IIK- 8 Baagenne HaBbIKAMH JOKYMEHTAJIBHOT0 0()OPMJICHUS PellieHNi B YIPaBJIeHUH OPraHU3alOHHOI (TPOM3BOICTBEHHOI) eATeIbHOCTH OPraHu3anui npu
BHEIPEHUH TEXHOJIOTHYECKUX, MPOAYKTOBbIX MHHOBAIMI MJIA OPraHU3alMOHHbIX M3MEHEHUIA.

1. OOmasi xapaKTepHMCTUKA KOMIeTEHIINH

Kommnerenuusi HampaBiiena Ha (opMupoBaHHE TPYAOBBIX (QYHKIUN 1O JOKyMEHTaJbHOMY O(OPMIICHHIO pelIeHWH B yNpaBlIeHUH OpraHU3allMOHHOH
(MTpOM3BOCTBEHHOMN) NEATENBHOCTH OpraHU3alnil IPH BHEAPEHUH TEXHOIOTHIECKUX, MTPOILYKTOBBIX HWHHOBAIMH MJIM OpTraHW3alOHHBIX U3MEHEHHH.
dopmupoBaHUE H Pa3BUTHE JTAHHOW KOMIIETEHIIUN OCHOBBIBAETCS HAa PE3YJIbTaTaX OCBOCHUS CIEAYIONIMX 00menpodeccOHaTbHBIX KOMIETECHITHIA:
- BJIa/ICHHE HaBBIKaMH TIOMCKA, aHAJIN3a M UCIIOIb30BaHNSI HOPMATHBHBIX M IPABOBHIX JOKYMEHTOB B cBoel npodeccrnonanbHoit nearensHoct (OITK-1)
- CIOCOOHOCTH MPOEKTHUPOBATh OPTaHWU3AIMOHHBIE CTPYKTYpHI, YU4acTBOBaTh B pa3pabOTKE CTpaTeruil ynpaBlieHHsS YeJIOBEUECKUMH pecypcaMH OpraHH3alui,
TUTAHUPOBATDH M OCYIIECTBIISITh MEPOIIPUATHS, PACIIPEACISITh U IeIErHPOBaTh MOJTHOMOYHS C YU€TOM JIMYHOW OTBETCTBEHHOCTH 3a ocyliecTBiieane Meporpustus (OITK-3)
- BIIa/ICHHE METOJIaMH MIPUHATHS PELICHUH B yIIpaBIeHUN OllepalliOHHOH (TIPOM3BOICTBEHHON) iesTenbHOCTRI0 opranuzaimii (OI1K-6).
BxoxHoii ypoBeHb 111 GOpMHUPOBaHUSI KOMIIETeHIIMHU ONpe/essieTcs:
3HAHUEM:
- HOPMaTUBHBIX U MPABOBBIX IOKYMEHTOB B CBOEH MPOeCcCHOHANBHON A TEIbHOCTH;
- OpraHMU3alOHHBIX CTPYKTYP;
- METOJIOB MPUHATHUS PELICHUH B yIIpaBICHUH ONEPAIHOHHON (TIPOU3BOACTBEHHON) NESTEIBHOCTHIO
YMeHHeM:
- QHAJTM3UPOBATH M UCTIOJIB30BaTh HOPMATHBHBIE TPABOBBIC JOKYMEHTHI B CBOEH MpOodecCHOHANbHON A TETbHOCTH;
- MPOEKTHUPOBATh OPraHU3AIMOHHBIE CTPYKTYPHI;
- IPUHUMATH YIIPaBJIEHYECKHUE PELICHMS.
HABBIKAMM:
-IPOEKTHPOBAHNS OPTaHU3ALMOHHBIX CTPYKTYP U MPHUHSITHS YIIPaBICHYECKUX PEIIeHUH.
Teoperuueckas 6a3a [1K-8 ¢popmupyercs B pamkax AucHUILIHHB «OCHOBBI JETI0MPOU3BOICTBA.

2. CocraB (CTPYKTYpa) U 3Tanbl 0CBOEHUS] KOMIIETEH U

2.1. CocTaB (CTpPYKTypa) KOMIETEHIIHH

KommereH1ust OTHOCHTCS K YUCITY OJJHOKOMITOHEHTHBIX.

CriocoOHOCTD BiaJIeHHs] HaBBIKAMH JOKYMEHTaJIbHOTO OQOPMIICHHUS PEIICHHH B YIIPaBICHUH OpraHW3allMOHHON (IIPOU3BOACTBEHHOI ) ACATENFHOCTH OpTaHU3aHi
MPH BHEPEHUH TEXHOIOTHYECKUX, TPOIYKTOBBIX MHHOBAIMH MIIM OpTaHU3allHOHHBIX U3MEHEHHH — OJTHO JIeiicTBHE (OTHOKOMITOHEHTHOE).

J7ist oBafieHust JaHHBIMH HaBBIKAMH HEOOX OJJIMO TTOCIIEI0BATEINBEHO BBIMOIHUTD CIEAYIOIINE TEHCTBUS:

- OBJIQJIETh OCHOBHBIMH MOHATUSIMH ¥ TEPMUHOJIOTHEN JeTIONPOU3BOACTBA;

- OBJIAJETh OpraHu3anuell paboTsl C JOKYMEHTaMU;



- chopMupoBaTh CIOCOOHOCTH JTOKYMEHTAIBLHOTO O(DOPMIICHHS PEIICHUH B YITPABJIICHUU OpraHU3aI[MOHHON JIEITEIbHOCTHIO.

2.2. dranbl GOpMHUPOBAHNSI KOMIIETEeHIINH B Mpolecce OCBOEHUSI 00pa3oBaTeJbLHON MPOrpaMMBbl

dopmuposanue [1K-8 ocymiecTBisiercss B paMKax Tpex TanoB, BKIIOYAET B ceOsl:
- OBJIaICHUC OCHOBHBIMU ITOHATHUAMU U TGpMHHOHOI‘HGfI ACIIOIIPON3BO/ICTBA,
- OBJIaJICHUE OpraHu3aIyell padoThl ¢ JOKyMEHTaMH;

- CIOCOOHOCTH JOKYMEHTAILHOTO O OPMIICHHUS PEIICHUH B YIIPaBIeHUN OpraHU3allMOHHOHN JESITETbHOCTBIO

3. Omnmucanue KPUTEPUEB H nokasareJei OLCHUBAHUA KOMIICTCHIIMU HA PAa3/IMYHBIX 3Tallax e¢ (l)OpMHpOBaHI/IH

Tan ocBoeHHs KOMIICTCHIIHHA

IToka3aTenun
OlleHUBaHUA

Kpurtepuu
OlleHUBAHHA

CpenctBa
(MeToABI)
OIleHUBAHHA

OBHaI{eHI/IC OCHOBHBIMH ITOHATUAMHU U
TepMHHOHOFHefI ACIIOITPOU3BOICTBA

VYuacTByer B 3KCIPECcC-0Mpocax 1o
N3y4yaCMbIM TEMaM AU CHUTIIIIMHBI

VYuacTByer B 00CyX/I€eHUU MaTepuania
0 pe3ybTaTaM U3Y4EHUS OTAEIbHBIX
TEM NPOTrpPaMMBI.

OTBeuaeT Ha BOMPOCHI 3aHATHHA (IO
3aJJaHHOW IIKaJie OLICHHUBAHN)

JleMOHCTpUpYeT OCMBICIIEHUE U3YYEHHOT0
Marepua’a.

Ompoc, ynpaKHEeHUs, TPaKTHIECKHUE
3aJlaHus

OBnagenue opranuzanuel paboThI C
AOKYMCHTaMMH.

JIeMOHCTpUpYeT OpraHu3alfio padoThI
C pas3jindHbIMU BUJaMU OJOKYMEHTOB U
Ppa3siInIHbIMU TOTOKaAMU JJOKYMEHTOB.

JeMoHcTpupyer  pa3nuyHble  3Tarbl
paboThI ¢ TOKYMEHTaMH.

Touno H B IIOJIHOM o0beMe
JIEMOHCTPUPYET TEOPETUYECKUE 3HAHUSA U
ux HpI/IMeHeHI/Ie Ha HpaKTI/I‘IeCKI/IX
3aHATUAX.

Ompoc, ynpaKHEeHUs, TPaKTHIECKHUE
3aJlaHus

CrocoOHOCTh JIOKYMEHTAJILHOTO
oopmIIeHHS pelIeHul B yIIpaBlICHUH
OpFaHH3aHHOHHOﬁ JACATCIIbHOCTBIO

JloKyMEeHTaJIbHO oopmitsier
yIIPaBJIEHYECKHE PEIICHUS TI0 3aaHUI0
IperoiaBaTels.

Beszommbouno oopmtsier
yIIPaBIICHUSCKHUE PEIIICHHS.

Onpoc, ynpaxHEeHUs, MPAKTUICCKUE
3a0aHHUA.
3auer.

Hoctuxenue pesynbrata ocBoeHus [1K-8 obecnieunBaercs myreMm GOpMUPOBAHHS Y 00YHaIOIMXCSI CIEAYIOLIHX

SHAHUU.:

- OCHOB JEJIOIPOU3BOJCTBA B OpraHax roCyJapCTBEHHOHN Biiactu Poccuiickoii dexnepanuy, OpraHax rocydapCTBEHHOM BIIACTH

cyobekToB Poccuiickoit denepanun,

opraHax MECTHOTO CaMOYIIPaBIICHHS, TOCYJApCTBEHHBIX M MYHHUIMIIANBHBIX TMPEANPHUATHAX W YYPSKACHUSIX, OpraHM3alUsAX W MPEANpUATHAX Pa3lIM4HbIX (Hopm

COOCTBEHHOCTH;

- IOpsi/IKa JOKYMEHTaJIbHOT0 0(hOpMIICHUS pellieHn B YIPaBJICHUH ONEepPallMOHHON (POM3BOJCTBEHHON) JeATEIbHOCTH OpraHn3allHii;




YMEeHUU:
- HCTONB30BaTh 3HAHUS OCHOB JIETIONPOM3BOJICTBA B CBOCH MPOQeCcCHOHANBHON e TENbHOCTH;
- COCTaBJISATh B COOTBETCTBUH C JICHCTBYIOIIMMH HOPMaMH U MTPaBHJIAMU HEOOX OJIMMBIE JIOKYMEHTHI,
- TOKYMEHTAJIbHO O()OPMUTH PEIICHUS B YIIPABJICHUU ONEPAIMOHHOM (ITPOM3BOICTBEHHOMN ) IEATEIIbHOCTH OpPTaHU3aIlHH.
HABLIKOG:
- JOKyMEHTaJbHOro O(OPMJICHHS PEIICHUA B YIPABICHUM OPraHU3AIlMOHHON (IIPOM3BOJICTBEHHON) JEATEILHOCTU OpraHU3aIlMil NMPH BHEAPCHUHM TEXHOJIOTMYCCKUX,
MPOAYKTOBBIX MHHOBALIUM WK OpraHU3allMOHHBIX U3MEHEHUH.



