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1. Hepe‘leﬂb MJIAHUPYEMBIX PE3yJbTAaTOB Oﬁy‘le}ll/lﬂ Mo JTMCIMIIJIMHE,
COOTHECCHHBIX C INIAHUPYEMBIMHU pE3yJdbTaTaMHU 0CBOCHUSA IIPOTrPaMMbI

1.1. Jucounauna b1.B./IB.06.01 «Meroasl camoopraHu3aIiii MyHUIIATIATbEHBIX 1
rOCYJapCTBEHHBIX CIIYXKAIIMX» 00ecIeYMBaeT OBJIajeHHe CJeAYONUMA KOMIIETEHIUAMH C

y4eToM 3Tamna:

Kog HanmMmenosanue Ko srama ocBoeHus HanmMenosanue 3tamna
KOMIIETEHIINH KOMIIETEHIINH KOMIIETEHIINH OCBOEHHS KOMIIETCHIINH
[1IK-17 Bnanenue MeTOoIaMH I1IK-17.1 pa3BUTH HaBBIKA
caMoOpraHHu3aIu pabouero paIoHaIBHOTO
BpPEMECHH, palOHAILHOTO HCIIOIL30BAHUS
MPUMEHCHHS pecypcoB " pecypca BpPEMECHH,
3G (GEKTUBHOTO B3aHMOJICHCTBUS BIIAJIETh
C IPYTMMH HCITOJTHUTEIISIMU TEXHOIOTHSIMH
3¢ dEKTUBHOTO
COILIMAILHOIO
B3aUMOJEHCTBHUA.

1.2.B pe3yabTare 0CBOCHUS NUCHUIIIMHBI Y CTYI€HTOB M0J/I’)KHbI OBITH C(l)OpMPIpOBaHI)I:

KOMITIETEHIIUH

Kopx sTana ocBoenus Pesynbrarel 00yueHuUs

K - 17.1 Ha YpOBHE 3HAHUM:

- OCHOBHBIX TEOPHUI yIIPaBJICHUS,
- TeOpUH pa3pabOTKH ¥ peaTn3allii YIPABICHUECKUX PEIICHHH,
- B chepe MCUXOJIOTHH U OpTaHW3aI[MOHHOTO TTOBEICHU S

Ha ypOBHE YMEHHIA:

aHaJIM3UPOBATh PACIIPEICICHIE PECYPCOB, B TOM YHCIIC pecypca BpeMEHH;
- AHAJIM3UPOBATh U OLICHNBAThL Ka4C€CTBO OpraHnu3alluu pa6OTBI;
- IPOBOIMTH OIIEPATHBHOE IIIAHUPOBAHUE.

Ha ypPOBHE HaBbIKOB:
CaMOOPTaHU3aLUN;

- ONIEPATUBHOTO TUIAHUPOBAHUS U MPOTHO3UPOBAHMUS;
- 3 QEKTUBHOTO pacrpeeeH!s] BpeMCHU;
- KOMaHIHO# pabOThI B YCIOBHUSX MPOPECCHOHATBHOMN ESITEIbHOCTH;
- pacrpefielieHHs OTBETCTBEHHOCTH U JICNIETHPOBAHUSI TIOMTHOMOYHIA.

2. O0beM U MeCcTO ITMCHUILIUHBI B cTpyKType OIl BO

Hucupmnmaa B1.B.JIB.06.01  «Merozsl

CaMOOpraHU3aIUH

MYHUIUIIAJIBHBIX u

rOCYJapCTBEHHBIX CITY)KAIMX» OTHOCUTCS K TUCIUIUTMHAM YacTd b.1. BapuatusHoii yactu 6yioka b.1.
Hucrunma OIT BO wampasienns 38.03.04 «['ocymapcTBEHHOE W MYHHMITUTIAIBHOE YIIPABJICHHE.




OcBoeHre JUCIUIUIMHBI OCYIIECTBIsieTcs: B 7 cemecTpe 4 Kypca. O0mast TpyA0EMKOCTD AUCIUTLTAHEI
3 3E, akagemuueckux gacoB 108, actpoHoMudeckux 4acos §1

OcBoeHME NUCHHIUIMHBI OMUPACTCS Ha TPUOOpPETEHHBIC paHee YMEHUS M HaBBHIKM B XOJE

M3Yy4EHUs JUCHUILIMH 6a3oBoro 0joka b1.65.18 «Pa3paboTka u npuHATHE YIIPaBICHYSCKUX PELICHHID
MexnpeaMeTHble pe3yabTaThl :

1) ymMeHue aHANIM3UPOBATh paclpelelieHHe PECYPCOB MPH BBIMTOTHEHUH MPOQecCHOHAILHON
JeSTebHOCTH,

2) HaBBIKK B 00JTACTH caMOOPTaHU3AIMK M CaMOaHAaIIH3a;

JINYHOCTHBIE PE3YJbTATHI :
1) naBbIKH 2(H(HEKTHBHOTO TUTAHUPOBAHUS M YIIPABICHUS BPEMEHM

JMcuMIiiHa peau3yercss Kak COCTaBHas 4acTh (OPMHPOBAHHUS KOMIIETCHLMH B cdepe

npoecCHOHANBHOW  JEITEIBbHOCTH B HampaBlieHH «[ocymapcTBEHHOE ¥ MYyHHIIUNAIBHOE
yIIpaBJIEHUE».

O6u;ee KOMUYECmB80 aKa0eMuydecKux uacoe, BbIOC/ICHHLIX HA KOHMAaKmHY1o pa60my C
npenoaaeameﬂeM:

Tabnuma 1. 1.
O0beM JUCHHMILIMHDI, aKaj.Jac. /
acTp. yac
Buja yyeOHbIX 3aHSATHIA Beero Cemecrp
(akap. | 1 |2/3(4|5/6|7
U caMocTosiTeJIbHasi padoTa
yac./
acTp.u
ac.)
Ounas popma odyuenusn
KontakTHasi padoTa 00y4amumuxcs ¢ npenojaBarejeM, B 50/ 50/
TOM YHCJIE: 37,5 37,5
nekiuonHoro tuna (JI) 16/ 16/
12 12
npakTudeckoro (cemuHapckoro) tuna (I13) 34/ 34/
25,5 25,5
CamocTosiTesqibHas padoTa odyuyaromuxcs (CP) 58/ 58/
43,5 43,5
IIpomexyTouHas aTTecTaNUs 3auem 3auem
Oo6mas TpynoemMkocTh (uac. / 3.e.) | 108/ 108/
81/3 81/3
3. ConepskaHue U CTPYKTYpPa AU CHUILIHHBI
Tabauna 2
O0beM TMCHUIUINHBI , aKaj.gac. / acTp. dopma
yac TEKyIIEero
KonTakTHas paGora KOHTPOJIS
Ne n/m HaunmenoBanue Tem Bcero 0byuaromuxcs © yCHeBieMOC
npenoaaBareieM ™™,
(akan/ . | CP
actp) 10 BUAAM Y4eOHBIX 3aHATHI MPOMEKYTO
J | Jap | m3 | Kcp o
aTTeCTaluM
Ounas popma odyuenusn
Tema | | [IOHATHE "YTIpaBICHHE 16/12 | 21,5 6/4,5 8/6 0
BpeMeHeM'" cTpaTernieckoe




O0beM TMCHUIUINHBI , aKaj.gac. / acTp. dopma
yac TEKyIIEero
KonTakTHas paGora KOHTPOJIS
Ne i/m HaunmenoBanue tem Bceero 00yualoumXes ¢ yCHeBieMOC
npenoaaBareieM ™",
(akan/ . | CP
actp) 10 BH/JIaM Y4eOHBIX 3aHSATHH TPOMEIKYTO
J | Jp | 13 | KCP mon
aTTeCTaIluH
Ounas popma odyuenusn
W TaKTUYECKOE
TUTAHUPOBAHUE BPEMEHU. .
TakTnueckui Taim-
MEHEHKMEHT - KaK 18/ 10/
Tema 2 2/1,5 6/4,5 K, T
VIPaBIATh paOOUIUM 13,5 7,5
BpEMEHEM.
KopnopatuHslii Taiim-
MEHE/DKMEHT Kak 18/ 10/
Tema 3 | HHCTPYMEHT MOBBIIIEHUS 2/1,5 6/4,5 1P,
13,5 7,5
s¢pekTuBHOCTH
OpraHu3all}y.
TexHu4ecKkuil permamMesHT
KaK [PUEM OpTraHu3aIiH 10/
Tema 4 | pabouero BpeMeHuU 20/15 4/3 6/4,5 75 Jan
rocyIapCTBEHHOr 0 ’
CILyKalllero
D¢ dexTHBHEBIE
KOMMYHHKAIIHMU KaK OCHOBa
paLnroHaNbHON OpaHU3ALUN
BpPEMEHH COTPYIHUKOB.
TexHonornyeckas 18/ 10/
Tema 5 | OCHAIICHHOCTH U Pa3BUTHE 135 2/1,5 6/4,5 75 I1PP, T’
WH(POPMAITMOHHBIX CUCTEM ’ ’
KaK MEeTOJI OpraHu3aIiu
JeSTEIbHOCTH
rOCYapCTBEHHBIX
CITy>KalIHX..
[IpaBuna opranuzanuu 18/ 10/
Tema 6 | cBOOOAHOIO BpeMEHHU. 4/3 4/3 K, I[IPP
. 13,5 7,5
D¢ deKTHBHBIN OTIBIX
IIpomexyToYHAasi aTTECTAIUS 3auer
Beer: | 108/ | 16/ | 0 | 34/ Y
81 12 25,5 5’

Ilpumeuanue:
* — popmur mexyugeco konmpons ycnegaemocmu. onpoc (0), Ilpoexmuas paboma I1PP), epynnosas
oucxyyccus(l),konnoxeuym (Kn), npezenmayus (I1P), xeticogvie 3adanus (K3), oenosas uepa ([H).




Conep:xkanue IUCHHUILTUHBI

Tema 1. Ilonamue "Ynpaenenue epemenem" cmpamezuyeckoe u makmuyeckoe NIAHUPOBAHUE
8peMeHuU..

Bpems kak pecypc. [lonsTre u CymHOCTh TaM-MeHemkMenTa. Co3laHne MepCOHAIBHON CHCTEMBI
KOHTPOJIS W yd4eTa pacxoioB BpemeHHW. [lormorurenu BpeMeHH. Bubl, criocoObl ompeneneHust u
MUHUMHU3AUHA Hed(H(HEKTHBHBIX PACXO/IOB BPEMEHH.

Tema 2 Taxmuueckutl maium-meHeONCMEeHM - KaK YNpasisams pabouum epemeHem.

IMoctpoenne cucrembl S((GEKTUBHOrO IJIAHUPOBAHMS BpEMEHH. Pe3ynbTaToopueHTHpPOBAaHHOE
manupoBanue. [lmanupoBanre pabodero IHs B peKHME MHOr03aJadHocT. IIpropuresaiius 3aaad
B iane. [IpaBuna nenerupoBanus 3anay. [Tnanuposanue B Outlook.

Tema 3 Kopnopamugnviii maiumM-MeHeONCMEHM KAK UHCMPYMEHm NosbluleHUus dgdexmusHocmu
opeanuzayul.

KopriopatuBHbIlf TaliM-MEHEPKMEHT KaK WHCTPYMEHT TOBBIMICHUS 3(PPEKTUBHOCTH OpTraHU3aIlHH.
Bpemst koMnaHuH 1 BpeMsl COTpyAHUKa (pykoBoauTens). JInynas u xopropaTuBHas 3()(EeKTHBHOCTS.
Jloruka BHeIpeHHsI KOPIOPAaTHBHOTO TaWM-MEHEeKMEHTa: MpUHIuNBL, dT1anel . Ctpyktypa TM-
CTaHAapTa

Tema 4 Texuuueckuil pecunamenm Kax npuem opeanusayuu paboyezo 8pemeHu 20cy0apCmeenHozo
cysrcaugeco

TpynoBble TPOIECCHI: CYIIHOCTh, 3HaUYeHHe, Kiaccudukamuu. Pabodyee BpeMs U CTpYKTypa 3aTpar.
Buzpr u Meronpl u3ydeHus 3atpart pabodero BpeMenu. PermamenTanus pabounx npoueccos. [Ipasuia
OpraHu3aIHy pabouero BpeMEHH COTPYAHUKOB.

Tema 5 Opgexmusnvie KoMMyHUKAUUU KAK OCHOBA PAYUOHATLHOU OPAHU3AYUU  BPeMeHU
compyoHuxos. TexHonocuueckas OCHAUEHHOCHb U Pa3eumue UHMOPMAYUOHHBIX CUCEM KAK Memoo
opeanu3ayuy 0esimerbHOCHU 20CY0APCMBEHHBIX CIYHCAUJUX. .

Pa3paboTka MHPOPMAIMOHHBIX CHCTEM W WX MpHMEHeHWe Uit A((EKTHBHBIX OpPTaHU3AIlMOHHBIX
KoMMyHHKanui. OOydeHHe IepcoHaja OpraHu3aluh Kak (opMa palMoOHABHOTO OpraHU3alHd
BpEeMEHHU. AHaIN3 CHCTEMbl KOMMYHHKAITUN C TIO3UITUI TaliM-MEHEKMEHTA.

Tema 6 Ilpasuna opeanuzayuu c60600H020 épemenu. dP@dexmueHbvlll OMObIX.

Opranuzanusi pabouero U CBs3aHHOE C HUM BpeMeHHU (jopora K MecTy padotsl u T.11.). [IpaBuiibHBIH
¢usnonornyeckuii pexuM paboThl M OTHBIXa — TMEPUOJBI  Y/OBJICTBOPCHUS OBITOBBIX |
(du3noIOrnYeckux MoTpedHOCTEH (COH, MUTAHUE, YXOJ 32 COOOH M IIPYrUMH YJeHAMH ceMbH). Bpems
«IOMAIIIHEro MPOU3BOJICTBA» KaK HEOOXOMMMOCTh MIIH KaK MOIVIATUTENb Pecypca OTAbIXa.

CBobosHOE BpeMms, €ro OTIMYHE OT BPEMCEHHU JIOMAIIHEro MPOU3BOJCTBA, MpaBHa OpraHH3allUH
OTJIBIXA.

4. MaTepI/laﬂbl TEKYIIEro KOHTPOJA YCIIEBACMOCTH Oﬁy‘lalOI]lI/lXCH u (l)OHIl O CHOYHBLIX CPEACTB
l'lpOMe)KyTO‘lHOﬁ aTTeCTAallM| MO0 JTMCHMIIJINHE

4.1. ®opMbl ¥ METOABl TEKYHIEr0 KOHTPOJS YCIIEBAEMOCTH OOYYAIOMIUXCSd W MPOMEXKYTOYHOM
aTTeCTaluH.



4.1.1. B xome peanmmzammu mucrurumabl b1.B.JIB.05.01 «JlugepcTBO M ympaBieHHE KOMaHAOH B
roCyJapCTBEHHOM M MYHHUIIMIIAJILHOM YIIPABJICHUM» HCIOJIB3YIOTCS CIACHYIOIIME METOBI TEKYIIEro
KOHTPOJIS YCIIEBAEMOCTH 00yYarOIIUXCS:

- npu npogedenuy 3aHAMULL TeKYUOHHO20 MUNA.:
omnpoc (O), rpyrnmosas auckyccus (1)
- npu npogedeHUY 3aHAMUL CEMUHAPCKO20 MUNA.

(dopMmsI Tekytero Kontpons ycneBaemoctu: onpoc (O), [IpoekrHas padora [1PP), rpynmosas
muckytccusi(l),kommokBuym (Ki), mpesenrtanus (I1P), xeiicoBsie 3ananus (K3), nenosas urpa (A1)

- IPU KOHMPOIe pe3yabmamos CamoCmosmenbHoU padbomsl cnyo0eHmos: KOHTPOIIb CaMOCTOSATENbHOM
PaboTHI OCYILIECTRIISICTCS Ha 3aHATHSIX CEMUHAPCKOIO TUIIA

4.1.2. Dx3aMeH (3a4eT) NPOBOAUTCS ¢ MPUMEHEHHEM CJIETYIOIIMX METOI0B (CPeCTB):

[MpomexyTodyHas aTTectanus MPOBOAUTCS B (opMe 3K3aMeHa. DK3aMeH MPOBOAUTCS B JIBa dTama: Ha
MEPBOM 3Tale KOHTPOJIHPYIOTCA TEOPETUUYECKHE 3HAaHWSA CTYACHTOB IIOCPEACTBOM BBITIOJHEHUS
TECTOBBIX 3aJIaHHI; Ha BTOPOM dTare MPOBEPSETCs ClIOCOOHOCTh 00OCHOBBIBATH BEIOOP MPHUHUMAEMBIX
OpraHM3allMOHHO-YIIPABICHYECKHUX PEIIeHUH IOCPEICTBOM YCTHOTO OTBETA Ha BONIPOCHI OMIIeTa.

4.2. MaTepuaJibl TEKyIero KOHTPOJs yCcreBaeMoCTH

Tema 1. Ionamue "Ynpasnenue epemenem” cmpamezuueckoe u makmuieckoe niaHuposanue
8peMeHU.

Bonpocwt 0ns onpoca:

1. TIlonsiTHE U CYIIHOCTh TaM-MEHEIKMEHTA.
2. llormorutenu BpeMeHH.
3. Bwumpl, ciocoObl onpeneneHus 1 MUHUMH3AIMKA Hed(PPEKTUBHBIX PACXOI0B BPEMEHH.

Tema 2 Taxmuueckuti maim-meHeOHCMeHm - KaK YRpagisims COOCMEEHHLIM PAOOYUM BPEMEHEM.
Bonpocwt 0ns onpoca:

1. TInanupoBanue pabouero AHS B PSKUME MHOT033/Ia4HOCTH.
2. Ilpuopuresanus 3agad B IUIaHE.

3. IlpaBuna nenerupoBaHus 3aiad.

4. TInanupoBanwue B Outlook.

Awnanns xefica

Hauvansauk  ormenma pgemapramenta ropoaa B-uck Matwipaa Kapnoeaa (mamee - M)
BHHUMATEIIFHO OLIEHWJIA ce0sl U CBOIO CHCTeMy paboThl M pemmiia, 4TO OHa JIOJDKHA JENerHpOBaTh
MOTYMHEHHBIM OOJIbIIIE CBOUX OOS3aHHOCTEH MO CISAYIOIIUM MPHYMHAM: OHa paboraer 80 4acoB B
Henento BMecto 40. V3-3a OoNbIOH HATPY3KH U TMOMBITOK yCIETh BCE BOBPEMs Y HEE CIIOKUINCH
O4YCHb HAIIPsDKCHHBIC OTHOIICHHA C HEKOTOPBIMU IMOJYUHCHHBIMHU. Ona IUI0OXO CIOHAT HU3-3a
IMOCTOSIHHBIX BOJIHEHMH M ycTamoctd. OHa TMOHMMAeT, YTO, 3aHMMAsCh BCEM, OHA HE YCIEBAcT
3aHUMATBHCS CAMBIM IJIaBHBIM — Pa3BUTHEM CBOETO OTJIEA.

[Iporwioii HOYBID OHAa IOTpaTWa TPU 4Yaca, MBITAICh COCTABHTh CIIMCOK OOS3aHHOCTEH,
KOTOpPBIC OHAa MOrJjia 6131 ACICTUPOBATL CEMEPLIM CBOUM IMOAYNMHCHHBIM.
[Tonyuunocs cinegyroniee:



1. ExeHenmenpHBIN OTYET, MOATOTOBKA KOTOPOTO 3aHWMAET OJWH Yac MAThIACCAT MHHYT. s ero
BBINIOJIHCHUST HYXKHO IIO3HAKOMHUTCS C HEKOTOPbIMH HH(pamMHM BBILUIAT M B3aMMOPACUYCTOB C
IMOCTABIMKAMH, KOTOPBIC 1O STOr'0 BPEMCHM HE OBLIM HM3BECTHBI COTPYAHHUKAM. XOTS B 3THUX
CBEJICHUSAX W HET CeKpera, M 4yBCTBYET, YTO OHA MOXKET MOTEPITh KOHTPOJIb, €CIIH BCe OYIyT 3HATh,
YTO MPOUCXOIUT.

2. ExemHeBHbIE cOBeIaHMs, KoTopble M Bcerja ¢ yIOBOJBCTBHEM MPOBOMUT. ['ajmHa ¢ pajiocThio
B3s1ach OBl 32 HUX — BO3MOXKHO, OHa ObI MPOBOAMIIA HX Jaxke nydiie, yeM M. M xorena Obl OCTaBUTh
3Ty pabory cebe, Tak Kak OTH COBEIIAHM, [0 ¢ MHEHHIO, CONIKAIOT ee C IMOJYMHEHHBIMH WU
YIIPOLIAIOT O0IeHHEe. DTH COBEIIAHUS 3aHUMAIOT OOBIYHO OKOJIO Yaca.

3. ExxenHeBHAs MPOBEpKa OTUYETHOCTH. 3aHMMAET MONTopa Yaca. M yKe MbITajach JIeNerupoBarth 3Ty
paboTy, HO 3TO Bcerja 3akaHYMBAJIOCH TEM, YTO OHAa 3a0upaja ee HazajJ, TaKk Kak BOpYaHHE
MOJUMHEHHBIX pa3jpaxkano ee OoJblle, YeM BO3MOXKHOCTh CAENaTh 3Ty pabory camoil. Kpome Toro,
MOJICYEThI MHOTIa OKAa3bIBAJIMCh HEBEPHBIMHU, U €i BCE PABHO MIPUXOIUIOCH CAMOM MepeaebiBaTh BCIO
paborty.

4. OTnpaBKa 110 KOMITBIOTEPHOM CETH MUCEM U JOKYMEHTOB HEO0OXOAMMO OTChUIATh KaXKIbIH JCHb 10
14.00. M otka3anach AeiIerupoBaTh 3Ty pabOTy, TaK KakK, €CIM 3TO CASaHO HEAOCTAaTOYHO aKKypaTHO,
TO OHA MOJYYUT BHITOBOP OT HaYaJIbHUKA.

5. TloBcenneBnas 10-MuHYTHAs TOCTaBKa CIIEIUAIHHOI'O OTYETA B aIMUHHUCTPAIIN0. M ocTaBmia 3Ty
pabotry cebe, Tak Kak 3TO JaeT € BO3MOXHOCTH BBHIHThH YallleuyKy Kode U «IOoUTpaTh HEMHOTO B
MOJIUTUKY»: TPOSICHUTh OOCTAaHOBKY B J€NapTaMEHTE, IMOCIYIIATh CIUICTHH, MOOOINATHCS C APYTHMH
PYKOBOAUTENISIMH CpPETHEro (2 MHOT/IAa U BBICUIET0) YPOBHSL.

6. IlpunsaTHE AMCHMUILIMHAPHBIX Mep. M HO/KHA MPUHATH HEKOTOPBIC MUCIMILIMHAPHBIC MEPHI 110
OTHOIICHUIO K CIyXallleMy, IIOCTOSHHO OIa3/IbIBalonieMy Ha paboTy. M ¢ pasiocThio ObI mepeaa 3To
B.

7. TonroroBka exemecsyHoro ordera. OTuer MOAPOOHO OTpakaeT AOCTUTHYTHIE IENH W 3aJa4d U
COJIEPXKHUT B ce0e KOMMEHTApPHH K JOCTUTHYTHIM pe3yibTaTam. M Bcerna jenajga 3To cama, IIPUYHHEI,
Mo KOTOpOW oOHAa He Morja Obl JeNerupoBaTh 3Ty paboTy WM 4YacTh ee, — HeT. MOXHO
MPEANONOKHUTh, 4To T cripaBminack Obl ¢ 3TUM. CoCTaBlIeHHE OTYETa 3aHUMAET YEThIpe Yaca.

Bonpocksl k kelcy:

Crenyer 1 M zenerupoBaTh Bce ceMb 00s13aHHOCTEH ?

Kakue MeHHO, eC/TM TAKOBBIC UMEIOTCS, € CIIeAyeT OCTaBUTh ceOe?
Uro emre el cieayer NpUHATH BO BHUMaHue?

ITomorute M npuHATH pellieHue, UMesl B BUAY CIAEAYIOLINE LETH:
1) coKoHOMHUTH M Kak MOXHO OOJbBIIE BPEMEHH;

2)  0CBOOOIHTH €€ OT HE3HAUUTEIbHBIX 0053aHHOCTEH;

3)  yIy4IIuTH MPOM3BOJUTENBHOCT U paboTy OT/eNa;

4) momHATH UMHIK M Kak pyKOBOIWTEIIS.

OTBeThI 00OCHYHTE.
Jlumepamypa 05t 06¢cyIHCcOeHUs HA KOJLIOK8AYMAX

1. Bpancon, P. Kuépry Bcé! Bepuch u nenaii / P. Bpaucon — M.: 2014.
http://artemmelnik.ru/books/bransonl.pdf.

2. Kennemmu, . XK€crkmii TaiiM-MEHEIXMEHT: BO3bMHUTE CBOI JKHU3Hb IMOA KOHTpoib / [l
Kenneau — M.: Anbninna [TaGmumep, 2013.

3. Caiinman [I.  OtHomenwue onpenenser pesynstar  M.: Mann, BanoB u @epbep 2013

http://www.iprbookshop.ru/39323.html
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Tema 3 Kopnopamuenuiii maiim-mweHeoicMeHm KaxK uHCmpymeHm nogvluleHust 3¢ pexmuernocmu
opeanuzayuu
Bonpocs! s onpoca:

1. Bpewms koMIaHUU U BpeMsl COTpYIHUKA (PyKOBOAUTENS).

2. Jlnunas u kopriopatuBHas 3(QPEKTHBHOCTH KaK BpEMEHHOH pecypc.

3. Jloruka BHeApeHHs KOPIIOPATUBHOIO TaliM-MEHEHKMEHTA: TPUHIIUIIBI, 3TaIbI .
4. Crpykrypa TM- cranmapta

Temamuxa npezenmayuii:

1. Mogens SMART B opranuzaruu 1esTeIbHOCTH.

2. Martpuma Ditzenxayspa: "Cpourocts" u "BaxxHocTs".

3. CootHolIeHHe BpEMEHHBIX 3aTpaT U MOIyd4aeMbIX pe3ynbTatoB (punHuun Ilapero).

4. UVunmuBupyanbHble OCOOCHHOCTH BOCIIDUATUSA  BPEMCHHU; HX  B3aUMOCBS3b c
MIPUMCHACMBIMU TCXHUKAMU IIJIAHUPOBAHU .

5. WHpuBunmyanpHBIH ~ pUTM  pabOTOCIIOCOOHOCTH.

6. CaMOMEHEI)KMEHT  Ha OCHOBE  OuopuTMa (TIOABEMBI U CIaJIbl, CaMOpa3rpy3Ka).

Tema 4 Texnuyeckuil pecuiiamenm Kax npuem opeanu3ayuu paboieeo epemenu 20Cy0apCcmeentozo
cysrcaugeco

1. PaGodee Bpemst 1 CTPYKTypa 3aTpar.

2.  Bunel u MeTOABI H3Y4EHUS 3aTpaT pabovero BpeMeHH .

3. PermamenTanus pabo4nx mpoIEecCOB.

4. TlpaBuia opranu3aiuu pabo4ero BpeMeH! COTPYTHUKOB.

Tecm Ne [

1. DKOHOMHYECKAsI CYIIHOCTh «pabOvero BPEMEHW» 3aKII0YacTcs B CIACAYHOLICM:

a. Pabouee BpeMsT — 3TO  YCTaHOBJIEHHAs 3aKOHOJATEIHLCTBOM
HPOJOKUTEIIBHOCTh pab0vero qHs, HEleu.

b. PaGodee BpeMsi — 3TO Tepuoa, B TEYEHHE KOTOPOro pPaOOTHHK HAXOOUTCS Ha
MPEANPHUSITAN B CBSI3U C BBITIONHIAEMON UM paOOTOiA.

C. PabGouee BpeMs — 3TO yHHBEpCaJIbHAs Mepa TPYHa.

d. PaGouee Bpems — 9TO 3aTpaThl BpEMEHH HCIIOTHHUTENS Ha MPEATIPHITHH.
2. OTMerbTe, YTO OTHOCUTCS K BpEMEHH pabOThl HCIIOTTHUATEIS:

a. Bpewmsi, cBsizaHHOE C BBHITIOJTHEHHEM TTPOU3BOJICTBEHHOT'O 3aJaHHUS.

b. BpeMst BeITOTHEHNST HEMTPOU3BOJAUTEINBHON (CTy4aiiHO) paboThlI.

C. Bpewmsi, csi3aHHOE C HAPYIICHHEM TEXHOJIOTHH.

d. OmnepaTtuBHOE BpeMsI.

e. Bpewmsi, He cBsI3aHHOE € BBITOTHEHUEM IPOU3BOACTBEHHOTO 33 IaHMSL.
3. PernmamMeHTHPOBaHHBIH MEPEPHIB — 3TO:

a. [Ipou3BoaMTENBEHBIE  3aTPATHI BpeMEHH Ha BBITIOJIHEHHE

pabot, He MpeayCMOTPEHHBIX MTPOU3BOJCTBEHHBIM 3a/JAHHEM.

b. Bpemsi, B TedueHHWe KOTOpPOro pabouuii 1O TMNpHUYMHAM, YCTAHOBICHHBIM B
JOKyMEHTAIILHOM TOpsiIKe, He TPUHUMAET YIacTHs B padoTe.

C. Bpewms, csi3anHOe c HApYIICHHEM HOPMAJIBHOIO TEYCHUS

MPOM3BOJACTBEHHOIO MPOoIecca.
4. Merox MOMEHTAIBHBIX HAOIIOIEHUN — ATO:

a. Meron, NO3BOJSIOMUN IOJYYNUTh JAHHBIE O KOJUYECTBE CIIy4aeB MOSBICHUS TEX WIH
WHBIX MTOTEPh pabouero BpeMeHH.

b. Meron, HalpaBlIEeHHbII HA U3y4YEHHUE IPUEMOB BCIIOMOI'aTEIbHOTO BPEMEHH.

C. Meron, OCHOBaHHBIM ~ Ha TEOPUU BEPOATHOCTH U SIBJISIFOLLUICSL

Pa3HOBUAHOCTHIO BEIOOPOYHOr0 METO/IA.
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d. Meron, oCHOBaHHBIM  Ha 3amepax BpEMEHU o rpynmam
OTAEIbHBIX TPHUEMOB.
5. XpoHOMETpaK MOYKET OBITh:

a. CILIOIIHBIM, BBIOOPOYHBIM, IIUKJIOBBIM.

b. WNHnuBunyansHbIM, TPYyINOBBIM,  OpHrajHbIM, MapUIPYTHBIM,
MHOI'OCTaHOYHHKA.

C. HudpossiM, rpadudeckum, GOTO- U KHHOCHEMKA.

d. CILIOIIHBIM, TIEPUOANYECKUM, BBIOOPOYHBIM, MOMEHTHBIM.

c. I/IHZ[I/IBI/IZ[yaJ'H)HBIM, 6pI/II‘aZ[HBIM, MHOI'OCTaAaHOYHHUKA.

f. LndppoBbIM, MHICKCHBIM, TPaUUSCKHM, KOMOMHUPOBAHHBIM.
6. CymIrHoCcTh METO/Ia HEITOCPEICTBCHHBIX 3aMEPOB 3aKITI0YACTCS B TOM, UTO

a. N3yuarorcst Bce 3aTpaThl pabovero BpeMeH! B aOCONMIOTHOM BBIPayKCHHUH.

b. Wzydarorcs  3artpaThl  pabodero BpPEeMEHH NpH  IOMOIIM  MaTeMaTHYECKOM
CTaTUCTUKU M 3aKOHA «OONBIINX YHCEI.

C. On MO3BOJISIET TOYHO ChOPMHUPOBaTh (haKTUYCCKUM OajaHC padouyero
BpPEMEHH.

d. [Mony4aem ycpemHeHHbIE JaHHBIEC O 3aTpaTax pabouero BpeMeHH.
7. ®ororpadus pabouero BpeMeHH — 3TO:

a. I/I3y‘~leHI/Ie 3aTpaT BPEMEHU C ILCIBIKO OIIPCACICHUA IMOTEPh M BBIABJICHUA IMPUYUH
HEBBITIOJIHCHUS HOPM paGO‘II/IMI/I.

b. B03MOKHOCTB pacdera HOPM M HOPMATHBOB TPY/Ia.

C. Habmronenre 3a BpeMeHeM paboThl TPEaTPUSITHS.

d. Hcxonuplii  MaTepual ¢ IEIbIO  YCTAHOBICHHMS  Haubojee  pallMOHAIbHOM

OpraHu3aluy TpyJa.
8. PesepBbl ymydilieHHsS WCIONB30BaHUSI paboyero BPEMEHU MOTYT OBITh:

a. 3a cuer yBenmUYEHHs ONEPATHBHOTO BPEMEHU H CTPYKTYPHI 3aTpaT pabouero BpeMeHH
WCTIOTHUTETIS.

b. 3a cyeT MOBBINICHHS TPOU3BOAUTEILHOCTH TPY/IA.

C. 3a CUET YBEIWYEHHS  BpPEMEHHU 00CITyXKMBaHHS H yCTpaHEeHHUS

noTeps pabovero BpeMeHH .

d. 3a cuer ycTpaHeHHUs MOTepPh pabovero BPEMEHHU.
9. XpoHoMeTpaxk — 3TO:

a. Uzyuenue onepanuii myteM HaONIONEHHUS U ONpEeNieHHs 3aTpaT pabovero BpeMeHH
Ha BBITIOJIHEHHUE OT/IENbHBIX MHOTOKPATHO ITOBTOPSIIOIIMXCSI SJIEMEHTOB OIlepalliy.

b. Habnronenue 3a BpeMeHeM paboThl MIPEIIPUSITHS.

C. Hcxonuplii  MaTepual ¢ IEIbI0  YCTAHOBICHMS  HauOojee  pallMOHAIbHOM
OpraHu3aluy Tpyaa.

d. Bo3MokHOCTE pabodero Juist yaydiieHHs CHCTEMbI OIUIATBI TPY/Ia.
10. ®ororpadus paboyero BpeMEHH MOXKET ObITh:

a. CrutomHoM, BEIOOPOYHOM, ITUKIOBOH.

b. NnnuBuayanbHoOMH, TpyINoBOi,  OpuragHod,  MapHIPyTHOM

c. CILIOIIHOM, EPUOAMYCSCKON, BHIOOPOYHOM, MOMEHTHOM.
11. Opranuzamms Tpyaa — 3TO:

a) dopmMa, B KOTOpOH peamu3yloTCs OIKOHOMHYECKHE PEe3yNbTaThl  TPYAOBOH
JeTebHOCTH,

b) METO/IbI U CPENICTBA TPY/a Ha IPEANIPHITHY;

c) BO3MOXKHOCTB POCTa TIPOMBIIIIICHHOTO MTPOU3BOICTRA.
12. Pa3nenenue Tpyaa XxapakTepu3yeTcs:

a) HKOHOMHUYECKH TeTIecO00pa3HbIM CIIOCOOOM OpTaHU3allH IPOU3BOICTBA;

b) TyMaHH3alluel TpyZla U CPEICTB MPOU3BOJICTBA;

c) OTHOCHUTENbHBIM 000co0JIeHreM pa3THYHbBIX BHUJIOB TPYIOBOM
JeSTEbHOCTH.
13. OcHOBHBIMHU (PYHKIMSIMH OpTaHU3AIUH TPY/a SIBISOTCS:

a) pecypcocbeperaroiias, ONTUMH3UPYIOLIAs, AKTHBU3HPYIOIIAS;

b) pecypcocoeperaroiiasi, SJKOHOMAYECKasi, ONTHMH3UPYIOILAS;

c) pecypcocOeperarorias, OnTUMU3UPYIOLIAsi, TPYIOIIASIIAs.
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14. Db dexTHBHOCT, CHCTEMBI OpPraHU3alUU TPYHa MPOSBISETCS:

a. IOBBIIIEHUEM HHTEHCUBHOCTH M HANPSY)KEHHOCTH TPYJa;
b. MOBBIIICHAEM TPOU3BOIUTEIHHOCTH M COKpAICHUEM YUCICHHOCTH paOOTHUKOB;
c. yBEITMYEHHEM BBIPAOOTKH M CHIDKEHHEM TPYAOEMKOCTH PabOTHI.

Tema 5 Dpghexmusnvie KOMMYHUKAYUU KAK OCHOBA PAYUOHATLHOU OPAHUZAYUY 8PEeMEHU
compyoHuxos. TexHonocuueckas OCHAWEHHOCMb U PA36Umue UH@OOPMAYUOHHBIX CUCEM KAK Memoo
opeanu3ayuy 0esimerbHOCHU 20CY0APCMBEHHBIX CIYHCAUJUX. .

Bonpocut ons onpoca:
1. Pa3paborka nHGOPMAIMOHHBIX CHCTEM W X TpUMeHeHHe JUTst () (HEKTHBHBIX
OpraHU3aIMOHHBIX KOMMYHHUKAIHH.
2. OOydeHue repcoHasa opraHu3aluy Kak GopMa parroHaIbHOTO OpraHu3allii BPEMEHH.
3. AHamu3 CHCTeMbl KOMMYHHKAITUH C TIO3UIIMH TaiM-MEHEIKMEHTA.

HpuMepHaﬂ memamuxka npoexKkmoes no OMCMMI’ZJZMHe

HeoOxoaumo pa3paboTaTh MPOEKT, OTHOCAILIMKCS K OAHOH M3 00JacTel TaHM-MEHEIKMEHTa |
NMpeACTaBUTh €TI0 K UTOI'OBLIM 3aHATUAM.

1. TlpemnokuTe METONMKY OKCIpecc-aHain3a JCHBHBIX 3aTpaT pabodero BpeMeHH s
COTpYTHHMKA MyHUITUIIATUTETA C HCIIOIh30BAHUEM COBPEMEHHBIX TEXHOJIOTHHA.

2. TlpennoxuTe CHCTEMY COKpallleHHsS 3aTpar BpeMeHH Ha OQOpMIICHHE JOKYMEHTAIHH IO

CTaHJAPTHBIM MPOIIEAYPaM B TOCYJAPCTBEHHON CITykKOe.

Onenurte crenens pa3Butus cucteMbl M®L] B coem peruone.

4. TlpemnoxuTe HampaBieHHs s aBTOMATHU3AlMM MPOIENyp Ha MpUMepe MYHHIIMINATbHOH
(rocymapcTBEHHOMN) CITYKOBI.

5. Ipemtoxure mpoekT 1mo 3¢h¢GhekTnHOMY (HOPMHUPOBAHUIO, HAMOJHECHUIO U BEICHHUIO JTMYHOTO
kaOuHeT cryaenTa it ¢unuana PAHXul C.

6. Ilpemtoxure 3(PPEKTHBHYI0 CHCTEMY OICHKH  BHEAYJAMTOPHOM pabOThl CTYIEHTOB IIO
Kypcam, JHCIUTLTHHAM.

W

Tema 6 Ilpasuna opeanuzayuu c60600H020 8pemenu. P @dexmueHvll OMObIX.

—_—

Opranuzanusi pabodvero u CBsA3aHHOE C HUM BPEMEHHU (Jopora K MecTy paOoThl H T.II.).

2. TlpaBwibHBIH QU3HOIOTHYECKUN PEKHUM PaOOTHI M OTJbIXa — TIEPHOJIBI  yJIOBJIETBOP CHHS
OBITOBBIX U (PM3UOIOTUUECKUX NOTPEOHOCTEH (COH, MUTaHUE, YXO/ 38 COOOH U IPyrUMH
YJIeHaMH CEMBH).

3. Bpems «1omamHero npou3BoACTBa» Kak HEOOXOIMMOCTh MM KaK MOTJIATUTEINb pecypca
OT/IbIXA.

4. CBobOoaHOE BpeMmsl, ero OTIMYHE OT BPEMEHHU JOMAIIHETo IPOM3BOACTBA, IPaBUIa

OpraHU3alMy OT/IbIXA.

Jlenosas uepa Ne 1

JenoBas urpa «Bpems 1Jis1 MeuTbD»

CrynenTam mpeajaraercst onucaTh CBOE jKeJaHHe, Ha pealn3aliio KOTOpOro y HUX He XBaTaeT
cBOOOMHOTO BpeMeHH. [Ipu 3TOM HEOoOXOOMMO yKa3aTh , Kakue 3aTpaThl BPEMEHH HEOOXOJUMBI JUIs
peanuzanyy 3TOro >keidaHus. V3 CyMMBI 4acoB B HENENIO0 BBIYUTAETCS BpEMs, MPOBOAMMOE Ha
3aHATHUAX, 8 YacOB Ha COH B CyTKH. Jlajee CTyaeHTaM Mpenaraercst ONUCaTh TUIHUYHBIN PexuM
WCITIOJIb30BaHMS BHEAYIUTOPHOTO BPEMEHHU B YI€OHOM ceMecTpe ¢ MPUMEPHBIM PacxoioM BPEMEHU Ha
yueOy, BBINONHEHTHE 3aJaHUil K TPaKkTHUECKUM 3aHATHAM, HAlWCaHWe crarted, paboTy Han
MPOEKTaMH, BHIITOTHEHUE KypcoBhIX paboT. [locie 3amonmHsercss kapTa 3aTpaT BpeMeHU Ha paboTy 1mo
JOMY W 3a00Ty O WwieHaX CeMbU. 3aTeM 3aloilHSeTCs KapTa CBOOOJAHOTO BPEMEHH, YUHTHIBAsl €ro
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IIOJIE3HOCTh W HACBINICHHOCTh HOBBIMH BIICUATJIICHUAMH. OcHoBHas oeiap — HaWTH IIOTJIOTUTEIU
BpPEMCHHU, KOTOPBIC HE NalOT BO3MOKXHOCTD 3aHATHCA «MEUTOM

4.3. OueHo4Hble cpeacTBA 1JIsl MPOMEKYTOYHOM aTTecTAllUN

4.3.1. IlepeueHb KOMIIETEHIMIl ¢ yKa3aHUeM 7TanoB UX (OPMUPOBAHMS B Ipolecce
oCBOeHHUs1 oOpa3oBaTeqbHON mporpammbl. Iloka3aTejum M KpPUTEPUM OLEHHBAHMS
KOMIIeTEeHIHH ¢ yuyeToM 3Tana ux ¢gopMHpoOBaHUS.

Kog HanmMmenosanue Ko srama ocBoeHus HanmMenosanue 3tamna
KOMIIETEHIIHU KOMIIETEHIIHUU KOMIIETEHIIHUU OCBOEHHS KOMITCTECHIIMHU
[1IK-17 Bnanenue MeTOoIaMH I1IK-17.1 pa3BUTH HaBBIKA
caMOOpTaHU3aIluN pabouero panroHATBHOTO
BpEMEHHU, paInoHAIBHOTO KCII0JIb30BaHUA
MIPUMEHEHUS pecypcoB H pecypca BpEMEHHU,
3G (GEKTUBHOTO B3aHMOJICHCTBUS BIIAJIETh
C IPYTUMHU UCTIOTHUTEIISIMU TEXHOJOTUSIMHU
3¢ dEKTUBHOTO
COIIMAJILHOI'O
B3aUMOJEHCTBHUA.
Tan ocBoeHHsI KOMIETEHIINH IToxka3arenan KpuTepuii oueHuBanusi
OIlEHUBAHHUA
I[IK-17.1 PasButme cmnocobnoctu | Bmagenne wmeromamu | CaMOCTOSTENLHO OIEHUBAET CBOE
caMoOopraHu3aliy pado4ero BpeMEHH | caMOOPraHu3aluu pabodee BpeMs M BpeMs OTIbIXa,

SABJIACTCA OCHOBHBIM KOMIIOHCHTOM, a
HaBBIKH pallOHAJIBHOI'O IMPUMCHCHUA

pecypcoB u 3¢ exTuBHOrO
B3aMMOJCHCTBOBATh  C  JPYTUMHU
UCTIOJIHUTEISIMA — HE0OXOIUMBIMH

YCIOBUAMU [JIA €TI0 pain3allviu

pabodero BpeMeHU

Bo3moxxHOCTB
panroHAIBHOTO
IIPUMEHEHUST PECYPCOB
BPEMEHHU

Bnagenue HaBBIKAMU
B3aMMOJCHCTBHUS C
JIPYTHUMHU
HCIIOJHUTEISIMHA

MOXXET  BBIAEIATH
BpEMEHU

IO JIOTHUTEIIN

Moxxer  TOCTpPOUTH
aHanmu3a  pabodero
UCTIONB3Ysl  TEXHOIOTHH
MeHEDKMEHTa

Moxer 3¢ ¢eKkTuBHO paboTaTh B
KOMaH/€e, MpOSABISET  HAaBBIKH
JIETIETUPOBAHUA TMOJHOMOUYUM U

pacnpenenaeHusi OTBETCTBEHHOCTH

aJTOPUTM
BpEMEHHU,
TaliM-

Il xana oneHNBaHUA

VYcnoBus nomycka oOydaromierocsi K NMPOMEKYTOYHOH aTTecTalliy, IIKajdbl U TMPOIETyPhI
OlICHMBAHUS OIpeziesieHbl mprkazoM ot 09 centsops 2016 roma Ne 114-228/1 «[lopsiiok mpuMeH eHHsE

0aJIbHO-PEUTHHTOBOM  CUCTEMBI
PAHXul Cy.

OLICHKK 3HaHWi oOydammuxcs B BopoHexckoM

bunnane

5. MeToanuyeckue ykazaHus JJis 00y4ar0IMXCsl 0 OCBOEHUIO M CUMIIMHBI

Meroauueckue ykKa3aHUsS Uil OOYYaroIIUXCsS [0 IMOArOTOBKE K TEKYIIEMY KOHTPOJIIO

YCII€BAacMOCTH TNPUBECACHLBI B

nocoouu

«Merognueckue

pEKOMEHJAUN 110

OpraHu3aIuu
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caMocToATeNNbHON paboThl cryaeHToB», BO PAHXuIl'C, Boponex, 2016 (6.3. Y4yeOHO-MeTOANYECKOE
obecriedeHmne caMOCTOsTENbHON paboThl).

6. YueOHasm JmMTepaTypa U pecypcbl HH(OPMAUMOHHO-TEJIEKOMMYHHMKALMOHHON ceTH
"UHTepHeT", BK/IIOYasA NMepevyeHb Y4eOHO-MeTOAUYeCKOro ofdecneyeHus JJIsi CAMOCTOSITebHOM
PatoThI 00Yy4AKOIIMXCS MO TUCIHUIIHHE

6.1. OcHoBHas nHUTEpaTYypa
1. Eropums, A.Il. OcHOBEI OpraHu3anuu Tpyaa: yueOHUK JJIs BY30B. 2-¢ U3/l., epepad. u jorr. /
A.I1. Eropmn - H.HoBropoa: HUMBb, HIIIDY, 2014., 384.c.
2. Jlutak B.I'. Ynpasnenueckue permenus. Yueouuk. U3n-so «Mapker JIC», 2012. — 512 ¢.6.2.

6.2. JlononHuTENbHAS IUTEPATYpa

4. Apxanrensckuit [.A. KopniopatuBHblil TaiiM-MeHemkMenT. —M.: AnbniuHa [Tabmumep. 2010

5. Bpemss W MeHEIDKMEHT: MEXKKYJIbTypHas TMEpPCIIEKTUBA: MaTepHuajbl MEKIyHapOJHOT O
cumnozuyma: Huxeropoa. I'oc. Apxut.-ctpout. YH-T. — Hmxumit Hosropon: HHI'ACY,
2012

6. CpaBuutenbHbli MeHeKMEHT. Kype nekuuii / Onsany J.B. u np. - Pocro H/[l: ®enukc,
2010

7. Mpoukosckuii, H., Tonkaués, A. DkcTpeManbHbIl TaliM-MeHEKMEHT / H.MpodkoBckuii,
A.TonkaueB — M.: IlepcriektuBa, 2013.

8. bpaucon, P. K uépry Bcé! Bepuch u nenaii / P. bpaucon — M.: 2014.Pexxum JocTyma
http://artemmelnik.ru/books/branson!.pdf.

9. Kennemu, JI. XKEcrkuii TaliM-MEHEIKMEHT: BO3BMHUTE CBOIO JKHM3HBb IOJA KOHTpoib / [l.
Kenneau — M.: Anbninna [Ma0mumep, 2013.12.

10. Organizational Behavior and Human Decision Processes DnexTpoHHBIH >KypHan Pexum
noctyna https://www.elsevier.com/catalog?producttype=journals

6.3. YueOHo-MeToIu4ecKoe odecriedeHrne CaMOCTOsTEIbHOM paboTh
1. Hazapenko H.H., Ilortammna WM.B. Meroguueckue peKOMEHIAMH 10 OpTraHU3aIuu
CaMOCTOSITCIIBHONH pabOThl CTYIEHTOB, y4deOHO-MeToaudeckoe mocobue, Boponex: Bd

PAHXul'C —2016.

6.4. HopMaTuBHO-TIpaBOBbIE JOKYMEHTHI

1. Odenepanpublii 3akoH "O  rocymapcTBEHHOW TpakJaHckon cimyxbe Poccuiickoit
@enepanuuun" ot 27.07.2004 N 79-03 (mocneaHsst peaaxiius)

2. Oenepanpablii 3akoH "O MyHHIHMNANbHOH cinyxOe B Poccuiickoit denepanun” ot
02.03.2007 N 25-®3 (nocnenHsis peaaKius)

3. Tpynoroit konexke P® 2017 roma (TK P® penakius 2016-2017) http:/ipipip.ru/tk/. N
197-03

4. Peectp mpodeccuonansubix cTanmaptoB http://profstandart.rosmintrud.ru/obshchiy-
informatsionnyy-blok/reestr-uvedomleniy-o-razrabotke-peresmotre-professionalnykh-
standartov/

5. [Nonoxkenne 00 OpraHM3allMM CAMOCTOSATENFHONW pabOThI CTYACHTOB (emepanbHOro

rOCYAapCTBEHHOTO OIO/KETHOTO 00pa30BaTEbHOTO YUYPEKICHUS BBICIIEr0 O0pa30BaHHUS
«Poccuiickas akagemusi HApOJHOTO XO035HCTBA M TOCYIapCTBEHHON cyxObl ipu [Ipe3unenTe
Poccwuiickoit ®eneparnuny» (B pen. [Ipukaza PAHXul'C ot 11.05.2016 . Ne 01-2211).

6. «[lopsimok ~ mpUMEHEHUs  OaJUIbHO-PSHTHHIOBOM  CHCTEMBI  OI[GHKHM  3HAHUH
obyuaromuxcst B Boponexckom ¢wmmmane PAHXul Cy», yrBepxaeHHbii npukazom ot 09
ceHts0ps 2016 roma Ne 114-228/1.
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6.5 UnrtepHer-pecypcsl

1. http://www.biblioclub.ru «YHuBepcuterckas OMOIHOTEKA OHJIANH

2. http://www.koob.ru/ Kyd — ayiektpoHHas Oubiimoreka

3. http://ppt.ru — [TocnenHrue HOBOCTH MpaBa

4. http://hr-portal.ru/article/taym-menedzhment-rabote-taym Keiic mo taiiM-mMeHemKMEHTY -

5. http://www.psychologos.ru/articles/view/taym-menedzhment Merost OpTraHHU3aIUU
BpEMCEHU

6. http://www.improvement.ru/ Opranu3aiiys BpeMeH!

7. http://psyfactor.org/lib/time-management-2.htm Crioco0bl yripaBieHUs BPeMEHEM

8. http://www.classs.ru/libraryl/articles/time3.html CtaTbu Mo TaliM-MEHEIHKMEHTY

6.6. lHbIe HCTOYHUKHA

1. OneKkTpOHHO-0NOMHOoTeYHAs chucTeMa «JIaHby.
2. OnekrpoHHas oubnmoreuHas cucrema «FOpaiT».
3. OnekTpoHHO-0nbONMHoTeuHas cucrema «IPRbooksy.

7. MarepuanbHo-TexHu4yeckasi 0aza, HH(OPMAUMOHHbIE TEXHOJOTMH, TNPOrPaAMMHOE
ob0ecnieyenne U MHGpOPMaMOHHbIE CIIPABOYHbIE CHCTEMbI

Jnst MatepuanbHO-TEXHHYECKOrO 00eCreueHHs IMCIUIUINHBI HCIIONMB3YIOTCS: ayAUTOPHBIH
(OHJ; KOMIBIOTEPHBIH KJacc C BO3MOXHOCTBIO JIOCTyNa K CHPaBOYHO-TIOMCKOBBIM CHCTEMaM
WH(POPMAIMOHHO-TIPABOBOTO O0CCIIEUEHHsI M C YCTAHOBIICHHOW MPOrpaMMOHN Ui KOMIBIOTEPHOTO
TECTUPOBAHUsI 3HAHUH CTYIEHTOB 10 TEMaM JMCIUILINHBI; clielnain3upoBanHas ayauropus ¢ [1IK u
MYJIBTUMEIUHHBIM IIPOEKTOPOM; OHOINOTEUHO-UHPOPMALMOHHBIE PECYPCHI.

B xavectBe MHPOPMAITMOHHBIX CIIPABOYHBIX CUCTEM HCTONb3yIoTcs «Koncynprant [Imocy u
«I"apaHTy.

B y4yeGHOM mporiecce HCMOIb3yIOTCs CIeAYyIONIHEe MPorpaMMHbIe TPoayKThl: MicrosoftWord,
MS PowerPoint, Internet — Explorer.



