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1. Ilepeyens NJIaHUPyEeMBIX Pe3yJAbTATOB 00y4eHHsI 10 JUCLHUILINHE,
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMH OCBOCHHS IPOrPaMMbI

1.1 Jducnuniauna «UHopManuoHHbIE TEXHOJOTMH B YHPABJIECHHW» 00eCHedHBAET
oBiajeHue ciaenywuleii komnerenuueii: OIIK — 6 «Cnocobnocmv pewams cmanoapmubsie 3a0a4u
npogeccuonanbHoU deamenrbHOCMU HA OCHO8e UHMOPMAYUOHHOU U OubIUOSpaAduyecKoll KyIbmypsl C
npUMeHeHUueM UHGOPMAYUOHHO-KOMMYHUKAYUOHHBIX MEXHOIO2ULL U C YYemOoM OCHOBHBIX MpehOo8aHUll
UHGDOPMAYUOHHOU OE30NACHOCIUY.

OIIK — 6 nampaBieHa Ha (GOpMHpPOBaHHE OOOOIEHHBIX TPYIAOBHIX (WYHKITHH, CBS3aHHBIX
BBIMIOJTHEHHEM JIOJDKHOCTHBIX 00si3aHHOCTeH Tpu paboTe B pasidMyHBIX TOCYAapCTBEHHBIX U
MYHUIMIIANBHBIX YUPEKACHUSIX, OPUCHTUPOBAHHBIX Ha (HOpPMHUpPOBAHWE, TPUHATHE W KOHTPOIb
YIpaBIeHUYECKAX PEIICHUH B YCIOBHUSIX HEOINPENEICHHOCTH U PUCKOB C MIPAMEHEHHEM COBPEMEHHBIX
MH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJNOTHH €  Y4eTOM  OCHOBHBIX  TpeOOBaHMI
MHQOPMAIIMOHHOH 0€30MaCHOCTH.

®opmuposanne OIIK — 6 ocymiecTBiseTcss B paMKax Tpex MOCIeI0BaTEIbHBIX ITAOB:

— CrocoOHOCTh, TPUMEHSTh ClleNUaNM3upoBaHHOe mpukiagaoe [10  conmpoBoxaeHHS
YIpaBIeHUYECKHAX PEUICHH B YCIOBHUAX HEOMPEACICHHOCTH W PUCKOB C HCIIOIb30BaHUEM TII00ANBHOM
CETHU I/IHTepHeT, a TaK)KC B CIICHUAIMN3UPOBAHHLIX CIIPABOYHO — I/IH(bOpMaHI/IOHHI)IX CHCTEM.

— Croco0OHOCTh pemiath 3amauud  Npo(eCcCHOHATBHON JIEATSIILHOCTH C MPHUMCHEHHUEM
npukianHoro [10 B wactu popMupoBaHUs OPHUCHOTO JIEIONPOU3BOICTBA U TOKYMEHTOO00POTA.

— CrmocoOHOCTh MMPUMEHATH CpeICcTBa HH()OPMAITMOHHBIX 1 KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA
B pEIICHNH KOTHUTHBHBIX, KOMMYHHKATHBHBIX M OPTraHW3allMOHHBIX 33/1a4 C COOIOACHHEM HOPM
UHPOPMAIIMOHHOH 0E30MaCHOCTH.

@OpMHpOBaHI/IC KOMIICTCHIIMHU 3aBCPUIACTCA B TCUCHUN U3YUCHUA ILaHHOﬁ JUCHUIIIIUHBI.

1.2. B pe3ysabTarte 0CBOEHMS JMCUMILIMHBI Y CTYAEHTOB [0JI5KHbI ObITh:

- c¢opmuposanvl 3nanua: B 00TACTH OCHOBHBIX HH()OPMALMOHHO- KOMMYHUKAIMOHHBIX
TEXHOJIOTHH M OCHOBHBIX TpeOOBaHUM HH(OPMAIMOHHOW OE30MACHOCTH B YAaCTH: allapaTHBIX
ycrpoiictB OBM; cnennanusupoBanHoro 110 moagepKku W CONMPOBOXKIEHHS YIPaBICHUYECKHX
pellieHni; JIOKAaJNbHBIX H TJ00AJNbHBIX BBIYACIWTENBHBIX CETeH; cucTeM WHPOPMAIMOHHON
Oe3omnacHocTu.

- chopmuposanvl ymenus: pelaTb CTaHAAPTHBIE 33/1a41 NPO(ecCHOHATBbHOM AesITeNbHOCTH Ha
OCHOBE MH()OPMAIIMOHHOW 1 OMOIUOrpaduuecKoi KyJIbTYphI ¢ HCTIOIB30BaHHEM MPO(ECCHOHATBHBIX
METO/IOB TOWCKAa HOPMAaTHBHO-TIPaBOBOW WHGpOpMAaMU B TioOambHOH cetn UWHTEepHET C
UCIIOJIb30BAaHUEM  CIIC[MAJIM3UPOBAHHBIX  CIPAaBOYHBIX  CHCTEM; IPUMEHATH  COBPEMEHHBIE
MH(QOPMAaILMOHHBIE TEXHOJIOTMU aBTOMaTH3aluK oduca npu (GOPMHUPOBAHUH, NMPUHATHH M KOHTPOJIE
YIPaBIEHUECKHUX PEIIEHUH B YCIOBHUIX HEOIPENEICHHOCTH U PUCKOB C MPUMEHEHHEM COBPEMEHHBIX
MHQOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOIMH C  y4eTOM  OCHOBHBIX  TpeOoBaHHUI
WH(POPMAITMOHHOW OE€301TaCHOCTH.

- cgopmuposanvl HAGbIKU. WCIOJB30BAaHHUS CIEIMAIU3UPOBAHHOrO MpuKiIagHoro 10
MOJIEPKKHA M COIMPOBOXKJEHHUS YIIPABICHYECKUX PELIECHUH; CIeNnalu3upOBaHHBIX CIPAaBOYHO —
MHPOPMaMOHHBIX cucTeM; npukiagHoro [10 B wactu ¢popMupoBaHUs OQHCHOTO EIONPOU3BOICTBA U
JIOKYMEHT0000pOoTa; CpeicTB WHPOPMAIMOHHBIX W KOMMYHHUKAI[HOHHBIX TEXHOJOTMU B PEUICHUU
KOTHUTUBHBIX, KOMMYHHKATHBHBIX ¥ OpPraHM3AallMOHHBIX 3a7ad C  COOJIOACHHEM HOPM
MH(QOPMAIIMOHHOHN 6€30M1aCHOCTH.

1.3 CryneHTBHI Tak:Ke OJKHBI OBJIAETh HABBIKAMHU: TIPH HM3YYCHUH JUCIUTUTAHBI
JIOTIONTHUTENIBHO TPHOOPETAIOTCS HAaBBIKK B OOJACTH TPWHSATHS YIPABICHUYECKUX pPEIICHHH U
(GOpMHUPOBaHUS  «KJIACCHYECKOTO» JTOKYMEHTOOOOpOTa ¢ IOHMMAaHWEM JIENOBOIO JTHKETa U
CyOOpIMHAIIMOHHBIX HOPM PealTi3aIlii HEPAPXUICCKON MOJIEIH yIIpaBIeHuUs; 0a30BbIe HABBIKH PAOOTHI
CO CTIeNHATM3UPOBAHHBIM NMpUKIaAHBIM [1O moaep kK 1 COTTPOBOXKIEHUS yIIPABICHYECKUX PEIICHU;
CHENMAIN3MPOBAaHHBIMU CHPAaBOYHO — MH(OPMALMOHHBIMU cHcTeMaMu; ¢ npukiagaeM 110 B wactu
¢dopMupoBaHUsT O(QHUCHOIO JAEIONPOM3BOACTBA M JOKYMEHTOOOOpPOTa € COOJIOAEHHWEM HOPM
UHPOPMAITMOHHOHN 0€30MaCHOCTH.



2. O6beM 1 MeCT AUCHHILTHHBI B cTpykType OIl BO

Huctunnuna b1.65.22 «MHpopManuoHHbBIE TEXHOJOTHMH B YIPaBICHUW» OTHOCUTCA K
nucnuiimHaM 9actd b.1. bazosoit wactu Omoka b.1. JImcowmumma OII BO manpasnenns 38.03.04
«["ocynapcTBeHHOE U MyHHLIMTIANbHOE ynpaieHue». OCBOCHHE NUCIMIUIMHBI OCYIIECTBISETCS Ha 2
Kypce 3a04Hoi (opMbl 00yueHus B ieprof 2 ceccur. O0mas TpyaoéMkocTs qucuuminasl 7 3ET.

OcBoenne auctuiunHel «MH(DOpPMAaMOHHBIE TEXHOJIOTHH B YIPaBICHHUM» ONMHPAETCs Ha
MHUHHAMAJIEHO HEOOXOAUMBIA 00BEM TCOPETHICCKUX 3HAHMM B OCBOCHHH OCHOBHOW 00pa3oBaTelbHOM
IpPOrpaMMbI CPEIHEro 001mero o6pazosanus B 00nactu «Mudopmaruku» (6a30BbIi ypoBeHs)L:

1) chopMHUPOBAHHOCTE IPEACTABIEHMI O PO HHGOPMALINH K CBI3AHHBIX C HEH MPOIIECCOB B
OKpY’KaroIeM MUpe;

2) BIAJICHUE HABBIKAMH QJITOPUTMHYECKOTO MBIIUICHHS W IOHUMaHHE HEOOXOIUMOCTH
(opManbHOTO OMHMCAHHS ANTOPUTMOB;

3) BnaseHWE yMEHHEM IOHMMATh MPOrPaMMbl, HAMMCAHHBIC HA BBHIOPAHHOM ISl M3YydYCHHUS
YHHBEpPCATHHOM aJTOPUTMUYECKOM $SI3BIKE BBICOKOTO YPOBHS; 3HAHHEM OCHOBHBIX KOHCTPYKITHI
NPOrpaMMHUPOBAHUS; YMEHUEM aHAIN3UPOBATh AJITOPUTMEI C UCTIOJIb30BAHNEM TAOJIHII

4) BiajicHUe CTAHAAPTHBIMU MTPUEMaMH HAITMCAHHS HA AITOPUTMUYCCKOM SI3bIKE MPOTPaAMMBI
JUTSI pEeTIeHus] CTAaHAApTHON 3a7]auy C UCIOb30BaHUEM OCHOBHBIX KOHCTPYKIIUN POTPAaMMHUPOBAHUS U
OTJIaIKU TaKuX IporpaMM; HCIIOJIb30BAHUEC T'OTOBBIX HNPUKIAAHBIX KOMIIBIOTCPHLIX IIpOrpaMm IIO
BBIOpaHHOH CIIeIUaTU3AIINN;

5) chopMHPOBAHHOCT MPEACTABICHHHA O KOMIIBIOTEPHO — MaTeMaTHYECKUX MOJCIAX M
HEOOXOJMMOCTH aHaJIM3a COOTBETCTBHS MOJCIM U MOJCIUpyeMoro o0bekTa (mpoiiecca); o crocobax
XpaHeHUs ¥ NPOCTeiIeii 00padoTKe NaHHBIX; OHATHS O 0a3aX JaHHBIX M CPEACTBAX JOCTYIa K HUM,
yMeHHiA paboTaTh C HUMH;

6) BIameHHE KOMIBIOTEPHBIMHU CPEACTBAMU MPEACTABICHHUS U aHATN3a JaHHbIX;

7) chopMHPOBAaHHOCTH 0Aa30BBIX HABBHIKOB M YMEHHH MO COOJIOAECHHIO TPeOOBAHUI TEXHUKH
0e30MmacHOCTH, THTHEHBI U pPecypcocOepexeHusl Mpu padoTe cO CpeAcTBaMd WHGOPMATH3AIN;
MMOHWMAaHUSI OCHOB TIPAaBOBBIX ACHEKTOB HCIONB30BAHUA KOMIBIOTEPHBIX MpOrpaMM W paboTHl B
WHrepHerTe.

061/0;66 KOMUYeCme0 aKaoeMuyecKux uacoe, BbLOCTICHHbIX HA KOHmMAaxKkmmuyino pa6omy c
npenodaeameﬂeM:

Tabmuma 1.1
Bl yueGHbIX 3ansTHiA = O0Bbem meumu;(nnu, qac.
cero ype
U caMOCTOsITeIbHAs padoTa T 2 [3[4[5
3aounan gpopma odyuenua (IMY-BLIT'Y)
KonrakTHas padoTa o0yuyaommxcsi ¢ mpenojiaBaresieM, B TOM
qucie:
sekrronHoro tumna (JI) 8 8
pakTUIeckoro (cemuHapckoro) tuma (113) 16 16
CamocrosiTejbHas padora odyqaouuxcs (CP) 219 219
ITpomexyTounast arrecrauus (popma IK3AMeN OK3aMEH
yac. 9 9
O61mas TPya0eMKOCTh (dac. / 3.e.) | 252/7 252/7
®dopma MPOMEKYTOUHOM aTTECTAIMN B COOTBETCTBHUH C YICOHBIM INIAHOM— dK3aMEH.
Momnyukr 9.3) nynkra 9 pasmena |l. TpeboBaHust K pe3yibTaTaM OCBOEHMsS OCHOBHOW 00pa3oBaTENbHOI

nporpamMMsl (eIepaTbHOTO TOCYJapCTBEHHOTO 00pa30BaTENbHOIO CTaHAAPTa CPEAHEro o0Lmero oOpa3oBaHUs,
YTBEpKICHHOTO Npruka3oM MuHoOpHayku Poccum ot 17 mast 2012 romga Ne 413 (3apeructpupoBan B MuHIOCTE
Poccun 7 nronst 2-12 ropa, peructpaunonHbiii Ne 24480).



3. Conep:kaHue U CTPYKTYpa THCHHUTIIMHBI

Tabmuna 2.1

Ne n/m

HaumeHnoBanue TeM

O0beM TUCHHUILIMHBI, Yac.

Bcero

KonTakTHas pabdora
o0yyarouuxcs ¢
npenojaaBaTeiemM

10 BUJaM Y4eOHBbIX 3aHATHIA

JI JIP

113

KCP

Cp

®opma
TeKyIero
KOHTPOJIS
ycneBaeMoc
TH**,
MPOMEXKYTO
JHOI
aTTecTalun

3aounasn popma odyuenusn

Tema 1

Crpykrypa u
KJTaccu(uKaIums
MHPOPMALIUOHHBIX
CHCTEM.

Tema 2

IlonsTtue
WH(POPMAITIOHHON
TEXHOJIOTHH,
WHPOPMAITUOHHBIX
TexHonorud. OCHOBHBIE
HaNpaBJICeHUsT W  OTarbl
pasBUTHS
WH(POPMAITMOHHBIX
TexHosoruil. [IpuHUUIEBL
UHQOpPMaTH3AINN
npohecCHOHATBHOMN
JeSITeIbHOCTH
TOCCITYKaIlero.

BUBI

14

Tema 3

HNudopmanmoHHble
TEXHOJIOTUH B
YIIPaBIEHYECKUX

CTPYKTypax.

14

YO

Tema 4

HNudopmarnmonHoe
o0ecrieyeHne MOATOTOBKH
u MPUHATHS
YIpaBIeHUYECKUX
penieHuil.

16

1P, T

124 4

Tema 5

WHTennexTyanbHble
CHUCTEMBI. Monenn
MPEJICTABIICHUS]  3HAHUMU.
OKCIEPTHHIE CUCTEMBI.

16

T, IIP

Tema 6

CucTteMbl aBTOMaTH3alUU
poheCCHOHATBHON
JIeSITeTIbHOCTH B
CTPYKTypax
rocyIapCTBEHHOM
CITY’KOBI.

Tema 7

ABTOMaTH3UPOBaHHBIE
MH(POPMAaIIIOHHO-
BBIYUCITUTEIbHBIC
CHUCTEMBI
roCyJapCTBEHHOTO
YPOBHSL.
T'ocynapcreennas
NOJUTUKA B
UHQOpMaTH3AINN
CTPYKTYP TOCCITYKOBI.

obiactu

16

1P

16

1P

14

YO, IIP




O0beM AMCHUILINHBI, Yac. ®opma
KonTakTHas padota TeKyIlero
odyvyaruuxcs ¢ KOHTPOJIsI

Ne i/ HaumeHoBaHUE TeM npenoaaBaTejieM yenepaemoc

%%
Beero 10 BHAAM Y4eOHbIX 3aHATHH Cp ™=,
l'[pOMe)KyTO

J JIP | I3 | KCP 4HOH

aTTeCTalluu

3aounasn popma obyuenus

Merompl CHCTEMHOTO YO, IIP
Tema 8 | ananuza u TEOpUH - 2 14
TPUHATHS PEIICHHUH.

OCHOBBI
Tema 9 | reomndopmaruku u I'MC- - 14
TEXHOJIOTUH

HHcTpyMeHTaIbHBIE
CpeICTBa KOMIIBIOTEPHBIX
TEXHOJIOTUH
WHPOPMAITUOHHOTO - 14
o0cTyXKUBaHU
YIPABICHUECKOU
JIeSITeTIbHOCTH.

Tema
10

ABTOMaTH3UpPOBAHHbIE

CHCTEMBI yIpaBJICHUS
MPeIPUATHSIMH, - 14
CO3/laHMe U IIOAJEpXKKA
NOTOKOB MH(OpMaluu. 119 4

Tema
11

Yo

TenexkoMMyHUKALIHOHHbIE

Tema | TexHosOTHH B -
12 WHPOPMAITMOHHBIX

cUCTEeMax YIpaBJIeHHUSI.

14

HudopmanoHHble

CUCTEMBI yTpaBlicHAS
NPEANpHUITHAEM, -
Tema | HCIIONB30BAaHUE  CHUCTEM
13 YIpaBICHHS 0azamu
JIAHHBIX (CYBL) u
MHTETPUPOBAHHBIX

POTPaMMHBIX MAKETOB.

14

ABTOMaTH3aIIUA
Tema | Tekymiero ITAaHUPOBAHUS -
14 U CTpaTern4ecKux 3ajaad
YIPaBJICHHUSL.

14

Hanpagsnenus u
NEePCIEKTHUBEI

Tema | coBepLICHCTBOBAHUS
15 UHPOPMAITUOHHBIX -
TEXHOJOTHH B  cdepe
yhpasJiieHHs IEPCOHAIOM

15

ITIpomeskyTOYHasA aTTECTALNS 9 DK3aMeH

Bcero: 252 8 16 - 219

Ipumeuanue:
** — dhopmbl mekyweeo konmpoas ycnesaemocmu. onpoc (YO), npaxmuueckoe 3ansmue (I1P),
mecmuposariue (T).




Conep:xanue TUCHUILTUHBI

Tema 1. Ctpykrypa u Knaccudukanus THPOPMAITMOHHBIX CUCTEM.

Tuner oOecneunBaromux mojacucteMm. HWHpopMmaronHoe obecrieueHne. TeXHHYECKOe
obecrieyenne. Marematudeckoe M MporpaMMHoe obecneueHue. OpraHu3alioOHHOE oOecreyeHue.
IIpaBoBoe  obecmeuenne. Krnaccupukamms  WHQOPMANMOHHBIX  CHCTEM IO IPHU3HAKY
CTPYKTYpUpOBaHHOCTH 3ajiad. Knaccubukarms WHPOPMAIMOHHBIX CUCTEM MO (YHKIIUOHAILHOMY
MPHU3HAKY W YPOBHSM ympasienus. [Ipoune kiaccupukanum HHPOPMAIIMOHHBIX CUCTEM.

Tema 2. Tlouarne WHPOPMAITMOHHOW TEXHOJIOTHH, BHIBI WH()OPMAITMOHHBIX TEXHOJIOTHM.
OCHOBHBIE HAmpaBJIEHUsT M OJTalbl Pa3BUTUS WHPOPMALMOHHBIX TEXHONOTHH. [IpHHIUMIBI
nHQOpMaTH3aIKUK TPO(HECCHOHATBHON AEATEIEHOCTH TOCCIYKAIETO.

[lonsTre MHPOPMAITMOHHON TEXHOJOTHH U €€ COCTABIISIFOIINX (IIPUMEHsEMbIE COBOKYITHOCTH
TEXHOJIOTHYECKUX JJIEMEHTOB, AITOPUTMBI MPOIECCOB OOPAOOTKH MPEeIMETHO OPHUEHTHPOBAHHBIX
JaHHBIX, paclpeeleHre MpoLeayp 0OpaboTKi MEKAY YeIOBEKOM M TEXHUUECKHUMU CPEICTBAMH).

AHaM3 3TanoB pa3BUTHSA HOBBIX HHPOPMAITMOHHBIX TEXHOJIOTHH, KpUTepuH d(H()EKTHBHOCTH
WH(GOPMAITMOHHBIX TEXHOJIOTHI Ha Pa3IMYHBIX dTaIlax.

OCoOEHHOCTH W TPYAHOCTH COBPEMEHHOIO JTala Pa3BHTHUS W BHEJPEHHS HOBBIX
WHQOPMAIMOHHBIX TEXHONOTWH B yrpaeieHHd. OCHOBHBIC HAIIPABJICHUS M TIEPCIIEKTUBBI Pa3BUTHUS
WH(GOPMAITMOHHBIX TEXHOJOTHIA M TMPOIECCOB MH(POPMATH3AIMH YIIPABIEHYECKOTO Tpyna B cdepe
TrOCyJAapCTBEHHOTO yrpasiieHus. CUCTEeMBbl MyJIbTUMETUA.

OCHOBHBIC TIPHUHIIUIB HH()OPMATHU3AIlUU, OCHOBBI 0€30yMa)KHOW TEXHOJOTMH O0pabOTKH,
XpaHEHUS U Mepe/laun JaHHbIX.

PazButne wHGOpMAIMOHHBIX TexHOJOrHMi B Poccum, mpoOIEeMBI MPOMBIIUICHHON
9KCIUTyaTallid HaMOHATBHBIX HH(OPMALMOHHBIX PecypcoB. Pacmrperne Bo3MOXKHOCTEH BHEAPEHHUS
HOBBIX HMH()OPMAIMOHHBIX TEXHOJNOTHH B TPOLECCHl MPHHATHS W KOHTPOJSI BBITIOJHEHHS
yIpaBJIeHUYECKUX pelleHui. TumoBsie mporexypsl 00pabOTKH JaHHBIX cdepbl MpodecCHOHATBHON
JeSITeIbHOCTH rocciyskaiero. O0iue Bonpocs! popMaan3ann npodhecCHOHaTbHBIX 3HAHUH.

Tema 3. UnpopMallmOHHBIE TEXHOJIOTHH B YIIPABICHYECKUX CTPYKTYpax

[Iponieccer  ympaBienusi, ¢GyHkuun yrpaeieHus. CyObeKTbl TPOLECCOB  yNPaBICHHS.
IlonroroBka, MpHUHATHE W peaTU3alUsl OpPraHM3alMOHHBIX pemeHui. HTemiekTyanpHas w
TEXHOJIOTMUYECKAs! COCTABJIAIOIINE MPOLIECCOB YIIPABICHMUSL.

WndopmanmonHsle  TexHONOTHMH. VHAWBUAYyanbHbIE W TPYNIOBBIE  (KOJUIEKTUBHBIC)
WHQOpMaIMOHHbIE TexHOJNorHH. OCHOBHBIE HAINPABICHUS PAa3BUTHUS TPYNIOBBIX MH()OPMAIIMOHHBIX
TEXHOJIOTHH: KOJJIEKTUBHOE UCTIOIb30BAHHUE PECYPCOB, KOMMYHHKAIIMN, COBMECTHAsSI JEATENBHOCTb.

Cocrasmnsroniye MHQOPMAIMOHHBIX TEXHOJOTHH: ammapaTHble KOMIUIEKCHI, MPOTrpaMMHBIE
CUCTEMBI M TIPOTPaMMHBIE CPEJICTBA, KOMIIOHEHTH MH(POPMAIIMOHHOTO oOecriedeHus U 0a3bl IaHHBIX,
cpenctBa wuHTepdeiica, ceTeBble CHUCTEMBI, TEJICKOMMYHHKAIIMOHHBIE CHCTEMBI, CIEIHUAIbHBIE
MIPOrpPaMMHBIE CEPBHUCHI.

OyHKIMOHATIBHBIE BO3MOXKHOCTH MPOTPaMMHBIX CEPBHCOB: OOecIedeHrne WHANBUAYaIbHON
JEeSITeIbHOCTH  CyOBEKTOB yImpaBlieHHs, o00paboTka H IOATOTOBKAa JIOKYMEHTOB, CpEACTBa
0e30yMaXHOTO JAOKYMEHTOOOOPOTa, MHTErpauusl JaHHBIX Pa3IM4YHOW HH(OPMALMOHHOW NPHUPOIbI,
MOJJIEPAkKKA TPOLECCOB IIAaHUPOBAHMS W YIIPABIEHUS, JUHTBUCTHYECKHE IPOLIECCOPBI, CPEACTBA
3aIIUTHI JAHHBIX, HHTETPUPOBAHHBIE TIPOTPAMMHBIE CHCTEMBI.

Wudopmaruzanms TpoleccoB yrpaBlieHHs. MecTo cyObEeKTOB Ipoliecca yIpaBleHHS B
CO3JIaHHHM, MOJACP)KAHHUM M MCIIOIb30BAHUM WH(POPMALMOHHBIX TEeXHOJOTHH. [IpMHIMIBI M 3Tambl
pa3paboTku. Pazbl JKUZHEHHOTO IUKIIa HHQOPMAIIMOHHBIX cicTeM. Vcnonb3oBanue HHOOPMAIIHOHHBIX
TEXHOJIOTHH B OPraHW3alMOHHOM YIIPaBICHHH.

Tema 4. udopmanmonHoe odecrieueHre TOATOTOBKH M IPUHATHS YIPABICHYECKUX PELICHUH.
CocraB TEXHOJOTMYECKHX OIEpalyii, BBITONHICMBIX TPU TOJTOTOBKE U TPUHATHH
ynpasieHueckux peuiennid. COop aanHbIX 00 obctanoBke. [lonck moTpeOHON HHPpOpPMaLUK (TaHHBIX)
C U3BECTHBIMHM M C HETOYHBIMU pekBU3UTaMH. llpenctaBnenne uWHGOpPMAMH PYKOBOJCTBY.
dopMupoBaHHEe MPOEKTOB pellieHNs. BHIOOP 0HOTO HAMJIYYIero BapuaHTa PellieHHs U3 HEKOTOPOTro
uX MHOXecTBa. DoOpMHpOBaHHE HE CHUMAeMBIX OrpaHuYeHHH. KOHTPOJIb BBITIONHEHHS MPUHSTHIX



petieHuii. YCTaHOBICHWE TPUYMH W BHHOBHUKOB HEBHINONHEHUs perieHuid. [IporHo3mpoBanue
MOCIIEAICTBUN pean3alliy yIPaBICHYSCKUX PEIICHUM.

Bupl 1aHHBIX, HCHONIB3YEMBIX IMPH TOATOTOBKE W MPHHATUM YIPABICHUECKUX PEIICHHH.
[lepBuuHble W TPOM3BOAHBIC JaHHBIC. Buabl 00pabOTKM TEPBUYHBIX JIAHHBIX: TPYNIHAPOBAHUE,
arperupoBaHue, pacueThl, MojaeaupoBanue. IlocTosiHHEIE, C1a00MEHSIOIINECS, IEPEMCHHBIC JTaHHbIE.
PernamMeHTHBIC ¥ HENepHOAMYECKHE JaHHBIC. THIIOBbIC OOHOBJICHHUS PETJIAMEHTHBIX JAHHBIX: CYTKH,
HEJeNs, MECsIl, KBapTall, MOJYyrojaue, TOJA. AKTyalH3HpOBaHHBIE W PETPOCICKTUBHBIC JaHHBIC.
OOBEKTUBHBIC U CYyOBCKTUBHBIC JIAHHBIC.

[Mudposbie, TekcToBbie naHHbie. CTaHIAPTHBIA HW HECTAHIAPTHBIA 3ampoc JIaHHBIX.
CrannapTHble H HeCTaHIAPTHBIE POPMBI MPEACTABICHNS JAHHBIX.

[Nonstue QyHKIMOHANBHON 3a7aun. VHTErpaibHble CHCTEMbl HH)OPMAIIMOHHOMN MOICPKKH
peuieHuii. basbl, apXuUBBI, XpaHUIHUINA JTAHHBIX.

Bupl naHHBIX, HEOOXOAUMBIE JJIsl OTIMCAHMS COCTOSIHUSI OPTaHU3aIMU: CTPYKTYpa; QYHKIINY;
"MpoayKIus'"; NCTIOIB3yEeMBIE PECYPCHI; BHEITHHE OPTaHU3aIiH, C KOTOPBIMHU OCYIIIECTBISETCS KOHTAKT
Y B3aUMOJICHCTBUEC; OAHKOBCKUE PEKBH3UTHI; IICTH U 33]]a41; TAIbl (PyHKIHMOHUPOBAHUSI.

JlanHapie I OIEGHKM  OOCTAHOBKHM:  OOIMECTBEHHOE  IIPOM3BOJICTBO, oOecIieucHue
JKU3HEIIEATESIIPHOCTH HACENICHHUs, cpeJia OOUTaHUsI YeI0BeKa, BhilecTosmas cuctema. OOIecTBeHHOE
MPOM3BOJICTBO: MPOMBIIUICHHOCTh, CEJIbCKOE XO3sCTBO, ©a3oBeie orpacinu. OOecrneyeHne
KUBHCACATCIbHOCTH: MMPOAYKTHI IMMUTAHWA, NPOAYKIHA NPOMBINIJICHHOCTH, KUJITUITHO-KOMMYHAJIbHBIC
YCIYTH, JyXOBHBIE OJiara, HOPMaTHBHO-TIPABOBAas 3all[UTa, MEIUIIMHCKOE obecredeHue, pruHaHcoBOEe
obecrieyeHune, FKoJIorndeckas 6€30macHOCTb, 3alIUTa OT KPUMUHAJIBHBIX 371eMeHToB. Cpena oOuTaHusl.

Tema 5. VHTemnekTyalbHble CUCTEMBL. Moenu MNpeACTaBICHUS 3HAHUWA. ODKCIEPTHHIC
CHCTEMBI.

I/ICTOpI/IH Pa3BUTUA HCKYCCTBECHHOI'O MHTCJIJICKTA. HanpaBneHHe Pa3sBUTUA UCKYCCTBCHHOI'O
uHTeIUIekTa. JlaHHele W 3HaHWA. Monenu mpenacTaBieHus 3HaHWUA. lIpeamerHbie oOmacTu uIA
9KCHEpTHBIX cucteM. OO0OLIeHHAs CTPYKTypa O3KcrnepTHOW cucteMbl. OCHOBHbBIE TOHSATHS U
ompeneneHust. Knaccupukanus 3KCHEPTHBIX cHcTeM. WHCTpyMEHTanbHBIE CpPEACTBA MOCTPOCHUS
OKCIICPTHBIX CUCTCM.

Tema 6. Cucrembl aBTOMAaTH3alMU TPO(ECCHOHATBLHON JAEATENBHOCTH B CTPYKTypax
rOCyJIapCTBEHHOM CITYKOBI.

TpexypoBHeBass MOjENb aBTOMATH3ALMK NPO(ecCHOHaIbHON AesrenbHoCTH. lIpenMeTHsIH,
METOANYECKUH U MHCTPYMEHTAJIBbHBINH ypoBHU. IIpeononenue Oapbepa Mexay MmpodeccunoHaTbHBIMU
3HAaHUSAMHU M MHCTPYMEHTAJIBHBIMU HaBbIKaMH. [IpenIMeTHO-OpHEeHTHPOBAaHHBIH U MHCTPYMEHTAIBHO
OpPUEHTUPOBAHHBIA METOIUUECKHUE CIIOH.

[IpenmeTHBIli ypoBeHb. MonenupoBaHnue NpeAMeTHOW oOiacTh. Bumel mpencraBieHud u
Mojeneii. Mogenn JAenoBeIX mporeccoB (OusHec-mporieccoB). BHeapenwe WHGMOPMAIMOHHBIX
TEXHOJIOTHH 1 OM3HEC PEUHKUHUPHUHT.

Metoandeckuii ypoBeHb. KoyJIeKTHBHBIE TEXHOIOTHH, paclpeaesieHHe 00s13aHHOCTEH 1 3a1ad.
ITonnepkka KOJUIEKTUBHOM ESTEIBHOCTH, IPOIPAMMHBIE CPEICTBA MOJACPKKU TPYHIIOBON PadOTHI,
apXUTEKTypa KINEHT/CepBEp, IBYX- U TPEXYPOBHEBBIC MOJIEIIH CETEBBIX BHIYNCIICHHH.

WucTpymenTtanbHbIi ypoBeHb. [Ipobiema npykecTBeHHOTO HHTEpdeiica.

TumnoBsle cUCTEMBl aBTOMATH3aLUU NPOQPECCHOHAIBFHON AEATENbHOCTH (IOKYMEHTO000pOT,
KaJ[pOBbI€ CHCTEMBI, OyXraiTepcKhe CHCTEMBI, CHCTEMbl MONACPKKH TPHHATHS PpEHICHHN).
WNHpopMallMOHHO-TIONCKOBBIE CHUCTEMBI;, KJIACCH(OUKATOPBI;, 3JEKTPOHHBIE TAONHUIBI; TEKCTOBBIC
MPOLIECCOPBI; CUCTEMHOE YIIpaBjiIeHUe 0a3aMH JaHHBIX.

B mponecce urenus aekuuit Ha TIDBM demoncmpupyromes ocHOBHBbIE (YHKIIMOHAIBHBIC
BO3MOKHOCTH:

CHCTEM TOJIEPIKKH TPYIIIOBOH paboTHI,

CHCTEM JIOKYMEHT0000pOTa,

ABTOMATHU3UPOBAHHBIX OyXTaITEPCKUX CUCTEM.

Tema 7. ABTOMaTH3UPOBAHHBIE MH(OPMAITIOHHO-BEIYNCITUTETHHBIE CHUCTEMBI
rOCYJapCTBEHHOIO YPOBHsA. ['oCyaapcTBeHHasl MOJIMTHKA B 001acTH WH(pOpPMATH3ALMUA CTPYKTYP
TOCCITY>KOBI.
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Hemn undopmatuzaunn Poccuiickoit @enepaunu. Konnenmus ¢popMupoBaHus U pa3BUTHS
eAnHOro MHPOPMALMOHHOTO MpocTpancTBa P® M rocynapcTBeHHBIX MH()OPMAIMOHHBIX PECYPCOB.
OCHOBHBIC NPUHIMIIBI W NPHOPUTETHBIE HAIPABICHUS TOCYAapCTBEHHOH NOJIMTUKUM B 00JacTé
MHQOpPMATH3aUK CTPYKTYpP TOCCIyKObl. OpraHu3alMOHHBIE CTPYKTYpbl HH(GOpMaTHU3alH Ha
(benepaabHOM M PerHOHAIBHOM ypOBHsX. MH(MopMaTH3anus HEeHTPaIbHBIX H PErHOHATBHBIX OPraHOB
MPE/ICTABUTENIFHONW,  WCIIONHUTENbHOM W cyaeOHoi  Bmactedt  Poccmiickonr ~ denepariu.
ABTOMAaTH3UPOBaHHbIE HH(POPMAIIIOHHO-BBIUUCIUTEIbHBIE CHCTEMBl T'OCYAapCTBEHHOI'O YPOBHS
(cucrema Cosera Dexpepanun, cucrema oOMeHa uHpopmanmeit rocynapcts-yaactaukoB CHI).

Tema 8. MeTOIBI CHCTEMHOTO aHAIHM3a M TEOPHH MPUHSATHS PEIICHHM.

®dopmbl Oprasu3anui U GyHKIUN Pa3TUYHbIX THIIOB aBTOMATU3UPOBAHHBIX HHPOPMAIIMOHHBIX
cucteM. ['eomH(pOpPMAIIMOHHBIE CHUCTEMbl KaK HOBBIM THII MHTETPUPOBAHHBIX HH(POPMAIMOHHBIX
cucteM. OCHOBHBIE CHCTEMHBIE TpPEOOBaHWS 10 TEXHOJOTHH (OPMHUPOBAHHS PETHOHAIHHBIX
MH(OPMAITMOHHBIX pecypcoB. bazoBeie Monienn JaHHBIX, ucnonb3yeMbie B [ IC, mHCTpyMeHTaIbHbIE
cpeactBa ['UC. Texnonoruss T'YC B rocymapctBeHHOM 3eMenbHOM KagacTpe Poccuu. IloctanoBka
3aa4n pa3padoTKi MyHHUIIUIIATHHOTO KagacTpa Ha ocHoBe [ VIC. BBeneHune B yripaBiieHHe MPOESKTaMH,
OCHOBHBIE TIOHSITHS U OTIPEIEICHN.

Tema 9. Ocuobl reonnpopmatuk u ['UC-texHomoruit

I'eonndopmanroHHbIE CUCTEMBI KaK HOBBIN THIT HHTETPUPOBAHHBIX HH)OPMALIMOHHBIX CHCTEM.
BbaszoBeie Monenu naHHbIX, Hcnonb3dyeMble B [ YIC, unctpymentanbubie cpenctsa ['MIC. Beenenue B
YIPABJICHUE NPOEKTAMU, OCHOBHBIE IIOHATHS U OIPEIEICHMUS.

Tema 10. ABTOMAaTH3HPOBAHHBIC CHCTEMBI YIPABICHUS NPEANPUATUSIMH, CO3TaHUE |
MOJ/ICPKKa TTOTOKOB HH(POPMALIUH.

®opmbl, METO/IBI M CPEICTBA aBTOMATH3AINH HH()OPMAITOHHON IESTENEHOCTH B YIIPABICHHH.
CpencTtBa aBTOMAaTH3aIlMKM HAyYHO-HCCIENOBAaTENbCKUX paboT. Cucrema 00paOOTKH TEKCTOBOM
JIOKYMEHTAIIMH. DJIEKTPOHHBIC Ta0IUIIbI. MOAETUPOBaHUE KaK OCHOBA PEIICHHS SKOHOMHYECKUX 3a1a4
C MOMOILIBIO KOMITBIOTEPA. Pemenne OIITUMU3AIIMOHHBIX 3aa4. Hcnonp3oBanue OJICKTPOHHBIX Ta6III/IIl
NP PELICHUH 3a/1a9 ONTUMH3AIMN. APXHBUPOBaHHE (aliiioB.

Tema 11. VHCTpyMEHTaJbHBIE CPEJICTBA KOMIBIOTEPHBIX TEXHOJOTUH WH(OPMAIIMOHHOTO
00CITy>KUBaHMS YIIPABICHYECKOH AESTEIbHOCTH.

[lonsTe WH(POPMALMOHHBIX TEXHOJIOTHH, HMH()OPMAILMOHHBIE IPOLECCH, KiacCUpHUKaLus
WHQOPMAIMOHHBIX ~TexHonoruid. OpraHuzanuss W cpelcTBa HMH(MOPMAIMOHHBIX  TEXHOJIOTHUH
o0ecrieyeHus ynpaBlIeHYeCKOH AesTeIbHOCTH.

Tema 12. TenekoMMyHHKAalIMOHHBIE TEXHOJIOTHH B MHQOPMAIIMOHHBIX CHCTEMaX yIPaBIICHHS.

CpenctBa HWHGOPMAIIMOHHBIX M KOMMYHHKAIlMOHHBIX TexHolorwid. [IporpamMmHble U
anmnapaTHbIe KOMIIOHEHTBI BBIYMCIUTENBHON ceTn. [mobanbHas cetb MHTepHET. BcemupHas nayruna
(WWW). Anpecanust B Uatepret. Pecypebt aTepHeT. CpeicTBa U METO/IbI 3aIUThI HHPOPMALIHH.

Tema 13. lnpopManvOHHBIE CUCTEMBI YNPaBICHHUS MPEIIPUSTHEM, HCIIONb30BaHUE CHCTEM
ynpasnenus 6azamu gaHHbIX (CYB/]) 1 MHTErpupOBaHHBIX MPOTPAMMHBIX MAKETOB.

[onsitne wupopmanmonHoit cuctembl (MC). Kinaccuduranuss wHOOPMAIMOHHBIX CHCTEM
ynpasnenus. CTpykTypa npocreiimei napopMannoHHol cucteMbl. CHCTEMBI 3JIEKTPOHHON 00paboTKH
JaHHbIX. CHCTeMBl TOAJICPKKH MPUHATHA pemieHnid. Cuctembl aBroMaTn3auuu oduca. Pons u mecto
MEHe/KEpa Ha CTaAMSIX JKU3HEHHOTO IWKJIAa CO3IaHMSA, PAa3BUTHSA M IKCILTyaTalli WH(OPMAITHOHHOM
cucTeMbl. MIHTeeKkTyanbHbIe TEXHOJIOTUN M CHCTEMBI. [IpruMeHeHne HHTeEKTyadIbHBIX TEXHOJIOTHA
B OKOHOMHYECKHX cucTeMax. @DyHKIMOHaIbHbIE U OOECIEYHMBAIONINE MOACHCTEMBl. 3agadu
npoekTupoBanus. Dtamnbl npoektupoBanus UC. Moaenu nanubix. bassr nanaeix. CYBJ] MS Access.

Tema 14. ABToOMaTH3aMs TEKYLIETO IUIAHUPOBAHUS U CTPATETUUECKUX 3a/1a4 YIIPaBICHHUS.

[Iponiecc TEXHMKO-’KOHOMHMYECKOTO IJIaHUpOBaHMsA. [lmaHupoBaHue U ympaBlieHHE
npodeccuoHanbHOi  gesTenbHOCTRIO  cpenctBamu  MS  Outlook.  Apromarmzammsi — mporiecca
KaJICHAAPHOTI'O INIAaHUPOBAHUA U YIIPABJIICHUA CPEACTBAMU SJICKTPOHHBIX Ta6HI/IH.
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Tema 15. HanipaBneHUs ¥ IEPCIICKTUBBI COBEPIICHCTBOBAHUS MH(POPMAIIMOHHBIX TEXHOJIOTHIA
B c(hepe ympaBiIeHHS TEPCOHATIOM.

[lytu  COBepIICHCTBOBaHMS  YIpaBIECHUS  OW3HEc-TipolieccaMu.  MHTEIUIeKTyallbHEIC
texHonorun. MmkeHepust o0paboTku 3HaHuWil. [loHSATHE 00 WHTEIICKTYaJIbHOM aHAW3¢ JIaHHBIX.
[TonsiTHe 0 HEMPOCETEBBIX TEXHOIOTHIX. MO/IENb HCKYCCTBEHHOTO HEMpOHa. APXUTEKTypa HEHPOHHOM
cetd BO03MOXXHOCTH HWCIIONF30BaHUSI WHHOBAIIMOHHBIX KOMITHPIOTEPHBIX TEXHOJOTHH s 3a1ad
yrpasieHus nepconanom Ha mpumepe Deductor Studio. TIpumenenue HeHpoceTH st peIlicHUs 3a1a4n
npodeccruoHaILHOTO 0TOOpA.

[TepcriekTHBEI pa3BUTHA cepBUCOB INternet — cetu u 00avHbBIX SaaS —TeXHOJIOTHH.

4. @oHJ O1LIEHOYHBIX CPEACTB MPOMEKYTOUHOMH aTTeCTAllUM M0 TUCIUIIMHE
4.1. ®opMbI 1 METOBI TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH U TIPOMEKYTOTHO aTTECTAIINH.

4.1.1. B xome peammzanmu TUCHUILTHHBI «HQOpMAIIMOHHBIE TEXHOJOTHH B YIPaBICHUN)
WCTIONB3YIOTCS CIIEYIOIINE METOBI TEKYIIETO KOHTPOJIS YCTIEBAEMOCTH O0YJarOIINXCS:

- NpuU NPoGedeHUY 3aHAMUL TeKYUOHHO20 MUna.: BOTIPOCHI K OTBETHI CTYACHTOB Ha IOHUMAaHUE
TEMBI, C KOTOPOU 3HAKOMSITCS CTYACHTHI HA 3aHATUU;, TECTUPOBAHHUE.

- NpU NPosedenUY 3aHAMUL NPAKMUYECKO020 MUna.: BHITTOIIHEHUE PAKTHIECKUX padoT.

Tema 1. Ctpykrypa u knaccudukanust nHGOPMAIUOHHBIX CUCTEM.

Tema 2. Ilonsatre WHGOPMAIMOHHOW TEXHOJOTHH, BUABI WH()OPMAIMOHHBIX TEXHOJIOTHA.
OCHOBHBIE HAmpaBJICHUsT H OTalbl pPa3BUTUS WHPOPMALMOHHBIX TEXHONOTHH. [IpHHIUMIEBI
uHpOpMaTH3anuu NpodhecCHOHATBHON AEATEIBHOCTH FOCCITY>KAILETO.

Popma TEeKyIero KOHTPOIIs — YCTHBIA ONpoc.

Bonpocwi ons nposedenus ycmuoeo onpoca:
Yro noHnMaercs nosx MHGOpMaMOHHBIM 00€CTICYEHUEM.
PacckaxuTe mpo MaTeMaTH4eCKOe U IIPOrpaMMHOE 00eCIIeUECHHE.
Pacckakute xinaccudukanuio HHYOPMAIMOHHBIX CHCTEM 0 (YHKIIMOHAIEHOMY NPU3HAKY.
ITpoune knaccupukanyyu HHOOPMAILIMOHHBIX CHCTEM.
Pacckaxxute 00 HH)OPMAILIMOHHOM TEXHOJIOTHU U €€ COCTABIISIONIMX.
Kakue xputepun 3¢ GekTHBHOCTH HHYOPMAIIMOHHBIX TEXHOJOT M Bbl 3HaeTe.
Pacckaxxute 00 OCOOCHHOCTSIX COBPEMEHHOIO 3Tala pa3BUTHA W BHEAPEHHUS HOBBIX
MH(QOPMALIMOHHBIX TEXHOJIOTUH B yIIPaBJICHHU.
8. KakoBbl OCHOBHBIE HAIPABJICHUS U MEPCIIEKTUBEI Pa3BUTHsI HH)OPMAIIMOHHBIX TEXHOJIOTHI
U [IPOLIECCOB MH(POPMATU3ALNH YIIPABIEHUYECKOT0 Tpyaa B chepe rocyJapcTBEHHOTO YIIPaBIICHUSL.
9. Pacckaxkute OCHOBBI 0€30yMaXXHOM TEXHOJIOTUN 00pabOTKH, XpaHEHU 1 IepeJady JaHHbBIX.
10.Kax nporcxoauT pa3BuTre HHGOPMALMOHHBIX TeXHOJIOrHi B Poccun.
11.TTpunanmnsl nHGOpMATH3AUH MTPOPECCHOHANTBHON IESTEIFHOCTH TOCCITYKAIIIETO.
12.0cobeHHOCTH W TPYAHOCTH COBPEMEHHOTO JTamna pa3BUTHS W BHEIPEHUS HOBBIX
MH(QOPMAIMOHHBIX TEXHOJIOTUH B yIIPaBJICHHU.
13.Pacmuperre BO3MOXKHOCTEW BHEJPEHHS HOBBIX HMH(OPMAIIMOHHBIX TEXHOJOTUH B
MPOIIECCHl IPUHSITUS ¥ KOHTPOJIS BHITOITHEHUST YIPABICHYSCKUX PEIICHUH.

NookrwdE

Tema 3. UnpopMaiioHHBIE TEXHOJIOTHU B YIIPABICHUYECKUX CTPYKTypax
dopma TekyIero KOHTPoJIsi — TECTHPOBAHKE, BHIIOJTHEHHE MPAKTUIECKOW PaOOTHI.

BrinonHeHne npakTHIecKuX 3aiaHui « 7exHono2ust no020moKU meKcmoguix 0OKYMEHMO8», 1o
pabote ¢ TekcToBbIM pemakropom WOrd, corfiacHO METOIMUSCKUM PEKOMEH/IAIUSM JUTS BBITTOTHEHUSI
NpakTHYEeCKUX 3ananuii no reme «Tekcroseiii mporeccop Microsoft Office Word 2007».
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TnaeHas BcTaeka PasmeTka CTpaHMLb Cebingl

fa Boipesate ﬁstl 1=~ = -
A [[s==""3=

Bydep oBmeHa P

o

Jokymentl -

Hagerpoiiky

OB~ wWwN Pk

6. Kakoitf HHCTpYMEHT OTBEYaeT 3a 3JIUBKY?

A wWN -
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PasmeTka cTpaHwnLbl Cebinkm Paccenkmn

@ 4 Bripesate
=3 KonupogaTe bC

BcrapuTe

- 9 Popmar no obpazuy

Eydep 0EMEHA )

7. Kakoif HHCTpYMEHT OTBEYAET 3a BbIACICHUE TEKCTA.

Mosywesimi - Microzof Woed
owaves rpmsasm Cowtes Mesaees Pessapossern Be Haympadod

FET R oS =R T 1] o OSSO T VY s QP —— N

FE T EE ’IHI_‘ = | [ aserenat | b e, Dasana. | roscss. sumssse  Negstea. Casgern. bugmer Hrmu-m b
Wbt | i o] Sive
et — =

...... N RN RN RN SRS EART SN .

A WN P

8. Kakoii HHCTpyMEHT OTBEYaeT 3a yBeJIIMUYEHHE MaciTada
CTPaHMLIbI.

Aztcal Asca AaBnG Asivce D dcmce wncn aanco e Assbar
Gt {7t Earnie IR Mot MR CANO S et | Casie. | Cpuwh

__DOuew

D v Pee

~AOwWDNPE

9. Kaxkas BKJIaJKa OTBEUYAET 32 BCTABKY IPAHMI] CTPAHHMIIEL.
(ot [ rrancs [ Frsena e | [ ] [racrpcien | 5

EEURRY o R = Rl T e fELCL AaBh AaBhic AAB acebee. | acscen | daBb
sk R e A (W R Se# | THawers. lwasoa. Jarcerss. Mumewse Necers. Cesfren. Busmes
0

izagr

~NOoO O~ WN P

10. Homepa cTpaHHIl MOKHO BCTAaBUTD MTPH MTOMOIIIH:

~NOoO Ok WDN -




E— ) | e

1 § - - ] = T e ) [aamnca) g aapne sapvce AAD topice e s
[EErre——— b‘lﬂ

& jmnm:&u R PRkl R I ISR g'dﬂu Teawmre. Swasamo. tarceres.  Mamswar  Menaes. Cesfeer. Busoes
p— 3 woesr

P

11. I[TomMecTUTh B JOKYMEHT PUCYHOK MO>KHO IIPH ITOMOIIM TYHKTA!

KJIaBHAType, MEPeHECTH (PparMeHT B HY)KHOE MECTO;

Coun_ Pacumn__ Seueompormme 1
P& o o AWl ErE =3l "” | AaBbCCl | AaBbC: 2
E"’“T 3 vopmer o Boasy | K AT aba x, 30 Aar|[ V- Al (S B B8 || roswwwn| 1w 3
o obiseria s LT i RESe r 4
['!:3 3:; 208 ‘..ig.:'zl;.;:‘g X '.5..‘.;.,.-.':. 5
1
Tnagwan | Beraeea  PasMerea Cpamiusl  Coeoml Pacasikm HascpoRkn 2
&, (oSS Aambcar. 3
BT o ooy || IR b e | (77 " s 4
 Ey%epoSmena Iz Wpnsr i e 2 s — 5
E-Jj ';.,..;.... O I R KRR TR X
13. Kakux crimckoB HeT B pegakTope MS Word. 1
1) MHOroypoBHEBBIX 5
2) MHOrOKOJIOHYATBIX 3
3) HymepoBaHHBIX 4
4) MapkepoBaHHBIX
14. Kakoe ocHoBHOe pactmpenne MS Word? 1
1) .txt
2
2) .exe 3
3) .odt 4
4) .docx
. 5
5) .jpeg
15. JInst TOro yToOB! BCTABUTH MYCTYIO CTPOKY B JOKYMEHTE HAJI0
Ha)KaTh KJIABHUIILY... 1
1) Delete 2
2) Shift 3
3) Enter 4
4) Cirl
16. Kak cBepHYTb CTpaHHILy MS Word? 1
o 5
e e Rl o oo o 3
4
5
17. Kak ckonupoBaTh BBIJICTCHHBIN (parMeHT TEKCTA B IPyroe 1
MECTO C TOMOILBIO MBIIIH U KJIaBHATYPHI? 5
1) Dro caenarb HENb3S, 3
2) 3axBaTUTh MBIIIBIO pparMeHT Tekcta u, yaepxkusas «Ctrl» Ha 4
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3) 3axBaTHTh MBIIIBIO PparMeHT TEKCTa M, yAepKuBas «Alty» Ha
KJIaBUATYype, MepeHeCcTH (PparMeHT B HY>KHOE MECTO;

4) CxomnupoBaTh BBIAEICHHBIN (parMeHT B Oydep, mepeBectu
Kypcop B HY)KHOE MECTO, BCTaBUTh parMeHT u3 Oydepa.

18. Jlyist KaKo¥i e MOXET HCIOJIb30BaThcsl KoMaHaa Daitr —
CoxpaHuTh Kak?

Jli1a coxpaHeHHsl IOKyMEHTa B APYyroM TeKCTOBOM dopMaTe
2. Jlns coxpaHeHus: JOKyMeHTa ¢ Tabnuieii B popmate pabodeii
Kuuru Excel

Jyis coxpaHeHHsI IOKyMEHTa MO APYTUM UMEHEM

4. Jlns momy4yeHHs CPaBKH O COXPaHEHUU JTOKYMEHTOB

=

w

19. Kakoii 371eMEHT AUAJIOrOBOT0 OKHA MCTIOB3YETCs JJIsl KPACHOM
CTPOKH.
A6sas I —

OTCTYNbI M MHTEPSANGI | TMoNoxeHe Ha CTPEHULE I AswaToxoe odoprneHie ‘

OBuwe
sapeereanve: | IXEre - | e

YposeHb: OCHOBHOM TercT ﬂ

aTcTyn

Copasa: 0 =

|| 3epranshee oTcryrs

WHTepsan 4
- J
Mepen: 0nr — MEHYCTPOHHBIN: SHEYEHNE:

Mocne: onT B OauHapHsIi ea

[] He aoBasnaTs MHTEpEaN MeAY a63aLAMA GAHOTO CTHNR

OBpazey,

['_Faﬁynﬂum... ] [I'Iu YMONHEHMED. . . ] [ OK ] [ OTmeHa ]

A wWN B

gk~ wNPE

20. BeiOepuTe TEKCTOBBINA PEIAKTOP
T ————————————

21. Kypcop —3T0

1) ycTpoHCTBO BBO/Ia TEKCTOBOM MH(POPMAIIHH;

2) KJIaBHUIIIA HA KJIaBUATYpE;

3) HaMMEHBIIMH 3JIEMEHT OTOOPaKEHHSI Ha SKPAHE;

4) MeTka Ha PKpaHe MOHUTOPA, YKa3bIBAIOIIAs MMO3HUIINIO, B KOTOPO
OyzeT 0ToOpaXkeH BBOJAUMBIN C KIIaBUATYPbl

22. Kak BctaBuTh GoTO B 1OKyMEeHT MS Word?

N -

A WPN -

N -
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>3 Konkposars: 2
Bm“’,’mpmrm Spauy "'!'*&“h‘lw A' 3
___ Gypeposwena Rl Wpwgr e 4
OTCTYMbI M UHTEPBaNb! | MoNoKEHME HA CTPEHMUE I AzMATCKOE OHOPMAEHME |
Obwme
- =)
oosers n
Cnesa: nepsaﬁ CTPOKa:
[7] 3epransHsle oTcTymE 2
WHTepsan 3
Mepen: onr EI MENAYCTDOYHBIA; 3HEYEHME: 4
Mocne: ant OAUHEPHBIR ‘ E" 5
He nofasnATs MHTEPEaN Mexay a03a1aM 00HOMD CTANR
Obpazey,
KonuposaTh |
BCHDT G ot reazavnil | x 7 O6tunsi | 1 Ees wrre 2
T T S—) 3

Tema 4. adopmarmonHoe obecriedeHre OArOTOBKH U MIPUHSATHS YIIPAaBICHYSCKUX PEIICHUH.
dopma TekyIero KOHTPOJIs — TECTUPOBAHUE, BBIIIOJHEHHE MPAKTHYECKON PabOThL.

BeImonHeHre npakTHIecKuX 3aiauuid « Texnonocus pabomol ¢ 31eKmMpOHHbIMU MAOIUYAMUY TIO
pabore ¢ oneKkTpoHHBIMH TabnuiiamMu EXCel, corimacHo MeToAMYecKHMM pPEeKOMEHIANUsIM IS
BBINTOJIHEHHS TIPAKTHYECKHX 331aHuii 1o Teme «Tabmuunbiii nporeccop Microsoft Office Excel 2007».
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Tecm no meme «Microsoft Office EXCELy

1. BBO,I[ JaHHBIX B Ta6J'II/ILIy Excel moxxnO Ha4YUWHaTh, €CJIU B CTPOKC COCTOAHUA BBICBCUUBACT

WHIUKATOD:

A.
B.

DOwWB N

mMoO®Wp» WpHw

Cow»e OWP»9

Om P

COmP»®

moow»e©

0wy

I'oToBoO
BBog

UrcnoBple TaHHBIE aBTOMAaTHYE€CKH BEIPaBHUBAIOTCS:
0 LIEHTPY

10 PaBOMY Kparo SYeHKu

IO JIEBOMY Kparo sSTYeiKu

10 HIHUPHHE

IlosiBiIeHUE B SUelike CUMBOJIOB # | 0603HAYACT:
B siYeiiKky BBeJIM CJUIIKOM JJIMHHOE YU CJI0
OINOKY

3aBepUINTh BBOJ JAHHBIX B AYEHKY HENb3s HAKaTHEM:
Ha kinapuiry ENTER

Ha kjapuiry END

HA KJABHILIM YIIPABJIeHHUS KypCcOpoM

Ha knasumy TAB

Ha KHONIKY BBox B cTpoke popmyn

3aBepiuTh BBOJ (POPMYIIBI B SIUCHKY HENb3sl HAKATUEM:
Ha kinaBuiry ENTER

HA KJIABUILM YIPaBJIeHUs] KypcopoM

Ha KHONKY BBoa B cTpoke opmya

[Ipu penakTUpOBaHMU JAHHBIX B siUCiKe B IEPBYIO OUepeab HEOOXOIUMO:
HIETKHYTh B CTPOKE (hOpMyIT

BHECTH B TaHHBIC HGOGXO}II/IMBIG U3MCHCHUA

AKTHBU3UPOBATH SYEKY

3aBCPUINUTL BBO/

st ynaneHus 3J1eMeHTOB AIIEKTPOHHOM TaOIHUIBI HYXKHO:
Brinmonnuts komanny IlpaBka — Y panute

Boeinmoanuts komanay IlpaBka — OuncTuThH

Haxatp knapuiry DELETE

BripaBHMBaHNE TEKCTOBBIX JAHHBIX B sUEHKE MO0 YMOITYAHHUIO BBITOTHAETCS:
10 TPaBOMY Kparo sSYeiKu
110 JIEBOMY KPal0 T4elKu

0 LIEHTPY
0 IINPUHE

OCHOBHBIM CTPYKTYPHBIM 3JIEMEHTOM 3JICKTPOHHBIX TaOJHIL SIBISETCS:
Anpec

Pabouas kaura

Sueiika

Crpoxa

Cronberr

HOKyMeHTBI, CO3JaHHBIC HpOFpaMMOﬁ EXCCI HUMCIOT paCIIMPCHUC:
.doc

.bmp

Xls
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D. .dbf
E. .wri

11. B snekTpoHHBIX TaOIUIIAX BhIJEICH Auamna3oH siueek Al:B3. KonnyectBo sueek,
BXOJISIIIIKUX B 3TOT AUANa3oH pPaBHO:

A 3
B. 4
C. 5
D. 6
E. 12

12. ConepxumMoe TeKylIen sUEHKH 0TOOpaskaeTcs:

A. B CTpPOKE COCTOSHUS

B. B meBoM BepxHeM yriny o CTaHIapTHOU ITaHETbI0O HHCTPYMEHTOB
C. Ha ropu3oHTaIBHOHN NHHEHKE POpPMaTUPOBAHUS

D. B cTpoke popmy.a

13. CumBon $ B 3anmcu nmenu siueiiku B$2 o3navaer:

A. B agpece He OyIeT MEHSATHCS TOJBKO HOMEP CTONONA

B. B agpece He OyaeT U3BMEHATHCS TOJIBKO HOMeP CTPOKH

C. UM TYEHKH OCTaHETCSI HEM3MEHHBIM

D. Oro ccpuika Ha qUaIa3oH sUeek, rie Hauallo Juarna3oHa CTporo 3a)MKCHPOBaHO U MPH
KOIMPOBAaHUH U3MEHSTHCS HE OyneT

E. DToii siyeiike MPUCBOUTCS MPOU3BOIBHOE UM

14. B sueiike nocie 3amvcu GopMyIbl U HaXXaThs KiaBuIny Enter oToOpaxaeTcs:

A. 3ammcek camoii (opMyIIbl, 3aTeM 3HAK PaBEHCTBA U PE3YJIbTAT BEIYUCICHHUS

B. cnernuanbHbIe CUMBOJIBI, ONIPEICIISIONINAE, UTO B JAHHOM siuciike HE MPOCTHIC JaHHBIC, a
dhopmya

C. pe3yabTart BbIuHMcIeHHs GOPMYJIbI HA OCHOBE MMEIOLIUXCS TAHHBIX

D. =uuero

E. mpocro uncna

. IIpn noctpoenun quarpammsl EXCEL oHa nomy4uiace MycTOMH, Tak Kak:
HE XBaTaeT ONEPATUBHON NMaMsTH
BBIOpaH HEBEPHBIH THII AUATPAMMBI
JaHHBIE B BBIAETICHHON 00JIACTH CIIUIIKOM MaJIbI
He BblJeJIeH 0J10K siYeeK ¢ JaHHBIMU
JUarpaMma He TIOMEeNIaeTcs Ha dKpaHe, TaK KaK CIUIIKOM Oobliast

moo w3 H

16. B snekTpoHHOH Tabauie BBLACTIIN TPYIITy U3 8 siueeK. DTO MOTYT ObITh STYEHKU:
A. Al:B8
B. Al:C4
C. Al:B4
D. B2:C4
E. A2:B4
17. Jlana syeKTpoHHAs Ta0JIMIA:
A B C D
1 1 3 4 =(A2+B1-
Cl)

2 4 2 5

3 3 1 2
3nauenwne siaeiiku D1 paBHO:

Al
B. 2



C.

3

D. 4

18. 3nauenue B stuetike C3 AIEKTPOHHOHN TaOIHIIBI PABHO:

A B C
1 3 9 =B2+$AS$1
2 7 15 3
3 45 4 =C1-C2
A. 27
B. 15
C. 34
D. 27
19. 3nauenne sueiikn C6 AIEKTPOHHON TAOIUIHI PABHO:
A B C
3 3 =CYMM(B2:C3)
0 2 6
=CTEIIEHbB(AS;2) 5 3
6 =MAKC(B1:B3) 7
5 4 35
=A3/B4+C1

A. 22

B. 39

C. 26

D. 21

20. /lana snexTpoHHas TabIMIA:

A B C D

1 1 3 4 8
2 3 2 5
3 7 1 2

3nauenue B Aueiike C1 3ameHmnn Ha 7. B pe3ynbrate aT0oro 3HaueHue B aueiike D1

ABTOMATUYECKU U3MEHUIIOCH Ha 11. MOXKHO IPeanonoxuTh, 4To B sueiike D1:

COow>

21. Jlan ¢parMeHT JIEKTPOHHOM TaOJIHIIBL:

3anucana ¢popmyaa =B1+C1
nmpu JII000M M3MEHEHUH T36HI/IHH 3HAYCHUEC YBCIIMUMBACTCA HaA 3

3anucana ¢popmyina CYMMA (A1:Cl)
3anucana popmyna CYMMA (A1:A3)

A

1

3

2

7

N

3

4

4

3nauenue stueiiku C1 Boraucisiercs o gopmyse =B1+$A$1
nocJie KonupoBaHus Gopmyisl 3HaYeHue B siueiike C3 Oyaer paBHO:

A
B.
C.
D.

10
6
7
8
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22. Onpenenure, MHPOpPMAIIHS KAKOTO BUa HAXOJAUTCS B STYCHKE, collepKarieil Habop
cuMBOJIOB 123+456:

A. TekcT
B. wuwmcno
C. nara
D. ¢dopmyaa

23. 3agaH (parMeHT IEKTPOHHOM TaOIHIBI B peXUMe 0TOOpakeHus: PopMyi:

A B C
1 0 6 3
0 =A1/2 ~CYMM(A1:B1)*C1

KaxoB OyneT pe3ynbraT BeIYHCIEHUH B sueiike C27

A. 90
B. 18
C. 75
D. 39

24. 3agan (hparMeHT IEKTPOHHOM TaONHIBI B peKUMe 0TOOpaskeHUsT POopMy:

A B C

1 2 7 3

2 5 =A1*2 =CYMM(A2:B2)*C1
KakoB Oyzner pe3ynbTaT BeIYMCIICHUH B ssuekike C27
A.27
B.57
C.45
D.48

Tema 5. VHtemnexTyallbHble CUCTEMBl. Mozenu MNpeACTaBICHUS] 3HAHUNA. ODKCIEPTHHIE
CUCTEMEL.
dopMa TEKVYIIEro KOHTPOJIIS — BRIIIOJIHEHNE TPAKTUUECKON PaOOTHL.

BeinosiHeHre mnpakTUYeCKUX 3afaHuii  « Texnonoeuss pabomvl ¢ Oazamu  OAHHBIXY» TIO
noctpoenuto BJl u paGotel ¢ Heit ¢ ucnonb3oBannemM CYBJ] ACCESS, COMIaCHO METOJAMYECKUM
PEKOMEHAIMAM JUIS BBITIOJIHEHUS MMPAKTHYECKUX 3a/laHuil mo Tteme «CucreMa ympaBiieHUs 0azaMu
nanueix Microsoft Office Access 2007».

Tema 6. Cuctembl aBTOMAaTH3alWH NPO(ECCHOHATIBHON MNEATETBHOCTH B CTPYKTypax
roCyJapCTBEHHON CITyKOBbI.
@Dopma TeKyIero KOHTPOJIs — BHIMTOTHEHNE TPAKTUIECKON PabOTHI.

BrinonHeHnne NpakTHYECKHWX 33JaHUNM IO  CO3JaHMI0 JAMHAMUYECKUX Mpe3eHTalui,
COIIPOBOXK/IAEMbBIX PA3NUYHBIMU d(deKTamMu, COACpKAINIMMHU JUarpaMMbl, pabodue MpoIEecChl, C
BO3MOXXKHOCTBIO HCIIOJIb30BaHUSI BCTPOCHHOW OMONHMOTEKM CIAal0B M TOJB30BATEIbCKHX MAaKETOB,
COIJIACHO METOAMYECKUM PEKOMEHJALMUAM Ui BBINOJIHEHUS MPAKTHUECKUX 3aJaHuil 10 TeMe
«Cosnanue npesenranuii ¢ momoinsto Microsoft Office Power Point 2007».

BrimonHenne mpakTUYecKuX 3alaHuil 1Mo MoWcKy wH(popmanuu B cet MHTEepHET, pabote ¢
JELEeHTPAIN30BAaHHBIMU CHPABOYHBIME HMH()OPMAlMOHHBIMU cUcTeMaMH. PaboTa ¢ 3JeKTpOHHON
[IOYTOM.
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Cnucox mem 015 0¢hopmienuss 00K1a0o8 ¢ co30aHuem OUHAMUYECKUX NPE3eHMAYUIL.

Uro Takoe nHPOpMaMOHHAs crucTeMa?
Kak BbI moHMMaeTe MHPOPMALMOHHYIO TEXHOJIOTHIO?
Kak M0KHO npeAcTaBUTh MPOLECChI, MPOUCXoasIIne B MHGOPMAIIMOHHOH cucTeme?
Kaxk pa3zpuBanuce nHOOPMAITHOHHBIC CHCTEMBI?
PacckaxuTe o mupamuze ypoBHEH yrpaBieHus B pupme.
[lepeuncnure ynpaBieHueCKUE QYHKIHIH.
Kakwue 3agaun cTosT npu co3gaHuy HHPOPMALMOHHON CHCTEMBI?
Pacckaxxnte 06 OCHOBHBIX ()YHKIIMOHAIBHBIX WH()OPMAIIMOHHBIX CHCTEMAX.
Pacckaxkure 00 MHQOpPMAIIMOHHOM, TEXHHYECKOM, MPOTPaMMHOM H MaTeMaTHYECKOM
obecrnieyeHnu, 006 OpraHU3allMOHHOM U MPABOBOM 00ECIICUCHUH.
10. JTyst yero Hy»KHa cxema HHPOPMAITUOHHBIX TOTOKOB?
11. Tlouemy mpum pa3paboTke WHPOPMAIMOHHON CHUCTEMBI BaXXHBIM (AKTOPOM SBIIIETCA
CTPYKTYPHUPOBaHHOCTH 3a/1a4?
12. Kak cTpyKTypHpOBaHHOCTH 3aJau BIHUSET HA KJIacCHU(PUKANNIO HHOOPMAIIMOHHBIX CUCTEM?
13.KakoBbI 0coOeHHOCTH HH()OPMAIIMOHHBIX CHCTEM, CO3/IAIONINX yIPABICHIECKHE OTUYETHI?
14.KakoBbl OCOOEHHOCTH W BHUIBI HHPOPMAIUOHHBIX CHCTEM, pa3padaTHIBAIOIINX
aJbTepHATHUBBI peIIeHUi?
15.B yem cyTh (DyHKITMOHATIHHOTO MPU3HAKA MPH KIACCH(PHUKAINH WH()OPMAITMOHHBIX CHCTEM?
16.Pacckaxute npo HHPOPMAIIMOHHBIE CUCTEMBI ONIEPATHBHOTO YPOBHSI.
17. Pacckaxkute rmpo nHGOPMAIMOHHBIE CHCTEMBI CIICIIHATHICTOB.
18.Pacckaxute mpo HHPOPMAIMOHHBIE CHCTEMBI MEHEKEPOB CPETHETO 3BEHA.
19.1lpuBenute knaccudukanuio HHOOPMAIHOHHBIX CUCTEM IO XapaKTepy HCIOJIb30BaAHUS
WHQOPMAIIUH, IO CTETIEHN aBTOMATHU3alluH, 10 cepe MPUMEHEHUSI.
20.B dem cXoACTBO M B 4YeM pasznnyue WH()OPMAIMOHHOW TEXHOJIOTHH M TEXHOJIOTHUU
MaTepuatbHOIO MPOU3BOACTBA?
21.KakoBbl OCHOBHBIE NpPOOJIEMbI, BO3HUKAIOIIUE MPU BHEAPCHUU HH(POpPMAIMOHHOM
TEXHOJIOTUH?
22.PacckaxuTte 1po HHPOPMAIMOHHYIO TEXHOIIOTHIO 00pabOTKH JaHHBIX.
23.Pacckaxxute po HHPOPMAITOHHYIO TEXHOJIOTHIO YIIPABICHHUSL.
24 Pacckaxute po WHPOPMAITOHHYIO TEXHOJIOTHIO aBTOMAaTH3aINHU o(uca.
25.Pacckaxkute npo HHPOPMALIMOHHYIO TEXHOJIOTHIO MOIACP)KKH NPUHSITHS PELICHHUH.
26.Pacckaxkute po HHPOPMALIMOHHYIO TEXHOJIOTHIO SKCIEPTHBIX CHCTEM.
27.Kak cooTHOCSITCS MHPOPMAIMOHHAS TEXHOJIOTHS 1 HH(POPMAIIMOHHAS crcTeMa?
28.Buzpl JaHHBIX, UCHOIb3YEMbIX IIPH MOATOTOBKE U MIPUHATHU YIPABICHYECKUX PELICHUH.
29.TumnoBble CUCTEMBI aBTOMATU3ALUH TPOPECCUOHAIBHON AEATETbHOCTH.
30. KoMIbIOTEpHBIH CTATUCTUYCCKUM aHAIU3 JTaHHBIX.
31.TUC kak HOBBI THIT HHTETPUPOBAHHBIX HH(POPMAIIHMOHHBIX CHCTEM.
32.1Ipo6iemsr ncrionszoBanus UT.
33. [lonsarue 06 UT 0OpaboTku NaHHBIX.
34. Tlonstue 06 UT ynpasneHwus.
35. ABromaru3zanus oduca.
36. ITonsitue 06 UT moauepKku NpUHATHUS PELLICHUN.
37. lHopManiMoHHas! TEXHOJIOTHSI 9KCTIEPTHBIX CUCTEM.

©o N~ WNE

Tema 7. ABTOMaTH3UPOBAHHBIE MH(OPMAITMOHHO-BEIUHCITUTEIHHBIE CHUCTEMBI
rOCY/JapCTBEHHOTO YPOBHs. [ OoCyaapcTBeHHasl IMOJIMTHKA B 00JacTH HH(POPMATHU3ALUU CTPYKTYP
TOCCITY>KOBI.

@ODMa TECKYIICTO KOHTPOJIA — VCTHBIﬁ OIIPOC, BBIITOJHCHHE HDaKTPI‘IeCKOfI Da6OTLI.

Bonpocwt 0ns nposedenus ycmuozo onpoca:

1. UuadopmaTuzamusi IEHTPAIBHBIX M  PETHOHAIBHBIX OPraHOB  MPEJCTaBUTEIHHOM,
WCTIOTHUTENHHOU U cyieOHOM Biactelt Poccuiickoii Menepanmu.

2. OCHOBHbBIC NPUHIMIIBI ¥ NPUOPUTCTHBIC HAIMPABJICHUS TOCYIAPCTBEHHOW IIOJIMTUKHA B
o0sacTi HHGOPMATH3AIMH CTPYKTYP TOCCIYKOBI.
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3. ABTOMaTH3MPOBAaHHEIC HH(POPMAIMOHHO-BBIYUCIUTEILHBIE CHUCTEMBI TOCYAPCTBEHHOTO
YPOBHSI.

BrmonHenne npakTudeckux 3agaHuil «/Ipasossie ungopmayuonnsie cucmemsly 1o padoTe C
IOPUIMYCSCKUMHE CIIPAaBOYHBIMU HH(POPMAIMOHHBIME cucTeMamu «KoHcynbranT-Ilmocy.

Tema 8. MeTOIBI CHCTEMHOTO aHAIHM3a M TEOPHH MPUHSATHS PEIICHHM.
dopma TEKYIIIEro KOHTPOJIISI — YCTHBIN OIPOC, BBIMOJIHEHNE MIPAKTHYECKON PaOOTEHL.

Bonpocw ons npogedenus ycmmuoeo onpoca:

1. bazoBble Moseny TaHHBIX, ucnoibs3dyemble B | UC, nacTpymenrtansabie cpeactsa [ C.

2. BBezneHue B ynpaBiieHHE IPOCKTAMH, OCHOBHBIC TIOHATHS U OTIPEIEICHUS.

3. OcHOBHBIE CHCTEMHBIE TpeOOBaHHA IO TEXHOJIOTHH (OPMHUPOBAHHUA PErHOHATBHBIX
WH(OPMAITMOHHBIX PECYPCOB.

4. Texnonorus [ UC B rocygapcTBEeHHOM 3eMeNbHOM KanacTpe Poccnn.

BrimonHeHne  MpakTHYeCKWX — 3alaHUl € WCHOJB30BAaHHEM  CIEIHATH3HPOBAHHBIX
MPOTPAaMMHBIX PEUICHUN COTIPOBOXACHUS U MOAIEPKKN YIIPABICHUSCKUX PEIICHUH B COOTBETCTBUH C
OenepanbubiM 3ak0HOM Ne 188-D3 ot 29 urons 2015 r. «O BHecenuu m3meHeHuil B DenepanbHbIi
3akoH «O0 mH(popMaluu, HHPOPMAIIMOHHBIX TEXHOJOTHIX W O 3alllUTe WH(pOpMAIMK» U CTaThio 14
OenepanpHoro 3akoHa «O KOHTPAaKTHOM cucTeMe B cdepe 3aKylmoK TOBapoM, paboT, YCIyT it
o0ecreveHus: TOCYIapCTBEHHBIX U MYHHUITUNAIBHBIX CIIYK0»», CBA3aHHOTO C MPUHATHEM KOMILIEKCA
Mep TI0 UMITOPTO3aMEIIEHHIO TPOTPaMMHOT0 00eCIIeUeHHS.

Tema 9. Ocuosrl reonHpopmaTiky 1 [ UC-TexHOIOTHIA

Tema 10. ABTOMaTH3MpPOBAaHHBIC CHUCTEMBI YIPABJICHUS MPEANPUATHAMH, CO3JAHHE U
NOJ/IePKKa IIOTOKOB HH(OPMAaLIUH.

Tema I1. VIHCTpyMEHTaIbHBIE CPENCTBA KOMIBIOTEPHBIX TEXHOJIOTUH WHGOPMAIIIOHHOTO
00CITy>)KUBaHHS YIIPABICHYECKOHN NESATEIBHOCTH.

Tema 12. TenekoMMyHHKallMOHHBIE TEXHOJIOTHH B MHQOPMAIIMOHHBIX CHCTEMaX yIPaBICHHS.

Tema 13. lnpopManvoOHHBIE CUCTEMBI YNPaBICHHUS MPEIIPUSTHEM, HCIIOIb30BaHUE CHCTEM
ynpasienus 6azamu nanHbIX (CYBJ]) 1 HHTErpupOBaHHBIX MPOTPAMMHBIX TAKETOB.

Tema 14. ABromaTH3anyst TEKYIIETO IUIAHUPOBAHUS U CTPATETMUECKUX 3314 YIIPABICHHUS.

Tema 15. HanpaBieHus ¥ IEpCIEKTUBBI COBEPLICHCTBOBAHMUS MH(OPMALIMOHHBIX TEXHOJIOTHH
B chepe ynpaBiieHHUs IEPCOHAIOM.

PopMa TEKYIIETO KOHTPOJISL — YCTHBIM OIIPOC.

Bonpocwl ons nposedenus ycmuoeo onpoca:

1. Beenenue B ynpaBJieHUE POEKTAMH, OCHOBHBIE TIOHATHUS U OIIPEIeIICHHSI.

2. T'eonH(pOpMallMOHHBIE CHCTEMbI KaK HOBBIA THI HHTETPHPOBAHHBIX HH()OPMAIIMOHHBIX
CHCTEM.
BbazoBbie Mogenu naHHbIX, ucnodb3yeMblie B T UC.
DNeKTPOHHBIC TAOJIUIIBI.
Hcnonb30BaHue 3JEKTPOHHBIX TAaOJIMI IPU PEILICHUH 33/1a4 ONTUMH3ALNH.
ApxuBupoBanue (Haiinos.
®DopMbI, METOJBI W CpeACTBA aBTOMATH3allUK HWH(MOPMAIIMOHHOW JESTEIBHOCTH B
yIIpaBIICHHH.

8. MogenupoBaHue Kak OCHOBA PELICHHUS] SKOHOMHUYECKHX 3a/1a4 C TIOMOILBIO0 KOMITBIOTEpA.

9. Opranuzanust u cpe/icTBa WHPOPMALMOHHBIX TEXHOJOTHI 00ecTieUeHusl yIpaBlIeHYeCKON
JeSITeTbHOCTH.

10.ITonsiTvie MHPOPMALTMOHHBIX TEXHOJOTHH, WHPOPMAIMOHHbBIE MPOLECCHI, KiIacCH()UKALHS
MH(POPMALMOHHBIX TEXHOJIOTHH.

Nogakow
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11. I'mobanpHas ceth MHTEpHET.

12. Pecypcer UHTEpHET.

13. CpezactBa u METOBI 3AIIUTHI HHGOPMAIUH.

14. CpenctBa nHGOPMAIIMOHHBIX H KOMMYHHKALIMOHHBIX TEXHOIOTHH.

15. Anpecanus B HTEpHET.

16. CucreMsl aBTOMaTH3aUU Odrca.

17. TlpuMeHeHVe UHTEIUICKTYTbHBIX TEXHOIOTHH B SKOHOMHYECKHX CUCTEMAaX.

18. Knaccuduxanust nHGOPMALMOHHBIX CUCTEM YIPABICHHUS.

19. CucreMsl MOAACPKKA IPUHATHS PEIICHU.

20. OyHKIMOHATBHBIE U 00ECIICUNBAIOIINE MTOICUCTEMBI.

21. ba3bl naHHBIX.

22. ABTOMartu3anus mpolecca KaJeHIapHOro IUIAHUPOBaHHS M YIPaBICHHUS CPEICTBAMU
AIEKTPOHHBIX TAOJIHII.

23. TIporecc TEXHUKO-IKOHOMUYECKOIO IUITAHUPOBAHUSL.

24. NnxeHepust oOpabOTKY 3HAHUIA.

25. TIpuMmeHeHre HEHpOCeTH A1 PEIIeHHs 3a1a41 PO eCCHOHAILHOr0 0TOO0pA.

26. Ilytu coBepIIeHCTBOBAaHUS YIIPaBIeHHs ON3HEC-TIPOIIECCaMHU.

27. TlonsiTrie 00 MHTEIVICKTYAIbHOM aHAJIN3E TaHHBIX.

28. BO3MOXHOCTH HCIONb30BaHUsI WHHOBAIMOHHBIX KOMITBIOTEPHBIX TEXHOJOTHH IS
3a7a4 yIpaBJICHUS IEPCOHATIOM.

4.1.2. IlpomMexxyTOYHAs aTTECTAIUs TIPOBOIUTCS B (hOpME IK3aMeHa.
DK3aMeH MPOBOAMTCS OCPEICTBOM YCTHOTO OTBETa Ha BOTIPOCHI OnIeTa.

4.2. Marepuaisl TEKYIETO KOHTPOJIS YCIIEeBAEMOCTH

Metoandeckrue MaTepHaibl, 00eCcIeYNBaOINE OLCHUBAHUE 3HAHUM, YMEHHH, HABBIKOB IIPU
TEKyLIeM KOHTpOJIE€ ONpEAEICHBl IMOPSAKOM IPOBEICHUS TEKYIIEro KOHTPOJIS YCIIEBaeMOCTH U
MPOMEXYTOYHOH aTTecTally CTYJACHTOB B BopoHexxckoM duimane deaepanbHOro rocy1apcTBEHHOTO
O10/PKETHOTO 00pa30BaTENBHOTO yupekaeHus «Pocculickas akaJeMuss HApOJHOTO XO3SHCTBA H
rocyaapcTBeHHOU ciyx0bl ipu [Ipe3sunente Poccuiickoit @enepanumy, yTBEPKISHHBIM IPUKA30M OT
01.09.2016 Ne 114-217/1.

4.3. OueHouHbIE CPEACTBA AJIS IPOMEKYTOUHOM aTTEeCTalUu.

OULEHOYHBIM CPEACTBOM MIPOMEKYTOUHOM aTTECTALUU ABIIAECTCS OTBET yUallErocs Ha BOIIPOCHI.

OrneHKa «OTJIMYHO» BBICTABISICTCS OOYYaIOIIEMYCs, MPOJACMOHCTPUPOBABIIEMY. BBICOKHIA
YpOBEHb OCMBICIICHHS IONyYEHHBIX TEOPETUYECKUX OCHOB W TPUMEHSET WX B IPAKTUYECKOH
JIeSITEIILHOCTH.

OreHKa «XOpOIIO» BBICTABISICTCA O0YUYaIOMIEMYCs, MPOJASMOHCTPUPOBABIIEMY: CpPEIHHI
YPOBEHb OCMBICIICHHSI TOTYYEHHBIX TEOPETUYECKUX OCHOB U MPUMEHSET UX B MPAKTHICCKOU
JIeSITEIILHOCTH.

OrneHka «yIOBIIETBOPUTEIIEHO» BBICTABISAETCS O0ydaIOUIeMycCs, MPOJIEMOHCTPUPOBABIIEMY
HU3KUN YPOBEHb OCMBICICHHSI MTOJTYYECHHBIX TEOPETUIECKUX OCHOB M MPUMEHSET UX B MPAKTUIECKOM
JIeSITEIIbHOCTH.

OrneHka «HEYJOBIETBOPUTEIHLHOY BBICTABISIETCS 00ydYaroNIeMycsl, €ClIH OH: JIEMOHCTPHUPYET
HU3KHUN ypPOBEHb TEOPETHYECKOW IOJATOTOBKH, a TaK)KE€ HECTIOCOOHOCTh aJeKBAaTHO WM IPABHIHLHO
MPUMEHUTH TEOPETUIECKUE OCHOBEI B BBIMIOJTHEHUH TIPAKTHYSCKIUX 33]1a4.

Bonpocwl ons nposedenus npomedsicymounoit ammecmayuu
no oucuyunaune «HUugopmayuonnsvie mexnonozuu é ynpasieHuuy
Yro takoe nadopmanuonnas cucrema? dOynkuun UC.
Kak BbI moHnMaere nHQOPMAIIMOHHYIO TEXHOJIOTHIO?
Kax M0XHO TIpeicTaBUTh POIIECCHI, TPOUCXOASIINE B HH()OPMAIIMOHHOM crucTeme?
[IpuBeaure npumepsl HWHPOPMALUOHHBIX CHUCTEM, MOANCPKUBAIOMINX JESTEIBHOCTD

PodPE

(GUPMBIL.
5. Kakue 3a1a4u CTOST PH CO3aHUH HHPOPMAIUOHHON CHCTEMBI?
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6. [MpuBeaure mnpuMepbl MH(POPMALMOHHBIX CUCTEM, obecreunBaromux 3(PEHEKTHBHOCTD
paboTHIL.

7. Pacckaxute 00 WH)OPMAIMOHHOM, TEXHHYECKOM, MPOTPAMMHOM H MaTeMaTHYECKOM
obecriedyeHnu, 00 OpraHU3allUOHHOM M IPaBOBOM OOECIICUCHHU.

8. Ilnst uero HykHa cxeMa HH(POPMAIIMOHHBIX TOTOKOB?

9. B ueM CyTh METOOJIOTHH MOCTPOEHHs 6a3 JaHHBIX?

10. TMouemy npu paspaboTke MHPOPMALMOHHOW CHCTEMBI BaXKHBIM (HAKTOPOM SIBIISIETCS
CTPYKTYpUPOBAaHHOCTH 3a7a4?

11. Kak cTpyKTypHpOBaHHOCTH 33124 BIHSET Ha KJIACCH(PHUKAIHMIO HHHOPMATHOHHBIX CHCTEM?

12. B uem cyTh (YHKIHOHAIBHOrO MNPHM3HAKA IMPU KIACCH(DUKAIMK HHPOPMAIMOHHBIX
cucrem?

13. Tpusenure KnaccuUKamoO UHPOPMANMOHHBIX CHCTEM 10 XapPaKTEPy HCIOJIB30BAHUS
UH(OpPMAINH, TT0 CTENICHN aBTOMATH3alNH, TI0 chepe MPUMEHEHHSI.

14. OroGpasure WHPOPMAIMOHHYIO TEXHOJOTHIO B BHJE HEPAPXHUYECKON CTPYKTYpHI H
MPUBEANTE IPUMEPBI €€ COCTABIISIONIHX.

15. Pacckaxure 00 HHPOPMAIMOHHBIX TEXHOIOTHUSIX TIOIEPKKU IPHHSTHS PEIICHHU.

16. Pacckaxure 00 HHPOPMAIHOHHBIX TEXHOIOTHSX SKCIIEPTHBIX CHCTEM.

17. B 4em pasuuia Mmexay C u KOMIbIOTEpaMHu.

18. Dransi passurus UC.

19. Pous cTpykrypsl ynpasienus B VIC.

20. Crpykrypa HHPOPMAIMOHHBIX CHCTEM.

21. OGecneuenne MHGOPMAIMOHHBIX CUCTEM.

22. BrusiHWE CTPYKTYPUPOBAHHOCTH 3a/1a4 Ha Kiaccudurarmio VC.

23. dyHKIMOHAIBHBIN Npu3HaK Kiaccudukammu UC.

24. Knaccudurkarnus MC 110 npusHaKy ypoBHEH yIIpaBIeHHUS.

25. Coornomrenne UT u UC.

26. Dranbl pa3BUTUS UHPOPMAIIMOHHBIX TEXHOJIOTHIA.

27. TIpoGiewmsl ucnosb3oBanus UT.

28. Bujbl JaHHBIX, UCIOIB3YEMBIX TIPU MOATOTOBKE M IIPUHATHH YIIPABICHUECKHX PELICHHUIA.

29. CranjapTHbIN ¥ HECTAHIAPTHBII 3a1poc AaHHbIX. CTaHIaPTHBIE ¥ HECTAHIAPTHBIE (POPMBI
IPE/ICTABICHHS TaHHBIX.

30. Mudopmarms o orpacism 3uanuii. [IpodeccronanbHas nHGOpMaIms.

31. Monens aBTOMATH3AINH poheCCUOHATBHOM JIEATEIIbHOCTH.

32. TumoBble CHCTEMbI aBTOMATH3AIMH TIPO(ECCHOHATBLHOM e TENBHOCTH.

33. KoMIbIOTEPHBIH CTATUCTHYECKUI aHAJIN3 JAHHBIX.

34. THUC kak HOBBI THIT HHTETPUPOBAHHBIX HH(POPMAIMOHHBIX CHCTEM

35. TIpomeMoHCTpHpYIiTE 3HAHUSI OCHOBHBIX TPEOOBAHMUIA MO (POPMUPOBAHHIO PETHOHAIBHBIX
WH(POPMAIMOHHBIX PECYPCOB.

36. Basosble MojeH JaHHBIX, Ucnonb3yembie B [HC.

37. OcobGennoctu opranusanuu qaHHeix B [YIC, KOOpAMHATHBIE JIAHHBIE.

38. Uucrpymentansusie cpeacrsa [MC.

39. Texunonorust [MC B rocyapcTBEHHOM 3eMeNbHOM Kajactpe Poccun.

40. IOpumuueckuii KagacTp.

41. Hasnorosslii Kajactp.

42. MyHunUnanbHbIA KagacTp.

43. Cxema noctpoenus ropojckoit I'MC.

44. YupasieHue MPOEKTOM, OCHOBHBIC TIOHATHSL.

45. CxeMmbl yIpaBIeHUs TIPOSKTOM.

46. Twumsl MPOEKTOB.

47. CrpykTypH3arys MpoeKTa ¥ THITMIHBIE OMIHOKH.

48. OxpyxeHue MpoeKTa.

49. Cucrema ynpaBiieHUs TIPOEKTa, €€ PyHKIIUH
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4.4. Meromuieckue MaTepraibl

Meroauueckue Matepuaibl, ONPEACISIONINEe MNPOLEAYpPbl OICHUBAHUS 3HAHWM, YMCHUM,
HABBIKOB, XapaKTepH3YIONIMX OTambl (OPMHUPOBaHHA KOMIeETeHIUd ompeneieHsl «llopsakom
MPOBEICHUSI TEKYIIEr0 KOHTPOJISI YCIEBAEMOCTH W IMPOMEXKYTOUHOH aTTecTallid CTYACHTOB B
Boponexckom  dunmane ¢enepalibHOTO TOCYAaPCTBEHHOTO OFOJKETHOTO  00pa30BaTEIBHOTO
yapexaeHus: «Poccuiickas axageMus HapOJHOTO XO3SCTBA W TOCYIHAPCTBEHHON CIY>KOBI TpH
IIpesunenre Poccuiickoit ®eneparmm» ot 01.09.2016 Ne 114-2171.

5. Metoauueckue yKka3aHusi /s 00y4al0LINXCS 10 OCBOCHUIO THCHUIIIHHBI

JInst cTyeHToB 3a09HOM (hOpMBI 00ydEeHUsT HEOOXOANMBIM YCIOBHEM SIBIISIETCS BBITOJTHEHHUE
WHIWBUAYaJIbHOTO 33JaHus. BBIMOJHEHWE Tpe3eHTanuu mo Teme 6 «CucreMbl aBTOMAaTH3aLUU
npodecCHOHANBHON AEITENbHOCTH B CTPYKTYypax rocyJapCTBEHHOU CiIy>KObl». TemaTnka mpe3eHTanui
JUIS CAMOCTOSITENIEHOM TTOJITOTOBKH MOKET OBITH BBICTIaHA HA OOLIYIO ITOYTY TPYIIIBI; BBIAAHA Yepes
CTapoCT I'PYTII; BBIIaHa IIPENoJaBaTeIeM Ha YCTAaHOBOYHOW CECCHU Ha MEPBOM JICKIIHH.

[Ipr BO3HUKHOBEHHH BOIIPOCOB OOPAaTUTHCA K MPENOJaBaTENi0 Yepe3 KOHTAKT, KOTOPHI OH
PEKOMEH/I0BAJI TPYIIIE, ¢ YKa3aHHeM KOHKPETHOTO BOIIPOCa.

[lpn ocBOEGHWH IUICHIUIUIMHBI HCIIONB3YIOTCA CICAYIOIIHE METOAMYECKHE MaTepHabl,
coJiep KalIre BOIIPOCH! M 3aJaHusl, CBI3aHHBIE C UX BBINOJTHEHUEM:

1. Meronuyeckue ykazaHusl U BEITIOJTHEHUSI TaOOpaTOPHBIX paboT (MPaKTUYECKUX 3aJaHHI )
no treme «TekcroBsii mporeccop Microsoft Office Word 2007».

2. MeTtoanyeckue yKa3aHus AJIsl BBIIOJHEHHUS Ta00OPaTOPHBIX PadoT (IpaKTHYECKUX 3a/IaHUi)
no teme «Tabnuunslit mpoueccop Microsoft Office Excel 2007».

3. Meronudeckue yKa3aHus IS BHITOTHEHUS JIA0OPATOPHBIX paboT (MPaKTHIECKUX 3aaHHN)
no teme «Cucrema ynpasienus 6azamu ganasix Microsoft Office Access 2007».

4. Metoanyeckue yKa3aHus AJIsl BBITOJTHEHUS TaOOPAaTOPHBIX PadoT (MPaKTHYESCKUX 3a/1aHMi)
no teme «Co3nanue npesenTtaiuii ¢ momoripsio Microsoft Office PowerPoint 2007».

5. Meronuveckue yKa3aHus IS BHITOTHEHUS JIA0OPATOPHBIX paboT (MPaKTHIECKUX 3aaHHN)
no Teme «CripaBoyHo-TipaBoBas cucreMa Koncynsrantllmocy.

6. YueOHas1 inTepaTypa U pecypchl HHPOPMAIMOHHO-TEJICKOMMYHUKALIMOHHOM CeTH
«HHTEepHeT», BKJIIOYasi NepevyeHb Y4eOHO-MeTOANYECKOro odecnevyeHnst TUCHUIIJIMHBI

6.1. OcHoBHasl TUTEpaTypa

1. T'aBpunos M.B. MudopmaTtuka u nahopMalimonHslie TexHoIorun: yaeoHuk / M.B. ['aBpuios,
B.A. Knumog. - 2-e u3s., uct. u jpoin.- M.: FOpaiit, 2011. — 350 c.

2. Nndopmaruka. bazoBblil Kypc: ydeOHUK A5 OakanaBpoB u crienuanuctos / nof. pea. C.B.
CumoHoBH4a. - 3-e u3n.- CII6: [Tutep, 2012. - 640c.

3. Kopneer U.K. MHpopManmoHHbIe TEXHOIOTHH B paboTe ¢ JokymeHTamu: yueOonuk / UK.
Kopmnees. - CII6.: [Tpocnekt, 2016. — 304 c.

4. UadopmanmonHsie cucteMsl i pykoBoguteneit. [log oomeit pen. @.U. [eperynosa. M.:
dunance! 1 ctatuctuka, 2003.

5. NadopmanmoHHble TEXHOJIOTUH YIIpaBieHnu: YueOHoe mocobue aist By3os/ [log pexn. T'.A.
Tutopenko. -2-e u3f., noi. - M., 2003.

6.2. JlomonHuTENIbHAS IMTEpaTypa

1. Tpodumos B.B. NHpopManmoHHBIE TEXHOJIOTUH B SKOHOMHKE U YIPABICHUU: YYCOHHK
Ut akagemuueckoro 6akanaspuarta / B.B. Tpodgumos. - M.: FOpaiit, 2016. — 482 c.

2. Benneneera M.A., Beprakosa 0.B. NudopmarmonHbie TEXHOJIOTHMH B YNpPaBICHUU:
yaebHoe nocodue / M. A. Benneneera, H0.B.Beprakosa. - M.: IOpaiit, 2016r. — 500 c.

3. JlorunoB B.H. WH}opmanmoHHbIE TEXHOIOTHH ympasieHHs: ydyeOHoe mocobue / B.H.
Jlorunos. - M.: KHuoPyc, 2016. — 240 c.

4. Wudopmanuonnsie cuctembl u TexHojoruw/ [log pen. IIpod. I''A. Tutoperko. — M.:
IOnuTn-ana, 2010. — 439 c.

5. Bsexnenue B unopmanronssiii OuzHec: Yuebnoe nocodue / [lox pen. B.I1. Tuxomuposa,
A.B. XopommioBa. - M.: ®uHAHCH U cTaTUCTHKA, 1996.

6. TI'pomos I'.P. Ouepku nHpopManmoHHoH TexHonorun. - M.: UadoApr, 1992
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7. 3akon Poccuiickoii ®Penepammu "O6 wuHbopmanuu, uHPOPMATHU3ANMHM W 3aIIUTE
uHpopmaruu. M., 1995 r.

8. Votepmen /. PykoBoacTBo 1o 3KciepTHBIM cricteMaM: Tlep. ¢ anrin.-M.: Mup,19809.

9. 3akon Poccuiickoii ®Penepanmu "OO6 wunHbopmanuu, uHHPOPMATHU3ANMHM W 3aIIUTE
uHpopmarun. M., 1995 r.

10. Konmenuus (HOpMHUPOBAHUSA W PAa3BUTHI EIUHOIO HH(GOPMAIMOHHOIO IPOCTPAHCTBA
Poccun 1 cOOTBETCTBYIOMIMX TOCYNapCTBEHHBIX HH(POPMAIIMOHHBIX pecypcoB. M., 1995 T.

11. HukutoB B.A., OpnoB E.U. Mudopmaumonnoe obecmeuenne Cosera Denepanuu
®Oenepansaoro Cobpanus Poccniickoit @enepanyu. "Hayuno-rexandeckas nadopmarus'”, cep.1, Ne 9,
1994 1.

6.3. YuebHo-MeTonn4ecKkoe o0ecredeHrue CaMOCTOSTENLHOM paboTh

1. lomBaneuberit E.C. Mertomudeckne yka3zaHUS /IS BBIIOJHEHUS JTa0OpAaTOPHBIX paboT
(mpakTHuecKux 3amanmii) mo teme «Texcrosaiii mpomeccop Microsoft Office Word 2007». Boporex
2016.

2. Tlogpameubiit E.C. Metoanyeckue yka3aHUsl JUIS BBIONHEHUS JIA0OPATOPHBIX pPadoT
(mpakTuueckux 3amanuii) mo teme «Tabmmunsiii mpoueccop Microsoft Office Excel 2007». Boponex
2016.

3. Nonmpanmeueiii E.C. Meronudeckue ykazaHus JUIS BBIOJHCHHS JaOOpaTOPHBIX paboT
(mpakTuueckux 3amanuii) mo Teme «Cucrema ympasienus 6aszamu manasix Microsoft Office Access
2007». Boponex 2016.

4. Tloppanbheiii E.C. Meroauyeckue ykazaHus JUIs BBIIOJHCHHS J1aOOPAaTOPHBIX paboT
(mpakTuueckux 3aaanuii) mo reme «Co3manue npesenTaiuii ¢ momormpo Microsoft Office PowerPoint
2007». Boponex 2016.

5. MNogsaneusiit E.C. Meroandeckue yka3aHusi AJs BBIIOJHEHUS JIAOOPATOPHBIX PadOT
(mpakTryeckux 3amaHuii) mo teMe «CrmpaBodHO-TIpaBoBast cucteMa Koncymbrantllmoc». Boporex
2016.

6.4. HopMaTuBHO-TIpaBOBbIE JOKYMEHTHI

1. IlomoxkeHne 00 oOpraHU3alMM CaMOCTOSTENBHOM pabOTHl CTYAEHTOB (heaepasbHOro
rOCYJapCTBEHHOTO OI0PKETHOTO 00pa30BaTEIEHOTO YUPEKACHHUS BhIcIIero oopa3zoBanus «Poccuiickas
akajeMusi HapOJHOTO XO3sicTBa M rocyaapcTBeHHOW ciyxObl mipu [Ipesmpente Poccuiickoit
Deneparum» (B pea. [pukaza PAHXul'C ot 11.05.2016 1. Ne 01-2211).

2. Ilonoxenue Boponexckoro ¢ummana PAHXul'C «O O6amibHO-pEeHTHHIOBOW cHCTEME
OIIEHKH 3HAHUU 00y4aloIIMXCs», YTBEPKAEHHBIM pukazoM ot 20 uroHs 2014 roga Ne 114-151.

6.5. UnTepHeT-pecypchbl

. http://www.biblioclub.ru «YauBepcuTeTcKass OMOIMOTEKA OHIANH»
. Kyb6 — snekrponnas 6ubnuorexa http://www.koob.ru/

. http://mww.pedlib.ru/

. http://library.evro-bit.ru/

. http:/imvww klex.ru/11m

. http://window.edu.ru/window/catalog

. http://www.ict.edu.ru/books/

. http://lwww.ict.edu.ru/catalog/

CONOOTPA WN B

6.6. CripaBOYHBIE CUCTEMBI
1. KoHncynbrant mitoc
2. I'apant

7. MaTtepuajbHO-TeXHHYecKasi 0a3a, HHPOPMALMOHHbIE TEXHOJOTMH, IPOrPaMMHOe
o0ecneyenre M MHGOPMaNMOHHbIE CIPABOYHbIE CHCTEMbI

Jnst MatepuanbHO-TEXHHUUYECKOTO OOECTIeYeHHUs] AWUCLHUIUIMHBI WCIONB3YIOTCS: ayTUTOPHBIN
(GOHJ; KOMIBIOTEPHBIH KJacC C BO3MOXKHOCTBIO JIOCTyHNa K CIPaBOYHO-TIOMCKOBBIM CHCTEMaM
WHQOPMAIMOHHO-TIPABOBOTO O0ECIIEYeHUs] W C YCTAHOBICHHON MpPOrpaMMOil Ui KOMITLIOTEPHOTO
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TCCTUPOBAHUA 3HaHI/Iﬁ CTYACHTOB IO TEMaM AUCHUIUIMHBIL, CICHUATIU3UPOBAHHAA ayAUTOPHA C IIK u
MYJbTUMEIUHHBIM TPOSKTOPOM; OUOTMOTEYHO-HH(DOPMAIIMOHHBIE PECYPCHI.

B yqe6HOM MIPOLECCE UCIOJIB3YIOTCS CIEAYIOINE JTUIEH3UOHHBIE ITPOrPAMMHBIE MPOLYKTHI:
Microsoft Office Word, Microsoft Office Excel, Microsoft Office Access, Microsoft Office PowerPoint,
Open Office, Libre Office, Internet — Explorer, «CnipaBouno-mipaBoBas cucrema KoncynsrantlLiroc.



