OIIK-6 Crioco0HOCTH pemiaTh CTAHAAPTHBIE 32124 NPO(ecCHOHATBHOM NeATeJTbHOCTH HA 0CHOBe HH(pOpMannoHHON 1 Onbanorpadguyeckoii KyJIbTypbl
¢ IpUMeHeHHeM HH(OPMALHOHHO-KOMMYHUKAIMOHHBIX TEXHOJOTHI U € y4eTOM OCHOBHBIX Tpe0oBaHUIl HH(pOPMaAIMOHHOIT 6e30MacHOCTH

1. O0mas xapakTeprucTHKA KOMIIeTeHINH

OIIK — 6 nampaBnena Ha ¢popMupoBaHUEe 000OIIEHHBIX TPYAOBBIX (YHKIUHA, CBSI3aHHBIX BBIMOJHEHHUEM JOJDKHOCTHBIX OOSI3aHHOCTEH MpH paboTe B pa3IUYHBIX
TrOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YUPEKICHUSAX, OPHUEHTUPOBAHHBIX Ha (OPMHUPOBAHHE, MNPUHSITHE U KOHTPOJb YIIPABICHYECKUX PEIIEHHH B YCIOBUAX
HEONPEACTICHHOCTH U PUCKOB C MPUMEHEHUEM COBPEMEHHBIX MH(OPMALMOHHO-KOMMYHHMKALMOHHBIX TEXHOJIOTUH C y4eTOM OCHOBHBIX TpeOOBaHMH MH()OpMaLMOHHON
0e30macHOCTH.

Briocnencteum Ha ee ocHOBe (popMuUpyrOTCs MpohecCHOHaTbHbIE KOMIIETCHINH!

— yMEHHE ONpPEIENSTh NMPHOPUTETHI NPO(ECCHOHATBHON NEATENbHOCTH, pa3padaTeiBaTh U 3()(HEKTUBHO HCIOJHATH YIPABICHUECKHE PELICHUS, B TOM YHCIE B
YCIIOBUSIX HEOIPEAEICHHOCTH U PUCKOB, IPUMEHATh aJIeKBaTHbIE HHCTPYMEHTHI M TEXHOJIOTHH PEryJIMPYIOILET0 BO3ACHCTBHS IPH PEANN3aLH yIIPABICHYECKOT'O PEIICHHS
(IK-1);

— BIIJICHHE HaBbIKaMU KOJIMYECTBEHHOTO M KaUeCTBEHHOT'O aHAJIM3a MPH OLIEHKE COCTOSHUS SKOHOMHUYECKOH, COI[MaIbHOM, MOTUTHYECKON cpeibl, AesITeTbHOCTH
OpraHoB TOCyJlapCcTBEHHOM BiacTu Poccuiickoit deepaiiuu, opraHoB TOCyIapCTBEHHOM BiacT CyObekToB Poccuiickort denepaiinu, OpraHoB MECTHOTO CaMOYIIPaBIICHHMS,
TrOCYJapCTBEHHBIX M MYHHULUNAJIbHBIX, HPEANPUATHH U YUYPEKICHHH, NOJIMTHUYECKUX MNapTHH, OOIIECTBEHHO-TIOJUTUYECKUX, KOMMEPUECKMX M HEKOMMEPUECKUX
opraunum3zaimii (ITK-6);

— CcnocoOHOCTh TPUMEHATh HWH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTMH B TPOQECCHOHAILHOW JEATEIbHOCTH C BHJEHHEM HX B3aWMOCBS3CH H
nepcrekTus ucnonb3oBanus (I1K-8);

— CcHocoOHOCTh MCIOJB30BAaTh COBPEMEHHbBIE METOZBI YIPABJICHUS NPOEKTOM, HalpaBICHHbIE Ha CBOEBPEMEHHOE IOIyY€HHE KaueCTBEHHBIX PE3YJbTATOB,
ompeeNeHie PUCKOB, 3P HEKTUBHOE YIIPABICHHE PECYPCaMH, TOTOBHOCTBIO K €0 pean3aliy ¢ UCIOIb30BaHHEM COBPEMEHHBIX HHHOBAMOHHBIX TexHomorui (ITK-13);

— yMEHHE BECTH JEJIONPOU3BOJICTBO M JTOKYMEHTOOOOPOT B OpraHax rocyiapctBeHHoOW Biactu Poccuiickoit denepaunu, opraHax rocyIapCTBEHHOM BIacTH
cyobektoB Poccuiickoit ®denepaunu, opraHax MECTHOIO CaMOYINpPAaBJICHHS, TOCYAAPCTBEHHBIX M MYHHLUMNAJIBHBIX TNPEINPUATHAX M YUPSKICHUAX, HAYYHBIX H
00pa30BaTeIbHBIX OPTaHU3AIMAX, TOJTUTHUECKUX MAPTUAX, OOIIECTBEHHO-TIOIUTHYECKUX, KOMMEPUYECKUX U HeKomMepueckux opranuzanusx (ITK-15);

— BJaJeHHE HaBbIKaMu cOopa, 00paboTKK MHPOPMALUK U ydacTusl B HHQOPMATHU3ANH AEATEIbHOCTH COOTBETCTBYIOLINX OpraHoB BiacTH U opranuzanui (I1K-
26).

Ognanenune nanaoit OIIK — 60cHOBBIBaeTCsS Ha CIIEAYIOIIUX PE3yJIbTaTax OCBOSHHS OCHOBHOH 00pa3oBaTelIbHON MPOTpaMMbl CPEIHETO o0miero o0pa3oBaHHs B
obnactn «Mudopmatukm» (6a30BbIii ypoBeHb)':

1) cdopMUpPOBaHHOCTH MPEACTABICHHI O POJIH HHOOPMAIMH U CBSI3AHHBIX C HEH MPOIECCOB B OKPYIKAIOIIEM MHUPE;

2) BJaJCHUE HABBIKAMH AITOPUTMUYECKOTO MBIIUICHHS ¥ TOHMMaHKUE HEOOXOJMMOCTH (POPMAITLHOTO OITUCAHHS aJlTOPUTMOB;

Moanynkr 9.3) nynkra 9 pasgenall. TpeGosanus K pe3yabTaTaM OCBOSHUS OCHOBHON 06pa30BaTEILHOM IPOrpaMMbl (eepanbHOTro TOCyAapCTBEHHOTO 00Pa30BaTENLHOTO CTAHAAPTA
cpezaHero o01ero o0pa3oBaHus, YTBEPKIEHHOTo pruKka3oM MunoO6pHayku Poccun ot 17 mast 2012 rona Ne 413 (3apeructpuposan B Muntocre Poccun 7 mrons 2-12 rona,
perucrpanonssiii Ne 24480).



3) BiaJcHUE yMEHHUEM MMOHUMATh MPOTPAaMMbI, HATMCAHHBIC Ha BHIOPAHHOM JUISl H3YUCHHSI YHHBEPCAIBHOM aITOPUTMUYECKOM SI3BIKE BBICOKOTO YPOBHSI; 3HAHHEM
OCHOBHBIX KOHCTPYKIHI MTPOrpaMMHPOBAHUS; YMEHHEM aHATN3UPOBATH AITOPUTMBI C UCTIOIH30BAaHUEM TaOJIHII;

4) BrnajieHWe CTAHAAPTHHIMH IPHEMaMH HAIMCAHHsS HAa aJTOPUTMHUYECKOM SI3bIKE MPOrPAMMBI [UIsl PEIICHUS] CTAaHAAPTHOM 3aJa4i C UCIOIB30BAaHUEM OCHOBHBIX
KOHCTPYKUHUH NpOTrpaMMHUPOBaHUsI M OTJIaJKW TaKUX MPOrpamMM; HCIOJIb30BaHUE TOTOBBIX NPUKIAJHBIX KOMIIBIOTEPHBIX MPOrpaMM MO BBIOpaHHON
CreHAIN3aIIH;

5) cdopMHUPOBAaHHOCTH MPEACTABICHUI O KOMIBIOTEPHO — MAaTEeMAaTHYECKUX MOJCIAX U HEOOXOIMMOCTH aHajiHM3a COOTBETCTBUSI MOJEIU M MOJACITHPYEMOro
o0BeKTa (Tporiecca); o crmocodax XpaHEeHUsl U MpocTelIeil 00padoTKe JaHHBIX; MOHATHS O 0a3axX JAHHBIX M CPENICTBAX JOCTyIa K HUM, yMEHUN paboTaTh ¢
HYMU;

6) BIaneHUE KOMIBIOTEPHBIMHU CPEICTBAMH MPEICTABICHHS U aHAITH3a TaHHbIX;

7) chopMUPOBaHHOCTh 0Aa30BBIX HABBIKOB M YMEHHU MO COOJIONCHHUIO TPeOOBAHUIM TEXHHUKU 0E30IMaCHOCTH, TUTUEHBI U PecypcocOepexeHus mpu padboTe co
cpeacTBamMmu I/IH(i)OpMaTI/I?;aHI/II/I; IMOHMMAaHUA OCHOB ITPABOBBIX ACIICKTOB HMCIIOJIb30BaHNd KOMIBIOTCPHLIX IMTPOrpaMm U pa6OTbI B HHTCpHCTe.

OIIK — 6ocBanBaeTcs B paMKax TucHuruInHbl «H(DOpMaIMOHHBIE TEXHOIOTHN B YIIPABICHUI
Cxema popmupoBanus komneTeHIui mo HanpasieHuto 38.03.04 "T"ocynapcTBeHHOE M MYHHUIIMIIAIBHOE yIIpaBiieHue"

npodwits " YHpaBieHne B TOCYJapCTBEHHON U MyHHUIIUITATBHON CITyx0e"
ouHasi popma oOyuenus, Habop 2015 rona

Ko
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OIIK-6. CrtocoOHOCTh pemaTh CTaHJapTHEIE 3a7a9 PO ECCUOHANTBHON AEATENILHOCTH HA OCHOBE HH(POPMAITMOHHON B OMOIMOrpadUuecKoi KyIbTyphI C
MIPUMEHEHNEM HH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI U C yYETOM OCHOBHBIX TpeOOBaHMH MH(OPMALMOHHOW 0€30IaCHOCTH

NuadopmanmnoHHbie TEXHOIOTUH B
b1.5.22 (bopmar 9K3aMEH | DK3aMEH
YIIPaBJICHAN

2. CocTaB (CTPYKTYpa) U 3Tanbl 0CBOEHHUS KOMIIETEHIIUHU
2.1. CocTaB (CTPYKTypa) KOMIETCHIIHH

Komnerennus OIIK — 6 0THOCHTCS K YMCITY OJJHOKOMIIOHEHTHBIX.
CriocoOHOCTh pemrath 3agadd MpOoQEeCCHOHANBHON JIEATENILHOCTH Ha OCHOBE HMH(MOPMAIMOHHOW u OuOmMorpaduyeckoll KyJIbTyphl C HCIIOJIB30BAaHUEM
UHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH U C yY4ETOM TpeOOBaHUH MHPOPMAIIMOHHON 0€301aCHOCTH MOAPa3yMEBACT:



- MPUMEHEHWE TOJyYCHHBIX HaBBIKOB PabOTBI CO CHEHUAIW3UPOBAHHBIM MNpUKIagHbiM [IO compoBOXAEHHs yNpaBlIEHUYECKUX peLICHUH, (OpMHPOBAHUS
periaMeHTa CONPOBOKAEHUS YIPABICHYECKOI'O pEIICHUs] C HCIOJAb30BAaHUEM IJ00anbHOM cetn MHTepHET, a Takke B CHENHANIM3UPOBAHHBIX CHPABOYHO —
MH(QOPMAILMOHHBIX CHCTEM,;

- IPUMEHEHHE MOJTYYCHHBIX HaBBIKOB paboThl ¢ npukiagubiM [10 B yactu hopmupoBanusi 0(pHCHOTO ACIONPOU3BOACTBA U ToKymMeHToobopoTa (MicrosoftOffice,
Open Office, Libre Office u ap.);

- YMEHHE HCIOJIb30BaTh CPEACTBA MH()OPMAIMOHHBIX U KOMMYHHKAIIMOHHBIX TE€XHOJIOTHH B PEIICHNMH KOIHUTHUBHBIX, KOMMYHMKATUBHBIX U OPraHU3aL[MOHHBIX
3amad ¢ COOJIIOJICHUEM TpeOOBaHMH PrOHOMMKH, TEXHUKH OE€30MAaCHOCTH, TMTHEHBI, PecypcocOepeXeHUs, MPaBOBBIX M 3TUYECKUX HOPM, HOPM HH(POPMAIIMOHHOM
0e30IMacHOCTH;

- IPUMEHEHUE MOJTyYSHHBIX HABBIKOB PA0OTHI C PELICHUSIMH, IPEIHA3HAUYCHHBIMHU AJIs1 peau3annu Tpe0oBanuil nHPOPMaLMOHHON O0€30MaCHOCTH.

[Ipumenenne pHOOPETEHHBIX HABBIKOB paboTHI co crenuanm3nupoBaHHbM [0 ocHOBBIBaeTCS Ha TMOTYYaeMBIX 3HAHHUAX: 00 ammapaTHOM yctpoiictBe DOBM;
CrIeuajJIu3upOBaHHBIM 110 MOAACPKKH U COIIPOBOKACHUSA YIIPABICHYCCKHUX pCIHCHHfl; JIOKAJIBHBIXH INIOOAIBHBIX BEIYUCIUTEIBHBIX CCTIX, HpO(l)eCCI/IOHaHLHBIX aCIICKTax
UHQOPMAIIMOHHOH 6€30MaCHOCTH.

2.2. dTansbl popMUpOBaHHsI KOMIIETEHIIHH B MpoIecce 0CBOEHUsI 00pa30BaTe/IbHOI MPOrpaMMbl

®opmuposanne OIIK — 6 ocymiecTBisieTcs: B paMKax TpeX MOCIIeA0BaTEIbHBIX STAIOB:

1 3ran (xox stama - OITK-6.1)

CriocoOeH MpUMEHSTh CHEeNUANTU3UPOBaHHOEe mpukiagaHoe [0 compoBOXICHUS YNPABICHUYSCKHX PEIICHUH B YCIOBHSIX HEOMPEACICHHOCTH W PHUCKOB C
UCIIOJIb30BaHUEM TJ100abHOM ceTr IHTepHET, a TakKe B CIeHaIN3UPOBAHHBIX CIIPABOYHO — HH()OPMAIIHOHHBIX CHCTEM.

2 3tan (kox srama - OTIK-6.2)

CrniocobeH pemiath 3aaayu Npo(ecCHOHATBLHON JESITEeNbHOCTH ¢ TpUMeHeHueM mpukinagHoro 10 B yact (GopMHUpOBaHUS OPHCHOTO AEIONPOM3BOICTBA U
JIOKYMEHT0000pOTa.

3 sran (kox srama - OITK-6.3)

CrniocoOeH MPUMEHATh CPEeCTBa WHPOPMAIMOHHBIX U KOMMYHHKAI[HOHHBIX TEXHOJOTMH B PEIICHUM KOTHUTHBHBIX, KOMMYHHUKATHBHBIX M OpPTaHU3aI[HOHHBIX
3aJ1a4 ¢ COOJIIOJIECHUEM HOPM MH(OPMAIIMOHHON 0€301aCHOCTH.

3. Onucanue KpUTepHeB M NMoOKa3aTeJieil OeHMBaHUA KOMIIETEHIIMM HA PA3JIMYHBIX dTanax ee GopMUpPOBaHUS

JTan 0cBOeHMS KOMIETEeHI[UH Ioxa3aTesn Kputepun CpencrBa

OlleHUBAHUA OlleHUBAHUA (MeToaBI)
OLICHUBAHUS
OIIK - 6.1 CoOpana nosHast ”HGOPMAaLHUS B YCIOBUAX CaMOCTOATENBHO OCYIIECTBISET TOMCK Brinonnenne nabopaTopHOi

Crocoben MIPUMEHSTh HEOTIPEIETICHHOCTH U PUCKOB IS HOPMAaTHUBHO-TIPABOBOW MHPOPMAITUH B paboThl

CIEMATN3UPOBAHHOE MIPUHAMAEMOTO YIPABIEHUECKOTO PEILICHUS. CHEIMATU3UPOBAHHBIX CIIPABOYHO —

MPUKJIAHOE 1(0) WH(POPMAITUOHHBIX U TI00ATFHON CETH YcTHOE cobecemoBanme

COIIPOBOXKJICHUS WnTepner, Ui HaliilecHHOW HHQOpMAITUH




YIOPaBICHYECKUX PEIICHUN B
YCJIOBUSX HEOINPEIEIEHHOCTH U
PUCKOB  C  HUCIOJIb30BAHHEM
robanpHON cetm WHTepHeT, a
TaK)K€ B CHEHHAIU3UPOBAHHBIX
CIPaBOYHO — MH(OPMAIIMOHHBIX
CHUCTEM.

Hckmrouena HerocToBepHast HH(pOpMaIys
MOCPEACTBOM NMPUMEHEHUS
CIELNAIN3UPOBAHHBIX CIIPABOYHO —
MHQOPMAIIMOHHBIX CHCTEM.

MIPUMEHSET CICIUATbHBIC OTPAaHUYUTEILHBIC
(bUIABTPBI, 00ECTICUNBAIOIIHEC TOBBIIIICHHUE
JIOCTOBEPHOCTH BEIOOPKH B yCIIOBHSIX
HEONPEIEICHHOCTU U PUCKOB

OIIK - 6.2
Cnocoben  pemarthb
npoeccuoHaIbHON
ACATCIIBHOCTH C TIPUMCHCHHUCM

3aJadu

Pemensl TUIIOBBIE 3aJa4yu B 4aCTu
(hopMupoBaHus 0(QUCHOTO JCIOIPOU3BOJICTBA U
JTOKyMeHTO00opoTa ((hopMupoBaHue
JIOKYMEHTOB; CO3/IaHHE DIICKTPOHHBIX TAOIIHII,

CaMOCTOSATENBHO PelIaeT 3a/1a41
po(heCCUOHANBHON NEATEILHOCTH Ha
OCHOBE MH()OPMAIIMOHHOHN H
OoubmmorpaduuecKoi KyJIbTypHl C

BrinonHeHue m1abopaTopHBIX
pabot

VYcTHOE cobecenoBanue

npuknagHoro IO B yactm CO3JIaHKe JIOKAIbHBIX 0a3 TaHHBIX; CO3aHUE npuMeHeHueM npukiagHoro 110 B vactu
(hopmupoBaHus oducHOTO MIPE3eHTANMOHHBIX MATEPHAIIOB). (hopmupoBaHus 0hUCHOTO TectupoBanune
JeTIONIPOU3BOICTBA u JIEJIOTIPOU3BOJICTBA U JOKYMEHTO000pOTa
JIOKYMEHTO000pOTAa. OO0nazaer 3HaHUSAMH 00 arapaTHBIX U
MPOTPaMMHBIX CPECTBAX; BEIYUCIUTEIBHBIX
CeTsIX.

OIIK - 6.3 ITpumensier nHGOPMALIMOHHBIE U CaMOCTOATENBHO IPUMEHSIET Brimonaenmne nabopaTopHBIX
CriocobeH TPUMEHATh CPEeACTBa | KOMMYHHKAIIMOHHBIEC TEXHOJIOTHH B PEIICHUH WHPOPMAITMOHHBIE 1 KOMMYHUKAIIIOHHEIE paboT o NpUMEHEHHIO
MHPOPMALMOHHBIX W | YIpaBJIeHYECKHX 3a/1a4, 00J1a1aeT 3HAHUSMHU O TEXHOJIOTHH NP PEILICHUH YIPABICHYECKUX CHeNHANTN3UPOBAaHHBIX
KOMMYHHKaIHOHHBIX KOMITBIOTEPHBIX NPECTYIUICHUSX, 0a30BbIX U 3aJa4, ONUpasicb Ha OCHOBHbIE TPEOOBaHUS peeHuii HHGOpMaIMOHHOM
TEXHOJIOTHI B peueHnn CHENMAIN3UPOBAHHBIX aCTIEKTax WHPOPMAITMOHHOHN 0€30MaCHOCTH TIPU 0e30macHOCTH
KOTHUTHBHBIX, UH(POPMAIMOHHOM 0€30MTaCHOCTH. padote ¢ HHGOPMAIMOHHO-
KOMMYHHMKAaTHUBHBIX u KOMMYHHMKAaLIMOHHBIMH CHCTEMaMH YcrHOe cobecenoBaHue
OpTaHW3allMOHHBIX  3aJad ¢
COOIOIEHNEM HOpM
WHPOPMALTUOHHON Ox3ameH
0e30IacHOCTH.

B nipomniecce popmuposanust OIK — 6 y oOy4aromerocs 0KHBI ObITh CQOPMUPOBAHBI CIIEAYIONINE:

3HAHHMSI OCHOBHBIX HMH(OPMALMOHHO - KOMMYHHKAIIMOHHBIE TEXHOJOTMH W OCHOBHBIX TpeOoBaHMH HMH(GOPMALMOHHOW OE30MAacCHOCTH B YaCTH: alapaTHBIX
ycrpoiicts OBM; cnennanmsupoBanHoro 110 moaaepXKu U COMpPOBOXKACHUS YIPABICHYECKUX PEIICHUH; JIOKAIBHBIX M TII00ANBbHBIX BBIYMCIUTENBHBIX CETEH; CHCTEM
UHQOPMAIMOHHOHN 0€30MTaCHOCTH.



yMeHHe DEIIaTh CTAHIAPTHBIC 3a7a4d MPOPECCHOHATBLHON MEATEIBPHOCTH HAa OCHOBE MH(GOPMAIMOHHOW M OMOIHOrpadHuecKoil KyIbTYphl ¢ HCIOJIB30BAHUEM
Ipo(eCCHOHANBHBIX METOJOB MTONCKA HOPMATHBHO-IIPABOBOM HH(POPMAIIUH B TII00aJIbHOM ceTH MHTEPHET ¢ UCIIONIb30BaHMEMCIIEIHATH3NPOBAHHBIX CIIPABOYHBIX CHCTEM;
NPUMEHSTH COBPEMEHHBIC MH()OPMAIIHOHHBIC TEXHOIOTHH aBTOMATH3alUK oduca npu HOPMUPOBAHHH, TIPUHATHH U KOHTPOJIE YIPABICHUYCCKUX PEIICHUN B YCIOBHIX
HEOMPEEICHHOCTH W PHCKOB C MPUMEHEHHEM COBPEMEHHBIX MH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH C YY4EeTOM OCHOBHBIX TPeOOBaHHH HH()OPMAIIMOHHOM
0e30IMacHOCTH.

YpoBenb ocBoenusi OIIK — 6 moaTBepikaaercsi HaBbIKAMH pPaOOTHI. CO CIEIUAIM3UPOBAHHBIM TNpUKIanHeiM [1O MOANEpKKH W COMPOBOXKICHUS
YIpaBIIEeHUYECKUX PELICHUH; CHEeHUATU3UPOBAHHBIMU CIPAaBOYHO — HH(POPMALMOHHBIMU CHCTeMaMHu; C TpukiagaeiM [10 B wactu ¢dopmupoBaHUs OQUCHOTO
JeJIONIPOM3BOJICTBA M JOKYMEHTOO0OpOTa; CpEeICTBaMHU HH(GOPMALMOHHBIX W KOMMYHHKAIIMOHHBIX TEXHOJIOTHMH B PEIICHHH KOTHUTHUBHBIX, KOMMYHHKATHBHBIX H
OpTraHM3aIMOHHBIX 33/1a4 C COOII0IEHUEM HOpM HH(POPMAIIHOHHON O€30MIacHOCTH.



