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4

1. Hepe‘leﬂb IJIAHUPYEMBIX PE3yJbTAaTOB Oﬁy‘le}[l/lﬂ o AUMCHHUIIJIMHE, COOTHECCCHHBIX C
IMJIAHUPYEMBIMH pPE3yJbTATAMHU 0CBOCHUS IPOTrPaMMbI

1.1 Huctpmmmaa B1.B.JIB.01.02 «Oxa3anue MyHUITUITANBHBIX YCIYT (U3WYECKUM U FOPHINICCKIM
aunam» odecreynBaeT OBJIAJICHUE CIIEAYIONIel KOMIIETEHIMEH ¢ y4eToM JTamna:

Kon HaumenoBanue Kox srama HaumenoBaHue 3Tamna
KOMIIETEHIINH KOMIIETEHIINH OCBOCHUSA OCBOEHHS KOMIIETECHIINH
KOMIIETEHIINH

IIK — 24 Brmanenne texHomorusimu, | I1IK — 24.1 Bnanenue TEXHOJIOTUSIMH,
MpUEMaMH, MpUEMaMH,
00€eCTIeYnBaIOIUMHU o0ecreunBarONMMHA OKa3aHue
OKa3aHue roCyIapCTBEHHBIX "
roCyIapCTBEHHBIX H MYHHIIUTIAIbHBIX yCIyr
MYHHIIUTIAIBHBIX yCIyr (PU3HYECKUM U IOPHINICCKUM
(U3NIECKIM u JTUIaM
OPUANYECKUM JIUI[AM

1.2. B pe3ynbTare OCBOCHHS JUCIUIUIMHBI Y CTYJICHTOB JOJDKHBI OBITH COPMUPOBAHEI:

Kop »prama ocsoenus
KOMIICTCHIIUN

Pesynbrarsl 00yueHus

K -24.1

Ha ypOBHE 3HAHUM:

- B 00J1aCTH OCHOBHBIX KaTErOpWi, MOHSATHH W MPOOJIEM MPEIOCTaBICHNUS
MYHHUITATIATBHBIX YCIYT;

- TOPEACTABIAATh pa3iuuusg B JEPHHUISX «yCIyray, «QyHKIUI,
«paboTHI»;

- TIOHATHE U TIPU3HAKK TOCYAAPCTBEHHBIX ¥ MYHHUITUTIATHHBIX YCIYT;

- MPUHITUIIEI perJaMeHTaIlii U CTaHAApTH3AINH JSSITEIbHOCTH OPTraHOB
rOCYJJapCTBEHHOW M MyHUIIMIIAJIBHOW BJIACTH;

- TpeOoBaHMsI K pa3paboTKe a/IMUHICTPATUBHBIX PErJaMEHTOB YCIIYT;

- (OpMBI IIPEIOCTABIICHHUS TOCYAAPCTBECHHBIX U MYHHUITUIAIBHBIX YCIIYT.

Ha YPOBHE YMEHUM:

- CTaBUTH LIeNU U (OPMYJIUPOBAThH 3a7a4M, CBA3AHHBIC C OpraHU3aLUen
MPEeIOCTAaBIICHHUS FOCYIapCTBEHHBIX M MyHHILIUIIAIBHBIX YCIIYT;

- cTaBUTh I1enM U (opMmynupoBaTh  3aJaud, CBSI3aHHBIE  CO
CTaHJapTH3alMel U periaMeHTaluel NeaTebHOCTH OPraHOB BJIACTH IO
MPEeIOCTAaBIICHHUS FOCYIapCTBEHHBIX M MyHUILIUIIAIBHBIX YCIIYT;

- OpraHM30BBIBaTh KOMAaHJHOE B3aMMOJEHCTBHE B paMKax IIPOLECCOB
OpraHu3alMy MPENO-CTABJICHUS TOCYJAPCTBEHHBIX W MYHHIUMAIBLHBIX
YCILYT;

- pa3pabaTbIBaTh aIMHUHHCTPATUBHBIC PErJIAMEHTHI I'OCYIapCTBEHHBIX U
MYHUIUIIATbHBIX YCITYT;

- pa3pabaTeIBaThb CHCTEMBl OIIGHKH KadecTBa M  JOCTYHHOCTHU
MPEeI0CTAaBICHHUS FOCYIapCTBEHHBIX M MyHHILIUIIAIBHBIX YCIIYT;

- HCIOJB30BaTh  pa3iiMUHbIe  METONIBI  OIEHKH  d((HEKTHBHOCTH
NeSTeNbHOCTH OPTraHOB BJIACTH 0 CTAHAAPTU3AIMH U perilaMEeHTAIUH.

HAa YPOBHE HABBIKOB:

- BJIQJICHUS METOJIOJIOTHEH, MPUHIMIIAMA M TEXHOJOTUSIMH OpTaHU3aI[1H
MPEeAO0CTaBICHUS TOCYIAPCTBEHHBIX M MyHUITUIIATbHBIX YCIIYT;

- OIECHKH J(QQPEKTUBHOCTH MEPONPHUATHA MO CTaHIAPTH3ALUN H
[perIaMeHTalMy JIeATEIbHOCTH OPraHOB BJIACTH 110 IIPEJOCTABICHHIO
rOCYIapCTBEHHBIX U MYHHUIIUTIABHBIX YCIIYT;

- DKCIIEPTU3HI PEECTPOB TOCYIAPCTBEHHBIX M MyHHUIIUITAILHBIX YCIIYT;

- OKCIIEPTH3bl aJMHHUCTPATUBHBIX PETIAMEHTOB TOCYAAapPCTBEHHBIX H

MYHHUIIUTIAJTbHBIX YCIIYT.




2. O0beM U MeCcTO TMCHUILIUHBI B cTpykType OII BO

Hucupmmmaa b1.B.JIB.01.02

«Oxasanue

MYHUIIUTIAJIBHBIX

ycayr  (U3MYECKUM U

IOPUAMYCCKUM JIMIIaM» OTHOCUTCS K IUCIHMIUIMHAM 1o BbIOOpy b.1. Basopoii wactu Osoka bB.1.

Hucrunma OIT BO wampasienns 38.03.04 «['ocynmapcTBEHHOE W MYHHITUTIAIBHOE YIIPABJICHHE.

OcBoeHre JUCIUIUIMHBI OCcyIecTBIsieTcs B 4 cemectpe 2 Kypca. O0mast TpyA0EMKOCTD AUCIUTLTAHEL

4 3ET. (144 akanemudeckux win 108 acrpoHOoMuYecknx 4acoB). KoHTakTHas paboTa 00yJaroImuxcs ¢

MIPErnoIaBaTeNIeM COCTABIISAET 56 akageMUYecKuX WiIH 42 aCTPOHOMHUYECKHX YacOB; CAMOCTOSTEIbHAS

pabora — 52 akageMU4ecKUX WK 39 aCTpPOHOMUYECKHX YacOoB.

dopma MPOMEKYTOUHON aTTECTAIIMH B COOTBETCTBUHU C YUEOHBIM TUIAHOM — DK3aMEH;

KypcoBas paboTa.

O6u;ee KOIUYECMBO aAKAOeMUHECKUX HACO8 UNU ACMPOHOMUYECKUX UHACO86, BbIOC/ICHHbIX HA

KOHMAKMHYIO pabomy ¢ npenooasamenem:

O0BeM U CHUIITIHHBI

Tabnuna 1.1

. O0beM AMCHUIIHHBL, aKaj.yac./acTp.yac.
Bun yueoHbIX 3aHATHI
W caMocTosITe/IbHAs padoTa Beero Cemectp
1 [2]3 ][4 |5 6 [7]8
Ounasa popma odyuenusn
KonTakTHas pa6oTa ody4aommxcs ¢ 56/42 56/42
npernojaBaTesieM, B TOM 4ncJe:
nexiuonHoro tuna (JI) 18/13,5 18/13,5
npakTHdeckoro (cemuHapckoro) tuma (I13) 38/28,5 38/28,5
CamocrosiTeJibHAas padoTa 00y4Yaromuxcst 52/39 52/39
(CP)
IIpomexyTouHas ¢opma IK3AMEH, 9K3aMeH,
aTTecTanus Kypcoeasn KypcoBast
paboma pabota
Jac. 36/27 36/27
Oo6mas Tpynoemkocts ((akan. uac. | 144/108/4 144/108/4
/acTp. yac. / 3.e)
3. ConepskaHue U CTPYKTYPa AU CHUTLIHHBI
Tabauna 2
O0beM AMCHUIIHHBL, aKajJ.yac./acTp.yac. ®opma
KonTakTHast padora TEKYILETO
o0yJaIuXcs ¢ KOHTPOJIS
npernogaBarteieM yCIeBaeMoc
Ne n/m HaumenoBanue Tem Beero |10 BWIaM Y4eOHBIX 3aHSTHIl CP ™m*,
MIPOMEKYTO
YHOU
J JIP n3 | KCp B —
Kok
Ounasa popma odyuenusn
MyHununansHas
Tema 1 | (rocymapcTBeHHas) ycmyra: | 12/9 2/1,5 - 4/3 - 6/54’ H, O
MOAXO/IBI K ONPEEICHUIO
Konuenuus HOBOT'O
roCyJJapCTBEHHOT'O 6/4
Tema 2 | ynpaBieHus u| 12/9 2/1,5 - 4/3 - 5 ’ H, O, B¢
aJIMUHHCTpaTUBHAs pedopma
B coBpeMeHHOM Poccun
Tema 3 | OyHKIIMOHAIBHBIN agamu3 | 12/9 2/1,5 - 4/3 - 6/4, H, O, I13




O0beM AMCHUIIHHBL, aKaj1.Yac./acTp.yac. ®opma
KonrtakTHast padora TEKYILETO
o0yJaroumxcsi ¢ KOHTPOJIS
npenoaaparteJieM yclieBaeMoc
Ne n/m HaumenoBaHue Tem Beero 10 BUAAM y4eOHbIX 3aHsI THI CP THE,
MIPOMEKYTO
YHOI
JI JIP n3 | KCp ATTeCTALIH
Kok
Ounasa popma odyuenusn

nmoHOMOYui. OnTHMH3ALUS 5
¢ynknun.  PopMHpOBaHHE
PEECTPOB YCIYT.
AIMUHUCTpAaTHBHbBIE - -
perIaMeHThl KaK OCHOBHBIC

Tena 4 | PETYATOPEI 3¢ deKTHBHON 20/15 4/3 8/6 3/6 H, O, I13,
JIEATEIbHOCTH OpraHoB KP, T
rocyJapcTBEHHON u
MYHUIIMIIAIBHON BJIACTH
[IpenocraBnenue - -
rOCYJapCTBEHHBIX u
MYHUIMNATBHBIX ~ YCIYT B
MHOTO(YHKITHOHATBHBIX
LIEHTpax MOI]). 2/1 6/4, | H, Hok, I13,

Tewas | onPX (MOLD. |59 | 2715 43 ; HHH
MIPEAOCTaBICHUS
rOCYJapCTBEHHBIX u
MYHUIMNATBHBIX ~ YCIYT B
JJIEKTPOHHOM BHJIE.

Cucrema MoKa3arenei - -
OLICHKH KauecTBa u

Tema 6 | mocTymHOCTH 14/510’ 2/1,5 4/3 8/6 Tp
rOCYJapCTBEHHBIX u
MYHUIMNATBHBIX YCIyT
MoHuUTOpUHT Kak - -

Tema 7 | HHCTPYMEHT obecrieueHus 12/9 2/1,5 43 6/4, WP, K
KayecTBa rocy1apCTBEHHBIX U 5
MYHUIMNATBHBIX YCIYT
Opranuzanus - -

MPEAOCTaBICHUST  OpraHaMH

Tenma 8 | BTACTH coumansHo- | 14/10, | 2/1,5 6/4.5 6/4, 0.113, T
3HaUUMBIX  YCIYr  4epes 5 5
MOJIBEZIOMCTBEHHBIE
YUPEKICHUS

IIpome:kyTOUHAN aTTecTANMS 36/27 Ok3, KP
Beero: 144/1 | 18/13, 38/28 52/ 36/27
08 5 S 39

Ilpumeuanue:
** _ dhopmwl mexyugezo koumpoiis yecnesaemocmu:naoniooenue (H), onpoc (O), mecmuposanue (T),

doxnao (lox),0enoeasn uepa ([{H), npaxmuueckoe 3adanue (113), scce (Oc), mpenune (Tp),

unmepaxmuenas paboma (UP), koumponvras paboma (K)
** _ chopmwl npomesicymounot ammecmayuu:sxzamer (Ik3), kypcosas paboma (KP)

Conep:xkanue IUCHHUILTUHBI

Tema 1 Mynuyunanvrnas (20cyoapcmeennas) yciyaa.: nooxoovl K Onpeoenenuio

[Ipobnema aepunnnmii «yciayray» / «pynkuus» / «pabdora». Teopus oOIIECTBEHHBIX OJiar.

VYnpasnenueckuit moaxoxa. ['ocynmapcrBeHHble (MyHHIMIAIbHBIC) YCIyrd M (YHKIUH: TOHSTHE,




knaccudukanys, mpaBo. OCOOEHHOCTH OpTraHWU3AlMH MPEAOCTABICHUS YCIYT B COOTBeTCTBHH € 210-
@3 u 83-03. CyObekTsl U 00BEKTHI MPEIOCTABICHHS TOCYIAPCTBEHHBIX H MYHHIIUIAIBHBIX YCIYT.
OcHoBHBIE TPEOOBaHUS K MPEAOCTABICHUIO TOCYIAPCTBEHHBIX M MyHUIUITAIBHBIX YCIYT.

Tema 2 Konyenyus 08020 20Cy0apcmeeHH020 Ynpasienus U aOMUHUCmpamuenas peghopma 6
cospemennou Poccuu

Lenun, 3amayn W HampaBicHUS aJAMUHHCTPATHBHON pedopmbl. OOIIeCHCTEMHBIE MEphI
CHIDKCHUSI aJIMUHHCTPAaTHBHBIX OapbepOB M TMOBBIIICHHS JOCTYIMHOCTH TOCYJApPCTBEHHBIX U
MYHUIUTATIBHBIX YCIyr. ONTHMH3ANUs OCYIIECTBICHHU (PYHKIMH OPraHOB MUCIIOJHUTEIBHOW BIACTH
1 OpraHOB MECTHOIO caMOyIIpaBjieHUs. BHenpeHne KIMEHTOOPUEHTUPOBAHHOIO NOAX0Ja B CUCTEMY
OTHOIICHUH «3asiBUTENb — BIACTh». [IPOMEKYTOYHBIE HWTOTH aJMUHHCTPATHBHOH pedOpMEI.
OCHOBHBIE METO/IbI U TEXHOJIOTUH MPOBEICHUSI 8 IMHHUCTPATUBHON pedOpPMBI.

Tema 3 @ynxkyuonanvuvii ananus noaHomouuu. Onmumusayus @yuxkyuu. Dopmuposanue
peecmpog ycnye

Meronuka (yHKIMOHATBHOTO aHAIM3a MOJHOMOUYHWI opraHa BJIACTH. PeecTp MOTHOMOYHIA.
Peectp ¢ynknmii. Peectp ycmyr: moHsiTHe, BHABI, COCTaB, Ha3HAYCHUE, MPaKTHKa (OPMUPOBAHUSI.
HeoOxoaumele 1 00si3aTenbHbIC YCIYTH. Y CIyTH, OKa3blBaeMbIe B DJIEKTPOHHOM BHjE. [IpuMepHBIit
TepevYeHb yCIIyT MyHUIIUITATUTETOB.

Tema 4 AomunucmpamusHbie peciaMeHmbl KAK OCHOBHble pe2yisimopbl 3(GeKmuenotl
0esImenbHOCHU OPearH08 20CY0apCmMEeHHOU U MYHUYUNATbHOU 61ACTNU

AJIIMUHHUCTPATUBHBIA PErJIaMEHT: TOHSTHE, CTPYKTypa, obmme TpeboBaHHs K pazpaboTke
MpoeKTa  aJMHUHHACTPATHBHOIO  peryiaMeHTa. [peOoBaHMsS K  CTaHAApPTy  NPEIOCTaBICHUS
TOCYIapcTBEHHOH W MyHHOMnaneHOM  yemyru.  [lpomeccHelit  mogxom K pa3paboTke
aJIMUHHUCTPATHUBHBIX Ipolenyp. PermameHTanus MmporeccoB MEKBEJOMCTBEHHOT'O B3aMMOJICHCTBHSL.
Meronuueckue OCHOBBI OKCIEPTU3bl aIMUHHCTPATHBHBIX PETJIAMEHTOB TOCYIApCTBEHHBIX U
MYHUIUNAIBHBIX ~ yCAyr. MeToabl  ONTUMH3AMK  TMPEJOCTABICHUS  TOCYNApCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT.

Tema 5  IIpedocmaeénenue  20cy0apCcmeeHHuIX U MYHUYUNATBHLIX — YCIye 8
muo2oynkyuonanenelx yewmpax (M®L]). Ocobennocmu npedocmagnenus 20cyOapcmeeHHblX U
MYHUYUNATLHBIX YCIYe 8 DIeKMPOHHOM BUOe.

OcobeHHOCTH OpraHU3alMy MPETOCTABICHHS TOCYAapCTBEHHON U MYHHUIIMITAIEHON YCIIYTH B
MHOTO(QYHKIIMOHAIBHBIX IIeHTpaX. OyHKIHH, TpaBa U 0053aHHOCTH MHOTO(YHKITMOHAIBHOTO IIEHTPA.
OO0s13aHHOCTH OPTaHOB, MPEJOCTABISIONINX TOCYJAPCTBEHHBIE YCIIYTH, U OPTaHOB, MPEJOCTABIISIONINX
MYHUIUITAJIbHBIC YCIIYTH, MPH MPEIOCTaBICHUN TOCYIapCTBEHHOW W MYHUIIMIIAJIBHOW YCIYyTH B
MHOTOQYHKIIMOHANBHBIX IIeHTpaxX. TpeOoBaHWs K corjameHusM o B3aumoneiictBun. OOmme
TpeOOBaHUS K HCIOJNB30BAHUIO HH()OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX —TEXHOJOTUH  TIpH
MPEAOCTABIICHUN TOCYIapCTBEHHOH M MyHHIMNAIGHON ycmyrd. [lopsmok BeleHHS peecTpoB
TOCYAapCTBEHHBIX ¥ MYHHIIMIAIBLHBIX YCIYT B 3JeKTpoHHOH (hopme. [lopTaniel rocy1apcTBEHHBIX U
MYHUIUNAJIbHBIX YCIAYT. YHHUBEpCAJIbHAs OJIJIEKTPOHHAS KapTa. 3apyOeKHBIH OIBIT OKa3aHUs
MYHUIUIAJIbHBIX (TOCYAapCTBEHHBIX) YCIYT B 3JICKTPOHHOM BHJIE.

Tema 6 Cucmema noxasamejeli OYyeHKU Kawecmea U OOCHIYNHOCHU 20CYOapCMBEEHHbIX U
MYHUYUNATILHBIX YCILYye

Meroauka HCCACIOBaHUS M aHajW3a KadyeCcTBa MCIIONHEHMS TOCYIapCTBEHHBIX U
MYHHIIMIAIbHBIX (GYHKIMA B ycrnyr. CucremMa (pakTOpoB, OKa3bIBAIOIIMX HEraTMBHOE BIUSHHE Ha
KauecTBO M JOCTYIMHOCTh T'OCYJApPCTBEHHBIX M MYHHUIHMIAIBHBIX YyCIyr. MeTroauka OLICHKH



YIIOBIIETBOPEHHOCTH TIOTPEOUTENST KAUECTBOM H KOM(OPTHOCTBIO (JIOCTYITHOCTBIO) MPENOCTABISIEMOR
roCyJapCTBEHHON (MYHULIUTIATBHOMN) YCIYTH.

Tema 7 Monumopune Kax uHcmpymenm obecnedenusi Kauecmea 2ocy0apCmeeHHbIX U
MYHUYUNATTOHBIX YCTLYe

[NousTre W HampaBieHHUsI MOHUTOPHHTA 3()(EKTHBHOCTH MPEIOCTABICHUS TOCYIAPCTBEHHBIX
U MYHHIHNAIBHBIX ycayr. ITonxoapl K HOCTPOEHHUIO MOJEIM MOHUTOPUHIA IOCYIapCTBEHHBIX M
MYHUIUTATIBHBIX ycIryr. COBEpIICHCTBOBAaHUE CHCTEMbl HH)OPMHUPOBAHUS 3asiBUTEINCH 10 BOIpOcam
[IPENOCTaBIEHUS FOCYTaPCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.

Tema 8 Opeanuzayus npedoCmasienus Opeanamu 61acmu COYUAILHO-3HAUUMBIX YCye Yepes3
Nn008e00MCMEEHHbLE YUPeIHCOeHUs

Tunel ToCyIapCTBEHHBIX (MYHHUIMIAIBHBIX) yupexaeHui. CollnalbHO-3HAYMMBIC YCIIYTH.
[lepeyeHp yciayr, OKa3bIBaGMbIX B OpTaHM3ANMAX M YUYPOKACHUAX, B KOTOPBIX pa3Melacrcs
MYyHHIIMINAIbHOE 3afaHue. OpraHu3aliOHHbIC M (DMHAHCOBBIC OCHOBBI OOCCIICUEHHS ACATEIBHOCTH
MOJIBEIOMCTBEHHBIX  YUPSKIACHHUM. [ ocymapcTBeHHOe (MyHHUIIMINANbHOE) 3amanue. CTaHmapThl
Ka4yecTBa YCIyT.

4.MaTepuajbl TEKYLIEr0 KOHTPOJISI YCIIEBAEMOCTH 00yUyaromuxcss 4 GoHI OLeHOYHBIX
CPeICTB MPOMEKYTOUHOI aTTecTAluM M0 JMCUUILINHE

4.1. ®opMbl ¥ METOABl TEKYHIEr0 KOHTPOJS YCIIEBAEMOCTH OOYYAIOMIUXCSd W MPOMEXKYTOYHOM
aTTeCTaluH.

4.1.1. B xome peammzanuu aucnuummbabl b1.B.JIB.01.02 «Oxa3zanne MyHUITUTNATBHBIX YCIYT
(U3MYECKUM U IOPUAMYCSCKUM JIMIIAM» HUCIOJIb3YIOTCS CIASAYIONIME METOABI TEKYIIEro KOHTPOJIS
YCIIEBAEMOCTH 00yYarOIIIXCS:

HpI/I HpOBe}leHI/II/I 3aH5[THI71 JICKIITUOHHOI'O THUIIA:
- HaOJIIOIEHHE, OIIPOC;

IIpY IPOBEACHUM 3aHATHM CEMUHAPCKOT0 TUIIA!
- OIIPOC, TECTUPOBAHUE, TOKJIAJ, IEIOBAsI Urpa, IPAKTHYECKOE 3aJaHue, 9CCe, TPCHHHT,
WHTEpaKTUBHAs pabora.

MIPH KOHTPOJIE PE3yIbTATOB CAMOCTOSTEILHOW PabOTHI CTYICHTOB:
- KOHTPOJIb CAaMOCTOSATEIBHON pabOThl OCYIIECTBIISCTCS HA 3aHATHSAX CEMHUHAPCKOrO THIIA.

4.1.2.9x3aMeH NPOBOIMTCS C MIPUMEHEHHEM CJIeYIOIIUX METOI0B (CPeCTB): YCTHBIA OTBET.
4.2 MartepuaJjbl TEKylIero KOHTPOJIsl yCIeBaeMOCTH 00y4aroIuXxcsi.

3anstue 1. ['ocymapcTBeHHas (MyHHIIMTIANbHAS) YCIIyTa: MOAXOAbI K OIPEIeIeHHUIO.
[IpoBoautcs B popme cemuHapa mo 0000IMICHUIO W YriIyOJIeHUIO 3HAHUNA. Y CTHBIN OMpoc 10
MarepuaiaM JICKIIMU U JaHHBIM, ITOTYUYCHHBIM CaMOCTOATCIbHO U3 AOIMMOTHUTEIIbHBIX NCTOYHUKOB.

3ansarue 2 AIMUHUCTpAaTHBHAS pedopma: 1emnu, 3a1a4u, MpeABapUTENbHbIE UTOTH, UX OICHKA
HACEJICHHUEM.

VYernpiid onpoc. [IpoBogutcs B opme cemuHapa mo oO0OIMICHUIO U YIIyOJIeHUIO 3HAHUN C
3JIEMEHTaMH JUCKYCCUHU. Dcce.

Baustus 3. Ontumuzanus (QyHKIWA opraHa BJIacTd M (QOPMHPOBAHHE peecTpa
TroCyaAapCTBCHHBIX U MYHHIHUIIAJIbHBIX YCIIYT.



Yemuwiii onpoc no mamepuanam nexyuu. Ilpaxmuueckoe 3a0anue «PopMUpPOBaHUE PEECTPOB
MOTHOMOYMH, (QYHKIWHA, ycimyr» [Ipaxmuueckoe 3adanue «IKCIEpTH3a peecTpa MYHHUIMINATBHBIX

YCIyT».

3anstue 4. PermameHtanus v CTaHIapTU3aLUs JCATEIHHOCTH OPTaHOB TOCYJAapCTBEHHOW U
MYHULUIIAJIBHON BJIACTH IO MPENOCTABICHUIO IOCYIapCTBEHHBIX U MYHULMIIAIBHBIX YCIIYT.

YerHeiii onpoc. Macrtep-kiacc «Pa3paboTka mpoekTa aJIMHHHACTPATUBHOIO perjaMeHTa
rocyJapcTBeHHOW (MyHUIIMTIANbHOM) ycayrw» [lpaktuueckoe 3amanme «CxemMa agMHHHUCTPATHBHBIX
MPOLEAYP MPEAOCTaBICHNUS FOCYIapCTBEHHON (MYHUIIUTIANBHOI) YCIYTH

Kontponehass pabora «JkcrepTuza aJMHHHUCTPATUBHOTO pEriiaMeHTa ToCyAapcTBEHHOM
(MyHHIIMTIANTBHO# ) yCIIyTH Ha cooTBeTcTBUE TpeboBanusM 210-D3y». TectupoBanue.

3ansrue 5. @opMbI U cITOCOOBI IPENOCTABICHHS TOCYJAPCTBEHHBIX U MYHUIIHIIAIBHBIX yCITYT

Hoxmanel 1o  mpobieMaM — OpraHHM3aldd  TPENOCTaBICHHS  TOCYIApPCTBEHHBIX  H
MYHULUIAIBHBIX YCIyr yepe3 M®IL] u B 211eKTPOHHOM BHUJE.

[IpakTideckoe 3aganne «OeHNTe Ka4eCTBO OPTaHU3AlNU MPEIOCTaBICHHS MyHUIIUTIATbHBIX
YCIIYT B DJIGKTPOHHOM BHJI€ Ha TipuMepe». [emoast urpa «Cozmaem MOL».

3anstue 6. CuctemMa mokaszaTenell OIEHKH KadecTBa M JOCTYIMHOCTH TOCYIApCTBEHHBIX U
MYHULMIIAJIBHBIX YCIYT.

Tpenunnr «Cucrema mokasaTenell OIEHKHM KadecTBa M JOCTYIMHOCTH TOCYIAapCTBEHHBIX H
MYHHUIIMTIAJIBHBIX YCIYT»

CamocrositenbHass pabora «Pa3paboTka cucTembl TMOKa3aTelned OICHKH KadecTBa U
JOCTYMHOCTH TOCYJapCTBEHHBIX (MyHHUIMITAIBHBIX) YCIYT HAa IPUMEPE»

3anarue 7. MoHHTOPHHT 3(PQPEKTUBHOCTH  TPENOCTABICHUS TOCYIApPCTBEHHBIX U
MYHULUTNIAJIBHBIX YCIYT.

[IpoBoautcss B (dopmMe UHTEPaKTUBHOW paboThl € pe3ylbTaTaMH MOHHUTOPHHTA Ha
ounmransHOM caiite MUHAKOHOMpa3BUTHS PD.

Kontponbhas pabora «OneHka MyHUITUNAIBHBIX 00pa3oBaHuii BopoHexckoii o0macTmy.

S3anste 8. OpraHu3alOHHbIE ¥ (PMHAHCOBBIE OCHOBBI OOCCIICUEHHS JEATCIbHOCTH
MO/IBEIOMCTBEHHBIX YUPEXKIEHUI M0 OKa3aHHUIO COIMAIbHO-3HAYMMBIX YCIYT.

VYernsiid onpoc. [Ipaktaueckoe 3ananne «Pa3paboTka MpoeKTa MyHHUIIUITATBHOTO 3a/1aHUs HA
OKa3aHHe ..... yCIIyT».

TectupoBanue.

4.3. OueHoyHble CpPeACTBA AJ MPOMEKYTOYHOI aTTecTaAllUN
4.3.1. [lepeyeHb KOMNETEHIHI ¢ yKa3aHHEM 3TanoB UX ¢GopMHUpoOBaHNS B Mpoliecce OCBOEHU S

o0pa3oBaTebHON mporpammel. IlokasaTtenn u KpuTepuu OLleHUBAHUA KOMIETEHIUA € y4eTOM
Tana ux opmMupoBanus

Kon HaumenoBanue Kox srama HaumenoBaHue 3Tamna
KOMIIETEHIINH KOMIIETEHIINH OCBOCHUS OCBOEHHS KOMIIETECHIINH
KOMIIETEHIINH

IIK — 24 Brmanenne texHomorusimu, | I1IK — 24.1 Bnanenue TEXHOJIOTUSIMH,
MIpUEMaMH, MpUEMaMH,
00€eCTIeYnBaIOIUMHU o0ecreunBarONMMHA OKa3aHue
OKa3aHue roCyIapCTBEHHBIX "
roCyIapCTBEHHBIX H MYHHIIUTIAIbHBIX yCIyr
MYHHIIUTIAIbHBIX yCIyr (U3HYECKUM U IOPHINICCKUM
(bU3HYECKUM u JATIaM
FOPUANYECKUM JIUI[AM
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Otan 0CBOEHUSA [Toka3arens Kputepuit onennBanus
KOMIIETEHIIUU OLICHMBAHUs

IIK - 24.1 CaMOCTOTEIbHO MPE3EHTYET | AEKBATHO M TOJHO MPEICTABICHBI HICH/
pe3yabTaThl yueOHOM | TOUKY 3peHust/ Tiepe]] TPYIIIOH.
NESITeIBHOCTH: Haen/ TOuKy | [IpogeMOHCTPUPOBAaHbI  HECKOJIBKO  CXEM
3peHus/ nepes | MO3UIIMOHUPOBAHUS PE3y/IbTaTOR.
MperoaaBaTeIeM U IPYIIIOH. JIeMOHCTpUPYET OCMBICIICHHE TMOIYYCHHBIX
JeMoHcTpupyer HECKOJIBKO | TEOPETHUECKUX OCHOBaX M IPUMEHSCT MX B
cXeM MTO3UI[MOHUPOBAHUS | TPAKTHUECKOMN JACATEIBHOCTH.

pe3yJIbTaTOB.

Opuentupyercs B
TEXHOJIOTHAX, npueMax,
o0ecreunBarOMX  OKazaHue
roCyIapCTBEHHBIX 5
MYHHIIMTIAIbHBIX yCIyT
(UBNYECKIM ¥ IOPHIMYECKUM
JIAIIAM.

AHanM3UpyeT  MPUHUMAaeMbIC
OpraHaMy BJIACTH PEIICHHS C
MO3UIUI ux coIaJIbHOM
3HAYUMOCTH.

4.3.2 Tunosble OLIEeHOYHbIE CPeICTBA

Hepe‘leﬂb BOIIPOCOB 1JIfl TECTUPOBAHUSA U OLCHKH IMPOMEKYTOYHBIX 3HAHM I CTYACHTOB:

1. OcHOBHBIE TOIXOBI K ONMPENEICHUIO MYHUIIUNAIHLHON (TOCYy1apCTBEHHOM) YCIYTH.

2. UTo moHMMAETCsI 0] MyHUIIMTIAIEHOHN (TOCYAapCTBEHHOMN ) YCIyTOM?

3. Bupl 1 BO3MOXKHBIC KITaCCU(PUKAIIMA MYHHIIUTIAIBHBIX YCIIYT.

4. OcHOBHBIE HAIPaBJICHUS aJMHHUCTPATUBHOMN pedopMbl B Poccuu.

5. Uro Takoe «(yHKIUI) OpraHa BjacTu?

6. Uro Takoe «aAMMUHHUCTPATUBHBIN peraaMeHtT?

7. Oco0eHHOCTH TIPEIOCTaBICHUE TOCYJAPCTBEHHBIX 1 MyHHUIIHIIANBHBIX YCIYT Yepe3
MHOTO(YHKIIMOHATBHBIC TICHTPHI.

8. KaxoBbI OCHOBHBIE TPUHIIMITBI TPEIOCTABICHHS TOCYIaPCTBEHHBIX U MyHUIUIIAJIBHBIX YCIIyT?
9. OcHOBHBIE ITpaBa 3asBUTENS IPU MOITYYEHUN TOCYJapPCTBEHHBIX M MyHHUIIUTIATBHBIX YCIYT.

10.06s13aHHOCTH OPTaHOB, MPEIOCTABISIONINX TOCYIaPCTBEHHBIE YCIYTH, U OPTaHOB,
MPEIOCTABIAIONINX MYHUIIUTIAIbHBIE YCIYTH.

11.MexBenoMcTBeHHOE HH(OpMAIIMOHHOE B3aUMOICHCTBHE: TIOHSITHE, YIACTHUKH, ()OPMBI,
MPHUHIUITEI U TPEOOBaHUS K peai3allyy.

12.Kakue JOKyMEHTHI BXOJIST B TIepeUeHb, IPEAOCTABISIEMBIX JINYHO 3asBUTENEM ?

13. KakoBbl OCHOBHBIE TPEOOBaHHS K B3UMAHHIO C 3asIBUTENIS IJIATHI 3 OKa3aHHUE YCIIYT, KOTO-PhIe
SIBIISTIOTCS. HEOOXOJIMMBIMU U 00513aTENTbHBIMHE JUTSI TIPEIOCTABICHHSI TOCYIaPCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT?

14. OcHoBHBIE TPEOOBAHUS K OPTaHU3AIMHN IPEOCTABICHHS TOCYAapCTBEHHBIX U
MYHUIUIAJIBHBIX YCIYT B AJIEKTpoHHOH (hopme. [IpobiiemMbl opraHu3aiuy IpeocTaBlCHHS
3IEKTPOHHBIX YCIYT.

15. Kaxkue ocHOBHBIE CBEZIeHHS COAEPkKAT PEECTPhl TOCYIaPCTBEHHBIX YCIYT U PEEeCTpPhI
MYHUITATIATBHBIX YCITyT?

16.ITopsimok popMUPOBaHHS PEECTPOB TOCYAAPCTBEHHBIX U MYHHIIUIABHBIX YCIIYT.

17. KakoBbI 0OCHOBHBIE TPEOOBaHUS K CTPYKTYPE aJIMUHUCTPATUBHOTO periiaMmenTta’?

18. KakoBsI 00111ie TpeboBaHusI K pa3paboTke MpoeKTa aIMIHHCTPATHBHOTO perjamMmenTa?

19. Uro siBIsIeTCS MPEMETOM HE3aBUCHMOW DKCIIEPTU3bI IPOEKTa a/IMUHICTPATUBHOTO
pernmamenTa’?

20. KT0 MOXXET OCYIIECTBIATh HE3aBUCUMYIO SKCIIEPTU3Y IIPOEKTa aIMUHUCTPATUBHOTO Peria-
MeHTa?

21. KaxoBbl 0cHOBHBIE TPEOOBaHUS K CTAaHIAPTY MPEAOCTABICHUS TOCYIapPCTBEHHBIX H

MYHUITATIATBHBIX YCITyT?




11

22.Kaxk onmcaTh aIMUHUCTPATUBHYIO TIPOIEAYPY?

23.Yto0 Takoe mogyciayra?

24. TpeboBaHMsI K MOKA3aTeNsIM OI[EHKH KayeCcTBa M JOCTYITHOCTH MPENOCTABICHHS TOCYAapCTBEHHBIX
A MYHULIUTIAJIIBHBIX YCIIYT.

25.0cHOBHBIE HaIpaBJICHUA OIITUMH3allUU NPEAOCTABIICHUA T'OCYAapPCTBCHHBIX U MYHHUIUIIAJIbHBIX
YCIYT.

26.MeTtoapl ONTUMH3AINH [TPEJOCTaBICHNS TOCYJaPCTBEHHBIX U MYHHUIMITAJIBHBIX YCIIYT.
27.1ocyneOHBIH MOPSAI0K 00KaI0BaHUs: IPEAMET, CPOKH, PE3yIbTaThl.

28. Lenu, 00beKT U cyOBEKTHl MOHHTOPHHTA KaueCcTBa MPEIOCTABICHHS TOCYAapCTBEHHBIX U
MYHUIUTAIbHBIX YCIYT

29. [epedens connanbHO-3HAYMMBIX YCIYT: COCTAB, IIEIEBOE MpeHA3HaYCHUE, TIOPSIOK pa3pa-
OOTKH.

30.Tunsl yupexaenuii. OcoOEHHOCTH UX OpTaHU3aIMHHO-TIPABOBOTO CTATyCa.

31. OcobenHoctr (MHAHCHPOBAHUS TOCYJAPCTBEHHBIX M MYHHUIIMIATBHBIX YUPEKICHHH

32. 3HaYeHne U colep KaHue rocyIapCTBEHHOr0 (MYHHUITUTIAIBHOT0) 3aJaHuU.

Ilpumepnas memamuxa Kypcoguvix pagom

1.CocTosiHME ¥ MEPCIIEKTUBBI PA3BUTHS UCIIOIHUTEIBCKON JUCIHUILIMHBI B (heiepaabHbIX OpraHax
BJIACTH

2.CocTosiHME M TEPCIECKTUBBI Pa3BUTHS HCIIOIMHHUTEIBCKOH MUCIUIUIMHBI B OpPraHax BJACTH
cyObekTa eneparuu

3.CocTosiHME W TIEPCIICKTUBBI Pa3BUTHS HUCIIOJIHUTEIBCKOM AMCUUILIMHBI B OpraHaX MECTHOI'O
caMoyIpaBIICHHUS

4. Pa3pa0oTka IEJICBBIX M IPOIECCOPHBIX TEXHOJOTHH MOBBIIICHUS HCIOIHUTEIBCKON
JTUCIMILIMHBI B OpraHax BJIacTH

5. CounaabHO-TICUXO0JIOrMYECKHEe OCHOBBI CTAHJIAPTU3AIMU U PErjaMeHTAlluU JeITEIbHOCTH 10
MPEIOCTABICHHUIO TOCYIaPCTBEHHBIX U MYHHUITUIIAIBHBIX YCIIYT.

6.0cHOBHBIC TPOOJIEMbI MPEIOCTABICHHUS T'OCYAaPCTBECHHBIX W MYHHUIUIAIBHBIX YCIYyT B
3JIEKTPOHHOM (opme.

7.0cHOBHBIC TPOOJIEMbI MPEIOCTABICHHUS T'OCYAaPCTBECHHBIX W MYHHUIUIAIBHBIX YCIYT B
MHOTO() YHKIIMOHAJIbHBIX IIEHTPAX.

8.0OcHOBHBIE TTPOOJIEMBI B3aUMOJICHCTBHS ¢ 3asBUTEIEM IIPH IPEAOCTABICHUN TOCYIapCTBEHHOM
YU MYHUIIUTIAJIbHON yCIIyTH.

9. OcHOBHBIC TPOOJIEMBI MPOBEICHUS HE3aBUCHMOM SKCIEPTH3bI MPOEKTa aJIMHUHUCTPATHBHOIO
periiaMeHra.

Or1eHOYHBIE CPEACTBA IS TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH, IIPOMEKYTOUHON aTTECTAllUH T10
HTOraM OCBOCHUS JUCIMILIMHBI M YIeOHO-METOANYECKOE 00eCIeueHUE CaMOCTOSTEIbHONW PaboThI

Texkynuii KOHTPOJIb

a) [IpoMexyTOYHBIN KOHTPOJIb OCYIIECTBIIACTCS OAHUM U3 CIACIYIOIIUX CIIOCOOOR:

a) MPOMEXYTOYHOE TECTUPOBAHUE;

0) BBINIOJIHEHHME 3aJaHMid, OXBATHIBAIOIIMX 2-3 TEMbI, ¢ TPCOOBAaHHUEM H3JIOKHTH IO BO3MOXK-
HOCTH MICUEPITHIBAIOIIHI OTBET J0Ma CAMOCTOATEIHHO;

B) Ha MPAKTHYCCKUX 3aHATHSAX MPOBOAUTCS YCTHBIM OMPOC IO TEMaM U BOIIPOCaM, OOBSBIICHHBIM
K CaMOCTOSITENTHHOM TOATOTOBKE 3a 1 HeAemto 10 ompoca.

OOpa3sipl TECTOBBIX U KOHTPOJBHBIX 33JJaHUH TEKYIIEro KOHTPOJIS

1. Tlo kakOMy IPUHIMITY IPOMCXOAUT OMKMCAHUE JIETIOBBIX MIPOIIECCOB B MPOIECCHOM TOAX0e?
a) CHH3y BBEpX.

0) Cepxy BHH3.

B) Bo3aMoXHBI 002 BapraHTa B 3aBUCHMOCTH OT XapaKTepa JEIOBBIX ITPOIECCOB.

2. Kak cootHocATCS Mexay co0Oi aJIMUHUCTPATHUBHBIA pPErJIAMEHT IMPEAOCTaBICHUS TOCY-
JApCTBEHHONH WJIM MYHHIIMIIAJbHON YCIyTM» M CTaHIApT MPEIOCTaBICHUS TOCYIApPCTBEHHOM HIIH
MYHUITATIATEHONU YCITyTH?
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a) OTO /IBa CAaMOCTOATENbHBIX TOKYMEHTA.

0) CraHaapT NpeNoCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT SBISIETCS JIHIIb
paszenoM aJMUHUCTPATUBHOTO PErIaMeHTa.

B) AJIMUHHCTPAaTHUBHBIM periamMeHT SBISETCA ONHUM W3 Pa3HOBHAHOCTHIO CTaHAApTa Mpeno-
CTaBJICHHUA I'OCYJAapCTBCHHBIX 1 MYHUIIUTIAJILHBIX YCIIYT.

3. BoiOepure U3 MepeunCcIeHHBIX BEPHOE BBICKA3bIBAHHE!

a) JloJDKHOCTHOM perjaMeHT (MHCTPYKIHMS) JOJDKEH MPEACTaBIAThH COOOH TEXHOJIOTHIO HC-
IIOJIHEHHUSI Ollepaluii JUIsl KaKIOoro CIy’Kallero, OTpa)kaTh, B IEPBYIO0 O4YEPEb, POLEAYPhl U CPOKU
BBITIOJTHEHHUS JOJKHOCTHBIX 0053aHHOCTEH.

0) Ilpu pabore Hax MPOEKTOM aJMHUHHCTPATUBHOIO pErjiaMeHTa IIeJIeco00pa3HO YKa3bIBaTh
JOJDKHOCTD, KTO BBITIOJHSET KaXKI0€ IEHCTBHE.

B) Bubl periaMeHTOB — aJMUHUCTPATHBHBIA M JIOJDKHOCTHOM — pa3iuyaroTcsi 0 00bEK-TaM: B
OJIHOM CJIy4ae 3TO MPOLIECC, B IPYTOM — ATO JOIDKHOCTD, & TAKXKE 110 KPUTEPHSIM peryia-MEeHTallH.

4. Yto He yka3biBaeTcs B pasjene «OOmmue noaoKeHus» aAMIHUCTPATUBHOTO perjiaMeHTa’?

a) Onucanue pe3ynbTaTOB UCHONHEHUS QYHKINU (TIPEIOCTaBICHHUS YCIYTH), a TaKKe yKa-3aHHe
Ha [OpHIUYECKHe (aKThl, KOTOPHIMH 3aKaHUYMBAaeTCS HCIONHeHWE (yHKIUU (IIpefocTaBicHUe
YCIYTH), B TOM YHCJIEC IPY HAJIMYMH — OTKA3 B TIPEI0CTABICHUHU YCIYTH.

0) [lepeueHbr HOPMATHUBHBIX MPABOBBIX AKTOB, HEMOCPEACTBEHHO PETYIHUPYIOMIUX HCIOIHE-HUE
rocyaapcTBeHHON (QyHKIHMH (IpemocTaBieHUEe TOCYAapCTBEHHON YCIyTH), C yKa3aHHEM PEKBH3HTOB
HOPMATHBHLIX ITPABOBBIX aKTOB 1 HCTOYHUKOB HUX O(I)I/IIII/IEUIBHOI‘O OHY6J'II/IKOB3HI/I$[.

B) Ilepedens nomyyaTesneil yciIyry, B TOM YHCIIE UX CTIEUAIBHBIX KaTeTOpHUH.

5. Cpok oka3aHUs YCIyTH, HE TPeOYIOIIEH NpPOBEIACHUS CICHUAIbHBIX HCCISIOBaHUM (IKC-
neptu3), 0€3 y4acTus B OKa3aHHU COOTBETCTBYIOIICH YCIyTH HECKOIbKUX OpPraHoB (OpraHu3a-1uii) He
JOOJIKCH IIPEBBIIIATDL:

a) TATHAAUATA THEH.

0) ogHOrO MecsIa.

B) JICCATH JTHEH.

6. IloctpoeHue Mojenu AEIOBOrO IIpolecca MOXHO IPEACTaBUTh B BUAE ACHUCTBMI: oIpe-
nensiercsl ucxoaHass uHpopMmanus JUis BeinodHeHUs (yHkuuu (1), ompenensercs BHEIIHWHA TONb-
3oBatenb (yHKIHH (2), ompenensoTcs HUCHONMHUTeNW (yHKuMu u ux ponu (3). Ompenenure HxX
[10CJIE0BATEIbHOCTb.

a)l,23.

0)2,3, 1.

B) 1, 3,2

7. B xakux ciydasx HEBO3MOXEH OTKa3 B MPHUHSATHH JOKYMEHTOB IPH OOpAllleHHH TpaXkIaH B
OpTaH UCIOJTHUTENHHOMN BiIacTu?

a) B ciydae oOpalieHus] B HeHaUISKAIWA OpraH.

0) B cirydae HENPEAOCTABICHNS BCEX HAUISKAIINX IOKYMEHTOB B DJICKTPOHHOM BHJIC.

B) B CiIydae HEIpeACTaBICHHS BCEX JOKYMEHTOB, HEOOXOIUMBIX ISl OKA3aHHUS YCIYTH.

8. B ciyuae ecnmu opraH MECTHOTO CaMOYIPABJICHUS, SBISIONIMNACS pa3pabOTUYMKOM aJIMH-
HUCTPATUBHOTO pEeriiaMeHTa, He UMEeT OQUIIMATBHOTO CaiTa, TO:

a) TMPOEKT aJIMUHUCTPATUBHOIO perjaMeHTa IOMISKUT pa3MelleHuio B cetu VHTepHer Ha
o(UIATEHOM caiiTe MyHHUIIMIIATEHOTO 00pa30BaHusI.

0) MPOEKT aJMUHUCTPATUBHOTO pErllaMeHTa MOIUICKHUT pa3MelleHHio B ceTn HTepHer Ha
obumanTsHOM caiiTe deiepaibHOro OpraHa HCIOTHUTENFHON BIIACTH.

B) IIPOEKT aAMIUHUCTPATUBHOIO pErflaMeHTa He TOJISKHUT pa3MelleHHIo B ceTu HTepHer.

9. HeszaBucumas sKcriepTr3a NPOEKTOB aIMUHUCTPATUBHBIX PETIAMEHTOB MOXKET IPOBO-AUTHCS:
a) GU3NYECKHUMHU H IOPUIMYECKUMU JIHIaMH, TPHHAMABIINMH y4acTHe B pa3pa0oTKe Mpo-eKTa
aIMUHUCTPATUBHOIO PErjIaMeHTa.



13

0) hu3MYECKUMHU U IOPHIUYECKIMH JTUIIAMA B MHUIIUATHBHOM MOPSIJIKE 32 CUET COOCTBEH-HBIX
CPEJICTB.

B) OpraHM3aldsMH, HaXOJSIIMMHCS B BEJCHHUHM OpraHa, SBIISIONICrocs pPa3pa0OTYMKOM aji-
MHHMCTPATUBHOI'O PErJIAMEHTA.

10.Yto ¥3 mepedrcIIeHHOro HE SIBJISIETCSl METOZIOM, KOTOPBIM JOJDKEH OBITh MCIONB30BaH JUIS
OIGHKM OOBEKTHBHBIX  IOKa3aTelell  KadecTBa  MPENOCTABIISIEMBIX  TOCYNApCTBEHHBIX |
MYHUITATIATBHBIX YCITYT?

a) Merox KOHTPOJIEHOM 3aKyTIKH.

0) MeTox rpyInoBbIX HHTEPBBIO C TOCYIAPCTBEHHBIMU ¥ MyHUITUTIATBHBIMU CITYKAITAMH.

B) Ilogcuer konuuecTBa MOJAHHBIX 3asBJICHUN Ha BBINOMHEHHE KOHKPETHOM TOCyIapCTBEHHOU

YCIIYTH.
11.Baecenne n3MeHeHUH B aIMUHUCTPATHBHBIC PETJIAMEHTHI OCYIIIECTBIICTCS B CITydae:

a) U3MEeHeHus 3akoHonaTenbcTBa Poccuiickoit denepanny, perylmupyomero npeaocrapie-Hue
ycnyra (McrofiHeHue QyHKIHH).

0) W3MEHEHUs CTPYKTYphl OpraHOB MyONWYHOM BiacTH, K cdepe AEATENbHOCTH KOTOPBIX
OTHOCHUTCS HCIIOJTHEHHE COOTBETCTBYIOMIEH (QyHKINH (IpenocTaBieHne yCIyTH).

B) 00a OTBETa BEPHHBI.

IIIkana ouneHUBaHMS.

VYcnorus Jonycka o0yYaroIierocss K NMPOMEXKYTOYHOM aTTecTalMM, IIKaldbl U IPOLEAYPhI
OLICHUBAHUs OrpeneneHbl [1opsakoM mpUMeHEeHUsT Oa/UIbHO-PEHTHHIOBOM CHCTEMBI OLICHKH 3HAHUIA
obyuaroruxcst B Boponexckom ¢ummane PAHXul'C, yrBepkaeHHbIM npuka3zoM oT 09 ceHTsIO0ps
2016 roma Ne 114-228/1.

TpeboBanus K HamucaHuio W OQopMIIEHHIO KypcoBOW paboTel mpuBeneHbl B [lopsake
MOJTOTOBKH, O(QOPMIICHUS M 3alIUTBl KYpPCOBBIX PabOT (IIPOEKTOB) CTYJEHTaMH BopoHEKCKOro
¢mmana ®I'BOY BO «Poccuiickas akageMusi HAPOAHOTO XO3SHCTBA U TOCYIapCTBEHHON CITYKOBI
npu Ilpesunente Poccuiickoii ®Denepanuu, oOydaromuMmucs MO0 00pa30BaTENbHBIM MPOrpaMMaM
BBICIIIET0 00pa30BaHMUs, YTBEPKICHHBIM IIpuKazoM ot 15 ampens 2016 roga Nel14-58/1.

4.4 MeToanuyeckue MaTepuaibl

Meronuueckue MaTepHalibl, ONpENeNsIoNe MPOIeayphl OICHHBAHUS 3HAHWM, yMCHUH,
HABBIKOB, XapaKTepH3YIOIIMX JTambl (HOpMHpOBaHUS KoMIleTeHIUH onpenenensl «[lopsakom
MPOBCACHUA TCEKYIICTO KOHTPOJIA YCIIEBAEMOCTH M HpOMe)KyTO‘IHOﬁ arreéCTaiuu CTYJACHTOB B
Boponexckom ¢unmane (¢denepadbHOro ToOCYJapcTBEHHOrO  OIOJDKETHOrO  00pa3oBaTEIbHOIO
yupexnaenust «Poccuiickas akajgeMusi HapoOJHOI'O XO3SHMCTBA WM TOCYJapCTBEHHOW CIYXObI TpH
[pesunente Poccuiickoit denepanmm» ot 01.09.2016 Ne 114-217/1

5. MeToanuyeckue ykazaHus JJIs 00y4arOIMXCsl 0 OCBOEHUIO M CUMIIMHBI

BOI’ZpOCbl 0151 CaMOCMOSIMENIbHOU NOO2OMOBKU K 3AHATNUAM JNEeKYUOHHO20 muna

Jlexmus 1 MynununanbHas (Tocy1apcTBeHHAs) yCIyTa: MOIXO0AbI K ONPeNeNeHnI0

1. TocynmapcTBeHHBbIC (MyHHUIIMTIANBHBIE) YCIYTH M (YHKIWU: TOHITHE, KiIaccH(pHUKaIHA,
MpaBo.

2. OcobeHHOCTH OpraHu3aliy pelocTaBiIeH s yeayr B coorBeTcTBrH ¢ 210-D3 u 83-D3.

3. CyObeKkThl U OOBEKTHI MPEIOCTABIICHHS TOCYIaPCTBEHHBIX U MYHHIIMIAIBHBIX YCIIYT.

4. OcHOBHBIE TPEOOBAHUS K MTPEAOCTABICHUIO TOCYIAPCTBEHHBIX M MYHUIUIATIBHBIX YCIIYT.

Jlekius 2 KoHienmusi HOBOro rocyIapcTBEHHOTO YIPABJICHUS ¥ aIMUHUCTpaTHBHAS pedopma
B coBpeMeHHOol Poccun
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1. Lenu, 3a7auu ¥ HANIPaBICHUS aIMUHUACTPATHBHON ped)OpPMBI.
2. [IpoMexxyTOUHBIE UTOTH aJIMUHUCTPATHBHON PeOpPMBI.
3. OCHOBHBIE METOJIBI U TEXHOJIOTHH MPOBEICHHUS aIMUHUCTPATUBHON peOpPMBI.

Jlekius 3 dOyHKIMOHAIBHBIN aHANMKM3 MojiHOMOuYui. OntuMuzanusa GyHkuun. GopMupoBaHue
PEECTPOB yCIIyT

1. Meronvka GyHKIIMOHAIBHOI'O aHAJIM3a TTOJTHOMOYHIH OpraHa BIacTH.

2. Peectp ¢yHkumid. Peectp ycnmyr: mTOHSATHE, BHIBI, COCTaB, Ha3HA4YCHHE, IPAKTHKA
(dhopMUpOBaHUSL

3. [IpumepHsbIit mepedeHb YCIyT MyHUIIMITATUTETOB.

Jlekumuss 4 AJMHHUCTpATHBHBIC PErIaMEHTHl KaK OCHOBHBIE PEryisiTopbl 3¢ ¢eKTUBHOM
JESTEIBHOCTU OPraHOB TOCYAApCTBEHHON U MyHULMIIAIIBHON BJIACTH

1. AIMUHHCTPATHBHBIA PErJIaMEHT: IOHATHE, CTPYKTYpa, 00IIue TpeOOBaHUSI.

2. Meronudeckre OCHOBBI 3KCIEPTU3bl aJIMUHUCTPATHBHBIX PErJIaMEHTOB I'OCYIapCTBEHHBIX
Y MyHULMIIAJIBHBIX YCIIYT.

3. Meroabl ONTUMH3AIH NTPETOCTABIICHHS TOCYIaAPCTBEHHBIX M MYHHUIIUITAJIBHBIX YCIIYT.

Jlexumss 5 IlpenmocraBieHHe  TOCYAApPCTBEHHBIX WM MYHULHUINAIBHBIX  yCIOyr B
MHOTOQYHKIMOHANBHBIX 1eHTpax (M®ILl). OcobeHHOCTH MpeAOCTaBICHHS TOCYAapCTBEHHBIX W
MYHHIIMTMIAJIBHBIX YCIYT B 3JIEKTPOHHOM BHUJIE.

1. ®yHkMy, npaBa U 00I3aHHOCTH MHOTO(YHKIIMOHAJILHOTO IIEHTpA.

2. OO0s3aHHOCTH OpPTraHoOB, MPEIOCTABISIONMIMX T'OCYAapCTBEHHBIC YCIYTH, W OPTaHOB,
MPEIOCTABIAIONINX ~ MYHHUIMIIAJbHBIE yCAYTH, TPHU TPEAOCTaBIEHHH TOCYJapCTBEHHOW W
MYHUIUIIATBHON yCIIyTH B MHOTO() YHKIIHOHATIBHBIX IIEHTPaX.

3. [lopTasnsl rocy1apcTBEHHBIX ¥ MyHHUIMITAJIBHBIX YCIYT.

4. 3apyOeXHBII OMBIT OKa3aHUs MyHHIMIAIBHBIX (TOCYAapCTBEHHBIX) YCIYT B DJIEKTPOHHOM
BHJIE.

Jlexkmuss 6 Cucrema mokas3aTeneil OIEHKHM KauecTBa W JOCTYITHOCTH TOCYAAapCTBEHHBIX H
MYHUIUTATbHBIX YCIYT

1. Meronuka wucciaeqoBaHUS W aHalIM3a KadecTBAa MHCIIONHEHHS TOCYAApCTBEHHBIX U
MYHUIUTATBHBIX QYHKIUHA U YCITYT.

2. Cucrema (akTopoB, OKa3bIBAIOIIMX HETATUBHOE BIUSHHE Ha KA4YeCTBO U JIOCTYITHOCTh
TOCYAapCTBEHHBIX Y MyHHUIIUTIAILHBIX YCIIYT.

3. Meronuka OLIEHKH YJOBICTBOPEHHOCTH IOTPEOUTENsI KAa4ecTBOM M KOM(OPTHOCTHIO
(TOCTYMHOCTBIO) TIPENOCTABIIEMON TOCYJaPCTBEHHON (MYHHUITUTIAIIBHOMN) YCITYTH.

Jlekuuss 7 MOHHMTOPHHT KaK WHCTPYMEHT oOOECHeUeHHs] KayecTBa TOCYJapCTBEHHBIX H
MYHUIUTAIbHBIX YCIYT

1. TlomsiTMe ®  HampaBJeHUS  MOHHTOpPHHTa S(O(EKTHBHOCTH  MPEIOCTABICHUS
TOCYAapCTBEHHBIX Y MyHHUIIUTIAILHBIX YCIIYT.

2. [Moaxonpl K MOCTPOSHHIO MOJEITH MOHHUTOPHHTA TOCYAapPCTBEHHBIX W MYHHUIIUIAIBHBIX
YCIIyT.

3. CoBeplieHCTBOBaHHE CHUCTeMBbl HH(OPMHpOBaHWS  3asBHTENE TIO0  BOIpocam
MPEAOCTABIICHHUS TOCYIAPCTBEHHBIX M MyHUIUIATBHBIX YCIYT.

Jlexnmst 8§ OpraHuzamusi MPENOCTaBICHHS OpraHAMU BJIACTH COIMATBHO-3HAYUMBIX YCIYT
4yepe3 MOJABEIOMCTBEHHbBIE YUPEKACHUSA
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1. TUIBI TOCYAapCTBEHHBIX (MYHUIUTIAIIBHBIX) YIPEKICHUN U COIUATBHO-3HAUNMBIE YCITYTH.

2. Ilepeuens ycayr, OKa3bIBa€MbIX B OPTaHU3AIUAX U YUPESKICHUAX, B KOTOPBIX pa3Mellaercs
MYHUIIMIIAJIBHOC 3aJaHUE.

3. N'ocymapcTBenHOE (MyHHUITUNIANEHOE) 3ananne. CTaHgapThl KadecTBa YCIyT.

Memooduueckue ykazauusi no NIAHUPOSAHUIO U OPSAHU3AYUU BPDEMEHU, OMBEOCHHO20 Ha
0CBOeHUEe OUCYUNTIUHDL, NOCTCO08AMENbHOCIU 0etUCmEUll 00y1arue2ocst

PexoMenayercst ciemyrompmM 00pa3oM OpPraHW30BaTh BpEMsi, HEOOXOIMMOE ISl M3YYCHUS
JUCIMIIJIMHBI:

Pabora ¢ mutepartypoii — 1 yac B Heneno;

[ToaroroBka Kk mpakTHYecKOMy 3aHATHIO — | Hac;

IToaroroBka K 3K3aMeHy — 5 4acoB.

Memoouueckue YKA3aHusl no uUCnoib306anur0 y’{€6H0-M€m00M’{€CKMX mamepuaios

YMM npenHa3zHaueHbl A1 CaMOCTOSTEIBHOIO U3yUYEeHUs JUCUUILTMHBI CTyJIeHTOM. B cocTtaB
YMM BKIIIOYEHBI CIAEAYIOUIUE 3JIEMEHTHI:

*BBITIIICKA U3 (efiepaIbHOr0 TOCYIaPCTBEHHOT0 00pa3oBaTeabHOro ctanaapra BO;

*pabouas nmporpamMma JWCIHIIIHHEL,

*yaeOHOe nocodue;

*MaTEpUabl U1 IPOMEKYTOUHOM aTTECTalllH.

PexoMenanum 1o nCNonb30BaHuI0 yueOHO-MeTOqMYeCKX MaTepuanos (YMM)

Hnst Toro 4ToObl 3(PGEKTHBHO HUCMONB30BaTh YMM TpH H3YYeHHH IUCIHIUIMHBI aBTOP
COBETYET BaM JICICTBOBATh B CIEAYIOLIEM IOPSAKE.

1.03nakombTech ¢ TpeboBanuss GI'OC BO 1o maHHOH AUCIUIUIMHE Balllero HalpaBJICHHUS.

2.ITo3nakombTrech ¢ [losicHUTENBEHON 3aTUCKOI K pabouel mporpaMMe ITUCHHILIAHBL (IIEH U
3a/la4d U3YYEHMs NUCLUIUIMHBL, €€ HaIllPaBICHHOCTb, OIPENEIUTE, YTO B pE3yJbTaTe H3y4EHUS
JUCLMIUTIHBI BBl JOJDKHBI 3HAaTh, YTO YMETh, O YeM UMETh MPEACTaBJICHUE).

4.TTo3HaKOMBTECH C pabovei POrpaMMO TUCITHIUTHHBI.

5.Becpk Marepuman pacmpeneneH mo Temam. Crenyer u3y4yaTh AWCHUIUIMHY B TOM TIOpSJKE,
KOTOpbI peanu3oBaH B YMM, Tak Kak OH IIONYMHSETCSA JIOTMKE PAaCIOIOXKEHUS MaTepuala,
clIe0BaTeNbHO, Oosiee 3 (HEKTHBEH.

6. [locne 3HAKOMCTBA C TEOPETHUYECKUMH TMOJIOKEHHSMH OTBETHTE Ha BOMPOCH! (BOMPOCHI MO
TeMe), B CiIy4ae 3aTPyAHCHUI BHOBb OOPATUTECh K TCOPHH, K TJIOCCAPHIO.

7. BpimomauTe 3amaHus 1Mo u3ydaemoil Teme. OOpatuTech K MPEUIOKEHHBIM CIIHCKAM
OCHOBHOW U JIOTIOIHUTENBHOM JUTEpaTyphl, YyKa3aHHbIM CIPAaBOYHBIM CHCTEMaM, caiTam,
3JIEKTPOHHBIM CIIOBApPSIM.

Memoouueckue ykazanus no pabome c aumepamypou

Haubonee npeamnouTHTenbHa MOCIENOBATENLHOCTh B pabore ¢ nuteparypoil. Ee MoxkHO
MPEICTaBUTh B BUJIE CIEAYIOIIEr0 MPHUMEPHOT0 alropuTMa:

O3HAKOMJICHHE C HACTOSIIMMHU PEKOMEHIALUSIMU;

W3y4YeHHEe OCHOBHOW y4eOHOH JINTepaTyphl;

npopaboTKa JOMOTHUTENBHOH (y4eOHOH 1 HAyYHOH ) JIUTEPaTYPHI.

B X0A€ YTCHHA OYCHBb IIOJIC3HO, XOTA M HE 065[3aTeJ'H)HO, AclaTb KpPaTKUE KOHCICKThI
IMPOYUTAHHOI'O, BBIITMCKHU, 3aMCTKH, BBIJACIATH HECACHBIC, CIIOXKHBIC IJId BOCIPUATUA BOIIPOCHI. B OeiIAax
MNPOACHCHHUA TMOCICAHUX HYXKHO 06pa1uaTI)c;[ K OperoaaBaTeilo. Ilo 3aBCPIICHUN M3YYCHUA
PEKOMEHYEMOU JTUTEPATyphl MOJIE3HO MTPOBEPUTh YPOBEHH CBOMX 3HAHUW C MOMOIIBIO KOHTPOIBHBIX
BOIIPOCOB JIJI51 CAMOIIPOBEPKH.
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HacrosTensHo pekoMenayeTcss n3derath MEXaHHYeCKOro 3ay4MBaHHsS y4eOHOrO MaTepHuaa.
[IpakTrka yOenUTENBHO MOKA3bIBACT: caMbiM 3((EKTHBHBIM CIIOCOOOM SIBIISIETCS HE «3yOpexKay, a
rIy0OKO€, TBOPUECKOE, CAMOCTOSTEIbHOE TPOHUKHOBEHHE B CYIIECTBO M3y4aeMbIX BOIIPOCOB.

HeoOXxoauMo BECTH CHCTEMATHUYECKYIO Ka)KIOAHEBHYIO paboTy Haa JIHTEpaTypHBIMU
ncrtoyHrkamMu. O0beM HHOOpPMAIMU MO AMCHHUILIMHE HACTOJILKO OOLIMPEH, YTO MM HE yaaercs
OBJIAJICTh B «IIOCICAHHME MHM» IEpPel Cecchel, KaKk Ha 3TO WHOIJIA PacCUYMTHIBAIOT HEKOTOPHIC
CTY/IEHTHI.

NnO KOHCNEKMUpPOBAHUIO

OmHUM U3 BaXXHEWIINX CPENCTB, COACHCTBYIOUIMX 3aKpEIJICHUIO 3HAHWH, ABIAETCA KpaTKas
3aITUCh MTPOYNUTAHHOTO.

KoHCIeKT — 3TO KpaTKoe CBSA3HOE M3JI0KEHHE COJIep KaHus IPOU3BEICHUS WIIH €ro 4acTu, 0e3
noJpoOHOCTEN W BTOPOCTENEHHbIX AeTaneil. [1o cBoel cTpyKType M TMOCIeI0BaTeNbHOCTH KOHCIIEKT
JIOJDKEH COOTBETCTBOBATh IUIaHy Tpou3BeaeHus. [109ToMy BaKHO CHayana COCTaBUTH IUIaH, a TIOTOM
nucaTth KOHCIIGKT B BHJE OTBETAa HA BOMPOCH IUIaHA. Ecim mpousBeneHHE pasfelieHO Ha MEJKHe
03arJiaBJICHHbIC YaCTH, TO 3ar0JIOBKH MOXKHO paccMaTpUBaTh KaK MyHKTHI IUIaHA, @ U3 TEKCTa KaXKI0H
YacTH CIeyeT 3alucaTh TE MBICIIH, KOTOPbIE PACKPBIBAIOT CMBICI 3ar0JI0BKA.

[Ipennaraem 03HAKOMHUTBCS C TPEOOBAHUSIMH JIJIsl HAMTMCAHUS KOHCIIGKTA !

—  KpaTKOCTh, CXKATOCTh, IIEIECO00Pa3HOCTh KaXK/I0Tr0 3alHChIBAEMOr0 CIOBA.

—  COZIEPKATEIbHOCTH 3aMUCH. 3alMChIBAEMbIC MBICTH CIIEAyeT (GOpPMYINPOBATh KPaTKo, HO

0e3 ymepba s cMbicia. OObeM KOHCIIEKTa, KaK MPaBUJI0, MEHbIIE 00beMa N3y4aeMoro
Tekcta B 7-15 pa3. KoHcneKT MoXxeT OBbITh KaK MPOCTHIM, TaK H CJIOXHBIM TI0 CTPYKTYpE.
3TO 3aBUCHT OT COJICPKAHHS KHUTH H [EITN €€ H3yICHUSI.

— MCETOJIMYECKHE pPEKOMEHJAllMd MO0 KOHCIEKTUpOBaHHI0. WX CyTh 3akirouaercss B

CIIC/TYIOIIEM:
— TpeKJe YeM HadaTh COCTABIATH KOHCIIEKT, HY)KHO O3HAKOMHTBCS C KHUTOH (pa3ziernom,
TEMO}#1), IPOYNTATh €€ CHAYaja 1 JI0 KOHIIA, TIOHSTh IPOYUTAaHHOE.

— Ha 00JIOXKKE TeTpajJH 3aMUCHIBAIOTCS Ha3BaHWE KOHCIEKTHPYEMOTO MPOU3BEACHUS U MUMS

ero aBTOpA, - GaMUJIHMS YUaIIETOCs.

Cocrainsercs 1iaH KOHCIIEKTUPYEMOTO TEKCTa.

3amuch Jydine BCero JieNnaTth MO MPOYTEHHH HE OJHOr0 — JBYX a03alleB TEKCTa, a IENOoro
naparpada Wid TaaBbl (eciu OHa HeOombIast).

KoncrnekTupoBaHue BeIeTCSl HE C LENbI0 UMETh ONpe/eNIeHHbIE 3aI1CH, a A7 0osee TOIHOro
OBJIAJICHUS COJIEPI)KaHUEM HM3y4aeMOMN KHHTH.

B 3ammcsx oTmedaercs W BBIICISACTCS BCE TO HOBOE, HHTEPECHOE M HYKHOE, YTO OCOOEHHO
MPHUBJICKIIO BHUMAHHUE.

[ocne Toro, kak cienaHa 3amuch coiuepaHus maparpada, TJIaBbl, ClENyeT MepeYnTaTh ee,
3aTeM BHOBb OOpAaTHUTBCS K TEKCTY M TNPOBEPUTH CeOs, MPaBHIBHO JIA W3IO0KEHO OCHOBHOE €ro
COZIepIKaHUe.

KoHcniekTrpoBaHue JeKITNi

VYcTHOE M3NOKEeHNEe y4eOHOr0 MaTepualia Wik Kakoro-Tmbo BOMpoca Ha 3aHSATHAX, JOJDKHO
KOHCITEKTHPOBAThCSI.

CaymaTh JEKIUIO HaJ0 YMETh: MOJUICPKUBATh CBOC BHHMAHHUE, IOHATH W 3allOMHUTH
YCTBIIIAaHHOE, YIIOBUTh TMay3bl. B mpoliecce M3I0kKeHNs TpenoiaBaTelieM JeKIUN yYaluiics J0JHKeH
BBISICHUTH BCE HEMOHSTHBIE BOTIPOCHI.

3anuceiBaTh CollEpKaHME JICKIIMH HAJI0 00SI3aTENBHO — 3TO CTYICHTHI JIOJDKHBI YCBOUTH OYCHb
YeTKO. 3alrch TIOMOTaloT MOAJEP)KUBAaTh BHUMAaHHUE, CIIOCOOCTBYIOT TTOHUMAHUIO W 3aIIOMHHAHUIO
YCTBIIIAHHOTO, TIPUBOJUT 3HAHWE B CHCTEMY, CIyXaT OIOpOH Ui Irepexofa K Oolee TIyOOKOMY
CaMOCTOSTEIbHOMY U3YUEHHIO MTPEIMETA.

Meroauaeckue coBeThl IO KOHCIIEKTHPOBAHUIO JICKITHIA:

3anuch A0KHA OBITh CHCTEMHOM, IPEACTaBIATH COOOWM COKpAIICHHBIM BapHaHT JICKIHH
npenojasarens. HeoOXoanMo HAyIHUThCS CIyIIaTh, TyMaTh U 3alMChIBATH OJTHOBPEMEHHO.

3amuch Benercsi o4eHb ObICTPO, YeTKO, IO BO3MOKHOCTH KOPOTKUMH BBIPAKEHUSMH.

He mpekpamast cnymarts npenoaaBatels, Hy’)KHO 3allUCBIBaTh TO, YTO HEOOXOJMMO YCBOUTb.
Henp3st 3anuceiBaTh cpasy ke BHICKa3bIBAEMYIO MBICIIb TIPENOIaBATENeM, CIEAYET €€ MOHITh U TOCIe
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ATOr0 KPaTKO 3aMucaTh CBOMMH CIIOBAMH WJIM CIIOBaMHM IperoaaBaTens. BaxxHo, 4ToObl B Heil He ObLT
MOTEPSIH OCHOBHOM CMBICIT CKa3aHHOTO.

Ilpu 3ammMcu HEOOXOAMMO TMOJB30BATHCS COKpAICHHEM CJIOB M MNPEUIOKEHUH, Kak
00IIIeyIOTPEOUTEIIbHBIMH, TAK M CBOMMH COOCTBEHHBIMHU.

JlaThl, UMEHA, Ha3BaHHUsI, BHIBOJIbI, ONPECIICHUS 3aMUChIBAIOTCS TOYHO.

Crnenyer oOpaTWTh BHHMaHHE CTyISHTaM Ha O(QOpMIICHHE 3amHCH JeKiud. s Kakaoro
npenMera 3aBOAMTCS OTAebHAs TeTpaab. OTIMYHBIM OT OCTAJbHOIO IIBETa BBIACIATH OTICIbHBIC
MBICITH U 3arOJIOBKH, COKpAIaTh OTICIbHbBIC CJIOBA U MPELIOKEHHUS, UCTIONh30BaTh YCIOBHbBIC 3HAKH,
OyKBBI JIATUHCKOTO M TPEYEcKOro ajiadaBUTOB, a TaKKe HEKOTOPbIC MPUEMbI CTEHOrpaduvecKoro
COKpAIIICHHUS CJIOB.

[IpenycmoTpena y4eOHBIM IaHoM B oObeme, cootBercTByeT ®I'OC, cnocobcTByer, Oonee
rIyOOKOMY YCBOCHHIO HM3Yy4aeMoro Kypca, (hopMmupyeT HaBBIKM HCCIIENOBATEIbCKOH pabOThl U
OPUEHTHUPYET CTY/ICHTOB Ha YMEHHUE MPUMEHSITh TCOPETUUCCKHE 3HAHUS HA TIPAKTHKE.

Memoouueckue ykasamus CcWyOeHmMam N0 HNOO20MOBKe K meKywemy KOHMPOIIO
yCnes8aemMocmu U RPOMENCYMOYHOU ammecmayuu

1. TlpunepxuBaiitech ocHoBHOro mpaBmia: «He Ttepsii Bpemenu 3ps». Ilepen Hawamom
MOJTOTOBKHM K dK3aMEHaM HE0OXOJMMO MPOCMOTPETh BECh MaTepHal U OTIOXKHTH TOT, YTO XOPOIIO
3HAKOM, a HAUWHATh YUYUTh HE3HAKOMBIM, HOBBIM.

2. Wcnone3yiiTe BpeMs, OTBEJICHHOE Ha MOJTOTOBKY, Kak MOKHO dddextnBHee. HoBbIl 1
CIIOKHBIM MaTepHall yduTe B TO BpeMs CYTOK, KOTJa XOpOIIO IyMaercs, TO €CTh BBHICOKa
paboTocrocoOHOCTh. OOBIYHO 3TO YTPEHHHUE Yachl MOCJIE XOPOIIETo OT/IbIXa.

3. IToaroroBsTE MECTO ISl 3aHATHI: YOEpPHTE CO CTONA JIMIIHUE BEIH, YAOOHO PACIIONOKUTE
HYXHbIC y4eOHHKH, TIOCOOHs, TeTpaau, Oymary, kapaHaamm. MOXXHO BBECTH B MHTEPhEp KOMHATHI
KEJTHIA U (PUONETOBBIN [[BETA, TIOCKOJIbKY OHH MOBBIIIAIOT HHTEIUICKTYATbHYIO aKTHBHOCTb.

4. HauunaiiTe TOTOBHTBbCA K OHK3aM€HaM 3apaHee, IMOHEMHOTY, IO YacTAM, COXpaHsisl
cnokoiicteue. CocraBbTe IUIaH Ha KaXKAbIH JCHb MOATOTOBKU. I[Ipu 3TOM HEOOXOIMMO YETKO
ONpEeNNTh, YTO MMEHHO CerofHs Oylner H3ydaThCs. A TakkKe HEOOXOIMMO OIPENeTHTh BpEMs
3aHATHH C Y9€TOM OHMOJIOrMYECKUX PUTMOB OpraHU3Ma.

5. K TpynHo 3amomuHaeMoMy MaTepHally HEOOXOJMMO BO3BpAIIAThCS HECKOIBKO pas,
MPOCMaTPUBATh €0 B T€UEHHE HECKOIBKIUX MUHYT BEYEPOM, a 3aTEM €IIle pa3 - YTPOM.

6. OueHb TOJE3HO COCTABIATH IJIAHBI KOHKPETHBIX TeM M JepkaTh HUX B yMe, a He
3a3yOpHBaTh BCIO TEMY MOJTHOCTBIO «OT» U «10». MOXKHO TaKkKe MPAaKTUKOBATh HATIMCAHUE BOIPOCOB
B BH/JIE KPAaTKOT' 0, TE3UCHOT'O N3JIOKEHHS MaTepHaa.

7. 3ayuuBaeMblii MaTepHall JIydlle pa3OWUTh Ha CMBICIOBBIE KYCKH, CTapasich, 4TOOBI WX
KOITMYECTBO HE TMpeBbIIano cemMd. CMBICIOBbIE KYCKH MaTepuayia HEeoO0XOIUMO YKPYIHITH |
00001aTh, BhIpaXkasi IIaBHYIO MBICIb OAHOH (ppa3oii. TeKCT MOXKHO CHIIBHO COKPATHTh, NIPEICTABHB
€ro B BUJIE CXEMBI THIIA «3BE3IbI», «aepeBa» U T.I. [Ipu 3TOM BocHpuATHE U Ka4eCTBO 3alIOMHUHAHUS
3HAYUTENILHO YJIYUIIIAIOTCs 32 CYET OOJIbIICH 00pa3HOCTH 3aIMCH.

8. Ilepecka3 TekcTa CBOMMH CIOBaMHM MPUBOAUT K JIy4dlIeMy €ro 3allOMHHAHHUIO, YeM
MHOTOKPaTHOE YTEHHE, IMOCKOIBKY STO AaKTHWBHAs, OpPraHW30BaHHAs IIENbI0 YMCTBEHHas pabora.
Jlrobas aHanmuTH4eckas paboTa ¢ TEKCTOM MPUBOJMT K €ro JIYUIIeMY 3alIOMUHAHHIO. DTO MOXKET OBITh
MEPEKOMITOHOBKA MaTepraia, HaXoKJICHUE TTapaJloKCallbHBIX (POPMYITHPOBOK Ul HETO, IPUBJICUCHUE
KOHTpacTHOro (poHa mim Marepuania.

9. Beerna, a Bo BpeMsi MOJITOTOBKU K 3K3aMeHaM 0COOEHHO, 3a00ThTECh O CBOEM 3710pOBhe. B
3TO BpeMsi HY)KHO XOpOIIO M BOBpeMsi MUTaThcs. He 3al0biBaiiTe O Mporynkax M CHOPTHBHBIX
pa3BliedeHUAX, JeNlaiiTe MepephIBbl, AKTUBHO OTBJIEKaWTeCh. XOpPOIIO OTAbIXaHT€ - COH BaM
HeoOxouM. Hu B KoeM ciydae He 3aCHKHBaNHTECh JIOMO3/IHA TIepe]] SK3aMeHOoM !

10. EsxemHEeBHO BHINMONHSNTE YIpaKHEHUsI, KOTOPhIE CIIOCOOCTBYIOT CHSITHIO BHYTPEHHETrO
HaTPSHKEHUS, YCTAIOCTH, JOCTHKEHUIO pacclabIeHusl.

JK3aMeH - 3T0 cTpecc. XO0poIo BHPadOTaTh KOHCTPYKTHBHOE OTHOIICHUE K HEMY U HAYYUTh
BOCIIPHHUAMATh DK3aMEH HE KaK HCIBITAHWE, a KaK BO3MOXHOCTH MPOSBUTH ceOsl, MPHOOpecTH
9K3aMEHAIIMOHHBIN OTBIT, CTaTh OOJiee BHUMATELHBIMU H OPTaHH30BAHHBIMH.
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6. YyeOHasn nuTepaTypa M pecypcbl MHGOPMANMOHHO-TEJIEKOMMYHUKAIMOHHOW CeTH
"UHTepHeT", BK/IIOYasA NMepevyeHb Y4eOHO-MeTOAUYeCKOro ofdecnedeHus IJIsi CAMOCTOSTeIbHOM
PatoThI 00Yy4AKOIIMXCS MO TUCHUIIHHE

6.1. OcHoBHas JMTEpaTypA.

1. ®enepanbubiii 3axkoH Poccuiickoit ®eneparym or 27 wmrons 2010 r. N 210-d3 «O6
OpraHW3alMy TPEJOCTABICHUS TOCYNApCTBEHHBIX W MYHHIMNAIBHBIX yciuyry». [Ipumar [ocymap-
ctBenHoi Jymoit 7 urons 2010 roga. Onodpen Coserom denepanuu 14 urons 2010 roaa.

2. ®epepanpubiii 3akoH oT 08.05.2010 N 83-®3 (pen. or 07.05.2013) "O BHeceHHH
U3MEHEHMII B OTJAENbHBIE 3aKOHOJATENbHbIE akThl Poccuiickoit @enepauni B CBSI3H  C
COBEpILIEHCTBOBA-HHUEM IPABOBOIO MOJI0KEHUS TOCYIaPCTBEHHBIX (MYHUIIUTIAIBHBIX) YIpEKIACHHHI".

3. AxwunoB, I''A. DKOHOMMKA OOIIECTBEHHOIO CEKTOpa: Yy4eOHHMK [Id OakajaaBpoB U
Maructpos] : monyineHo ¥ MO By3oB Poccuu o oopa3zoBaHuio B 001, MeHemkMeHTa / . A. AXHHOB,
W.H. MeicnsgeBa. — M. : MTHOPA-M, 2013. — 330 c.

4. Bonpocs! peanuzaunn ®exepanbHoro 3akoHa ot 8 mast 2010 r. Ne 83-03 «O BHeceHUU
HW3MEHEHHUI B OTJENbHbIE 3aKOHOJATeNbHbIe akThl Poccuiickoit denepaiiuv B CBS3M C COBEpILEH-
CTBOBAaHHMEM IIPABOBOT0 MOJOXKEHHS TOCYAapCTBEHHBIX (MyHUIMIAIBHBIX) yupexaeHuin» [Tekcr] :
[cO. c1.] / otB. pen. M. E. HukonaeB ; M-Bo ¢unancoB P® ; Mexaynap. 6aHK PEeKOH-CTPYKIIHU H
paszsutus. — M. : Jlenaun, 2011. - 300 c.

5. Mepmos, JI. B. Pa3zpaboTka u mpHMeHEHHWE CTaHAAPTOB KA4decTBa TOCYIapCTBEHHBIX
(MmyHunMnaneHeIX) yeuyr (padot) [Tekct] / JI. B. Iepros. - M. : @oua «MH-T 5KOHOMUKH TOPOJay,
2012.—-18c.

6.2 JlomonHUTEIbHAS TUTEpATypa.

1. TFomoBmackuit  K.M. TexHomoruu co3maHusi MHOTOQYHKIHOHAIBHBIX IIEHTPOB
MPEAOCTABICHUST TOCYAapCTBEHHBIX M MyHHUIMNANbHBIX ycuyr / K. TomoBumackuit u np.; Har.
uccien. yH-T «Bricimas mkona 3xkoHOMuKH». — M.: 3. oM Beicinedt mkombl skoHoMukH, 2012, —
104 c.

2. JKuranos JI. B., Kanuserr A. B. Onenka AeITeaIsHOCTH aBTOHOMHBIX U OFOIKETHBIX
yupexaenuii / [, B. Xuranos, A. B. Kanuseil. — M.: UacTutyT 3k0HOMUKHM ropoja, 2012, — 24 c.
3. Hcynora WM.H. MHuoropyHKIMOHAIBHBIE LIEHTPbl KaK OCHOBHOH MEXaHU3M

NoBbIIICHNST A((HEKTHBHOCTH MPEJOCTABICHNUS TOCYJapCTBEHHBIX YCIYr HaceneHuto Poccun -
http://dom-hors.ru/issue/pep/5-2009/isupova.pdf

4. Kaiine 1. O HeoOXOAMMOCTH CTaHIApTH3aNWHU (pEeTIaMEHTAllUN) TOCYAapCTBEHHBIX
(My-HMIMNAAbHBIX) yeayr // Baacte. 2011, uronb, ¢. 126-130. [IanexkTpoHHBIA pecypcl]— Pexum
nocrymna: http://www.isras.ru/vlast 2011 _07.html

5. MOHUTOPUHT TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT B pErHoHE Kak
CTpaTernyeckuii MHCTPYMEHT TIOBBIIICHUSI KaYeCTBA PErMOHAIBLHOTO YIIPABJICHUS: OIBIT, MPOOJIEMEI,
pexomen naiuu / C.1. Henenbko u ap. — M., 2012. — 321 c.

6. [IpaBo Ha moctynm K WHGOPMAIMH: BO3MOXKHOCTH M OrPAaHUYCHHUS B 3JICKTPOHHOM
cpene: ¢0. MaTepHalioB MEXKAyHAp. Hayd.-lipakT. koH(pepenuuu / Hayd. pen. H. A. Illesenéra ;
penkoin.: K. H.., Kusrunun, B. b. Haymos. — CII6. : [Ipesuaenrckas oudnuoreka uM. b. H. Enb-niuHa,
2012. — 298 c. — (Coopuukwu [Ipesuaenrckoit oudnmuoreku. Cepus "DIIEKTPOHHOE 3aKOHOAATEIBCTBO"
Bbi.  2). Ilonomapenko H. IloBbimieHue 3QQeKTHBHOCTHM OKa3aHHs TOCYIAPCTBEHHBIX YCIyT
[JanekTpoHHbIH pecypcl]. Pexxum nocryma: http://www.gosbook.ru/node/27373

7. Psibosa JI.A., Qunpik B.B. CounanbHas nHiieH3us Ha ACSATEIBHOCTh PECYPCOI00BIBAIOIIHX
KOMITaHUH KaK HOBBIA WHCTPYMEHT MYHHUIIMIABHOTO pa3BHTHsS // BOmpockl TocylapcTBEHHOTO M
MyHHIMMAJIbHOTO ynpasieHus. 2015. Ne 3. C. 61-82.

6.3 YuebHo-MeTonnueckoe o0ecreueHue caMOCTOsTENbHONH paboThI
1. [IpeoOpaxkenckuii b.I'. Meroanyeckue pekoMeHaauu «OpraHu3aiys caMOCTOSITeIbHON

paboTHI CTYACHTOBY JUIs MpeIoaBaTeliel U cTyaeHToB HanpasneHui 38.03.02 «MeHemKMEHT» U
38.03.04 «I"ocymapcTBEHHOE M MyHHITUTIATBHOE yripaBieHuey, 2016. — 16 c.

6.4 HopmaTuBHbIE ITPaBOBHIE JTOKYMEHTHI.
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1. Koucrurymus Poccutickoit @eneparuu. C u3m. u mom. Ha 2015 1. C koMMeHTapusIMu
opucToB. — M.: Oxemo, 2015, — 80 c.
2. OdenepanpHblii 3akoH "O TOCYIapCTBEHHOM TIpaKIaHCKOH ciayx0e Poccuiickoit

Odenepanuu” ot 27.07.2004 N 79-®3  (melictByromas pemaknms, 2016). //  URL:
http://www.consultant.ru/document/cons_doc LAW 48601/

3. Odenepanpablii 3akoH "O MyHHDHMNANbHOH cinyxOe B Poccuiickort denepanuun” ot
02.03.2007 N 25-03 (nmeticTByromiast penaKims, 2016) / URL:
http://www.consultant.ru/document/cons_doc LAW 66530/

4. CoOpanue 3akoHomaTebcTBa BopoHexckoit odaactu. — Boponex, 2015.

6.5. laTepHeT-pecypcCHl.
1. DnexrponHas 6ubmuoreynas cucrema http://www.iprbookshop.ru
2. DnekrponHas oubnmoreuHas cucrema https://e.lanbook.com/

3. DnekTpoHHAas OMOIMOTeUHas cucteMa https://www.biblio-online.ru

7. MaTepuajibHO-TeXHHYECKOE H NIPOrPaMMHOe o0ecredeHue U CIUTITHHBI

s MaTepuaabHO-TEXHHUYECKOr0 OOCCIICUEHHS JUCIUILIMHBI HCHOIB3YIOTCSA: ayaUTOPHBIN
(OHI; KOMIIBIOTEPHBIA KJIacC C BO3MOXXHOCTBIO JOCTYIIA K CIPABOYHO-IIOMCKOBBIM CHCTEMaM
MH(OPMAIMOHHO-TTPABOBOI0 00ECIEUYCHUS M C YCTAaHOBJICHHOH MPOrpaMMOM Ui KOMITBIOTEPHOTO
TECTUPOBAHUS 3HAHHWU CTYJCHTOB IO TeMaM JMCHMILIMHBI; Crieluaan3upoBanHas ayautopus ¢ 1K u
MYJbTUMEIUHHBIM TPOSKTOPOM; OMOIMOTEYHO-HH(OPMALIMOHHBIE PECYPCHI.

B y4uebHOM mporiecce HConb3yercs ciueayomiee:

nporpaMMHbie TpoaykTel: Microsoft Office 2007,
CrpaBOYHBIE CUCTEMBI

1. KoHucynbranT mitoc
2. lapant



