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1. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHS 1O AAANTAUUOHHON JUCHUILINHE,
COOTHECEHHBIX C IVIAHUPYEMbIMH pe3yJIbTATAMM O0CBOCHHS IPOrPaMMbI

1.1 ApnanranuonHas guciuiuiiHa «OQUCHBIE TEXHOJIOTMHW» OOCCICUUBACT OBJIAJCHUE OJHUM U3
stanoB ciuenywomei kommereHiyu: OIIK-5 «Bnagenue HaBbikamMu cocTaBiicHUS (DUHAHCOBOM
OTYETHOCTH C yUETOM TMOCTIEICTBUN BIUSAHUS PA3IINIHBIX METOJIOB M CITIOCOO0OB (PMHAHCOBOTO y4eTa Ha
(MHAHCOBBIE PE3yNbTATHl JEATEIHHOCTH OPTaHHW3AallMd Ha OCHOBE HCIIOJIH30BAHMS COBPEMEHHBIX
METOJIOB 00pabOTKH JIeTI0BOH HH(DOPMAIIUK U KOPIIOPATUBHBIX WH(HOPMAITMOHHBIX CHCTEM.

®opmuposanne OIIK — 5 «Bnagenne HaBblkamMu cocTaBieHHA (PMHAHCOBOI OTYETHOCTH C YIETOM
MOCJICAICTBUN BIUSHHS PA3IUYHBIX METOJIOB M CIIOCOOOB (PMHAHCOBOTO y4eTa Ha (YMHAHCOBBIC
pe3yabTaThl JIEATEIILHOCTA OpraHu3allid Ha OCHOBE WKCIIOJIb30BaHUS COBPEMEHHBIX METOJIOB
00paboTKN IemoBOW MH(OPMAITUH M KOPIOPATUBHBIX WH(DOPMAITMOHHBIX CHCTEM) 3aBepIIacTcs Ha
Bropom srtanme OIIK — 5.2 mpm wm3ydeHMH aganTandOHHON AUCHUIUIMHBI «CTaTUCTHKa» TOCTe
W3yYCHUs afantaiuoHHon muctumuiuabl «Oduchbie TexHonorum» (OIIK — 5.1) u BkitouaeT B ce0st Ha
stame 5.1:

- CIIOCOOHOCTH OCYIIECTBIIATH IIOMCK HOPMATHBHO-TIPABOBOW MH(OPMAIIHH;

- CIIOCOOHOCTH PEIIaTh THIIOBBIC 331a4H;

1.2. B pe3ynbraTe OCBOCHUS aAaNTAMOHHON JUCIHUIUINHEI Y CTYACHTOB JIOJKHBI OBITH:

- chopmuposansl 3HaHusA: TIpEICTaBIeHUS HHOOPMALMU B KOMIBIOTEpE JUISA Pa3iH4YHBIX THIIOB
JaHHBIX; METOIBl M CPEACTBAa IMOJYYCHHUS, XPAaHEHUS U mepepaboTKu HMHQPOpMAIMK; OCOOCHHOCTH
IPOTrpaMMHBIX HMHTEpP(EHCOB; OCHOBHBIE MPOTrpaMMHBIE CpeAcTBa A O(opmieHUs (UHAHCOBBIX
OTYETOB U CO3JIaHUs MPE3EeHTALUH.

- chopmupoeanvl ymenus: WCTONB30BaTh HABBIKH CXKATHS WH(OOPMAIMH; WCIOIL30BaTh O(UCHBIC
MaKeThl JUIl PpElICHUs] BBIYUCIUTEIBHBIX 3a/la4; CaMOCTOSTENbHO padoTaTh Ha KOMIIBIOTEDE,
OCYIIECTBJIATh MOKMCK, XpaHeHHE, 00pa0OTKy M aHauu3 MH()OpPMANUU M3 Pa3IMYHBIX HWCTOYHHUKOB;
HAcTpaWBaTh PabOYMil CTON TOA HWHIWBHyalbHbIC TPEeOOBaHUS, pa30UPaThCS B MPOrPAMMHBIX
uHTepdelicax MPUKITATHBIX TPOrpaMM; OQOPMIISITE (PUHAHCOBBIE OTYETHI.

- chopmuposanvl Haebiku: pabOThl € Pa3IMYHBIMU MPUKIATHBIMA POrpaMMaMH, B TOM YHCIIE C
UCIIONIB30BaHuEM 00nauHbIX TexHooruii; nakerom Microsoft Office.

2. O0beM 1 MecTO alaNTAHMOHHOI JUCHUIVIMHBI B cTpyKType OIl BO

Ananranuonnas nuciuiuinHa b1.5.14 «OducHbie TEXHOIOTHH» OTHOCHUTCS K JUCIUILTHHAM
yactu b.1. bazoBoit yactu 6moka b.1. JJucuurumma OIT BO nanpasnenust 38.03.02 «MeHemKMeHT».
OcBoeHME aJanTallMOHHONW IUCHMIUIMHBI OCYLIECTBIIAETCS BO BTOpoM cemecTpe 1 Kypca. OOmas
TPYAOEMKOCTh afanTanuoHHol nucruruinaet 4 3ET.

OcBoeHre  aganTaloHHON AUCHUIUTUHBL  «OQUCHBIE TEXHOJOTMW» ONHUpaeTcs Ha
MHUHHMAJIBHO HEOOXOAMMBIA 00BbEM TEOPETUUECKUX 3HAHWN B OCBOCHHH OCHOBHOM 00pa30BaTeNbHOM
POrPaMMbI CPEIHEro 06Iero obpazopanus B 06nactu «MuQopmaTHkm) (6a30BkIi ypoBeHb)':

1) chopmMuUpOBaHHOCTH MPEICTABICHUIN O PO HHPOPMAIIUHU U CBSI3aHHBIX C HEH MPOIIECCOB B
OKpY’KaroIleM MUpE;

2) BIAJICHWE HAaBBIKAMH QITOPUTMHYECKOTO MBIIUICHHS W IOHUMaHHE HEOOXOIUMOCTH
(OpMaNbHOTO OTIMCAHKS ATOPUTMOB;

1HOIIHyHKT 9.3) mynkra 9 pazmena Il. TpeGoBaHHA K pe3ynbTaraM OCBOCHHS OCHOBHOH 00pa3oBaTeNbHON MpPOTpaMMbI
(enepanbHOro rocyapCTBEHHOT0 00pa30BaTENbHOIO CTaHIApTa CPEHEr0 00Iero 00pa3oBaHus, yTBEPKAECHHOTO NPHKA30M
Muno6puaykun Poccum ot 17 mas 2012 roma Ne 413 (3apermctpmpoBan B Muniocte Poccum 7 wmrons 2-12 ropa,
peructpanuonHsiii Ne 24480).



3) BmajgcHWE yMEHHEM TMOHUMATH MPOTPAMMbI, HAMMKUCAHHBIC Ha BBHIOPAHHOM JJIST M3YYCHUS
YHUBEPCATBHOM aJITOPUTMUYESCKOM SI3BIKE BBICOKOTO YPOBHS; 3HAHHUEM OCHOBHBIX KOHCTPYKIUH
MPOTrPaMMHUPOBAHUS; YMEHHAEM aHAIM3UPOBATH AITOPUTMBI C UCTIOJIL30BAHUEM TAOJIHIL,

4) BhaaeHWe CTAaHIAPTHBIMHU MPUEMaMH HAMMCAHHUS Ha aITOPUTMHYECKOM S3BIKE TPOTPaMMbI
JUTSL PEIICHUS] CTAHJAPTHOW 3aJ]a4M C WCIOJIb30BAHUEM OCHOBHBIX KOHCTPYKIIUH MPOrpaMMHUPOBaHUS
U OTNQJKH TaKUX MPOTPaMM; HCIOJIH30BAHUE TOTOBBIX MPHUKIAIHBIX KOMIBIOTEPHBIX MPOTrPaMM IO
BBIOPaHHOM CIICIATN3AIINY;

5) chopMHpPOBaHHOCTH MPEACTABICHUI O crmocobax XpaHEHUS M TMPOCTeHIneld 00paboTke
JIAHHBIX; TIOHATHS O 0a3aX JaHHBIX U CPEJICTBAX JIOCTYIA K HAM, YMEHUH paboTaTh ¢ HUMHU;

6) BiameHHE KOMIBIOTEPHBIMHU CPEACTBAMU MPEACTABICHUS U aHATN3a TaHHbIX;

7) chopMHPOBAHHOCTH 0A30BBIX HABBHIKOB M YMEHHH MO COOIOACHUIO TPeOOBAHUI TEXHUKH
0e30MacHOCTH, TUTUEHBI M pecypcocOepekeHHss Mpu padoTe €O cpencTBamMyd HH(OpPMaTH3AILNY;
MOHUMAaHHUsl OCHOB TIPAaBOBBIX AaCHEKTOB HCIOJNB30BaHHUS KOMIBIOTEPHBIX MPOrpaMM W padoThl B
HuTepnere.

Obwee KoaUUECmMBO AKAOEMUYECKUX YACO8, BbIOCICHHbIX HA KOHMAKMHYIO pabomy ¢
npenodasamenem:

Tabmuma 1
O0beM aIanTAIMOHHON M CIUIIJIMHBI,
Bun y4eOHBIX 3aHATHI Jac.
H CAaMOCTOsITe/IbHasi padoTa Bcero Cemectp
1] 2 13]4]5] [7]8
Ounasn ¢popma odyuenusn
KonTakTHas padora o6y4yaromuxcs ¢
npenojaaBartejieM, B TOM YHCJIe:
neKnnoHHoro tuma (JI) 36 36
naboparoproro (nmpakrudeckoro) tuma (JIP) 36 36
CamocrosiTe1bHas padora odyuaromuxcsi (CP) 72 72
IIpomeskyToUHas aTTECTALUS dpopma | zauem c 3a4yeT ¢
OUCHKOUL OIIEHKOM
yac.
Qomas TpynoeMKocThb (Jac. / 3.e.) 144/4 144/4
3. Conep:kaHue U CTPYKTYpPA afanTAIMOHHON M CIUILTHHBI
Tabmuua 2
Nen/m | HammeHoBaHue TeM O0bem aganTalMOHHON JMCHUIUINHBI, dopma
(pa3neJioB) qac. TeKyIIero
Bcero KonTakTHas padoTa Cp KOHTPOJIsI
o0y4yarouuxces ¢ ycneBaeMocT
npenojaBaTeieM u,
M0 BH/JaM Y4eOHbIX NPOMEKYTOH
3aHATHH HOIl
JI JIP 3 | KCP aTTecTAlMU
Ounasn ¢hopma oodyuenusn
Tema 1 | Beenenue B 22 14 8 YO
UHPOPMATHKY.
AmnmapartHoe u
MPOTrpaMMHOE
obecnieuenne DBM.
Tema 2 | OnepannoHHas 22 6 6 10 JIP
cucrema WINDOWS 7.
DaiIOBbIE CUCTEMBI.




Tema 3 | PaboTa ¢ TEKCTOBBIMHU 22 2 10 10 VO, JIP
JIOKYMEHTaMH.

[Iporpamma MS
WORD.

Tema 4 | Pabora ¢ 32 4 12 16 YO, JIP
ANIEKTPOHHBIMU
TaOJIUIAMU.
[Iporpamma MS
EXCEL.

Tema 5 | IIporpamma MS 18 2 4 12 JIP
POWERPOINT.
Co3znmaHune Tpe3eHTaIni

Tema 6 | Crennain3upoBaHHbIE 28 8 4 16 YO, JIP
MpOrpaMMHBIC CPEICTBA

IIpomeskyTouHasi aTTecTaums 3auer ¢
OILICHKOH

Bcero: 144 36 36 12

Ilpumeuanue:
** — hopmbl mexyweco Kommpons ycnegaemocmu: ycmuwiti onpoc (YO), nabopamopnas paboma
(VIP).

Copepxanne aganTalHOHHON AUCHHIIIUHBI

Tema 1. Bgeoenue 6 ungpopmamuxy. Annapamuoe u npoepammuoe obecneuerue IBM.

Huctunnuna «MadopmaTtrka»y. MecTo AUCHMIUIMHBI B Psly Y4YeOHBIX JAWUCIMILIAH
CHEINATbHOCTH.

Hctopus pazButus U MecTo MHGOPMATUKU cpelu Apyrux Hayk. HpopMalnnoHHbIE pecypchl
u uHpopmaTtuzanms odmiectBa. MHDopMaTHka Kak Hayka U Kak BHJ NMPAKTUYECKOHN NESTEIHHOCTH.
[Mpeamer nHDOPMATHKH.

OcHoBHble noHATHS HHPOopMaTuKu. MHpOopMarus, cooOmieHusi, JaHHbIe, CUTHAIL.

CpoiictBa wuHpopmauuu. M3mepenne wundopmamuu. Cucrembl cyucieHHs.  EnuHHUIEBI
U3MepeHust ”HPOpPMaIUH.

Mogenu pemeHnss (QYHKOHMOHAJIBHBIX M BBIYHCIUTEIBHBIX 3a1ad. AJTOPUTMHU3ALMS U
IPOrpaMMHUpPOBAHUE.

TexHonornK MPOrpaMMHPOBAHKS U SI3BIKH MPOTPAMMHUPOBAHUS BBICOKOTO YPOBHSI.

AmnmnapartHoe obecnieuenue BM.

[lonste 00 apxurekrype KommbioTepa. OCHOBBI XpaHeHHs HH(QOpPMAlMM B KOMIBIOTEDE.
KomupoBanne nanueix. but u 6aitr. @opMatsl TaHHBIX.

Knaccudpukanms KoMIploTepoB 1o mokoneHusM. Kraccudukanuss KOMIBIOTEPOB TIO
NPUMEHEHHUIO.

Buytpennue ycrpoiictsa [I9BM. Bremnue ycrpoiictsa II9BM.

[Iporpammuoe obecrnieuenre [I1OBM (cuctemHOEe mporpamMMHOe OOecrieueHue, MPUKIaIHOe
nporpaMMHoe oOeclieueHHe, WHCTPYMEHTaJIbHBbIE CHCTeMBbl). [IprMepsl OTHENbHBIX MPOrpaMMHBIX
CHCTEM H UX MECTO B Ipolecce 00pabOTKH JaHHBIX, TEXHOJIOTHYECKHE OCOOCHHOCTH UX IIPUMEHEHUSI.

Tema 2. Onepayuonnas cucmema WINDOWS 7. @atinosvie cucmembi.

CrpykTypsbl XxpaHeHus naHHbIX B [IDBM 1 BX MecTo B pellIeHUH NPUKJIaIHBIX 3a]1a4.

Opranunzanus xpaneHus naHabix B [I9BM. Tlonstue ¢aiin (daiinosas cTpykTypa opraHu3alnuu
JaHHBIX). Mepapxudeckas CTpPyKTypa OpraHu3aIiu KaTanoroB. TpeGoBaHus K GOPMHUPOBAHUIO UMEH
KatayoroB u ¢aitnoB. Pacmmpennoe ums daitna. TumoBsle paciimpeHus. YCTpoHCTBa - (ailibl.
Kopnesoit katanor. CTpykTypa KOpHEBOIrO KaTajora, noakatainoru. [lonsrua "mapmpyt" u "myTe" K
Tpedyemomy (aiiay. CriocoObl 0OpallleHus K OTASIbHOMY (ailly, KaTajaory u rpymnmnam Qaiios.

Onepanmonnsie cuctemMbl. O0IIe cBeleHus 0 JUCKOBOW omneparuoHHoit cucreme MS DOS.
Komnonentsr MS DOS u ux ¢pyHKIMOHAIBHOE HA3HAYECHHUE.



[TonoxxkurenpHbIE  XapakTepHbIE  OCOOCHHOCTH  rpaduyeckoro  wmHTepdeiica s
HENpOTrpaMMHUpYIOIero npodeccuoHana. [paduueckas MHOTOOKOHHAs OIEpalMOHHAs 000JI0YKa
WINDOWS u ocobeHHOCTH ee paboThl B TaHHO# cpezie. Paborta ¢ MmanumynsiTopoM "Mbis". [ToHsTHS
MUKTOrpaMMa, OKHO, CHCTEMHOE U pabodee MeHto. Kitaccugukaiiys okoH U onepaliui HaJl HUMH).

[Tpuems! paboTHI ¢ OKHaMU. 3aMyCK U 3aBEpIICHNE padOThl MPUKIIAJAHBIX nporpaMM. CBeIeHUS
0 MeHemxepe 3amad U MeHemxepe (aiinoB. TumoBble mporenypbl paboThl B MEHemKepe (aiioB.
[Mpumenenne Oydepa HPOMEKYTOUHOTO XpaHeHHUs B mpoliecce padboTel B cpeae WINDOWS.
CBeneHus 0 MEHeKepe TeyaTH.

Oo6mue ceenennst 0 WINDOWS 7 u ero oTnuuuTe IbHbIE 0COOCHHOCTH.

Tema 3. Paboma ¢ mexcmosvimu dokymenmamu. Ipoepamma MS WORD.

ABTOMAaTH3MpOBaHHBIE paboune MecTa Ha OCHOBE TMEPCOHAJIBHOTO KOMIBIOTEpAa M HUX
UCIIONIb30BAaHNE B OpraHaXx ToOCYNapCTBEHHOTO YIpaBieHHsA. VIHTErpupoBaHHBIC IPUKIAIHBIC
CHCTEMBI, 00ecTieunBaromye: yao0HbIH BBO MPOOIEMHO-OpPUEHTHPOBAHHON HH(YOpMAIK; OBICTPHII
JOCTYIl K paHee BBeAcHHOW wuH(popmanuu; (popMupoBaHue U 00pabOTKy JOKYMEHTOB CIIOKHON
CTpYKTYpbl. OCOOCHHOCTH HMHTETPHUPOBAHHBIX CHCTEM (B3aMMHAs COTJIACOBAaHHOCTh  BCEX
IpOrPaMMHBIX KOMITOHEHT, BO3MO)KHOCTh HH(POPMAIIMOHHOTO 0OMEHA MEX Ty IPOTrpaMMaMH, €IUHbIA
CTHJIb B3aMMOJICHCTBHUS TIOJIL30BATENSI C CHUCTEMOH, €IMHOOOpa3HOEe W HarJsIHOE OTOOpa)KeHHe
WHQOPMAIUK, TPOCTOE YIPABICHUE XOAOM IHAajora, ObICTPOE MEPEKIIOYCHHE MEXKIY Pa3TUIHBIMU
(yHKIIMOHATBHBIMA KOMITOHEHTaMH CHCTEMBI ).

[Nonsitne oO0bekTa Kak MH()OPMAIMOHHON €IMHUIIBI, JOMYCKAIOIICH ONMpPEICICHHBIC ONEpaluu
00paboOTKH (TEKCTOBBIE TOKYMEHTBI, TAOJIUIIBI MIIK CTPOKH B HUX, rpaduuecKue H300paKeHHs).

OO0mue cBeneHUs 0 pabodeM MecTe PYKOBOAUTENS U €ro XapaKTepHble ocoOeHHOCTH. Paboume
MecTa OSKOHOMHUCTOB, OyXrajiTrepoB M UX OTIMYUTEIbHBIE OCOOeHHOCTH. [lepcoHanmbHBIC
MH(GOPMAIMOHHBIC CUCTEMbI (ABTOMAaTU3UPOBaHHAs KapToTeka). Metadopa pabodero kabuHera.

[IpeumyriecTBa mporpamm, paboraronmx B cpeae WINDOWS. Microsoft Office kak maker
UMEIOMNX OOIIMI MPUHIUI MCIOJIB30BAaHUS U COBMECTHO paborarommx mporpamm. CocTaBIsionye
CHUCTEMBl aBTOMATHU3UPOBAHHOW TOAJICPKKH JESITEINbHOCTH CIIy)Kallero (TEeKCTOBBIH Ipolieccop,
9NIEKTPOHHAS Tabnuia, 6a3a JaHHBIX).

TekcToBBIE MPOIIECCOPHI U X OTINYUTEIbHBIE OCOOCHHOCTH U (PYHKIIMOHAIBHBIE BO3MOYKHOCTH
(McTIoNB30BaHNE PA3IMYHBIX MIPUPTOB CUMBOJIOB, PabOTHl C MPOMOPIHOHATBHBIME IIPUPTAMHU,
3aJlaHue MPOU3BOJIBHBIX MEKCTPOUYHBIX MPOMEXYTKOB, aBTOMAaTHUECKUI MEPEHOC CIOB M HyMepaIusl
cTpaHuIl, 00pabOTKa M HyMepalus CHOCOK, IeYaTh KOJOHTUTYJIOB, BHIPAaBHHBAaHHE KpaeB a03aleB,
CO3/IaHUE TAOJIUII ¥ TOCTPOSHHE TMarpaMM, ITOCTPOSHNE OTJIABICHHUN, HHIEKCOB U T.11.).

TekcroBeiii penakrop WORD for WINDOWS. Kparkue cBeneHusi o Bepcusix. OCHOBHBIE
CBEJICHUS: BBOJI M KOPPEKTUPOBKA TeKCTa; (HOPMAaTHPOBAHUE CHMBOJIOB, a03alleB U CTPAHHMIL; MAa0JIOHBI
JOKYMEHTOB ¥ CTHJIH O(OPMIICHUS; TO3UIIMHU TaOyJISIIUK U TaOJIHIBI; OOBEKTHI; TTOJIS.

Tema 4. Paboma c snexmponnvimu madauyamu. Ipoepamma MS EXCEL.

OcCHOBHBIE TOHATHS M OCHOBHblE (YHKIMM TaONMYHBIX HpoueccopoB. OOmMe cBEAECHUS O
pasin4HBIX TaONMMYHBIX mpoueccopax. MHTerpauusi pasnuuHbIX (YHKIUM pacueTa, MOCTPOCHUS
Tabuni ¥ rpadukos. TabnuyHbIN TpoIIeCCOp Kak 0a3a JIaHHBIX.

OtnuuuntensHble ocoOeHHOCTH TabmumuHoro mpoueccopa EXCEL. Tepmunbl. Crpykrypa u
3JIEMEHTHI OKHa, padoumii aucT. Brigenenue sueex. O6macts komana. Co3naHue U pa3OMEeHUE OKOH
(oxHa (aiiaoB U pukcupoBaHHOE OKHO). DopMyIibl U cchlIKU. PaboTa ¢ pabounmu kauramu. [leyats B
EXCEL. Pacdetsl ¢ wucronp3oBaHHUeM KalleHIApHBIX naT. ['paduueckoe TpejicTaBleHUE JaHHBIX.
CBs3p pmaHHBIX cueta ¢ Tabnmued HamonHeHus. Pynkumum EXCEL. Pabora c daitnamun u
penaktupoBanue (aiinos. Pabora ¢ oknamu. O6padoTka quarpamm. Onepatopsl B GopMyiax.

Tema 5. Ilpoepamma MS POWERPOINT. Co3danue npezenmayuii

VYnupaenenue mnpeseHtanueil. JobaBieHue nepexoqoB Mexay ciadgamu. [loHsTHE M BUIBI
3JIEKTPOHHBIX Tpe3eHTaruii. CTpyKTypa 3JeKTpOHHOU mpe3eHTanmu. lloHstme crmaiima. PemakTopsr
ANIEKTPOHHBIX MPE3CHTAlMN: Ha3HauYe€HHE, OCHOBHBIE BO3MOXXHOCTU. Co3laHue U yIpaBiICHUE
ClaiijlaMi 3JICKTPOHHON Tpe3eHTAIlMH: KOMUpPOBaHHWE, MepemMenienne, ynaneHue. OdopmieHue
cinaiima. Maxker cmaiina. Mcmons3oBaHue mmrabnoHoB miiss odopmieHus ciaiiga. llBeToBas cxema
craina.



Pabota ¢ oObexkTamMy Ha claiife: TEKCTOM, KOJOHTUTYJIaMH, YNPAaBISIIOIIUMH KHOTKaMH,
THIEPCChIIKAMH, AMarpaMMaMH, TrpapuuecKUMHA OObeKTaMH. AHHMMAaIMs TEKCTa U Tpaduyeckux
00BEKTOB Ha craiize.

3anaHue BpeMEHHBIX HHTEPBAJIOB MOKa3a criaiiioB. HacTpolika qemoHcTpanum.

Tema 6. Cneyuanuzuposanuvie npoepammHule cpeocmaa

Cucrema «l amakTKa) Kak WHTETPHPOBAaHHAs YIpaBICHUECKAs CHCTEMa, MOAACP KHBAFOIIAS
aBTOMATH3ALMIO 3a7ad IUTAHUPOBAaHUS (MHAHCOBOW M XO3SIMCTBEHHOW MESITENHHOCTH, ydeTa H
KOHTPOJISI pe3yJbTaTOB BBINOJIHEHUs IUIAHOB, aHaJM3a MTOTOB XO3SMCTBOBaHWS. JJIEMEHTHI IHKIIA
yOpaBJIeHUS  MaTepUAIbHBIMH, ()MHAHCOBBIMH,  IJIIOJICKUMHA  PECypCamm. [Tpuxmagaas
(YyHKIIMOHAIBHOCTh B YCIOBHSIX peaJbHBIX Om3Hec-mporeccoB. Cucrema: (yHKIIMOHATHHOCTS,
apXUTEKTypa, OProHOMHKA, H3MEHEHHS B 3aKOHOJATENbCTBE, JONOJHUTEIbHBIE CpPEICTBA
MHQOPMAIIMOHHOTO 0OMEHa C IPYTUMH MIPOrPaMMHBIMHU PEILICHUSMHU.

Cucrema Scala. [IporpamMuoe obecrieuerre Scala — HHCTPYMEHT yIpaBICHHUS Pa3THIHBIMH
o0nacTsaMu AeSITETFHOCTH MIPEANPHATHS, NCTIONb3yeMbIi Oomnee yem B 100 cTpaHax.

Kommnekcuplii Habop Mmonynei Scala: ¢uHaHCH, MaTepuanbHO-TEXHHYECKOE CHaOXeHHe,
yIpaBJIeHHe TMPOU3BOACTBOM, CEPBUCHOE OOCITYy)XMBaHWE, BEJCHHWE TIPOEKTOB U YIIPaBIICHUE
MIEPCOHAIIOM.

®unancossie Mmoaynu 110 Scala: pyHKoHaTBHBIE BO3MOXKHOCTH «[ TaBHOW KHUTHY, « KHUTH
npoaax» U «KHHrM 3aKymok» ¢ JeMeHTaMu BBIOOpa, TaKMMHU Kak «BeJeHrne OCHOBHBIX CPENCTBY,
«KoHcommpanms kommanuii» u «llmaHupoBanmne MBUKEHNS JCHEKHBIX CPEICTBY.

Cucrema ympasnenus npennpusatueM «BICT-TIPOy». Ilporpammusiii kommuieke «b9CT-
I[TPO» Kkak TIOKOJICHME CHUCTEM YIPABICHHUS TNPEANPUATHA pasiauyHoro mnpoduias u  Gopm
coOctBeHHOCcTH. (CHCTeMa Kak KOHTPOJIb PECypCOB TPEINPHUATHS, ONTUMH3AIUS U3IEpPKEK,
BBISIBJIICHWE MCTOYHHUKOB JOMONHUTENHFHOW MPUOBLIN W MPHUHATHE OOOCHOBAaHHBIX YITPABICHYECKHIX
peLieHui.

MonyneHas cuctema «bOCT-IIPO»: koHbuUTYpanys 1 HACTPOIKa CUCTEMBI B COOTBETCTBHH C
Om3Hec-3ajauaMH, perIaeMbIMI Ha TPEATPUSTHH.

Cucrema «bOCT-IIPO» kxak ympapieHHe NMPOU3BOJCTBEHHBIMU MPEATPUATHIMH Pa3IMYHOIO
npoduiIs ¢ JIOKAIBHON ceThlo, o0bennusromeit 1o 100—1500 koMIbIOTEpOB.

OcHoBHbI€ 33j1a4H, pemaembie cuctemMoit «bOCT-TTPOy.

1C: Byxrantepuss — coOupareibHOE Ha3BaHHE OYXTaJTepPCKUX MPOAYKTOB (upMbl «1C»,
OTHOCSIIIEECs K HEKOTOPhIM KoH(purypanusMm Ha miatdopme 1C: [pennpustue Bepeuii 7.7 u 8.

Kondwurypanus «byxrantepus nOpeAnpusTHs» IS aBTOMATH3AIMH OyXTalTEpPCKOrOo H
HAJIOTOBOTO y4éTa, BKJIIOYAs TIOATOTOBKY O0S3aTeNbHON (periaMeHTHPOBAaHHON) OTUETHOCTH B
OpraHu3aIyH.

Kondwurypanus: TUIaH CYETOB OyXranaTepckoro yuéra, COOTBETCTBYIOIIHN
ITpukazy Munduna PO «OO6 yTBepkAeHUHM IJIaHAa CYETOB OyXTalTepcKoro yuéra (QUHAHCOBO-
XO3AWCTBEHHOW JIESITEIBHOCTH OpraHM3alliii ¥ MHCTPYKIMHU 10 €r0 MPUMEHEHHI0» OT 31 OKTAOps
2000r. Ne 94 (B pemaxuuu I[lpukaza Munduna PP or 07.05.2003 Ne 38H). CocraB C4YETOB,
OpraHm3anys aHaJTUTHYECKOTO, BAIOTHOTO, KOJMYECTBEHHOTO YY€Ta Ha CYETaX COOTBETCTBYIOT
TpeOOBaHMIM 3aKOHOAATENhCTBA II0 BEIEHUIO OYXTalTepcKOro yduéra M OTPaAKCHHIO JaHHBIX B
otuétHOCTH. [lpM  HEOOXOAMMOCTH  TOJB30BATEIM  MOTYT  CaMOCTOSITEIbHO  CO37aBaTh
JIOTIOJTHUTENBHBIE cyOcUeTa U pa3pe3bl aHATUTUIECKOTO yUETa.

4. ®oHJ OLIEHOYHBIX CPEICTB MPOMEKYTOUHOM ATTECTANUH M0
AAaNTANHMOHHON IUCIUILINHE

4.1. ®opMbI 1 METOBI TEKYIIIETO KOHTPOJIS YCIIEBAEMOCTH U TIPOMEKYTOYHOH aTTECTAIHH.

4.1.1. B xoxe peanmzanuu ananTaruoOHHONW MUCHHUITIMHBI «OQUCHBIE TEXHOJIOTHU» HCIIOJIB3YIOTCS
CJIeTYFOIIAE METOBI TEKYIIIETO KOHTPOJIS YCIIEBAEMOCTH 00YYaIOIITUXCSI:

- NpuU NPoGeoeHuU 3aHAMuULL 1eKYUOHHO20 MUna: BONPOCHI X OTBETHI CTYJCHTOB HA IOHUMAaHHUE TEMBI, C
KOTOPOH 3HAKOMSTCS CTyCHTHI Ha 3aHATUH (YCTHBII OMpoc).

- Npu nposedenUY 3aHAMUL 1A00PAMOpPHO20 MUNA. BHITIOTHEHUE TabOPaTOPHBIX padoT.


https://ru.wikipedia.org/wiki/%D0%91%D1%83%D1%85%D0%B3%D0%B0%D0%BB%D1%82%D0%B5%D1%80%D0%B8%D1%8F
https://ru.wikipedia.org/wiki/1%D0%A1
https://ru.wikipedia.org/wiki/1%D0%A1:%D0%9F%D1%80%D0%B5%D0%B4%D0%BF%D1%80%D0%B8%D1%8F%D1%82%D0%B8%D0%B5
https://ru.wikipedia.org/wiki/%D0%9C%D0%B8%D0%BD%D0%B8%D1%81%D1%82%D0%B5%D1%80%D1%81%D1%82%D0%B2%D0%BE_%D1%84%D0%B8%D0%BD%D0%B0%D0%BD%D1%81%D0%BE%D0%B2_%D0%A0%D0%BE%D1%81%D1%81%D0%B8%D0%B9%D1%81%D0%BA%D0%BE%D0%B9_%D0%A4%D0%B5%D0%B4%D0%B5%D1%80%D0%B0%D1%86%D0%B8%D0%B8

Tema 1. BBenenne B ungopmMaTuKky. AnnapaTtHoe 1 nporpaMmmMHoe odecnnedenne JBM.
®Dopma TeKyIero KOHTPoJIst — YCTHBIA Onpoc.

Bonpocwr ons npogedenus ycmmuoeo onpoca:

1. Yro sBusieTcs npeaMeToM HHHOPMATUKN?

2. Kakune 00beKThl NpUIOKEeHUS HHPOPMATUKH BB 3HaeTE?

3. HazoBuTte pa3nuuus B MOHATUIX HH(DOpMAIWs, COOOIICHYS, JaHHbIE, CUTHAIL.

4. HazoBuTe enuHUIIBI U3MEPEHUS HHPOPMAIIHH.

5. Tlepeuucnure OCHOBHBIC JTaIlbl TEXHOJOTHMYECKOTO TMpoliecca B HHOOPMAIMOHHBIX
cucTeMax.

6. JlaiiTe ompeneneHue MOHATUS apXUTEKTYPa KOMIIBIOTEpPa.

7. UTo moHMMaeTcs MOJ anmnapaTHeIM 00eclieYeHUEeM KOMITbIOTepa?

8. Uro Takoe O6uT u Gait?

9. Yro Ha3piBaeTcs GOPMATOM JaHHBIX?

10. Buytpennue ycrpotictea [I9BM.

11. Yro HazpIBaeTcs mporeccopoM? ONUIINTE €r0 OCHOBHBIC (VYHKITHH.

12. Vkaxure u oXapaKkTepu3yHTe OCHOBHBIC TEXHUUECKUE XaPaKTEPUCTUKH MPOLeccopa.

13. UYro Takoe KIUI-NaMATH?

14. Yro Ha3bIBacTCS MAaTEPUHCKOM miaToi? ONMUIINTE ee OCHOBHBIC (DYHKIIUY.

15. OxapaxrepusyiiTe QyHKIIUN CUCTEMHBIX IITHH.

16. Yro Takoe MopT BBO/A-BhIBOIa KoMITbtoTepa? Kakue ObiBatoT opThi?

17. Yro Ha3pIBaeTCs 00beMOM NamsATH? B kakux euHHUIIAX OHA U3MEPSACTCS?

18. Kaxue Buapl maMsATH UCTIONIB3YIOTCS B IEPCOHAIIBHOM KOMIbIOTEpE?

19. Yrto Takoe onepaTuBHas maMATh? OXapaKTepU3ylTe €€ OTIINIUTEIHHBIE 0COOEHHOCTH.

20. Yo Takoe BHewIHss MaMsATh? OXapakTepu3yiTe ee OTIIHIUTEIbHBIE OCOOCHHOCTH.

21. OxapakTepu3yiTe HAKOITUTENN Ha THOKIX MarHUTHBIX JUCKaX.

22. OxapakTepu3ylTe HAKOIMTENIN HA )KECTKUX MarHUTHBIX JHCKAX.

23. CpaBHUTE XapaKTePUCTUKH HAKOMUTEJCH Ha )KECTKUX U THOKMX MarHUTHBIX JMCKaX.

24. Kaxue pa3HOBUIHOCTH MOHUTOPOB BaM W3BECTHBI?

25. Kakue xapakTepUCTUKU HCIOIb3YIOTCS I OIMCAHNUS MOHUTOPOB?

26. ]1yig 9ero Hy>KHbI BUJICOA AN TEPhI?

27. Oxapakrepu3syiiTe QyHKIMN CETEBBIX aanTepoB.

28. CpaBuute ocHoBHBIE XapakrepucTikH JKK- n 3JIT-MoHHTOPOB.

29. Kaxkue pa3sHOBHAHOCTH PUHTEPOB BaM M3BECTHBI?

30. CpaBHUTE OCHOBHBIEC XapaKTEPUCTHKH JIa3€PHBIX U CTPYHHBIX IPHHTEPOB.

31. s gyero HyxeH CKaHHep?

32. [lyig 9ero Hy>KHa MBIIIH?

33. Jlist yero HYXHBI (pem-HaKOHUTENN?

34. Yro takoe daiin?

35. Kakwue neiicTBrst MOXKHO TIPOU3BECTH C (aitnamu?

36. [aiire onpeneneHne MOHATHS aTPUOYT (aiiyioB.

37. Kakwue atpuOyThI (haiisia BaM U3BECTHBI?

38. Uro takoe myTh K daitry?

39. KakoBo Ha3zHaueHUe marnku?

40. TMoyemy B pa3HBIX MalKax MOXXHO XPaHUTH (aiiibl C OJJAHAKOBBIMH UMEHAMH, a B OJTHOU
HeNb3s?

41. Yto Takoe TeKYLIUH AUCK U TeKyILas rmanka?

42. Tlepeuncnute OCHOBHBIE 3JIEMEHTHI rpaduueckoro uurepderica Windows.

43. [laliTe onpezeiicHUE MOHATUH PabOYUil CTOJI U OKHO.

44. Jlns yero Hy>KHBI OKHa «Moii komnbroTep» u «Kop3una»?

45. JlaiiTe omnpeesieHNE MOHATHIA 3HAYOK U SPIIBIK.

46. [lakiTe onpezeiicHUE MOHATHH KHOIIKA, TAHEb, ITAIlKa K MEHIO.

47. Tlepedncnute OCHOBHBIC OIEPAIMU C MEHIO.

48. Kaxwue THITBEI OKOH UCTIONB3YIOTCS B Windows?

49, JIyst 4ero MCIOJIb3YIOTCS JAUAI0rOBbIe OKHA, OKHA COOOIICHHUI U TPEAYIPEIKICHMIN?

50. HazoBuTe OCHOBHBIE DIIEMEHTHI OKHA.
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51. Tlepeuucnure OCHOBHBIC OTICPAIIUU HAJl OKHAMHU.

52. Kakwue nporpaMMbl Ha3bIBAIOT (ailyIOBBIMU MEHEDKepaMu?

53. Omnuiinre Ha3HAYEHUE ¥ OCHOBHBIE BO3MOKHOCTH [IpoBoanuka Windows XP.

54. Kak ocymectButh Hactpoliku Bpemenn//laTel, odopmiienus Pabodero crona, BHEIIHEro
BHJIa OCHOBHOT'O MCHIO, CBOMCTB TMAINOK M KOP3UHBI?

55. 3aueM mpom3BOIAT AehparMEeHTAIIHIO KECTKOTO JUCKA KOMIThIoTepa?

56. B ueM cOCTOHT CMBICT MOICPIKKH IIEIOCTHOCTH TaHHBIX ?

57. Kak BoccTaHaBIIMBAIOTCS CIy4aliHO ylaleHHbIC (Daliibl ¥ manku?

Tema 2. Onepanuonnas cucrema WINDOWS 7. daiiioBble cHCTEMBI.
dopma TeKYIIEro KOHTPOJIS — BBIIOIHEHHE JTa00PATOPHOM PabOTHI.

JlaGopaTtopHas pabota 1
OCBOEHUME OCHOB WINDOWS .

BxirodeHue mepcoHaNbHOTO KoMIbioTepa — 3amyck Windows. O3nakomienue ¢ PaGouunm
ctoinoM Windows.

VYkazatenb Mpii. OCBO€HHE OCHOBHBIX ONEpaLii, IPOBOAUMBIX MPH TOMOIIY MBIIIH.

OxHa. M3yueHre TUIIOBBIX DIIEMEHTOB JIIOOOr0 OKHa Ha IpuMepe OkHa «Moi KOMIBIOTEPY.
ITanens uacTpyMeHTOB. CTpoKka cocTossHUS. OCHOBHBIE Olepalli ¢ OKHaMM Ha ImpuMepe okHa «Moii
KOMIIBIOTEP.

3amyck mporpaMM. 3amycK MporpamMMm HEHocpeacTBeHHO ¢ Pabouero crtosna. CTaHmapTHBIH
croco0 3amycka mporpamm uepe3 KHOmKy Ilyck, I'maBHoe meHio u myHKT [Iporpammel. 3amyck
HECKOJIbKHX MpOrpaMM. 3aITycK IMporpaMM Ipu momomn komaHael Hatitu B ['maBHOM MeHto Windows.

Spmeikn porpamm. Co3maHue spibika (3Ha4yka) mporpamMmbl Ha Pabouem cTtone u3 OkHa
pe3ynbTaToB moucka. Co3maHue sipiblka (3Ha4YKa) mporpaMMel Ha Pabodem cTose HermocpeacTBEHHO ¢
Pa6ouero crona.

[Tanka Kop3una. OcBoeHHE OCHOBHBIX OINl€paluii, POBOJAUMBIX HAZl CoAepKUMbIM KOp3HHBIL.

OcBoenne npueMoB paboThl B JMAJOrOBBIX OKHAX MO «TexHoJorum» Windows Ha mpumepe
nuanoroBoro okHa «CBoiicTBa: [laTa u Bpemsh».

Huasorossle okHa HacTpoek Windows.

OcBoeHre HACTPOWKH KIIaBHATYpHI.

OcBoeHne HACTPOHKH «MBIIIN) B TUAJIOTOBOM OKHE «CBOMCTBA: MEIIIIBY.

OcBoenue HacTpoiiku Pabouero crona.

OcBoenue HacTpoiiku [Tanenu 3anay.

OcBoeHre HAaCTPOWKH TNIaBHOTO U JpyTux MeHro.

OcBoenue 3aBepuieHus: padbotsl ¢ Windows.

JlaGoparopHas pabota 2
DAUIIOBAS CUCTEMA WINDOWS.
PABOTA C ®AHIOBBIM MEHE/DKEPOM «I[IPOBOJIHUK»

@aiiner u nanku (katanorn). [lonsarue ¢aiin. JleiictBus ¢ daitmamu. ATpuOyThl daino. Ums
¢aiina. I'pynnosoe ums daiinos. [lyts k ¢aiiny. Crnenudukanus daiina. HaznaueHue u cTpykTypa
MAIKH.

3amyck mnporpammsl IIpoBomHuk. OxHO mnporpammbsl. HacTpoilka oOkHa mHporpammsl
IIpoBoguauk. IlpocMoTp mepedHs AMCKOB M TAlOK KOMIbIoTepa. Buasl mpexacraBieHus ¢ailioB u
nanok B mpaBoid maHenu IlpoBomnuka. CoptupoBka (ymopsiodenue) (aiioB B NMPaBOW IMaHEIH
[IpoBognuka. KonmpoBannme u mnepememieHue ¢(aiyioB. YaaneHne W IeperMMeHOBaHHWeE Qaiina.
Boeiienenne tpymmbl  QaitioB. KommpoBaHue, yaajdeHWe W IepeMelleHHE BBIJICIEHHON TPYIIIbI
¢aitnos. CoznaHue, KONMMPOBAHHE, NEPEHOC, TEPCHMEHOBAaHWE M YAajCHHWE MaloK Ha JUCKax.
Co3manne nu4yHOM manku. I[IpocMOTp M pemakTUpOBaHHE COIEPKHUMOro (aiyioB. YcCTaHOBKa
aTpuOyToB QaiiioB. OcBoeHue moucka ¢aitjoB Ha JUcKax. 3alycK mporpaMm u3 okHa IIpoBogHuKa.

JlaboparopHas pabota 3
CEPBHUCBI HAKOITUTEJIEH. I10JIYYEHUE CBEAEHUN
O ITPOT'PAMMHO-AITITAPATHOH KOH®UT'YPAILTHUU KOMIThIOTEPA
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OcBoeHre cepBUCa HAKOIMUTEJCH Ha KECTKUX Auckax. OmpepeneHne cBOOOTHOIO ydacTka,
neparmentanus nucka. OCBOGHHE cepBHCa CMEHHBIX HOCHTENed WHQOpManuu Ha THOKHX
MarHuTHBIX Auckax. @opmaTupoBaHne M KOMMPOBAaHUE THOKHUX JUCKOB. OCBOEHHE CepBHCAa CMEHHBIX
HocuTenel napopMannuy Ha KoMnakT-nuckax. Konmuposanue daiinos (mamok) ava CDR/RW komnakt-
JIVICKH.

[lomyuenue OCHOBHBIX CBEAEHHI O MPOrpaMMHO-ANIIapaTHONH KOH(UTypaIriil KOMITBIOTEpa.
[NoyueHne TOTOTHUTENBHBIX CBEJCHUH O IPOrpaMMHO-ANIIAaPAaTHOW KOH(PUTYpaIlK KOMIIBIOTEpa.

Tema 3. Padora ¢ TekcToBbIMU A0KkyMeHTamu. [Iporpamma MS WORD.
dopma TEKYIIEro KOHTPOJISI — YCTHEIN OIPOC, BBIMOJIHEHHE 1a00paTOPHON pabOTEhL.

Bonpocbi 015 nposedenus ycmuoz2o onpoca:

OnumuTe Ha3HAYSCHUE ¥ OCHOBHBIC BO3MOYKHOCTH pefakTopa MS Word.
Kak ocymecTBuTh 3amyck u 3aBepiierne padbotst MS Word?
Oxapakrtepusyiite onepanuonnoe MeHro MS Word.

KakoBbI pyHKIINN MHCTPYMEHTAIBHBIX TTAHETEH?

Yro Ha3bpIBaeTCA 00MACTHIO 3a7a4?

JJ1s 9ero Hy>KHbI TOPU3OHTAILHBIC ¥ BEPTUKAIBHBIC IMHEUKN?
Haznauenue 00BIYHOTO pexkrMa paboTHI C JOKYMEHTOM.

Haznauenue pexuma pa3METKH CTPAaHHULbI JOKYMEHTA.

. Haznauenwme pexxumMa CTpyKTYpBI JOKYMEHTA.

10.Ha3naueHue pesxuma YTCHHS.

11.Kak co3naTh HOBBIN JOKYMEHT?

12.Kak OTKpBITh TOKyMEHT?

13.Kaxk nepeMemaThcst My OKHaMH OTKPBITHIX JOKYMEHTOB?

14.Kak coxpaHHTb U 3aKPHITh TOKYMEHT?

15.KakoBbI popMaThl, B KOTOPBIX MOTYT COXpaHAThCS JOKyMeHTHl MS Word?
16.Kak moBTOpHUTH, OTMEHUTD ¥ BEPHYTh U3MCHEHUSI?

17.Kak ocyuiecTBUTh Ne4aTh JOKyMEHTA?

18.Kakum 06pa3oM MO>KHO HACTPOUTH NapaMeTpPhl Ie4aTH JOKyMeHTa?
19.Yro takoe opmarupoBaHue Tekcra?

20.Kak npousBoautcst popMaTHpOBaHHE CUMBOJIOB M a03a1ieB?

21.JIns1 4ero u KaK UCHOIb3YIOTCS CTHIIU?

22. Kak npou3BouTcs (HopMaTupOBaHUE CTPAHHMIL?

23. 1515 9ero UCIOJIb3YIOTCS KOJIOHTUTYJIbI?

24.Kax co3parorcs tadmunsl B MS Word?

25. Kak mpou3BoasTCsl BBOA, PEAAKTHPOBaHHE M (hopMaTHpoBaHME AaHHBIX B Tabiuie MS

©CoNO~wWNE

Word?
26.Kak npou3BoIUTCS BBITIOJHEHHUE BBIUMCIICHUN B Ta0bmuie MS Word?
27.Kakue maHHbIe, KpOME TEKCTa, MOYKHO €IIe BCTABIIAThH B IOKyMeHTH MS Word?

Jlabopamopnas paboma 1
MS WORD. HACTPOUKH UHTEP®EHCA. OCHOBbBI PABOTbI C TEKCTOM

Bezoe mporpamMmer Word. Oxno mporpammbl Word. OcBoeHHE OCHOBHBIX IpaBHJ BBOJA
TekcTa B penakrope Word. BrimodeHue u BBIKIIOUSHHE OONACTH 3aj]lad, MaHellell WHCTPYMEHTOB U
TUHEHKU. Buasl npeactaBieHus CTpaHHULBL. BKIIOUeHHE M BBIKIIOUEHHE «HENEYaTaeMbIX» 3HAKOB.
OcBoenne npoBepku opdorpadun u rpammatii. CoxpaHeHHE TEKCTOBBIX JTOKYMEHTOB.

YkazaTenb MBIIIM U TEKCTOBBINH Kypcop B penakrope Word. OcBoeHHe cioco00B BbIACTICHUS
¢dparmenTa Tekcta. OCBOCHHUE OTepaliiii KOIMPOBAHMUS, YIAJICHUS U TIepeMeleHHs] (parMeHTa TEKCTa.
HUcnons3oBanue Oydepa oomena. Bunpl popmatuposanus (opopmieHus) Tekcra. Beioop HauepTaHus,
BUIa U pa3mepa mpudTa. OTMEHa KOMaH B BO3BpaT oTMeHbl. KomupoBanue ¢opmara u kinasuiia F4
MOBTOpa KOMaH/I.

CoxpaHeHHe TEeKCTa JOKyMeHTa B Qaiiie moa HOBbIM nMeHeM. OCBOeHHE CIOCOO0B OTKPBITHUS
CYLIECTBYIOUIMX Ha AWCKe (ailiios.

Buapl BeIpaBHUBAaHUS TEKCTa. Y CTaHOBKA a03allHBIX OTCTYmOB. KpacHast cTpoka. YcTraHOBKa
PasHBIX UHTEPBAJIOB MEKAY CTPOKAMH U ab3aljaMH.
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OcBocHHE pPYYHOH M aBTOMATHYECKOW pa30MBKU JIOKyMEHTa Ha CTpaHHIBl. Bepxaue u
HIKHUE KOMOHTUTYJBL. Hymepanus crpanull. YcTaHoBKa MOJei Ha CTpaHUIIE.

[Towck u 3ameHa clloB B TekcTe. BeTaBka prucyHka u3 mporpaMmsl Paint B TeKCT.

Hywmepanus ab3aneB u o0o3HaueHue ux creucumBonamu. O0pamiieHre ad3ameB Mpyu MOMOIIN
rpaHuil.

Komanna «Peructp» B MeHto «@opmaty. [IpenBaputenbHblii IPOCMOTP JOKYMEHTA.

[lewats nokymenTa B penakrope Word.

Jlabopamopnas paboma 2
MS WORD. PABOTA C TABJIMLJAMH. ABTO3AMEHA. ABTOTEKCT

OcBoeHUEe CTIOCOOOB CO3JaHMS W YAaJieHUS TaONUIbl. BbieneHne TaOnuIbl U JTIOOBIX €¢
¢parmeHTOB. Y ganeHue COACPKUMOIO OJHOW MM HECKOJNbKMX sueeK. BcTaBka B TabNHIy HOBBIX
CTPOK W CTOJOIOB. BcTaBka HOBBIX sueek. Ilepemernienne COMEepKUMOTO sSYeeK. Y JaCHHE CTPOK U
cToyIoIoB. V3MeHeHHe BBICOTHI CTPOK W IMHPUHBI cTONONOB. dopmartmpoBanue (odopmiieHHE)
TaOJINLBL.

OcBoeHure BeIUUCICHNH B Tabmumax Word.

ABro3ameHa. OCBOEHHE aBTOMATHYECKOTO HWCIIPABIICHUS THIIOBBIX OIMMOOK W OIEYaTOK.
AstoTrekcT. OCcBOEHHE aBTOMATUYECKOTO BBOJAA KiIaBHIIEeH F3 CIOXHBIX CJIOB M BBIPAXKEHUH MO HX
KpaTkoMy 0003HAYEHHIO.

[TonGop CHHOHMUMOB CJIOB ISl YITYUIIEHUS CTUJIS H3JI0KEHUS TEKCTA.

Crunmu. OcBoeHne crmoco00B paboThI cO cTaHIAPTHBIME cTHIIIMU. Co3JJaHie HOBOTO CTHIIS Ha
OCHOBE OJHOTO oTdopMmaTupoBaHHOro abzama Tekcra. llepeompernencHue  (M3MEHEHUE)
cymecTBytomero ctid. Co3maHue CTHIS P MoMOIIH KoMaHabl «Co3/1aTh CTHIIb». BRIBOJ Ha dKpaH
TIOJIOCHI HICTIOJIb3YEMBIX B TEKCTE CTHIICH. Y HalieHne CTHIIS U3 CIHcKa cTriei B O0macTu 3amad.

Coznanue 1madjoHa Ha OCHOBE CTaHAAPTHOTO NOoKymMeHTa. Co3laHue HOBOTO JOKYMEHTa Ha
ocHoBe (paiinma-mmabiona. Co3ganme mabmona nomynspHoro nokymenta — PE3KOME. Iloxroroska
CTaHIapPTHBIX JOKYMEHTOB Ha OCHOBE TOTOBBIX (ailnoB-mabioHoB, nMmermuxcs B Word. IIpocmotp
TOTOBBIX (aiIoB-mabI0HOB, HMetommxcs B OuOimoreke Word. Mcmonb3oBaHue MacTepoB ISt
IMOATOTOBKHU TUITOBBIX JOKYMCHTOB.

Jlabopamopnas paboma 3
MS WORD. UCIIOJIb30BAHUE HE3ABUCHMBIX PA3/EJIOB
B JOKYMEHTE. OPOPMIIEHUE TEKCTA I'A3ETHBIMU KOJIOHKAMU.
PABOTA C PUCYHKAMH B WORD. BCTABKA «JIFOBbIX» CUMBOJIOB B TEKCT.
ABTOMATUHYECKAA HYMEPALIUA OFBEKTOB B TEKCTOBbBIX JIOKYMEHTAX
U ©OPMUPOBAHUE OI'JIABJIEHUA

Ucnonb3oBanue pa3fgenoB B JOKYMEHTE C  pa3IMYHOM  OpHEHTalMed  CTpaHMII.
®dopmaruposanue (odopmileHHE) TOKYMEHTa B BHJIE HECKOJIBKUX KOJIOHOK. 3MeHeHne poMexyTKa
MEX1y KOJIOHKaMH.

Co3manne pucyHkoB HenocpeiactBeHHO B Word. M3menenune pasmepa rpaduuecKux
3JIEMEHTOB W MX IepeMelleHHe. V3MeHeHHEe paclojioKEeHHs TEeKCTa OTHOCHTENIBHO TpaduyecKkoro
aneMeHTa. BcTaBka roToBBIX (hallloB-pUCYHKOB. BcTaBka PHCYHKOB W3 «KApTHHHOW Traliepemny.
BcraBka o0bexToB WordArt. BeraBka «1r00b1X» CUMBOJIOB B TeKCT. PaboTa ¢ BepXHUMH M HIDKHUMU
MHIEeKCaMH. ABTOMaTh4ecKas HyMepalus OOBEKTOB B TEKCTOBBIX JIOKYMEHTaX. ABTOMAaTHYECKOE
(dbopMHpOBaHUE OTJIABJICHUS.

Coznmanue (aiima OCHOBHOTO (THpakmpyemoro) nokymenrta. Cosmanue ¢aiiiaa BCTaBIIEMBIX
nanHplx. Co3gaHue CIMSIHHEM MHOXKECTBAa IIO3IPABHTENIBHBIX OTKPHITOK Ha OCHOBE  YiKe
CYILIECTBYIOIIETO (aiiyia-uCTOUHHKA JaHHBIX.

Pabora ¢ ¢aitnamu HenocpencTeeHHo B perakrope Word. BeicTpblit mpocmoTp (aiia u ero
cBoiicTB. Y anenue (aiina. Y qanenue rpynmsl (aiinos.

Cosznanve U yaJleHue HOBOM MAaNKy B IMPOIECCE COXPAHEHUS TOKYMEHTA.

Tema 4. Padora ¢ 3sekTpoHHbIME Ta0suuamu. Ilporpamma MS EXCEL.
®Dopma TeKyIIero KOHTPOJIsl — YCTHBIHA OMIPOC, BHIMOJHEHNE IPAKTHYECKON PabOTEHL.
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Bonpocbi 015 nposedenus ycmuoz2o onpoca:

s gero npenHasHayeH pegaktop MS Excel?

Kax npousBoauTcs 3amyck u 3aBepmenue padbotst MS Excel?
[Tepeuncnute ocHOBHBIE BO3MOkHOCTH MS Excel.

Yro Takoe kuura B MS Excel?

Uro takoe nuct B MS Excel?

Kakwue Tursl JaHHBIX MOTYT pa3MeIlaThes B siUCHKaX 3JeKTPOHHBIX Tabmmi?
UYro Ha3pIBaeTCA CTPOKOH, CTONONOM 1 siuetikoit MS Excel?

Kaxk o603Ha49aroTcst ctpoku u ctoinomsl B MS Excel?

. Kak ocymecTButs nepemernienne mo padboueit kHure?

10 Kak ocymiecTBnsieTcst BBOJ U peAaKTUPOBAHNE TAHHBIX B sTYCHKaxX TaOIUIIbI?
11.Kax ycTaHaBnIMBaeTCS U U3MEHSETCS IIMPUHA U BBICOTA SYEHKH?

12.Kak ynansiercsi COAepKUMOe STUCHKH?

13.Yro Takoe aBTO3amonHeHne?

14.Kak oCymiecTBUTh COPTUPOBKY?

15.Kak ocymiecTBUTh BCTaBKY H yJIaJI€HHE CTPOK M CTOIOIOB?

16.Kak popmarupoBaTs 1aHHBIC B STYEHKaxX?

17.Kakue onepauuy npoBoJsATCs ¢ pabouuMH JIUCTaMH?

18.Yto Takoe aBTOCYyMMHUPOBaHHUE?

19.YeM pa3nmuvaroTCSI OTHOCHTENbHAS U a0CONIOTHAS aipecanus STIeeK?
20.0OxapakTtepusyiiTe Mopsa0K co3nanus auarpamm B MS Excel.

21.Kakue pynxuu MS Excel qis perenus 3a1a4 o CTaTUCTUKE BB 3HaeTe?

©CoNoOk~wWNE

Jlabopamopnas paboma 1.
MS EXCEL. OCHOBAI PAKOTHI C DJIEKTPOHHbBIMU TABJIMLIAMM.
CO3JAHUE TABJIHL].

BrezoB mporpammer Excel. Oxno mporpammbr Excel. OOmas cTpykTypa 3IE€KTPOHHON
Tabmubl. BBOX 1aHHBIX pa3HOTO THIA B TYCHKH TAOIHIIBL.

Co3zpmanmne Tabauuel «l[lepcoHanbHBI OIOJDKET XOJOCTSKa». BBOA TEKCTOBBIX JaHHBIX B
ayeiku croibua «A». V3MeHeHHWe CTaHAapTHOW IIMPHHBI CTOJOLA HA ONTHMalbHYy0. DyHKUIUS
aBTO3AIOJTHEHUSI. ABTOMAaTUYECKUI BBOJ B SYEHKH TaONMIBI Ha3BaHWH MecsieB roja. CoxpaHeHue
(3anmch Ha JMCK) DJIEKTPOHHOW TaOmuipl. ABrocymMmmupoBaHue. CyMMHpOBaHHE BCEX JIOXOJOB 3a
sHBapb. @opmyna ans pacuera 6agaHca TOXOAOB M PACXOAOB 3a SIHBAPb.

Jlabopamopnas paboma 2.
MS EXCEL. OCBOEHHUE OCHOBHABIX IIPUEMOB BBIJ[EJIEHNUA, KOIIUPOBAHUA
U DOPMATHUPOBAHUA AYEEK, CTPOK U CTOJIFL]OB.
OCBOEHHUE CIIOCOBOB ABTO3AIIOJIHEHUA AYEEK.
HUCITIOJIb30BAHUE BCTPOEHHDIX B EXCEL ®YVHKIJHH B ®OPMYJIAX JJJII PACYETA.
OcBoeHre IPUEMOB BBIJICTICHHSI TYEEK, CTPOK U CTOJIOIOB.
OcBoeHre crioco0OB KOMMUPOBAaHUS B HECMEKHbBIE STUCHKH.
OcBoenne cnoco6oB GpopmaTrpoBanust (0HOpMIICHUS) TAOIUIIBI.
ABTO3alOJTHEHHE E€XXEMECSYHBIX IIaTe)Keld M TOCTYIUIGHWH B TIEPCOHANBHBINA OFOJIKET.
3arosHeHue 3a MOJMYroANe eKEMECIYHBIX CYMMAapHBIX PACXOJIOB U €KEMECIYHOro OaaHca.

Hcnonws3oBanue BcTpoeHHbIx B Excel Gynkiuii B popmynax mjis pacuera.

Jlabopamopuas paboma 3.
MS EXCEL. OCBOEHUE CIIOCOBbOB BCTABKH U VIAJIEHHUA CTPOK U CTOJIFL]OB.
TIPE[JBAPUTEJTbHBIN ITPOCMOTP TABJTULIBI HA DKPAHE.
IIOCTPOEHHUE ITPOCTEHILINX TPADUKOB U JTUAT PAMM
1IPH TTOMOLLA MACTEPA JTHAT' PAMM.
IIPOCTEHIIHE ITIPUEMBI PABOTBI C JIHCTAMU.
OcBoeHne crioco00B BCTaBKU M yIAIECHUS CTPOK U CTOJIOIIOB.
[IpenBapuTenbHbI TPOCMOTpP TAOJIHUIIBI HA SKPaHe.
[MocTpoenne mpocrednmx rpadukoB W auarpamMMm npu momomuy Mactepa auarpaMMm Ha
OCHOBE TaOJIMYHBIX TaHHBIX.
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OcBocHue HpOCTCﬁH.IPIX MMpueMOB pa6OTBI C JIMCTaMH Ta6J'II/II_I " [uarpaMm B KHUT'C Excel.

Jlabopamopnas paboma 4.
MS EXCEL. OCBOEHUE CIIOCOBOB PABOThHI C OTHOCHUTEJIbHBIMU
U ABCOJIFOTHBIMHU AJJPECAMU AYEEK.
OCBOEHHUE CIIOCOFOB PABOTHI C JIHCTAMU.

OcBoenne cmoco0OB pabOTBHl C OTHOCHUTEIBHBIMH M aOCONIOTHBIMH aapecaMH  siaeekK.
OcHoBHEBIC oniepanuu ¢ aucramu kauru Excel.

OcBoeHre BBOJIa IAHHBIX Cpa3y B HECKOJIBKO JIMCTOB KHUTH Excel. OcBoeHre BBOJIA JAHHBIX B
¢dopMyny ¢ pa3HbIX JUCTOB KHUTH Excel. 3ammTa oTAeNBHBIX TUCTOB, KHUTH U ¢aitna Excel.

Jlabopamopnas paboma 5.

MS EXCEL. 3AIIOJIHEHUE AYEEK 110 34JJAHHOMY « OBPA3L[Y».
JIOINOJIHUTEJIbHBIE TIPUEMBI BCTABKU U ®OPMATUPOBAHUA TEKCTA B AYEUKAX.
ABTOCYMMUPOBAHHUE. 3AKPEIIJIEHUE OBJIACTEU TABJIUI]BI.

Coznanme 3arotoBku Tabmwmbl. Mcmonp3oBanme QyHKIME B QopMmyrnax [Uisi pacdera.
3arogHEeHUe siYeeK M0 3aJaHHOMY «00pasIy».

BcraBka HOBBIX CTpOK W cTONOLOB B Tabnmily. Pa3memnieHue 3arojioBKOB 1O LEHTPY
BBIJICJICHHBIX s'YeeK. BBOJ B TaONHIly JOMOTHHUTENBHBIX JaHHBIX. [lepeHoc TEKCTa Mo CIoBaM B OJHOM
siuelike. KonupoBaHue coaep>KUMOro rpyIIbl SUeeK.

ABTOCyMMHUpOBaHWe. BepTukanbHas oOpHeHTanusi TekcTa. BBoj «wimHHON»  (HOpMYyIBI
pacuera I0X0JI0B. «ABTOMATHYECKOE» 3aIOJIHEHHE CTONIONA (OpPMYJIaMH.

3akperenne obiacTel TaONIHIBI PU TPOCMOTPE OONBITHX TaOIHII.

Jlabopamopnas paboma 6.
MS EXCEL. POPMATHPOBAHHE TABJIUL].
IIOCTPOEHUE JJUAT' PAMM U COCTABHBIX ' PADUKOB.

®opmupoBanue (ohpopmiieHrne) Tabmunpl. DopMaTUpOBaHHWE TEKCTOBOW YacTH TaOJHIIBL.
®opmarupoBanue uucen. OCBOGHHE CO3AaHUS paMOK H y30poB. OcCBOeHHE CO3IaHHs 3aJTMBKU
TaOJIULIBI.

[IpenBapuTenbHBIA MPOCMOTP HA SKpaHe BUAA TAOIUIBI ISl TIEHATH.

[MocTpoenne auarpaMM Ha OCHOBE TaOJIMYHBIX JaHHBIX. [locTpoeHre AuarpaMm Mpu MOMOIIN
Mactepa auarpamm. l3MeHeHMe UWHTepBajla BEJMYMH Ha BEPTUKAJIbHOM ocHu. V3MeHeHue
IrpagyHpOBKH BepTUKanbHOW ocu. OdopmieHHe TOPHU30HTAIBHOM OCH AMarpaMMbl. YCTaHOBKa
MaciTaOHOM ceTKH B auarpammMe. BBoj B iuarpamMmy HazBaHmid. L[BeToBoe oopmiienue muarpaMmmel.
CocraBnble rpaduku. CocTaBHas [uarpaMma ¢ AByMst ocsiMu koopausat. I[loanucu B rpadukax.

Jlabopamopnas paboma 7.

MS EXCEL. OCBOEHHUE CIIOCOEOB HUCITOJIb30BAHUS ®UTIBTPOB U ITPUMEYAHUM.
OCBOEHHE CIIOCOBOB BbIBOAA IIPOMEKYTOYHBIX UTOI'OB.
TEKCTOBBIE @YHKILHHU B TABJIML]AX.

Co3panue, 3aN0JHEHNE U COXPaHEHHE TaOJIHUIIBI.

Bcragka Ilpumeuanwuii B Tabmuity.

YcranoBka GUIBTPOB B TaOIHILIE.

BEIBOJI TPOMEKYTOYHBIX UTOTOB B TaOJIHIIE.

OcBoeHmne UCTIOIb30BaHMS TEKCTOBBIX (DYHKITHI B TaOIUIIAX.

Tema S. Ilporpamma MS POWERPOINT. Co3nanue npe3eHTanuii
®Dopma TEKYIIET0 KOHTPOJISI — BEIIOJHEHNE JTa00paTOpHON PabOTHL.

Jlabopamopnas paboma 1.
MS POWERPOINT. 3AI1YCK [IPOI'PAMMGBI.
OCBOEHUE CIIOCOBOB PABOTBI C DJIEMEHTAMHU CJIAMIA U IIIABJIOHAMMH.
OCBOEHUE OITEPALIMH HAJT CJIAMJAMM U ITPESEHTAIMAMMU.
CO3JAHUE TIPE3EHTALIUN.
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3amyck mnporpammbel MS PowerPoint. OxHo mporpammel. Ob6nacte 3agad. CTpykrypa
npeseHtauuu. CTpyKTypa ciaija.

OcBoenne crmoco0oB pabOTHI ¢ 3IeMEHTaMH cllaiia ¥ 1mabmoHamu. OCBOEHHE CIOCOOOB
paboThl ¢ 3amonmHuUTENsIMU cnaiiga. OcBoeHHe crnocoOoB paboThl ¢ mabioHaMK pa3sMETKH Ciiaija,
JIu3aifHa cialia, BETOBOWM CXeMbl cilaiga. BcraBka B cnaifi TekcTa, CHHCKOB M Tpa@UuecKHX
3JIEMEHTOB.

OcBoeHne omnepanuii HaJ clamaamu U npeseHTanusiMu. OCBOCHHE OIepaIiuii Haa cllaimaMu.
Coxpanenue npe3enranuu. [lokas nmpeseHranuu.

Jlabopamopnas paboma 2.

MS POWERPOINT. OCBOEHUE IIPUMEHEHUA D@ PEKTOB AHUMALIMU B IIPE3EHTALIUN.

OcBoenne nmpuMeHeHns 3PHEeKTOB aHUMALMU B IPE3CHTALUN. AHUMALIUS TEKCTa U 0OBEKTOB.
Bunst a¢dexroB anmmarnyu. [IpuMeHeHne aHMMAalMM B CXeMaxX M OPTaHM3ALMOHHBIX IHarpaMMax.
[Mpumenenne anmmarnm s OyKB, CIOB M a03ameB B TeKCTe. M3MeHeHHe aHMMAaIMM TEKCTa HIIH
oObekTta. [lnaBHBIN 3amyck W ocTaHOBKA () (EKTOB aHMUMAILUK U TeKCTa MM 00beKkToB. CrocoOb!
NPUMEHEHUS U CO3JaHus MyTH IepeMenieHus. M3MeHenne myTti nepeMernenus. M3smenenne nopsaka
ciemoBaHus aHuMaIwii. Jlo6aBeHne MOMOTHATENBHEIX AP PEKTOB K 00bEKTaM C aHUMAIHEH.

Tema 6. Cnienquajau3upoBaHHble POrPaMMHBIE CPeICTBA
dopMma TEKYIIEro KOHTPOJISI — YCTHEIN OIPOC, BBIMOJIHEHHE 1a00paTOPHON pabOTEL.

Bonpocbi 015 nposedenus ycmuoeo onpoca:
1. Yrto moHMMaeTCs MO pacro3HaBaHUEM TeKcTa?
2. [laiite ompeneneHre MOHITHS apXUBAIIHSL.
3. Onunmre OCHOBHBIE BO3MOXHOCTH apxuBaropa WinRar.

Jlabopamopnas paboma 1.
COBMECTHOE HUCIIOJIB30OBAHUE PUCYHKOB.
CKAHUPOBAHUE U PACIIO3HABAHHUE TEKCTA
CoBMecTHOE HCIONIb30BaHHe pPUCYHKOB. Ilporpamma J[lucneryep pucynkoB (MS Picture
Manager). 3anyck nporpammbl. OkHO mporpammbl. O6macts 3amad. [lowck pHUCYHKOB. DKCIOPT
¢aiinoB. ABTOMaTH4eCcKas MOJICTPOIKa PUCYHKOB. PyuyHoe H3MeHEeHHEe TTapaMeTpOB PUCYHKA.
CkaHnpoBaHHe W pacrio3HaBaHue Tekcra. OcBoeHHe crocoOoB paboTel ¢ mporpammamu MS
Document Scanning u MS Document Imaging.

Jlabopamopnas paboma 2.
PABOTA C ITIPOI'PAMMOMW APXUBALJUU WINRAR
[Iporpamma WinRAR. OxHo nporpammel WinRAR. YnakoBka u pacnakoBka (paiiiioB u marnok
npu nomoinu «Mactepa». JlobaBieHue (ailyioB B apXuB, U3BJICUYCHUE U yIalieHue (aiiioB U3 apxupa
IpY TIOMOIIM KOMaHA MeHro rporpaMMbel WinRAR.

4.1.2. TlpomexyTouHas aTTECTalUs POBOAUTCS B GOpPME 3aUeTa ¢ OLIEHKOM.

3auer mpoBoguTcs B (OpMe MOIABEAEHHUS WTOrOB IO PE3yJIbTaTaM BBINOJHEHUI 3alaHui
TEKYIIEro KOHTPOJsS YCIEBAEMOCTM M OTBETOB HA BONPOCH! Ul TPOBENEHUS IPOMEXKYTOUHOU
aTTeCTallny.

4.2. Marepuansl TEKYILETO KOHTPOJIS YCIIEBAEMOCTH.

Metoandeckne MaTepuanbl, oOeclieYrBarONie OICHUBAaHUE 3HAHWHN, YMEHWH, HABBIKOB IPH
TEKyIIeM KOHTPOJIE OMpPENENIEHBI IOPSIKOM TMPOBEACHHS TEKYIIEr0 KOHTPOJS YCHEBAaeMOCTH U
NIPOMEXYTOYHOH aTTecTalu CTyJAeHTOB B BopoHexxckom duimane deaepaqbHOro rocy1apcTBEHHOTO
OromxeTHOro oOpasoBaTeNbHOro yupexaeHus «Poccuiickas akajeMuss HapOTHOTO XO3SHCTBA M
rocynapcTBeHHoM ciry>k0b1 mipu [Ipesunente Poccutickoit @enepamnumy, yTBEPKASHHBIM ITPUKA30M OT
01.09.2016 Ne 114-217/1.

Marepuanbl  TEKYLIETO  KOHTPOJIS  yCIIEBAEMOCTH  HPENOCTaBISIOTCA B opmax,
aJalTUPOBAHHBIX K KOHKPETHBIM OTPaHUYEHUSM 3/I0pOBbsi ¥  BOCHpUATHA HMHGMOpMaIuu
00yJaroIIHIXCsI:
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e IS JIUI] C HAPYIICHUSMHU 3PEHUSI: B TICYaTHOM opMe yBemU4YeHHBIM mipudtom, B Gopme
ANEKTPOHHOTO JJOKYMEHTA, B (hOpME ayTHOTPAHCISIINY C UCTIONH30BAHUEM MPOTPAMMBI CHHTE3a PEYH.

® IS JIUI] C HAPYIICHUSMHU CIIyXa: B TICYATHON (opme, B (hopMe IIEKTPOHHOTO JOKYMEHTA.

® IS JIUI] C HAPYIICHUSIMH OTIOPHO-/IBUTATEILHOTO ammapara; B rnedarHoit popme, B hopme
JNIEKTPOHHOTO JJOKYMEHTA, B (hOpME ayTUOTPAHCIISIIUY C UCTIONB30BAHUEM MPOTPAMMBI CHHTE3a PEYH.

[lpr mpoBefcHUU TMPONEIYPHl OICHUBAHHS PE3YJAbTATOB OOYYCHHS HWHBAIHMJOB W JIHI[ C
OTPaHMYCHHBIMU BO3MOXKHOCTSIMH  37I0POBbS  MPEIYCMATPUBACTCS HCIIOJNB30BAHUE TEXHHUYCCKUX
CPEICTB, HEOOXOMUMBIX UM B CBSI3HM C MX WHIAVBUAYAJIHLHBIMA OCOOCHHOCTSAMHU. DTH CPEIACTBA MOTYT
0BITH IpenocTaBieHsl BoporexckuM ¢ummaiom PAHXul C munmm MoryT ncnonp30BaThCsl COOCTBEHHBIE
TEXHUYECKUE CPEICTBA.

[Ipy HEOOXOMUMOCTH WHBAIMIAM H JIMIIAM C OTPAaHUYCHHBIMH BO3MOXKHOCTSMHU 310POBbS
MPEAOCTABISAECTCS JOTIONHUTEIBHOE BPeMsI JIJIS IOJITOTOBKH OTBETA HA BHIMOIHCHUE 3aJITaHUH.

4.3. OueHouHbIEe CpeCTBA sl POMEXYTOUHOM aTTeCTalllu.

OnEHOYHBIM CPEICTBOM TPOMEKYTOUHOW AaTTeCTAllMM SIBISCTCS HAKOMHUTENbHAs OIICHKa
PE3y/IbTATOB  BBIIIOJHEHUS TEKYILEro KOHTPOJS MO JUCHMIUIMHE W OTBETa Ha BOIPOCHI
MIPOMEXYTOUHON aTTECTALINH.

[lkama u mnpoueaypa OICHUBAHUS ONpEACTCHBl TMOPAIKOM TNpPUMEHEHHs OanibHO -
PEUTHHIOBOM CHCTEMBI OIIEHKH 3HAHWH, oOydwarommxcs B Boponexckom ¢umuane PAHXul'C,
yTBEPXKICHHBIM mprukazoM oT 09 centsopst 2016 roma Ne 114-228/1.

[Ipu mpoBeneHnu mnpouenypbl OLECHUBAHUS Pe3yJabTaTOB OOy4YCHHs HWHBAJIHIOB W JIUI] C
OrpaHUYCHHBIMHA BO3MOXHOCTAMU 3A0POBBA MPEAYCMATPHUBACTCA HMCIIOJIB30BAHHUEC TEXHUYCCKUX
CPEACTB, HEOOXOAUMBIX UM B CBS3M C UX MHIAMBUIYAIBHBIMH OCOOEHHOCTSMHU. DTH CPEICTBA MOTYT
6I)ITI) MMPEA0CTABJICHBI MJIM MOT'YT UCITI0JIb30BaThCA CO6CTB€HHBIC TEXHUYCCKUEC CPCACTBA.

HpI/I HCO6XOILI/IMOCTI/I HHBaJIMJaM W JMIaM C OrpaHUYCHHBIMH BO3MOXHOCTAMH 310POBbI
NPEAOCTABISAETCS AOTOIHUTEIBHOE BpeMs AJIs TIOATOTOBKH OTBETA Ha BBHINOJIHEHUE 3alaHUM.

WHCTpyKUMsi 1O TOPSiAKY MPOBENCHHS NPOLEAYPhl OLIEHUBAHUS IPENOCTABIACTCS B
JoctynmHoH  ¢opme (YCTHO, B THCBMEHHOM (¢opMme, YCTHO C  HCIOJBb30BAaHHEM  YCIYyT
CYpIOTIEpEBOTIHKA).

HoctynHas ¢opma npenocTaBieHHs 33JaHUI OLIEHOYHBIX CPEACTB: B IMeyaTHOH Qopme, B
(bopmMe SNEKTPOHHOTO JIOKYMEHTA, 3a/IaHHsI 3a4UTHIBAIOTCS aCCHCTEHTOM, 3a/IaHUS MTPE0CTABIISIOTCS C
HCITOJIb30BAHUEM CYPJIOTIEPEBO/IA).

HoctynHas ¢opma mpeaocTaBieHHS OTBETOB Ha 3aJaHMs (MHCbMEHHO Ha Oymare, Habop
OTBETOB Ha KOMITBIOTEPE, C UCIIOIB30BAHUEM YCIYT ACCHCTEHTA, YCTHO).

[Ipu HEeoOxomuMocTH JUIst OOyYalOUIMXCS C OTPaHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBbSI U
MHBAJIUIOB IPOLEAYpa OLEHUBAHUS PE3YJAbTATOB OOy4EHHs MO AUCLUILIMHE MOXKET IMPOBOIUTHCA B
HECKOJIBKO 3TaIOB.

Bonpocbwl 011 nposedenus npomescymouHol ammecmayuu
no adanmayuonnoil oucyuniune «Ogucnvie mexuonozuuy

1. TIlpomeMOHCTpUpPYHTE 3HAHWE JTAlOB PA3BUTHUS BBIYUCIUTEIHLHONM TEXHUKH U
WH(POPMAITMOHHBIX TEXHOJOT .
[poananm3upyiite npuniwmn ¢pon Helimana.
[IponemoHCTpUpyHTE 3HAHWE ¥ TIOHUMaHKE BHYTPEHHHUX ycTpoiicTs [I9BM.
IIpopemoHCcTpUpYyiTE 3HAHKE U NOHUMAaHKHE BHEIIHUX ycTporcTB [I9BM.
IIpoaemoHcTpupyiiTE 3HaHUE U IOHUMAaHHUE YCTPONCTBA: MaTepuHckas riara [I9BM.
IIponemoHcTpUpy#iTEe 3HaHHE 00 OTIEPATUBHON MaMATH.
IIporemMoHCTpHUpYITE 3HAHUE O HAKOMMUTENISAX HA KECTKUX M THOKUX MarHUTHBIX TUCKAX.
IIpoaemoHCcTpUpYyiTE 3HAHUE O BUEO IUIaTe; 3ByKoBOM miate [IIDBM.
[IponemoHcTpUpyliTe 3HaHKE U ToHUMaHue ycTpoiictea CD-ROM; CD-RW.
0. TIlpomeMOHCTpUpYHTE 3HAHUE M MOHUMAHHE PA3HOBHUIHOCTH MPHUHTEPOB, HPUHIMIIOB HX

HBOOoNo~wWN

paboTHI.

11. IlpogeMoHcTpupyiiTe 3HaHHE M TOHUMAaHWE PAa3HOBUAHOCTH MOHHMTOPOB, HX
XapaKTEPHUCTHUK.

12. IIpoageMoHcTpupYiiTE 3HAaHKWE M TOHUMaHUE NporpaMMHoro odecreuenus [I9BM.
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13. IIpoaemMoHCTpUpPYHTE 3HAHKE O MPUKIIATHBIX ITPOrpaMMaXx.

14. TIpoaeMoOHCTpUPYHTE 3HAHNE O CUCTEMHBIX IPOTpaMMax.

15. Kakosa koaduryparus miatdopmsr 1C IIpeanpusitue.

16. IIpogemoHcTpupyiiTe 3HAaHME W TIOHHMMaHHE WHCTPYMEHTANBHBIX CHCTEM (CHCTEM
IPOrpaMMHUPOBAHUS).

17. Kakwue pecypcbl MOXXHO KOHTPOJIMPOBATEH C IOMOIIEIO MTporpaMMHoro komruiekca «bOCT
—ITPO»?

18. IIpoaemoHCTpUpPYiTE 3HAHUE U TIOHUMaHHE ompeaencHus ¢aiina, uMms (aina, MOTHBIN
MyTh K (haiy.

19. TIponemoHcTpupyiiTe 3HAHHE (DANTIOBOW CHCTEMBI.

20. Kakue moaynu ectb B cucteme Scala.

21. TlpoaeMOHCTpHpYHTE 3HAHHE W TMOHMMAaHHE METOAA 3allUCH M OBICTPOrO JOCTyHa K
JTAHHBIM Ha MarHUTHBIX JHACKAX.

22. TIpoieMOHCTpUPYHTE 3HAHHUE ONIEPAITUOHHBIX CHCTEM.

23. llpoaeMOHCTpUpPYHTE 3HaHHE HWCTOPUIO Pa3BUTHs TrpadUUecKol  ONeparroHHON
o6oouku Windows.

24. TlponeMOHCTpUPYHTE 3HaHUE W MMOHHUMAaHNAE KOMITBIOTEPHOH Tpad)KH, IIBETOBOW MOIEIH

RGB.
25. [IponeMoHCTpUpYHTE 3HAHHE OCHOBHBIX THIIOB M CITIOCOOOB NPE/ICTABICHUS aJITOPUTMOB.
26. TIposeMOHCTpUPYHTE 3HAHKE IOPUIMUECKIX CITPABOYHBIX HH(POPMAITUOHHBIX CHCTEMAX.
27. TlponeMOHCTpHUpYHTE 3HAHHE U TOHUMAaHHUE TEXHOJIOTUH ITPOTPaMMHUPOBAHHSI.
28. TlpoaeMoHCTpHUpYHTE 3HAHME U TOHUMAaHUE KOMITBIOTEPHON I'pauKH, IIBETOBOM MOACIH
CMYK.

29. Kakune crnenuann3npoBaHHbIE MPOrPaMMHBIE CPEICTBA IS YIPABICHHUS NPEIPHATHEM
Br1 3Haete?
30. Kakwue 3amaun moamaepxuBaet cuctema «l amakTukay.

4.4, MeTonu4ecKkre MaTeprabl

MeTomuueckue MaTepualibl, ONPEACIAIONIME MPOICAYPhl OICHUBAHHS 3HAHWUH, YMCHHIA,
HABBIKOB, XapaKTePHU3YIOMIUX JTambl (HOPMHUPOBAaHHS KOMIETeHIMH onpeneieHsl  «llopsakom
MPOBEJCHHUS TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH W MPOMEXKYTOYHOW aTTeCTaIl[MM CTYJICHTOB B
BoponexkckoM  ¢unmane  QenepaibHOrO rOCYJapCTBEHHOTO  OFOJKETHOTO  00pa30BaTEIbHOTO
yupexaenust «Poccuiickas akajeMusi HApOJHOIO XO3SMCTBA U TOCYNAPCTBEHHOW CIY»KObI NpU
IIpesunente Poccuiickoit @enepammm» ot 01.09.2016 Ne 114-2171.

5. Metoanueckne ykazaHusi VI 00y4alOIIMXCS 110 OCBOCHHMIO AJaNITAIMOHHON AU CHMIIIMHBI

[Ipyn ocBOeHMHM afanTalMOHHOW AMCUUIUIMHBI HCHOJIB3YIOTCS CIEAYIOIINE METOAMYECKHE
MaTepHa’bl, CoJepKalIe BOIPOCH! U 3aJaHusl, CBI3aHHbBIE C UX BBIOJTHEHUEM:

1. Meronuyeckue ykazaHusl U BEITIOJTHEHUSI TaOOPaTOPHBIX paboT (MPaKTUYECKUX 33 JaHHI )
no treme «TekcroBsii mporeccop Microsoft Office Word 2007».

2. Metoanyeckue yKa3aHus AJIs1 BBIIIOJTHEHUS TaOOPaTOPHBIX padoT (MPaKTHYECKUX 3a1aHHi)
no teme «Tabnuunbiit mponeccop Microsoft Office Excel 2007».

4. Metoanyeckne yKa3aHus AJIs1 BBIIIOJTHEHUS 1TaOOPaTOPHBIX padoT (MPaKTUYECKUX 3a/1aHHi)
no Teme «Co3nanue mpeseHTanuii ¢ momoisio Microsoft Office PowerPoint 2007».

6. YueOHasi 1uTepaTypa u pecypchl HHGOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
«HHTEepHeT», BKJII0Yasi epevyeHb YI1eOHO-MeTOANYeCKOro odecneyeHnst
aJanTAUMOHHOM JUCHHMIIJIMHBI

6.1. OcHOBHas IUTEpaTypa

1. TaBpunor M.B. Hndopmarnka u uH(POpMAnMOHHBIE TexXHONOrMU: y4yeOHUK / M.B.
TaBpuios, B.A. Kitumog. - 2-¢ u3n., ucil. u jgoi.- M.: FOpaiir, 2011. — 350 c.

2. Nndopmaruka. bazoBblil Kypc: ydeOHUK A5 OakanaBpoB u crienquanuctos / nof. pea. C.B.
CumoHoBuYa. - 3-¢ uzn.- CI16: [Tutep, 2012. - 640c.

3. Kopneer U.K. MH(hopmanmoHHbIe TEXHOIOTHH B padoTe ¢ JokyMeHTamu: yueOnuk / UK.
Kopnees. - CII6.: IIpocmext, 2016. —304 c.
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6.2. JlomonHuTENbHAS TUTEPATYPA

1. Tpodpumos B.B. MHpopMaunoHHBIE TEXHOIOTHH B YKOHOMHUKE M YIPaBICHUHU: YUCOHHK
JUIs akageMudeckoro 6akamaspuara / B.B. Tpodumos. - M.: IOpaiir, 2016. — 482 c.

2. Benpmeneea M.A., BeprakoBa [0.B. MH]opmanuoHHble TEXHOJOTHH B YIIPaBICHUU:
yaebHoe nocodue / M. A. Benneneera, FO.B.Beprakosa. - M.: FOpaiit, 2016r. — 500 c.

3. JlorunoB B.H. MHdopmairioHHble TEXHOJIOTHH YIpaBleHus. ydeOHoe mocobme / B.H.
Jlorunos. - M.: KHuoPyc, 2016. — 240 c.

4. Nndopmanuonnsie cuctemsl u texnonoruw/ I[log pen. Ilpod. I'.A. Tutopenko. — M.:
IOunTH-/ana, 2010. — 439 c.

5. Kyzmemnora O.b., Aunpeesckuii N.JI. UndopmaTuzarmst MapKeTHHTOBO# AEATEIHHOCTH B
kopropanuu: yued. nocodue. / O.b. Ky3nenosa, M.JI. Anapeesckuii — CI16.: CII6oT DY, 2009. — 71
c.

6.3. YueOHO-MeTOAMmIeCcKOe 00eCIIeueHIUE CaMOCTOSATEIFHON PabOThI

1. TlomBanbupiii E.C. Meronnueckue ykazaHHs Ui BBIOJHEHHUS JaOOpaTOpHBIX paboT
(mpakTrueckux 3amanuii) mo Teme «TekcroBeiii mporeccop Microsoft Office Word 2007». Boporesx
2016.

2. lNonppanmpueiii E.C. Meronudeckue yKazaHus JUIA BBIIOJHCHHS JaOOpaTOPHBIX paboT
(nmpakTuueckux 3amanuii) mo Teme «Tabnuunbiii mpoueccop Microsoft Office Excel 2007». Boponex
2016.

3. Nonppanpueiii E.C. Meronudeckue ykazaHus JUIS BBIIOJHCHHS JaOOpaTOPHBIX paboT
(nmpakTuueckux 3aaanuii) mo reme «Co3nanue npesenTaiuii ¢ momompo Microsoft Office PowerPoint
2007». Boponex 2016.

6.4. HopMaTuBHO-TIpaBOBbIE JJOKYMEHTHI

1. Tlonoxenwe 00 OpraHU3aIM CaAMOCTOSTENFHOW pabOTHl CTYIEHTOB (heAepalbHOTO
TOCY/IapCTBEHHOTO  OIO/DKETHOTO  00pa30oBaTENFHOTO  YUPEKACHHA  BBICIIETO  OOpa3oBaHUS
«Poccuiickas akajgemMus HapOIHOTO XO3AHWCTBA M TOCYJapCTBEHHOH ciyxObl npu I[lpesumente
Poccuiickoit ®enepanuun» (B pea. [Ipukaza PAHXul'C ot 11.05.2016 . Ne 01-2211).

2. llonoxenune Boponexckoro ¢ummana PAHXul'C «O OannbHO-pEHTHHIOBON cucTeMe
OIIEHKH 3HAHUU 00y4aloIIMXCs», YTBEPKAEHHBIM npuka3oM ot 20 uroHs 2014 roga Ne 114-151.

6.5. UnTepHeT-pecypchl

. http://www.biblioclub.ru «Yuusepcurerckas 6ubnnorexa oHmaitn»

Ky6 — anektponnas 6ubmuoreka http://www.koob.ru/

http://www.pedlib.ru/

http://library.evro-bit.ru/

http://psylib.org.ua/

http://www.klex.ru/11m

. http://window.edu.ru/window/catalog

. http://www.ict.edu.ru/books/

. http://www.ict.edu.ru/catalog/
10.http://195.98.85.189:51413/CGl/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I121DB
N=IBIS&P21DBN=IBIS - DnextponHsii kaTajmor Oubimorekn Boponexckoro ¢uimana
PAHXwuI'C

©CONDT A WNE

6.6. CripaBOYHBIE CUCTEMBI
1. KoHCynbTaHT mItoc
2. TapanT

7. MaTepunajibHO-TeXHH4YecKas 6a3a, HHPOPMANMOHHBIE TEXHOJIOTHH, IPOrPAMMHOe
o0ecneyenre M MHGOPMaNMOHHbIE CIPABOYHbIE CHCTEMbI

7.1. doctyn K MH(QOPMAIMOHHEIM U OHONMOTpaduUeckuM pecypcaM B cetd MHTepHeT mis
Ka)KI0r0 00y4aroIerocsi MHHBajauaa Wik 00yJaroIierocs ¢ OrpaHMYCHHBIME BO3MOXKHOCTSMU 37I0POBbS
oOecrieueH MPeI0CTaBICHUEM €My HE MEHEE YeM OJHOT0 Y4eOHOT0, METOAMUECKOTO MeYaTHOTO H/HiIH


http://www.klex.ru/11m
http://window.edu.ru/window/catalog
http://www.ict.edu.ru/books/
http://www.ict.edu.ru/catalog/
http://195.98.85.189:51413/CGI/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=IBIS&P21DBN=IBIS
http://195.98.85.189:51413/CGI/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=IBIS&P21DBN=IBIS
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IEKTPOHHOTO W3JaHWsS [0  aJanTalliOHHON  TUCIUIUIMHE (BKIIOYAs JJICKTPOHHBIE  0Oa3bl
MIEPUOINICCKUX M3aHul), B hopMax, aJanTHPOBAHHBIX K OTPAHUYCHUSM WX 3J0POBbS M BOCTIPUSATHS
nH()OPMAITHH:

Jlnst oOyyarommxcst ¢ HapyImeHUSIME 3pEHUS:
— B IeYaTHOU (hopMe yBEeIHUECHHBIM MIPUPTOM;
— B (opMe dIEKTPOHHOTO JOKYMEHTA,
— B (opMe ayTHOTPAHCIAIUH C UCIOIh30BAHHEM POIPAMMBI CHHTE3a PEUH;
—  UCIOJIb30BaHUE IMOMOIIM ACCHCTECHTA.

Jlst 00y4aroIuxcst ¢ HapyIICHUSAMHE CITyXa:
— B IeYaTHOH (opme;
— B (JopMe MEKTPOHHOTO JOKYMEHTA;
— B (opMe ayTHOTPAHCIAINH C UCIIONB30BAaHUEM MPOTPAMMbI CHHTE3a PEYH;
—  HCIMOJH30BaHUE MOMOIIM ACCUCTECHTA.

Jnst oOy4aromuxcst ¢ HapyIICHUSIMH OTIOPHO-/IBUTATEIFHOTO arapara:
— B IeYaTHO# opme;
— B (hopMe NIEKTPOHHOTO JIOKyMEHTA;
— B (opMe ayIHOTPaHCIIUY C HCTIOJIB30BAaHUEM POTPaMMBbl CHHTE3a PEUH;
—  HCHOJIb30BAaHHE ITOMOIIN aCCHCTEHTA.

7.2. ConepxaHue alanTallMOHHON JMCIMIUIMHBI Pa3MEIICHO Ha caiite WH(OPMAIMOHHO-
KOMMYHHUKaIMOHHO# cetn MuTepuet: http://vrn.ranepa.ru/

7.3. Jns KOHTaKTHOH M  CaMOCTOSITENIFHOH paboThl  HMCHONB3YIOTCA — CIEAYIOIINE
MYJIBTUMEIMHHBIE KOMIUICKCHI, JJIEKTPOHHBIE YYeOHMKM W Yy4eOHble MMOCOOWs, aganTHPOBaHHBIE K
OrpaHUYEHMSIM 310poBbs oOydaromuxcs: «Koncynmerant mmocy, «l'apanT», «YHHBEpCHUTETCKast
oubnmoTeka on-liney.

Wudopmaiimonnsie cpeinctBa oOydYeHHUs: DIIEKTPOHHBIE YYEOHHKH, y4deOHBIE (GHIBMBI IO
TEMaTUKE JAUCLMIUIMHBL, IPE3eHTALMH, HHTEPAKTUBHbBIE yueOHbIEC M HATJISIIHBIC IIOCOOHS, TEXHUUIECKHE
CpeAcTBa MpeabsBieHUs HHpopMauuu (MHOrO(QYHKIMOHAJIBHBIA MYJIbTUMEIUMHBIA KOMIUIEKC)
KOHTPOJI 3HaHUH (TECTOBBIE CUCTEMBI).

MHOropyHKIMOHAILHBIH MyJIbTUMEIMHHBIA KOMIUIEKC B JIEKIIHOHHOH ayIMTOPHU.

VueOHble MOCOOUS Tl 00YYAIONIMXCs ¢ HApYIICHUsIME 3peHust (corsacHo 1. 6.5. MHTepHer-
pecypceel).

Y4eOHble TOCOOUS M YUSOHHUKH JIsl 00YUaIONUXCs C HAPYIICHUAMHU cliyxa (corjacHo 1. 6.5.
HHTEpHET-pecypChl).

VYueOHble mocoOust 1 yueOHUKHU ATl 00ydalomuXcs ¢ HapYLICHUSIMA OTIOPHO-ABUIaTEIbHOTO
ammapata (coryiacHo 1. 6.5. IHTepHeT-pecypchbl).

7.4. Obyuarommecst 00eCIEYNBAIOTCS CIEAYIONINM KOMILIEKTOM IIPOTPaMMHOTO 00ecTieueHus,
aIanTHPOBAHHOTO TSI 00YJArOIIUXCS ¢ OTPAaHUICHHBIMUA BO3MOXKHOCTSIMHU 370POBBSI I 00yJarOIIIUXCS
WHBAJIUIIOB:

s oOy4aromuxcs ¢ HapyIeHUSIMHA 3PEHUS:

MpOrpaMMHBIE CPEICTBa, OOECIEeUYMBAIOIINE NPOCMOTP BHiaeodaitioB B ¢opmarax AVI,
MPEG, DivX, RMVB,WMV;

ITakeT Access;

MicrosoftWord, MS PowerPoint, Internet — Explorer;

MAGicC — nmporpamma 3KpaHHOTO YBEITHUCHNUS;

banabonka — mporpaMMa CHHTE3a peyw;

Coll Reader — mporpamma cuHTE3a peyw;

Jaws — nporpamMma peyeBoil HaBUTaLHH.


http://vrn.ranepa.ru/

20

Jiist 00y4aromuxcs ¢ HapyIIeHUSIMH CITyXa!

MporpaMMHBIE CPEACTBA, OOECIeUMBAIOMIME MPOCMOTP BuaeodaiioB B Qopmatax AV,
MPEG, DivX, RMVB,WMV;

ITaxer Access;

MicrosoftWord, MS PowerPoint, Internet — Explorer.

Jua oOygarommxcs ¢ HapyIIeHHSIMHA OTIOPHO-IBUTATEIBHOTO aIllapara;

MporpaMMHBIE CPEACTBa, OOECIEUMBAIONIME MPOCMOTP BUAeodaiioB B Qopmatax AV,
MPEG, DivX, RMVB,WMV;

ITaxer AccCess;

MicrosoftWord, MS PowerPoint, Internet — Explorer.

ObecrieunBaeTcs BO3MOXXHOCTHh OECIPEIATCTBEHHOTO JOCTyNa OOydYalomuXcs WHBAJIHIOB B
ayJIUTOPUH, TyaJeTHbIC U JPYTHe TIOMEIICHHS, a TaKkKe UX NMPEObIBAaHUS B YKA3aHHBIX MOMEICHHIX
(HayMYKMe TaHAYCOB, TOPYYHEH, PACHIMPEHHBIX JBEPHBIX MPOEMOB, ayJUTOPHS pacloiaractcs Ha
MIEPBOM 3TaXKE, HATMYUE CHCIIHATBHBIX Kpecell H APYTHX MPUCIOCOOICHU).

VY4eOHbIC ayIUTOPHU JJISI BCEX BHJIOB KOHTAaKTHOW W CaMOCTOSTENLHON pabOoThI, HAydHas
OMONMOTeKa W WHBIC IOMEUICHHs JUIs OOYYCHHMsS OCHAIEHBI CICHHUAIbHBIM O0OPYIOBAaHUEM H
y4eOHBIMH MECTaMHU C TEXHUYCCKUMHU CPEICTBAMH OOYUCHUS U OOYyYaIONIUXCS C OrpaHHYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI U OOYYAIOIINXCS HHBAIH/IOB C PAa3HBIMH BUIaMHU OTPAHUYCHUN 37I0POBBSI:

- C HapyIIEHUSAMH 3PEHU:

OpaiineBckast KJlaBuaTypa Jjisl BBoJa HH()OPMAIUH;

YBEIHYHUTENh HHPOPMALIUH Ha MOHHTOPE;

HEBU3YJILHBIN TOCTYI K HHPOPMAIHH;

MPOTPaMMBI-CHHTE3aTOPBI PeUH;

IPYTUX TEXHUYECKUX CPEACTB IpHeMa-Tiepeaadn ydeOHOH HHQPOpManuu B JOCTYITHBIX
(dopmax 1uisl CTyIEHTOB C HAPYLICHUSMH 3PCHHSI.

- C HapyILIEHUSIMU CITyXa:
cpezcTBa OeCTIPOBOHOM Tepeiadu 3ByKa (IIEPCOHANBHBINA YCHUITUTENb 3ByKa, HAYITHUKH);
ayJUTOpPHBIE KOJIOHKU;

- C HapyLEHUAMH OIIOPHO-ABUIaTENBHOIO anmnapara:

CIIELIMAJIbHO OTBEJECHHBbIE MECTa JJI1 WHBAIMJIOB B ayAMTOPHUM, IIOMEYEHHBIE CIIELUAJIbHBIM
3HAKOM M HaXOAALIMECsS B MAKCUMAaJIbHOM OJM30CTH OT BXOJa;

aNbTepHATUBHBIE yCTPOICTBA BBOA HH(OpMAaLINY;

cpeicTaB IMpuema-nepenadd ydyeOHol MH(OPMALMU B JIOCTYMHBIX (OpMax AJsi CTYJACHTOB C
HapyUIEHUSIMU OINIOPHO-ABUTATEIBHOIO allapara.

Jis MaTepuanbHO-TEXHHUYECKOTO OOECTIeUEeHHUs] JUCLHUIUIMHBI HCIONbB3YIOTCS: ayIUTOPHBIN
(GOHJ; KOMIBIOTEPHBIH KJacC C BO3MOXKHOCTBIO JOCTYMa K CIPABOYHO-TIOMCKOBBIM CHCTEMaM
MH(QOPMALMOHHO-TIPABOBOTO O0ECIIEYEeHUs] U C YCTaHOBJICHHOM HpPOrpaMMoON Ui KOMIIBIOTEPHOTO
TECTUPOBAaHMsI 3HAHMUN CTYAEHTOB 110 TEMaM AMCLHUIUIMHBI, clienuann3upoBanHas ayauropus ¢ 11K u
MYJIBTUMEIMHHBIM TIPOEKTOPOM; OHONIMOTEYHO-UHPOPMAITHOHHBIE pecypchl. B ydeOHOM mporecce
UCTIONIB3YIOTCS CIIEeYIONIHE MporpaMMHble TPoayKTel: MicrosoftWord, MS PowerPoint, Internet —
Explorer.



