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1. Ilepeyens MUIAHMPYEMBIX Pe3yJIbTATOB 00y4eHHUsI N0 TUCHHUIIINHE,
COOTHECeHHBIX C IVIAHUPYEMbIMH Pe3y/IbTaTAMM OCBOEHHS IPOrpaMMbl

1.1 Jducuuniauna «MeToabl CcaMOOPraHM3alldd MYHHMUMNAJBHBIX M TOCYAapCTBEHHBIX
CITYKATHX .

1IK-17. Bnadenue memoodamu camoopeanuzayuu padoodeco 6pemeHu, PayUoOHAIbHO20 NPUMEHEHUs.
pecypcos u dhGexmuerHo20 83aumMo0eticmeosamsy ¢ Opy2uMu UCHOIHUMEAMU

®opmuposanne [1K-17 ocymecTisiercs mo yueOHOMY IJIaHy B paMKax OJHOTO JTara.

B pamkax m3ydeHHs TUCIMIUTMHBIKMETOIbI CaMOOPTaHU3aIlMd MYHUIIUITATBHBIX M TOCYJapCTBEHHBIX
cIryanmx» (GopMHpPOBaHNE KOMIIETEHIIMH BKJIFOYaeT B ce0s 2 JTamna:

1 - <¢opmupoBaHue CrOCOOHOCTH OCYILECTBISTH aHAIN3 3aTpaT BPEMEHH M Pa3BUTHUE HABBIKOB
IUTAHUPOBAHUSI U CAaMOOPTaHU3aIINH,

2 — pa3BUTHE YMEHHWH B OOJAaCTH palMOHAILHOTO MPUMEHEHHS PECypCOB BPEMEHH W HAaBBIKOB
3¢ (EKTUBHOTO B3aUMOJICHCTBOBATH C APYTHMH.

1.2. B pe3y/ibTate 0CBOEHMS JMCUMILIMHBI Y CTYAEHTOB J0JIKHbI ObITh:

- chopmuposanvl 3HaAHUA:

- OCHOBHBIX T€OpHil yrpaBieHHU,

- TEOpUU pa3pabOTKU U PEeANN3alliK yIIPABICHYECKUX PEILCHHH,
- B cpepe MCUXOJIOTHH U OPTaHU3a[HOHHOTO MOBEICHHS

- chopmuposanvl ymenus:

- aHAJTM3UPOBATH PaCIpe/ieIeHUEe PECYPCOB, B TOM YHCIIE Pecypca BpeMeHH;
- AHAJIM3UPOBATh U OLICHMUBATH KAaUCCTBO OpTraHU3al[uN pa6OTBI;

- IPOBOJIUTH OTNEPATHBHOE MTAHUPOBAHUE.

- chopMUpPOBaHLL HABLIKU:

- CaMOOPTaHH3aIlHH;

- ONIEPATUBHOTO TUITAHUPOBAHUSI U TPOTHO3HPOBAHHS,

- 3¢ (eKTUBHOTO paclpeeicHUs BpEMEHH;

- KOMaHHO# PabOoThI B YCIOBHUX MPO(HECCHOHATBHOM AesITETbHOCTH;
- pacrpe/ieNieHUs] OTBETCTBEHHOCTH M JCJICTUPOBAHUS TOJTHOMOYHIA.

2. O0beM U MecTO IMCHUILUINHBI B cTpykType OII BO

Hucounnmuaa  B1.B.JIB.05.01  «Mertonsl  caMOOpraHu3allid  MYHULIMIAIBHBIX |
TOCYJIApPCTBEHHBIX CITYKAIlIUX» OTHOCHUTCS K AUCIHUIUIMHAM 4acTH b.1. BapuatuBHoit wactu 610ka b.1.
Juctummua OIT BO nanpasnenus 38.03.04 «[ocynapcTBeHHOE M MYHMIIMIIAIBHOE YIIPAaBJICHUE U
KaJpoBas NojuTukKay. OCBOGHHE OUCLMIUIMHBI OCYIIECTBIISIETCS B 7 ceMecTpe 4 Kypca MpH OYHOH
¢dbopme oOyueHus ¥ Ha 5 Kypce npH 3aouHol Gopme o0ydeHust. OOmas Tpy10EMKOCTb TUCLIMILINHBI 3
3E.

OcBoeHMe AUCLMIUIMHBL ONHUPAETCs Ha NPHUOOpPETEHHBIE paHee YMEHHUS W HaBBIKM B XOJE
M3y4YeHUs AUCUUIIIHH 06a3oBoro 61oka b1.6.17 «Pa3paboTka u npuHATHE YIPaBICHYECKUX PELICHUN»

MexnpeaMeTHbIEe PEe3yIbTATHI :

1) yMeHHe aHaNIM3UPOBATh PACIPECICHUE PECYPCOB MPHU BBIMOJIHEHHU MPO(eCcCHOHATBHON
JIeSATENBHOCTH,

2) HaBBIKHM B 00JIACTH CaMOOpTaHU3aIlMN U CAMOAHAJTN3a;



JIMYHOCTHBIC PC3YJIbTATHI :

1) wnaBbik# 3QHEKTHBHOTO ITAHMPOBAHUS U YIPABICHUS BPEMEHM

JlucumiimHa peanu3yercs KakK COCTaBHas 4YacTh ()OPMUPOBAHUS KOMIICTEHIMH B cdepe
MYHHIIATIATBHOE

poheCcCUOHANTBHOMN
yIpaBJICHHE.

JCATCIBHOCTH B

HaIllpaBJICHU

«locynapcTBeHHOE

u

06“468 KOIU4eCmeo aKaoemudeckux uacoe, BbLOCNICHHbIX HA KOHMAaKmHuy1io pa6omy c

npenooasamenem.

Tabmuma 1. 1.

Juis ounoit popmer 00ydeHus

Bua y4yeOHbIX 3aHATHIA

O0beM TUCHUIIMHBI, Yac.

U CaMOCTOsITe/IbHAsA padoTa Beero Cemecrp
P 1]2[3]4]5]6]7 E
Ounasn ¢hopma odyuenusn
KonTakTHasi padoTa o0yualommuxcs ¢ npenojgaBarejieM, B 50 50
TOM YHCJIe:
neKnnoHHoro Tutma (JI) 16 16
MpaKTHIecKoro (cemuHapckoro) tuna (I13) 34 34
CamocrosiTesibHasi pa6oTa odyuaromuxcs (CP) 58 58
IIpoMe:xxyTOUHAs1 aTTeCTALUS dopma 3auem 3auem
yac.
O6mas TpyaroeMKocTsb (yac. /3.e.) | 108/3 108/3
TabnTma 1.2.
Jis 3a0uHO# popmbl 00yUeHHS
O0beM TUCHMILINHDI, Yac.
Bua y4yeOHBIX 3aHATHIA Bcero Kypc
U CAMOCTOSITeIbHAsI padoTa 1 2 |3 |4 )
3aounasn popma odyuenusn
KontakTHas padoTa 00y4yaomuxcs ¢ nNpenoaaBaTeyieM, B 14 14
TOM YHCJIEe:
neknnoHHoro tuma (JI) 6 6
MPaKTHIECKOTo (cemuHapckoro) tuna (113) 8 8
CamocrosiTesibHasi padoTa odyuaromuxcs (CP) 90 90
IIpomeskyTouHas aTTECTAIUS dhopma 3auem 3auem
Jac. 4 4
O61mas TpynoemMkocThb (yac. /3.e.) | 108/3 108/3
®dopma IPOMEKYTOUHOW aTTECTAIUN B COOTBETCTBHHU C y4eOHBIM TIIAHOM— 3a4erT.
3. Conep:xanne u CTPYKTypa IUCHHILINHBI
Tabnuna 2.1
O0beM TMCHHUINIMHBI, Yac. dopma
KonrakTHas padora TEKYIETo
Ne n/m HaumenoBanue TemM Beero 00y4Jaromuxcs ¢ cp | romTpoIA
npenoaaBaTeyieM yCIIeBaeMoC
10 BHJIAM YYeOHBIX 3aHATHI TH**,




MPOMEKYTO
J JIP n3 | KCp YHOU
aTTeCTaLUH
Ounasn hopma ooyuenusn
[onsrue "Ynpasnenue

Tema 1 BpeMeHeM" cTpaTeru4yecKkoe 16 4 4 8 o
U TAaKTUYECKOE
IUIAHUPOBAHUE BPEMEHU. .

TakTruueckuit Talim-

Tema 2 | MCHC/PIMEIT 7 fak 18 2 6 10 |  KnT
YIPaBIATh paboInM ’
BpPEMEHEM.

KopnopartusHslii Taiim-
MEHEDKMEHT Kak

Tema 3 | HHCTPYMEHT MOBBIIIICHUS 18 2 6 10 1P,
3¢ (HEeKTUBHOCTH
OpraHH3alUY.

TexHuuecKuil pernyiaMeHT
KaK [IpUeM OpraHu3alx

Tema 4 | pabouero BpeMeHH 18 2 6 10 A
rOCyJapCTBEHHOI'O
CJIy’Kalllero
Db dexTuBHBIC
KOMMYHHKAIIMU KaK OCHOBa
palHOHANBHONW OpaHU3aIUI
BPEMEHH COTPYAHUKOB.

TexHosornueckas

Tema 5 | ocHaIIEHHOCTh W Pa3BUTHE 20 4 6 10 PP, I', U
WHPOPMALMOHHBIX CHCTEM
KaK METOJ OpraHu3alfu
JeSITEIbHOCTH
rOCyJapCTBEHHBIX
CITy>KaluX..

IIpaBuna opranuzanuu
Tema 6 | cBOOOAHOTO BpEMEHHU. 18 2 6 10 K, ITPP
O dexTuBHBIN OTIBIX
IIpomMexyToUyHasi aTTECTAIINSA 3a4eT
Bcero: | 108/3 16 0 34 58
Tabmuua 2.2.
O0beM TMCHHUINIMHBI, YaC. dopma
KonTakTHas padora TEKYILEro
o0yyarommxcs ¢ KOHTPOJIA
Ne n/m HaunMeHoBaHue Tem nperoasareiem . YCHeBaeMoC
Bcero | mo Bupam yueOHbIx 3ansituii | CP TH**,
MPOMEKYTO
J JIP 3 | KCp YHOI
aTTeCTaluH
3aounasn popma odyuenusn
[onstre "Ynpasnenne

Tema 1 BpEeMEHEM'" CTpaTEerHIeCcKOe 29 1 1 20 o
U TaKTUYECKOE
TJIAHUPOBAHUE BPEMEHHU. .

Tema 2 | TakTH4ecKHii TalM- 12 1 1 10 K




O0beM TMCHUINIMHBI, YaC. dopma
KonTakTHas padoTa TEKYILEro
o0yyalomuxcs ¢ KOHTPOJIA
No /m HanMeHOBAHME TeM npenojgasaresiemM } ycIieBaeMoc
Bcero | mo Bupam yueonsbix 3ansituii | CP TH**,
MIPOMEXKYTO
JI JIP 13 | KCP YHOM
aTTeCTaluH
3aounasn gpopma odyuenusn
MEHEDKMEHT - KaK
YIPaBIATh paboInM
BpPEMEHEM.
KopnopartusHslii Taiim-
MEHEDKMEHT Kak
Tema 3 | HHCTPYMEHT MOBBIIIICHUS 12 1 1 10 1P,
3¢ (HEeKTUBHOCTH
OpTaHu3alyu.
TexHuuecKuil pernyiaMeHT
KaK [pUeM OpraHUu3aIiH
Tema 4 | pabouero BpeMeHH 12 1 1 10 T
rOCyJapCTBEHHOI'O
CJIy>Kalllero
Db dexTuBHBIC
KOMMYHHKAIIMU KaK OCHOBa
palHOHANBHONW OpaHU3aIUU
BPEMEHU COTPYAHUKOB.
TexHosornueckas
Tema 5 | ocHaIIEHHOCTh W Pa3BUTHE 23 1 2 20 T1PP
WHPOPMALMOHHBIX CHCTEM
KaK METOJ OpraHu3alfu
NeSITeNbHOCTH
rOCyJapCTBEHHBIX
CITy>KallHX..
IIpaBuna opranusanuu
Tema 6 | cBOOOAHOTO BpEMEHHU. 23 1 2 20 N
O dexTuBHBIN OTIBIX
IIpomeskyTOYHasI aTTEeCTAUMS 4 4 3a4eT
Bcero: | 108/3 6 0 8 4 90

npumedanue:

** - ghopmur mexyugezco koumpons yenesaemocmu. onpoc (0O), mecmuposanue (T), npezenmayust (I1P),
2pynnosoe obcyacoenue (I), oenosas uepa (IIH), koanoksuym (KJI), annusz ketica (K) npoexmnas

paboma (IIPP)




Conep:xanue TUCHUILTHHBI

Tema 1. Ionamue "Ynpaenenue epemenem” cmpamezuueckoe u maxmuieckoe nianuposanue
8peMeHU. .

Bpewms kak pecypc. [lonsaTre u cymHOCTh TaliM-MeHeKMeHTa. Co3/1aHue TIePCOHATBHON CHCTEMBI
KOHTPOJISI U y4eTa pacXojioB BpeMeHH. [lorioTurenu BpeMeHH. Buibl, criocoOb! onpeneneHus u
MHUHAMH3AITUN Hed(P(HEKTHBHBIX PacxoI0B BPEMEHHU.

Tema 2 Taxmuueckutl matimM-meHeOICMEHM - KaK YRPAasisimb pabouum BpemeHeM.

[Toctpoenune cucteMbl 3PPEKTUBHOTO TNIAHUPOBAHMSI BpeMEHH. Pe3ynbpTaToopueHTHpOBaHHOE
ruiaHuposanue. [InanupoBanue pabodero JHs B pexxuMme MHoOroszagadyHocTH. [Ipropuresanms 3agay
B tutane. [IpaBuia nemeruposanus 3agayu. [Imannposanue B Outlook.

Tema 3 KopnopamusHuiii maum-meneodcmenm Kax UHCmpymeHm nogvluienus g gexmusnocmu
opearu3ayuu.

KoprnopatuBHbIii TaliM-MEHEPKMEHT KaKk MHCTPYMEHT MOBBIIICHUS Y)(EKTHUBHOCTH OpPTraHU3allnH.
Bpems komnaauu u BpeMs COTpyIHHKA (pyKoBoauTes). JInanas u xopropaTuBHast 3h(HEeKTHBHOCTD.
Jlorvka BHEAPEHUS KOPIOPATUBHOTO TaiiM-MEHEI)KMEHTA: MPUHIUIBL, 3Tanbl . CTpykTypa TM-
CTaHJapTa

Tema 4 Texnuueckuii pecuiiamenm Kax npuem opeanu3ayuu pabouezo 8pemenu 20cy0apCcmeeHHo2o
cydrcawezo

TpynoBble Mmpoecchl: CYIIHOCTh, 3HaueHue, kiaaccudukanuu. Pabouee Bpems U CTpyKTypa 3aTpar.
Bunasl 1 MeToapl n3ydeHus 3aTpat padouero BpemeHu. PernmamenTanus pabouux npoueccos. [Ipasuna
OpraHu3ainuy paboyero BpeMeH! COTPYIHUKOB.

Tema 5 Dpghexmusnvie KOMMYHUKAYUU KAK OCHOBA PAYUOHATLHOU OPAHU3AYUU BpEMEHU
compyonuxog. Texnono2uveckas OCHAWEeHHOCMb U pazeumue UHPOPMAYUOHHBIX CUCHEM KAK Memoo
opeanuzayuu 0essmenbHOCmu 20CYO0apPCMBEEHHbIX CLYHCAUUX. .

Pa3paboTka nHQOPMAIIMOHHBIX CUCTEM U HX MTPUMEHEHUE T 3PPEKTUBHBIX OpraHU3aIIMOHHBIX
KoMMYHHKanui. OO0ydueHre nepcoHaia OpraHu3aluy Kak opma panroHaIbHOTr0 OpraHu3auy
BPEMEHHU. AHAJIU3 CUCTEMbl KOMMYHUKAIUH C MTO3UINIA TalM-MEHEKMEHTA.

Tema 6 Ilpasuna opeanuzayuu c600600H020 epemenu. Ih@dexmueHvill OMObIX.

Opranuzanust padovero M cB3aHHOE ¢ HUM BpeMEHH (Jlopora K MecTy padoTsl  T.11.). [IpaBunbHbIH
(GU3NOIOTHYECKUN PEXUM pabOThI U OT/bIXa — MIEPHOJIBI  YAOBJIETBOPEHHS OBITOBBIX U
bu3noIOrNYecKux MoTpedHOCTel (COH, MUTaHHe, YXOII 32 COOOM U IPYyTMMH YiieHaMU CeMbH). Bpemst
«JOMAIIIHETO MTPOU3BOJCTBA» KaK HEOOXOIUMOCTh WM KaK HOIJaTUTENh pecypca OTAbIXa.
CBo0O0HOE BpeMsl, €T0 OTIINYHE OT BPEMEHH JJOMAIITHETO MTPOM3BOACTBA, IPaBUjIa OpraHU3aIH
OTJIBIXA.

4. ®oHJ OLIEHOYHBIX CPEACTB MPOMEKYTOUHOM aTTeCTAllUM 0 AUCHUIIIMHE

4.1. ®opMbI 1 METOBI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U TIPOMEKYTOYHOH aTTECTAIHH.

4.1.1. B xone peanuzanuu JUCHUIUTHHBL « Y IPaBICHUECKUI KOHCAITHHI» UCIIONb3YIOTCS CIACAYIOIINE
METOJBI TEKYIIETO KOHTPOJIS YCTICBAEMOCTH 00YJaIOITUXCSI:



- npu npoeedeﬂuu 3AHAMULL JEeKYUOHHO20 muna.

4 Ha6J'IIOI[eHI/IC 3a MNOBCACHHUCM CTYACHTOB BO BpPCMA SaHﬂTI/If/'I, 3a IMPOABJICHUCM
3aMHTCPECOBAHHOCTU K COACPKAHHNIO 3aHATUA JICKITMOHHOT'O THIIA,

v/ 3aloJIHEHHE CTyIeHTaMu Jiucta ooparHoii ces3u (Tabmuia 3)

Tabmura 3
O ueMm uzet pedb? UTo BBl YCIBIIIATY, TOHSITH U Hononnenus. Yrounenue. Kpurtuka.
3alOMHMITA? (OlLIeHUTE JOCTYIMHOCTH U3JIaraeMoro MaTepuana,

CHCTEMHOCTh, YPOBEHb CII0)KHOCTH, HOBU3HY,
BO3MOXKHOCTb ITPAKTHYECKOTO MPUMEHEHUS
3HAHWH B MPOdeCCHOHATBHON ACATEIBHOCTH 1
T.gO.....)

v/ BONPOCHI CTYICHTAM M OTBETHI CTYJICHTOB Ha IIOHMMaHWE HOBOW TEPMHHOJIOIUH, C
KOTOpO 3HAKOMSTCS CTY/ICHTHI Ha 3aHATHH (110 XOAY 3aHATHS);

- NpU NPoBeOeHUU NPAKMUUECKUX 3AHAMUL

Ounas popma o6yuenusn

Tema 1. Ilonamue "Ynpaenenue epemenem’ cmpamezuueckoe u maxmuieckoe niaHUpPoSaHue
BDEMEHU.

Bonpocuwl ons onpoca:

1. TlousTHE U CYNIHOCTH TAaliM-MEHEIKMEHTA.
2. llormoTutenyu BpeMeHH.
3. Bugpl, criocoObl onpeiesieH|s © MUHUMU3AIMKA Hed(PHEKTUBHBIX PacX00B BPEMEHHU.

Tema 2 Taxmuueckuti mauM-mMeHeONCMEHM - KaK YAPAGIsmb COOCMBEEHHbIM PAOOYUM BDEMEHEM.
Bonpocuwl dns onpoca:

[TnanupoBanue paboyero JHS B PEKHUME MHOT033a4HOCTH.
[puopuresanus 3a1a4 B IJIaHe.

[paBuna nenerupoBaHus 3a1ad.

[Tnanuposanune B Outlook.

rpONOPE

AHanu3 xenca

HavanmeHuk  otmena pgemapramenta ropoia B-uck Marunsna Kapnona (nmanee - M)
BHUMATEIILHO OlEHWIAa ce0S M CBOIO CHUCTEMY PalOThl M pelinia, YTO OHa JIOJDKHA JIENEerHpOBaTh
MOJIYMHEHHBIM OOJIBIIIE CBOMX OOS3aHHOCTEH IO CJICAYIOIIMM MpPHYMHAM: OHa paboraeT 80 4acoB B
Heaemo BMecto 40. 13-3a OonbIoi Harpy3Kd M MOMBITOK YCHETh BCE BOBPEMS Y HEE CIIOXKUIHCH
OYCHb HAMpPsDKCHHBIC OTHOIICHHUS C HEKOTOPHIMU MOJYMHEHHBIMA. OHa IUIOXO CIOUT H3-3a
MMOCTOSTHHBIX BOJHEHUN © ycTtasocTH. OHAa TOHMMAET, YTO, 3aHUMAasCh BCEM, OHa HE YyCICBaeT
3aHUMAThLCS CAMBIM TJIaBHBIM — Pa3BUTHEM CBOETO OTIEINA.
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[Iponuioit HOYBIO OHA TOTpaTWIa TPU Yaca, MBITAACh COCTABUTH CIHCOK OOSI3aHHOCTEH,
KOTOPBIC OHA MOTJIa OBl ICJICTUPOBATh CEMEPHIM CBOMM MO TYMHECHHBIM.

Ilonyuyunock caeayrouiee:
1. ExeHenenpHBIN OTYET, MOJATOTOBKA KOTOPOTO 3aHMMAeT OJMH 4Yac MAThIECAT MUHYT. s ero
BBITIOJTHCHUST HYXKHO TIO3HAKOMHUTCS C HEKOTOPBIMH LU(pamMu BBIILUIAT M B3aHMMOPACUYCTOB C
MOCTABIIMKAMHU, KOTOpPHIE IO STOTO BpPEMEHH HE OBLIM HM3BECTHBI COTPYAHHKAM. XOTS B OJTHX
CBEJICHHSIX W HET CeKpeTa, M 4yBCTBYET, YTO OHA MOXKET IMOTEPATH KOHTPOJIb, €CITU Bce OymyT 3HATH,
YTO MPOUCXO/IUT.
2. ExxenHeBHbIe COBEIaHMs, KOTOpble M Bceraa ¢ yIOBOJILCTBHEM MPOBOJIUT. [alliHa ¢ PajoCThio
B3s1J1aCh OBI 32 HIX — BO3MOYKHO, OHa OBl IPOBOJIMIIA UX JaXke Jydire, veM M. M xoTena Obl OCTaBUTH
3Ty paboTy cebe, Tak Kak 3TH COBCIIAHMs, [0 €€ MHEHHUIO, COJNMKAIOT €€ C TOJYMHECHHBIMU U
YIPOINAaT OOIICHHUE. DTH COBEIAaHUS 3aHUMAIOT OOBIYHO OKOJIO Yaca.
3. ExxerHeBHASI MPOBEPKa OTYETHOCTH. 3aHUMAET TOJITOpa Yaca. M yxKe MbITalach JIEIeTHPOBaTh 3Ty
paboTy, HO 3TO Bcerma 3aKaHYMBAJIOCh TEM, YTO OHa 3abWpana ee Has3ad, TaKk KaK BOpYaHUE
MOTYMHECHHBIX Pa3/ipaXkaio ee OOoJIble, YeM BO3MOXKHOCTh CIENaTh 3Ty pabory camoii. Kpome toro,
MOJICYETHI HHOT/Ia OKAa3bIBAJINCh HEBEPHBIMH, M €1 BCe PAaBHO MPHUXOIUIOCH CAaMOH TIEpeIeNIbIBATh BCIO
pabory.
4. OTnpaBka 10 KOMITBIOTEPHO!N CETH MUCEM U JIOKYMEHTOB HEOOXOJAMMO OTCHUIATh KaXKIbIH JICHB 110
14.00. M oTkazanach JIeerupoBaTh 3Ty paboTy, Tak KakK, €CJIH 3TO CACIAHO HEJIOCTATOYHO aKKypaTHO,
TO OHA MOJIYYHT BBITOBOP OT HaYaIIbHUKA.
5. TloBcemneBHas 10-MuHyTHast JOCTAaBKa CIEIUAIBHOTO OTYETA B aIMUHHUCTpAINi0. M ocTaBmiIa 5Ty
paboty cebe, Tak Kak 3TO JaeT € BO3MOXHOCTh BBIIUTH YallleYKy KO()e M «IOUTrpaTh HEMHOTO B
MOJIUTUKY»: TPOSICHAUTE OOCTAHOBKY B JIeMapTaMeHTe, MOCTYyIaTh CIUIETHH, MOOOIIATECS C APYTHMH
PYKOBOJMTEISIMH CPETHETO (2 MHOT/Ia U BBICIIIETO) YPOBHSL.
6. [lpuHaATHE AUCHMIUIMHAPHBIX Mep. M JIOJDKHA TPUHATH HEKOTOPBIC NUCIUILUTMHAPHBIC MEPHI IO
OTHOIICHUIO K CIyXAallleMy, TOCTOSHHO OITa3IbIBaroIeMy Ha paboTy. M ¢ pamocThio OBl Iepeaana 3To
B.
7. IloaroToBka exemecstaHOro otdeta. OTUeT MOAPOOHO OTpakaeT JOCTUTHYTHIC LW W 33Ja4d U
COJICP)KUT B ce0e KOMMEHTAPHH K JIOCTUTHYTBHIM pe3yiibTaTaM. M Bceria jenajia 3To caMa, IPUYHHBI,
M0 KOTOpOW OHa He Moryia OBl JelerupoBaTh 3Ty pabOTy WIM 4YacTh ee, — HeT. MOXHO
MIPEANOIOKUTE, 9T T cripaBuiack 061 ¢ 3TuM. COCTaBICHUE OTYETA 3aHUMAET YETHIPE yaca.

Bomnpocsl k keicy:

Crnenyet mu M nenerupoBath Bce ceMb 00s3aHHOCTEH?

Kakue uMeHHO, €CJlii TAKOBbIC UMEIOTCS, €1 CIIeyeT OCTaBUTh cede?
Uro eute el cneayer NPUHATh BO BHUMAaHUE?

[ToMoruTe M npuHATH pellieHne, UMESL B BUAY CIEAYIOUINE LEIHU:
1) cPKOHOMHTH M Kak MOKHO OOJIbIIE BPEMEHH;

2)  0CBOOOAUTH €€ OT He3HAYHUTEIILHBIX 00s3aHHOCTEH;

3)  yJIy4YIINTH NPOU3BOJUTEIBHOCTD U paboTy OTaeNa;

4) momHATH UMHIK M Kak pyKOBOJMTEINS.

OTBeTHI 00OCHYIITE.
Jlumepamypa 015 06cyscOenuss Ha KOJIIOK8AYMAX

1. Bponcon, P. Kuépry Bc€! Bepuch u nenaii / P. Bpancon — M.: 2014.
http://artemmelnik.ru/books/bransonl.pdf.
2. Kennemn, JI. JKéctkuii TaliM-MEHEI)XKMEHT: BO3BMHUTE CBOIO JXKHU3HBb MOJ KOHTpOdb / Jl.
Kennenu — M.: Anprimaa [1abnumep, 2013.
3. Caiinman 1. OTHOIIEHUE OTpENENseT pe3yIbTaT M.: ManH, MBanoB u ®epbep 2013
http://www.iprbookshop.ru/39323.html
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Tema 3 KopnopamusHulii maiumM-mMeHeOHCMEHM KAK UHCIMPYMeHm NOGblueHUsA P dhekmueHocmu
opeanuzayuu
Bomnpocs! 15 onpoca:

Bpemst koMnanuu 1 BpeMsi COTpYIHHUKA (PyKOBOIUTETIS).

Jlnunas u xoprnopaTtuBHas 3 (HEKTUBHOCTH KaK BPEMEHHOM pecypc.

Jloruka BHeApEeHUSI KOPIIOPATUBHOTO TallM-MEHEPKMEHTA: IPUHLUIIBI, JTAIIBI .
Crpykrypa TM- cTrannapra

pODNDE

Temamuxa npezenmayuii:

Mogens SMART B opranu3zaiuu AesITCIIBHOCTH.

. Marpuna Ditzenxayapa: "Cpounocts" u "BaxxHocTs".

CooTHoIIeHHE BPEMEHHBIX 3aTpaT U MOJIydaeMbIX pe3ynbTatoB (mpuHiumm [Tapero).
I/IHILI/IBI/IILyaHBHI)IC OCO6CHHOCTI/I BOCIIPpUATUA BpPEMCHU,; ux B3aMOCBA3b C
MPUMEHSIEMbIMU TEXHUKAMH TTAHUPOBAHUSI.

NuauBumyansHbIi pUTM  pabOTOCTIOCOOHOCTH.

6. CaMOMEHEUKMEHT  Ha OCHOBE  OuopuTMA (MIOABEMBI U CIIaJIbl, CAMOPA3TPy3Ka).

Eal A

v

Tema 4 Texnuueckuti pecuiiamenm Kax npuem opeanu3ayuu pabouezo 8pemenu 20Cy0apCmeenHozo
cyorcausezo

1. PaGouee BpeMs u CTpYKTypa 3aTpar.

2. Buapl u METOZIBI U3YYEHUS 3aTPAT pabOYEro BpEMEHH.

3. Permamenranus paboymx mpoueccoB.

4. TlpaBwmia opraHu3anuy pabodero BpeMeHH COTPYTHUKOB.
Tecm Ne |

1. DxoHOMHYECKAsl CYIIHOCTh «paboyero BpeMEHM» 3aKIovacTcs B CIETYHOLIeM:

a. Pabouee BpeMs — 3TO yCTaHOBJIEHHAsI 3aKOHOIaT€ICTBOM
NPOIOJDKUTENIEHOCTD Pabovero AHS, HEJCH.

b. PaGouee BpemMs — 3TO Tmepuol, B TEYEHHE KOTOPOrO pabOTHUK HAXOIUTCS Ha
NPEANPHUITUH B CBS3U C BHIOJIHAEMON UM pabOTOM.

C. Pabouee Bpems — 3T0 yHUBEpcalbHas Mepa TpyJa.

d. Pabouee Bpems — 3TO 3aTpaThl BpEMEHH UCIIOTHUTENS Ha TIPEANPUATHH.
2. OTMeTbTe, UTO OTHOCHUTCA K BpEMEHH PaOOThI HCTIOMTHUTENS:

a. Bpewms1, cBsi3aHHOE ¢ BBINOJIHEHUEM MPOU3BOACTBEHHOT'O 3a1aHHA.

b. Bpewmst BeIosHEHNST HETPOU3BOIUTEBHOM (CITy4yaiiHO) paOboThI.

C. Bpewmsi, cBsizaHHOE C HAPYIIEHHEM TEXHOJIOTHH.

d. OnepatuBHOE BpeMs.

e. Bpewmsi, He cBA3aHHOE C BBINOIHEHNEM POU3BOJICTBEHHOTO 3aaHMs.
3. PermameHTHPOBAHHEIN TIEPEPHIB — ITO:

a. [IponsBoguTensHble  3aTpaThl BpEMEHH Ha BBITIOJTHEHNE

paboT, He MpeayCMOTPEHHBIX TPOU3BOACTBEHHBIM 3aJaHUEM.

b. Bpemsi, B Tedenme KoToporo pabouuMii 1O TPHUYMHAM, YCTAaHOBJICHHBIM B
JIOKYMEHTAJILHOM TIOPSJIKE, HE TPHHUMAET YJ4acTHs B paboTe.

C. Bpewms, cBszanHOE c HapylIeHHEM HOPMAJIBHOTO TEUEHUS

MIPOU3BOICTBEHHOIO MpoIiecca.
4. Metoa MOMEHTAIbHBIX HAOIIOAEHUI — 3TO:

a. Mertoa, no3BOSIIOIINI MOIYYUTh AAHHBIE O KOJIMYECTBE CIy4aeB MOSBICHUS TEX WU
WHBIX MOTEPh PabOUYero BpeMeHU.

b. Meron, HarlpaBIIEHHBIA Ha U3YYEHHE TIPUEMOB BCTIOMOTATEIbHOTO BPEMEHH.

C. Meton, ocHOBaHHBIM  Ha TEOpPUHU BEPOSITHOCTH U SIBJISIFOIIMICA

Pa3sSHOBUAHOCTBIO BI:I60pO‘lHOI‘ O METOoaa.
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d. MeTto/, OCHOBaHHEIN  Ha 3aMepax BpEMEHHU 1o rpynmnam
OTJICBHBIX IPUEMOB.
5. XpoHOMETpak MOXKET OBITh:

a. CIUIOIIHBIM, BEIOOPOYHBIM, TUKIOBBIM.

b. NuauBumyansHbIM, IPYNIOBBIM,  OpUTaIHBIM, MapUIPYTHBIM,
MHOTOCTaHOYHHKA.

C. IudposeM, rpadhraeckuM, GOTO- 1 KHHOCHEMKA.

d. CIUIOMIHBIM, IEPUOINIECKUM, BEIOOPOYHBIM, MOMEHTHBIM.

e. WNuauBuayansHbeIM, OpUTaHBIM, MHOTOCTAHOYHHKA.

f. IndpoBbIM, HHAEKCHBIM, TpaduaeckiuM, KOMOMHHPOBAHHBIM.
6. CyIHOCTh METO/1a HETIOCPECTBEHHBIX 3aMEPOB 3aKII0YAETCS B TOM, UTO

a. N3yyaroTes Bce 3aTpaThl padovero BpeMeH! B aOCOTIOTHOM BBIPAYKEHHUH.

b. UzyuaroTcst  3aTpaThl  pabodyero BpEeMEHH TPH TIOMONIM  MaTeMaTUYecKOH
CTaTUCTHUKH U 3aKOHA «OOJBIIUX YHACEID).

C. On TO3BOJISET TOYHO C(OPMHUPOBATH (PaKTUUCCKUN OanaHc pabouyero
BpPEMCHHU.

d. [Mony4aeMm ycpeHEHHbBIE JaHHBIC O 3aTpaTax pabodyero BpeMeHH.
7. ®otorpadus pabodero BpeMeHH — 3TO:

a. N3ydyeHue 3aTpaT BpPEMEHM C LEIBIO ONPEICICHMs IOTEPh U BBIABICHUS NPUYUH
HEBBITIOJHEHUS] HOPM pabOYUMH.

b. Bo03MOXHOCTB pacdera HOpM U HOPMaTHBOB TPYAA.

C. Habnronenue 3a BpeMeHeM paboTHI MPEIPUSITHS.

d. Hcxomnplii Marepmall C [ETbI0  yCTAHOBIGHUS HamOollee  palMOHATBHOMN

OpraHM3aIMHU TPY/Ia.
8. PesepBrl ynyuleHUsI UCMOJIL30BaHUsI pabouero BPeMEHH MOTYT OBITh:

a. 3a cueT yBeNmW4YeHHs ONEPaTUBHOTO BPEMEHHU U CTPYKTYPHI 3aTpaT pabodero BpeMeH!
WCTIOTTHUTETIS.

b. 3a cyeT MOBBIIICHUSI TPOU3BOJUTEIBHOCTH TPY/Ia.

C. 3a CYeT YBEIWYEHHS  BpPEMEHH 00CITy)KUBaHHS H yCTpaHCHHS

MoTeph pabovYero BpeMeHH.

d. 3a cyeT ycTpaHeHHs [TOTeph pab0vYero BpeMeHH.
9. XpoHOMETpaX — 3TO:

a. Nzydenune omepanmii myteM HaONIOIECHUS U ONPENETICHUs 3aTpaT pabodyero BpeMeHHU
HAa BBIMTOJIHEHUE OTAEIHHBIX MHOTOKPATHO IMOBTOPSIOMIMXCS 3JIEMEHTOB OIEPAIINH.

b. Hab6nronenue 3a BpeMeHeM paboThI MPEIPUSITHS.

C. Hcxomnplii  Marepwiall C  IETbI0  YCTAHOBIEHHWs HanOojee  paliOHAIBHOM
OpraHM3aIiy TPY/a.

d. Bo3MoxxHOCTH pabodero sl yaydIIeHus! CHCTEMBI OIUIaThl TPYy/Aa.
10. ®dororpadus pabouero BpeMEHHU MOKET ObITh:

a. CrionrHo, BEIOOPOYHOH, IIUKIIOBOH.

b. WNunuBuayansHoM, IpyNnnoBoil,  OpuragHoW,  MapIpyTHOH

C. CrutonrHoi, IePUOANIECKOM, BEIOOPOIHOH, MOMEHTHOM.
11. Opranusanus Tpyaa — 3T10:

a) dopma, B KOTOpOHl peanu3yloTCsi 3KOHOMUYECKHUE PpEe3yJIbTaTbl  TPYAOBOH
JIeSITeIbHOCTH;

b) METO/Ibl M CPEJICTBA TPY/Ia Ha MPEANPUATHH;

c) BO3MOXXHOCTb POCTa IIPOMBILIICHHOTO ITPOU3BOCTBA.
12. Paznmenenue Tpyna XapaKTepu3yeTcs:

a) 9KOHOMHYECKH 1eJIeCO00Pa3HbIM CIIOCOOOM OpraHU3aIH TIPOU3BOICTBA;

b) ryMaHHM3aluel Tpyla 1 CpeACcTB IPOU3BOACTBA,;

c) OTHOCUTENEHBIM 000co0eHneM pa3InYHbIX BHJIOB TPYJIOBOH
JIeSTENIbHOCTH.
13. OcHOBHBIMU (DYHKITUSIME OpTaHU3aIH TPYAA SBISIOTCS:

a) pecypcocOeperaromas, ONTUMHU3NPYIOLIasi, aKTHBHU3UPYIOIIAs;

b) pecypcocbeperaroinas, 5KOHOMHYECKAst, ONTHMHU3HPYIOIIAS;

c) pecypcocbeperaroias, ONTUMU3UPYIOIAs, TPYOIIA SIIasl.
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14. DhhexTUBHOCTh CHCTEMBI OpraHU3allMd TPyAa MPOSIBISETCS:

a. MOBBIICHUEM MHTCHCUBHOCTHU U HAIIPSIKCHHOCTH TPYyJa,
b. IMOBBIICHUEM TIPOU3SBOAUTCIIBHOCTH M COKPAIICHUEM YHCIICHHOCTHU paGOTHI/IKOB;
C. YBCINYCHUCM BI)Ipa6OTKI/I 1 CHUXKCHHUEM TPYAOCMKOCTHU pa6OTLI.

Tema 5 Dphexmuenvie KOMMYHUKAYUU KAK OCHOBA PAYUOHATIbHOU OPAHU3AYUU 8pEeMEHU
compyoHuxos. Texnonocuueckas OCHAWEHHOCYb U pa3GUmMUe UHGOPMAYUOHHBIX CUCEM KAK MEmO0
OpeaHUu3ayuU 0esimerbHOCMU 20CYO0aPCMBEHHBIX CILYHCAUJUX. .

Bonpocwi ons onpoca:
1. Pazpabotka uHGOPMAIIMOHHBIX CHCTEM U MX MMPUMEHEHUE I 3PPEKTUBHBIX

2.
3.

OpTraHM3aIIMOHHBIX KOMMYHHKAITHHA.
OO0y4eHre epcoHana opraHu3ay Kak popMa parroHaIFHOTO OpraHU3aIii BPEMEHH.
AHanmu3 cuCTeMbl KOMMYHHKAITUH C TIO3UIINI TaliM-MEHEKMEHTA.

Hpumepﬂa}z memamuKka npoekmoe no OMCL;MI’UZMHQ

HeobOxoaumo pa3paboTaTh MPOEKT, OTHOCSIIUHACS K OJHOW W3 oOnacTedl TalM-MEHEIKMEHTa U
MPEACTABUTH €TI0 K UTOFOBBIM 3aHITHUIM.

1.

> w

[Mpennoxkure METOAWKY OKCIpecc-aHaM3a JEHBHBIX 3arparT pabouyero BpeMEHH Jis
COTPY/HUKA MYHHITUTIATUTETA C UCIIOH30BAHUEM COBPEMEHHBIX TEXHOJIOTHH.

[Mpeanoxute CUCTEMY COKpAICHHUs 3aTpaT BpEeMEHHM Ha O(GOpMIICHHE TOKYMEHTAIMH IO
CTaHJApTHBIM MPOIEypaM B rOCyIapCTBEHHOM CITyKOe.

OueHnute creneHs pa3Butus cuctemMbl M®@II B coem peruose.

[Mpeanoxute HaMpaBICHUs A ABTOMATH3allUM TPOLEAYP HA MPHUMEPEe MYHHUIUIATBHOM
(TocynapCTBEHHOM) CITYKOBI.

[Mpemnoxure mpoekT 1o 3hdhekTHHOMY (GOPMUPOBAHUIO, HAMOJIHEHUIO U BEICHUIO JTUYHOTO
kabuHet cryneHTa s ¢umana PAHXul C.

[Mpemnoxutre 3PPEKTUBHYIO CUCTEMY OIICHKH  BHEAYIAUTOPHOH paOOThl CTYJIEHTOB IIO
Kypcam, AUCIUILTIHAM.

Tema 6 Ipasuna opeanuzayuu c600600H020 epemenu. Ih@dexmueHvlll OMObIX.

Lo

Opranunzainusi pabovero M CBI3aHHOE C HUM BpeMEHH (J1opora K MecTy paOoThI U T.11.).
[TpaBubHBIN (HUINOTOTUIECKUH PEKUM pabOThI U OTABIXA — IEPHOIBI YAOBIETBOPEHHUS
OBITOBBIX M (PU3UOIOTUYECKUX MOTPeOHOCTEH (COH, MMTaHUE, YXO/ 32 COOOH U IPYTUMH
YJICHAMU CEMBH).

Bpewmst «1oMarinero npou3BoJICTBa» Kak HE0O0OXOIMMOCTb WIIM KaK MOTJIaTUTEINb pecypea
OTJIbIXA.

CBoOonHOE BpeMsi, €ro OTJIMYME OT BPEMEHH JOMAIIIHErO TPOU3BO/ICTBA, PaBHiIa
OpraHu3alyy OTABIXA.

llenosas uepa Ne 1

[enoBas urpa «Bpems A1 MeuThI»

CryneHTam mpeasiaraeTcsi OnrucaTh CBOE KeJlaHUE, Ha PEeaN3aIio0 KOTOPOTO y HUX HE XBaTaeT
cBoOogHOro BpeMeHu. I[lpu 3ToM HeoOX0nMMO yKa3aTh , Kakue 3aTpaThl BPEMEHH HEOOXOIMUMBI IS
peann3anuu 3TOro xengaHus. M3 cymMMBl 4acoB B HEAENIO BBIYMTAETCS BpeMs, MPOBOAMMOE Ha
3aHATHAX, 8 YacOB Ha COH B CyTKH. Jlanmee CTyneHTaM MpeasaraeTcsl OMHMCaTh TUIMUYHBIA PEXUM
WCIIOJIb30BaHMsI BHEAYAUTOPHOTO BPEMEHHU B YUEOHOM CEMECTpe ¢ IPUMEPHBIM PacxoZ0M BpEMEHH Ha
yueOy, BBIIOJHEHIHE 3aJaHUi K TMPaKTHYECKUM 3aHATHSIM, HalUCaHWe cTaTted, pabdoTy Haj
MPOEKTaMH, BBIMIOTHEHNE KypCcOBBIX paboT. Ilocie 3amomHsieTcst kKapTa 3aTpar BpeMeHH Ha padoTy 1o
JIOMy ¥ 3a00Ty O 4JI€HaX CEMbH. 3aTeM 3alloJIHAETCS KapTa CBOOOJHOTO BPEMEHH, YUHUTBHIBAsl €T0
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INOJIC3HOCTh M HACBINICHHOCTH HOBBIMH BIICUATJIICHUSIMH. OcHoBHas ociibp — HAlTH IOrJIOTUTCIH
BPEMCHHU, KOTOPBIC HEC NAOT BO3MOKHOCTD 3aHATHCA «MEUTOM

Dopmel Texyiero kouTpois - ompoc (O), rectuposanue (T), nmpesenranug (ITP), rpynmnosoe
oocyxnenue (I'), menosast urpa (JI1), komnoxksuym (KJI), annus ketica (K) npoexrtrast padora (ITPP)

3aounasn 4)0DM(1 00yueHus

Tema 1. Ilonamue "Ynpasienue epemenem’ cmpamezuueckoe U maxmuieckoe niaHuposanue
epemeHu.

Bonpocwl ons onpoca:

1. TIloHsTHE W CYIIHOCThH TaM-MEHEKMEHTA.
2. llormoTurenyu BpeMeHH.
3. Bupsl, ciocoObI onpeieneHus © MUHUME3AINHA HedPGEKTUBHBIX PacX0J0B BPEMEHH.

Tema 2 Taxmuueckuti mavim-meHeOHCMeHM - KAK YAPABIAmb COOCMBEHHbIM PAOOYUM BDEMEHEM.
AHanus keiica

HavampHuk  otmena gemapramenta ropoma B-mck Marunpma Kaprmora (manee - M)
BHUMATEJILHO OIICHWJIA Ce0sl M CBOIO CHCTeMy pabOThl M pelnia, YTo OHa JIOJDKHA JIENEerHMpOBaTh
MOTYMHECHHBIM OOJIBIIIE CBOMX OOS3aHHOCTEH IO CJICIYIOIIMM MPUYMHAM: OHa paboraeT 80 4acoB B
Hezpenmo BMecto 40. 13-3a OonbIION Harpy3Kd M TOMBITOK YCHETh BCE BOBPEMS Y HEE CIIOXKUIHCH
OYeHb HAaNpPSDKEHHBIE OTHONICHWS C HEKOTOPBIMH IMOAYMHEHHbIMH. OHa IUIOXO CHOHT H3-3a
MMOCTOSIHHBIX BOJHEHUU U YCTaJIOCTH. Omna IMOHMUMAaCT, 4YTO, 3aHUMasACh BCEM, OHa HE YCICBACT
3aHUMATKLCS CAaMBIM TJIaBHBIM — Pa3BUTHEM CBOETO OT/ENA.

[Ipornutoit HOYBIO OHAa NOTPAaTHIA TPU 4Yaca, MbITAACh COCTABUTH CIIMCOK OOSI3aHHOCTEH,
KOTOpPBIC OHA MOrJjia 6BI ACJIErupoBaTb CEMEPLIM CBOMM IMOAYMHCHHBIM.

[Monyuniock ciaenyroriee:
1. EsxeHenmenpHBIN OTYET, MOJATOTOBKA KOTOPOTO 3aHMMAaeT OJIMH HYac MAThIASCAT MHUHYT. s ero
BBITIOJIHCHUA HYXHO IIO3HAKOMHUTCA C HEKOTOPBIMU IH/I(bpaMI/I BBIIIJIAT W B3aMMOPACUCTOB C
MOCTABIUKAMH, KOTOPBIC JIO 3TOr0 BPEMEHM He OBbIIM H3BECTHBI COTPYAHUKAM. XOTS B OTHX
CBEJICHUSIX U HET ceKpeTa, M 4yBCTBYET, UTO OHA MOXET MOTEPSITh KOHTPOJb, €CIM BCe OyIyT 3HATH,
YTO IMMPOUCXOAMT.
2. ExxeHeBHBIE COBEIIaHUs, KOTOphie M Bcerna ¢ yJIoBOJIBCTBHEM MPOBOJUT. l'ajunHa ¢ pasoCThiO
B3s1JIaCh OBI 32 HUX — BO3MOIKHO, OHa OBl IPOBOJIMIIA UX JIaXKe mydine, yeM M. M xoTena Obl OCTaBUTH
3Ty paboTy cebe, Tak Kak 3TH COBELIAHMS, [0 €€ MHEHHIO, COJIMKAIOT €€ C IMOAYUHCHHBIMH H
YIPOINAT OOIIeHHE. DTH COBCIAHUS 3aHUMAIOT OOBIYHO OKOJIO Yaca.
3. ExxeiHeBHAs TIPOBEpKA OTYETHOCTH. 3aHUMAET MOITOpa Yaca. M yKe IbITaIach JIEIeTUPOBaTh ATy
paboTy, HO 3TO Bcerna 3aKaHYMBAJIIOCh TEM, YTO OHa 3a0uWpayia ee Ha3al, TaKk Kak BOpYaHHUE
MIOJTUMHEHHBIX pa3fpaxkano ee OoJbIlle, 9YeM BO3MOXKHOCTH cJeNiaTth 3Ty paboTy camoii. Kpome Ttoro,
MOJICYETHI HHOT/Ia OKA3bIBAJIUCH HEBEPHBIMU, U €11 BCE PaBHO MPUXOAMIOCH CAaMOH TIEpe/IeNIbIBATh BCHO
pabory.
4. OTnpaBKa 110 KOMIBIOTEPHON CETH MUCEM U JTOKYMEHTOB HEOOXOAMMO OTCHUIATH KaXKIbI JIEHb 110
14.00. M oTka3zanach AeIErupoBaTh ATy paboTy, Tak Kak, €CJIHM 3TO CAEIaHO HEIOCTAaTOYHO aKKypaTHO,
TO OHA MOJIYYHUT BHITOBOP OT HAYaJILHUKA.
5. TloBcenneBHasi 10-MUHYTHAsI JOCTaBKa CHEIMANTEHOIO OTYETA B a[MHHUCTPAIINIO. M ocTaBuIa 3Ty
paboty cebe, Tak Kak 3TO JaeT € BO3MOXKHOCTh BBIITUTH YalleuyKy Koe W «Iourpatb HEMHOTO B
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MOJIUTUKY»: TPOSICHUTh 0OCTAHOBKY B JIeMapTaMEHTe, MOCIYIaTh CILUICTHH, MOOOIIATECS C APYTHMHU
PYKOBOJMTEISIMH CPEITHETO (2 MHOT/IA U BBICIIIETO) YPOBHSI.

6. [lpuHATHE AVCUMIUIMHAPHBIX Mep. M IODKHA TPUHATH HEKOTOPHIE MUCIUILTHHAPHBIE MEPHI IO
OTHOIIICHUIO K CITyXallleMy, TOCTOSHHO OIa3bIBaloIieMy Ha paboTy. M ¢ pajiocThio OBI Iepeiana 3To
B.

7. llogroToBka exemecayHoro ordera. OTdeT MOAPOOHO OTpaskaeT MOCTUTHYTHIC IENH W 3aJadd H
COZIEP)KUT B ce0e KOMMEHTApHH K JOCTUTHYTHIM pe3yinbTaraM. M Bcerja Jienana 3T0 cama, IPUIHHEI,
M0 KOTOpOW OHAa HE Morjia Obl JeJerupoBaTh 3Ty pabOTy WIM 4YacTh €€, — HeT. MOXHO
MIPEIONOKUTE, uTo T cripaBmiack Obl ¢ 3TM. CocTaBIeHHE OTYETa 3aHUMAaET YEThIPe Jaca.

Bomnpocs! k keicy:

Craenyer mu M penerupoBaTh Bce CEMb 00513aHHOCTEH?

Kakue nmMeHHoO, eciu TakoBbIe UMEIOTCS, i ceqyeT OCTaBUuTh cede?
Uro eme eif ciaemyet MPUHATH BO BHIMaHHUE?

[Tomorute M npuHSATH pemieHne, uMest B BUAY CISAYIONINE TENH:
1) coxoHOMUTH M Kak MOKHO OOJIBIIIE BPEMEHH;

2)  0CBOOOIUTH €€ OT HE3HAYUTENIBHBIX 00S3aHHOCTEH;

3)  yIay4YIIMTh IPOU3BOAUTEIBHOCTH U PA0OTY OT/ECHA;

4) momHATH UMUK M Kak PyKOBOJHUTEIS.

OTBeTHI 000CHYHTE.

Tema 3 KopnopamusHbulii manmM-mMeHeOHCMEHM KAK UHCMPYMeHm NOGblueHUs I dhexmugHocmu
opzanuzayuu

Temamuxa npezenmayuii:

1. Mogens SMART B opranuzanuu AesITENIbHOCTH.

2.  Marpumna Dizerxayapa: "Cpounocts" u "BaxHocTs".

3.  CooTHolIeHHE BpEMEHHBIX 3aTpaT U MOJdydaeMbIX pe3yabTaTtoB (mpuHmmil [lapeto).

4. HWHauBuayalibHble OCOOCHHOCTHU BOCITPHUATHS BPEMCHU; HX B3aMMOCBSI3b c
MPUMEHSIEMbIMH TEXHUKAMH TUIAHUPOBAHUS.

5. HVupuBumyanbHBINA pUTM  pabOTOCTIOCOOHOCTH.

6. CaMOMEHEIHKMEHT Ha OCHOBe  OwopuTMa (MIOABEMBI U CIIaJIbl, CAMOPA3TPy3Ka).

Tema 4 Texnuueckutl pecuiiamenm Kax npuem opeanu3ayuu pabouezo spemeHu 20Cy0apCcmeeHH020
cyarcauseco

Tecm Ne [

1. DxoHOMHYECKasl CYIIHOCTh «paboyero BpeMEHM» 3aKIF0YacTcs B CIEIYIONIeM:

a. Pabouee BpeMs — 3TO YCTaHOBJIEHHAS 3aKOHO/1aTEICTBOM
NPOJIOJDKUTENILHOCTD Pabovero AHS, HEJCH.

b. PabGouee Bpemss — 5TO mepuol, B TeUEHHE KOTOPOrOo pPabOTHUK HAXOIUTCS Ha
MIPENPHUATHH B CBSI3U C BBITIOJIHIEMON UM paboTOH.

C. Pabouee Bpems — 3T0 yHUBEpcabHas Mepa TpyJa.

d. PaGouee BpeMs — 3TO 3aTpaThl BpEMEHH WCIIOTHUTENS HA IPEANPUATHH.
2. OTMmeTbTe, 4TO OTHOCHUTCA K BpEMEHH PabOTHI HCTIOMTHUTEIS:

a. Bpewmsi, cBsizaHHOE C BBIITOJHEHUEM ITPOU3BOACTBEHHOTO 3a/1aHUSI.

b. Bpewmst BeIosHEHHST HETPOU3BOIUTEBHOM (CITy4yaifHO) paOoThI.

C. Bpewms, cBsizaHHOE ¢ HapyIIEHUEM TEXHOJIOIHUU.

d. OnepatuBHOE BpeMs.

e. Bpewms, He cBA3aHHOE C BBINOIHEHNEM MPOU3BOJICTBEHHOTO 3aaHMs.

3. PernmameHTHPOBAHHBIN TIEPEPHIB — TO:
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a. IIpousBoauTenbHble  3aTpaThl BpEMEHU Ha BEITIOJTHCHHE

paboT, HE MPEAYCMOTPEHHBIX MPOU3BOICTBEHHBIM 3a]JaHUCM.

b. Bpemsi, B TedeHme KoTOporo pabounWii 1O TPUYMHAM, YCTAaHOBJICHHBIM B
JIOKYMEHTAJILHOM TIOPSJIKe, HE TPUHUMAET Y4acTus B paboTe.

C. Bpewms, csizannoe c HapylIeHUEM HOPMAJIbHOTO TEUCHUS

IIPOM3BOACTBEHHOTO MpoIiecca.
4. Metoa MOMEHTAIBHBIX HAOIIOAEHUH — DTO:

a. Mertoa, mO3BOJISIIOIINI MOJIYYUTh JAHHBIC O KOJIMYECTBE CIy4aeB MOSBICHUS TEX WU
WHBIX IOTEPb Pad0UYero BpeMeHH .

b. Mero, HarIpaBIIEHHBIA Ha U3YYECHHE TIPUEMOB BCTIOMOTATEIbHOTO BPEMEHH.

C. Mertoa, OCHOBaHHBIN  Ha TEOPUH BEPOSTHOCTH U SIBJISTFOIITUICS
Pa3sHOBUAHOCTHIO BBIOOPOYHOTO METO/A.

d. MeTton, oOCHOBaHHBIM  Ha 3aMepax BpEMEHU o rpymnmam

OTJCIHHBIX TIPUEMOB.
5. XpoHOMETpPaK MOXKET OBITh:

a. CrutonrHeIM, BEIOOPOYHBIM, IIUKIOBBIM.

b. WNHauBrayanbHEIM, TPYNIIOBBIM,  OpHragHbBIM,  MapIIPYTHBIM,
MHOTOCTaHOYHHKA.

C. LndposeiM, rpadguueckuM, POTO- U KHHOCHEMKA.

d. CIutonIHeIM, EPUOANIECKIM, BEIOOPOYHBIM, MOMEHTHBIM.

e. WNunuBuayansHbIM, OpUTaHBIM, MHOTOCTAaHOYHHUKA.

f. LndpoBbIM, HHIEKCHBIM, TPaPUUECKIM, KOMOMHUPOBAHHBIM.
6. CyIHOCTh METO/1a HENOCPEICTBEHHBIX 3aMEPOB 3aKJIFOYACTCSI B TOM, UTO

a. N3ydaroTcs Bce 3aTpaThl padodyero BpeMeHH B aOCOIIOTHOM BBIPAKEHHH.

b. WzyyaroTcss  3arparbl  pa0o4yero BpPEMEHHM TIPH TOMOIIM  MaTeMaTHYeCKOU
CTaTHCTHKH M 3aKOHA «OOJIBIINX YHCEI.

C. On TO3BOJISET TOYHO C(OPMHUPOBATHh (PaKTHIECKUN OamaHc pabodero
BpPEMECHHU.

d. [Monywaem ycpeHEHHBIE JaHHBIE O 3aTpaTax pabouero BpeMeHH.
7. ®ororpadus pabodero BpeMeHu — 3TO:

a. W3yyenne 3arpaT BpeMEHH C IENbI0 ONpEAETCHUS NOTePh W BBISABICHUS MPUYHH
HEBBITIOJTHEHUS] HOPM pabOuuMH.

b. B03MOXHOCTB pacueTa HOpM ¥ HOPMaTHBOB TPY/a.

C. HaGmonenue 3a BpeMeHeM paboThI IPEPHSATHS.

d. Hcxonupéi  Marepuall C  IEJIbIO  yCTAHOBJIEGHUS  HauOojiee  paIlMOHAIBHOMN

OpraHu3alyy TpyJa.
8. Pe3epBbl yiyulleHUs] UCNOJIb30BaHUsI pabOyero BPEMEHH MOTYT OBITh:

a. 3a cueT yBeNWYEeHHs ONEPATUBHOTO BPEMEHHU U CTPYKTYPHI 3aTpaT pabodero BpeMeH!
WCTIOJTHUTETIS.

b. 3a cyeT MOBBILIEHNS TPOU3BOAUTEIBHOCTH TPYAA.

C. 3a CYET  YBEJIMYEHHS  BpPEMEHHU 00CITy>)KUBaHUS U yCTpaHEHHS

OTeph pabovYero BpeMeHH.

d. 3a cueT ycTpaHeHUs IoTepb pPabovYero BpeMeHH.
9. XpoHOMETpax — 3TO:

a. W3yuenne omeparnuii mytemM HaOIIOACHUS W ONpEAENeHHs 3aTpaT paboyero BpeMeHU
Ha BBINIOJIHEHUE OTAEIHHBIX MHOTOKPATHO MTOBTOPSIOMINXCS 3JIEMEHTOB OTEPAIINH.

b. Habmionenue 3a BpeMeHeM paOOThI IPEANPUSTHSL.

C. Wcxomuelii  MaTepuall € II€JIbIO  yCTAHOBJICHUS  HauboJjiee  palliOHAIbHOMN
OpraHM3aIyy TPYyaa.

d. BozMokHOCTB paboyero Al yIydlIeHUs] CHCTEMBI OIIAThI TPY/Ia.
10. ®ororpadus pabouero BpeMeHH MOKET OBITh:

a. CrutonrHoH, BEIOOPOYHOM, ITUKIIOBOHA.

b. WNunuBuayansHoM, IpyNnnoBo#l,  OpuragHoW,  MapIpyTHOH

C. CIionrHot, IepuoIM4ecKoi, BRIOOPOYHOI, MOMEHTHOM.

11. Opraamzamus Tpyaa — 3T0:
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a) dbopMa, B KOTOpOl pealu3yloTCs OKOHOMHUYECKHE PE3yNbTaThl  TPYAOBOH
JIeSITeTIbHOCTH;

b) METO/Ibl M CPEJICTBA TPY/Ia Ha MPEANPUATHH;

C) BO3MOXXHOCTh POCTa MPOMBIIIJICHHOTO TIPOU3BOJICTRA.
12. PazneneHue Tpyaa XapakTepU3yeTcs:

a) HKOHOMHYECKH IeTIecO00pa3HbIM CITIOCOOOM OpTraHU3aliy MPOU3BOJICTRA;

b) ryMaHHU3aluel Tpyaa U CPEICTB MPOU3BOJICTBA;

c) OTHOCHUTEIILHBIM 0060co0IeHHEM Pa3TMIHBIX BUJIOB TPY/I0BOM
JIeSITeTbHOCTH.
13. OcHOBHBIME (QYYHKITUSIME OpTaHU3AINH TPYAA SIBISIOTCS:

a) pecypcocbeperaromniasi, ONTUMH3UPYIOIIAsl, aKTUBU3UPYIOILAS;

b) pecypcocbeperaroias, 5KOHOMUYIECKast, ONTHMHU3UPYIOIIA;

c) pecypcocOeperaroinas, ONTUMU3UPYIONIAst, TPYIOIIA SAIIasl.
14. D¢ bheKTHBHOCTD CHCTEMBI OpPTaHW3AlWN TPyJda HPOSBISETCS:

a. TMOBBIICHUEM MHTCHCUBHOCTHU U HAIIPSIKCHHOCTH TPYyJa,

b. TOBBINICHUEM TMPOU3BOJUTEILHOCTH ¥ COKPAICHHEM YUCICHHOCTH PaOOTHUKOB,

C. YBEITUUCHUEM BBIPAOOTKU M CHIDKEHUEM TPYAOSMKOCTH PabOTHI.

Tema 5 Dpghexmusnvie KoMMyHUKAYUU KAK OCHOBA PAYUOHATLHOU OPAHU3AYULU BpeMEHU
compyonuxos. Texnonrocuueckas OCHAUEHHOCHb U pa38umue UHGOPMAYUOHHBIX CUCTEM KAK MemOoO
oOpeanu3ayuU OessmeIbHOCMU 20CYOAPCMEEHHBIX CYHCAUUX. .

Hpumepﬂa}z memamuka npoekmoe no OMCL;MI’UZMHQ

HeobOxoaumo pa3paboTaTh MPOEKT, OTHOCSIIUHACS K OJHOW W3 oOiacTedl TalM-MEHEIKMEHTAa U
MPEACTABUTH €r0 K UTOFOBBIM 3aHITHUIM.

7. TlpemnoxxuTe METONMKY OJKCIpecC-aHalM3a JEHBHBIX 3arpar pabodero BpeMEHW st
COTPY/IHUKA MYHHIIUTIAIUTETA C UCTIOIB30BAHUEM COBPEMEHHBIX TEXHOJIOTHH.

8. llpennoxure cHCTeMy COKpAlleHHMs 3aTpaT BpPEeMEHH Ha OQOpPMIICHHE AOKYMEHTALUH II0
CTaHJApTHBIM MPOIIEypaM B rOCyIapCTBEHHOM CITyKOe.

9. Ouenure crenensb pa3putus cucteMbl MOL] B coem peruosne.

10. [Ipemyioxkute HampaBieHUs Ui aBTOMAaTH3alUMU NPOLEAYp Ha NpPUMEpPEe MYHHLUIAIbHOMN
(TocynapcTBEHHOM) CITy»KOBI.

11. Mpemtoxkute npoekT 1o 3PPeKTHHOMY (HOPMHUPOBAHUIO, HAMTOIHEHUIO W BEACHUIO JTHYHOTO
kabuHet cryneHTa s ¢umana PAHXul C.

12. Ilpeanoxunte 3(h(HEKTHBHYIO CHCTEMY OIEHKH  BHEAyIUTOPHOW pabOThl CTYJIEHTOB IIO
Kypcam, AUCIUILTHHAM.

Tema 6 Ilpasuna opeanuszayuu c60600H020 pemeru. Ip@dexmusvlii OMObIX.
Henosas uepa Ne 1

JenoBas urpa «Bpems A1 MeuThI»

CryneHTam mpeasiaraeTcsi OnrucaTh CBOE XKeJlaHUE, Ha PEeaN3aIfi0 KOTOPOTO y HUX HE XBaTaeT
cBoOogHOro BpeMenu. [lpu 3ToM HEoOX0AMMO yKa3aTh , KaKhe 3aTpaThl BPEMEHH HEOOXOIUMBI IS
peayMzaniy 3TOro KenmaHus. M3 cymMMBl 4acoB B HEAENIO BBIYUTAETCS BpEMS, MPOBOAMMOE Ha
3aHITHAX, 8 YacOB Ha COH B CyTKH. Jlanmee CTyneHTaM MpeasaraeTcsl OMHMCaTh TUIMHUYHBIA PEXUM
WCIIOJIb30BaHMs BHEAYAUTOPHOTO BPEMEHHU B YU€OHOM CEMECTpE ¢ IPUMEPHBIM PacXxoJ0M BPEMEHH Ha
yueOy, BBIIOJHEHI'HE 3aJaHUi K MPAaKTHYECKUM 3aHATHSIM, HalUCaHue cTared, paboTy Haj
MIPOEKTaMH, BBIIOIHEHNE KypCcOBBIX paboT. Ilocie 3amomHseTcst kapTa 3aTpar BpeMeHH Ha padoTy 1o
JOMYy M 3a00Ty O WICHaX CEeMbH. 3aTeM 3alloJIHSAETCs KapTa CBOOOJHOTO BPEMEHHU, YUHMTBHIBAs €ro
MOJIE3HOCTh M HACBHIIIEHHOCTh HOBBIMHU BrieyaTieHUsSMH. OCHOBHas LE€Nb — HAWTH MOIVIOTUTENH
BPEMEHH, KOTOPBIE HE JAIOT BO3MOKHOCTbD 3aHATHCA «MEUYTON



18

Dopwmel Tekymiero kouTpor - ompoc (O), rectuposanue (T), nmpesenranust (ITP), rpymnmosoe

oocyxnenue (I'), nenosas urpa (JIN), koanoksuyM (KJI), annus ketica (K) npoexrtaas padora (ITPP)

=

o ks

No

10.

11.
12.

13.
14.
15.
16.
17.
18.
19.

20.
21.

22.

23.

Bonpoce! 111 3auera

YKaxXuTe U oXapeKTepu3ynuTe 3Tansl pa3BuTHs «TaliM-MeHeIKMEHTay.
[IponemoHcTpUpyiiTe 3HAaHWE U TOHUMAaHUE OCHOBHBIX IIPUHIIUIIOB MTOCTPOEHUS
cucteMsbl «TallM-MEHEIKMEHTa».

OxapakTepusyiiTe 1 HOJKPENUTE KOHKPETHBIMUA IPUMEPAMHU CTPATETUN YIIPaBICHUS
pabouuM BpeMeHEM.

[IpuBenuTe 1 000CHYHTE IPUYUHBI TOTEPH pabOYET0 BPEMEHH, TaliTe UM OIHCaHHE.
[IponemoncTpupyiiTe 3HAHUE ¥ TOHUMAaHUE IPUIMHBI HOTEPh pabodero BpeMEeHU U
MPUBEANTE MMPUMEPHI UX KIaCCUPUKAILINH.

Omnuinre Ha KOHKPETHOM IIPpUMeEpe CIIocoObl COKpaIeHHs NOTeph pabovero BpeMeH!.
[IponemoHCcTpUpyiiTe 3HAHUE U MOHUMAaHUE OCHOBHBIX TUIOB «TaliM-MEHEIKMEHTaY.
[IponeMoHCTpUPYITE 3HAHUE U TIOHUMAHKE OCHOBHBIX METOJIOB YITPABJICHUS paOOYrM
BpEMEHEM.

Omnuimure 1 packpoiTe Ha KOHKPETHOM IIPUMEPE TPYIOBbIE MPOLIECCHI UX
KJIACCU(UKAIUH.

IIponeMoHcTpUpyiiTE 3HaHUE Y IOHUMAHUE COAEPKAHUSA U CTPYKTYPbI TPYIOBOTO
mpolecca, OMUIINTE €ro 3JIEMEHTHI.

Omnuiure cTpyKTypy pabodero BpeMeHH, IPUBEIsS] KOHKPETHBIN IPUMED.
OxapakTepusyiiTe Takoe MOHATHE, KaKk « XpOHOMETpax», KaKOBBI €ro IIed, 33/1a4H,
ocobOeHHoctu. [IpuBeauTe KOHKPETHBIN IpUMeEp.

Uro u3 cebs mpencTaBisieT TeXHoIorus «pororpadust pabouero BpeMeHn»,
0COOEHHOCTH €€ MMPUMEHEHUS

[IponeMoHCTpUpYiiTE 3HAHUE U TIOHUMAaHUE BUIOPB PEKHMOB paboyero BpeMeHH
Omnuimre 0COGEHHOCTH CBEPXYPOUHOM PabOTHI C TOUKH 3pEHHS TalM-MEHEIKMEHTa.
[IpuBeauTe KOHKPETHBIN MpUMEp HE3PPEKTUBHOTO UCIIOIB30BaHUS paboUyero
BpPEMEHH.

[Ipodeccnonanusm COTPyIHUKOB KaK 3a10T 3PPEKTUBHOCTH UCIOIb30BAHUS
pabouero BpeMeHHU — IPUBEIUTE IPUMEPBI U JJOKA3aTENBCTBA ATOM MO3ULINH.
Oxapaxkrepusyiite 3¢ (HeKTUBHOCTh KOMMYHHKAIIMN C TOYKH 3PEHUS TaliM-
MEHEKMEHTA

[IpuBeaute npumep Hed)HEKTUBHOTO MOCTPOSHUS AETIOBBIX KOMMYHHUKAIMN 1
IIOSICHUTE B UEM 3aKJIFO4YaJ1aChb Hei)(i)(i)eKTI/IBHOCTB 1 KaK 3TO MOKHO UCIIPUBUTb.
Oxapakrepusyiite 3p(HEeKTHBHOE COBEIIAHNE C TOUKH 3PEHUS TalM-MEHEKMEHTA.
Onuimmure ¥ NOJKPENUTe KOHKPETHBIMU IpuMepaMu 3G QeKTUBHYIO OpraHU3aIHIo
BpPEMEHH BHE CITyKeOHOH e TeTbHOCTH.

[IpuBennTe OCHOBHBIE BHIBI BHEPAOOYET0 BPEMEHN M 0XapaKTEPU3YHTE €ro OTINIUS
OT CBOOOZHOTO BpEMEHH.

[IponemoncTpupyiite 3¢heKTHBHOE IITAHUPOBAHKE BPEMEHH OTITYCKa.

4.4. MeToauueckue MaTepuaabl

MeTtomuveckne MaTepualibl, ONPEACISIONINE MPOIEAYPhl OICHUBAHHUS 3HAHWUH, YMEHHH,
HABBIKOB, XapaKTEPHU3YIONIUX dTambl (QOPMHUPOBaHHUA KOMIETeHIUH ompeneneHsl «llopsakom
NPOBEJICHUST TEKYNIEr0 KOHTPOJIA YCIEBAEMOCTH M MPOMEXKYTOYHOH aTTecTallud CTYICHTOB B
Boponexckom Qunmane ¢enepalbHOTO TOCYAapCTBEHHOTO OFOJKETHOTO  00pa30BaTEIBHOTO
yupexenus «Poccuiickas akajgeMus HApOJHOTO XO3SMCTBA W TOCYAAPCTBEHHON CIYXOBI IpPU
Ipesunente Poccuiickoit Peneparmm» ot 01.09.2016 Ne 114-217/1.
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IxaJja oneHUBaHUA

VYcnoBust nomycka oOydaromerocsi K MPOMEXYTOYHOW aTTecTallud, INKajdbl M MPOLEAypHI
OLICHUBAHUS orpeseneHbl mpukazoM oT 09 centsiOps 2016 romga Ne 114-228/1 «Ilopsmok nmpuMeHeHUs
OaJTPHO-PEHTHHTOBOM CHCTEMBI OIICHKH 3HaHWK oOydarommxcs B BoponexckoMm ¢ummane
PAHXul Cy.

5. Metoaunueckne ykazaHus /Ui 00y4aomuXxcs M0 0CBOEHHUIO U CIUIIUHBI

MeTomuveckue yKazaHus Uil OOYYaroIIMXCS IO TMOATOTOBKE K TEKYIIEMY KOHTPOJIO
YCIIEBAEMOCTH TMPHBEJCHH B TOCOOMH «MeToandecKue pPEeKOMEHAAMA TI0  OpraHu3aluu
CaMOCTOSITeNILHON PaboThl CTyIEeHTOB» (M3maHo Ha kadeape MOCC).

6. YueOHasi 1uTepaTypa U pecypchl HHGOPMAIIMOHHO-TEJEKOMMYHUKANIMOHHOM CeTH
"NHTepHeT", BK/II0OYAsS NIepevYeHb Y4eOHO-MeTOANYECKOro odecnedeHusl JMCUMILIMHbI

6.1. OcHoBHas aUTEpaTypa
1. EropmmH, A.Il. OcHOBBEI opraHu3anyu Tpyaa: y4eOHUK AJIsl By30B. 2-€ U3., iepepad. u Jor. /
A.IL. Eropmun - H.-Hoeropoa: HUMB, HIIIDY, 2014., 384.c.
2. JlurBak b.I'. Yrpapnenueckue pemenus. Yuebnuk. Uza-so «Mapket AC», 2012, — 512 ¢.6.2.

6.2. lomomHUTENRHAS TUTEPATypa

4. Apxanrensckuii [.A. KopriopatuBHblii TaiiM-meHepxkMeHT. —M.: Anbniuna [abmumep. 2010

5. BpemMsi u MeEHEIKMEHT: MEXKYyJIbTypHasi MEPCHEKTHBA: MaTepHalbl MEXIyHapOIHOIO
cumnosuyma: Hwxkeropoa. I'oc. Apxurt.-ctpout. YH-T. — Hmxknuit Hosropon: HHI'ACY,
2012

6. CpaBuurenbHbii MeHekMeHT. Kypce nekuuit / Onstana JI.B. u ap. - PocroB w//]: ®enuke,
2010

7. MpoukoBckwmii, H., TonkauéB, A. DxcTpeManbHbIil TaltM-MeHeKMEeHT / H.MpodukoBCcKui,
A.TonkaueB — M.: Ilepcriextura, 2013.

8. bpoancon, P. Kuépty Bc€! bepuce u nenaii / P. bpancon — M.: 2014.Pexxum  nocryma
http://artemmelnik.ru/books/bransonl.pdf.

9. Kenneau, JI. XKEctkuii TaliM-MEHEIKMEHT: BO3BMHUTE CBOIO KHM3Hb I10J KOHTpoJb / [I.
Kenneau — M.: Anbnivna [Tabmumep, 2013.12.

10. Organizational Behavior and Human Decision Processes DnekTpoHHbIH KypHal Pexum
moctyma https://www.elsevier.com/catalog?producttype=journals

6.3. YueOHO-MeTOoIM4ecKoe 00ecTiedeHue CaMOCTOSATEILHON paboTh
1. Hazapenko H.H., Ilorammna W.B. Merogmdeckne peKOMEHIAMH 110 OPTaHU3AINH
CaMOCTOSITENIbHOH paboThl CTYJIEHTOB, y4deOHO-MeToandeckoe mnocodbue, Boponewx: BD

PAHXul'C — 2016.

6.4. HopMaTHBHO-TIPaBOBBIE JIOKYMEHTHI

1. Oenepanpueiii 3ak0H "O  TOCYZapCTBEHHOW Tpa)XTaHCKOW ciyxk0e Poccuiickoit
®enepammu” ot 27.07.2004 N 79-03 (ocnemHss peaaKius)
2. Oenepanbhplii 3akoH "O MyHHnunansHOH ciyxkOe B Poccuiickoit @enepanun” ot

02.03.2007 N 25-®3 (mmocneaHsIst peaaKiys)

3. Tpymosoit kogexc PD 2017 roga (TK PO pemaxuus 2016-2017) http://ipipip.ru/tk/. N
197-@3

4. Peectp npodeccronansubix crangaptoB http://profstandart.rosmintrud.ru/obshchiy-
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informatsionnyy-blok/reestr-uvedomleniy-o-razrabotke-peresmotre-professionalnykh-
standartov/

5. [Tonoxxenne 00 OpraHW3aMK CaMOCTOATENBHON paboTHl CTYAEHTOB (henepasbHOTO
TOCYJapCTBEHHOTO OIOPKETHOTO 00pPa30BaTENbHOTO YUPEKICHUS BBICIIETO OOpa3OBaHUs
«Poccuiickas akageMusi HApOJHOTO XO3AHWCTBA M TOCYAapCTBEHHOM Ciry>kObI mpu [Ipesunente
Poccuiickoit ®epepanuny» (B pen. [Ipukaza PAHXul'C ot 11.05.2016 1. Ne 01-2211).

6. «[lopsimox  mpuMeHEHHsT  0a/UTbHO-PEUTHHTOBOW  CHCTEMBI  OIICHKH  3HAHHM
oOyyaromuxcsi B Boponexckom ¢umuane PAHXwul C», yrBepkaeHHblii mpukazom ot 09

centsops 2016 roma Ne 114-228/1.
6.5 UnaTepHeT-pecypcsl

. http://www.biblioclub.ru «YauBepcuTeTcKass OMOIMOTEKA OHIIANH»

. http://www koob.ru/ Ky6 — snextponHas Onbmmoreka

. http://ppt.ru — IocnenHue HOBOCTH MpaBa

. http://hr-portal.ru/article/taym-menedzhment-rabote-taym Keiic mo taiiM-MeHeKMEHTY -

. http://www.psychologos.ru/articles/view/taym-menedzhment MeToasl OpraHu3aiiui BpeMeHH
. http://www.improvement.ru/ Opranuzanus BpeMeHH

. http://psyfactor.org/lib/time-management-2.htm Crioco0bl yripaBieHus BpeMeHeM

00 N ONOUT A W —

. http://www.classs.ru/library1/articles/time3.html Crareu o TaiiM-MeHEIKMEHTY

6.6 CripaBOYHBIC CUCTEMBI

1.
2.

KoHncynbrant mitoc
I'apant

7. MaTepuaJibHO-TeXHU4YecKas 0a3a, HH(POPMAMOHHbIE TEXHOJIOTHH, IPOrPaMMHOe
obecneyenre M MHGOPMaNMIOHHbIE CIPABOYHbIE CHCTEMbI

Hepewczzmomc;z u’-lqupMaquHHble mexHoJjiocuu, BKIYas nepederb npocpammHozco obecneuenus u
UHd)OpMaL;MOHHbIX Cnpasovrdvblx cucnem

I[J'ISI MaTepUaAJIbHO-TECXHUYCCKOI'O obecrneucHUs AUCHUIIIIMHBL HCIIOJIB3YHOTCA: ay,[[HTOpHBIﬁ

(OHI; KOMIBIOTEPHBIH KJIACC C BO3MOXHOCTBIO JIOCTYNAa K CIPAaBOYHO-TIOMCKOBBIM CHCTEMaM
WH(POPMAITMOHHO-TIPABOBOTO 00ECIIEYeHHS W C YCTAaHOBJIEHHOW MPOTPaMMOM Ui KOMIBIOTEPHOTO
TECTUPOBAHUS 3HAHUU CTYJIEHTOB IO T€MaM JUCUUIUIMHBI; Clenuanu3upoBanHas ayautropus c 11K u
MYJIbTUMEIUHHBIM TPOSKTOPOM; OHOIUOTEYHO-UH(DOPMALIMOHHBIE PECYPCHI.

B yueOHOM mporiecce HCIONB3yIOTCS CelyoNIe NporpaMMHbIe TpoayKTel: MicrosoftWord,

MS PowerPaint, Internet — Explorer.
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