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1. Hepe‘leﬂb IJIAHUPYEMBIX PE3yJbTAaTOB Oﬁy‘le}[l/lﬂ o AUMCHHUIIJIMHE, COOTHECCCHHBIX C
IMJIAHUPYEMBIMH pPE3yJbTATAMHU 0CBOCHUS IPOTrPaMMbI

1.1 I[I/ICIII/IHJII/IHa «Oxka3anue MYHUIMIAIBHBIX YCJOYI (l)l/l3l/l‘le(§KI/lM U IOPpUIANIECCKUM JIHIaM»
odecrneuynBaer OBJIAJICHHUE Cﬂe[lyl()llleﬁ KOMITeTEeHI[H el :

IIK — 24 enaodenue mexmonocusimu, npuemamu, 0Oecnevusarowumiu oKazauue 20Cy0apCmeeHHbIX U
MYHUYUNATLHBIX YCIYe QUULECKUM U IOPUOUYECKUM TUYaM

dopmuposanue [1K-24 ocymiecTBisieTcs B paMKax OHOTO dTara, BKIIOYaeT B ceOs:

- CriocoOHOCTP BJIAJIETh TEXHOJOTHAMH, TPUEMaMH, 00ECIIeUNBaIONIMMU OKa3aHHUE T'OCYJapCTBEHHBIX
W MYHHUIATIGHBIX YCIYT (PU3UUECKAM JIHIIAM;

- CriocoOHOCTD BJIAJIETh TEXHOJOTHAMH, TPUEMaMH, 00ecIIeYnBaIONIMMU OKa3aHUE T'OCYJapCTBEHHBIX
U MYHUIIMIIAJIBHBIX YCIYT FOpUANYCCKUM JIMLIaM

(-DOpMI/IIJOBaHI/Ie KOMIICTCHIIMU 3aBEPUIACTCA B TCHCHUC N3YUCHUA Z[ﬂHHOfI JUCHHUIIIINHBI.

1.2. B pe3yJbTarTe 0CBOEHHSI IUCHUILUIUHBI Y CTY/IEHTOB I0/KHbI ObITh:

- cohopmuposanvl 3Hanus:

- B 00JIACTH OCHOBHBIX KaTETOpHUH, MOHATHI U TIPOOIIEM MPENOCTaBICHHS MyHUIUNATBHBIX YCIIYT;

- IPENICTARIIATD PA3INyus B ICPUHHUIMSIX «yCAyray, «QyHKIUM», «padoTh»;

- IOHATHUEC U IPU3HAKU I'OCYJaPpCTBCHHBIX 1 MYHUIIUTIAJIBHBIX YCIIYT,

- NPUHLUIBI PETVIAMEHTAIMM M CTaHJAPTU3allMHM JIEATEIbHOCTH OpPraHOB TOCYAAPCTBEHHOM H
MYHHULUIIAJIBHON BJIACTH;

- TpeboBaHMsI K pa3paboTKe a/IMUHICTPATUBHBIX PErJaMEHTOB YCIIYT;

- (hopmBI IpeocTaBIeHus TOCYIaPCTBEHHBIX U MYHHIIMTIATBHBIX YCIIYT.

- cthopmuposarvl ymeHusL:

- CTaBUTh mend W (QopMynHpOBaTH 3allaud, CBSI3aHHBIE C OpraHW3alell TPelOCTaBICHHS
TFOCYAAPCTBEHHBIX U MyHULIUIIAJIbHBIX YCIYT;

- CTaBUTHh LN M (QOPMYIHPOBATh 3aJaud, CBS3aHHBIE CO CTaHAApTHU3AIMEN M periaMeHTalueH
JESTEIIBHOCTU OPraHOB BJIACTH I10 IIPENOCTABIICHUS T'OCYIaPCTBEHHBIX U MYHULMIIAJIbHBIX YCIYT;

- OpraHU30BbIBATh KOMAHAHOE B3aUMOAECHCTBUE B PAMKAX MPOLIECCOB OPTaHU3aLMU MIPEA0-CTABICHUS
TFOCYAApCTBEHHBIX U MyHULIUIIAJIbHBIX YCIYT;

- pa3pabaThiBaTh aIMUHUCTPATUBHBIC PETJIAMEHTHI TOCYAaPCTBEHHBIX U MYHHUIIUTIAILHBIX YCIIYT;

- pa3pabaThIBaTh CUCTEMBI OI[EHKH KayeCcTBa M JOCTYIHOCTH IPEIOCTABIICHUS TOCYIAPCTBEHHBIX M
MYHULUIIAJIBHBIX YCIYT;

- WCIONB30BaTh Pa3IMYHBIC METOABI OlEHKH S((EKTUBHOCTH JEATEILHOCTH OpPraHOB BJIACTH 10
CTaHJAPTU3ALMK U perjlaMeHTalUu.

- cthopmMuposaHvl HABLIKIL:

- BJAQACHHS METOAOJOTMEH, NIPUHIMIAMUM M TEXHOJNOTHWSIMM OpraHU3aluy IPEIOCTABICHMS
TFOCYAApCTBEHHBIX U MYHULIUIIAJIbHBIX YCIYT;

- oneHkd S(G(GEKTUBHOCTH MEPONPHUATAN MO CTaHIAPTU3AIMA W PErJIaMEHTAIMU JeATeNbHOCTH
OpPraHOB BJIACTH I10 NPEAOCTABIECHUIO TOCYAAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT;

- BKCIEPTU3BI PEECTPOB TOCYNAPCTBEHHBIX U MYHULMIAIBHBIX YCIIYT;

- DKCIEPTU3bI aIMUHUCTPATUBHBIX PErJIAMEHTOB ITOCYIAPCTBEHHBIX U MYHULMIIAIBHBIX YCIIYT.

2. O0beM U MeCcTO IMCHUILIUHBI B cTpyKkType OIl BO

Huctmmummaa  B1.B.J1B.09.02  «OxazaHue MYHUIMIANBHBIX — YCIyr  (H3WYECKHM U
IOPUIIMYECKUM JTUI[aM» OTHOCHTCS K JUCHWIUIMHAM IO BBIOOPY BapHaTHBHOW uacth Onoka b.1.
muciuimmH OIT BO wmampasnenust 38.03.04 «['ocymapcTBEHHOE M MYHUIIMIIAIBHOE YIIPABJICHHE).
OcBoeHrE NUCIHILIMHBI OCYIIECTBIsIETCsl B 4 ceMecTpe 2 Kypca MO O4HOW (dopme OOy4deHUsS W Ha
2 Kypce 1o 3aouHoi (opme oOydenus. OOmias tpyaoémkocts aucuuitinibl 4 3E. JluciummHa
«Oka3zaHue MYHUIUMAIBHBIX YCIYr (PH3MYECKHM M IOPHIMYECKUM JIHIIaM» JIOTHYECKH CBS3aHA C



TaKUMH JUCHUIUIMHAMH: «PeruoHanbHas COIMANbHO-d)KOHOMHYECKas TOIUTHKa», «l eHnepHbIe
aCMeKThI YIIPaBJIECHU» U JP.

Obwee Konuuecmso aKadeMu4eckux Hacos, GblOCICHHbIX HA  KOHMAKMHYIO pabomy ¢
npenooasamenem.
Tabmuma 1.1
O0BeM TUCHUIITIHHBI

. O0beM THCHHILUINHBL, Yac.
Bun yueoHbIX 3aHATHI
H caMOCTOsITeJIbHasl pagoTa Beero Cemtecrp
P 1[2[ 3] 4 [5[6[7]8
Ounas popma odyuenun
KoHnTakTHas pa6oTa o0y4aommxcs ¢ npenojaBaresieM, B 54 54
TOM YHCJIE:
neknuonHoro tuna (JI) 18 18
npakTHdeckoro (cemuHapckoro) tuma (I13) 36 36
CamocrosiTesbHas padora ooyuyawuuxes (CP) 54 54
IIpomexyTouHasi aTTecTamus ¢opma IK3aM IK3.
eH
yac. 36 36
Oo01mas TpyaoeMKocTh (dac. /3.e.) | 144/4 144/4
Tabnumna 1.2
. O0beM THCHHILUINHBL, Yac.
Bun yueoHbIX 3aHATHI
M caMoOCToOsITeJIbHasl pagoTa Beero Kype
P 1 [ 2 [3 [4 |5
3aounan gpopma obyuenus
KonTakTHas pa6oTa o0y4aommxcs ¢ npenojaBaresieM, B 12 12
TOM YHCJIE:
nekiuonHoro tuna (JI) 4 4
mpakTadeckoro (ceMuHapckoro) tuma (113) 8 8
CamocrosiTesbHas padora odyuyawuuxces (CP) 123 123
IIpomexyTouHasi aTTecTamus ¢opma IK3aMme 9K3a
H MCH
yac. 9 9
O0mas TpyaoeMKocTh (4ac. /3.e.) | 144/4 144/4

dopma MPOMEKYTOUHOH aTTECTAIIMH B COOTBETCTBUU C YIEOHBIM IJIAHOM— K3aMEH.

3. ConepkaHue U CTPYKTYpPa AUCHUILIHHBI

Tabnumna 2.1
O0BbeM TUCIUILINHBI, Yac. ®opma
KonTakTHas pa6ora TEKYILEro
o0yyaroumxcsi ¢ KOHTPOJIS
CIIeBaeMocC
Ne i/ HaunMmeHnoBaHue TeM TIpenoaaBaTe1emM . y %
Bcero | mo Buigam y4e6HbIx 3ansatmii | CP T™H**,
MIPOMEKYTO
J JIP n3 | KCp YHOU
aTTeCTaI[UH
Ounasa popma odyuenusn
MyHununansHas
Tema 1 | (rocymapcTBeHHas)  yciyra: 12 2 - 4 - 6 0}
MOJIXOBI K OTPEIeNICHUI0
Konuenuus HOBOT'O
Tema 2 et 12 2 - 4 - |6 0,9
rOCyJapCTBEHHOTO
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O0beM TUCIUILINHBI, Yac. ®opma
KonTakTHas pa6ora TEKYILETro
o0yvarommxcs ¢ KOHTPOJIS
Ne n/m HaumenoBanue Tem niperoaBaregaem . YCHeBaeMOc
Bcero | mo Buipam y4eoHbIx 3anstmii | CP ™H**,
MIPOMEXKYTO
JI JIP 3 | KCP YHOH
aTTeCTaIlU
Ounas popma odyuenun
yIIpaBJICHUS u
aIMUHHCTpaTUBHAs pedopma
B cOBpeMeHHOI Poccun
OYHKLIMOHANBHBIA  aHAJIU3
Tema 3 nogHoMouuil. OnTumu3aIus 12 ) i 4 i 6 0.113
¢ynkuuun.  dopmupoBaHue ’
PEECTPOB YCIYT.
AJMUHUCTpaTHBHbBIE - -
perilaMeHThl KaK OCHOBHBIE
Tema 4 | PETYIATOPBI 3¢ deKTHBHON 20 4 6 10 0. 113, KP
JeATEIBHOCTH OpraHoB
rocyJapcTBEHHON u
MYHUIIUIIAIBHON BJIACTH
[IpenocraBnenue - -
rOCY/IapCTBCHHBIX u
MYHUIMNANBHBIX ~ YCIYyT B
MHOTO( YHKITHOHAJIBHBIX
Tema 5 | HEHIPaX (MoLD. |y 2 4 6 | 13U
Ocobennoctu o
MIPEAOCTaBICHUS
rOCY/IapCTBEHHBIX u
MYHUIMNANBHBIX ~ YCIYyT B
JJIEKTPOHHOM BHJIE.
Cucrema MoKa3arenei - -
OLICHKH KayecTBa u
Tema 6 | HOCTYIHOCTH 14 2 4 8 T
rOCY/IapCTBCHHBIX u
MYHUIMNANBHBIX YCIyT
MoHuUTOpUHT Kak - -
Tema 7 | AHCTPYMEHT obecreueHust 12 2 4 6 11, KP
Ka4yecTBa rOCYAapPCTBECHHBIX U
MYHUIMNANBHBIX YCIyT
Opranuzanus - -
MPEAOCTaBICHUST  OpraHaMH
Tenma 8 | BTACTH COITAJIBHO- 14 2 6 6 O.113, T
3HAYMMBIX  YCIOyr  4Yepes3
MOJIBETOMCTBEHHBIE
YUPEKICHUS
IIpome:kyTOUHAN aTTecTANMS 36 DK3aMeH
Bceero: | 144 18 0 36 0 54 36
npumeyanue:

** _ ghopmwl mexyugezo koumpoiis yenesaemocmu: onpoc (0), mecmuposanue (T), doxnao (/]), uepa
(1), npakmuueckoe 3aoanue (113), acce (3) u op.




Tabnuna 2.2

O0BbeM THCIUILINHBI, Yac. ®opma
KonTakTHas pa6ora TEKYILEro
o0yvarommxcs ¢ KOHTPOJIS
npenoaaparteJieM ycIeBaeM
Ne ni/m HanMeHoBaHue TeM B 10 BUJIaM Y4eOHbIX 3aHATHI ocTu**,
cero Cp
MPOMEXYT
J | Jp | m3 | KCP ormon
aTTecTaIu
u
3aounan ghopma 0dyuenus
MyHununansHas
Tema 1 | (TocymapcTBeHHas) yciyra: 12 2 - - 10 0
MOJIXO/IBI K OMPEIeICHUI0
Konuenuus HOBOT'O
TOCY/IapCTBEHHOTO
Tema 2 | ympaBneHus u 17 2 - - 15 0]
aJIMUHHCTpaTHBHAs pedopma B
coBpeMeHHOI Poccun
OyHKINOHAIBHBII aHaau3
Tema 3 nogHoMouuil.  OnTumu3anus 17 i i 17 0
(GyHKIUH. ®dopmupoBaHue
PEECTPOB YCIYT.
AJIMUHHMCTpaTUBHBIE
periaMeHTsl KaK OCHOBHBIC
Tema 4 | PETYATOPBI 3¢ dexTUBHON 19 i ) i 17 0. 113, KP
JEeATENIBHOCTH OpraHoB
rocyJapcTBEHHON u
MYHHLIMIIAIBHON BJIACTH
IIpenocraBnenue
rOCY/IapCTBCHHBIX u
MYHUIMNANBHBIX ~ YCIYT B
MHOTO() YHKITHOHATBHBIX
Tema 5 | nenTpax (MoLI). 17 B - 2 - 15 4,113, 1
OcoOeHHOCTH MPeOCTaBICHUS
rOCY/IapCTBEHHBIX u
MYHUIMNANBHBIX ~ YCIYI B
JJIEKTPOHHOM BHJIE.
Cucrema mokasateneil OIEHKH
Tema 6 | K9€CTBA M IOCTYMHOCTH 19 - i ) i 17 T
rOCY/IapCTBCHHBIX u
MYHHIIATIATBHBIX YCIYT
MOHUTOPUHI KaK HMHCTPYMEHT
Tema 7 obecreueHust KayecTBa 17 - i i i 17 11, KP
TOCY/IapCTBEHHBIX u
MYHHIIATIATBHBIX YCIYT
Opranuszanus npenocTaBiICHUS
OpraHaMM BJIACTH COLMANBHO-
Tema 8 | 3HaUUMBIX yCIIyT yepes 17 - 2 - 15 O, 113, T
MOJIBETOMCTBEHHBIE
YUPEKICHUS
IIpomexyToUHasi aTTecTALUS 9 OK3aMeH
Beero: | 144 4 8 123 9

npumedanue.

** _ hopmel mexyugeco konmpons ycnesaemocmu. onpoc (0),
(1), npakmuueckoe 3aoanue (113), acce (3) u op.

mecmuposanue (T), doxnao (), uepa




Conep:xkanue IUCHHUILTUHBI

Tema 1 Mynuyunanvrnas (2ocyoapcmeennas) yciyaa.: nooxoovl K Onpeoenenuio

[Ipobnema aeununmii «yciayray» / «pynkuus» / «pabdora». Teopus oOIIECTBEHHBIX OJiar.
VYnpasnenueckuit moaxoxa. ['ocynmapcTBeHHble (MyHHIMIAIbHBIC) YCIyrd M (YHKIUH: TOHSTHE,
knaccudukanys, npaBo. OCOOEHHOCTH OpTraHWU3alMH MPEAOCTABICHUS YCIYT B cOOTBeTCTBHH € 210-
@3 u 83-03. CyObekTsl U 00BEKTHI MPEIOCTABICHHS TOCYIAPCTBEHHBIX H MYHHIUIAIBHBIX YCIYT.
OcHoBHBIE TPeOOBaHUS K MPEAOCTABICHUIO TOCYIAPCTBEHHBIX M MyHUIUITAIBHBIX YCIIYT.

Tema 2 Konyenyus 08020 20Cy0apcmeeHH020 Ynpasienus U aOMUHUCMpamuenas peghopma 6
cospemennou Poccuu

Lenun, 3amayn W HampaBicHUS aJAMUHHCTPATHBHON pedopmbl. OOIIeCHCTEMHBIE MEphI
CHIDKCHHUSI aJIMUHHCTPAaTHBHBIX OapbepoOB M TMOBBIIICHHS JOCTYIMHOCTH TOCYAApPCTBEHHBIX U
MYHUIUTAIBHBIX YCIyr. ONTHMH3ANUs OCYIIECTBICHH (PYHKIMH OPraHOB MUCIIOJHUTEIBHOW BIACTH
Y OpPraHOB MECTHOIO caMOyIIpaBjieHUs. BHenpeHne KIMEHTOOPUEHTUPOBAHHOIO MOAX0JA B CUCTEMY
OTHOIICHUH «3asBUTENb — BIACTh». [IPOMEKYTOYHBIE HWTOTH aJMUHHCTPATHBHOH pedOpMEI.
OCHOBHBIE METO/IbI ¥ TEXHOJIOTUH MPOBEICHUS aIMHHUCTPATUBHON pedOpPMBI.

Tema 3 @ynxkyuonanvuvii ananus noaHomouuu. Onmumusayus @yuxkyuu. Dopmuposanue
peecmpog yciye

Meronka (yHKIMOHATBHOTO aHAIM3a MOJTHOMOUYHWI opraHa BJIACTH. PeecTp MOTHOMOYHIA.
Peectp ¢ynknmii. Peectp ycmyr: moHsiTHe, BHABI, COCTaB, Ha3HAYCHUE, MPaKTHKa (OPMUPOBAHUSI.
HeoOxoaumele 1 o0si3aTenbHbIC YCIYTH. Y CIyTH, OKa3blBaeMbIe B DJIEKTPOHHOM BHjE. [IpuMepHBIit
TepevYeHb yCIIyT MyHUIIUITATUTETOB.

Tema 4 AomunucmpamusHvie peciamMeHmbl KAK OCHOBHble pe2yisimopbl 3@Gekmuenotll
0esImenbHOCHU 0PeanH08 20CYOapCmeeHHOU U MYHUYUNATbHOU 61ACTNU

AJIIMUHHUCTPATUBHBIA PErJIaMEHT: TOHSTHE, CTPYKTypa, obmme TpeboBaHHs K pazpaboTke
MpoeKTa  aJMHUHHACTPATHBHOIO  peryiaMeHTa. [peOoBaHWsS K  CTaHAApPTy  MPEIOCTaBICHUS
TOCYAapcTBEHHOH W MyHHOMnameHOM  yemyru.  [lpomeccHelit  mogxom K pa3paboTke
aJIMUHHUCTPATHUBHBIX Mpomenyp. PermameHTanus MmporeccoB MEKBEJOMCTBEHHOT'O B3aMMOJICHCTBHSL.
Meronuueckue OCHOBBI OKCIEPTHU3bI aIMHHHCTPATHBHBIX PETJIAMEHTOB TOCYIApCTBEHHBIX U
MYHUIUNAJIBHBIX ~ YCAyr. MeToabl  ONTUMH3AMK  TMPEJOCTABICHUS  TOCYNApCTBEHHBIX W
MYHUIUTIATBHBIX YCIIYT.

Tema 5  IIpedocmaeénenue  20cy0apCmeeHHuIX U MYHUYUNATBHLIX — YCIye 8
muo2oynkyuonanenelx yewmpax (M®L]). Ocobennocmu npedocmagnenus 20cyOapcmeeHHblX U
MYHUYUNATLHBIX YCIYe 8 DIeKMPOHHOM 8UOe.

Oco0eHHOCTH OpraHU3alMy MPETOCTABICHHS TOCYAapCTBEHHON U MYHHUIIMITAIGHON YCIIYTH B
MHOTO(QYHKIIMOHAIBHBIX IeHTpaxX. OyHKIHH, TTpaBa U 0053aHHOCTH MHOTO(YHKITMOHAIBHOTO IIEHTPA.
OO0s13aHHOCTH OPTaHOB, MPEJOCTABISIONINX TOCYJAPCTBEHHBIE YCIIYTH, U OPTaHOB, MPEJOCTABIISIONINX
MYHUIUITAJIbHBIC YCIIYTH, MPH MPEIOCTaBICHUN TOCYIapCTBEHHOW M MYHUIIMIIAIBHOW YCIYyTH B
MHOTOQYHKIIMOHANBHBIX IIeHTpaxX. TpeOoBaHWs K corjameHusM o B3aumoneiictBun. OOmmme
TpeOOBaHUS K HCIOJNB30BAHUIO HH()OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX —TEXHOJOTUH  TIpH
MPEAOCTABICHUN TOCYIapCTBEHHOH M MyHHIMNAIGHON ycmyru. [lopsmok BeleHHS peecTpoB
TOCYAapCTBEHHBIX ¥ MYHHIIMIIAIBLHBIX YCIYT B 3JeKTpoHHOH (hopme. [lopTaniel rocyapcTBEHHBIX U
MYHUIUNAJIbHBIX YCIAYT. YHHUBEpCAJIbHAS OJJIEKTPOHHAS KapTa. 3apyOeKHBIH OIBIT OKa3aHUs
MYHUIUTAJIBHBIX (TOCYAapCTBEHHBIX) YCIYT B 3JICKTPOHHOM BHJIE.



Tema 6 Cucmema noxaszamejneii OyeHKU Kawecmea U OOCHIYNHOCHU 20CYOapCMBEEHHbIX U
MYHUYUNATILHBIX YLy

Meroauka HCCACIOBaHUS M aHajW3a KadyeCcTBa MCIIONHEHHMS TOCYIapCTBEHHBIX U
MYHHIIMIAIbHBIX (GYHKIMA B ycinyr. CucremMa (pakTOpoB, OKa3bIBAIOIIMX HEraTHMBHOE BIMSHHE Ha
KauecTBO M JOCTYIMHOCTh T'OCYJApPCTBEHHBIX M MYHHUIHMIAIBHBIX YyCIyr. MeToauKa OLICHKH
YIIOBIIETBOPEHHOCTH TIOTPEOUTENST KAUECTBOM M KOM(OPTHOCTBIO (JIOCTYITHOCTBIO) MPENOCTABISIEMOR
roCyJapCTBEHHON (MYHULIUTIATBHOMN) YCIYTH.

Tema 7 Monumopune Kax uHcmpymenm obecnedeHusi Kauecmea 2ocy0apCmeeHHbIX U
MYHUYUNATTOHBIX YCTLYe

[ousTre W HampaBieHUsT MOHUTOPHHTA 3()(EKTHBHOCTH MPEIOCTABICHUS TOCYIAPCTBEHHBIX
U MYHHLIHNAIBHBIX yCayr. ITonxoapl K HOCTPOEHHUIO MOJEIM MOHUTOPUHIA IOCYIAapCTBEHHBIX M
MYHUIUTAIBHBIX ycIryr. COBEpIICHCTBOBAaHUE CHCTEMbl HH)OPMHUPOBAHUS 3asiBUTEINCH 110 BOIpOcam
MIPENOCTaBIEHUS IOCYTaPCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.

Tema 8 Opeanuzayus npedoCmMasienus Opeanamu 61acmu COYUAILHO-3HAUUMBIX YCIye Yepe3
Nn008e00MCMBEHHbLE YUPeIHCOeHUs

Tunel TOCyIapCTBEHHBIX (MYHHUIIUIAIBHBIX) yupexaeHuii. CollnanibHO-3HAYMMBIC YCIIYTH.
[lepeyeHp yciayr, OKa3bIBaGMbIX B OpTaHM3AlMAX M YUYPOKACHUAX, B KOTOPBIX pa3Melacrcs
MyHHIIMIAIbHOE 3a7aHue. OpraHu3aliOHHbIC M (DMHAHCOBBIC OCHOBBI OOCCIICUEHHS ACATEIBHOCTH
MOJIBEIOMCTBEHHBIX ~ YUPSKIACHHUN. [ ocymapcTBeHHOe (MyHHUIIMIANbHOE) 3amanue. CTaHaapThl
Ka4yecTBa YCIyT.

4. ®oH/1 OLIEHOYHBIX CPEACTB MPOMEKYTOYHON aTTeCTAMU MO JUCIHUILIMHE
4.1. ®opMBI ¥ METOABI TEKYIIIET0 KOHTPOJIS yCIIEBAEMOCTH U IPOMEXYTOUHOM aTTeCTalllu.

4.1.1. B xome peanu3anuu JUCHHMIUIMHBI «OKa3aHME MYHHUIMIAIBHBIX YCIYr (U3NYECKHM U
IOPUAMYCCKUM JIMLAM» HCIOJB3YIOTCS CIACAYIONIME METOMIbl TEKYIIEr0 KOHTPOJS YCIIEBAaeMOCTH
00yYaroIIMXCS:

- npu npoee@enuu 3aHAMULL JeEKYUOHHO20 muna.

v\ HaOmoJeHWe 3a TOBEJEHHEM CTYIEHTOB BO  BpeMs 3aHATHH, 3a  [POSBIECHUEM
3aMHTEPECOBAHHOCTH K COJEPKaHUIO 3aHATHUS JIEKIIMOHHOTO TUTIA;

v BONPOCHI CTYIEHTAM W OTBETHI CTYJEHTOB HAa MOHUMAHWE HOBOW TEPMHMHOIOTHH, C KOTOPOMH
3HAKOMSTCS CTY/I€HTHI Ha 3aHATHH (10 XOAY 3aHATHS);

v/ 3a7aHus CTYJIEHTaM JJIs TIOJArOTOBKHM KOHCIIEKTA 3aHSTHS B BUJIE OMIOPHBIX CUTHAJIOB;

- npu npoee@enuu 3aHAMULL CeMUuHapcKoco muna.

3anstue 1. ['ocymapcTBeHHas (MyHHIIMTIANbHAS) YCIIyTa: MOAXOAbI K OIPEIEICHHUIO.
[IpoBoautcs B popme cemuHapa mo 000OIICHUIO W YriIyOJIeHUIO 3HAHUHA. Y CTHBIN OMpoc 10
mMarepuajiaM JICKIIMU U JaHHBIM, ITOTYUYCHHBIM CaMOCTOATCIbHO U3 AOIMMOTHUTEIIBHBIX NCTOYHUKOB.

3anarue 2 AIMUHHUCTpaTHBHAS pedopma: e, 3a1a4u, MpeABapUTENbHbIE UTOTH, UX OICHKA
HACEJICHHUEM.

VYernpiid onpoc. [IpoBogutcs B opme cemuHapa mo oO0OIMICHUIO U YIIyOJIeHUIO 3HAHUN C
3JIEMEHTaMH JUCKYCCUHU. Dcce.

Baustus 3. Ontumuzanus (QyHKIWA opraHa BJIacTd M (OPMHPOBAHHME peecTpa
TroCyaAapCTBCHHBIX U MYHHIHUIIAJIbHBIX YCIIYT.
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Yemuwiii onpoc no mamepuanam nexyuu. Ilpaxmuueckoe 3a0anue «PopMUpPOBaHUE PEECTPOB
MOTHOMOYMH, (QYHKIWHA, ycimyr» [Ipaxmuueckoe 3adanue «IKCIEpTH3a peecTpa MYHHUIMINATBHBIX

YCIyT».

3anstue 4. PermameHtanus v CTaHIapTU3aLUs JCATEIHHOCTH OPTaHOB TOCYJAapCTBEHHOW U
MYHULUIIAJIBHON BJIACTH IO MPENOCTABICHUIO IOCYIapCTBEHHBIX U MYHULMIIAIBHBIX YCIIYT.

YerHeiii onpoc. Macrtep-kiacc «Pa3paboTka mpoekTa aJIMHHHACTPATUBHOIO perjaMeHTa
rocyJapcTBeHHOW (MyHUIIMTIANbHOM) ycayrw» [lpaktuueckoe 3amanme «CxemMa agMHHHUCTPATHBHBIX
MPOLEAYP MPEAOCTaBICHNUS FOCYIapCTBEHHON (MYHUIIUTIANBHOI) YCIYTH

Kontponehass pabora «JkcrepTuza aJMHHHUCTPATUBHOTO pEriiaMeHTa ToCyAapcTBEHHOM
(MyHHIIMTIANTBHO# ) yCIIyTH Ha cooTBeTcTBUE TpeboBanusM 210-D3y». TectupoBanue.

3ansrue 5. @opMbI U cITOCOOBI IPENOCTABICHHS TOCYJAPCTBEHHBIX U MYHUIIHIIAIBHBIX yCITYT

Hoxmanel 1o  mpobieMaM — OpraHHM3aldd  TPENOCTaBICHHS  TOCYIApPCTBEHHBIX  H
MYHULUIAIBHBIX YCIyr yepe3 M®IL] u B 211eKTPOHHOM BHUJE.

[IpakTideckoe 3aganne «OeHNTe Ka4eCTBO OPTaHU3AlNU MPEIOCTaBICHHS MyHUIIUTIATbHBIX
YCIIYT B DJIGKTPOHHOM BHJI€ Ha TipuMepe». [emoast urpa «Cozmaem MOL».

3anstue 6. CuctemMa mokaszaTenell OIEHKH KadecTBa M JOCTYIMHOCTH TOCYIApCTBEHHBIX U
MYHULMIIAJIBHBIX YCIYT.

Tpenunnr «Cucrema mokasaTenell OIEHKHM KadecTBa M JOCTYIMHOCTH TOCYIAapCTBEHHBIX H
MYHHUIIMTIAJIBHBIX YCIYT»

CamocrositenbHass pabora «Pa3paboTka cucTembl TMOKa3aTelned OICHKH KadecTBa U
JOCTYMHOCTH TOCYJapCTBEHHBIX (MyHHUIMITAIBHBIX) YCIYT HAa IPUMEPE»

3anarue 7. MoHHTOPHHT 3(PQPEKTUBHOCTH  TPENOCTABICHUS TOCYIApPCTBEHHBIX U
MYHULUTNIAJIBHBIX YCIYT.

[IpoBoautcss B (dopmMe UHTEPaKTUBHOW paboThl € pe3ylbTaTaMH MOHHUTOPHHTA Ha
ounmransHOM caiite MUHAKOHOMpa3BUTHS PD.

Kontponbhas pabora «OneHka MyHUITUNAIBHBIX 00pa3oBaHuii BopoHexckoii o0macTmy.

S3anste 8. OpraHu3alOHHbIE ¥ (PMHAHCOBBIE OCHOBBI OOCCIICUEHHS JEATCIbHOCTH
MO/IBEIOMCTBEHHBIX YUPEXKIEHUI M0 OKa3aHHUIO COIMAIbHO-3HAYMMBIX YCIYT.

VYernsiid onpoc. [Ipaktaueckoe 3ananne «Pa3paboTka MpoeKTa MyHHUIIUITATBHOTO 3a/1aHUs HA
OKa3aHHe ..... yCIIyT».

TectupoBanue.

4.1.2. [IpoMexxyTouHast aTTeCTaIMs MPOBOAUTCS B (hOpME dK3aMeHa.

4.2. MaTtepuralibl TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH

Meroauueckue MaTepraiibl, 00eCIIeYMBAIOIIME OllCHUBAHUE 3HAHUHM, YMCHHI, HABBIKOB MPH TEKYIIIEM
KOHTPOJIE  OIpEeeHbI MOPSJIKOM TPOBEICHUS TEKYLIEro KOHTPOJS YCIEBAEMOCTH H
MPOMEXYTOYHOH aTTecTally CTyJeHTOB B BopoHexkckoM dumnmane denepanibHOro rocyaapcTBeHHOr0
Or0/KEeTHOTO 00pa3oBaTeNbHOTO yupexaeHus «Poccuiickas akajeMmusi HapOTHOTO XO3sicTBa |
rocyaapcTBeHHoM ciyx0bl ipu [Ipesunente Poccuiickoii denepanumy , yTBEp K ICHHBIM TPHUKA30M OT
01.09.2016 Ne 114-217/1.

4.3. OueHovyHbIe CPEACTBA JUTS MPOMEKYTOYHON aTTECTAINH.
Illkama w mporeaypa OICHUBAHHUS ONPEACICHBI IMOPSIKOM IPUMEHEHUs OalIbHO-PEHTUHIOBOM

CHCTEMBI OLIGHKHM 3HaHWi oOydarommxcsi B Boponewxckom ¢wmane PAHXul'C, yTBepkIeHHBIM
npukazoM ot 09 centsops 2016 roga Ne 114-228/1.
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Bonpocui k sx3ameny

1. OcHOBHBIE TOIXOBI K ONPENEICHUIO MYHUIUNAIBLHON (TOCY1apCTBEHHOM) YCIYTH.

2. UTo moHMMAETCsI 0] MyHUIIMTIAIEHOHN (TOCYAapCTBEHHOMN ) YCIyTOM?

3. Buipl 1 BO3MOXKHBIEC KITaCCH(PUKAIIMA MYHHIIUTIAIBHBIX YCITYT.

4. OcHOBHBIEC HATIPaBJICHUS aJMHHUCTPATUBHON pedopMbl B Poccuu.

5. Uro Takoe «(yHKIUI) OpraHa BjacTu?

6. Uro Takoe «aAMMHHUCTPATUBHBIN peraaMeHtT»?

7. Oco0eHHOCTH TIPEOCTaBICHUE TOCYJAPCTBEHHBIX 1 MyHHUIIHIIANBHBIX YCIYT Yepe3
MHOTO(YHKIIMOHATBHBIC TICHTPHI.

8. KaxoBbI 0CHOBHBIE TPUHIIMITBI TPEIOCTABICHHS TOCYIaPCTBEHHBIX U MyHUIUIIAJIBHBIX YCITyT?
9. OcHOBHBIE ITpaBa 3asBUTENS IIPU MOITY4EHUN TOCYJapPCTBEHHBIX M MyHHUIIUTIATBHBIX YCIYT.

10.006s13aHHOCTH OPTaHOB, MPEIOCTABISIONINX TOCYIAPCTBEHHBIE YCIYTH, U OPTaHOB,
MPEIOCTABIAIONINX MYHUIIUTIAIbHBIE YCIYTH.

11.MexBenomMcTBeHHOE HH(DOPMAIIMOHHOE B3aUMOICHCTBHE: TIOHSATHE, YIACTHUKH, ()OPMBI,
MPUHIUITEI ¥ TPEOOBaHUS K peai3aliyy.

12.Kakue JOKyMEHTHI BXOJISIT B TIepeUeHb, IPEAOCTABISIEMBIX JINYHO 3aBUTEIEM ?

13. KakoBbl OCHOBHBIE TPEOOBaHHS K B3UMAHHIO C 3asIBUTENIS IJIATHI 3 OKa3aHHUE YCIIYT, KOTO-PhIe
SIBIISTIOTCS. HEOOXOJIMMBIMU U 00513aTENTbHBIMHE JUTSI TIPEIOCTABICHHSI TOCYaPCTBEHHBIX H
MYHUITATIATBHBIX YCITyT?

14. OcHoBHBIE TPEOOBAHUS K OpTaHU3AIMN IPEOCTABICHHS TOCYAapCTBEHHBIX U
MYHUIUIATIBHBIX YCIYT B AJIEKTpoHHOH (hopme. [IpobiiemMbl opraHu3auy IpelocTaBlCHUS
3JIEKTPOHHBIX YCIYT.

15. Kaxkue ocHOBHBIE CBEZIeHHS COEPKAT PEECTPhl TOCYIaPCTBEHHBIX YCIYT U PEEeCTpPhI
MYHUITATIATBHBIX YCITYT?

16.ITopsimok popMUPOBaHHS PEECTPOB TOCYAAPCTBEHHBIX U MYHHIIUIABHBIX YCIIYT.

17. KaxoBbl 0OCHOBHBIE TPEOOBaHUS K CTPYKTYPE aJIMUHUCTPATUBHOTO periiaMmenTta’?

18. KakoBsI 00111ie TpeboBaHusI K pa3paboTke MpoeKTa aIMIHHCTPATHBHOTO perijaMenTa?

19. Uro siBIsIeTCS MPEMETOM HE3aBUCHMOW DKCIIEPTU3bI IPOEKTa a/IMUHICTPATUBHOTO
pernmamenTa’?

20. KT0 MOXXET OCYIIECTBIATh HE3aBUCUMYIO IKCIIEPTU3Y IIPOEKTa aIMUHUCTPATUBHOTO pPeria-
MeHTa?

21. KaxoBbl 0CHOBHBIE TPEOOBaHUS K CTAHIAPTY MPEAOCTABICHUS TOCYIapPCTBEHHBIX H

MYHUITUTIATBHBIX YCITYT?

22.Kaxk onmcaTh aIMUHUCTPATUBHYIO TIPOIEAYPY?

23.Yto0 Takoe mogyciayra?

24. TpeboBaHMsI K MOKA3aTENsIM OI[EHKH KayeCcTBa M JOCTYITHOCTH MPEIOCTABICHHS TOCYAapCTBEHHBIX
W MYHHUIIATIQTGHBIX YCIIYT.

25.0OcHOBHEIC HaIPaBJICHHS ONTUMH3ALINH [TPEAOCTABIICHHUS TOCYIaPCTBEHHBIX U MYHHUITUTIATIBHBIX
YCIIYT.

26.MeTobl ONTUMHU3AINH TPENOCTaBICHHS TOCYaPCTBEHHBIX H MYHHUIIUIIAIBHBIX YCITYT.
27.JlocyneOHbIi OPSIOK 00XKaTOBAHHMS: TPEAMET, CPOKH, PE3YIIbTATHI.

28. Lenu, 00beKT U cyOBEKTHl MOHHTOPHHTA KaueCcTBa MPEIOCTABICHHS TOCYAapCTBEHHBIX U
MYHUIUTAIbHBIX YCIYT

29. ITepedens comanbHO-3HAYNMBIX YCIYT: COCTaB, LIeJIeBOE IIpeIHa3HAYECHHE, TOPSIIOK pa3pa-
00TKH.

30.Tuns yupexaenuii. OcoOEHHOCTH WX OpTaHU3aIMHHO-TIPABOBOTO CTATyCa.

31. OcobenHocTr (PMHAHCHPOBAHUS TOCYJAPCTBEHHBIX 1 MYHHUIIMIATBHBIX YUPEKICHHH

32. 3HadeHune U coaepKaHue rocyJapcTBEHHOro (MyHUIIUTIAIIBHOT0) 3aJaHHS.

5. MeToanuyeckue ykazaHus JJIs 00y4ar0IMXCsl 0 OCBOEHUIO M CUMIIMHBI

BOI’ZpOCbl 0151 CaMOCMOSIMENIbHOU NOO2OMOBKU K 3AHATNUAM JNEKYUOHHO20 muna

Jlexmus 1 MynununanbHas (Tocy1apcTBeHHAs) yCIyTa: MOIXOAbI K ONPeNeNeHnI0
1. TocynmapcTBeHHBbIC (MyHHUIIMTIANBHBIE) YCIYTH M (YHKIWU: TOHITHE, KiIaccHpHUKaIIHS,
MpaBo.
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2. OcobeHHOCTH OpraHu3alliy MpelocTaBiIeH s yeayr B cooTBeTcTBrH ¢ 210-D3 u 83-D3.
3. CyObekThl U OOBEKTHI MPEIOCTABIICHHS TOCYIaPCTBEHHBIX U MYHHIIMTIAIBHBIX YCIIYT.
4. OcHOBHBIE TPEOOBAHUS K MTPEAOCTABICHUIO TOCYIAPCTBEHHBIX M MYHUIUITATIBHBIX YCIIYT.

Jlexums 2 KoHIenmus HOBOro rocyIapCTBEHHOTO YIIPaBIICHHUS U aIMUHHCTPATHBHAS pedopma
B coBpeMeHHOol Poccun

1. Lenu, 3a7aun ¥ HANTPaBICHUS aIMUHUACTPATHBHON ped)OpPMBI.

2. [IpoMexxyTOYHBIE UTOTH aJIMUHUCTPATHBHON Pe)OpPMBI.

3. OCHOBHBIE METOJIBI U TEXHOJIOTHH MPOBEICHHUS aIMUHUCTPATUBHON peOpPMBI.

Jlekius 3 dOyHKIMOHAIBHBIN aHANMKM3 MojHOMOuYni. OntuMuzanus GyHkuun. GopMupoBaHue
PEECTPOB yCIyT

1. Meronvka GyHKIIMOHAILHOIO aHAJIM3a TTOJTHOMOYHIH OpraHa BIacTH.

2. Peectp ¢yHkumid. Peectp ycnmyr: mNOHSATHE, BHIBI, COCTaB, Ha3HA4YEHHE, IPAKTHKA
(dbopMUpOBaHUSL.

3. [IpumepHsbIit mepedeHb YCIyT MyHUIIMITATUTETOB.

Jlekuuss 4 AJIMHHUCTpATHBHBIC PErIAMEHTHI KaK OCHOBHBIE PEryisiTOpbl 3¢ (eKTHBHOM
JESTEIBHOCTU OPraHOB T'OCYAApCTBEHHON U MyHULMIIAIBHON BJIACTH

1. AIMUHHCTPATHBHBIA PErJIaMEHT: IIOHATHE, CTPYKTYpa, 00IIue TpeOOBaHUSI.

2. Meronudeckre OCHOBBI 3KCIEPTU3bI aJIMUHUCTPATUBHBIX PErJIAaMEHTOB I'OCYIapCTBEHHBIX
Y MyHULMIIAJIBHBIX YCIIYT.

3. Meroabl ONTUMH3AIHH IPETOCTABICHHS TOCYIaAPCTBEHHBIX M MYHHUITUITAJIBHBIX YCIIYT.

Jlexumss 5 IlpenmocraBieHHe  TOCYAAPCTBEHHBIX WM MYHULHUINAIBHBIX  yCIOyr B
MHOTOQYHKIMOHANBHBIX 1eHTpax (M®ILl). OcobeHHOCTH TpeAOCTaBICHHS TOCYAapCTBEHHBIX H
MYHHIIMTIAJIBHBIX YCIYT B 3JIEKTPOHHOM BHUJIE.

1. ®yHkMy, npaBa ¥ 00I3aHHOCTH MHOTO(YHKIIMOHAJILHOTO IIEHTpa.

2. OO0s3aHHOCTH OpPTaHoOB, MPEIOCTABISIONMIMX T'OCYAapCTBEHHBIC YCIYTH, W OPTaHOB,
MPEIOCTABIAIONINX ~ MYHHUIMIIAJIbHBIE yCAYTH, TPHU TPEAOCTaBIEHHH TOCYJapCTBEHHOW W
MYHUIUIIATBHONW yCIIyTH B MHOTO() YHKIIHOHATIBHBIX IIEHTPaX.

3. [lopTasnsl rocy1apcTBEHHBIX ¥ MyHHUIMITAIBHBIX YCIIYT.

4. 3apyOeXHBII OMBIT OKa3aHUs MyHHIMIAIBHBIX (TOCYAapCTBEHHBIX) YCIYT B DJIEKTPOHHOM
BHJIE.

Jlexkmuss 6 Cucrema mokas3aTeneil OIEHKM KauecTBa W JOCTYITHOCTH TOCYAAapCTBEHHBIX H
MYHUIUTATbHBIX YCIYT

1. Meronuka wucciaeqoBaHUS W aHalIM3a KadecTBAa MHCIIONHEHHS TOCYAapCTBEHHBIX U
MYHUIUTIATBHBIX QYHKIUHA U YCITYT.

2. Cucrema (akTopoB, OKa3bIBAIOIIMX HETATUBHOE BIUSHHE Ha KA4YeCTBO U JIOCTYITHOCTh
TOCYAapCTBEHHBIX Y MyHHUIIUTIAIGHBIX YCIIYT.

3. Meronuka OLEHKH YJIOBICTBOPEHHOCTH IOTPEOUTENsI KAa4ecTBOM M KOM(OPTHOCTHIO
(TOCTYMHOCTBIO) TIPENOCTABIIEMON TOCYIaPCTBEHHON (MYHHUITUTIAIBHOMN) YCITYTH.

Jlekuuss 7 MOHHMTOPHHT KaK WHCTPYMEHT oOOECHeUeHHs] KayecTBa TOCYJapCTBEHHBIX H
MYHUIUTAIbHBIX YCIYT

1. TlomsiTMe ®  HampaBJeHUS  MOHHTOpPHHTa  S(O(EKTHBHOCTH  MPEIOCTABICHUS
rOCYAAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT.
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2. [Moaxonpl K MOCTPOSHHIO MOJEITH MOHHUTOPHHTA TOCYAapPCTBEHHBIX W MYHHUIIUIAIBHBIX
YCIIyT.

3. CoBeplieHCTBOBAaHHE CHUCTeMBbl HH()OPMHpOBaHWS  3asBHTENE TIO0  BOmpocam
MPEAOCTABIICHHUS TOCYIAPCTBEHHBIX M MyHUIMIAIBHBIX YCIYT.

Jlexnmst 8§ OpraHuzamusi MPENOCTaBICHHS OpraHAMU BJIACTH COIMATBHO-3HAYUMBIX YCIYT
4yepe3 MOJABEIOMCTBEHHBIE YUPEKACHUSA

1. TUIBI TOCYAapCTBEHHBIX (MYHUIUTIAIIBHBIX) YIPEKICHUN U COIUATBHO-3HAUNMBIE YCITYTH.

2. Ilepeuens ycayr, OKa3bIBa€MbIX B OPTaHU3AIUAX U YUPESKICHUAX, B KOTOPBIX pa3Melaercs
MYHUIIMIIAJIBHOC 3aJaHUEC.

3. N'ocynapcTBenHOE (MyHHUITUNIATEHOE) 3ananne. CTaHgapThl KadecTBa YCIyT.

TeMbl JJI1 CAMOCTOSITEIBHBIX PA0OT, JOKJIAI0B U TBOpPUYECKHUX padoT (3cce):

1.CocTosiHME ¥ MIEPCIIEKTUBBI PA3BUTHS UCIIOIHUTEIBCKON JUCIHUILIMHBI B (hpeiepaabHbIX OpraHax
BJIACTH

2.CocTosiHME M TEPCICKTUBBI Pa3BUTHS HCIOIHHUTEIBCKOH IUCIUIUIMHBI B OpPraHax BJACTH
cyObekTa eneparuu

3.CocTosiHME W TIEPCIICKTUBBI Pa3BUTHS HUCIIOJIHUTEIBCKOM AMCUUILIMHBI B OpraHaX MECTHOI'O
caMoyIpaBIIeHHUS

4. Pa3pa0oTka IEJICBBIX M IPOIECCOPHBIX TEXHOJOTHH MOBBIIICHUS HCIOTHUTEIBCKON
JUCIMILIMHBI B OpraHax BJIaCTH

5. CouMaabHO-TICUXO0JIOrMYECKHE OCHOBBI CTAHJIAPTU3AIMU U PErjaMEHTAlluU JeITEIbHOCTH 10
MPEIOCTABICHHUIO TOCYIaPCTBCHHBIX U MYHHUITUIAIBHBIX YCIIYT.

6.0cHOBHBIE TPOOJIEMbI MPEIOCTABICHHUS T'OCYJAaPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT B
3JIEKTPOHHOM (opme.

7.0cHOBHBIE TPOOJIIEMbI MPEIOCTABICHHUS T'OCYJAaPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYyT B
MHOTO() YHKIIMOHAJIbHBIX IIEHTPAX.

8.0OcHOBHBIE TTPOOJIEMBI B3aUMOJICHCTBHS ¢ 3asBUTEIEM IIPH IPEAOCTABICHUN TOCYIapCTBEHHOM
YU MYHUIIUTIAJIBHON YCIIyTH.

9. OcHOBHBIC TPOOJIEMBI MPOBEICHUS HE3aBUCHMOM SKCIEPTH3bI MPOEKTa aJIMUHUCTPATHBHOIO
periiaMeHra.

OrneHouHBIE CpEeACTBA IS TEKYIIEr0 KOHTPOJIS YCIIeBAEMOCTH, IIPOMEXYTOUHOM aTTecTalliu IO
WUTOraM OCBOEHUS TUCIUTUIMHBI ¥ y4eOHO-METOIUYECKOe 00ecIieueHIe CaMOCTOsITEIBHON PaboThI

Texkynuii KOHTPOJIb

a) IIpoMexxyTOUHBII KOHTPOJIb OCYIIECTBIISIETCS OJHUM M3 CIELYIOMUX CIIOCO0OB!

a) IPOMEXYTOUYHOE TECTUPOBAHMUE;

0) BBIMONHEHUE 3aJ]aHUM, OXBATHIBAIOMIMX 2-3 TEMBI, ¢ TPEOOBAHMEM H3JIOKHUTH MO BO3MOXK-
HOCTH MCUEPIBIBAIOLINI OTBET 10Ma CAMOCTOSTEIBHO;

B) Ha MPaKTHYECKUX 3aHATHAX TPOBOIUTCS YCTHBIA OMPOC MO TEMaM U BOIPOCAM, OOBSBICHHBIM
K CaMOCTOSITENbHON OArOTOBKE 3a 1 Hezento o ompoca.

OOpasibl TECTOBBIX U KOHTPOJBHBIX 33JJaHUH TEKYIIEro KOHTPOJIS

1. TTo kakOMy IPUHIMITY TPOMCXOAUT OMKICAHUE JIETIOBBIX MIPOIIECCOB B MPOIECCHOM TOAX0C?
a) CHHU3y BBEpX.

0) Cepxy BHH3.

B) Bo3aMoKHBI 002 BapraHTa B 3aBUCHMOCTH OT XapakTepa JEIOBBIX ITPOIECCOB.

2. Kak cootHociTCS Mexay co0Oi aJIMUHUCTPATHUBHBIA PErJIaMEHT IMPEJOCTaBICHUS TOCY-
JApCTBEHHONH WJIM MYHHIIMIIAJbHON YCIyTM» M CTaHIApT MPEIOCTaBICHUS TOCYIApPCTBEHHOM HIIH
MYHUITATIATEHON YCITyTH?

a) OTO /IBa CAaMOCTOATENbHBIX TOKYMEHTA.
0) CraHzapT NpeNoCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT SBISIETCS JIHIIb
paszenoM aJMUHUCTPATUBHOTO PErIaMeHTa.
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B) AIMUHUCTPATHUBHBIM pETVIAMEHT SIBJSICTCS OJHUM W3 Pa3HOBHIHOCTBIO CTaHIapTa IPEemo-
CTaBJICHUS TOCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT.

3. BoiOepure U3 MepevuncIeHHBIX BEPHOE BBICKA3bIBAHHE:

a) JloJDKHOCTHOM perjaMeHT (MHCTPYKIHMS) JOJDKEH MPEACTaBIATh COOOH TEXHOJOTHIO HC-
IIOJIHEHHUSI Ollepaluii JUIsl KaK[IOoro CIy’Kallero, OTpakarh, B IEPBYIO0 O4YEPEb, MPOLEYPhl U CPOKU
BBITIOJTHEHHUS JOJKHOCTHBIX 0053aHHOCTEH.

0) Ilpu pabore Hax MPOEKTOM aJIMHUHHCTPATUBHOIO pErjiaMeHTa IIeJIeco00pa3HO YKa3bIBaTh
JOJDKHOCTD, KTO BBITIOJHSET KaXKI0€ IEHCTBHE.

B) Bubl pernaMeHToB — aJMUHUCTPATHBHBIA M JIOJDKHOCTHOM — pa3iuyaroTcsi 0 00bEK-TaM: B
OJIHOM CJIy4ae 3TO MPOLIECC, B IPYTOM — ATO JOJDKHOCTD, & TAKXKE 110 KPUTEPHSIM peria-MEeHTalllH.

4. Yto He yka3biBaeTcs B pasjene «OOmue noaoKeHus» aAMIHUCTPATUBHOTO perjiaMeHTa?

a) Onucanue pe3ynbTaTOB UCHONMHEHUS QYHKINHU (TIPEIOCTaBICHHUS YCIYTH), a TaKKe yKa-3aHHe
Ha FOpHIUYECKHe (aKThl, KOTOPHIMH 3aKaHUYMBAaeTCS HCIONHeHWE (YHKIUK (IIpefocTaBiIcHUe
YCIyTH), B TOM YHCJIEe IPU HAJTMYMH — OTKa3 B IPEI0CTABICHUHU YCIYTH.

0) [lepeueHbr HOPMATHUBHBIX MPABOBBIX AKTOB, HEMOCPEACTBEHHO PETYIHUPYIOMIUX HCIOIHE-HUE
rocyaapcTBeHHON (QyHKIHMH (IpemocTaBieHUe TOCYAapCTBEHHON YCIyTH), ¢ yKa3aHHEM PEKBH3HTOB
HOPMATHBHLBIX ITPABOBBIX aKTOB 1 HICTOYHUKOB HUX O(I)I/IIII/IEUIBHOI‘O OHY6J'II/IKOB3HI/I$[.

B) Ilepedens nomyyaTesneil yCiIyry, B TOM YHCIIE UX CTIEUAIBHBIX KaTETOPHUH.

5. Cpok oka3aHUs YCIyTH, HE TPeOYIOIIEH NpPOBEIACHUS CICHUAIbHBIX HCCISIOBaHUM (IKC-
nepTu3), 03 y4acTus B OKa3aHHU COOTBETCTBYIOIICH YCIyTH HECKOJIbKUX OPraHoB (OpraHu3a-1uii) He
JOOJKCH IIPEBBIIATL:

a) TIATHAAUATH THEH.

0) ogHOrO MecsIa.

B) JICCATH JTHEH.

6. IloctpoeHue Mojenu AEIOBOrO IIpolecca MOXHO IPEACTaBUTh B BUAE ACHCTBMI: oIpe-
nensiercsl ucxoaHass uHpopMmanus JUis BeinoidHeHUs (yHkuuu (1), ompenensercs BHEIIHWHA TONb-
3oBatenb (yHKIHH (2), ompenensioTcs UCHONMHUTeNW (yHKuMU u ux ponu (3). Ompenenure Hx
[10CJIE0BATENbHOCTb.

a)l, 2 3.

0)2,3, 1.

B) 1, 3,2

7. B xakux ciydasx HEBO3MOXEH OTKa3 B MPHUHSATHH JOKYMEHTOB IPH OOpAllleHHH TpaXkIaH B
OpTaH UCTIOJIHUTENHHOMN BiIacTu?

a) B ciydae oOpalieHus] B HeHaUISKAIAA OpraH.

0) B cirydae HEPEAOCTABICHNS BCEX HAUISKAIINX IOKYMEHTOB B DJICKTPOHHOM BHJIC.

B) B CiIydae HEIpeACTaBICHHs BCEX JOKYMEHTOB, HEOOXOIUMBIX ISl OKA3aHHUS YCIYTH.

8. B ciyuae ecnmu opraH MECTHOTO CaMOYIPABJICHUS, SBISIONIMNACS pa3pabOTUYMKOM aJIMH-
HUCTPATUBHOTO pEeriiaMeHTa, He MMEeT OQUIIMATBHOTO CaiTa, TO:

a) TMPOEKT aJIMUHUCTPATUBHOIO periaMeHTa IOMIeKUT pa3MelleHuio B cetu VHTepHer Ha
o(UIATTEHOM caiiTe MyHHUIIMIIATEHOTO 00pa30oBaHusI.

0) MPOEKT aJMUHUCTPATUBHOTO pErllaMeHTa IOUICKHUT pa3MelleHHio B ceTh HTepHer Ha
obuManTsEHOM caiiTe deiepaibHOro OpraHa HCIOTHUTENFHON BIIACTH.

B) IIPOEKT aAMIUHUCTPATUBHOIO pErflaMeHTa He TOJISKHUT pa3MelleHHIo B ceTu MHTepHer.

9. HeszaBucumas KcriepTr3a NPOEKTOB aIMUHUCTPATUBHBIX PETIIAMEHTOB MOXKET IPOBO-AUTHCS:

a) GU3NYECKMMHU H IOPUIMYECKUMH JIHIaMH, TPHHAMABIINMH y9acTHe B pa3pa0oTKe Mpo-eKTa
aIMUHUCTPATUBHOIO PErjIaMeHTa.

0) hu3HYECKUMHU U IOPHIUYECKIMH JTUI[AMUA B MHUIIUATHBHOM MOPSIJIKE 32 CUET COOCTBEH-HBIX
CPEJICTB.
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B) OpraHM3alMsIM{, HaXOIAIIMMHCS B BEICHHUH OpTaHa, SBJISIOIICIOCS pa3pabOTYMKOM aj-
MHHUCTPATUBHOI'O PETJIAMEHTA.

10.Yto 13 mepedrcIIeHHOro HeE SIBJISIETCSl METOJOM, KOTOPBIM JOJDKEH OBITh MCIONB30BaH JUIS
OIGHKM OOBEKTHBHBIX  [OKa3aTelell  KadyecTBa  MPENOCTABIISIEMBIX  TOCYNApCTBEHHBIX U
MYHUITATIATBHBIX YCITyT?

a) Merox KOHTPOJIEHOM 3aKyTIKH.

0) MeTox rpyInoBbIX HHTEPBBIO C TOCYIAPCTBEHHBIMU ¥ MyHUITUTIATBHBIMA CITYKAITAMH.

B) Ilogcuer konuuecTBa MONAHHBIX 3asBJICHUN Ha BBINOJHEHHE KOHKPETHOM TOCyIapCTBEHHOU

YCIIYTH.
11.Brecenne n3MeHeHUH B aIMUHUCTPATHBHBIC PETJIAMEHTHI OCYIIIECTBIIACTCS B CITydae:

a) U3MEHeHus 3akoHonaTenbcTBa Poccuiickoit denepanyny, perylmupyomero npeaocrapie-Hue
ycnyra (McrofiHeHue QyHKIHH).

0) W3MEHEHUs CTPYKTYphl OpraHOB MyONWYHOM BiacTH, K cdepe AEATENbHOCTH KOTOPBIX
OTHOCHUTCS HCIIOJTHEHHE COOTBETCTBYIOMIEH (QyHKIMM (IpenocTaBieHne yCIyTH).

B) 00a OTBETa BEPHHBI.

Ixana oneHUBaHUA
(Ipu 0011IEM KOIHYECTBE BOMPOCOB B KOHTPOJIBHOM 3a1aHuu — 11)

KoaunuecTtBoO 1-3 4-5 6-8 9-11
NPaBAJIBHBIX

OTBETOB

Orenka 2 3 4 5

Memooduueckue ykazauusi no NIAHUPOSAHUIO U OPSAHU3AYUU BPDEMEHU, OMBEOCHHO20 Ha
0CBoeHUEe OUCYUNTIUHDL, NOCTCO08AMENbHOCU 0eUCmEUll 00y1arwe2ocst

PexoMenayercst ciemyrompmM 00pa3oM OpPraHW30BaTh BpEMsi, HEOOXOIMMOE ISl M3Y4CHUS
JUCIMIIJIMHBI:

PaGora ¢ mutepartypoii — 1 yac B Heneno;

[ToaroroBka Kk mpakTHYecKOMY 3aHATHIO — | Hac;

IToaroroBka K 3K3aMeHy — 5 4acoB.

Memoouueckue YKA3aHUsl no uUCnoib306anur0 y’{€6H0-M€m00M’{€CKMX mamepuaios

YMM npenHa3zHaueHbl A1 CaMOCTOSTEIBLHOIO U3yUYEeHUs JUCUUILTMHBI CTyIEHTOM. B cocTtaB
YMM BKIIIOYEHBI CIAEAYIOUIME 3JIEMEHTHI:

*BBITIICKA U3 (efiepaIbHOr0 TOCYIaPCTBEHHOT0 00pa3oBaTeabHOro ctanaapra BO;

*pabouas mporpamMma JWCIHUIIIHHEL,

*yaeOHOe nocodue;

sMaTEpUaIbl IS IPOMEKYTOUHON aTTECTALNY;

*TJIOCCapUil.

PexoMenanum 1o nCNonb30BaHuI0 yueOHO-MEeTOqMYeCKX MaTepuanos (YMM)

Hnst Toro 4ToObl 3(PGEKTHBHO HUCMONB30BaTh YMM TpH H3YYeHHH IUCIHIUIMHBI aBTOP
COBETYET BaM JICICTBOBATh B CIEAYIOILIEM IOPSAKE.

1.03nakombTech ¢ TpeboBanuss ®I'OC BO 1o maHHOH AUCIUIUIMHE BaIllero HalpaBJICHHUS.

2.ITo3nakombTrech ¢ [losicHUTENBEHON 3aMTUCKOI K pabouel mporpaMMe ITUCHHILIAHBL (IIEH U
3a7la4d U3YYEHMs NUCLUIUIMHBL, €€ HaIllPaBICHHOCTb, OIPENEIUTE, YTO B peE3yJbTaTe H3y4EHUS
JUCLMIUTIHBI BBl JOJDKHBI 3HAaTh, YTO YMETh, O YeEM UMETh MPEACTaBJICHUE).

4.TTo3HaKOMBTECH C pabovel POrpaMMO TUCITHIUTHHBI.
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5.Becs martepman pacmpenenceH mo temam. Cleayer u3ydaTh TUCIUIUIMHY B TOM TOPSIIKE,
KOTOpbI peanu3oBaH B YMM, Tak Kak OH IIONYMHSETCSA JIOTMKE PAaCIOIOXKEHUS MaTepuala,
clIe0BaTeNbHO, Oosiee 3 (HEKTHBEH.

6. [locne 3HAKOMCTBA C TEOPETHUYECKUMH TMOJIOKEHHSIMH OTBETHTE Ha BOMPOCH! (BOMPOCHI MO
TeMe), B CIy4ae 3aTPyAHCHUI BHOBb OOPATUTECh K TCOPHH, K TJIOCCAPHIO.

7. BpimomauTe 3amaHus 1Mo u3ydaemoil Teme. OOpatuTech K MPEUIOKEHHBIM CIIHCKAM
OCHOBHOW W JIOTIONHUTENBHOM JUTEpaTyphl, YyKa3aHHbIM CIIPAaBOYHBIM CHCTEMaM, caiTawm,
3JIEKTPOHHBIM CIIOBAPSIM.

Memooduueckue yxazanusi no pabome ¢ aumepamypotl

Haubonee npeamnouTHTenbHa MOCIENOBATENLHOCTh B pabore ¢ nuteparypoil. Ee MoxkHO
MPEACTaBUTh B BUJIE CIEIYIONIEr0 MPUMEPHOT0O allTOpPUTMA:

O3HaKOMJICHHE C HACTOSIIIUMK PEKOMCH JAIHSIMHU;

W3y4YeHHEe OCHOBHOW y4eOHOM JINTEPaTyphl;

mpopaboTKa JOMOTHUTENBHOH (yu4eOHON 1 HAYYHOH ) JIUTEPATYPHI.

B X0A€ YTCHHA OYCHBb IIOJIIC3HO, XOTA M HEC O65[3aTeJ'H)HO, ACIaTb KpPaTKUE KOHCIEKThI
IMPOYUTAHHOI'O, BBIITMCKHU, 3aMCTKH, BBIJACIATH HECACHBIC, CIIOKHBIC IJId BOCIPUATUA BOIIPOCHI. B neisax
MPOSCHEHMS TIOCICAHMX HYXHO oOpamiarbes K mpernofgaBateio. [lo 3aBeplieHMM H3y4YeHHS
PEKOMEHYEMOU JTUTEPATyphl MOJIE3HO MTPOBEPUTh YPOBEHH CBOMX 3HAHUW C MOMOIIBIO KOHTPOIBHBIX
BOIIPOCOB JIJIsl CAMOIIPOBEPKH.

HacrositensHo pekoMeHayercsi n30erath MeXaHHYECKOrO 3ayuydBaHHs Y4eOHOTO MaTepuala.
[IpakTrka yOenuTENbHO MOKa3bIBaCT: caMbiM 3((EKTHBHBIM CIIOCOOOM SIBIISIETCS HE «3yOpexKay, a
riry0oKoe, TBOPUECKOe, CAMOCTOSTEIbHOE MPOHUKHOBEHHE B CYILIECTBO H3Y4aeMBIX BOIIPOCOB.

HeoOxoquMo BeCTH CHUCTEMATHUECKYIO KaKJOAHECBHYIO paboTy Haja JIHTEpaTypHBIMH
ncrtoynrkamMu. O0beM HHOOpPMAIMU MO AMCHHUILIMHE HACTOJIbKO OOLIMpPEH, YTO MM HE yaaercs
OBJIAJIETh B «IOCICIAHHWE ITHW» Iepe] ceccueill, Kak Ha 3TO HMHOT/IA PaCcCUUTHIBAIOT HEKOTOpPbIE
CTYZICHTBI.

NnO KOHCNEKMUpPOBAHUIO

OnHuM U3 BOKHEHIINX CPEICTB, COACUCTBYIOIMINX 3aKPEIUICHUIO 3HAHUH, SBISCTCS KpaTKas
3aImucCh NPOYUTAHHOTO.
KoHCcIeKT — 3TO KpaTKoe CBSA3HOE M3JI0KEHHE COJIep KaHus IPOU3BEICHUS WIIH €ro 4acTu, 0e3
noJpoOHOCTEN W BTOPOCTENEHHbIX AeTaneil. [1o cBoel cTpyKType M TMOCIeI0BaTENbHOCTH KOHCIEKT
JIOJDKEH COOTBETCTBOBAThH IJIaHy MpousBeneHus. [loaToMy BaXxHO CHaydajga COCTABUTH IJIaH, a TIOTOM
MrcaTh KOHCIIEKT B BHJE OTBETAa Ha BOIPOCH IUIaHa. Eciu mpousBeneHHe pas/elieH0 Ha MeENKHE
03arjaBJIeHHbIE YaCTH, TO 3ar0JIOBKH MOXXHO pacCMaTpPUBATh KaK MYHKTHI IJIaHa, a U3 TeKCTa KakIou
YacTH CJEAyeT 3amucaTh T€ MBICIIH, KOTOPBIE PACKPBIBAIOT CMBICIT 3ar0JI0BKa.
[Ipennaraem 03HAKOMHUTBCS C TPEOOBAHUSIMH JIJIsl HAMTMCAHUS KOHCIICKTA !
—  KpaTKOCTh, CXKATOCTh, IIEIECO00Pa3HOCTh KaXK/I0Tr0 3alHChIBAEMOr0 CIOBA.
—  COZEPKATEIbHOCTh 3aMTUCH. 3alMChIBAEMbIC MBICTH CIeAyeT (GOpPMYIMPOBATh KPaTKo, HO
0e3 ymepba s cMbiciaa. OObeM KOHCIIEKTa, KaK MPaBUJIO, MEHbIIE 00beMa H3y4aeMoro
Tekcta B 7-15 pa3. KoHcneKT MoXxeT OBbITh KaK MPOCTHIM, TaK H CJIOXHBIM TI0 CTPYKTYpE.
DTO0 3aBUCHT OT COACpKaHNA KHHUTY 1 TECJIN €€ U3YUCHH .

— METOAMYECKHE PEKOMEHJAIMM 10 KOHCHEeKTHpoBaHHIO. WX CyTh 3akiiodaercs B
CIIEIYIOUIEM:

— TpeXJAe YeM HauyaTh COCTaBJISATh KOHCIIEKT, HY’)KHO O3HAKOMHTHCA C KHUTOI (paszenom,
TCMOI71), IIpoYuTaTh €€ CHa4Yajla U 10 KOHIIAa, ITOHATH ITPOYUTaAHHOC.

— Ha 00JIOXKKE TeTpaJH 3aMUCHIBAIOTCS Ha3BaHWE KOHCIEKTHPYEMOTO MPOU3BEACHUS U MUMS

ero aBTOpA, - GaMUJIHMS YYaIIEroCs.

Cocrasinsiercs miaH KOHCIIEKTHPYEeMOro TeKCTa.

3amuch Jydine BCero JieNaTth MO MPOYTEHHH HE OJHOrO — JBYX a03aleB TEKCTa, a IENIOro
naparpada Wid TaaBbl (e€ciu OHa HeOOombIast).
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KoncrnekTrupoBaHue BefIeTCsl HE C LENbI0 UMETh ONpe/elIeHHbIE 3a11CH, a A7 0osee TOIHOTo
OBJIAJICHUS COJIEPI)KaHUEM HM3ydaeMOMN KHHTH.

B 3ammcsx oTmedaeTcs W BBIICISACTCS BCE TO HOBOE, HHTEPECHOE M HYKHOE, YTO OCOOEHHO
MPHUBJICKIIO BHUMAHHUE.

ITocne Toro, Kak crenaHa 3amuch coiaepskaHMs maparpada, TJIaBbl, CleIyeT HepeduTaTh ee,
3aTeM BHOBb OOpAaTHUTBCS K TEKCTY M TPOBEPUTH CeOs, MPaBHIBHO JIA W3IO0KEHO OCHOBHOE €ro
coziepKaHue.

KoncnexkrupoBanue geKmuit

VYcTHOE M3NOKEeHHEe yu4eOHOro MaTepualia Wik Kakoro-Tubo BOMpoca Ha 3aHSATHSX, JOJDKHO
KOHCITEKTHPOBAThCSI.

CaymaTh JEKIUIO HaJ0 YMETh: MOJUICPKUBATh CBOC BHHMAHHUE, IOHATh W 3allOMHUTH
yCTBIIIAaHHOE, YIIOBUTh Tay3bl. B mpoliecce M3I0kKeHNs TpenoiaBaTelieM JeKIUN yJYaIluics JOJHKeH
BBISICHUTB BCE HEMOHSITHBIE BOTIPOCHI.

3anuceiBaTh CollepKaHME JICKIIUH HaJJ0 00SI3aTENBHO — 3TO CTYICHTHI JIOJDKHBI YCBOUTH OYCHb
YeTKO. 3alrch TOMOTaloT MOAJEP)KUBAaTh BHUMAaHHUE, CIIOCOOCTBYIOT TTOHUMAHUIO W 3aIIOMHHAHUIO
YCTBIIIAHHOTO, TIPUBOJUT 3HAHWE B CHCTEMY, CIYXaT OIOpOH Ui Irepexoia K Oolee TIyOOKOMY
CaMOCTOSTEIbHOMY U3YUCHHIO ITPEIMETA.

Meroaudeckue coBeThl IO KOHCIIEKTHPOBAHUIO JICKITHIA:

3amuch J0MKHA OBITH CHUCTEMHOW, TPENCTaBIATh COOOW COKpalleHHBIM BapHaHT JICKIUH
npenojasarens. HeoOXoanMo HAyIHUThCS CIyIIaTh, yMaTh U 3alMChIBATH OJTHOBPEMEHHO.

3ammch Benercsl 04eHb ObICTPO, YeTKO, TI0 BO3MOKHOCTH KOPOTKUMH BBIPAKEHUSMH.

He npekpamast cinymars npernoaaBartels, Hy’)KHO 3allUCBIBAaTh TO, YTO HEOOXOJMMO YCBOUTb.
Henp3st 3anuceiBaTh cpasy ke BHICKa3bIBAEMYIO MBICIIb TIPENOIaBaTeeM, CIEAyeT €€ MOHTh U TOcIe
3TOTO KPaTKO 3aMUcaTh CBOMMH CIIOBAMH WJIM CIIOBaMU Ipernojasartels. BaxxHo, 4ToObl B Hell He ObLI
MOTEPSIH OCHOBHOW CMBICIT CKa3aHHOTO.

[lpu 3ammucu HEOOXOAMMO TIONB30BATHCS COKPAIIEHHEM CIIOB W MPEIJIOKEHHH, Kak
001eyNIOTPEOUTENbHBIMHU, TAK U CBOMMH COOCTBEHHBIMH.

Jatel, IMeHa, Ha3BaHWUsI, BBIBOJIBI, ONIPE/ICICHUS 3aIIMChIBAIOTCS TOUHO.

Crnenyer oOpaTHUTh BHHUMaHHUE CTyJIEHTaM Ha OQOpMIICHHE 3aluch JeKuuu. s Kaxmoro
npeaMeTa 3aBOJUTCS OTHeNbHas TeTpaab. OTIMYHBIM OT OCTAallbHOTO IIBETA BBIIEIATH OTACIHHBIC
MBICITH M 3aT'OJIOBKH, COKPAIaTh OTACIbHBIC CJI0Ba M MPEIIOKECHUS, UCIIOIB30BAaTh YCIIOBHBIC 3HAKH,
OYKBBI JIATHHCKOTO M TPEYECKOr0o anaBHTOB, a TaKKe HEKOTOpPhIE MPHEMBI CTEHOrpaduyecKoro
COKpAILICHUS CJIOB.

[IpenycmoTpena y4eOHBIM IaHoM B oObeme, cootBercTByer ®I'OC, cnocobcTByer, Oonee
rIyOOKOMY YCBOGHHIO H3y4aeMoro Kypca, (popMHUpyeT HaBBIKM HCCICIOBATEIbCKOH paboThl M
OPHCHTHPYET CTYJCHTOB Ha YMEHHE MPUMEHSTh TEOPETUUECKIE 3HAHUS HA MPAKTHKE.

Memoouueckue ykasamus CcWyOeHmMam NO HNOO20MOBKe K MeKywemy KOHMPOIIO
yCnes8aemMocmu U HPOMENCYMOYHOU ammecmayuu

1. TlpunepxuBaiitech ocHoBHOro mpaBmia: «He Ttepsii Bpemenu 3ps». Ilepen Hawamom
MOJTOTOBKHM K dK3aMEHaM HE0OXOJMMO MPOCMOTPETh BECh MaTephal U OTIOXKHTH TOT, YTO XOPOIIO
3HAKOM, a HAUWHATh YUYUTh HE3HAKOMBIM, HOBBIM.

2. Ucnone3yiite BpeMs, OTBEJICHHOE Ha MOJATOTOBKY, Kak MOKHO dddexrnBHee. HoBbIl 1
CIIOXHBI MaTepuan yduTe B TO BpeMs CYTOK, KOTJa XOpOIIO JyMaercs, TO €CTh BBICOKA
paboTocrocoOHOCTh. OOBIYHO 3TO YTPEHHHUE Yachl MOCJIE XOPOIIETo OT/IbIXA.

3. IToaroroBsTEe MECTO ISl 3aHATHI: YOEpPHTE CO CTONA JIMIIHUE BEIH, YAOOHO PACIIONOKUTE
HYXHbIE y4eOHHKH, TTOCOOHs, TeTpaau, Oymary, kapaHaamu. MO)XHO BBECTH B MHTEPhEp KOMHATHI
KEJTHIA U (PUONETOBBIN [[BETA, TIOCKOJIbKY OHH MOBBIIIAIOT HHTEIUICKTYATbHYIO aKTUBHOCTb.

4. HauuHaiiTe TOTOBHTBCS K OK3aMEHaM 3apaHee, IOHEMHOr'Y, [0 4YacTsM, COXpaHsis
cnokoiicteue. CocraBbTe IUIaH Ha KaXKAbIH JCHb MOATOTOBKU. I[Ipu 3TOM HEOOXOAMMO YETKO
OMpEeNNTh, YTO MMEHHO CerofHs Oylner H3ydaThCs. A TakKe HEOOXOIMMO OIPENeTHTh BpEMs
3aHATHHA C Y9€TOM OHMOJIOrMYECKUX PUTMOB OpraHU3Ma.

5. K TpynHo 3amomuHaeMoMy MaTepHally HEOOXOJAMMO BO3BpAIIAThCS HECKOIBKO pas,
MPOCMAaTPUBATh €r0 B TEUECHHE HECKOIILKUX MUHYT BEUEPOM, a 3aTEM €Ille pa3 - YTPOM.
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6. OueHb TOJE3HO COCTABIATH IJIAHBI KOHKPETHBIX TeM M JepKaTh HUX B yMe, a He
3a3yOpHBaTh BCIO TEMY MOJTHOCTBIO «OT» U «10». MOXKHO TaKkKe MPaKTUKOBATh HATIMCAHUE BOIPOCOB
B BHJIE KPAaTKOT'0, TE3UCHOT'O U3JIOKEHHS MaTepHaa.

7. 3ayuuBaeMblii MaTepHall JIydlle pa3OWUTh Ha CMBICIOBBIE KYCKH, CTapasich, 4TOOBI WX
KOITMYECTBO HE TMpeBHIIaio cemMd. CMBICIOBbIE KYCKH MaTepualia HEeo0XOIUMO YKPYIHSITH |
00001aTh, BhIpaXkasi TIaBHYIO MBICIb OAHOHN (ppa3oii. TeKCT MOXKHO CHIIBHO COKPATHTb, NIPEICTABHB
€ro B BUJIE CXEMBI THIIA «3BE3IbI», «aepeBa» U T.I. [Ipu 3TOM BocHpuATHE U Ka4eCTBO 3alIOMHUHAHUS
3HAYUTEIIBLHO YJIYYIIIAI0TCS 332 CYET OOJIbIICH 00pa3HOCTH 3aIHCH.

8. Ilepecka3 TekcTa CBOMMH CJIOBaMHM NPUBOAUT K JIydlIeMy €ro 3allOMHHAHHUIO, YeM
MHOTOKPaTHOE YTEHHE, IMOCKOIBKY STO AaKTHWBHAs, OpPraHW30BaHHAs IENbI0 YMCTBEHHas pabora.
Jlrobas aHanmuTH4eckas paboTa ¢ TEKCTOM MPUBOJMT K €ro JIYUIIeMY 3alIOMUHAHHIO. DTO MOXKET OBITh
MEPEKOMITOHOBKA MaTepraia, HaXoKJIeHUE TTapaJloKCalbHBIX (OPMYITHUPOBOK Ul HETO, IPUBJICUCHUE
KOHTpacTHOro (poHa mim Marepuania.

9. Beerna, a Bo BpeMsi MOJITOTOBKK K 3K3aMeHaM 0COOEHHO, 3a00ThTECh O CBOEM 3710pOBhe. B
3TO BpeMsi HY)KHO XOpOIIO M BOBpeMsi NMUTaThcs. He 3a0biBaiiTe o Mporynkax W CHOPTHBHBIX
pa3BliedEHUAX, JeNlaiiTe MepephIBbl, AKTUBHO OTBJIEKaWTeCh. XOpPOIIO OTAbIXaT€ - COH BaM
HeoOxoauM. Hu B KoeM ciydae He 3aCHKHBaNHTECh JIOMO3/IHA TIepe]] SK3aMeHOoM !

10. EsxemHEeBHO BHINMONHSNTE YNpaKHEHUsI, KOTOPhIE CIIOCOOCTBYIOT CHSITHIO BHYTPEHHETrO
HaTPSHKEHUS, YCTAIOCTH, JOCTHKEHUIO pacclabIeHusl.

JK3aMeH - 3T0 cTpecc. XO0poIo BEIPadOTaTh KOHCTPYKTHBHOE OTHOIICHUE K HEMY U HAYYUTh
BOCIIPHHUAMATh DK3aMEH HE KaK HCIBITAHWE, a KaK BO3MOXXHOCTH MPOSIBUTH ce0s, MPHOOpecTH
9K3aMEHAIMOHHBIN OTBIT, CTaTh OOJiee BHUMATEILHBIMI H OPTaHH30BAHHBIMH.

6. YyeOHasn auTepaTypa M pecypcbl MHGOPMAIMOHHO-TEJIEKOMMYHUKAMOHHOW CeTH
"UHTepHeT", BK/IIOYasA NMepevyeHb Y4eOHO-MeTOAUYeCKOro odecneyeHus JJIsi CAMOCTOSITeIbHOM
PatoThI 00y4AKOIIMXCS MO TUCIHUIIHHE

6.1. OcHoBHas uTeparypa (OuOIMOTeYHBIN (HOHI).

1. ®enepanbubiii 3axkoH Poccuiickoit ®enepamym or 27 wmrons 2010 r. N 210-d3 «O6
OpraHW3alMy TPEJOCTABICHUS TOCYIApCTBEHHBIX W MYHHUIMNAIBHBIX yciuyry». [Ipumar [ocymap-
ctBenHoi Jymoit 7 urons 2010 roga. Onodpen Coerom denepanuu 14 urons 2010 roaa.

2. ®epepanpubiii 3akoH oT 08.05.2010 N 83-®3 (pen. or 07.05.2013) "O BHeceHHH
W3MEHEHMII B OTJAENbHBIE 3aKOHOJATENbHbIE akKkThl Poccuiickoit ®enepauni B CBSI3H  C
COBEpILIEHCTBOBA-HHUEM IPABOBOI0 MOJI0KEHUS TOCYIaPCTBEHHBIX (MYHUIIUTIAIBHBIX) YIpEKIACHHHI".

3. AxwunoB, I''A. DKOHOMMKA OOIIECTBEHHOIO CEKTOpa: Y4YeOHHMK [Id OakajaaBpoB U
Maructpos] : monyineHo ¥ MO By3oB Poccuu o oopa3zoBanuio B 001, MeHemkMeHTa / I. A. AXHUHOB,
W.H. MricnsgeBa. — M. : MTHOPA-M, 2013. — 330 c.

4. Bompochl peanuzammu ®PenepanpHoro 3akoHa oT 8 mas 2010 1. Ne 83-03 «O BHeceHHH
HW3MEHEHUI B OTJENbHbIE 3aKOHOJATeNbHble akThl Poccuiickoit denepaiiuv B CBS3M C COBEpILEH-
CTBOBAaHHMEM IIPABOBOTO TOJOXKEHHS TOCYAapCTBEHHBIX (MyHUIMIAIBHBIX) yupexaeHui» [Tekcr]
[cO. c1.] / otB. pen. M. E. Hukonaes ; M-Bo ¢unancoB P® ; Mexaynap. 6aHK PEeKOH-CTPYKIIHU H
paszsutus. — M. : Jlenaun, 2011. - 300 c.

5. TMepmos, JI. B. Pa3zpaboTka u mpHMeHEHHWE CTaHAAPTOB KA4ecTBa TOCYIapCTBEHHBIX
(MmyHunmnaneHeix) yeuyr (padot) [Tekct] / JI. B. Iepuos. - M. : @oua «MH-T 5KOHOMUKH TOPOJay,
2012.—-18c.

6.2 JlomonHUTEIbHAS TUTEpATypa.

1. TomoBuackuit  K.M. TexHomoruu co3gaHusi MHOTOQYHKIMOHAIBHBIX IIEHTPOB
MPEAOCTABICHUST TOCYAapCTBEHHBIX M MyHHUIMNaNbHBIX ycuyr / K. TomoBumuckuit u np.; Har.
uccien. yH-T «Bricimas mkona 3koHOMuKH». — M.: 3. oM Beicinedt mkombl skoHoMuku, 2012, —
104 c.

2. JKuranos JI. B., Kanuserr A. B. Onenka AeITeIsHOCTH aBTOHOMHBIX M OFOIKETHBIX
yupexaenuii / []. B. Xuranos, A. B. Kanuseil. — M.: MacTutyT 3k0HOMUKHY ropoja, 2012, — 24 c.
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3. Ucynosa WM.H. MHoropyHkIyoHanpHble [EHTPHl KAaK OCHOBHOW MEXaHH3M
NoBbIIICHNsT A((HEKTHBHOCTH MPEJOCTABICHUS TOCYJapCTBEHHBIX YCIYyr HaceneHuto Poccum -
http://dom-hors.ru/issue/pep/5-2009/isupova.pdf

4. Kaiine 1. O HeoOXoAMMOCTH CTaHIApTH3aNWHU (pEeTIaMEHTAlluN) TOCYAapCTBEHHBIX
(My-HMIHMNAALHBIX) yeayr // Bmacte. 2011, utonb, ¢. 126-130. [anexkTpoHHBIA pecypcl]— Pexum
nocrymna: http://www.isras.ru/vlast 2011 _07.html

5. MOHUTOPUHT TOCYAapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT B PErHOHE Kak
CTpaTernyeckuii MHCTPYMEHT TOBBIIICHUSI KaYeCTBA PErMOHAIBLHOTO YIIPABJICHUS: OIBIT, MPOOIIEMEI,
pexomen naiuu / C.1. Henenbko u ap. — M., 2012. — 321 c.

6. [IpaBo Ha moctynm K WHGOPMAIMH: BO3MOKHOCTH M OrPAaHUYCHHUS B 3JICKTPOHHOM
cpene: ¢0. MaTepHalioB MEXAyHAp. Hayd.-ipakT. koH(pepenuuu / Hayd. pen. H. A. Illesenépa ;
penkoin.: K. H.., Kusrunun, B. b. Haymos. — CII6. : [Ipesuaenrckas oudnuoreka uM. b. H. Enb-niuHa,
2012. — 298 c. — (Coopuukwu [Ipesuaenrckoit oubnmuoreku. Cepus "DIIEKTPOHHOE 3aKOHOAATEIBCTBO"
Bbi.  2). Ilonomapenko H. IloBbimieHue 3QQeKTHBHOCTH OKa3aHHs TOCYIAPCTBEHHBIX YCIyT
[JanekTpoHHbIH pecypcl]. Pexxum nocryma: http://www.gosbook.ru/node/27373

7. Psibosa JI.A., Qunpik B.B. ConnanbHas nHiieH3us Ha ACSATEIHHOCTh PECYpPCOI00bIBAIOIIHX
KOMITaHWUH KaK HOBBIA WHCTPYMEHT MYHHUIIMIIABHOTO pa3BHTHsS // Bompockl TocylapcTBEHHOTO M
MyHHIMMAJIbHOTO ynpasieHus. 2015. Ne 3. C. 61-82.

6.3 HopmaTtuBHbIE ITPaBOBHIE JOKYMEHTHI.

1. Koucrutymus Poccutickoit @eneparuu. C u3m. u mom. Ha 2015 1. C koMMeHTapusIMu
opucToB. — M.: Oxemo, 2015, — 80 c.
2. OdenepanbHblii 3akoH "O TOCYIapCTBEHHOM TI'paKIaHCKOH ciayx0e Poccuiickoit

Odenepanuu” ot 27.07.2004 N 79-®3  (melictByromas pemakoms, 2016). //  URL:
http://www.consultant.ru/document/cons_doc LAW 48601/

3. Oenepanpablii 3akoH "O MyHHIHMNANbHOH cinyxOe B Poccuiickoit denepanun” ot
02.03.2007 N 25-03 (meticTByromast penaKims, 2016) / URL:
http://www.consultant.ru/document/cons_doc LAW 66530/

4. CoOpanue 3akoHomaTeNIbcTBa BopoHexckoit odaactu. — Boponex, 2015.

6.4. lnTepHeT-pecypCHl.
1. Dnexrponnas 6ubnuoreynas cucrema http://www.iprbookshop.ru
2. DnekrponHas oubnmoreuHas cucrema https://e.lanbook.com/

3. DnekTpoHHAas OMOIMOTeUHas cucteMa https://www.biblio-online.ru

7. MaTepuajibHO-TeXHHYECKOE H IPOrPaMMHOe o0ecredeHue AU CIUIITHHBI

i MaTepuaabHO-TEXHHUYECKOr0 OOCCIICUEHHS JUCIUILIMHBI HCHOIB3YIOTCSA: ayaUTOPHBIN
(OHI; KOMIIBIOTEPHBIA KJIaCC C BO3MOXKHOCTBIO JOCTYIA K CIPABOYHO-IIOMCKOBBIM CHCTEMaM
MH(OPMAIMOHHO-TTPABOBOI0 00ECIEUYCHUS M C YCTAaHOBJICHHOH MPOrpaMMOM Ui KOMITbIOTEPHOTrO
TECTUPOBAHUS 3HAHMU CTYJCHTOB IO TeMaM JAMCHMILIMHBI; Creluaan3upoBanHas ayautopus ¢ [1IK u
MYJIbTUMEIUHHBIM TPOSKTOPOM; OMOIMOTEUHO-HH(OPMALIMOHHBIE PECYPCHI.

B yuebHOM mpoiiecce UCIONb3YIOTCS CIEIYIOIINE IporpaMMHbIe IPpoayKThl: Microsoft Project
2010, Microsoft Word, MS Power Point.



