AHHOTAIIASA PABOYEN ITPOTPAMMBI ATAIITAIIMOHHOM JIUCHUATLIMHBI
Bb1.B. /IB.12.01 «OCcHOBBI IeOIPON3BOICTBAY»

ABTOp:

JloreHT Kadenpbl TocyAapCTBEHHON U MYHHUITUITAILHON CITY>KOBI U KaapoBoi noinutuku [Tomos A.H.,

10 HanmpaBJieHH 10 moAroToBkM 38.03.02 «MeHemxMeHT»

npoduib «YnpasieHue 4eI0OBEIECKUMU PECYpPCaMU»

KBaJInpuUKanus 6akaaaBp

(opmbl 00yUeHHs odHAS

Ieab ocBOEHUS AU CHUNJIHHBI:

Chopmuposamv Komnemenyuio «Bradenue Hagvikamu OOKYMEHMATbHO20 OQOpMAEHUS peuieHuti 8
VYIPAGNICHUU OP2AHU3AYUOHHOU (NPOU3BOOCMBEEHHOU) OesIMEIbHOCHU OP2AHU3AYULL NPU  BHEOPEHUU
MEXHOA0SUHECKUX, NPOOYKMOBHIX UHHOBAYULL UNU OPLAHUZAYUOHHBIX USMEHEHUT».

ANTropuT™M (GOpMHUPOBAHMSI KOMIICTCHIINN 0a3UpPyeTCs Ha MPEICTABICHUAX
- 00 OCHOBAX JICJIONPOMU3BOJICTBA B OpraHax rocyaapcTBeHHoM BiacTu Poccuiickoit deneparuuy;
- opraHax rocyJapCTBEHHOH BiacTu cyObekToB Poccutickoit deneparium;

- OpraHax MECTHOIo CaMOYIIpaBJICHUA,

roCyJapCTBEHHBIX W MYHUIUIIAJIBHBIX MNPCANPUATUAX U

YUPEKICHUSIX, OPTaHU3aUAX U MPEANPHITUIX PA3ITHIHBIX (OPM COOCTBEHHOCTH;
- OCHOBHBIX MIPUHIIMIIOB OPTaHU3AIMH JICIONPOU3BOJICTBA H JOKYMEHTO000POTA;
- OCHOB JJOKYMEHTAIIHOHHOTO 00ECIICUEeHHS YIPaBICHHUS.

Ilnan kypca:

Ne
u/n HaumeHoBaHHE TeM Kpartkoe onucanme tem
1 Hctopus pa3BUTHSA CHCTEMBI TOCYIApCTBEHHOTO | Mcropuueckue TMepuoOmbl B PA3BUTUM  CHCTEMBI
) Jienonpou3BojcTBa B Poccun JernornpousBocTBa B Poccun.
HopmaTuBHO-MeTOAMYECKAS 0aza | O6mas XapaKTePUCTUKA TEPMHHOCUCTEMEI.
2. nmenonpousBoactBa.  OcHoBHble — TOHATHA ¥ | OCHOBHBIC TOHATHSA W TEPMUHBI, IPUMCHIEMBIC B
TEPMUHOJIOTHS JCJIONMPOU3BOJICTBA JIeTIONIPOU3BOJICTBE.
3 OcHoBBI nokyMeHTHpoBaHus. OOmme HOpMBI U | TpeOoBaHus k opOpMIICHUIO TOKyMEHTOB. HopMBI 1
) IIpaBwIa OPOPMIICHUS JOKYMEHTOB IIpaBwjIa OPOPMIICHUS JTOKYMEHTOB.
CuHCTeMBI TOKYMEHTAIIUU OCHOBHBIE (G YHKIIMOHALHBIE CHUCTEMBI
4. JIOKyMEHTalluU B Poccuiickoit Deneparuu.
Hasnauenue u cocras.
5 SI3BIK TOKYMEHTa SI3BIKOBEIC HOPMBI u CTHJIb JIOKYMCHTA.
) Hcnonp30BaHue TEPMUHOB U CIIOBOCUCTAHU.
Opranuzaims padoThl ¢ JOKYMEHTaMU [loHATHE «IOKYMEHTOOOOPOT» W €ro OCHOBHBIE
6. sTanbl. TpeOoBaHUsS K CHCTEMTH3AIMH JOKYMECHTOB U
(hOPMHUPOBAHUIO JICIT.
ApPXUBHOE XpaHEHHE JOKYMCHTOB M JEJ OreHKa 3HAYMMOCTH  JOKYMEHTOB, CPOKH  HX
7. xpaHeHus. DopMuUpoBaHHE M apXUBHOE XpaHCHUE
JIOKYMEHTOB | JICJI.
KondunennuaapbHOCTh MHGOpMAIMA U MpUHIUIG | CBeAeHUsT  OTHOCSIIUECS K  KOH(GHUIACHIIHAIBHOU
8. ec O0CCIEeUYCHUsT B CHCTEME JIOKYMEHTAIIMOHHOTO | mH(popMaIMy. 3aliura JOKYMEHTOB, COICPIKAIINX

obecrieueH s ynpaBIeHHs

CBCACHU OI'PaHUYCHHOIO ITOJIb30BAHUA.




DopMbl TEKYLIIET0 KOHTPOJIA

Mareprasibl TEKyIIEro KOHTPOJIS YCIEBAEMOCTH, OLEHOYHBIE CPEIACTBA IS MPOMEXYTOUHOMH
arTecTallii, WHQOPMAIIMOHHBIC TEXHOJOTWH, TMPOrpaMMHOE of0ecrieueHrne © WH(POPMAIMOHHEIE
CIIpaBOYHBIC CHUCTEMBI, MaTepHallbHO-TEXHUYECKass 0a3a, HEOOXOAWMBIC JUIS OCBOCHHS JWCIUILTHHBI
aJIanTUPOBAHbBl JIJIsl OOYYaroUIMXCS WHBAIWIOB U OOYYaIONMXCS C OTPaHUYCHHBIMH BO3MOXKHOCTSIMH
3J10pOBBSI.

- HanpaeieHHvle HA KOHMPOIb YC6OEHUA 3HAHWIL OCHOB JIEJNOINPOU3BOACTBA B  OpraHax
rocyaapcTBeHHOM Bnactu Poccuiickoit ®enmepanum, opraHax TroOCYAapcTBEHHOH BIACTH CyOBEKTOB
Poccuiickoit denepanyy, opraHax MECTHOTO CaMOYINPABIECHHUs, TOCYJAapPCTBEHHBIX M MYHHIMIAJIbHBIX
MPEANPUITUSAX U YUPSKICHUSIX, OPTraHU3aMAX U MPEATNPUATUIX Pa3TUIHBIX (HOPM COOCTBEHHOCTH;

- OCHOBHBIX MIPUHIIMIIOB OPTaHU3AIMH JICIIOPOU3BOJICTBA H JOKYMEHTO000POTA;

- OCHOB JJOKYMCHTAIIHOHHOTO 00€CIIeUeH s YIPaBIICHHUS;

ONpOC, YNPadiCHeHue, NpaKmuiecKoe 3a0aHue.

- Hanpaenennvle HA (opmuposanue ymeHuil BIaJeTh TEPMUHOIOTHEH B cepe AENOonpou3BOACTBA U
JOKYMEHTAIIMOHHOTO 00ecIieYeH s yIPaBICHUS;

- ONpEeNeNnsTh KOMIUIEKC JOKYMEHTOB, HEOOXOMUMBIX i OQOPMIICHUS pEIICHWH B YIpaBICHUH
OpPTaHMU3aLIMOHHOI (TPOM3BOACTBEHHOM) AEATENBHOCTH ;

- UCTIOJIb30BaTh 3HAHUS OCHOB JIJIONPOU3BOJICTBA B CBOEH ITpodeccnoHaIbHOM NeATeNbHOCTH;

- COCTaBIISITh B COOTBETCTBHH C JISHCTBYIONIMMU HOPMaMH H TPAaBUJIAMH HEOOXOJMMBbIC JOKYMEHTHI;
ONpOC, YNPAadiCHeHue, NpaKmuiecKoe 3a0aHue.

- HanpaeieHHble HA HopMUPOBAHUE HAGLIKOE JOKYMEHTAIBHOTO OQOPMIICHHUS PEUICHUH B YIIPaBICHUN
OpraHU3alMOHHON (TIPOM3BOACTBEHHOW) ACSITENLHOCTH OpTaHU3aIMil IPH BHEAPECHUH TEXHOJIOTUYCCKUX,
MIPOYKTOBBIX WHHOBAITUN WIIM OPTaHU3aIIMOHHBIX U3MEHCHUM.

ONpOC, YApadjCcHeHue, npaKkmuieckoe 3a0anue.

®opmMa NpoMeKYTOUHOI aTTeCTallMHU - 3a4eT
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