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KBanpuranus 6akaaaBp

¢opmbl 00yueHus ouHas

Ileab ocBoeHust AMCUHUIIMHBI: (JOpPMHUPOBaHUE KOMIIETeHLUH «BianeHue HaBbIKAMHM COCTABICHUS
(UHAHCOBOM OTYETHOCTH C YYETOM IIOCIEACTBUH BIMSHHMA PAa3IUYHBIX METOAOB M CHOCOOOB
¢uHaHCOBOrO ydeTa Ha (UHAHCOBBIC pE3yNbTATHI JESITEIBHOCTH OpraHW3allid Ha OCHOBE
UCIIOJIb30BaHMS COBPEMEHHBIX METONOB O0paboOTKH [el0BOM HH(OPMAlMM W KOPIOPATHBHBIX

MH(QOPMALMOHHBIX CUCTEM.

Anroputm (hopMHUPOBAHUS KOMITETCHIIMU (3TAITbI OCBOCHUS ):
- CIIOCOOHOCTH OCYIIECTBIIATH IOUCK HOPMATHBHO-TIPABOBOW MH(OPMAIIHH;

- cCIOCOOHOCTH peuaTh TUIIOBBIC 3a1a4U;

Ilnan kypca:

Ne

HaumenoBanue tem
n/n

KpaTKOC OIMMCAHHEC TEM

Beenenue B nHpopMaTuKy. AnmapaTHoe
U mporpaMmHoe oOecriedenue DBM.

Hucuunina «adpopmatukay. Mecro
JUCLUIUIMHBL B Py  Y4eOHBIX  JUCHUILINH
CIEINATILHOCTH.

Uctopust pa3Butuss 1 Mecto MHQOPMATHKH Cpeau
Ipyrux Hayk. MHdopmaunoHHBIE pecypcsl H
nHpopmaTuzanusi obmectBa. MHdopmarnka Kak
HayKa M KaKk BHJ MPAKTHYECKOW AEATETbHOCTH.
[Ipenmer nadopmaruky.

OcHoBHble moHsATUS HMHpOpMaTuku. WHpOpMarus,
COOOIIEeHNS, TaHHbIE, CUTHAIL.

CsoiictBa nH(popManuu. Vzmepenre nHPOpMaIHH.
CucrteMsl  cUHCIICHUS. Enunnubel  u3MepeHus
nH(pOpMaIUn.

Monenu perieHus (YHKIIMOHANBHBIX u
BBIUMCIUTENBHBIX  334a4. ANTOpUTMH3aLUs |
MIpOTrpaMMHUPOBaHHUE.

TexHONMOTMM  TPOTPAaMMHUPOBAHHS W SI3BIKH
MIPOTPaMMHUPOBAHHUST BBICOKOTO YPOBHSI.
AnmnapartHoe obecrieuenue IBM.

IToustne 00 apxutekType KommbioTepa. OCHOBBI
XpaHeHUs HHpOpPMALTUH B KOMIIBIOTEpE.
KopupoBanue nanubix. but u OGaifr. ®dopmartsr
JAHHBIX.

Knaccudukamuss KOMIOBIOTEPOB IO TOKOJIEHHSAM.
Knaccugukanus KoMInp0TepoB M0 MPUMEHEHHIO.
Buyrtpennne yctpoiictBa IIOBM. Bremnue
ycrpoiicta [IDBM.

[Iporpammuoe oGecneuenune [I9BM (cucremnHoe




Ne
n/n

HaunMeHoBaHue TeM

Kpancoe OIIMCAaHHUE TEM

MIpOTrpaMMHOE obecrieueHue, MIPUKJIATHOS
MPOrpaMMHOE O0CCIICUCHHe, WHCTPYMEHTAIbHBIC
cucteMbl). [IpuMepsl OTHENBHBIX MPOTPAMMHBIX
CHCTEM M WX MECTO B IIporecce 00pabOTKN TaHHBIX,
TEXHOJIOTHYECKUE OCOOCHHOCTH MX TPUMCHCHHMS.

Onepannonnas cucrema WINDOWS 7.
daMIoBEIC CUCTEMEL.

Crtpyktypbl XpaHeHus naHHbix B I[IOBM u unx
MECTO B PELICHNH MPUKJIAAHBIX 3a/1a4.
Opranmzanusi XpaHeHus JaHHbeIX B [IOBM.
[onsTne daiin (daiinoBas CTPyKTypa OpraHu3aluu
naHHbIX). Mepapxuueckast CTpyKTypa OpraHH3aliu
kaTasioroB. TpeOoBaHus K (GOPMHUPOBAHHIO WMEH
karanoroB u (aiinos. PacmmpenHoe ums (patina.
TunoBble pacmupeHus. YcTpoiictBa - (aiiibl
KopneBoit  karajmor.  CTpyKTypa  KOpPHEBOIO
Karajora, noakatamoru. Ilonstus "mapmpyt" u
"myts" Kk  TpeOyemomy  aiinmy. CmocoObl
oOpameHuss K OTHenbHOMY (paiimy, Karamory u
rpynmam (hanios.

Omnepaunonnsie cucteMbl. OOmme cBeaeHUs o
IUCKOBOW omepannonHoit cucteme MS DOS.
Kommonentst MS DOS w ux (yHKIIMOHaIBHOE
Ha3HaYeHUe.

[lonoxutenbHble  XapakTepHbIE  OCOOCHHOCTH
rpaduyaeckoro naTepdetica TUTS
HETPOrPaMMHPYIOIIETO npodeccruoHana.
I'paduueckas ~ MHOTOOKOHHas  OMepaluOHHas
o6onouka WINDOWS u ocobenHOCTH €€ paboThHI B
nIaHHOU cpexae. PaboTta ¢ MaHUITynATOpOM "MBIIIH".
[lonssTMa TUKTOrpaMMa, OKHO, CHCTEMHOE U
pabouee MeHto. Knaccuukanys oKoH U omnepaunuu
HaJl HUMH).

[Ipuembl paboOTHI ¢ OKHAMH. 3alyCK W 3aBepIICHUE
paboTel mpuUKIaAHBIX TporpamM. CBeleHHS O
MeHeJDKepe 3a7ad 1 MeHemkepe ¢aitnos. Tumossle
npouenypsl  paboThl B MeHemkepe  (aiinos.
[Ipumenenne Oydepa MPOMEKYTOYHOTO XpaHEHUS
B mportecce pabotsl B cpene WINDOWS. Ceenenus
0 MEHEDKEpe IeyaTH.

Obmme ceegennss o WINDOWS 7 wu  ero
OTJIMYHUTENbHBIE OCOOCHHOCTH.

PaboTa ¢ TeKCTOBBIMH JJOKyMEHTAMH.
[Iporpamma MS WORD.

ABTOMaTH3MpOBaHHbIE paboune MecTa Ha OCHOBE
MIEPCOHAIBHOTO KOMIIBIOTEPAa W MX HCIIOJIb30BaHUE
B OpraHax TOCYAapCTBEHHOIO  YIpaBJICHHS.
WnTerpupoBanHsie NIPUKJIIaTHbIE CHCTEMBI,
oOecrieunBaronue: yJAOOHBIM BBOJ IMPOOJIEMHO-
OpHEHTHPOBAHHON MH(OpPMAINN; OBICTPHIN JTOCTYI
K paHee BBEICHHOH WH(popManuu; GopMHUpOBaHHUE
1 00paboOTKy JOKYMEHTOB CIIOKHOW CTPYKTYpBI
OcoGeHHocTn MHTETPUPOBAHHBIX CUCTEM
(B3aMHasi COTJIACOBAaHHOCTH BCEX MPOTrPAMMHBIX
KOMIIOHEHT,  BO3MOXKHOCTb  MH(OPMAILIIOHHOTO
oOMeHa MEXAy TNporpaMMaMH, €IWHBIH CTHIIb
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Ne
n/n

HaunMeHoBaHue TeM

Kpancoe OIIMCAaHHUE TEM

B3aMMOJICHCTBUSl  TOJNB30BATENsl C  CHCTEMOH,
eanHoOoOpa3Hoe M HarJsAHOE  OTOOpakeHHe
WHPOPMAILIMK,  TPOCTOEC  YINPaBICHHE  XOJOM
JManora,  ObICTpOe  TEPEKIIOYCHHE  MEXITy
pasNUYHBIMA  (QYHKIIMOHAIBHBIMH KOMITOHEHTAMHU
CHUCTEMBI).

ITousTre 00beKTa Kak HHGOPMAITMOHHON ¢IHHHMIITHI,
JOMyCKaroen omnpeesieHHbIE oTepanu
00pabOTKH (TEKCTOBBIC JTOKYMEHTBI, TaOIHIIBI MU
CTPOKH B HUX, TpadyHdecKue H300pasKCHIS ).

OOmue cBeaeHust 0 paboyeM MeCTe PYKOBOIUTENS
U ero XapakTepHble ocoOeHHOcTH. Paboune mecta
9KOHOMHCTOB, OYXTaJTEpOB M HX OTIHYUTEIHHBIC
ocoberHoctr. llepcoHanmpHble WHPOPMAITMOHHBIE
cucTeMbl  (aBTOMAaTU3UPOBAaHHAS  KapTOTEKa).
Mertadopa pabouero kaOuHeTa.

IIpeumymiectBa mporpaMM, pabOTaIOIUX B Cpele
WINDOWS. Microsoft Office xak maker uMmerommx
OOIMH MPHUHIMIT KCIONB30BaHUS W COBMECTHO
pabotatonux mporpamm. COCTABISIOIIUE CHCTEMBI
ABTOMATH3UPOBAHHON TIOANEPKKU JACATCILHOCTH
CITy’Kalero (TEeKCTOBBIA MpOIEccop, 3IEKTPOHHAsS
Tabnwuia, 6a3a qTaHHBIX).

TekcToBble MPOILECCOPHl U WX OTIMYUTEIBHBIC
OCOOCHHOCTH W (PYHKIIMOHAJIBHBIC BO3MOXKHOCTH
(ucronbp30BaHUE PA3IMYHBIX IPUPTOB CHMBOJIOB,
paboThl ¢  MPOMOPIHMOHANBHBIMUA  IIPUPTAMH,
3ajaHHe MIPOU3BOJIBHBIX MEKCTPOYHBIX
POMEXYTKOB, aBTOMATHUECKHHA IEPEHOC CJIOB H
HyMEpalusi CTpaHull, o0paboTka H HyMepalus
CHOCOK, TIeYaTh KOJOHTHUTYJIOB, BBIPABHUBAHHE
KpaeB abzaleB, co3jaHue TaOJHWIl M TOCTPOCHHE
JarpaMM, MOCTPOCHUE OTJIABJICHUH, WHJCKCOB H
T.1.).

TexcroBeiii  pemaktop WORD for WINDOWS.
Kpatkue cBemenmss o  Bepcusix. OCHOBHBIE
CBEJICHHUS: BBOJA W  KOPPEKTHPOBKA  TEKCTA;
(dopmaTupoBaHHE CHMBOJIOB, a03aleB M CTPAHMII;
11a0JIOHBl  JIOKYMEHTOB W CTHJIM  O(OPMIICHHS;
TTO3UINH TAOYJISIIIMK U TaOIHIIBI; OOBEKTHI; TOJISL.

Pabora ¢ 371eKTpOHHBIMU Ta0JIAIIAMUY.
[Tporpamma MS EXCEL.

OCHOBHBIE TOHATUS ¥  OCHOBHBIE  (DYHKIUH
TaONMMYHBIX TIporieccopoB. OOmme CcBEACHHUS O
pa3MYHbIX TaOIMYHBIX Mporeccopax. MHTerpamus
pa3nu4HbIX QYHKIMHA pacueTa, MOCTPOSHHS TaOJInI]
n rpaduxoB. TabmuuHblii mpomeccop Kak 0a3a
JIAHHBIX.

OTnuuuTenbHbBIE 0CcOOEHHOCTH TabJIMYHOTO
nporeccopa EXCEL. Tepmunsl. CrpykTypa
3JIEMEHTHI OKHA, pabouunii McT. Beigenenue sdeex.
Ob6nactes xomann. Co3manne W pa3OneHHe OKOH
(oxHa (QaiinoB U PUKCHpOBaHHOE OKHO). DOpMyIIBI
u cchutku. PaboTa ¢ pabounmu kHuramu. [ledats B
EXCEL. PacueTsl ¢ HCTIOJIb30BaHUEM KaJICHJIAPHBIX
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Ne

/o HaunMeHoBaHue TeM Kpancoe OIIMCAaHHUE TEM

nat. I'paduueckoe npencraBieHue NaHHBIX. CBS3b
JAHHBIX cueTa ¢ TabnuIlel HarmoiHeHus. OyHKIUU
EXCEL. Pabora ¢ ¢aiinaMmu U peaakTHpOBaHHE
(haiimoB. Pabota ¢ okHamu. OOpaboTKa IHUarpamm.
Omnepartopsl B popMyiax.

[Iporpamma MS POWERPOINT. VYpasneHue IIpe3eHTalUEN. HobGasnenue
Co3znmaHune Tpe3eHTaIi nepexogoB Mexnay cnaiinamu. I[loHsiTue W BHIBI
3NIEKTPOHHBIX MIpe3eHTalHi. Crtpykrypa
3NEeKTpOHHOM mpe3eHTarmu. lloHATne cnaiina.
Penakropsi 3JIEKTPOHHBIX Mpe3eHTaIUM:
Ha3Hau€HHE, OCHOBHBIC BO3MOXHOCTH. Co3naHue U
yIpaBjieHHUE ClaiaMy IEKTPOHHOM Mpe3eHTaluu:
KOIIMPOBaHHE, nepeMelieHue, yHajeHue.
5 Odopmienne cranpa. Maker craiina.
' Ucnonb3oBanne 1mabmoHoB st ohOpMIICHUS
cnaiina. I{BeToBas cxeMa ciaiiaa.

PaGota ¢ oObekTamMH Ha cHalge: TEKCTOM,
KOJIOHTUTYJIaMH,  YIPAaBIAIOUIMMUA  KHOIIKaMH,
TUMEPCChIIKAMH, JWarpaMMaMu, rpadu4ecKuMu
oObeKTaMH. AHUMAIMS TEKCTa W TpaPuUecKux
00BEKTOB Ha ClTalfe.

3alaHue BPEeMEHHBIX WHTEpPBaJOB MOKa3a CIaiioB.
Hacrpoiika neMOHCTpanyu.

Crneunanu3nupoBaHHbIE IPOrPaMMHBIE Cucrema «l'anakTukay .

cpencTBa Cucrema Scala.

6. Cucrema ympasnenuss mpennpuitueM «b3CT-
ITPO».

1C: byxrantepusl.

DopMBbI TEKYIIET0 KOHTPOJIA

- HanpaeieHHble HA KOHMPOJIb YC6OEHUA 3HAHUI TIPEACTABICHUS NHPOPMALUK B KOMIIBIOTEPE IS
Pa3INYHBIX TUIOB JJAHHBIX; METOZOB U CPEJICTB MOJIYUYCHUS, XpaHEHHs U NepepaboTKH UHPOPMAIIHH;
0coOEHHOCTEH NPOrpaMMHBIX MHTEP(EHCOB; OCHOBHBIX IPOrPaAMMHBIX CPEACTB U O(opMIiIeHuUs
(bMHAHCOBBIX OTYETOB M CO3/1IaHUSI IPE3CHTALNH.

YCMHbBLU ONPOC

- HanpaeieHHvle HA Hopmupoeanue ymenuii  VCIONIB30BaTh HABBIKK CXATUS HHPOpMAINY;
MCIOJIb30BaTh O(UCHBIC MAKEThI JJIS PELICHHs BBIYUCIUTEIBHBIX 3a7a4; CaMOCTOSTEIbLHO padoTaTh
Ha KOMITBIOTEPE, OCYIIECTBIISITh MOKUCK, XpaHEHHEe, 00padOTKy M aHANU3 UH(MDOPMAIUK U3 Pa3IMYHBIX
WMCTOYHWKOB, HACTpauBaTh pPa0OuYWil CTOJ TIOJl WHAMBHIyallbHbIC TpPeOOBaHMs, pa3OUpaThCsi B
MPOrpaMMHBIX HHTEp(dercax MPUKIAIHBIX MPOrpaMM; 0popMIIATE PHUHAHCOBBIC OTUYETHI.

8bINONHEHUE 1aDOPAMOPHBIX pabom

- HanpaeienHble HA hopmupoeanue HA6bIKO8 PAOOTHI C Pa3IMIHBIMU MTPHUKJIATHBIME IPOTPaMMaMH,
B TOM YHCJIE C MCIOIb30BaHueEM 00J1auHbIX TexHooruii; makerom Microsoft Office.

8bINOIHeHIe 1aDOPAMOPHBIX pabom

®opMa NPOMEKYTOYHOH aTTeCTAMH — 324eT ¢ OLEHKOM
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