(I)ezlepaﬂbﬂoe rocyaiapCTBeHHO€ 610)1meTHOe 06pa30BaTeJ‘lLl—l0e
yupe:K/IeHune BbiclIero 0opazoBanus
«POCCHUCKAS AKAJJIEMHUS HAPOJTHOI'O XO3SIICTBA
U IT'OCYJAPCTBEHHOM CJIYXBbI
ITPH TPE3UJIEHTE POCCUMCKOM ®EJIEPAIIUN»

Bopounexckuii guanan

@akyJIbTET FOCYAAPCTBEHHOIO U MyHULMIIAIIBHOM yIIpaBJiieHUs — Bpicias mkosa
rOCYAApCTBEHHOI'O YIPABJICHUS

Kadenpa rocymapcTBeHHOM U MyHUITUTIATBHOM CI1YKObI M KaJJpOBOW MOJTUTHKH
YTBepxkaeHa
petenreM Kadeapsl

[Ipotokon ot «26» centsiops 2016 r.
No 3

PABOYASI MPOI'PAMMA JUCHUIIJIUHBI
Bb1.B./1B.09.02 «Oxazanue MyHHUIUITAIBHBIX YCIYT GU3NIECKUM H IOPUIMUECKAM JIATIAM

O HAIMPABJICHHUIO MOJTOTOBKH
38.03.04«I ocymapCTBEHHOE U MYHHUITUTIATHLHOE YIIPABICHUE)»
[Ipoduis «YnpaBiaeHHE IEPCOHATIOM B TOCYIaPCTBEHHOM M MYHHUIIMIIAJILHOM YIIPABICHUN)
Kpanudukarus 6akanasp

3a04Has hopMa 00ydCHHUS

(mabop 2015 roxa)

Boponex, 2016 1.



ABTOpP—COCTABHUTEJIb:

JloreHT, kanauaat T'ocynapcTBenHoi 1
SKOHOMHYECKUX MYHHIIMITAJIBHOMN CITY:KOBI U
HayK, JIOUEHT KaJpOBOM MOJIUTUKHU

3aBenyromuii kadeapoit

I'ocynapcTBeHHON 1
MYHHIIUTIATBHON CITY)KOBI U [Ipodeccop, mokTOp
KaJIpOBOW MOJTUTHKHU 9KOHOMHYECKHX HayK

-Ammapos U.A..

Comomaxud A.H.



COJAEPKAHUE
1. [lepeyeHpb MIaHUPYEMBIX PE3yJILTATOB O0YUEHUS MO AUCLIUILIMHE, COOTHECEHHBIX C IIAHUPYEMBIMHU
PE3YIBTATAMH OCBOCHUS TIPOTPAMMBI ... .eeeeteeeatieeneeeateeseasteeanseesnseeeaseeeanseesnseaeesseeeanseesnseeeneeennseesnnens 4
2. O6beM 1 MecTO TUCHMILTUHBI B CTPYKTYPE OIT BO ..oiiiiiiiiiiiiiiiccce ettt 4
3. Conep>KaHUE U CTPYKTYPA TACIIATIIIIHBL. .....ceeueevvrreeessssnenseressseeeessasssssssesesssssssssssssssseeeessensssssssesesannnnes 5

4. ®oH/ OIEHOYHBIX CPEICTB MPOMEKYTOUHON aTTECTAIINH 110 JUCIUILUINHE

5. Meroauyeckue yKkasaHusl JUisi 00y4JaroIuXcsl TI0 OCBOCHHIO TUCIUILINHBI
6. YueOHast uTepaTypa u pecypchl HH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH "MHTepHer",
BKJIIOYAs TIepeUeHb Y4eOHO-METOIUYECKOr0 00CCIIeUeHHS ISl CAMOCTOSITEIbHON paboThI

OOYYAFOTITHXCS TIO JIFICTIHTIITITHE ... uvveeneteeenseeeneeesaseeeesaseeeanseesnseesasseesnseesmsnseesaseeeanseesnseeeaseeeanseesaanseeenneens 15
6.1. OcHoBHas UTEPATYPA (OUOTUOTCUHBIA (DOHIL). veeevevrereererrereesirreeeirrerreeesssreeesssreeessssseesssssssseesanes 15
6.2 JIOTIOTHUTEIBHAS JTTECPATY P vvveeeeeessnerrrrereesessasssnnnsssseesssessssssseeessssssssssssssssssssssssssssessesssssssnnnes 15
6.3 HOpMATHBHBIC TIPABOBBIC JOKYMEHTDBL........uvvvreeeeeesuerrreeeeesseeesssssnseseesesssssssssseeesseesessssssssseeessssnnnes 16
0.4, VTHTCPDHET-PECYPCBL. ...vvvteeeeesiuurrrereeeeasaasssnnerseseeessssssssseeesssssssssssssssssssesssssssssseseesssssssssnsssssseesssesnns 16

7. MaTepuallbHO-TEXHUYECKOE U POrPAMMHOE 00ECTICUCHUE MUCITUILTIHBL ...c..eenveentrenereeireeereenneeenneenens 16



4

1. HepequL IJIAHUPYEMBIX PE3YyJbTAaTOB Oﬁy‘[eHI/Iﬂ o JUMCHHUIIJIMHE, COOTHECCHHBIX C
IMJIAHUPYEMBIMHU PE3yJbTATAMU 0CBOCHUS MIPOTrPaMMbI

1.1 Jucuuniamuaa «Okxa3aHue MYHHOHUOAIbHBIX yCJAOYTr (U3UYECKMM M IOPUIAMYECKUM JIHIAM»
o0ecrieynBaeT OBJIaJIcHUeE CJAeAyIoLIell KoMIIeTeHIHel

IIK — 24 enaodenue mexmonocusimu, npuemamu, oOecnevusaowumu oKazauue 20Cy0apCmeeHHbIX U
MYHUYUNATLHBIX YCIY2 QUIULECKUM U I0OPUOUYECKUM TUYAM

dopmuposanue [1K-24 ocymiecTBiisieTcs B paMKax OJHOTO dTara, BKIIOYaeT B ceOs:

- CriocoOHOCTD BJIAJIETh TEXHOJOTUAMH, IPUEMaMH, 00ECIIeUNBaIONIIMMU OKa3aHUE TOCYIapCTBEHHBIX
Y MYHHUIATAIGHBIX YCIYT (PU3UYECKUM JIHIIAM;

- CriocoOHOCTD BJIAJIETh TEXHOJOTUAMH, IPUEMaMH, 00ECIIeUnBaIONIIMMU OKa3aHUE TOCYIapCTBEHHBIX
U MYHUIIMIIAJIBHBIX YCIYT FOPUANYCCKUM JIMIIaM

(-DOpMI/IIJOBaHI/Ie KOMIICTCHII MU 3aBEPUIACTCA B TCHCHUEC U3YUCHU A I[aHHOﬁ JUCHUIIIINHBI.

1.2.B pe3yabTare 0CBOCHUS NUCHUIIVIMHBI Y CTYI€HTOB H0JI’)KHbI OBITD:

- cpopmuposansl 3HaHUA:

- B 00JIACTH OCHOBHBIX KaTETOpHii, IOHATHI U TPOOIIEM MPEIOCTaBICHHS MYyHHUIUNATBHBIX YCIIYT;

- IPEACTABIATE Pa3HUMs B AeDUHHUIUAK «YCTYyTra», «PYHKIH», «paboThI»;

- IOHATHE U IPU3HAKH F'OCYAAPCTBEHHBIX 1 MYHULIMITAIBHBIX YCIIYT;

- NPUHLMUIBI PETVIAMEHTAIMM W CTAHJAPTU3ALMH JEATEIbHOCTH OpPraHOB TOCYAAPCTBEHHOM H
MYHHULUIIAJIBHON BJIACTH;

- TpeboBaHMsI K pa3paboTKe a/IMUHICTPATUBHBIX PErJIaMEHTOB YCIIYT;

- (hopmBI IpeocTaBiIeHus TOCYIaPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT.

- cthopmuposarvl ymeHus:

- CcTaBUTh mend ¥ (QopMynHpoBaTh 3aJaud, CBS3aHHBIE C OpTaHU3alMed MPeJOCTaBICHUS
FOCYAAPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;

- CTaBUTHh LENU M (QOpPMYyIHPOBATH 3aJaud, CBSA3aHHBIE CO CTaHAAPTHU3AIMEHd M periaMeHTalueH
JESTEIIBHOCTU OPraHOB BJIACTH I10 IPEJOCTABIICHUS T'OCYIaPCTBEHHBIX U MYHULMITIAIbHBIX YCIYT;

- OpraHU30BbIBATh KOMAHAHOE B3aUMOAECHCTBUE B paMKaXx MPOLIECCOB OPraHU3alUu NIPEN0-CTABICHUS
TFOCYAAPCTBEHHBIX U MyHULIUIIAJIbHBIX YCIYT;

- pa3pabaThIBaTh aIMUHUCTPATUBHBIC PETJIAMEHTHI TOCYAaPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCITYT;

- pa3pabaThIBaTh CUCTEMBI OI[EHKH KayeCcTBa M JOCTYIHOCTH IPEIOCTABIICHUS TOCYIAPCTBEHHBIX M
MYHHULUIIAJIbHBIX YCIYT;

- WCIONB30BaTh Pa3IMYHBIE METOABI OIEHKH S((EKTUBHOCTH JEATEILHOCTH OpPraHOB BIIACTH IO
CTaHJAPTU3ALMK U perjaMeHTalUu.

- cthopmuposaHvl HABLIKU:

- BJAQACHHS METOAOJOTMEH, NIPUHIMIAMM M TEXHOJNOTHMAMM OpTraHU3aluyd IPEIOCTABICHUS
TFOCYAAPCTBEHHBIX U MyHULIUIIAJIbHBIX YCIYT;

- oneHkd S(Q(GEKTUBHOCTH MEPONPHATANH MO CTaHIAPTHU3AIMKA W PErJIaMEHTAIMU JeATeNbHOCTH
OpPraHOB BJIACTH I10 NPEAOCTABIECHUIO FTOCYAAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT;

- BKCIEPTU3BI PEECTPOB TOCYNAPCTBEHHBIX U MYHULUIIAIBHBIX YCIIYT;

- DKCIEPTU3bI aIMUHUCTPATUBHBIX PErJIAMEHTOB ITOCYIAPCTBEHHBIX U MYHULUIIAIBHBIX YCIIYT.

2. O0beM U MeCTO IMCHUILIUHBI B cTpyKType OIl BO
Huctmmumimaa  B1.B.JIB.09.02  «OxazaHue MYHUIMIAIBHBIX  YCIyr  (Qu3WueckHM U

IOPUAMYCCKUM JIMIIaM» OTHOCHUTCS K JMCIUIUIMHAM 10 BbIOOpY BapuaTHBHOH vactu Omoka b.1.
mucriuimH OIT BO wampasnenust 38.03.04 «['ocymapcTBEeHHOE M MYHUIIMITAILHOE YIIPABICHHE).
OcBoeHHEe IUCIUIUIMHBI OCYIIECTBIIAETCS Ha 2 Kypce Mo 3ao4yHod Qopme oOyuenus. OOras
Tpynoémkocth auctuiuinabl 4 3E. Juciuminaa «Oka3zaHue MyHHUITUIAIBHBIX YCIYT (U3UYECKUM M
IOPUIUYCCKUM JIMIaM» JIOTUYCCKHU CBsA3aHa € TaKUMU OUCHUILIIMHAMUA: «PernonanpHas COIIMAJIBHO-
9KOHOMHUYECKAs MONUTHKAY, «I eHIepHBIE aCIIeKTHI YIIPaBICHUM U JIp.



Obwee  KOMUYECTNBO — AKAOEGMUYECKUX  HACOB8,  BbIOCNEHHBIX HA  KOHMAKMHYI0O pabomy ¢
npenoodasamenem:
Tabauua 1
N O0beM IMCHUIINHBL, Yac.
Bun yueOHbBIX 3aHATHI
U caMocTosiTe/IbHAs padoTa Beero Kype
1 [ 2 |3 J4 |5
3aounan gpopma 0dyuenus
KonTakTHas pa6oTa o0yuaomuxcs ¢ npenojaaBaresieM, B 12 12
TOM 4HCJIe:
neknuoHHoro turma (JI) 4 4
MpakTHYecKoro (cemuHapckoro) tumna (I13) 8 8
CamocrosiTesbHas padora ooyuyaromuxcs (CP) 123 123
IIpome:kyTouHas aTTecTanms popma IK3ame 9K3a
H MCH
yac. 9 9
O0mas TpyaoeMKocTh (4ac. /3.e.) | 144/4 144/4
dopma MPOMEKyTOUHOH aTTECTAI[MH B COOTBETCTBUU C YIEOHBIM IJIAHOM— K3aMEH.
3. ConepikaHue U CTPYKTYPa AUCHUILINHBI
Tabauna 2
O0BbeM THCIUILINHBIL, Yac. ®opma
KonraxtHast padora TEKYIIETo
o0yuaroumxcs ¢ KOHTPOJIS
npernogaBarteieM ycIeBaeM
Ne ni/m HaumeHnoBanue Tem B 10 BUJIaM Y4eOHbIX 3aHATH ocTu**,
cero Cp
MIPOMEKYT
J | Jp | m3 | KCP ormon
aTTecTanu
u
3aounan gpopma 0dyuenus
MyHununansHas
Tema 1 | (TocymapcTBeHHas) ycayra: 12 2 - - 10 0
MOAXO/IBI K ONPEEICHUIO
Konuenuus HOBOT'O
roCyJIapCTBEHHOTO
Tema 2 | ympaBieHus u 17 2 - - 15 0]
aJMUHHCTpaTUBHAs pedopma B
coBpeMeHHOM Poccun
OyHKINOHATIBHBIN aHaIu3
Tema 3 THOJIHOMOYHH. OnTuMu3anus 17 ) ) 17 o
(byHKIIUH. dopmMupoBaHue
PEECTPOB YCIYT.
AMUHUCTpaTHBHbBIE
PETIIaMEHTBI KaK OCHOBHBIC
Tema 4 | PETYATOPBI 3¢ dexTUBHON 19 i ) i 17 0. 113, KP
JCATCIIBHOCTHU OpraHoB
rocyJapcTBEHHOM u
MYHUIIMIIAIBHON BJIACTU
IIpenocraBnenue
roCylapCTBEHHBIX
MYHHULMIAIBHBIX  YCIYyr B
Tema 5 MHOTO(YHKITHOHAJIBHBIX 17 - ) 2 ) 15 LT3,
LIEHTpax (M®II).
OcCoOEHHOCTH TPEeOCTaBICHUS
roCylapCTBEHHBIX U
MYHHUIMIAIBHBIX  YCOYyr B




O0BbeM TUCIUILINHBI, Yac. ®opma
KonTakTHas padora TEKYILEro
o0yyaroumxcsi ¢ KOHTPOJIS
npemnojaaBarejemM ycIieBaeM
Ne i/ HaunmMmeHnoBaHue TeM B 10 BUJIaM Y4eOHbIX 3aHATHH ocTH**,
cero Cp
MIPOMEKYT
J | Jp | m3 | Kcp oo
aTTeCTalH
u
3aounan gpopma 0dyuenus
9JIEKTPOHHOM BHUJIE.
Cucrema mokasarteiieil OLEHKHU
Tema 6 | K9€CTBA M JOCTYMHOCTH 19 - i ) i 17 T
rOCyJapCTBEHHBIX u
MYHUIMIATBHBIX YCIyT
MOHUTOPUHI KaK MHCTPYMEHT
Teva 7 obecreyeHus KadyecTBa 17 - i i i 17 0
rOCyJIapCTBEHHBIX u
MYHUIMIATBHBIX YCIyT
Opranuzarus MpeaocTaBIeHUsS
OpraHaMy BIACTH COLIMAIBHO-
Tema 8 | 3HaUYUMBIX yCIIyT yepes 17 - 2 - 15 O, 113, T
IMOJBEIOMCTBEHHBIC
YUPEHKICHUS
IIpoMe:xyTOUHAs aTTeCTAIUS 9 DK3aMeH
Bcero: 144 4 8 123 9
npumedanue:

** _ ghopmwl mexyugezo koumpos yenesaemocmu: onpoc (0), mecmuposanue (T), doxnao (/]), uepa
(1), npakmuueckoe 3aoanue (113), acce (3) u op.

Conep:xkanue IUCHUIITIUHBI

Tema 1 Mynuyunanvras (20cyoapcmeennas) yciyaa. nooxoovl K Onpeoenenuio

[Ipobnema aedununmii «yciayray» / «pyuakuus» / «pabdora». Teopus oOOIIECTBEHHBIX OJiar.
VYnpasnendeckuit moaxoa. ['ocynapcrBeHHble (MyHHIHMINAIbHBIC) YCIyrd M (YHKIUH: TIOHSTHE,
knaccugukays, mpaBo. OcCoOEHHOCTH OpTraHU3alMK MPEIOCTABICHUSI YCIYT B COOTBETCTBUU ¢ 210-
@3 u 83-03. CyObekTsl 1 00BEKTHI MPEIOCTABICHHS TOCYIAPCTBEHHBIX H MYHHIUIAIBHBIX YCIYT.
OcHoBHBIE TPEOOBaHMS K MPEIOCTABICHUIO TOCYIAPCTBEHHBIX M MyHUIUIIATBHBIX YCIYT.

Tema 2 Konyenyus H08020 20Cy0apcmeenHozo ynpasieHus u AOMUHUCIPAMUeHas pepopma 6
coepemenHou Poccuu

Lenun, 3amayn W HampaBicHUS aJAMUHUCTPATHBHON pedopmbl. OOIIeCHCTEMHBIE MEpbI
CHIDKCHUSI aJIMUHHCTPATHBHBIX OapbepOB M TMOBBIMICHHUS JOCTYIMHOCTH TOCYIApPCTBEHHBIX U
MYHUIUIAIBHBIX YCIyr. ONTHMU3ANUS OCYIIEeCTBICHHsI (QYHKIIMKA OPraHOB UCIIONHUTENBHOW BIACTH
1 OpPraHoOB MECTHOIO caMOyIIpaBjieHUs. BHeApeHHe KIMEHTOOPUEHTUPOBAHHOIO IOAX0Ja B CUCTEMY
OTHOIICHUH «3asBUTENb — BIACTh». I[IPOMEKYTOUYHBIE HWTOTH aJIMUHHUCTPATHBHOH pedOpMEI.
OCHOBHBIE METO/IbI U TEXHOJIOTUH MPOBEICHHS 8 ]MHHUCTPATUBHON peOpPMBI.

Tema 3 @ynxkyuonanvuvii ananus noaHomouuu. Onmumusayus @yuxkyuu. Dopmuposanue
peecmpog yciye

Meronuka (yHKIMOHATBHOTO aHAIM3a MOJTHOMOYHWI opraHa BIACTH. PeecTp MOTHOMOYHIA.
Peectp ¢ynknmit. Peectp ycmyr: moHsiTHe, BHABI, COCTaB, Ha3HA4YCHHUE, MPAaKTHKa (OpMUpPOBaHUSI.
HeoOxoaumele 1 00si3aTebHbIC YCIYTH. Y CIyTH, OKa3blBaeMbIe B DJIEKTPOHHOM BHJE. [IpuMepHEIit
MepedeHb yCIIyT MyHUIIUITATUTETOB.




Tema 4 AomunucmpamusHvie peciamMeHmbl KAK OCHOBHble pecyisimopbl 3(dekmuenotl
0essmenbHOCHU OP2anH08 20CYOapCmMEeHHOU U MYHUYUNATbHOU 81ACTU

AJIMUHHUCTPATUBHBIA PErJIaMEHT: TOHSTHE, CTPYKTypa, obmme TpeboBaHHs K pazpaboTke
MpoeKTa  aJIMHUHHACTPATHBHOIO  periiaMeHTa. TpeOoBaHMsS K  CTaHAApTy  MPEIOCTaBICHUS
TOCYAapCcTBEHHOH W MyHHOMOaneHOM  ycmyru.  [IpomeccHelit  mogxom K pa3paboTke
aJIMUHHUCTPATHUBHBIX Mpouenyp. PermameHTanus MmporeccoB MEXKBEJOMCTBEHHOT'O B3aMMOJICHCTBHSL.
Meronuueckue OCHOBBI OKCIEPTU3bl aIMHHHCTPATHBHBIX PErJIaMEHTOB T'OCYJApCTBEHHBIX U
MYHUIUNAJIbHBIX ~ YCAyr. MeToabl  ONTUMH3AaMK  MPEJAOCTABICHUS  TOCYNApCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT.

Tema 5  Ilpedocmagnenue  20cy0apCmeeHHuIX U MYHUYUNATBHLIX — YCIye 8
muo2oynkyuonanonvlx yenmpax (M®L]). Ocobennocmu npedocmagnenus 20cyOapcmeeHHbIX U
MYHUYUNATLHBIX YCIYe 8 DIeKMPOHHOM BUOe.

OcobeHHOCTH OpraHU3alMy MPEIOCTABICHHS TOCYAapCTBEHHON W MYHHUIIMIIAIILHOW YCITyTH B
MHOTO(YHKIIMOHAIBHBIX IIeHTpaX. OyHKINY, paBa U 00s13aHHOCTH MHOTO( YHKIIMOHAIBHOTO IIEHTPA.
OO0s13aHHOCTH OPTaHOB, NMPEJOCTABIISIONINX TOCYJAPCTBEHHBIE YCIIYTH, U OPTaHOB, IPEIOCTABIISIONINX
MYHUIUNAJIbHBIC YCIIYTH, MPH TPEIOCTaBICHUN TOCYAapCTBEHHOH WM MYHHIIMIIATBHOW YCIYTH B
MHOTOQYHKIIMOHANBHBIX IeHTpaxX. TpeboBaHWs K corjameHusM o B3aumoneiicteuu. OOmme
TpeOOBaHUS K HCIOJNB30BAHUIO HH()OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX TEXHOJOTHH  TpU
MPEAOCTABICHUN TOCYJapCTBEHHOH ¥ MyHHIMNAIBGHOH ycmyru. [lopsagok BeneHHsS peecTpoB
TOCYAapCTBEHHBIX ¥ MYHHIIMIAIBLHBIX YCIYT B 3JeKTpoHHOH (hopme. [TopTansl rocyjapcTBEHHBIX U
MYHUIUNAJIbHBIX YCAYT. YHUBEpCaJbHAs DJIJIEKTPOHHAS KapTa. 3apyOeKHBIH OIBIT OKa3aHWUs
MYHUIUIAJIBHBIX (TOCYAapCTBEHHBIX) YCIYT B 3JIEKTPOHHOM BHJIE.

Tema 6 Cucmema noxaszamejeli OYeHKU Kawecmea U OOCHYNHOCHU 20CYOapCMBEHHbIX U
MYHUYUNATILHBIX YLy

Meroauka HCCIACIOBAaHUS M aHajiM3a KavyeCTBa MCIIOJHEHMS TOCYIapCTBEHHBIX U
MYHHIIMIAIbHBIX (GYHKIMA B ycinyr. CucreMa (akTOpoB, OKa3bIBAIOIIMX HETATHBHOE BIMSHUE Ha
KauecTBO M JOCTYIMHOCTb TOCYJAPCTBEHHBIX M MYHHUIHMIAIBHBIX YCIyr. MeEToauKa OLICHKH
YIOBJICTBOPEHHOCTH MOTPEOUTENS KAa4eCTBOM M KOM(MOPTHOCTBIO (JOCTYITHOCTBIO) MPEAOCTABISIEMO
roCyJIapCTBEHHON (MYHULIUIIATBHOM) YCIYTH.

Tema 7 Monumopune Kax uHcmpymenm obecnedenusi Kauecmea 2ocy0apCmeeHHbIX U
MYHUYUNATTHBIX YCTLYe

[onsiTre W HampaBieHUsI MOHUTOPHHTA 3()(EKTHBHOCTH MPEIOCTABICHUS TOCYIapPCTBEHHBIX
U MYHHLIMNAIBHBIX yCuyr. ITonxoapl K HOCTPOEHHUIO MOJEIM MOHUTOPUHIA TIOCYIapCTBEHHBIX M
MYHUIUTAIBHBIX ycIyr. COBEpIICHCTBOBAHHE CHCTEMBI HH)OPMHUPOBAHUS 3asiBUTENEH MO BOIIPOCaM
[IPENOCTaBIEHUS IOCYTaPCTBEHHBIX U MyHULIMIIAIBHBIX YCIIYT.

Tema 8 Opeanuzayus npedoCmasienus Opeanamu 61acmu COYUAILHO-3HAUUMBIX YCIye Yepes3
Nn008e00MCMBEHHbLE YUPEeIHCOeHUS

Tunel TOCyIapCTBEHHBIX (MYHHUIMIAIBHBIX) yupexaeHui. ColualbHO-3HAYMMBIC YCIIYTH.
[lepeyeHp yciayr, OKa3bIBaGMbIX B OpTraHM3ALMAX M YUYPESKACHUSAX, B KOTOPBIX pa3Meliacrcs
MyHHIIMIAIbHOE 3a7aHue. OpraHu3aliOHHbIC M (DMHAHCOBBIC OCHOBBI OOCCIICUEHHS ACATEIBHOCTH
MOJIBEIOMCTBEHHBIX ~ YUPSKIACHHUH. [ ocymapcTBeHHOe (MyHHUIIMINANbHOE) 3amanue. CTaHIapThl
KayecTBa YCIyT.

4. ®oH/1 OLIEHOYHBIX CPEACTB MPOMEKYTOYHOMN aTTeCTAMHN MO AUCHHUIJINHE
4.1. ®opMBI ¥ METOABI TEKYIIIETO KOHTPOJIS yCIIEBAEMOCTH U IIPOMEXYTOUHOM aTTeCTalllu.



4.1.1. B xome peanuzanuu AUCHMUIUIMHBI «OKa3aHHE MYHHUIUIAIBHBIX YCIYr (QU3NYECKHM MU
IOPUAMYCCKUM JIMLIAM» HCIOJB3YIOTCS CIACAYIONIME METOMIbl TEKYIIEr0 KOHTPOJS YCIIECBAaeMOCTH
00yYaroIIMXCS:

- npu npoee@euuu 3aHAMULL JIEKYUOHHO20 muna.

v\ HaOmoneHWe 3a TOBEJEHMEM CTYIEHTOB BO  BpeMs 3aHATHH, 3a  [POSBICHUEM
3aMHTEPECOBAHHOCTH K COZAECPKAHUIO 3aHATHUS JIEKIIMOHHOIO TUIIA;
v’ BONPOCHI CTYIEHTAM W OTBETHI CTYIEHTOB Ha MOHUMAHWE HOBOW TEPMHMHOIOTHH, C KOTOPOM
3HAKOMSTCS CTY/ACHTHI Ha 3aHATHH (10 XOAY 3aHATHS);
v/ 3a7aHus CTYJIEHTaM JJis TIOJrOTOBKHM KOHCIIEKTA 3aHSTHS B BUJIE OMIOPHBIX CUTHAJIOB;
- npu npogedeHUl 3aHAMUL CEMUHAPCKO20 MUna:

3anstue 4. PermameHtanus W CTaHIApTU3alMs AEATENHHOCTH OPraHOB T'OCYJapCTBEHHOW U
MYHULUIIAJIBHON BJIACTH IO MPENOCTABICHUIO TOCYIaPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT.

YerHeiii onpoc. Macrtep-kiace «Pa3paboTka mpoekTa aJIMHHHACTPATUBHOIO perjaMeHTa
TOCYIapCTBEHHON (MyHUIIMTAIBbHOHN) ycmyrm» [Ipaktuueckoe 3amanne «CxemMa aIMUHHCTPATHBHBIX
MPOLEAYp MPEAOCTaBICHNUS TOCYIaPCTBEHHON (MYHUIIUTIANBHOMN) yCIYTH

Kontponbhass pabora «JKkcrepTuza aJMHHHUCTPATUBHOTO pErjiaMeHTa TocyAapCcTBEHHOM
(MyHHIIMTIANTBHO#) yCITyTH Ha cooTBeTcTBUE TpeboBanusM 210-D3y». TectupoBanue.

3ansrue 5. PopMbI U cITOCOOBI TIPEIOCTABICHHS TOCYIAPCTBEHHBIX 1 MYHUIIUIIAIBHBIX YCITYT

Hoxmanpl 1o  mpobiieMaM — OpraHHM3alidd  TPENOCTaBICHHS  TOCYIApCTBEHHBIX  H
MYHULUIAIBHBIX YCIyr yepe3 M®L] u B 2IEeKTPOHHOM BUJE.

[IpakTiaeckoe 3aganne «OeHNTEe Ka4eCTBO OpraHU3ALNU MPEIOCTABICHIS MyHUIIUTIATbHBIX
YCIIYT B DJIGKTPOHHOM BHJI€ Ha IpuMepe». [emoast urpa «Cozmaem MOL».

3ansatue 6. CucteMa mokaszaTenell OIEHKH KadecTBa M JOCTYITHOCTH TOCYIapCTBEHHBIX U
MYHULMIIAJIBHBIX YCIYT.

Tpennnr «Cucrema mokasaTenell OIEHKHM KadecTBa M JOCTYIHOCTH TOCYIAapCTBEHHBIX H
MYHHUIIMTIAJIBHBIX YCIYT»

CamocrositenbHass pabora «Pa3paboTka cucTembl TMOKa3aTelned OICHKH KadecTBa |
JOCTYIHOCTH TOCYJapCTBEHHBIX (MYHHUIMITAJIBHBIX) YCIYT Ha IPUMEPE»

S3anste 8. OpraHu3alOHHbIE ¥ (PMHAHCOBBICE OCHOBBI OOCCIICUEHHS JEATEIbHOCTH
MOJIBEIOMCTBEHHBIX YUPEXKIEHHUI 10 OKa3aHHUIO COIIMAIbHO-3HAYMMBIX YCIYT.

VYernsiii onpoc. [IpakTrueckoe 3ananne «Pa3paboTka MpoeKTa MyHHUITUITATBHOTO 3a/IaHUsT HA
OKa3aHHe ..... yCIIyT».

TectupoBanue.

4.1.2. [TpoMexxyTouHas aTTeCTaIMs MPOBOAUTCS B (hOpME dK3aMeHa.

4.2. MaTtepuralibl TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH

Meroauueckue MaTepraiibl, 00ECICUMBAIOIIME OlCHUBAHUE 3HAHUHM, YMCHHI, HABBIKOB MPH TEKYIIIEM
KOHTPOJIE  OIpENeeHbI MOPSJIKOM TMPOBEICHUS TEKYLIEro KOHTPOJS YCIEBAEMOCTH H
MPOMEXYTOYHOM aTTecTally CTYJIeHTOB B BopoHexkckoM dumnmane denepanibHOro rocyiapcTBeHHOTO
Oro/KeTHOTO 00pa3oBaTelNbHOTO yupexaeHus «Poccuiickas akajemMusi HapOTHOTO XO3sicTBa |
rocyaapcTBeHHOM cinyx0bl ipu [Ipesunente Poccuiickoit denepannmny , yTBEp)KICHHBIM TPUKA30M OT
01.09.2016 Ne 114-217/1.

4.3. OueHovyHbIe CPEACTBA JUTS MPOMEKYTOYHON aTTECTAINH.
Illkama w mporeaypa OICHUBAHHUS ONPEACICHBI IMOPSIKOM IPUMEHEHHUs OalIbHO-PEHTUHIOBOM

CHCTEMBI OLIGHKHM 3HaHWi oOydarommxcsi B Boponexckom ¢wmane PAHXul'C, yTBepkIeHHBIM
npukazoM ot 09 centsops 2016 roga Ne 114-228/1.



Bonpocui k sx3ameny

1. OcHOBHBIE TOIXOBI K ONMPENEICHUIO MYHUIIUIAILHON (FOCY1apCTBEHHON) YCIYTH.

2. UTo mOHMMAETCSI 0] MyHUIIUITAILHOM (TOCYAapCTBEHHOM ) YCITyToi?

3. Bupl 1 BO3MOXKHBIC KITaCCH(PUKAIIMA MYHHIIUTIAIBHBIX YCITYT.

4. OcHOBHBIE HATIPaBJICHUS aJMHHUCTPATUBHOMN pedopMbl B Poccuu.

5. Uro Takoe «(yHKIUI) OpraHa Bjactu?

6. Uro Takoe «aAMMHHUCTPATUBHBIN periaMeHtT?

7. Oco0eHHOCTH TIPEIOCTaBIeHNE TOCYJAPCTBEHHBIX H MYHHUIIMIIAIBHBIX YCIYT Yepe3
MHOTO(YHKIIMOHATBHBIC IICHTPBI.

8. KakoBbl OCHOBHBIE IPUHIIUITBI TPEIOCTABIEHHS TOCYAIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIyT?
9. OcHOBHBIE ITpaBa 3asBUTENS MPU MOITY4EHUN TOCYJapCTBEHHBIX 1 MyHUIIMTIANBHBIX YCIYT.

10.006s13aHHOCTH OPTaHOB, MPEIOCTABISIONINX TOCYIaPCTBEHHBIE YCIYTH, U OPTaHOB,
MPEIOCTABISAIONINX MYHUIIUTIAIbHBIE YCIYTH.

11.MexBenoMcTBeHHOE HH(OPMAIIMOHHOE B3aUMOICHCTBHE: TIOHSATHE, YIACTHUKU, (JOPMBI,
MPUHIUITEI ¥ TPEOOBAHUS K peai3allyy.

12.Kakue TOKyMEHTHI BXOJIST B TIepeUeHb, MPEAOCTABIAEMBIX JINYHO 3asgBUTENEM ?

13. KakoBbl 0OCHOBHBIE TPeOOBaHHS K B3UMAHHIO C 3asIBUTENIS IJIAThI 3 OKa3aHHUE YCIYT, KOTO-PhIe
SIBIISTIOTCS. HEOOXOJIMMBIMU U 00513aTENTbHBIMHE TSI TIPEI0CTABICHHSI TOCYaPCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT?

14. OcHoBHBIE TPeOOBaHMS K OpTaHU3AIMHU TIPEIOCTABICHHS TOCYIapCTBEHHBIX U
MYHUIUIATIBHBIX YCIYT B JIEKTPOHHOH (hopme. [IpobiiemMbl opraHu3aiuy npeocTaBlCHHS
3IEKTPOHHBIX YCIYT.

15. Kaxkue ocHOBHBIE CBEZIeHHA COAEpKAT pEeCTPhl TOCYJapPCTBEHHBIX YCIYT U PEECTPHI
MYHUITUTIATBHBIX YCITYT?

16.ITopsimok popMUpOBaHHS PEECTPOB TOCYAAPCTBEHHBIX U MYHHUIIUIATBHBIX YCIYT.

17. KaxoBbI 0OCHOBHBIE TPEOOBaHUS K CTPYKTYPE a/IMUHICTPATHBHOTO periiaMeHTa?

18. KakoBsI 0011ie TpeboBaHusI K pa3paboTke MpoeKTa aIMIHHCTPATHBHOTO perjaMmeHTa?

19. Uro siBIsIeTCS MPEMETOM HE3aBUCHMOW DKCIIEPTU3bI TPOEKTa a/IMUHACTPATHBHOTO
pernmamenTa’?

20. KT0 MOXXET OCYIIECTBIATh HE3aBUCUMYIO SKCIIEPTU3Y IIPOEKTa aIMUHUCTPATUBHOTO pPeria-
MeHTa?

21. KaxoBbI 0OCHOBHBIE TPEOOBaHUS K CTAaHIAPTY MPEAOCTABICHUS TOCYJAPCTBEHHBIX U

MYHUITUTIATBHBIX YCITYT?

22.Kaxk onmcaTh aIMUHUCTPATHBHYIO TIPOIEAYPY?

23.Yto0 Takoe mogyciayra?

24. TpeboBaHMsI K MOKA3aTENsIM OI[EHKH KayeCcTBa M JOCTYITHOCTH MPENOCTaBICHHS TOCYAapCTBEHHBIX
W MYHHUIIATIAIBGHBIX YCIIYT.

25.0OCHOBHEBIC HaNPaBJICHHUS ONTUMH3ALIUH [TPEAOCTABIICHHUS TOCYIaPCTBEHHBIX U MyHUITUTIATIBHBIX
YCIIYT.

26.MeTobl ONTUMHU3AINH TPEIOCTaBICHHS TOCYIAPCTBEHHBIX H MYHHUIIUTIAIBLHBIX YCITYT.
27.JlocyneOHBbIN OPSIOK 00KaIOBAHMS: TPEAMET, CPOKH, PE3YIIbTATHI.

28. Lenu, 00beKT U cyOBEKTHl MOHHTOPHHTA KauecTBa MPEIOCTABICHHS TOCYAapCTBEHHBIX U
MYHUIIUIIAIbHBIX YCITYT

29. ITepedens couanbHO-3HAYNMBIX YCIYT: COCTaB, LIeJIeBOE IpeIHa3HAYECHHE, TOPSIIOK pa3pa-
00TKH.

30.Tuns yupexaenuii. OcoOEHHOCTH UX OpTaHU3aIMHHO-TIPABOBOrO CTATyCa.

31. OcobenHocTr (PMHAHCHPOBAHUS TOCYJAPCTBEHHBIX M MYHHUIIMIIATBHBIX YUPEXKICHHH

32. 3HadeHue U cofepKaHue rocyJapcTBEHHOro (MyHUIIMTIAIIBHOTO) 3aJaHHsL.

5. MeToanuyeckue ykazaHus JJisl 00y4ar0IMXCsl 0 OCBOEHUIO M CUMILIMHBI

BOI’ZpOCbl 0151 CaMOCMOSIMENIbHOU NOO2OMOBKU K 3AHATNUAM JEKYUOHHO20 muna

Jlexmus 1 MyHununanbHas (Tocy1apcTBeHHas) yCIyTa: MOIXO0AbI K ONPeNeNeHNI0
1. TocynmapcTBeHHBbIC (MyHUIIUNIANBHBIE) YCIYTH M (YHKIWU: TOHSTHE, KIacCUPHUKAIINS,
MpaBo.
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2. OcobeHHOCTH OpraHU3aliy MPeloCcTaBIeH s yeayr B cooTBeTcTBrH ¢ 210-D3 u 83-D3.
3. CyObekThl U OOBEKTHI MPEIOCTABIICHHSI TOCYIaPCTBEHHBIX U MYHHIIMIAIBHBIX YCIIYT.
4. OcHOBHBIE TPEOOBAHUS K MTPEAOCTABICHUIO TOCYIAPCTBEHHBIX I MyHUIUIATBHBIX YCIIYT.

Jlexums 2 KoHuenmus HOBOro rocyJapCTBEHHOTO YIIPABICHHUS U aIMUHUCTPaTHBHAS pedopma
B coBpeMmeHHOol Poccun

1. Lenu, 3a1aunt 1 HAITPaBIICHUS aIMUHUACTPATUBHON Ped)OpPMEI.

2. [IpoMexxyTOUHBIE UTOTH aIMUHUCTPATHBHON PeOPMBI.

3. OCHOBHBIE METOJIBI U TEXHOJIOTHH MTPOBENICHHUS aIMUHUCTPATUBHON peOpPMBI.

TeMbl I CAMOCTOSITEIBLHBIX Pa0O0T, JOKJIA0B U TBOPUYECKHUX pPadoT (3cce):

1.CocTosiHMe ¥ MEPCIIEKTUBBI Pa3BUTHS NCIIOIHUTEIBCKON JUCIUILIMHBI B (heiepaabHbIX OpraHax
BJIACTH

2.CocTosiHME M TEPCIEKTUBBI Pa3BUTHS HCIONHHUTEIBCKOM MUCIHUIUIMHBI B OpraHax BJacTH
cyObekTa eneparuu

3.CocTosiHME W TEPCIICKTUBBI Pa3BUTHS UCIIOJHUTEIBCKOM AMCUUILIMHBI B OpraHaX MECTHOT'O
caMoyIpaBIICHHUS

4. Pa3pa0oTka IEICBBIX M IPOIECCOPHBIX TEXHOJOTHUH MOBBIIICHUS HCIOIHUTEIBCKON
JUCIMILIMHBI B OpraHax BJacTH

5. CounaabHO-TICUXO0JIOIMYECKHE OCHOBBI CTaHIIAPTU3AIMU U PErJaMEHTAllMU JCITEIbHOCTH 10
MPEIOCTABICHHUIO TOCYIaPCTBEHHBIX U MYHHUITUIIAIBHBIX YCIIYT.

6.0cHOBHBIE TPOOJIEMbI MPEIOCTABICHHUS T'OCYIaPCTBCHHBIX W MYHHUIMIIAIBHBIX YCIyT B
3JIEKTPOHHOM (opme.

7.0cHOBHBIE TPOOJIEMbI MPEIOCTABICHHUS T'OCYIaPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT B
MHOTO() YHKIIMOHAJIbHBIX IIEHTPAX.

8.0OcHOBHBIE TTPOOJIEMBI B3aUMOJICHCTBHS ¢ 3aSBUTEIEM IIPH IPEAOCTABICHUN TOCYIapPCTBEHHOM
U MYHUIIUTIAJIbHON yCIIyTH.

9. OcHOBHBIC TPOOJIEMBI MPOBEACHUS HE3aBHUCHMOM SKCIEPTH3bI MPOEKTa aJIMUHUCTPATHBHOIO
periiaMeHra.

OreHOYHBIE CPEACTBA IS TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH, MPOMEKYTOUHON aTTeCTAIlUH T10
HTOraM OCBOCHUS JUCIHILIMHBI M YUeOHO-METOANYECKOE 00eCIeueHUE CaMOCTOSTENIbHON PaboThI

Texkymuii KOHTPOJIb

a) [IpoMexxyTOYHBIN KOHTPOJIb OCYIIECTBIIACTCS OAHUM U3 CIACIYIOIIUX CIIOCOOOR:

a) MPOMEXYTOYHOE TECTUPOBAHUE;

0) BBINIOJIHEHHME 3aJaHMIA, OXBATHIBAIOIIMX 2-3 TEMbI, ¢ TPEOOBAaHHUEM H3JIOKHTH IO BO3MOXK-
HOCTH MICUEPITHIBAIOIIHI OTBET JI0Ma CAMOCTOSATEIHHO;

B) Ha MPAKTHYECKUX 3aHATHAX MPOBOAUTCS YCTHBIM OMPOC IO TEMaM U BOIIPOCaM, OOBSBIICHHBIM
K CaMOCTOSITENTHHOM TTOATOTOBKE 3a 1 Hememnto 10 ompoca.

OOpasibl TECTOBBIX U KOHTPOJBHBIX 33JJaHUH TEKYIIEro KOHTPOJIS

1. Tlo kakOMy IPUHIMITY TPOMCXOAUT OMKICAHUE JISTIOBBIX TIPOIIECCOB B MPOIECCHOM TOAX0C?
a) CHHu3y BBEpX.

0) Cepxy BHH3.

B) Bo3aMOKHBI 002 BapHaHTa B 3aBUCHMOCTH OT XapaKTepa JIENOBBIX MTPOIIECCOB.

2. Kak cootHociTCS MexAy co0Oi aJIMUHUCTPATHUBHBIA pPErJIaMEHT IMPEAOCTABICHUSA TOCY-
JApCTBEHHONH WJIM MYHHIIMIIAJBHON YCIyTM» M CTaHIapT MPEIOCTaBJICHUS TOCYIAapPCTBEHHOW WIIU
MYHHUITUTIATEHON YCITyTH?

a) OTO /IBa CAaMOCTOATENbHBIX JOKYMEHTA.

0) CraHgapT NpeNoCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT SBISIETCS JIHIIb
pa3zenoM aJMUHUCTPATUBHOTO PErIaMeHTa.

B) AJIMUHHCTPAaTHUBHBIM pErjIaMeHT SBISETCA ONHUM W3 Pa3HOBHIHOCTHIO CTaHAApTa Ipero-
CTaBJICHHUA I'OCYAapCTBCHHBIX 1 MYHUIIUIIAJIBHBIX YCIIYT.
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3. Boibepure U3 nepevncIeHHBIX BEPHOE BBICKA3bIBAHHUE!

a) JloJDKHOCTHOM perjaMeHT (MHCTPYKIHMS) JOJDKEH IPEACTaBIATh COOOH TEXHOJIOTHIO HC-
TIOJTHEHMSI ONepalui U KaKJI0TO CIY)KAIllero, OTpa)kaTh, B IEPBYIO OYEPElb, MPOLETYyPhl U CPOKH
BBITTOJTHEHHUSI JTOJKHOCTHBIX 00513aHHOCTEH.

0) I[lpu pabore Ham MPOEKTOM aJMUHHCTPATUBHOIO pErjiaMeHTa IIeJIeco00pa3HO YKa3bIBaTh
JOJKHOCTD, KTO BBITIOJHSIET KaXKI0€ IEHCTBHE.

B) Buel peraMeHTOB — aJMUHUCTPATHBHBIA M JIOJDKHOCTHOM — pa3inuyaroTcsi 0 00bEK-TaM: B
OJTHOM CJIy4ae 3TO MPOLECC, B IPYIOM — ATO JOIKHOCTD, & TAKXKE 110 KPUTEPHSIM perla-MEeHTallH.

4. Yrto He yka3biBaeTcs B paszuene «OO0IIre moa0KeH!s» aJMUHUCTPATUBHOTO perilaMeHTa’?

a) Onucanne pe3ynbTaTOB UCHONMHEHHU QYHKINH (TIPEIOCTaBICHHS YCIYTH), a TaKKE yKa-3aHHe
Ha [OpHIUYecKre (aKThl, KOTOPHIMH 3aKaHYMBAeTCS HCIONHeHWEe (yHKIUU (IIpemocTaBiIcHUue
YCIIyTH), B TOM YHUCIIE TIPU HAIMYUU — OTKa3 B IPEAOCTaBICHNUHN YCIYTH.

0) [lepeueHbr HOPMATHUBHBIX MPABOBBIX AKTOB, HEMOCPEACTBEHHO PETYIHUPYIONIUX HCIIOIHE-HUE
rocyaapcTBeHHON (QyHKIHMH (IpemocTaBieHUe TOCYAapCTBEHHON YCIyTH), ¢ yKa3aHHEM PEKBH3UTOB
HOPMATHUBHBIX MTPABOBBIX AKTOB U HCTOYHUKOB HX OQHIIHAILHOTO OMYOJIHMKOBAHUSI.

B) Ilepedens nomyyaTesneil yciIyry, B TOM YHCII€ UX CIIEIUAIBHBIX KaTerOpHil.

5. Cpok oka3aHus YCIIyTH, HE TPeOYIOIIeH NpPOBEACHUS CICHUAIbHBIX HCCIASIOBaHUMN (IKC-
nepTu3), 0€3 y4acTus B OKa3aHHU COOTBETCTBYIOIICH YCIyTH HECKOJIbKUX OpPraHOB (OpraHu3a-1uii) He
JOOJIKCH IIPCBLIIIATL:

a) TSATHAAUATA THEH.

0) ogHOrO MecsIa.

B) JICCSITH THEH.

6. IloctpoeHue Monenu AEIOBOrO IIpolecca MOXHO IPEACTaBUTh B BUAE AEHCTBHI: olpe-
nensiercsi ucxoaHass uHpopMmanus Juiss BeIoiaHeHUs (yHkmuu (1), ompenensercs BHEIIHWHA TOJb-
3o0Batenb (yHKIHH (2), ONpenensioTcs HUCHONMHUTENW (GYHKUMH u ux ponu (3). Onpenmenurte ux
[10CJIE0BATENbHOCTb.

a)l, 2 3.

0)2,3, 1.

B) 1, 3,2

7. B xakux cimydasx HEBO3MOXEH OTKa3 B MPHHSATHH JOKYMCHTOB NPH OOpAIlleHWH TPaXkIaH B
OpTaH UCTIIOJIHUTENbHOI BIacTH?

a) B cilydae oOpalieHus] B HEHaUIeKAIHd OpraH.

0) B cirydae HENPEAOCTABICHUS BCEX HAUISKAIINX IOKYMEHTOB B DJICKTPOHHOM BHJIE.

B) B CiIydae HEIpeACTaBICHHS BCEX JOKYMEHTOB, HEOOXOMUMBIX ISl OKA3aHUS YCIYTH.

8. B ciyuae ecnmu opraH MECTHOTO CaMOYIPABJICHUS, SBISTIONIMKACS pa3padOTUYMKOM aJIMH-
HUCTPATUBHOTO periiaMeHTa, He UMeeT OQUIIMAIBHOTO CaiTa, TO:

a) TMPOEKT aJIMUHUCTPATUBHOIO periaMeHTa IOJIeKUT pa3MelleHUI0 B ceTd VHTepHeT Ha
o(UIATTEHOM caiiTe MyHHUIIMIIATEHOTO 00pa3oBaHusl.

0) MpOEKT aJMUHUCTPATUBHOTO pErllaMeHTa MOIUICKHUT pa3MelleHnio B ceTh HTepHer Ha
ohuIMaTBEHOM caiiTe (eiepaibHOro OpraHa HCIIOTHUTENBHOM BIIACTH.

B) IPOEKT aAMUHUCTPATUBHOIO pErflaMeHTa He TOAJISKHUT pa3MelleHHIo B ceTu HTepHeT.

9. HezaBucumas sKcriepTH3a MPOCKTOB aIMUHACTPATUBHBIX PETIIAMEHTOB MOXKET MPOBO-TUTHCS

a) QU3MYCCKUMH W IOPUIUYECKUMH JIMI[aMM, TPUHUMABIIMMH Y4acTHE B Pa3pabOTKe Mpo-eKTa
aIMUHUCTPATUBHOIO PErJIaMEeHTa.

0) pusuveckUMU M IOPUIANYCCKUMHM JIMLAMHA B WHUIIMATHBHOM IOPSJIKE 3a CYET COOCTBEH-HBIX
CPEIICTB.

B) OpraHMU3AIUsAMH, HAXOSIIIUMKCSI B BEICHUM OpTaHa, SBILIIONIETOCS pa3paboTYMKOM aj-
MHUHUCTPATUBHOI'O PETJIAMEHTA.
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10.YTo W3 mepevrcIeHHOro He SIBJSIETCS METOJIOM, KOTOPBIH JOJKEH OBITh MCIOIB30BaH JIIs
OIGHKM  OOBEKTHBHBIX  IOKa3aTelell  KadyecTBa  MPENOCTABIISIEMBIX  TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT?

a) MeToa KOHTPOJIEHOM 3aKyTIKH.

0) MeToa rpyInoBbIX HHTEPBBIO C TOCYIAPCTBEHHBIMU M MyHUIUITATBHBIMU CITYKAITUMU.

B) Iloacuer konmuuecTBa MOJAHHBIX 3asBJICHUN Ha BBINOJHEHHE KOHKPETHOM TOCyIapCTBEHHOU

YCIIYTH.
11.Baecenne n3mMeHeHNH B aIMUHUCTPATHBHBIC PETJIAMEHTHI OCYIIIECTBIIACTCS B CITydae:

a) U3MEHeHHus 3akoHonaTenbcTBa Poccuiickoit denepannu, perynupyomero npeaocrapie-Hue
ycnyrd (MCcTiofTHeHue ) yHKIHH).

0) W3MEHEHUs CTPYKTYphl OpraHOB MyONWYHOM BiacTH, K cdepe AEATENbHOCTH KOTOPBIX
OTHOCHUTCS HCIIOJIHEHHE COOTBETCTBYIOMIEH (PyHKINH (IperocTaBlIeHNuE yCIyTH).

B) 00a OTBETa BEPHHBI.

Ixana oneHUBaHUA
(Ipu 0011IEM KOITHYECTBE BOIMPOCOB B KOHTPOIBHOM 3a1aHuy — 11)

KoaunuecTtBO 1-3 4-5 6-8 9-11
NPaBAJIBHBIX

OTBETOB

Orenka 2 3 4 5

Memooduueckue ykazanusi no NIAHUPOSAHUIO U OPSAHU3AYUU BPEMEHU, OMBEOCHH020 HA
oceoenue OUCYUNTUHDL, NOCTed08amelbHOCmU delicmeutl 00yyarowe2ocs

Pexomenayercst ciemyrompmM 00pa3oM OpPraHW30BaTh BpeMs, HEOOXOAMMOE IS M3YYCHUS
JUCIMIIJIMHBI:

Pabora ¢ mutepaTypoit — 1 yac B Heneio;

[ToaroroBka K MpakKTUUECKOMY 3aHATHIO — 1 Hac;

IToaroroBka Kk 3K3aMeHy — 5 4acoB.

Memoouueckue YKA3aHUsl no uUCnoib306anur0 yueﬁyo—MemoauueCKux mamepuaios

YMM npegHa3zHaueHbl A1 CaMOCTOSTEIBHOIO U3yUYEeHUsl JUCUUILTMHBI CTyJIeHTOM. B cocTtaB
YMM BKIIIOYEHBI CIAEAYIOUINE 3JIEMEHTHI:

*BBITIIICKA U3 (eIepalIbHOTO TOCYIaPCTBEHHOT0 00pa3oBaTedbHOro cTanaapra BO;

*pabouas nmporpamMma JWCIUILIIHHEI,

*yaeOHOe nocodue;

sMaTEpUaIbl I IPOMEKYTOUYHON aTTECTALNY;

*TJIOCCapUil.

PexoMenanum 1o nCNoNb30BaHUI0 yu4eOHO-METOqMUECKUX MaTepranos (YMM)

Hnst Toro 4ToObl 3(GQGEKTHBHO HUCMONB30BaTh YMM TpH HM3YYeHHH IUCIHILIMHBI aBTOP
COBETYET BaM JICICTBOBATh B CIEAYIOIIEM IOPSAKE.

1.03nakoMbTech ¢ TpeboBanuss ®I'OC BO o maHHOH AMCIUIUIMHE BAllIEro HalpaBICHUS.

2.ITo3nakombrech ¢ [losicHUTENBEHON 3aTUCKOI K pabouel mporpaMMe JTUCHUIUIMHBL (IIETH U
3a7a4d U3YYEHMs NMCLUIUIMHBL, €€ HaIlPaBICHHOCTb, OIPENEIUTE, YTO B pE3yJbTaTe H3y4EHUsS
JUCLMIUTIHBI BBl JOJDKHBI 3HAaTh, YTO YMETh, O YeM UMETh MPEICTaBICHUE).

4.TTo3HaKOMBTECH C pabovei POrpaMMOil TUCITHIUTHHBI.

5.Beck Martepman pacmpeneneH mo Temam. Crenyer u3y4yaTh AWCHUIUIMHY B TOM TOpSJIKE,
KOTOpbI peanu3oBaH B YMM, Tak Kak OH IIOAYMHSAETCSA JIOTMKE PpAaCIOIOXKEHUS MaTepuala,
ClIeZI0BaTeNbHO, Oosiee 3 (HEKTHUBEH.




13

6. [locne 3HAKOMCTBA C TEOPETHYECKUMHU MOJIOKEHHMSIMH OTBETHTE Ha BOMPOCH! (BOIPOCHI MO
TeMe), B CiIy4ae 3aTPyAHCHUH BHOBb OOPATUTECh K TCOPHH, K TJIOCCAPHIO.

7. BpimomauTe 3amanus 1o u3ydaemoil Teme. OOpartuTech K MPEIOKEHHBIM CIIMCKaM
OCHOBHOW W JIOTIOHUTENBHOW JUTEpaTyphl, YyKa3aHHbIM CIPaBOYHBIM CHCTEMaM, caiTam,
3JIEKTPOHHBIM CJIOBAPSIM.

Memoouueckue ykazanus no pabome ¢ 1umepamypou

Hambonee npeamnouTHTenbHa MOCIENOBATENLHOCTh B pabore ¢ nurteparypoil. Ee MoxkHO
MIPECTaBUTh B BHJIE CJEAYIOIIEr0 MPHUMEPHOI0 alropuTMa:

O3HAKOMJICHHE C HACTOSIINMHU PEKOMEHIALUIMU;

W3y4YeHHE OCHOBHOW y4eOHOH JINTepaTyphl;

mpopaboTKa JOMOTHUTENBHOH (y4eOHON 1 HAyYHOH ) JIUTEPaTypHI.

B X0A€ YTCHHA OYCHBb IIOJIC3HO, XOTA WM HE 065133T6HLHO, JACIaTb KPAaTKHUE KOHCIICKThI
IMPOYUTAHHOI'O, BBIITMCKHU, 3aMCTKH, BBIJACIATH HECACHBIC, CIOXKHBIC IJIA BOCTIPUATUA BOIIPOCHL. B Oeisx
MMPpOACHCHHUA TMOCICAHUX HYXKHO OGpaH.[aTBCH K OperoaaBaTelo. ITo 3aBCPIICHUN M3YYCHUA
PEKOMEHYEMOU TUTEpaTyphl MOJIE3HO MPOBEPUTh YPOBEHH CBOMX 3HAHUW C MOMOIIBIO KOHTPOIBHBIX
BOMPOCOB JJIsl CAMOIIPOBEPKH.

HacrositensHo pekoMeHayercsi n3beraTh MEXaHMUECKOTO 3ay4HBaHHS Y4eOHOrO Marepuana.
[IpakTrka yOennTENbHO MOKa3bIBaCT: caMbiM (O (EKTHBHBIM CIIOCOOOM SIBIISIETCS HE «3yOpexkKay, a
riry0oKoe, TBOPUECKOE, CAMOCTOSTEIbHOE MPOHMKHOBEHHE B CYILIECTBO H3Y4aEMBIX BOIIPOCOB.

HeoOxoquMo BECTH CHUCTEMATHUECKYIO KaKJOAHECBHYIO paboTy Haa JIHTEpaTypHBIMH
ncrtoyHrkamMu. O0beM HHOOpMAIMU MO AMCHIHUIUIMHE HACTOJIbKO OOLIMPEH, YTO MM HE yHaercs
OBJIAZICTh B «IIOCIEAHHE JHMU» Tepel cecchel, Kak Ha 5TO HHOT/Ia PACCUUTHIBAIOT HEKOTOpHIE
CTYIEHTBHL.

NnO KOHCNEKMUpOBAHUIO

OnHuM U3 BOKHEHIIINX CPEICTB, COACUCTBYIOIMNX 3aKPEIUICHUIO 3HAHHH, SBISCTCS KpaTKas
3aImucCh NPOYUTAHHOTO.
Koncnekt — 3To kpaTkoe CBS3HOE U3N0KEHNE CONIepyKaHUs MTPOU3BEICHHSI HIIM €r0 4acTH, 0e3
noJpoOHOCTEeN W BTOPOCTENEHHbIX AeTaneil. [1o cBoeil cTpyKType M TMOCIeI0BaTeNbHOCTH KOHCIIEKT
JIOJDKEH COOTBETCTBOBATH IJIaHy MpousBeneHus. [loaToMy BaKHO CHaudaja COCTaBUTH IUIAH, a TOTOM
MMcaTh KOHCIIEKT B BHJE OTBETa Ha BOIPOCH IIaHa. ECiIM Mpou3BeleHHE pa3[elieH0 Ha MeNKHe
03arjaBJIeHHbIE YaCTH, TO 3ar0JIOBKH MOYXHO pacCMaTpUBATh KaK MYHKTHI IIJ1aHa, a U3 TEKCTa KakJIou
YacTH CJeyeT 3anucaTh T€ MBICIIH, KOTOPBIE PACKPBIBAIOT CMBICIT 3ar0JI0BKa.
[Ipeanaraem 03HAKOMHUTHCS C TPEOOBAHUSIMH JIJIsl HAMTMCAHUS KOHCIIEKTA !
—  KpaTKOCTh, CXKATOCTh, I1EJIECO00Pa3HOCTh KAXK/IOT0 3aHChIBAEMOTr0 CII0BA.
—  COAEPKATEIbHOCTh 3aMUCH. 3aIMChIBAEMbIE MBICIH CIEAYeT (GOPMYIUPOBATh KPaTKO, HO
0e3 ymepba a1 cMbicia. O0ObeM KOHCIIEKTa, KakK MPaBUJI0, MEHbIIE 00beMa N3yd4aeMoro
Tekcta B 7-15 pa3. KoHcnekT MoxkeT ObITh Kak MPOCTHIM, TaK H CJIOXKHBIM 110 CTPYKTYpE.
DTO0 3aBUCHUT OT COACPKAaHUA KHUTU U LCIN €€ U3YUCHU.

— METOAMYECKHE PEKOMEHJIAIMM 10 KOHCHEeKTHpoBaHHIO. WX CyTh 3akiiodyaercs B
CIIEYIOLIEM:

— TpeXJAe YeM HadaThb COCTaBJSATh KOHCIIEKT, HY’)KHO O3HAKOMHTHCS C KHUTOH (paszenom,
TCMOf/i), IIpoYuTaTh €€ CHa4Yajla 1 10 KOHIIAa, IOHATH IIPOYUTaAHHOC.

— Ha 0O0JIOKKE TeTpajJH 3aMUCHIBAIOTCS Ha3BaHWE KOHCIEKTHPYEMOTO MPOU3BEACHUS U MUMS

ero aBTOpA, - GaMUJIHMS YUaIIEeroCs.

Cocrasinsercs miaH KOHCIIEKTHPYEeMOro TeKCTa.

3amuch Jydine BCero JieNaTh MO MPOYTEHHH HE OMHOr0 — JBYX a03aleB TEKCTa, a IENoro
naparpada Wid TaaBbl (€ciu OHa HeOOombIast).

KoncnexkrupoBanue BefeTcs He C LENbI0 HIMETh ONPEAeTIeHHbBIE 3aIIUCH, a /Ui Oojee OJIHOro
OBJIAJICHUS COJIEPKAHUEM H3ydaeMOW KHUTH.

B 3ammcsx oTmedaeTcs W BBIICISIECTCS BCE TO HOBOE, HHTEPECHOE M HYKHOE, YTO OCOOCHHO
IIPUBJICKJIO BHUMAaHUE.
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[Tocne Toro, xak caeigaHa 3amMch Coaep)kaHus naparpadya, IJIaBbl, CICAYET MepeunuTaTh ee,
3aTeM BHOBb OOpPAaTHUTHCS K TEKCTY W NPOBEPHUTH CeO0s, MPABUIBHO JIM M3JI0KEHO OCHOBHOE €ro
coJiepKaHue.

KoHcniekTupoBaHue JEKITNi

YcTHOE M3okKeHHe y4eOHOro Marepuaja WM KaKoro-auOo BOIpoca Ha 3aHSATHSAX, JOJDKHO
KOHCIIEKTHP OBAThCSI.

Cnymarh JIEKIHIO HAJ0 yMETh. IOAJACPKHUBATh CBOC BHUMAHHUE, TOHATh W 3alIOMHHUTH
YCIBIIIAHHOE, YIOBUTH Hay3bl. B mpoliecce U3I0KEHUs MpenojaBaTeieM JICKIUN yJYalluics T0JIKeH
BBISICHUTH BCE HETIOHSITHBIC BOITPOCHI.

3anuchIBaTh COACPIKAHME JICKIIMKM HAI0 0053aTeIbHO — 3TO CTYACHTHI IOJDKHBI YCBOUTH OYCHb
YeTKO. 3amucy MOMOTAlT IMOMACPKUBATh BHUMAaHUE, CIIOCOOCTBYIOT NMOHMMAHUIO M 3alIOMHUHAHHIO
YCIBIIIAHHOTO, MPUBOIUT 3HAHUE B CHUCTEMY, CIIY)KAT OMOPOH Ui mepexoaa K Oosee TiiyOoKoMy
CaMOCTOSITEIIbHOMY U3YyUEHHIO IIPEIMETA.

Meroauyeckre COBETHI 10 KOHCIIESKTUPOBAHHUIO JICKIIHH:

3anuch A0KHA OBITH CHCTEMHOM, NPEACTaBIATH COOOW COKpAIICHHBIM BapHaHT JICKIMH
nperoaasarers. HeoOXoauMo HayYuThCs CIIyIIaTh, IyMaTh U 3alIUCHIBATH OJHOBPEMEHHO.

3anuch BeACTCA 0YEHb OBICTPO, YE€TKO, 110 BO3MOXKHOCTH KOPOTKUMH BBIPAKCHUSMHU.

He npekparias ciymarts npernoaaBartesi, Hy)KHO 3allMChIBaTh TO, YTO HEOOXOAMMO YCBOHTD.
Henb3st 3anmuchiBaTh Cpasy e BbICKa3bIBAEMYIO MBICIb MPEMOAaBaTeIeM, CICAyeT e¢ MOHITh U MOCie
ATOr0 KPaTKO 3alKcaTh CBOMMHM CJIOBAMH WJIM CIIOBaMH IpenojaBatelis. BakHo, 4ToOblI B Hell He ObLI
MOTEPSIH OCHOBHOM CMBICI CKa3aHHOTO.

[Ipu 3ammcu HEOOXOOMMO IOJNB30BAThCS COKpAIICHHEM CJIOB W IMPEHJIOKEHHUH, Kak
00IIeyIOTPEOUTEIbHBIMH, TAK ¥ CBOMMH COOCTBEHHBIMHU.

Jatbl, MMeHa, Ha3BaHMsI, BHIBOIBI, ONIPEACIICHHUS 3alIMChIBAIOTCS TOYHO.

Crnenyer oOpaTuTh BHMMaHHME CTyACHTaM Ha O(OpMJICHHME 3allMCH JICKIUHU. JIJIT Ka)aoro
MpeaMera 3aBOAUTCS OTHAENbHAsE Terpaib. OTIMYHBIM OT OCTadbHOTO IIBETa BBIACIATH OTICIIbHBIC
MBICJIM M 3ar0JIOBKH, COKpAIlaTh OTACIbHBIC CJIOBA U MPEAI0KEHHS, UCIIOb30BaTh YCIOBHBIC 3HAKH,
OYKBBI JIATHHCKOTO M T'PEUECKOro aji(aBUTOB, a TaK)KE HEKOTOPbIC MPUEMBI CTEHOrpa(UUECKOro
COKpAIIICHUS CJIOB.

[IpenycmoTpena y4eOHBIM MIaHOM B oObeme, cootBercTByeT ®I'OC, cnocobcTByer, Ooiee
IyOOKOMY YCBOGHHIO H3y4aeMoro Kypca, (OpPMHPYET HaBBIKM HCCIICAOBATEIBLCKON padoOThl |
OPUEHTHUPYET CTYACHTOB Ha YMEHHUE IIPUMEHITh TCOPETHUCCKUE 3HAHUS Ha IIPAKTHKE.

Memoouueckue ykasauus CcmyOeHmam NO HOO20MOBKe K meKywemy KOHMPOIIO
YCnes8aemMoCcmu U RPOMENCYMOYHOU ammecmayuu

1. TlpunepxuBaiitech ocHOoBHOro mnpaBmia: «He Ttepsii Bpemenu 3ps». llepen Hagamom
MOJOTOBKH K dK3aMEHaM HE0OXOJMMO MPOCMOTPETh BECh MaTepUal U OTIOXKHTH TOT, YTO XOPOIIO
3HAKOM, a HAUUHATh YUYUTh HE3HAKOMBII, HOBBIM.

2. Wcnone3yiiTe BpeMsi, OTBEICHHOE Ha MOJTOTOBKY, Kak MOXXHO 3(dektuBHee. HoBbIN 1
CIIOXKHBI MaTepuan yduTe B TO BpeMs CYTOK, KOTJa XOpOIIO JyMaercs, TO €CTh BBICOKA
paboTocrocoOHOCTh. OOBIYHO 3TO YTPEHHHUE Yachl MOCJIE XOPOIIEro OT/IbIXA.

3. IToarotoBsTEe MECTO ISl 3aHATHI: YOEpPHTE CO CTONA JIMIIHUE BENH, YAOOHO PACIIONOKHUTE
HYXHbIE y4eOHHKH, TIOCOOHS, TeTpaau, Oymary, kapaHaamm. MoXHO BBECTH B MHTEphEp KOMHATEHI
JKENTBIA U (PUOJICTOBBIN 1[BETA, TOCKOIBKY OHH MOBBIIIAIOT HHTCIJICKTYaaIbHYIO0 aKTUBHOCTb.

4. HauuHaiiTe TOTOBHTBCS K ODK3aMEHaM 3apaHee, IMOHEMHOIY, IO 4YacTsM, COXpaHss
cnokoiicteue. CocTaBbTe IUIAH Ha KaXAbI JCHb MOATOTOBKU. I[Ipu 3TOM HEOOXOAMMO YETKO
ONpeNeNnTh, YTO MMEHHO CerofHs Oylner M3ydaThCs. A TakKe HEOOXOIMMO OIpPENeTHTh BpEMs
3aHITHH C YY€TOM OMOJIOIMYECKUX PUTMOB OPraHH3Ma.

5. K TpynHo 3amomMuHaeMoMy MaTepHally HEOOXOJMMO BO3BpAIIAThCS HECKOIBKO pas,
MPOCMAaTPUBATh €r0 B TEUCHHE HECKOIILKUX MUHYT BEUEPOM, a 3aTEM €IIle pa3 - YTPOM.

6. OuecHb TIOJE3HO COCTABIIATH ILJIAHBI KOHKPETHBIX TEM M JIEPXKaTh HUX B yME, a HE
3a3yOpHBaTh BCIO TEMY MOITHOCTBIO «OT» U «10». MOXKHO TaKkKe MPaKTHKOBATh HATIMCAHHE BOTIPOCOB
B BUJIE KPAaTKOT'0, TE3UCHOT'0 M3JI0KEHUS MaTepraa.

7. 3ayuyuBaeMblii MaTepHan JIydlle pa30MTh HAa CMBICIOBBIC KYCKH, CTapasch, YTOOBI HX
KOJIMYECTBO HE MpeBbIanio ceMu. CMBICIOBbIE KYCKM MaTepuana HEOOXOAWMO YKPYIHATh H
0000111aTh, BbIpaxasi TIABHYIO MBICIIb OMHOM (Ppa3oil. TEKCT MOXKHO CHIILHO COKPATUTh, IPEACTABHUB
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€ro B BUJIE CXEMBI THIIA «3BE3IbI», «aepeBa» U T.I. [Ipu 3TOM BocnpuATHE U KaueCTBO 3alIOMUHAHUA
3HAYUTEIIBLHO YJIYUIIIAI0TCs 32 CYET OOJIbIICH 00pa3HOCTH 3aIHCH.

8. Ilepecka3 TekcTa CBOMMH CJIOBAMHM NPUBOAUT K JIydlIeMy €ro 3allOMHHAHHUIO, YeM
MHOTOKPaTHOE YTEHHE, IMOCKOIBKY OSTO aKTHWBHAs, OpPTaHW30BaHHAS IENBI0 YMCTBEHHas pabora.
Jlrobas aHanmuTHyeckas paboTa ¢ TEKCTOM MPUBOJMT K €ro JIYUIIeMY 3alIOMUHAHHIO. DTO MOXKET OBITh
MEPEKOMITOHOBKA MaTepraia, HaXOKJICHUE TapaJloKcallbHBIX (OPMYITHPOBOK JUIsl HETO, PUBJICUCHUE
KOHTpacTHOro (poHa mim Marepuania.

9. Beerna, a Bo BpeMs MOJTOTOBKU K 3K3aMeHaM 0COOEHHO, 3a00ThTECh O CBOEM 3710pOBhe. B
3TO BpeMsi HY)KHO XOpOIIO M BOBpeMsi NMUTaThcs. He 3a0biBaiiTe 0 mporyinkax ¥ CHOPTUBHBIX
pa3BICUEHUSIX, [EJIaiTe IEpephIBbl, AKTUBHO OTBJEKaWTECh. XOpOIIO OTABIXaHTE - COH BaM
HeoOxoauM. Hu B KoeM ciydae He 3aCHKHBaNUTECh JIOMO3/IHA TIepe]] SK3aMeHOoM !

10. EsxemHEBHO BBHINMONHSNTE YNpaKHEHHsI, KOTOPhIC CIIOCOOCTBYIOT CHSITHIO BHYTPEHHETO
HaTPSHKEHUS, YCTAIOCTH, JOCTHKEHUIO pacciabIeHusl.

JK3aMeH - 3T0 cTpecc. XO0poIo BEIPadOTaTh KOHCTPYKTHBHOE OTHOIICHUE K HEMY U HAyYUTh
BOCIIPHHMAMATh JK3aMEH HE KaK HCIBITAHWE, a KaK BO3MOXXHOCTb MPOSIBUTH ce0sl, MPHOOpecTH
9K3aMEHAIMOHHBIN OIBIT, CTaTh 0OJiee BHUMATELHBIMU M OPTaHU30BAHHBIMU.

6. YyeOHasi auTepaTypa M pecypcbl MHGOPMANUMOHHO-TEJIEKOMMYHUKAIMOHHOH CeTH
"UHTepHeT", BK/IIOYasA NMepeyeHb Y4eOHO-MeTOAUYeCKOro o0ecnedeHHus 1JIsi CAMOCTOSITeIbHOM
PatoThI 00y4AKOIIMXCS 1O AUCHUITIHHE

6.1. OcHoBHast muTeparypa (OMOIHOTEUHbIH QOHT).

1. ®enepanbubiii 3akoH Poccuiickoit ®eneparuu ot 27 wurons 2010 r. N 210-d3 «O6
OpraHW3alMy TPEJOCTABIICHUS TOCYNApCTBEHHBIX W MYHHUIMNANbHBIX yciyr». [lpuaar [ocymap-
ctBenHoi Jymoit 7 urons 2010 roga. Onodpen Coserom denepanuu 14 urons 2010 roaa.

2. ®epepanpubiii 3akoH oT 08.05.2010 N 83-®3 (pen. or 07.05.2013) "O BHeceHHH
U3MEHEHHII B OTJE/IbHBIE 3aKOHOJATeNbHbIe akThl Poccuiickoir ®enepanviu B CBS3U  C
COBEpILIEHCTBOBA-HHUEM ITPABOBOI0 MOJI0KEHHUS TOCYIapCTBEHHBIX (MYHUIIMTIAIBHBIX) YUpEKICHHHI".

3. AxuHOB, I''A. DKOHOMHKA OOIIECTBEHHOIO CEKTOpa: Yy4YeOHHMK [Id OakajdaBpoB U
Maructpos] : monyiieHo ¥ MO By3oB Poccuu o oopa3zoBanuio B 0071, MeHeKkMeHTa / . A. AXHHOB,
W.H. MeicnsgeBa. — M. : MTHOPA-M, 2013. — 330 c.

4. Bompoch peanuzamnuu ®PenepanpHoro 3akoHa oT 8 mas 2010 1. Ne 83-03 «O BHeceHHH
HW3MEHEHUI B OTJENbHbIE 3aKOHOJATeNbHble akThl Poccuiickoit denepaiiuv B CBSI3M C COBEpILEH-
CTBOBAaHHMEM IIPABOBOTO MOJOXKEHHS TOCYAApCTBEHHBIX (MyHUIMIAIBHBIX) yupexaeHui» [Tekcr]
[cO. cT.] / otB. pen. M. E. HukonaeB ; M-Bo ¢unancoB PO ; Mexaynap. 0aHK PEKOH-CTPYKIIHU H
pazsutus. — M. : Jlenaun, 2011. - 300 c.

5. Tepmos, JI. B. Pa3zpaboTka u mpHMeHEHHWE CTaHAAPTOB KA4ecTBa TOCYJapCTBEHHBIX
(MmyHunmnaneHeix) yenyr (padot) [Tekct] / JI. B. Iepuos. - M. : @oua «MH-T SKOHOMUKH TOPOJay,
2012. - 18c.

6.2 JlomonHUTEIbHAS TUTEpATypa.

1. TFonoBmackuit  K.M. TexHomoruu co3paHusi MHOTOQYHKIIMOHAJIBHBIX IIEHTPOB
MPEAOCTABICHUST TOCYAapCTBEHHBIX M MyHHIMNaNbHBIX ycuyr / K.M. TonoBuomuckuiét u ap.; Ham.
uccien. yH-T «Bpicimas mkona 3koHOMuKH». — M.: M3a. qom Beicimedt mkombl skoHoMuKH, 2012, —
104 c.

2. Kuranos /I. B., Kanueenn A. B. Onenka AesITeIbHOCTH aBTOHOMHBIX M OIOJIKETHBIX
yupexaenuii / []. B. Xuranos, A. B. Kanuserr. — M.: UactutyT sk0HOMUKHY ropoza, 2012, — 24 c.
3. Hcynora WM.H. MHoropyHKIIMOHANBHBIE LEHTPbl KaK OCHOBHOM MEXaHHU3M

NOBBIIICHUsT A((EKTHBHOCTH MPEJNOCTABICHUS TOCYINapCTBEHHBIX YCIYr HaceneHuto Poccuu -
http://dom-hors.ru/issue/pep/5-2009/isupova.pdf

4. Kaiinp f1. O HeoOXoAMMOCTH CTaHIAPTH3ANWHU (pETJIAMEHTAIllUN) TOCYAapCTBEHHBIX
(My-HMIMNAAbHBIX) yeayr // Bnacte. 2011, utonb, ¢. 126-130. [IanexkTpoHHBIA pecypcl]— Pexum
nocrymna: http://www.isras.ru/vlast 2011 _07.html
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5. MOHUTOPUHT TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT B pErHoHE Kak
CTpaTernyeckuii MHCTPYMEHT TIOBBIIICHUSI Ka4ecTBa PErMOHAIBLHOTO YIIPABJICHHS: OMbBIT, MPOOIEMBI,
pexomennaryu / C.1. Hexgenbko u np. — M., 2012. — 321 c.

6. [IpaBo Ha moctynm K WHGOPMAIMK: BO3MOXKHOCTH M OrPAaHUYCHHUS B 3JICKTPOHHOM
cpene: ¢O0. MaTepHalioB MEXAyHap. Hayd.-lipakT. koHpepeHuuu / Hayd. pen. H. A. Illerenésa ;
penkoin.: K. H.., Kusrunus, B. b. Haymos. — CII6. : [Ipesuaenrckas 6udauoreka uM. b. H. Enb-niuHa,
2012. — 298 c. — (Coopuuku [Ipesunentckoit oudmmorexu. Cepus "DIMEKTPOHHOE 3aKOHOAATENLCTBO";
Bbi.  2). Tlonomapenko H. IloBbiieHue 3QQeKTHBHOCTH OKa3aHHsI TOCYIAPCTBEHHBIX YCIyT
[JanekTpoHHbIH pecypcl]. Pexxum nocryma: http:// www.gosbook.ru/node/27373

7. Psibosa JI.A., Qunsik B.B. CotnanbHas nHIeH3Hs HA AESTEIBHOCTh PECYPCOI00BIBAIOIINX
KOMITaHUH KaK HOBBIA WHCTPYMEHT MYHHUIIUIAIBHOTO pa3BHTHUsS // Bompockl rocylapcTBEHHOTO M
MyHHIIMNAJIbHOTO ynpasneHus. 2015. Ne 3. C. 61-82.

6.3 HopmaTtuBHbIE ITPaBOBHIE JOKYMEHTHI.

1. Koucrutymus Poccuiickoit ®@eneparuu. C u3m. u mom. Ha 2015 1. C xoMMeHTapusIMu
opucToB. — M.: Okemo, 2015, — 80 c.
2. OdenepanpHblii 3akoH "O TOCYIapCTBEHHOM TIpaKIaHCKOH ciayx0e Poccuiickoit

Odenepanuun” ot 27.07.2004 N 79-®3  (melictByromas pemakous, 2016). //  URL:
http://www.consultant.ru/document/cons_doc LAW 48601/

3. ®denepanbHbiii 3akoH "O MyHHMIMNAIbHON ciayx0e B Poccuiickoii denepanuu" ot
02.03.2007 N 25-03 (meticTByromast penaxms, 2016) /! URL:
http://www.consultant.ru/document/cons_doc LAW_ 66530/

4. CoOpanue 3akoHomaTeIbcTBa BopoHexckoit odaactu. — Boponex, 2015.

6.4. lnTepHeT-pecypCHl.
1. Dnexrponnas 6ubnuoreyHas cucrema http://www.iprbookshop.ru
2. DnekrponHas oubnmoreuHas cucrema https://e.lanbook.com/

3. DnekTpoHHas OubaMoTeuHas cucrema https:// www.biblio-online.ru

7. MaTepuajibHO-TeXHHYECKOE H NIPOrPaMMHOe o0ecredeHue U CIUIITHHBI

i MaTepuaabHO-TEXHHUYECKOro OOCCIICUEHHS JUCIUILIMHBI HCIOIB3YIOTCSA: ayauTOPHBIN
(OHI; KOMIIBIOTEPHBIH KJIACC C BO3MOXKHOCTBIO JOCTYIA K CIPAaBOYHO-IIOMCKOBBIM CHCTEMaM
MH(OPMAIMOHHO-TTPABOBOI0 00ECIEUYCHUS M C YCTAaHOBJICHHOH MPOrpaMMOM I KOMITBIOTEPHOrO
TECTUPOBAHMUS 3HAHMU CTYACHTOB IO TeMaM AMCUUILIMHBI; ClelUaIn3upoBanHas ayautopus ¢ 1K u
MYJbTUMEIUHHBIM TPOSKTOPOM; OMOIMOTEUHO0-HH(OPMALIMOHHBIC PECYPCHI.

B yuebHOM mporiecce UCIONb3YIOTCS CIEIYIOIINE IporpaMMHbIe PoayKThl: Microsoft Project
2010, Microsoft Word, MS Power Point.



