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ABTOp:

JloneHT Kadenpbl ToCyAapCTBEHHON U MYHHUITUITAILHON CITYy>XKOBI U KaapoBoi noiautuku [Tomos A.H.,

10 HanmpaBJieHHI0 moAroToBkM 38.03.02 «MeHemKMeHT»

npopuib «OpraHu3alHOHHBIH MEHEHKMEHT»

KBaMpUKanus 6akaaaBp

(opmbl 00yueHHs ouHAS

eab ocBOEHUS AU CHUNIMHBI:

Chopmuposamv xKomnemenyuio «Bradenue Hagvikamu OOKYMEHMATbHO2O0 OQOpMAEHUS peuieHuti 8
VYIPABNEeHUU OpP2aHU3AYUOHHOU (NPOU3ZBOOCMBEHHOU) OesmeNbHOCU Op2aHu3ayull npu eHeopeHuu
MEXHOA0SULECKUX, NPOOYKMOBHIX UHHOBAYULL UTU OPLAHUZAYUOHHBIX USMEHEHULL).

ANropuT™M (GOpMHUPOBAHKS KOMIICTCHIINN 0a3UpPyeTCs Ha MPEICTaBICHUAX
- 00 OCHOBAX JICJIONPOMU3BOJICTBA B OpraHax rocyaapcTBeHHOM BiacTu Poccuiickoit denepaiuuy;
- opraHax rocyJapCTBEHHOH BiacTu cyObekToB Poccuiickoit denepaiium;

- OpraHax MECTHOIo cCaMOYIIpaBJICHUA,

TOCYyJapCTBEHHBIX W MYHUIUIIAJIBHBIX TMPEANPUATUAX U

YUPEKICHUSIX, OPTaHU3aIUsAX ¥ MPEANPHATUIX PA3ITHIHBIX (HOPM COOCTBEHHOCTH;
- OCHOBHBIX MIPUHIIMIIOB OPTaHU3AIMH JCIOIPOU3BOICTBA U JJOKYMEHTO000POTa;
- OCHOB JJOKYMEHTAIIHOHHOTO 00ECIIEUEHUS YIPaBICHHS.

Ilnan kypca:

1']]79“ HaumeHoBaHHE TeM Kpartkoe onucanme tem
1 Hctopuss pa3BUTHSA CHCTEMBI TOCYIApCTBEHHOTO | Mcropuueckue TMEpUOmbl B PA3BUTHM  CHCTEMBI
) JienonpousBojcTBa B Poccun JenornpousBoacTBa B Poccun.
HopmaTuBHO-MeTOAMYSCKAS 6aza | O6mas XapaKTePUCTUKA TEPMHHOCHUCTEMBI.
2. nenonpousBoactBa.  OcHOBHble — TOHATHA W | OCHOBHBIC TOHATHSA W TEPMUHBI, IPUMCHIEMBIC B
TEPMHHOJIOTHS JCJIOMPOU3BOICTBA JIeTIONIPOU3BOJICTBE.
3 OcHoBbI nokyMeHTHpoBaHUsA. OOmme HOpMBI U | TpeOoBanus k oQOpMIICHUIO TOKyMEHTOB. HopMBI 1
) IpaBwIa OPOPMIICHUS JOKYMEHTOB IIpaBwIa OPOPMIICHUS JOKYMEHTOB.
CuHCcTeMBI TOKYMEHTAIIUU OCHOBHBIE (G YHKIIMOHAJILHBIE CUCTEMBI
4. JIOKyMEHTalluU B Poccuiickoii Deneparuu.
Hasnauenue u coctasn.
5 SI3BIK TOKYMEHTa SI3BIKOBBIC HOPMBI u CTWJIb  JOKYMCHTA.
) Hcnonp30BaHue TEPMUHOB U CIIOBOCUCTAHU.
Opranuzaiys paboThl ¢ JOKYMEHTAMU [loHATHE «IOKYMEHTOOOOPOT» W €ro OCHOBHBIC
6. sTambl. TpeOoBaHHUS K CHCTEMTH3AIMH JOKYMECHTOB U
(hOPMHUPOBAHUIO JICIT.
ApPXUBHOE XpaHEHHE JOKYMCHTOB H JEJ OreHKa 3HAYMMOCTH  JOKYMEHTOB, CPOKH  HX
7. xpaHeHus. DopMupoBaHME M apXUBHOE XpaHCHUE
JIOKYMEHTOB | JICJI.
KondunennuaapbHOCTh HHGOpMAIMA U MPUHIUIGI | CBeAeHUs]  OTHOCSIIUECS K  KOH(GUIACHIIUAIBLHOU
8. ec O0CCIeUYCeHUsT B CHCTEME JOKYMCHTAIIMOHHOTO | mH(popMaImy. 3alura JOKYMEHTOB, COICPIKAIIUX

o0ecrieueH s ynpaBIeHHs

CBCACHUA OI'PaHNYCHHOIO ITOJIb30BAHUA.




®opMBbI TeKYIIEro KOHTPOJIA

- HAnpaeieHHbvle HA KOHMPOIb YC60CHUA 3HAHWIL OCHOB JIEJIOIPOU3BOACTBA B  OpraHax
rocyaapcTBeHHOM Bnactu Poccuiickoit ®enmepanum, opraHax TroCyAapCTBEHHOH BIACTH CYyOBEKTOB
Poccuiickoit denepanyy, opraHax MECTHOIO CaMOYIPABIECHHUs, TOCYJAapPCTBEHHBIX W MYHMIMIAIBHBIX
MPEANPUITUAX U YIPESKICHUSIX, OPTaHU3aLUIX ¥ MPEATNPHUATHAX Pa3TUIHBIX HOPM COOCTBEHHOCTH;

- OCHOBHBIX MIPUHIIMIIOB OPTaHU3AIMH JCIONPOU3BOICTBA U JJOKYMEHTO000POTa;

- OCHOB JIOKYMEHTAI[IOHHOI'O 00€CIIeUeHHs] YIPaBIICHUS;

ONpOC, YNPpadiCHeHue, NpaKmuiecKkoe 3a0aHue.

- Hanpaenennvle HA (opmuposanue ymeHuil BIAIETh TEPMUHOIOTHEN B chepe AENOonpou3BOACTBA U
JOKYMEHTAIIMOHHOT'O 00ecieYeH s YIPaBICHHUS,

- ONpeNensiTh KOMIUIEKC JIOKYMEHTOB, HEOOXOMUMBIX Ui OQOPMIICHHUS pEIICHHH B YIpaBICHUH
OpPTaHMU3aLMOHHOI (TIPOM3BOACTBEHHOI) AEATENBHOCTH ;

- UCTIONB30BaTh 3HAHUS OCHOB JIJIONPOU3BOJICTBA B CBOEH ITpodeccnoHanbHOI NeTeIbHOCTH;

- COCTaBIISITh B COOTBETCTBHH C JISHCTBYIONMMH HOPMaMH | TIPAaBUJIAMH HEOOXOJIMMbIC JJOKYMEHTHI;
ONpOC, YNPAadiCHeHue, NpaKmuiecKoe 3a0aHue.

- HanpaeieHHbvle HaA HopMUpOsaHUe HAGLIKOE JTOKYMEHTAIBHOTO OQOPMIICHHUS PEIICHUH B YIIPaBICHUN
OpPTaHMU3aIMOHHOI (TPOU3BOJICTBEHHOMN) NEATETFHOCTH OpraHU3aIiil IPU BHEAPEHUH TEXHOJIOTHYECKUX,
MPOYKTOBBIX HHHOBALMIi WIM OPraHU3alMOHHBIX U3MEHEHUM.

onpoc, ynpadcHenue, npaKmuyeckKoe 3a0anue.

®opma NpoMeKYTOUHOI aTTeCTallMHU - 3a4eT
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