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1. Hepe‘leﬂb IJIAHUPYEMBIX PE3yJabTaTOB oﬁyqe}mﬂ Mo JMCIMIIJIMHE,
COOTHECECHHBIX C INIAHUPYEMBIMHU pPE3yJbTaTaMHU 0CBOCHUS IMIPOTrPaMMbI

1.1 [ucuumimnaa «OCHOBBI AeJIONPOU3BOJACTBA» o0eclevynuBaeT OBJaJeHUue cJaeayloniei
KOMIIETEHIIH eI

IIK — 15  Vmenue eecmu 0enonpou3so0cmeo u OOKYMEHMO0O0POm 8 OpeanHax 20Cy0apCmeeHHOU
enacmu Poccuiickoti @edepayuu, opeanax eocyoapcmeeHunou enacmu cybvexkmog Poccuiickoii
Dedepayuu, O0OpeaHax MeCcmHO20 CAMOYNPABLEHUs,  20CYOAPCMBEHHbIX U  MYHUYUNATbHBIX
NPeOnpuaAmuUAX U YUpeHcOeHUsax, HAYUYHbIX U 00pA308aMENbHbIX OPSAHUAYUAX, NOJUMUYECKUX
Napmusix, KOMMePUeCcKUx 1 HeKOMMePUECKUX OPeAHUZAYUSIX.

dopmupoanue [1K-15 ocymiecTBisieTcs B paMKax OIHOTO dTara, BKIIOUYaeT B ceOs:

- TOJy4YeHHE TMPOYHBIX 3HAHMW B cdepe TOCYIapCTBEHHOr0 W  MYHHIIMIIAILHOIO
JIeTIONPOU3BOICTBA;

- YCBOCHHE OCHOBHBIX IMOJIXOJIOB K IOPUIMYECKH IPAMOTHOMY COCTaBIICHHIO U O()OPMIICHHIO
VIIpaBJIEHYECKNX CIYKEOHBIX JTOKYMEHTOB, HCIIONB3YEMBIX B OpraHax rocyJapCTBEHHOW BIAacTH U
OpraHax MECTHOIO CaMOYIIPABJICHHUS, OpraHu3aldsAX ¢ MPEANPHATHIX Pa3IMYHBIX  (PopM
COOCTBEHHOCTH;

- npuoOpeTeHHE  MPAKTHYECKUX  HABBIKOB  NPUMEHEHHUS  JEJIONPOU3BOJCTBECHHOMN
TEPMUHOJIOTUH, HOPMATHBHBIX M METOIUYECKHX JOKYMEHTOB IIPH CO3JaHHH JOKYMEHTOB M
OpraHu3anuy padoThl ¢ HUMHU.

dopMHUpOBaHME KOMIICTCHIIUH 3aBEPIIACTCSA B TCUCHUE U3YUCHUS JTaHHON AUCIUILINHBL

1.2. B pe3yabTare 0CBOEHUS AMCUUILIUHBI Y CTYAEHTOB J0JIKHBI ObITh:

- cthopmuposanvl 3Hanus:
- OCHOB JIEJIONPOM3BOJCTBA B OpraHax IrocyJapcTBEHHOM BiacTtu Poccuiickoilt @enepaunu, opraHax
rocyapcTBEHHOH BiacTH cyObekToB Poccuiickoit denepannu, opranax MECTHOrO CaMOYIpaBIIeHUS,
roCyaapCTBCHHBIX U MYHUIIMIIAJIBHBIX MPCANIPUATHAX U YUPCKIACHUAX, HAYYHBIX U 06pa30BaTeJIBHBIX
opraHvsanusiax, NOJUTHYCCKUX MAPTHUAX, KOMMEPUYCCKNX U HEKOMMCPUYCCKUX OpTraHrU3aluigX,
- OCHOBHBIX MIPUHIIMIIOB OPTaHU3AIMH JCIONPON3BOICTBA U JJOKYMEHTO000POTa;

- cthopmuposarvl ymeHusL:
- 00BSCHUTH coliepKaHue, CYITHOCTh M OpTaHH3allHIo JICNONPOU3BOJICTBA B cepe rocyIapCTBEHHON
CIly)kObl M MECTHOTO CaMOYIPABJICHUs, B OpPTaHU3AIMAX H MPEANPHITUSX Pa3IWYHBIX (OpM
COOCTBEHHOCTH;
- ACTONB30BaTh 3HAHKS OCHOB JIETIONPOM3BO/ICTBA B CBOCH MPOQECCHOHATBHON e TENbHOCTH;
- COCTaBJISAATh B COOTBETCTBHUH C I[GﬁCTB}HOH.[I/IMI/I HOpMaMHu MU IIpaBUJIaMH HCO6XO)II/IMLIG JOKYMCHTBI;
- BIIaJIETh TEPMHUHOJIOTHEN B 00JIACTH JENONPOU3BOJICTBA.

1.3. CTyaeHThbl 10J:KHBI OBJIAIETh HABBIKAMM

- BEJICHUS JCJIONPOU3BOJICTBA U JOKYMEHTOO0O0POTa B OpraHax rocy1apcTBeHHON BiacTH Poccuiickoi
denepanyy, opraHax TroCyJapCTBEHHONW BIAacTH CyObekToB Poccuiickoit ®emepanuu, opraHax
MECTHOT'O CaMOYMpPAaBJIE€HUS, FOCYJapPCTBEHHBIX U MYHHUIMIAJIBHBIX MPEANPUATHAX U YUPEKICHUSX,
HaydyHbIX M 00pa30BaTEIbHbIX OPTraHM3AlUAX, MOJUTHUYECKHUX MapTHUAX, KOMMEPYECKHX H
HEKOMMEPUECKUX OpraHu3alusix.

2. O0beM U MeCTO ITMCHUILIMHBI B cTpyKType OIl BO

Hucrunmmaa b1.B.04  «OcCHOBBI  IETOMPOM3BOJCTBA» OTHOCHUTCS K  TUCITUILIMHAM
BapuaTuBHOM vactu Onoka b.1. gucrummma OIl BO nanpamnenus 38.03.04 «["ocymapcTBeHHOE |
MYyHHIIMINAIbHOE yrpaBiieHHe». OCBOEHHME TUCIMIUIMHBI OCYIIECTBisiercss Ha 2 Kypce. OOrmas
Tpyno&MKOCTh aucuIuiiHb 3 3E.

OcBoeHHE IUCIUIUIMHBI OMHMPACTCS W B3aMMOCBSI3aHO C TaKMMH JWCHUIUIMHAMHU Kak
«[ocymapcTBeHHAss M MyHUIIMNAIBbHAS CIyxk0a», «KOHCTUTYIIMOHHOE MPaBo», « AIMUHUCTPATHBHOE
npaBoy, «Teopus yrpaBieHus», « ITHKA TOCYIaPCTBEHHON U MYHHIIMIIAIbLHON CITYKOBI».

061,(466 KOMUYECmMB0 aAKAOeMUYECKUX uacoe, BbLOC/ICHHbIX HdA KOHMAaxKmHywo pa60my c
npenodaeamexzexw:



Tabnuna 1.
. O0BbeM TUCIUILINHBIL, Yac.
Bun yueOHbIX 3aHATHI
U caMocCTosITe1bHast padoTa Beero Kype
P 1 [ 2 [3 T[4 |5
3aounan gpopma 0dyuenus
KonTakTHas pa6oTa o0yuaommxcs ¢ npenojaaBaresieM, B 10 10
TOM YHCJIE:
nekiuonHoro tuna (JI) 4 4
MpakTHYeckoro (cemuHapckoro) tumna (I13) 6 6
CamocrosiTesbHas padora odyuyaromuxcs (CP) 94 94
IIpomexyTouHasi aTTecTaAs popma 3ayeT 3a4eT
qac. 4 4
OO0umast TpyaoeMKoCTh (dac. /3.e.) | 108/3 108/3
dopma MpoMeKyTOYHON aTTECTAI[MU B COOTBETCTBHH C YISOHBIM IIJITAHOM— 3a4ET.
3. ConepskaHue U CTPYKTYPa AUCHUIINHBI
Tabnuna 2.
O0BbeM THCIUILINHBI, Yac. dopma
KonraxtHast padora TeKyLlero
HaunmenoBanue Tem o0yqatommxcs ¢ KOHTPOIA
Ne ni/m npemnojaaBarejemM ycneBaeMoCTH,
(pa3neJsioB) Bcero . CP
10 BHIAM Y4e0OHBIX 3aHSATHIi MPOMEKYTOYH
J | Jap | m3 | KCP o "
aTTecTanun
3aounan gpopma odyuenus
Ucropus pa3BUTUSA CHUCTEMBI
Tema 1 | rocyapcTBEHHOIO 4 4 0]
JenonpousBojicTBa B Poccun
HopmartusHo-MeTommyeckas
6aza JIEJIOTPOU3BO/ICTBA.
Tema 2 | OCHOBHBIC TTOHSATHS u 17 2 15 0,y
TECPMUHOJIOTHUA
JICTIOIPOU3BOICTBA
OcCHOBBI
Tema 3 | ACKYMCHTHPOBAHH. Ob6urme 29 ) 20 0. 113,y
HOPMBI u mpaBujia
oopmIIeHHS TOKYMEHTOB
Tema 4 | CucreMbl JOKyMEHTALIUH 22 22 0]
Tema 5 | S3bIK TOKyMEHTa 10 2 8 O, 113,y
Teva 6 Opranuzammst  paboTBl ¢ 19 ) ) 15 0. 113,V
JIOKYMEHTaMu
Tema 7 ApxuBHOE XpaHEeHHne 6 6 o)
JIOKYMEHTOB M JIeJ
KonduaenumaibHOCTh
uHGOpPMAIMM W IPUHLIUIBI
Tema 8 | ee obecrieueHuss B cCHCTEME 4 4 O
JOKYMCHTAIIMOHHOI'O
obecIieueHst yrpaBiIeHus
IIpomesxyTouHast aTTecTanus 4 3a4eT
Bcero: 108 4 6 94 4

npumeyanue:
** _ dhopmwl mexyugezo koumpoiis ycnesaemocmu: onpoc (0), npaxmuueckoe sausmue (113),
ynpasicrenus (V).

Conep:xkanue IUCHUIIIUHBI

Tema 1. Ucmopus pazeumusi cucmemvl 20Cy0apCmMeeHH020 0elonpousgoocmaa 8 Poccuu




HenonpousBoactBo B [peBHepycckom rocynapcrBe. I[lpukasHoe aenonpousBoactBo XV-XVII B.
Cucrema KOJUIEKCKOrO  Jenomnpous3BojacTBa. (CucteMa MHUHUCTEPCKOTO — «HCIIOIHHUTEIHHOTO»
nenornpousBoacTBa XIX — Hayana XX B. Opranuzanus genaonpoussoactsa B 1917 — 1941 rr. Ucropus
nenonponsBonctea B 1945-1990 rr. CoBpeMeHHOE JeIOIPOr3BOICTRO.

Tema 2. Hopmamusno-memoouueckas 6aza oenonpouzeoocmed. OCHOGHbLE NOHAMUSL U
MepMUHON02UA 0eIONPOU3B00CMEa
CocTaB HOPMAaTHBHO-METOIMYECKON 0a3bl JEONPOU3BOACTBA. 3aKOHOATEIbHbIC akThl PD B chepe
uHpOpMaIUK W JOKyMEHTallMh. YKasbl, pacnopsokeHusi [lpesumenta P®, mnocraHoBieHus
[IpaBurenscrBa P®. HopmaTHBHBIE TPaBOBBIE aKTHI (e/IepaIbHBIX OPTaHOB UCIIONIHUTENBHOW BIIACTH,
peryIaMeHTHPYIOIIUE BOMPOCH JOKYMEHTAIIMOHHOTO obecredeHus. YHHU(DHUIUPOBAHHBIE CHCTEMbI
nokymentanuu.  OOmepoccuiickue  kiaccupukaTopbl.  [ocymapcTBeHHBIE — cTaHAApPTH  Ha
JOKYMEHTAIIHIO.
Oomas XapaKTepuCcTHUKa TEPMHUHOCHCTEMBI JIEJIOTPON3BO/ICTBA. JlokymeHTOBEnCHNE.
Henonponsoactso. JlokyMeHT U ero pyHKuu (MHGOpMAIMOHHAS, OPTaHU3AIIMOHHAS, FOPUANYEcKas,
BocnuTarenbHas u Ap.). Cucrema gokymeHTanuu. JlokymMeHTo000poT. O0beM JIOKYMEHTOOOOpOTA.
XpaHeHre TOKyMEHTOB (apxuBHOe feno). Homenkmnarypa nen, aeno.

Tema 3. Ocnoguvl doxymenmuposarusi. Qbuue HopmvlL U NPABULA OPOPMACHUS OOKYMEHMOE

OCHOBHBIE ITIOJIOKEHUST IO JOKYMCHTUPOBAHHIO ynpaBnqueCKoi/'I JCATCIIBHOCTH. PexBusur
nokymeHnta, ®opmyisap — oOpasenl. bimank nokymeHnra. Pasmepsl Oymaru, pa3mepsl MHOJNEH ACIOBBIX
nokymeHTOB. Hymeparust crpanun. OdopmiieHHe JaT W HaluMCaHWe 4Yucel B JOKYMEHTax.

CokpalliegHusi CJIOB M clioBocoueTaHuit B Tekcre. Odopmienue Ttabnui, ohopMIICHUE
HA3BaHWH JOKYMEHTOB OpraHoB BiacTH. CocTaB W mpaBmiia OQOPMIICHUS PEKBU3UTOB JOKYMEHTOB
(cormacuo I'OCT P 6.30-2003).

Tema 4. Cucmembt doxymeHmayuu

Cucrema OpraHM3allMOHHO-TIPAaBOBOM JTOKyMeHTalmu. Ha3HadeHue M COCTaB OpraHHU3alMOHHO-
npaBoBoil  JgokymeHTanud. OdopmileHHEe OpraHU3allMOHHO-PABOBOW JIOKyMeHTanuu (ycrasa,
TIOJIO’KEHUS], MHCTPYKIIMH, IITATHOTO PACIHCAaHUA U JIp.).

Cucrema pacrnopsguTenbHONW JOKyMeHTanuu. Ha3zHaueHme W cocTaB  pacmopaauTeNbHOU
nokymeHtanuu.  [lpomexaypa  W3maHUS — paclopsIUTENBHBIX  JOoKyMeHToB.  Odopmienue
pachopsiIMTENbHOW  JOKyMEHTauuu  (IIOCTAaHOBJIGHHWH,  YKa3aHMH,  TPUKA30B,  peEIIECHUH,
pacnopsKeHuit).

Cucrema crpaBOYHO-MH(QOPMAIMIOHHOM JOKyMEHTanmuu. Ha3HaueHHWe W cOCTaB  CIPABOYHO-
nHpOpMaIMOHHON  JokyMeHTanuu. OdopmiieHne CrnpaBOYHO-WH(POPMAIIMOHHBIX  JIOKYMEHTOB
(mokmamHOU, CIIy)KeOHOW M OOBSICHUTEIBLHOW 3alMCOK; 3asABJICHUM, MPEACTABICHUHN, MPEIIOKCHUM,
aKTOB, CIIPaBOK, MPOTOKOJIOB, CITy»KEOHBIX MMHCEM, TeIerpaMm, TeleoHorpaMM | JIp.)

Tema 5. A3vix Ookymenma

OdunmanbHo-enoBoi cTuib. CBOWCTBA (PKCTPATMHTBUCTHUYECKUE) YIIPABICHUECKOH WH(pOpPMAIIUH
(aKTyanmpHOCTB, JOCTOBEPHOCTh, OOBEKTUBHOCTH, aJ[PECHOCTh, YOSTUTENBHOCTh, MOJIHOTA H JIp.).
OcobenHocTH  (PKCTPATMHIBUCTUYECKHE) OQUIIMATIBHO-ACIOBOTO CTWIsS  (HEHTpaNbHBIA  TOH
W3TIOKEHUSI, TOYHOCTD M ICHOCTh U3JIOKEHUS, TAKOHUYHOCTb, CKATOCTh TEKCTa U JIP.).

TpeboBaHus K TEKCTaM JOKYMEHTOB (MMHTBHcTHYecKHE). CTaHAapTHU3alMs JIEKCHKU. YTIOTpeOsieHe
CTIEUALHON JIGKIUH (TEPMHHBI M MPOPECCHOHANN3MEI, MPOPECCHOHANbHAS JKaproHHas JIEKCHKa).
VYcrapeBmasi JieKcHKa (apxau3Mmbl U MUCTOpH3MbI). Heonormsmel. 3ammcrBoBaHHBIe ciioBa. CrioBa ¢
«yHHUBepcalbHbIMY 3HaueHueM. COKpallleHHbIE ClIoBa (JIKCHYECKUE COKpalleHHus (abOpeBuaTyphl),
rpaduuecKkue COKpamieHus). SI3bIKoBoW cTaHmapT aokyMeHTa. OcoOEHHOCTH pEeYeBOro JTHUKETa
JICJIOBOM MTUCBMEHHOM peur. YIOTpeOieHUE S3BIKOBBIX (hOPMYJI-KITUIIE., DTUKET JCI0OBOT0 OOICHUS.

Tema 6. Opeanuzayus pabomul ¢ OOKYyMeHmamu

[Mopsimok NBUXKEHUS JTOKYMEHTOB B OpraHu3amnud. [IoHATHE «IOKyMEHTOOOOPOT» U €ro OCHOBHBIE
oTambl.  JIOKyMEHTONMOTOKH.  DKCIEAWIMOHHAsE 00paboTka JOKYMEHTOB, IOCTYHAIOIIUX B
opranmzanmoo. [IpenBapurensHOoe pPacCMOTpEHHE JOKYMEHTOB B CIYXOE JIENONpOU3BOJICTBA.
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OcHOBHBIC 3Tamnbl 00pPaOOTKM BXOIAIIMX M MCXOIAIIMX JOKYMEHTOB. TeXHOIOrnu 00paboTKU
BHYTPEHHHMX JOKYMEHTOB. Perumcrpamus, y4eT U KOHTPOJIb 3a MCIIOJIHEHHEM JIOKYMEHTOB.
Opranu3zaiusi CrpaBOYHO-MH(POPMAIIMOHHONH paboThl (KapTOTEKH, aBTOMATHU3WPOBAaHHAS CHCTEMa
perucTpanuu A0KyMeHTOB). dopmupoBanue aen. CocraBieHHe HOMEHKIATypbl nen. Ilomroropka,
oopmiieHHE e K c/1ayue B apXuB.

Tema 7. Apxugroe xparerue 0OKYyMeHMO8 U Oell

ApxuB. JIoKyMeHTaNbHBIA (QOHJI OpraHu3aluu (YUpexKaAeHHs). ApXHBHBIH (OHA. ApXUBHOE JENO.
ApxuBHBI nOKkymeHT. Hcropust ¢opmupoBanmus [‘ocymapcTBeHHOW apXUBHOW Ciy:kObl PO.
TlocynapcrBennast yactb ApxusHoro ¢onna P®. HerocynapcrBennas yacte ApxuBHoro ¢onaa PO.
OKcrepTH3a LEHHOCTH JOKyMeHTOB. IloaroroBka, odopmiieHue paen K Iepejade B apXuB.
Odopmnenne nenm IIUTENBHBIX CpPOKOB XpaHeHud. Ilepemaua men B apxuB. lcmomb3oBaHue
JIOKYMEHTOB apXHBa.

Tema 8. Koughudenyuanonocmov ungopmayuu u npunyunsl ee obecneyenus 6 cucmeme
OOKYMEHMAYUOHHO20 0becnedeHUs YnpaeieHus..

KondunennmansHocts uHpOpMaimu. Pexum cekperHoctu. ['ocynmapctBenHas TaitHa. CekperHoe
Aenonpon3BoAcTBO. CeKpeTHOCTh U ONpeleleHHe CTENEeHH CEKPeTHOCTH MoKyMmeHTa. [lopsmok
paboThl UCTIONHUTENEH ¢ KOH(HUICHINATbHBIMU JOKYMEHTAMU M MaTepuaiaMu. 3amura, oopadoTka,
y4eT KOH(pHICHIINATBHBIX TOKyMEeHTOB. DOpMUpPOBaHUE U XpaHEHHE e, Y HUUTOKEHHE JJOKyMEHTOB,
JieT ¥ HocuTeneld MHPOpMAITHH.

4. ®oHJ1 OLIEHOYHBIX CPEACTB MPOMEKYTOYHOMN aTTecTAMHN MO AUCHHUIJIMHE
4.1. ®opMBI 1 METOABI TEKYIIIETO KOHTPOJIS yCIIEBAEMOCTH U TIPOMEXYTOUHOM aTTeCTalllu.

4.1.1. B xoae peanuzaiuv AUCIMILIMHBI «OCHOBBI JIEIOMPON3BOICTBA» HCIONB3YIOTCS CIACIYIONIHE
METO/IbI TEKYIIEr0 KOHTPOJIS YCIEBAEMOCTH O0YYATOIIMXCSL:
- NpU NPoBedeHUU 3aHAMUL IeKYUOHHO2O MUNA.:
HAOJIOIEHNEe 3a TIOBEIECHMEM CTYAEHTOB BO BpEMS 3aHATHHA, 3a MPOSBICHHEM
3aMHTEPECOBAHHOCTH K COIEP/KAHUIO 3aHATHS JEKIIMOHHOTO THIIA;
3aIOJIHEHHUE CTYICHTaMHM JIUCTa OOpPaTHOM CBsI3M (Tadiuia 3)
Tabsuna 3

O 4gem uzet peub? YUTo BBl yCIBIIIATH, TOHSITH U Jomnonuenus. Y TOUHEHHE.
3aroMHuIN?

BOIPOCH CTYACHTAM W OTBETHI CTYJACHTOB Ha IIOHMMAaHHE HOBOH TEPMHUHOJIOTHH, C
KOTOPOM 3HAKOMSTCS CTYICHTHI Ha 3aHATHH (TI0 XOIY 3aHATHS);
3aJIaHuUs CTYACHTaM JIJIsl OATOTOBKH KOHCIICKTA 3aHSTHUS;
- npu npogedeHUY 3aHAMUL CEMUHAPCKO20 MUNA.
3aounan hopma odyuenusn
Tema 3. «Cucmemol dokymenmayuuy (2 waca)

Bonpocs! 3aHTHS CEMHHAPCKOIO TUIIA:

1. TlonsTtue opraHu3alMOHHO-NIPABOBOM AOKyMeHTanuu. PaznoBuanoctu OIL/I.

2. llonsTtHe pacmopsAUTENbHON TOKYMEHTAIlMM B OpTraHax TOCYJapCTBEHHOM BIJIACTH U
OopraHax MECTHOTO CAMOYIIPABJIEHHMSI, OPraHU3ALMAX U IPENITPUATHUSX.

3. Tlonstue kagpoBoi JOKYMEHTAILIHH.

4. Cucrema cripaBo4HO-MH(POPMAITHOHHOHN TIOKYMEHTAIIHN

PopmMa TEeKyIEero KOHTPOIsL — OIPOC, NPAKTUYECKOE 3aJaHHE, YIPAKHEHHE.

Tema 5. ««Opeanuzayus pabomoi ¢ OoKymenmamuy (2 uaca)
@dopma TeKkyIero KOHTPOIISL — ONPOC, YIPaKHEHHE, TPAKTHYECKOE 3aIaHHe.

Bonpocskl 3aHTHS CEMHHAPCKOIO TUIIA:
1. Tlopsnok aBMXKEHHUS JOKYMEHTOB B OpraHHU3AlIHU.




2. TloHsATHE «IOKYMEHTOOOOPOT» M €r0 OCHOBHBIC ITAIIBI.

3. JIOKYMEHTONMOTOKH. OKCIEeIUIIMOHHAs 00pa0oTKa JIOKYMEHTOB, IIOCTYMAIONIUX B
opranuzanuio. [IpenBapuTensHoe pacCMOTpEeHHE JOKYMEHTOB B CIIy»0e JelI0npOon3BO/ICTBA.

4. OcHOBHbIE OTambl OOPaOOTKM BXOJSIIMX M HUCXOMSIIIUX JOKYMEHTOB. TEXHOJIOTUH
00paboTKH JOKYMEHTOB. Perucrpaius, yder 1 KOHTPOJIb 3a UCTIOJIHEHHEM JIOKYMEHTOB.

5. OpraHuzanus crnpaBo4YHO-MHPOPMAIIMOHHON paboOTHl (KapTOTEKH, aBTOMATH3UPOBAaHHAsS
CHCTEMa perucTpanuu JoKyMmeHToB). @opmuposanue aen. CocraBieHre HOMEHKIATYPHI el

Tema 6.«Cucmema pacnopsaoumenvroli OOKYMeHMAayuu 8 opeanax 2ocyoapCmeenHol e1acmu u
Opeanax Mecmmoz20 camoynpasienusy (2 yaca)

dopma TeKkyIero KOHTPOIISL — ONPOC, MPAKTHYECKOE 3aIaHHe.

Bormpocs! 3aHATHSI cCeMUHAPCKOTO THIIA:

1. Tlomsatne pacmopsSAMTENHHON TOKYMEHTAIlMM B OpraHax TOCYJapCTBEHHOM BIIACTH U
opraHax MeCTHOTO CaMOYITPaBIICHHS.

2. PacnopsgutenbHble  JIOKYMEHTHI, TPUHUMAaeMble KOJNJICTHAILHO ¥ Ha  OCHOBE
eIMHOHAYATIHS.

4.2. Martepuaisl TEKYIIero KOHTPOJIS YCIICBAEMOCTH

Meroauueckue MaTepHalibl, ONPENSNISIONIMe MPOICIyphl OIICHUBAHHWS 3HAHWUH, YMCHUH,
HABBIKOB, XapaKTepH3YIOMIMX dTambl (HOpMHpOBaHUS KoMIleTeHIWH onpeneneHsl  «l[lopsakom
MPOBCACHUA TCEKYIICTO KOHTPOJIA YCIIEBAEMOCTH U HpOMe)KyTO‘IHOfI aTreCtauunu CTYJACHTOB B
BopoHexxckoM  ¢unmane  (peaepasbHOro  roCyIapcTBEHHOr0  OIODKETHOrO  00pa3oBaTEeIbLHOrO
yupexaeHus «Poccuiickas akaJeMus HapOJHOTO XO3SHMCTBA U TOCYIAPCTBEHHOM CIIY)KObI IpH
[pesunente Poccuiickoit denepammm» ot 01.09.2016 Ne 114-217/1.

4.3.01eH0YHbIE CPENCTBA TS POMEKYTOUYHOM aTTECTAIINH.

VYcnorus Jonycka OOYyYaroIierocss K NMPOMEXKYTOYHOH aTTeCTallMM, IIKalbl W MPOLEAYPHI
OLICHUBAHUs OIpeneneHbl [1opsakoM mpUMeHEeHUsT Oa/UTbHO-PEHTHHIOBOM CHCTEMbI OLICHKH 3HAHUIA
obyuaromuxcst B Boponexckom ¢ummane PAHXul'C, yrBepkaeHHbIM npuka3zoM oT 09 ceHTsaOps
2016 romga Ne 114-228/1.

BOHpOCBI IJIA IPOBEACHUA HpOMe)KYTO‘IHOﬁ aTTCCTAallMH 110 JUCHHUITIINHE
«OCHOBBI ACIOIIPOU3BOACTBA»

. Tpaauiuu co3anusi JOKyMEHTOB, KX 0OpaOOTKH U XpaHeHUs B JJpeBHEPYCCKOM rocynapcTBe.

. [Ipuka3Hoii mepro CTAHOBIICHHS U Pa3BUTHSI TOCYIapCTBEHHOTO JIETIOMPON3BO/ICTBA.

. CHcreMa KOJTEKCKOro JEIONPOU3BOCTBA.

. Cucrema MHHHCTEPCKOTO «UCTIOTHUTEIHHOrO» ienonpousBoactBa XIX - nagama XX BB.

. Opranuzanus aenonpon3Bonactsa B 1917-1941 rr. CoBpemeHHOE 1€710IPOU3BOACTBO.

. HopmatuBHo-ipaBoBas 6aza JJOVY.

. CyTb yHU(UKAIMY ¥ CTAHJIAPTH3AINHI B JIETOMPOU3BOCTBE.

. 3aKOHO/aTEeNbHBIC AKTHl 1 HOPMATHBHBIE JOKYMEHTBI, PErJaMeHTHPYIOIINE A TEIbHOCTD CITYKOBI
JIeTIONPOU3BOICTBA.

9. ®opmat Oymaru. Bunpl popMaToB, IprUMEHSIEMBIX sl OPOPMIICHUS CITYKEOHBIX JJOKYMEHTOB.

10. OdopmieHre HyMmepallid CTPaHMI[ Ha CIyXeOHbIX JOKyMeHTaX. CIocoObl M Pa3HOBHIHOCTHU
oopmiieHHs 1aT B TOKyMEHTaX.

11 Bugpl cokpalieHuii cioB U CIIOBOCOYETaHHI.

12.CocTaB peKBU3UTOB JIOKYMEHTA.

13. biaHk TOKyMEHTa U BBl OJJAHKOB.

14.CucteMa opraHU3aIMOHHO-PACTIOPATUTEIHPHON TOKYMCHTAIIHH.

15. Buapl opranu3aiuoHHBIX JOKyMeHTOB. OCOOEHHOCTH COCTaBICHUS 1 0hopMITEHHSI.

16. Bunsl paciopsauTenbHbIX JOKyMEHTOB. OCOOEHHOCTH cOCTaBICHHS U 0(DOPMIICHHS.

17. Bunsl nHQOpMAIMOHHO-CIIPABOYHOM JOKyMeHTanuu. OCOOCHHOCTH COCTaBIICHHS U OOPMIICHHS.
18. CnyxebHoe nucbMo. Buasl ucem. CocTaB peKBU3UTOB U CTPYKTYpa CIIyKeOHOTO IHChMa.

19. TpeboBaHus K COCTaBICHUIO M OPOPMIICHHUIO TEIErPaMM, TeleOHOTpaMM.

20. OcobeHHOCTH 0hOPMITEHUS JTOKIIATHON, CITY)KEOHON U 00BSICHUTEIILHON 3aIHCOK.

21. OcoOeHHOCTH COCTaBICHUS U 0(DOPMIICHHS aKTOB U IPOTOKOJIOB.

01N DN AW~
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22. Otnnure opUIHaIbHO-ACTIOBOTO CTHIIS PEYH OT JPYTHUX Pa3HOBHIHOCTEH SI3bIKA U CTUIICH pedH.
23. XapaKTepuCTHKa OCHOBHBIX SKCTPaJIHMHIBUCTHYECKIX OCOOCHHOCTEH JJOKYMEHTA.

24 JIMHrBUCTHYECKHE OCOOCHHOCTH IOKYMEHTA.

25. CtanmapTu3aiys TeKCTa B JOKyMEHTE.

26. JIokyMeHTOOOOPOT ¥ MPHHILMUIBI €ro opraHu3anud. JJOKyMEHTONMOTOKH B JOKYMEHTOOO0OpOTe
MPEATIPUSITHS.

27. TlopsAnoK MPOXOXKICHUS U HCTIOTHEHHS BXOJSIINX JIOKYMEHTOB.

28.IlepBoHauanbHas M peBapUTelbHAs 00paboTKa MoCcTynaromiel KOppecoH ICHIIHH.

29. TlopsaoK MOATOTOBKH U MPOXOXKICHUS UCXOASIINX JTOKYMEHTOB.

30. Iopsiiok MpoxoKAeHU BHYTPEHHUX JOKYMEHTOB.

31. IlpuHnun rpynnupoBaHus JOKyMEHTOB OpTraHU3AIMH B JIEINO.

32. HomeHkIaTypa Jen opraHu3aiim.

33. CocraB pabort 1o oopMiIcHHIO e I XpaHeHus. [Topsaok nmepenadu a1 B apXuB.

34. DkcnepTu3a EHHOCTH JOKYMEHTOB.

35. IlopsAmok mepenadu Iei B apXuB.

36. ApxuB, apXUBHOE €0, ApPXUBHBIA JOKYMEHT.

37.I1opsinok gomycka u paboThl ¢ JOKYMEHTAMH B YMTAJILHOM 3aJI¢ apXHBa.

38.ITonsATHE «KOHOUACHIINATHLHOCTH HHPOPMAIMN» U «CEKPETHOCTh B CHCTEME JICIIONPOU3BOICTBAY.
39.«PeXUM CEKpEeTHOCTHY», €ro IelIH W 3aJa4yd, TMPUHIUIBI 00eCTeYeHUs, MePbl OpraHH3aluOHHO-
MPABOBOM 3aIUThl KOH(PHUACHIIMAIbHONH HH(OpMAIMU M OOECICUCHHUS HAISKHON COXPaHHOCTH
CEKpETHBIX JIOKYMEHTOB.

40. OO0s3aHHOCTH CITYXKAIIlEro W OTPaHWYCHUS, KOTOPBIM IOJIBEPracTCsl MEPCOHAN C TOYKH 3PEHUS
COOJIIOJICHUS PSKHMAa CEKPETHOCTH B pabOTe C IOKyMEHTaMH.

4.4 Metomuyeckrue MaTepHaIbl

Meroanveckie MaTepHasbl, ONPENCISIONME MPOIEAYphl OICHUBAHWS 3HAHWH, YMEHHIA,
HABBIKOB, XapaKTepH3YIOMIUX dTambl (HOpMHpOBaHUS KoMmIeTeHInH onpeneneHsl  «l[lopsakom
MPOBCACHUA TCEKYIICTO KOHTPOJIA YCIIEBAEMOCTH U HpOMe)KyTO‘IHOfI aTreCtaiuu CTYJACHTOB B
Boponexckom ¢Qunmane (¢denepadbHOro TOCYIapcTBEHHOrO  OIOJDKETHOTO  00pa3oBaTEIbHOIO
yupexaeHus «Poccuiickas akagemus HapOAHOIO XO3SIMCTBA M TOCYAapCTBEHHOM CIIyXObl IpH
[pesunente Poccuiickoit @enepanum» ot 01.09.2016 Ne 114-217/1

5. MeToanuyeckue ykazaHus JJis 00y4ar0IMXCsl M0 OCBOEHUIO M CUMIIMHBI

Memooduueckue yrazanusi no UCHOIL30BAHUIO paboUell NPOSPaMMbl OUCYUNTUHBI

1. [To3HakOMbTECH C TIEpEUHEM IUIAHHPYEMBIX PE3yJIbTaTOB OOYy4YeHUs 10 JAHCIUILIHHE,
COOTHECEHHBIX C IUIAHUPYEMBIMH PE3YJIbTaTaAMH OCBOCHHUS  00pa30BaTEIbHOW  MPOTrPaMMBI
JMCIUTUIMHBI, ONPEEINTEe, YTO B PE3yNIbTaTe H3yUCHUS TUCIUTUIMHBI BBl JIOJDKHBI 3HATH, YTO YMETh,
4YeM BIIAJICTh, O YEM UMETH TIPE/ICTABIICHHE.

2. [No3HakombTech ¢ paboueil mporpammoi aucuuIuimHbl. Ocoboe BHUMaHHE OOpaTHTE Ha
CIIHCOK HOPMATHBHBIX TIPAaBOBBIX JIOKYMEHTOB, KOTOPBIMH CJEIyeT pYKOBOJICTBOBAThCS B
JEONPOM3BOICTBE.

3. Becy matepuan pacmpeznened no temam. Crenyer u3ydaTh JUCHMILIMHY B TOM IOPSIKE,
KOTOpBI TIpE/ICTaBlIeH B pa0odel mporpamMme JWCHUIUIMHBI, TaK KaK OH TOJAYMHSICTCS JIOTHKE
pacronoXeHus: MaTepuana, ciaeoBaTelbHo, Oonee 3pdekTuBeH.

4. Iocne 3HAKOMCTBA C TEOPETHUECKHMH TIOJIOKEHUSIMH OTBETHTE Ha BOMPOCHI (BOIIPOCHI 11O
Teme), B cydae 3aTpyIHEHUH BHOBb OOpaTHTECh K TEOPHH, HOPMATHBHEBIM MTPABOBBIM JIOKYMEHTaM I10
JACITUTUINHE.

5. Beimonaute 3ajaHus 1Mo u3ydaembIM TemaM. [Ipu 3TOM ucCnonb3ydTe NPEAJIOKEHHYIO B
nporpaMMe y4eOHYIO JIUTEpatypy M pecypchl HH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«HTEepHET».

Memoouueckue ykazanus no pabome ¢ 1umepamypou

Haubonee npeamnouTHTenbHa MOCIENOBATENLHOCTh B pabore ¢ nurteparypoil. Ee MoxkHO
MIPECTaBUTh B BHJIE CIEAYIOIIEr0 MPUMEPHOT0 alropuTMa:
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O3HaKOMJICHHE C HACTOSIIIUMH PEKOMEH JAIHSIMHU;

W3y4YeHHE OCHOBHOW y4eOHOH JINTEpaTyphl;

npopaboTKa JOMOTHUTENBHOH (yu4eOHON 1 HAYYHOH ) JIUTEPaTYPHI.

B Xxome uTeHHs OYeHb TOJNE3HO, XOTS W He 00sA3aTeNbHO, JNeNaTh KpPaTKHE KOHCIEKTHI
MPOYUTAHHOTO, BBITUCKH, 3aMETKHU, BBIJIEIISATH HESICHBIE, CIIOKHBIE JUIsI BOCIIPUATHSI BOIIPOCHL. B memsx
MPOSICHEHHs TOCIEMHUX HYXXHO oOpamarbcs K mpenoiasarento. [lo 3aBepumieHHH M3ydeHUs
PEKOMEHTyeMOl JTUTEpaTyphl MOJIE3HO MPOBEPUTH YPOBEHH CBOMX 3HAHHH C IMOMOIIBIO0 KOHTPOJIBHBIX
BOIIPOCOB JIJIsi CAMOIIPOBEPKH.

HacrositensHo pekoMeHayercsi n30erath MEXaHHUECKOro 3ayuyduBaHHs Y4eOHOTO MaTepuala.
[IpakTrka yOennTENbHO MOKa3bIBaeT: caMbiM 3((EKTHBHBIM CIIOCOOOM SIBIISIETCS HE «3yOpexkKay, a
riry0oKoe, TBOPUECKOEe, CAMOCTOSTEIbHOE MPOHMKHOBEHHE B CYILIECTBO H3Y4aeMbIX BOIIPOCOB.

HeoOxoquMo BECTH CHUCTEMATHUECKYIO KaKJOAHECBHYIO paboTy Haja JIHTEpaTypHBIMH
ncrtoynrkamMu. O0beM HHOOpMAIMU MO AMCHIHUILIMHE HACTOJIbKO OOLIMPEH, YTO MM HE yaaercs
OBJIAJIETh B «IOCICIAHHUE ITHW» TIepe] ceccrueill, Kak Ha 3TO HHOI/IA PACCUUTHIBAIOT HEKOTOphIE
CTY/ICHTHI.

[Ipon3BoAMTCS KOHCIEKTHPOBAHHE JIMIIb TEX MAaTEpUaoB, HEOOXOIMUMOCTh KOTOPBIX JUIS
pabotel oueBumHa. [lone3HO KpaTko 3amucaTh, O KAKHM CMEKHBIM BOMPOCaM B JAHHOW KHUTE
HMEIOTCS CBEIICHUS, HEOOXOAMMBIE B Oy IyIIeM.

Memooduueckue pekomenoayuu no KOHCHEKMUPOBAHUIO.

[Ipexxne yeM Ha4yaTh COCTaBIATH KOHCIEKT, HY>KHO O3HAKOMHUTBCS C KHHUTOH (pazzenom,
TEeMOI), MpoYMTATh €€ cHavaja W J0 KOHIA, MOHATh mpouyntaHHoe. Ha oOnoxke Terpaan
3alMCHIBAIOTCS HAa3BaHWE KOHCIEKTHPYEMOTrO MPOM3BENCHHS M WMsS €ro amTopa, - (ammms
00y4aroIerocs.

Cocrasinsercs miaH KOHCIIEKTHPYEeMOro TeKCTa.

3amuch Jydine BCero JieNaTh MO MPOYTEHHH HE OMHOr0 — JBYX a03aleB TEKCTa, a IENoro
naparpada Wi TaaBbl (eciu OHa HeOombIast).

KoncnexkrupoBanue BefeTcs He C LENbI0 UIMETh ONPEAeTIeHHbBIE 3aIIUCH, a JUId Oojee OJIHOro
OBJIAJICHUS COJIEPKAHUEM H3ydaeMOW KHHUTH.

B 3anmmcsx oTmedaeTcs W BBIICISIECTCS BCE TO HOBOE, HHTEPECHOE M HYKHOE, YTO OCOOCHHO
IIPUBJICKJIO BHUMAaHUE.

[ocne Toro, xak cienaHa 3amuch colepKaHus maparpada, TIaBbl, CIENyeT MepPeUnTaTh ee,
3aTeM BHOBb OOpAaTHUTHCS K TEKCTY M TNPOBEPUTH CeOs, MPaBHIBHO JIM HW3JI0KEHO OCHOBHOE €ro
coJiepKaHHe.

TexHUKa KOHCIIEKTUPOBAHMUS:

1. KoHCnieKTHPYS KHHUTY OONBIIOr0 00beMa, 3aIHCh JIyUIlle BCEro BECTH B OOIICH TeTpajH.

2. Ha xaxmoif cTpaHuIle ciieBa OCTABISIOTCS MOJS MHPUHOM 25-30 MM A1 3amKUcH KOPOTKUX
10/[3ar0JI0OBKOB, KPATKUX 3aMEYaHH, BOIIPOCOB.

3. Kaxxnmas ctpanuiia TeTpaay UMEeT MOPSIKOBBIN HOMED.

4. JIns TIOBBIMIEHHS DPa3OOPUYMBOCTH (YUTAEMOCTH) 3aIMCH OCTABJISIOT HHTEPBAIBl MEKIY
cTpokamu, ab3aramMu. HOBYIO MBICTE HAUMHAIOT ¢ KPACHON CTPOKH.

5.1Ipu 3amucH IHPOKO HCIIOAB3YIOT Pas3iMyYHBIE COKpPAIEHHS W YCIIOBHBIC 3HAKH, HO HE B
yiep6 CMBICTY 3alHCaHHOrO. PEeKOMEHAyercs HpPUMEHSATh OOIIEYMOTPEOHTENbHBIE COKPAIEHHS,
Hampumep:

M.0. — MOXeT OBITh

0.4. — OOJIBIIEN YaCTBIO

roc. — rocyJapCTBEHHbIN

1.6. — TOJDKHO OBITH H T.JI.

He cnexyer cokpariath IMeHa W Ha3BaHMS, KPOME OUEHb YaCTO TOBTOPSIOIINXCS.

B KkoHCIIEKTE HE JO/KHO OBITH MEXaHHUYECKOTO TEPENMCHIBAHUS TEKCTa 0€3 MPOIyMbIBAHHS
€ro coaep KaHus ¥ CMBICIIOBOTO aHAIN3a.

KoHcITeKT mprHeCeT Mob3y 00y4aroIeMycst TONBKO TOT/Ia, KOT/1a OH COCTABJICH JIMYHO MM.

Koncnexmuposanue nexyut

VYcTHOE H3NOKEeHHEe y4eOHOro MaTepuasia Wik Kakoro-TMbo BOMpoca Ha 3aHSATHAX, JOJDKHO
KOHCITEKTUP OBATHCAL.
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Crnymarh JNEKUHI0O HaJ0 yMETh: MOAAEpXKUBaTh CBOE BHUMAaHHE, MOHATh U 3aIIOMHHUTH
yCTBIIIAHHOE, YJIOBUTH May3bl. B mpolecce M3NMOXKEHHS MPEnojaBaTeneM JICKIUH O00ydatoluncs
JIOTKEH BBISICHUTH BCE HETTOHSATHBIC BOIIPOCHI.

3anuceBaTh CollepKaHUE JICKITMH HAZ0 00S3aTENbHO — 3TO CTYJCHTHI IOJDKHBI YCBOUTH OYEHb
YeTKO. 3alucd TOMOTaloT MOAJEp)KUBATh BHUMAaHHUE, CIIOCOOCTBYIOT MOHUMAaHHIO U 3alIOMHUHAHUIO
YCTBIIIAHHOTO, TIPUBOJUT 3HAHWE B CHCTEMY, CIYXaT OIOpPOH Ui Iepexona K Oolee TIIyOOKOMY
CaMOCTOSATEIbHOMY U3yUEHHIO IIPeMeTa.

Memoouueckue cosemul no KOHCNEKMUpPOBAHUIO JleKlzﬂ/llZ.’

3amuch J0MKHA OBITH CHUCTEMHOW, TPENCTaBIATh COOOW COKpAlIeHHBI BapHaHT JICKIUH
npenonaBatens. HeoOXomuMo HayInuThes CAyIIaTh, [yMaTh M 3alMChIBATh OJJHOBPEMEHHO.

3aruch BeeTcs 04eHb OBICTPO, YETKO, M0 BO3MOYKHOCTH KOPOTKUMHU BBIPAKECHHUSIMH.

He npekpainasi ciyniate npenojaBatesisi, Hy)KHO 3alUChIBATh TO, YTO HEOOXOIMMO yYCBOUTb.
Henp3st 3anuchIBaTh cpasy ke BHICKa3bIBAEMYIO MBICIIB MTPEMOaBaTeNIeM, CISIyeT ee MOHATh U I0cie
ATOr0 KPaTKO 3aMucaTh CBOMMH CIIOBAMH WJIM CIIOBaMHM IpernojiaBarels. BaxkHo, 4TOObI B HEil HE ObLI
HOTEPSIH OCHOBHOM CMBICI CKa3aHHOTO.

Ilpu 3ammMcu HEOOXOAMMO MOJb30BAThCS COKPAIICHHEM CJIOB W MPEIOKCHHUH, Kak
001IeyNIOTPEOUTENbHBIMHU, TAaK U CBOUMH COOCTBEHHBIMH.

JlaThl, *MEHA, Ha3BaHHsI, BHIBOJIbI, ONPEICIICHUS 3aMUChIBAIOTCS TOYHO.

Crnenyer oOpaTuTh BHHMaHHUE CTYISHTaM Ha O(QOpMIICHHE 3alMCH JIeKuH. [ Kaxaoro
npenMera 3aBOAMTCS OTAebHAs TeTpaab. OTIMYHBIM OT OCTAJbHOIO IIBETA BBIACIATH OTICIbHBIC
MBICITH U 3arOJIOBKH, COKpAIaTh OTICIbHBIC CJIOBA U MPEIIOKEHHUS, UCTIONh30BATh YCIOBHBIC 3HAKH,
OyKBBI JIATUHCKOTO M TPEYEcKOro ajn(aBUTOB, a TaKKe HEKOTOPhIC MPUEMbI CTEHOrpa(uvecKoro
COKpAIIEHHsI CIIOB.

[penycmoTpena yueOHBIM TIIAHOM B 00BbEME, COOTBETCTBYET 00pa3oBaTEIbHOMY CTaHAAPTY,
cocoOcTByeT, Ooinee TIIyOOKOMY YCBOGHHIO  H3Yy4aeMOro Kypca, (opMHpyeT  HaBBIKH
MCCIIEIOBATENILCKOM PabOThl M OPUEHTHUPYET CTYJACHTOB Ha YMCHHE HPUMEHSTh TEOPETUYECKHE
3HAHHUS Ha MIPAKTHKE.

6. YueOHasi iuTepaTtypa u pecypchbl HHPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOI ceTH
"UHTepHeT", BKIIOYAS NepedyeHb Y4eOHO-METOAMYECKOro o0ecneyeHu sl AU CIUILTUHbI

6.1. OcHoBHasi uTepaTypa (0udaAuoTEeYHBIH GOHT)
1. Beikora T.A. [enonpousBoacteo: Yueouuk. ['pud YMO MO PD, UHDA-M,2014.
2. Kabamor C.FO. OpraHuzanusi oOIIEro M CIEMUAIBHOIO JENOMPOU3BOJCTBA B OpraHax
MECTHOI'0 camoymnpasjeHus: ¥YdyeoHoe nmocodoue — M.: MHDA-M, 2013.
3. KysuenoB M.H. [lokymeHTannoHHOEe oOOecrieueHHe YNpPaBICHUS W JICIONPOU3BOJICTBA:
y4eOHUK JJ1s1 OaKajaBpoB. — U3AaTenbcTBO FOpaiit, 2014.

6.2. JlonoiHUTeIbHAS JUTEPATYpPa
1. aeinoBa O.H., PeidakoB A.E. [lenonpon3BoactBo: Y4ueOHO-IPaKTHYECKOE PYKOBOACTBO/
9-e u3n. — MHu.: Terpa Cuctemc, 2010.
2. Kupcanoa M.B. CoBpemenHnoe aenomnpon3BoactBo: Yu. [locobue,-5 u3n. — M.: UHOPA —
M; 2010.
3. CrentokoB M.B. [lokymeHTOBeneHHE W JEIOMPOM3BOACTBO (KOHCIEKT JIeKIMid). — M.:
[Ipuop-uznart., 2010.

6.3 HopmaTuBHBIE IPABOBBIE JOKYMEHTHI

1. Koucturymuss Poccuiickoii ®epepanuu (MpUHATa BCEHAPOAHBIM  TOJIIOCOBAaHHUEM
12.12.1993) (c yderom morpaBoK, BHeceHHBIX 3akoHamMu P® o mompaBkax k Konctutynmum PD ot
30.12.2008 Ne 6-DK3, ot 30.12.2008 Ne 7-DK3, ot 05.02.2014 Ne 2-OK3, ot 21.07.2014 Ne 11-DK3).

2. O rocynapcTBEHHOM IpaxaaHckoi cinyxoe PD: denepansubiii 3akon ot 27.07.2004 Ne 79-
@3.

3.0 cucreme rocynapcTBeHHOH ciyxObl Poccuiickoit deneparun: denepanbHblii 3aKOH OT
27.05.2003 Ne 58-@3.
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4. O TocynmapctBennoM repbe Poccuiickoit denepannu: denepanbHblii KOHCTHTYIIMOHHBIN
3aKkoH oT 25.12.2000 Ne 2-®K3 // Cobpanue 3axononatenbcrBa Poccuiickoit @eneparnuu. 2000. Ne 52
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4926.

8. O rocymapctBenHoM si3bike Poccutickont deneparun: Oenepanbubnii 3akoH oT 01. 06. 2005
Ne 53-@3.

9. 00 apxuBHoM aene B Poccuiickoit ®enepannn: denepanbubiii 3akoH ot 22.10.2004 Ne
125-@3.

10. O06 anextponHoi noanuck: Menepanbhblii 3akoH oT 06.04.2011 Ne 63-D3.

11. O6 yrBepxnennn [lepeuns cBepeHnit koHbUACHIMATBFHOTO Xapakrepa: Yka3 [Ipesuaenta
P® ot 06.03.1997 Ne 188 // Cobpanue 3akoHomarenbcTBa Poccutickoit denepanuu. 1997. Ne 10. Cr.
1127
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CHCTEMa OpraHU3AIlMOHHO-PACIIOPSIIUTEIBHON JOKyMEHTaluu. TpeboBaHus K  OQOPMIICHHIO
nokymeHToB. M.: 'occtanmapt Poccun, 2003.
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CHJIBI JOKYMECHTaM Ha MAaIIMHHOM HOCHUTEJIE M MAaIIMHOTPaMME, CO3JIaBa€MbIM CPEICTBAMHU
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Oenepannu. Dopma, pazMepbl U TEXHUIECKHE TPEOOBAHMUS.

8. Oomepoccuiickuii knaccudukarop ynpapieHueckoi mokymentaruu (OKY D). OK 011 -93
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5. Meronu4veckue peKOMEHJAluN N0 YHU(UKAIMH TEKCTOB YIMPABICHYECKUX JOKYMEHTOB.
M.: BHUMJAZ, 1998.

6. IlocranoBnenne I'occranmapra P® ot 03.03.2003 No 65-ct «O mpuUHSTUH U BBEICHUU B
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