7.4. Obyuaromuecst 00eCIeuuBAIOTCS CISAYIOMIMM KOMIUIEKTOM POrpaMMHOTO o0ecredeHusl,
aIallITUPOBAHHOI'O JJIsA OGy‘IaIOIIH/IXCSI C OI'paHUYCHHBIMU BO3MOXHOCTAMU 300POBLA U 06yqa101111/1x05[
HHBAJINIOB:

Jli1st 00y9aronuxcst ¢ HapyIICHUSIMA 3PEHUS:

MporpaMMHBIC CPEICTBa, OOECIeYMBAlOIIMe MPOCMOTP BuacodaitoB B (opmatax AVI,
MPEG, DivX, RMVB,WMV;

ITaker Access;

MicrosoftWord, MS PowerPoint, Internet — Explorer;

MAGic — iporpaMma 3KpaHHOTO YBETHUCHHUS;

banabosika — mporpaMMa CHHTE3a PeuH;

Coll Reader — nporpamma cuHTE3a peuu;

Jaws — mporpamMma pe4yeBOii HaBUTaIUH.

JIitst 0Oy9aronuxcst ¢ HapyIISHUSIMU CITyXa:

MpOrpaMMHBIC CPEICTBA, OOECIeUMBaOIIMe NPOCMOTp BHucodaiaoB B ¢opmarax AVI,
MPEG, DivX, RMVB,WMV;

ITaker Access;

MicrosoftWord, MS PowerPoint, Internet — Explorer.

Jiist 00y4aromuxcst ¢ HapyIeHUsIMUA OITOPHO-JIBUTATENLHOTO ariapara;
MpOrpaMMHBIC CPEICTBA, OOeCIeUnBaOIIMe NPOcMOTp BHucodaiaoB B ¢opmarax AVI,
MPEG, DivX, RMVB,WMV;



21

ITaker Access;
MicrosoftWord, MS PowerPoint, Internet — Explorer.

OOecrnieunBaeTcsi BO3MOKHOCTh OECIPENATCTBEHHOrO AOCTYIa O0yJarolMXCsl WHBAJIHMIOB B
ayIUTOPUH, TyaJCTHBIC U JPYTUe MOMEIICHUA, a TaKXKe UX NMPEObIBAHUS B YKa3aHHBIX ITOMEIICHUSIX
(Hanuuue TaHIYCOB, TOPYYHEH, PACIIMPEHHBIX JBEPHBIX MPOEMOB, aAyAUTOPUS pacIojiaracTcs Ha
TIEPBOM 3Ta)Ke, HATMYNE CTIEIUATBHBIX KPECeN U APYTUX MPUCIIOCOOIEHUH).

Y4eOHBIC ayAIMTOPUU JJIS BCEX BHJIOB KOHTAKTHOW M CaMOCTOSTEIbHOW PalOThI, HaydHas
OuONIMOTeKa W MHBIC TOMEIICHUS JJIs1 OOYYEHHs OCHAIICHBI CIICIHAJBbHBIM O0OpYAOBaHUEM U
y4€OHBIMA MECTaMH C TEXHUYCCKUMH CPEACTBAMH OOYUEHHS JUIS OOYyYarOIIUXCSA ¢ OrpaHUYCHHBIMU
BO3MOKHOCTSIMH 3[I0POBBS U 00yUAIOIIMXCS MHBAJIUAOB C Pa3HBIMM BHJIAMHU OTPaHUYUCHHUI 310POBbS:

- C HApyIIEHUsIMH 3PEHUS:

OpaiineBckas KJaBuaTypa Jisi BBoja HHPOPMAIUH;

YBENUYUTENh HH)OPMAIIMU HA MOHHTOPE;

HEBU3YaJIbHBIN TOCTYN K HH(POpMAIINY;

IIPOrPaMMBI-CUHTE3aTOPBI PEUH;

JIPYrUuX TEXHUYECKUX CPENCTB MpHeMa-nepenadn ydeOHOW WHQOpMAlMH B JOCTYITHBIX
bopmax [uist CTYICHTOB C HAPYIICHUSIMU 3PCHUSI.

- C HapyLIEHUAMU ClIyXa:
cpencTBa OecIpoOBOAHON Mepenauu 3ByKa (epCoOHaABHBIA YCHITUTENb 3ByKa, HAYITHUKH );
ayIUTOPHBIE KOJIOHKU;

- C HapyIICHUSIMU OMTOPHO-JIBUTATENHHOTO ariapara:

CIIEUAILHO OTBEICHHBIC MECTa ISl MHBAIWJIOB B aylTUTOPUH, TIOMEUEHHBIE CICIHaIbHBIM
3HAKOM M HaXOJISIIMECS B MAKCUMaJIbHOW OJM30CTH OT BXOJIA;

aNbTepHATHBHBIC YCTPOCTBA BBO/IA MH(POpMAIINK;

cpencraB npuema-niepenadn ydyeOHol mH(opManuu B ITOCTYMHBIX (OpMax Jisi CTYJCHTOB C
HapyIIEeHUSIMHU OTIOPHO-/IBUTATENILHOTO anmapara.

21.115[ MaTepuaJIbHO-TEXHUYCCKOI'O O6eCHe‘IeHI/IH AUCHHUIUIMHBI HCIOJB3YIOTCA! ay):[HTOpHBIﬁ
(OHJ; KOMIBIOTEPHBIH KJacc C BO3MOXHOCTBIO JIOCTyNa K CHPaBOYHO-TIOMCKOBBIM CHCTEMaM
WH(POPMAIMOHHO-TIPABOBOTO 00CCIIEUEHHsI M C YCTAHOBIICHHOW MPOrpaMMOH Uil KOMIBIOTEPHOTO
TECTUPOBAHUS 3HAHUU CTYJICHTOB IO TeMaM JUCIUIUINHBL, Crieruanu3upoBadHas ayautopus ¢ 11K u
MYJIBTUMEIUHHBIM MPOSKTOPOM; OMOMMOTeUHO-HH(pOpMAMOHHBIE pecypchl. B ydueOHOM mpomecce
HCIOB3YIOTCS CIEAYIONIME MPOorpaMMHbIe MpoaykThl: MicrosoftWord, MS PowerPoint, Internet —
Explorer.



