IIK- 8 Baagenne HaBbIKAMH JOKYMEHTAIBHOT0 0(p)OpMJIEHUS PelieHNH B YIPaBJIeHUH OPraHU3alMOHHOI (IPOM3BOICTBEHHOI) AeATeIbHOCTH OPraHu3anuii npu
BHeJPeHUH TeXHOJOTHYeCKHUX, MPOIYKTOBBLIX NHHOBAIMI WJIH OPraHN3allHOHHBIX M3MeHeHMHIi.

1. OOmasi xapaKTepuCTUKA KOMIeTeHIINH

Kommerenuust HampaBiieHa Ha (opMHpOBaHHE TPYAOBBIX (QYHKIUN IO JOKyMEHTaJbHOMY O(OPMIICHHIO pelIeHWH B yNpaBlICHUW OpPTraHU3allMOHHOW
(MTpOM3BOJICTBEHHON) NEATEIBHOCTH OpraHU3allnil TPH BHEAPEHUH TEXHOIOTHIECKUX, TPOILYKTOBBIX HMHHOBAIMN MIIM OpTaHW3alOHHBIX U3MEHEHHH.
dopmMupoBaHUE H Pa3BUTUE JAHHOW KOMIIETEHIIUN OCHOBBIBAETCS HA PE3yJbTaTaX OCBOCHUS CIEMYIOIIMX 00LIenpogeccHOHATbHBIX KOMIETECHITHIA:
- BJIa/ICHHE HaBbIKaMH TIOMCKA, aHAJIM3a U UCTIOb30BaHMSI HOPMATHBHBIX M TIPAaBOBBIX JOKYMEHTOB B cBoel nmpodeccronanbHoit nearensHoct (OITK-1)
- CIOCOOHOCTH MPOEKTHUPOBATH OPTaHW3AIMOHHBIE CTPYKTYpHI, YU4acTBOBaTh B pa3pabOTKe CTpaTeruil ympaBlieHHsS YEIOBEUECKUMH pecypcaMH OpraHH3alui,
TUTAHUPOBATDH M OCYIIECTBIISITh MEPOIIPUATHS, PACIIPEACIISTh U IeNIerHPOBaTh MOJTHOMOYHS C YU€TOM JIMYHON OTBETCTBEHHOCTH 3a ocyliecTsiieHne Meporpusatus (OI1K-3)
- BlIa/ICHHE METOJIaMH MIPUHATHS PEUICHUH B yIIPaBICHUN ONEPAIIMOHHON (IIPOM3BOICTBEHHON) JiesiTenbHOCTRI0 opranuzaimii (OI1K-6).
BxoaHoii ypoBeHb 111 GopMUPOBaHUSI KOMITIETEHIIMH ONpe/esisieTcs:
3HAHUEM:
- HOPMAaTUBHBIX U MPABOBBIX IOKYMEHTOB B CBOEH MPOeCcCHOHANBHON A TEIbHOCTH;
- OpraHU3alOHHBIX CTPYKTYP;
- METO/IOB MPUHATHS PELICHUH B YIIPaBICHUH ONEPAIMOHHON (IIPOU3BOACTBEHHOM) AESTETHHOCTHIO
YMeHHeM:
- AHAJTM3UPOBATH M UCTIOIB30BAaTh HOPMATHUBHBIE TPABOBBIE JOKYMEHTHI B CBOEGH MPOpecCHOHANBHON A TETbHOCTH;
- MPOEKTHUPOBATh OPraHU3AIMOHHBIE CTPYKTYPHI;
- IPUHUMATH YIIPaBJIEHYECKHUE PELICHMS.
HABBIKAMM:
-IPOEKTHPOBAHNS OPTaHU3ALMOHHBIX CTPYKTYP U MPHUHSITHS YIIPaBISHYECKUX PEIIeHUH.
Ocobennocmu, céa3anHble ¢ 02PAHUYEHUAMU 803MONCHOCIEN 300POBbAL:
JUISL CIIETIBIX M CIIa0OBUAALIMX O0YYarOIIXCSL:
— c()OpMHUPOBAHHOCTH MMPHUEMOB OCA3ATENFHOTO H CIIyXOBOI'O CAMOKOHTPOIIS B Tipoliecce (GOpMUPOBAHUS TPYAOBBIX JICHCTBHH.
JUTSL TITyXHMX M CIa00CIBbIIIAIINX 00yYaromuXCs:
- ¢(hopMHPOBAHHOCTH MTPHEMOB OCS3aTETHHOIO U BU3YaIbHOTO CAMOKOHTPOIIS B TIporiecce (POpMUPOBAHUS TPYAOBBIX JEHCTBUIA.
JUIs1 00yYaroIIUXCs ¢ HapyHIICHUSIME OIIOPHO-/IBUTATENILHOTO anrapara:
— OBIQJICHHE COBPEMEHHBIMH TEXHOJOTHSMHU MOJJICPKaHUS PaOOTOCIIOCOOHOCTH, CBS3aHHOM € Y4eOHOM W TMPOHM3BOACTBEHHOW MAEATEIHHOCTHIO C YUETOM
JIBUTATENbHBIX, PEUEIBUTaTEIbHBIX U CEHCOPHBIX HApYIIEHUH;
— OBJIaZICHUE JJOCTYITHBIMH CITOCO0aMH CaMOKOHTPOJISI HHIMBUIYaJIbHBIX MTOKa3aTeleld yMCTBEHHOH 1 (pu3nyeckoil paboToCriocOOHOCTH.
VYaensercs mpucTanbHOE BHUMaHHWE WHAMBUAYalbHOHW paboTe ¢ OOydYalomMMHUCS WHBAIMIAAMU M JIMIAMHA C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 3I0pPOBBSL.
Ucnonesytotess 1Be GopMbl B3aUMOACHCTBUSL C TMperogaBaTeleM: WHIAWBHIyalbHas ydeOHas paboTa (KOHCYIbTalMu), T.e. JAOMOJHUTENBHOE pPa3bsCHEHHE y4eOHOTO



MaTepHaa M ero yriyOoJeHHOe M3ydeHHe ¢ TeMH O00ydarolMMHKCs, KOTOpbIe B 3TOM 3aMHTEPECOBAHBI, U MHIMBUAyallbHAsl BOCIUTAaTeNbHAs pabora. HIUBHya bHbIE
KOHCYJIbTAllMY 110 TUCHMIUIMHE CTAHOBSITCS BRXXHBIM (PaKTOPOM, CIIOCOOCTBYIONIMM WHAWBUAYAIN3AlMA OOYUEHHsI U YCTAHOBIICHHIO BOCITUTATEILHOI'O KOHTAKTa MEXIY
MpenojaBaTeneM 1 00yJaroMMHUC HHBAJIMIAMH U JIMIaMH ¢ OTPaHHYEHHBIMU BO3MOXXHOCTSIMU 37I0POBBSL.

YcraHaBIMBaIOTCS KOHKPETHBIE (POPMBI M BUIBI CAMOCTOATENBbHOW PabOTHl 00YYarOIIMXCSl MHBAIWAOB M JIMII C OTPAaHUYECHHBIMH BO3MOKHOCTSIMHU 30pPOBBSL.
Beibop dopm u BHIOB caMocTOATENbHOH paboThl, 00yHaIOMIMXCSd MHBAJIMIOB M JIMI C OPAaHMYEHHBIMH BO3MOKHOCTSIMH 3[I0POBbSI OCYIIECTBIISIETCS C yYETOM HX
CIOCOOHOCTEH, OCOOEHHOCTEW BOCHPHUATHS M TOTOBHOCTH K OCBOCHHIO Y4YeOHOro marepuana. DopMbl caMOCTOSTENbHOH pPalOTBl yCTaHABIMBAIOTCA C YYETOM
WHAMBUAYaIbHBIX ICUXO(PHU3NIECKUX 0COOEHHOCTEN (YCTHOTO MIJIM TMCBEMEHHOTO onpoca Ha Oymare Win KOMIbIOTepe, B (JopMe TECTUPOBaHMsI, Ipe3eHTanuil u 1.11.). [Ipu
HEOOXOJMMOCTH O0YYarolIMMCsl MHBAIUAAM M JIMIaM C OTPaHHYEHHBIMH BO3MO)KHOCTSIMH 30pPOBbS MPEAOCTABISIETCS JOMOIHUTENBHOE BpeMs JUIsl KOHCYJIbTAlUH M
BBINOJHEHMS 3a/JaHuI

Teoperuueckast 6a3a [1K-8 ¢popmupyercs B pamkax AucHUILIHHB « OCHOBBI JEJI0MPOU3BOJICTBAY.

2. CocraB (CTpPYKTYypa) U 3Tanbl 0CBOEHUS] KOMIIETeHIIUHU

2.1. CocTaB (CTpPYKTypa) KOMIETEHIIHH

KommereH1ust OTHOCHTCS K YUCITYy OJHOKOMITOHEHTHBIX.

CriocoOHOCTD BiaJIeHHs] HaBBIKAMH JJOKYMEHTaJIbHOTO OQOPMIICHHUS PEIICHUH B YIIPaBICHUH OpraHW3allHOHHON (IPOU3BOACTBEHHO ) ASATELHOCTH OpTaHu3alui
MPH BHEPEHUH TEXHOIOTHYECKUX, IPOYKTOBBIX HHHOBAIMI WM OPraHN3al[MOHHBIX U3MEHEHHI — OJTHO JieiicTBHE (OTHOKOMITOHEHTHOE).

Jnist oBafieHust JaHHBIMHM HaBBIKAMH HEOOX OJJIMO TTOCIIEI0BATEILHO BHIMOIHUTD CIEAYIOIINE TEHCTBUS:

- OBJIQIETh OCHOBHBIMH MOHATUSIMH ¥ TEPMUHOJIOTHEN JETIONPOU3BOACTBA;

- OBJIAJETh OpraHu3anueil paboTsl C JOKYMEHTaMU;

- c¢(opMHPOBATH CITIOCOOHOCTH AOKYMEHTAILHOTO O(OPMIICHHUS PEIICHH B yIIPAaBICHUU OpraHU3allHOHHOMN JIeITEbHOCTBIO.

2.2. dtanbl GOpMHUPOBAHNSI KOMIIETEeHIIMH B Mpolecce 0CBOeHUsI 00pa3oBaTeJbLHON MPOrpaMMBbl
®opmuposanue [1K-8 ocymiecTBisiercss B paMKax Tpex TarnoB, BKJIIOYAET B ceOsl:

- OBJIaICHUC OCHOBHbBIMU ITOHATHUAMU U TGpMHHOHOI‘HGfI JACIOIMPON3BOACTBA,

- OBJIaJICHUE OpraHu3aIyell paboThl ¢ JOKyMEHTaMH;

- CIOCOOHOCTH JOKYMEHTAIBHOTO OQOPMIICHHUS PEIICHHUH B YIIPABICHUH OpTaHW3allHOHHOMN JIeSITeIbHOCTHIO

3. Omnmcanue KPUTEPUECB H nokasareJei OICHUBAHUA KOMIECTCHIMHN HA PA3JIUYHBIX 3Talax €¢ (l)OpMHpOBaHI/Iﬂ

JTan ocBOeHUsI KOMIIEeTEeHIINU Moka3zaTenn Kputepuu CpenctBa
OLlCHUBAHU S OLlCHUBAHU S (MeToaBI)
OLlEHMBAHUS
OBnajieHrie OCHOBHBIMH MOHATUSMU U YyacTByeT B 9KCIPECC-0mpocax o OtBewaer Ha Bompockl 3aHsaTHH (o | Ompoc, ynpakHEHUS, TPaAKTUIECKIE
TEPMUHOJIOTUEH JIEOMPOU3BOICTBA M3y4aeMbIM TEMaM JTUCIUTIITUHBI 3a/IaHHOM TIIKaJIe OI[CHUBAHUS) 3a1aHUs




VYuacTByer B 00CyX/IeHUU MaTepuania
0 pe3yJbTaTaM U3Y4EHUS OTAEIbHBIX
TEM NPOTPaAMMBI.

JleMOHCTpUpyeT OCMBICIIEHUE U3YYEHHOTI O
Marepua’a.

Ognagenue opranuzanyeil padoThl ¢
AOKYMCHTaMMH.

JIeMOHCTpUpYyeT OpraHu3alio padoThI
C pas3jindHbIMU BUJaMU JOKYMCEHTOB U
Ppa3siinUHbIMU TOTOKaAMH JOKYMCHTOB.

JeMoHcTpupyer  pas3ivyHble  3Tallbl
paboThI ¢ TOKYMEHTaMH.

Touno H B IIOJTHOM o0beMe
JIEMOHCTPUPYET TEOPETUYECKUE 3HAHUSA U
nux HpI/IMeHeHI/Ie Ha HpaKTI/I‘IeCKI/IX
3aHATUAX.

Ompoc, ynpaxHEeHUs, MPaKTHIECKHUE
3aJlaHus

CrocoOHOCTh JJOKYMEHTAJILHOTO
oopmIIeHHS pelIeHUl B YIIpaBICHUH
OpFaHH3aHHOHHOﬁ JACATECIIBHOCTBIO

JloKyMEeHTaIIbHO odopmiiser
yIIpaBJIEHYECKHE PEIISHHUS 110 3aTaHUI0
nperoiaBaTels.

Bezommbouno odopmiiser
YIIPaBJICHYECKHUE PEIICHHS.

Onpoc, ynpaxHEeHUs, MPAKTUIECKUE
3aJaHHUA.
3auer.

Hoctuxenue pesynbraTta ocBoeHus [1K-8 obecnieunBaercs myrem GOpMUPOBaHHS y 00YHaIOMIMXCSl CIEAYIOIIHX

BHAHUU:

- OCHOB JIEJIOIIPOM3BOJCTBA B OpraHax roCyJapCTBEHHOHN Biiactu Poccuiickoii denepanuu, OpraHax rocyAapCTBEHHOM BIIACTH

cyobextoB Poccuiickoit denepanmu,

opraHax MECTHOTO CaMOYIIPaBIICHHS, TOCYJApCTBEHHBIX M MYHHUIMIIAIBHBIX NPEANPHUATHAX W YUPESKACHHUSAX, OPraHM3alusX W MPEANPHUATHAX Pa3IUYHBIX (HopM

COOCTBEHHOCTH;

- IOpsiIKa JOKYMEHTaJIbHOTO 0(hOpMIICHUS pellieHUH B YIPaBICHUH ONEPallMOHHON (IPOM3BOJCTBEHHON) AeATENIFHOCTH OpraHU3allHiA;

YMeHU:

- HCTONB30BaTh 3HAHUS OCHOB JIETIONPOM3BOJICTBA B CBOEH MPOQeCcCHOHATBHON e TENbHOCTH;
- COCTaBJISATh B COOTBETCTBUH C JICHCTBYIOIIMMHA HOPMaMH U MTPABUJIAMU HEOOX OJIMMBIC JIOKYMEHTBI,
- TOKYMEHTAJIbHO O()OPMUTH PEIICHUS B YIIPABJICHUH ONEPAIUOHHOM (ITPOU3BOICTBEHHON ) JIEITEIILHOCTH OPTaHU3aIIHH.

HABBIKOG.

- JOKyMEHTaJbHOro O(OpMIJICHHS PEIICHWI B YIPABICHUH OPTaHU3AIMOHHON (IIPOM3BOJICTBEHHOM) JEITEILHOCTH OpPraHU3aIlMil MPH BHEAPCHUHM TEXHOJIOTMYCCKHUX,
MPOAYKTOBBIX MHHOBALIUM WJIK OpraHN3allMOHHBIX U3MEHEHUH.




