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1. IlepeveHb NJIAHUPYEMBIX Pe3yJIbTATOB 00yUeHHS M0 TUCHHUILIMHE, COOTHECEHHBIX €
IUIAHUPYEMBIMH Pe3yJIbTATAMHU OCBOEHHS 00Pa30BaTEJbHOMH MPOrpaMMbl
1.1. Hucrurummna b1.B.18 «MHOCTpaHHBIH S3bIK B TpodeccuoHanbHOl cdepe» (aHrIMHCKuiA)
o0ecrieunBaeT OBJIaJICHUE CACIYIOIIeH KOMIIETCHIIUEH ¢ yuéToM dTamna;
Kon HaumenoBanue Kon aTama ocBoeHus HaumenoBanue 3Tana
KOMIICTCHIIUH KOMIICTCHIIUH KOMIICTCHIIUH OCBOCHMSI KOMIIETCHIINH
IK-9 CIIOCOOHOCTh IK-9.1 CIIOCOOHOCTH  OCYIIECTBIISTh
OCYILECTRIISITH YCTHYIO M IHCHhMEHHYIO
MEKJINYHOCTHEIE, KOMMYHUKAIIHIO Ha
IPYIIOBbIC WHOCTPAaHHOM  SI3bIKE B
OpTraHHU3aIMOHHBIC npoheccroHaIbHON
KOMMYHUKAITIH 001eHns
1.2. B pe3yibTaTe 0CBOSHHUS AUCIUIUIMHBI Y CTYIEHTOB JOJKHBI OBbITh:
Kox sTana Pesynbrarel 00yueHus
OCBOCHHS
KOMIICTCHIIUH
I1K-9.1 Ha YPOBHE 3HAHUU:

HUHOCTPAHHOI'O SA3bIKA B MECKIINYHOCTHOM OGHIeHI/II/I u
poh)eCCOHAIbHOMN AEATEIbHOCTH;

OCHOBHBIC 3HAa4YCHU A HU3YUYCHHBIX JICKCUYCCKUX COIUHMUII,
00CITYy>KUBAIOIINX CUTYyallUH HWHOSI3BIYHOT'O 0O0IIIeHHS B

npodecCroHaIbHOMN chepe OOIIeHHS;

OCHOBHBIC I'paMMaTHYCCKUEC ABJICHUA U CTPYKTYPbI, UCIIOJIb3yEMEBIC B
YCTHOM M MHCbMEHHOM JICJIOBOM OOIIICHUH;

OCHOBHBIC HOPMbI COLMAJIBHOI'O IIOBCIACHUA U pequoﬁ O9THUKCET,
IIPUHATBIE B CTPAHAX U3y4aeMOro sA3bIKa.

Ha ypOBHE YMEHHIA:
MOpOXKIAaTh aJCKBAaTHBIE B YCIOBHMSIX KOHKPETHOW CHUTyallUu
JICIIOBOI'O OGIHGHI/I}I YCTHBIC U MUCbMEHHBIC TCKCThHI;
peaNn30BbIBATh  KOMMYHHMKATHBHOE  HAMEpPEHHE C  IENbI0
BO3/ICHCTBUS Ha TapTHEPA; MOHMMATh MH(QOPMAIMIO TP YTCHUH
npodeccnoHaIbHO OPUEHTUPOBAHHOMN JTUTEPATYPHI;

coo0maTh HHQOpPMAIIHIO Ha OCHOBE MPOYUTAHHOTO TEKCTa B (hopme
MOHOJIOTHYECKOTO BbICKa3bIBAHHUS;
IIOHMMAaTb MOHOJIOTUYCCKUE BBICKA3bIBAHUA W PA3JIMYHBIC BH/IbI
nuasiora.

HA YPOBHE HaBBIKOB:

JICJIOBOT'0 MPO(EeCCHOHATILHOTO OOIICHMSI, U3YYCHHUS U OCMBICIICHHS
3apyOeKHOr0 OmbITa B MPOQUIMPYIOIIEH M CMEKHOH 00JIacTIX
npoh)eCCOHAIbHON AATEIbHOCTH;

rpaMOTHOr0 ¥ 3((PEKTHBHOrO  HUCIONB30BAHHS  HMCTOYHUKOB
nH(popMaIun (CrpaBOYHON JIUTEPATYPhI, pecypcoB MHTepHETA);
W3BIICYCHUST HEOOXOMMOM MH(OpMAIMK W3 OPUTUHAIBHOTO TEKCTa
HAa HWHOCTPAHHOM s3bIKE IO MpoOJieMaM TOCYAapCTBEHHOTO U
MYHHULIUIIAJIBHOIO YIIPABIICHNUS,

UCIIOJIb30BAHUsSI MHOCTPAHHOIO $3bIKa KaK CPENCTBA PACIIUPEHUS
CBOMX 3HaHW B JIPYTHX NMPEIMETHBIX 00JIACTIX.




2. O0béM U MecTO TMCHUILIUHBI B cTpyKType OIl BO

B cootBerctBMM ¢ y4eOHBIM IulaHOM guciuiuiiHa b1.B.18
npodecCHOHaIBHON chepe» OCBauBaeTCs BO 2 CeMecTpe.

«IHOCTpaHHBIA SI3BIK B
OOmiass Tpya0EMKOCTh TUCIUTLIMHBI

cocTaBisieT 6 3a4ETHRIX enuHHUII (216 akageMUyeckux 4acoB WK 162 acTpOHOMUYECKUX Yaca).
OcBoeHnEe IUCHUIUIMHBI OMUPAETCs Ha 3HAHMS, YMEHHS W HAaBBIKM, IONydYeHHBIE B XOJIE

¢dopmuporanus YK OC-4 B paMkax u3y4eHUs TUCHHUILTHHBI «IHOCTPaHHBIH SI3BIKY.

KonmaectBo uacoB, BBIAENEHHBIX Ha KOHTAKTHYIO paboTy ¢ mpemozaBaTeneM (MO0 BUAAM
yueOHBIX 3aHSITHI) U Ha CAMOCTOSITEIIBHYIO pa0oTy OOYYaroIMXcs, a TakkKe (POPMBI MPOMEKYTOIHOU
aTTeCTali B COOTBETCTBUH C Y4EOHBIM IIaHOM, TIpeJicTaBlieHbl B Tabmue 1.

Tabnuna 1.
. O0beM TUCHUIJIMHBIL, Yac. (akai. / acTp.)
Buja yueOHBIX 3aHATHIH
U caMocTosiTeJIbHasi padoTa Beero Cemtectp (rpumectp), Kype
1 |2 314 |5]16 (7 |8
KonTakTHas pabdorta 108 /81 108 /81
00yyarommXxcs ¢
NpenojaaBareieM, B TOM YncJie:
nekionHoro tuna (JI)
MPaKTHIECKOTro (CEMUHAPCKOTO) 108 /81 108 /81
tuna (I13)
CamocTosiTesibHAsE padoTa 72/54 72/54
ooyuarommxcs (CP)
IMpomexyTounas ¢opma IK3aMeH IK3aMeH
arrecTanus qac. 36/27
Oomas Tpynoemkoctb | 216/162/6 216/162/6
(uac. akan. / yac. actp. / 3.e.)
3.Conep:xkaHue M CTPYKTYpa JUCHUTIUHBI
Tabnuna 2.
O0beM THCHUILVINHBI, Yac. (aKaa./acTp.) ®opma
KonTakTHas padora TeKyuero
o0yuarouuxcsi ¢ KOHTPOJIA
HaumenoBanue Tem npenoaaBareieM ycreBaeMoc
Ne i/ . o
(pa3nenoB) Bcero | mo Buaam yueoHbIx 3anstuii | CP ™ ,
NMPOMEKYTO
J JIP 3 | KCp YHOM
aTTecTanuu
Towa | | Bosmotonmm 12/9 07 6/45| VO
TlNocynapcTBenHoe 10/7
Tema 2 | ycTpoiicTBO 16/12 5 ’ 6/4,5 YO, ITP
Benukobpuranuu
Tema 3 2/[;‘;};‘1’;6;;;‘;?5 ABIEHIC ) 16/12 8/6 6/4,5 VO
locynapctBenHas ciy:xba B 10/7
Tema 4 | BennkoGpuranuu 16/12 5 ’ 6/4,5 I13
Habop B CTPYKTYpBI
Tema 5 | rocymapcTBeHHOW Ciy:kObI | 12/9 8/6 6/4,5 Y1l
Benukobpuranuu
Tema 6 [IpaBa u obs3aHHOCTH 16/12 10/7, 6/4.5 vO
TFOCCITYXaIlnX 5




O0beM THCHUILINHBI, Yac. (aKaa./acTp.) ®opma
KonTakTHas padora TeKyuero
o0yuarouuxcsi ¢ KOHTPOJIA
N HaumenoBanue Tem npenoaaBareaeM ycreBaeMoc
°n/m . oy
(pa3nenoB) Bcero | mo Buaam yueoHbIx 3ansatuii | CP ™ ,
MPOMEKYTO
J JIP 3 | KCp YHOM
aTTecTanuu
Tema 7 | Kapbepa B roccuyibe 16/12 8/6 6/4,5 | T3, YO
Tema 8 | 1CPCOHANBHEIH 16/12 1077, 6/4.5 VO
MEHEDKMEHT 5
IlonroroBka U IOBBIILIEHUE
Tema 9 | xBanupukanuu 12/9 8/6 6/4,5 YO
TOCCITYXKaIIX
CoBpeMeHHBIN PHIHOK 10/7
Tema 10 | Tpyaa (kak ycCremHo 16/12 5 ’ 6/4,5 YO
MPOKTH cobeceloBaHue)
Tema 11 | SOAGtH H CTIIH 16/12 8/6 6/4,5 1P
yIpaBJICHHS
OTuKa B yIpaBIeHUU
Tema 12 ITepCOHATOM 16/12 8/6 6/4,5 YO
IK3aMeH
[MpomexyTouHas aTTecTanus 36/27
216/ 108/ 72/
Hroro: 162 31 54 36/27

*

. . .
— yemnuuiil onpoc (YO), npesenmayus (IIP), nucbmennoe 3aoanue (113), ycmuwiii nepesoo (YI11)
Conep:xkanue IUCHUILTUHBI
Tema 1. Cucrema ymparienus B BenukoOputaHuu
BerBu BracTu: 3aKoHoJaTeNbHAs, UCTIONHUTENbHASA, cyqeOHas. ['paxkaanckas cimyx0a, perHoHaIbHOE

caMOyTIpaBJIeHHE

Tema 2. ['ocymapcTBeHHOE yCTpoicTBO BenmukoOpuTanuu
MOHapXI/HI, MMPaBUTECIBCTBO, IMMAPJIaMEHT, IApPTUN

Tema 3. MecTHOE camoympaBieHue B BenukoOpuTanuu
MyHununansHeie rpadckiue oKpyra, HeMyHHIIMIANBHBIE rpadcTBa

Tema 4. TocynapcTBenHas ciayx6a B BennkoOpuranuu
locynapcrBennble nenapraMenThl, KaOWHET U rocyjapcTBEHHBIE CEKpETapH

Tema 5. HabGop B CTpyKTyphI FOCYAapCTBEHHOM Cy»Obl BenkoOpuTaHuu
KonkypcHas 1 KOHTpaKTHasI CUCTEMBI Habopa, NCTOYHUKU HaltMa, METOJIBI U TIPOLETYPhI

Tema 6. [IpaBa 1 00sI3aHHOCTH TOCCITYKAIINX
[punIHMI CiTy>keOHOHM CyOOpANHAIIMY, HOPMATHBHBIC IIPABOBBIC AKThI

Tema 7. Kapbepa B rocciryxoe
OTKpbITas U 3aKpbITast CUCTEMBI Kapbephl, pOTallys KaJpoB

Tema 8. IlepcoHanbHBII MECHEKMEHT
Camoopranuzanus U caMOyInpaBiicHIEe paOOTHHKA, METOABI M MTPUEMBI YIIPaBJICHUS TUYHON Kapbepon




Tema 9. [loAroToBKa W MOBBIIIEHHE KBATH(PHUKAIINU TOCCITYKAIIX
[TpuHIMIIBEI MOATOTOBKH: 00OIIErpa)xIaHCKKE, TPOdEeCCHOHATIbHBIC, BHYTPUKOPIIOPATHBHEIE.
[IepenoaroroBka, CTa)kKUupPOBKU

Tema 10. CoBpeMeHHBIH PBIHOK Tpy/a (Kak YCIIEIIHO MPOMTH cobecenoBanue)
[Tonroroska, 3K3aMeHbI, TECTUPOBAHHE

Tema 11. 3amaun U CTUIN yIIpaBIeHHS
D¢ dexTHBHOE yIIpaBieHHEe, OHOMEPHBIC U MHOTOMEPHBIE CTHUIIH YIIPABIICHUS

Tema 12. DTuKa B ynpaBieHUH EPCOHATIOM
Lennocry, npasa U 00s3aHHOCTH, TIPABUIIA, B3aMMOOTHOIICHUSI BHYTPY OpPTaHU3allid, YPOBHU
TPYOBOM 3THKHU

4. MaTepI/laﬂbl TEKYIIEro KOHTPOJA YCIIEBAEMOCTH oﬁyqamumxc;l u (l)OHIl O CHOYHBIX CPEACTB
l'lpOMe)KyTO‘lHOﬁ arreCcTalnMm 1o JMCIMIIJIMHE

4.1. ®opMBI ¥ METOABI TEKYIIIETO KOHTPOJIS yCIIEBAEMOCTH U TIPOMEXYTOUHOM aTTeCTalllu.

4.1.1. B xome peanu3alii IUCHMIUIUHBI «MHOCTpaHHBIA S3bIK B HPOQPECCHOHAIBLHOU cheper
WCTIOJIB3YIOTCS CIICAYIOIINE METOBI TEKYIIIEro KOHTPOJIS YCIIEBAEMOCTH 00YJatOIIHXCSl:

IIpY NPOBEACHUM NPAKTUYECKHUX 3aHATHI: YCTHBIM ONPOC, MPE3EHTALMs, MMCbMEHHOE 3aJaHuE,
YCTHBIN IIEPEBON;

IpU KOHTPOJIE PE3yIbTaTOB CaMOCTOSTENbHON pabOThI CTYAEHTOB: KOHTPOJIb OCYLIECTBIISIETCS Ha
3aHATUAX CCMHUHApPCKOIro THIla.

4.1.2. Dx3aMeH IIPOXOIUT B YCTHOH (hopMe M BKIIOYAET B Ce0sl TPU BOMPOCA: YTCHUE M MEPEBOT
MpoQeCcCHOHANBHO HANPABIEHHOTO TEKCTa, OOCYKIACHUE TPOOJIEMAaTHKH TEKCTa, BBHICKA3bIBAHUE 110
OJTHOM M3 U3YUCHHBIX TEM.

4.2. MarepuaJjbl TEKyIIEro KOHTPOJIS yCIIEBAEMOCTH 00yJarOIIUXCsl.

TurioBbie OIEHOYHBIE MaTEPUATIBI IO TeMe 1.
Cucrema ynpasJjenusi B Beiuxooputanuu

dopma TeKyIIero KOHTPOJIS: YCTHBIA OIPOC
VYcTHbIi omrpoc TpoxouT B popme Gecesl ¢ IpernogaBaTeieM 110 CIEAYIONMM BOIIPOCaM:

1. What sources do the rights and the duties of civil servants derive from?

2. What does the State demand from the civil servant?

3. What must the civil servant do in Great Britain if he stands for Parliament?

4. What cannot some officials do without authorization?

5. How does the position of the civil servant differ from that of a private employee?
6. What are the conditions of civil servants affected by?

7. What is the major obligation of the civil servant?

8. Do officials work overtime? Why (not)?

9. How can the state change the holidays and leave of its employees?

10. What does the duty to be always at the disposition of the service mean?

TurioBbie OIIEHOYHBIE MaTEPUATIBI 10 TEME 2.
I'ocynapcTBeHHO€ ycTpoiicTBO Besimkoopuranumn

@opMBI TEKYIEr0 KOHTPOJIS: YCTHBIN ONPOC, MPE3EHTALIN



YcrHBIA ompoc mpoBoAMTcS B (opMme Oecembl MpenojaBareNis €O CTyJASHTAMH 110 CIEAYIOIIUM
BOMpPOCaM:

1. What is the most important authority in Great Britain?
2. Is the Monarch expected to be politically active?

3. How are the Members of Parliament elected?

4. What are the main political parties in Great Britain?

5. What are the functions of the House of Commons?

6. Which political party is in power?

7. What are the functions of the House of Commons?

8. What are the functions of the Prime Minister?

9. What is the Procedure of Opening the Parliament like?
10. How often do British people vote for MPs?

TemaTuka npe3eHTalui:

Monarchy in Great Britain

Political parties

The structure of the Parliament
Elections in Great Britain

The Queen of Britain

The Prime Minister of Great Britain
Constitution in Great Britain

Nk W=

CTymeHTBl TOTOBAT TIPE3CHTAIIMIO TI0 OJHOW W3 TpemIoKeHHbIX TeM. Ilocime mpencraBieHus
MPE3CHTALMM  MPOUCXOMUT OOCYKICHHE COAEPKATCIBHOrO KOMIIOHEHTA, JIOTUKHA  IOJAYM
nHpopmaiun, ohopMIICHHS MTPE3EHTAINN U YMEHHS MyOIMYHOTO BBICTYIUICHHS.

O0BéM npesenTalu cocrasisier 7-10 cnai1oB.

TurioBbie OIEHOYHBIE MATEPUATIBI 10 TEME 3.
MectHoe camoynpaBJjienue B BeinkoOputanuu

dopma TeKyIero KOHTPOJIS: YCTHBIA OIPOC
VYcTHbli omrpoc TpoxouT B popme Gecesl ¢ IpernogaBaTeieM 110 CIEAYIONMM BOIPOCaM:

What is local government?

What do local authorities derive their power from?

When was a new structure of local government brought into effect?
How are metropolitan counties divided?

Where are all-purpose authorities?

nh W=

TurioBbie OIIEHOYHBIE MaTEPUATIBI 10 TEME 4.
I'ocynapcTBennas ciyxoa B Beiuxkoopuranuu

dopma TeKyIero KOHTPOJIs: MICbMEHHOE 3aJaHue

[MucbmeHHOe  3ajaHWe  TpeACTaBiIseT CcOOOM  NMHCBMEHHBIM  TepeBoyi  Mpo)eCCHOHATBHO
OPUCHTHUPOBAHHOI'O TCKCTA. B XOA€ BBINIOJIHCHUA 3a/laHNd CTYACHT IOJKCH YYUTBIBATDH TpGGOBaHI/HI K
MePEeBOIYy C WHOCTPAHHOTO S3bIKAa (QHTIHUHCKOTO) HAa PYCCKUH, a MMEHHO: MOJIHOTa M TOYHOCTH
nepeiavun Copiep KaHusl, COONIOZICHUE CTHIISI M3JIOKEHHSI, COOIIOIEHIE HOPM S3bIKa TIEPEeBOJIA.

TekcT AJi1 NMCbMEHHOT0 MePEBOAA



THE CIVIL SERVICE TODAY

There are about 570,000 civil servants in Britain employed in the various departments, as shown
in the table. About 70,000 of these are classified as industrial and work in state-owned establish-
ments. The numbers of industrial civil servants have been reduced as a result of the privatization of
the Royal Ordnance Factories and part of the Royal Dockyards. Of the remainder about 230,000
form the Administration Group of which 1,800 are classified as senior civil servants with a rank of
principal or above. Of the total about 60 per cent are women but in the senior positions this falls to
under 10 per cent. The departments employing most civil servants are the Ministry of Defence, the
Department of Social Services, the Department of Employment and the Prison Service.

Civil servants are defined as «servants of the Crown, other than holders of political and judicial
offices, who are employed in a civil capacity, and whose remuneration is paid wholly and directly out
of monies voted by Parliamenty.

The theory is that governments make policy and the administrators carry it out. This view has been
challenged by many observers who argue that Governments and Ministers come and go whilst the
Civil Service goes on for ever. It is this continuity plus the detailed knowledge that they possess
which give civil servants an important role in policy making. How crucial that role is may depend on
the strengths and weaknesses of individual governments and Ministers.

The British Civil Service has a very high reputation. It contains some of the best brains in the
country, is incorruptible and is politically neutral. However, this neutrality and the desire to protect
their Minister from criticism in Parliament or elsewhere often leads to excessive caution and
resistance to change. The Civil Service was once described as «a beautifully designed and effective
braking mechanism. It produces a hundred well-argued answers against initiative and change» and
from the opposite end of the political spectrum Sir John Nott said «Whitehall is the ultimate monster
to stop governments changing things».

Despite these criticisms most Ministers agree that once they have made a decision their civil
servants will loyally carry it out. Most civil servants concede that they prefer strong Ministers willing
to make decisions and to fight for their policies in Cabinet and elsewhere.

We live in a highly competitive world. Britain's economic record over the last 25 years has not
been good. Britain has fallen behind many of its major competitors. It would be wrong to make the
Civil Service the scapegoat for this but if the decline is to be halted we need to re-think our political
and administrative structures. Insufficient attention has been paid to managerial accountability.
Government departments deal with an equivalent amount of money to many of the largest companies
in this country. For example, the Scottish Office spends as much (£8 billion) as Shell UK earns. It is,
therefore, important to have people with proven managerial ability running these departments.

Peter Hennessey in his excellent book Whitehall posed the fundamental political question for the
1990s and into the twenty- first century «Are the executive functions of central government to be
treated as big business and staffed accordingly?» If so, the public administrator will become the
public manager. This has already happened in the National Health Service and to some extent in local
government.

TurioBbie OIIEHOYHBIE MaTEPUATIBI 10 TEME 5.
Ha0op B cTPYKTYypBI rocy1apcTBeHHOI ci1y:k0b1 B BejinkoOpuTtanun

dopmMa TEKYyIIEro KOHTPOJIS: YCTHBIN NEepeBO
TekcT AJig yCTHOTO MepeBoa:

Sources of Recruitment
In Great Britain recruitment is based on the principle of selection on merit by fair and open
competition. Independent Civil Service Commissioners are responsible for approving the selection
of people for appointment to the higher levels and fast-streams the Home Civil Service and the
Diplomatic Service. Recruitment of middle ranking and junior staff is the responsibility of
departments and executive agencies; it is monitored by the Commissioners. Departments and
agencies can choose whether to undertake this recruitment work themselves, to employ a private
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sector recruitment agency or to use the Recruitment and Assessment Services Agency to recruit on
their behalf.

People from outside the Civil Service may be recruited directly to all levels, including the higher
levels of the service-particularly to post requiring skills and experience more readily found in the
private sector. The exchange of staff between the Civil Service and industry is also encouraged.
The importance given to educational qualifications in the recruiting of officials means that
recruitment becomes preponderantly «external», in that candidates are selected at the end of their
formal education. This has some disadvantages. First, it makes it impossible to deal with recruiting
crises when the newly qualified students prefer to enter more remunerative careers in the private
sector. Further, it gives an advantage to those social classes in which the children have been able
to undertake a lengthy period of education. For these reasons, an increasing emphasis is today
being given to «internal» sources of recruitment.

Recruitment from within the service consists in filling posts from among existing members of
staff who, as a result of success in a competition or professional examination, or after their
qualifications have been examined, may be admitted to a grade higherthan that to which their
education standard entitled them. This procedure is obviously democratic but it does not
completely solve the problems of recruitment when all levels of public administration are
suffering a crisis; indeed, the vacancies in the subordinate or middle levels produced by internal
promotion have to be filled from outside. However, the prospects offered by internal promotion do
attract a greater number of candidates for junior post where they can make a start.

TunoBble OIIEHOYHbIE MaTEPUAIIBI IO TeME 6.
IIpaBa u 003aHHOCTH rOCYAAPCTBEHHBIX CJYKAIIUX

dopma TEKyUIEro KOHTPOJIS: YCTHBIN ompoc

Bonpocsr:
1. What sources do the rights and duties of civil servants derive from?
What does the State demand from the civil servant?
What cannot some officials do without authorization?
What are the conditions of civil servants affected by?
What rights and duties does a civil servant have?

kv

TunoBsie OlleHOYHBIE MaTepHAIIBI IO TeMe 7.
Kapsbepa B roccay:xoe

dopMa TeKyIIero KOHTPOJIsL: MUCbMEHHOE 3aJJaHHE, YCTHBIN OIpOC

[MucbmeHHOe  3ajaHWe  TpeACTaBIseT CcOOOM  TMHCBMEHHBIM  TepeBoy  Mpo)eCCHOHAIBHO
OPUCHTHUPOBAHHOI'O TCKCTA. B XOA€ BBIIIOJIHCHUA 3a/laHNd CTYACHT IOJKCH YYUTBIBATDH TpGGOBaHI/HI K
MePEeBOYy C MHOCTPAHHOTO S3bIKa (QHTIHUHCKOTO) HAa PYCCKUH, a MMEHHO: MOJIHOTa M TOYHOCTH
nepeiavun Coiep KaHusl, COONIOJICHUE CTHIISI M3JIOKEHHSI, COOIIOIEHIE HOPM S3bIKa TIEPEBOJIA.

TekcT A/ NMCbMEHHOT0 MEPEBOAA

Career

The Civil Service is a life's career. Most of those who advise ministers have joined the service after
taking bachelors' degrees at universities, at the age of about twenty-two, though some have joined at
an earlier age without going to university, and made their way up by promotion. Entry to the Service
is controlled by the Civil Service Commission. People who hope to become civil servants must pass
through a long selection process, with a series of tests designed to measure their competence and
suitability, and many of those who are chosen have been among the most successful students in their
university examinations. They are trained at the Civil Service College which provides courses both for
newly-appointed officials and for those at later stages of their careers.

A civil servant in an established post has almost complete security of tenure, and can in practice only
be removed for improper conduct. Promotion is not automatic according to seniority, but selective,
and based on the recommendation of superior officers. A civil servant does not necessarily remain in
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the same department all through a long career; in fact when a department has a vacancy in one of its
top posts it is very likely that it will be filled by someone brought in from another department. The
chief official of a department is the permanent secretary, and below him are undersecretaries, assistant
secretaries and others in a hierarchy. The permanent secretary is in close touch with the minister, and
has the task of issuing directives which will put the minister's policies into force. Each civil servant
must know exactly how far his personal responsibility extends, and what questions he ought to refer to
someone higher up.

Many people say that Britain is really managed by the Civil Service, and that the ministers, being
mere amateurs, just do what the civil servants tell them to do - or find themselves frustrated whenever
they try to implement any new ideas. One of the main professional duties of civil servants is to shield
their ministers from criticism in the House of Commons. Any innovation is likely to upset some
established interest, which can be relied upon to feed some MP with material to attack it.

Genuine loyalty to the minister in office is the first element in the professionalism of any civil
servant, skill in defending departmental positions is the second; and an ability to seem to reconcile the
two, even when they conflict, demands intelligence, hard work and flexibility. A successful civil
servant is rewarded by high pay, state honours and a right to an inflation-proof pension at sixty.

YCTHBIN ompoc MPOXoauT B (hOPME AUATOTa «CTYACHT-CTYJCHT TI0 CIIEAYIOIIUM BOIPOCaM:

What are the advantages or disadvantages of hierarchy?

What role does a hierarchy play in successful work?

Have you been promoted?

What was your promotion based on?

What changes have taken place as a result of your promotion?
What is necessary for you to be promoted?

Have you got any problems connected with promotion?

TurioBbie OIIEHOYHBIE MaTEPUATIBI 10 TEME 8.
IlepcoHanbHBIH MEeHETKMEHT

dopma TEKyUIEro KOHTPOJIS: YCTHBIN ompoc

VYcrHBIA ompoc mpoBomuTcs B (opme amanora cryneHT-cTyneHT. JlaHHas ¢opma KOHTpOIs
MPOBOAUTCS B MUKporpynmnax. CTy/IeHTbl CaMOCTOATENHHO COCTABISIOT AUAJOTH 10 33JJaHHBIM TeMaM
U pa3bIrPhIBAIOT UX IPYT C IPYIOM.

Crucok TeM K auaioram:

1. Employee's self-organization and self-management.
Methods and techniques of managing a personal career.
Staff selection.

Time management.
Techniques of personal work.

kv

TurioBbie OIIEHOYHBIE MaTEPUATIBI 10 TEME 9.
IMoaroroBka U MOBbIIEHHE KBATU(PUKAIIUN FOCCTYKAIMX

dopma TEKyUIEro KOHTPOJIS: YCTHBIN ompoc

Y CTHBIN OIPOC MPOXOIUT B POPME MOHOJIOTUYECKOT'O BHICKA3BIBAHUS 110 MPEAI0KECHHBIM TEMaM:
The role of the Civil Service in Great Britain.

The Civil Service and importance of training and development in Great Britain.

The role of the Civil Service in Russia.

The ways the problems of training and development are solved in Russia.
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TurioBeie o1ieHOYHBIE MaTepUaibl Mo Teme 10.
CoBpeMeHHBI PHIHOK TPYAA (KaK YCHENIHO NPoiiTH codece0BaHueE)

dopmMa TEKYyUIEro KOHTPOJIS: YCTHBIN onpoc

YCTHBIH ompoc MPOBOAMTCS B (oOpMe IHMalora «CTyAeHT-cTyaeHT». [aHHas dopma KOHTpOIsS
MIPOBOAUTCS B MUKporpymmnax. CTyIeHThl CAaMOCTOSTEIHFHO COCTABIISAIOT TUAJIOTH T10 3aJJaHHBIM TeMaM

M PasbIrPHIBAIOT X JAPYT C IPYTOM.
Crmcok TeM K TruajoraM:
1. Looking for a job
2. Applying for a job
3. Job interview.
4. How to behave yourself at the interview.

TunoBble orleHOUHbIE MaTepraisl Mo Teme 11.
3agauM U CTHJIM yNPaBJIEHUS.

dopma TeKymIero KOHTPOJIs: Mpe3eHTaIHs

TemaTuka npe3eHTalui:
1. Effective management.
One-dimensional control style.
Multidimensional control style.
Cooperative style.
Selecting a management style.
Democratic and authoritarian management styles.

AN ol i N

CTymeHTBl TOTOBST TMPE3CHTAIMI0O TI0 OMHOM W3 TMpemIoKeHHbIX TeM.llocme mpencraBieHus

MPE3CHTAlMM  MPOUCXOMUT OOCYKICHHE COAEP)KATCIBHOTO KOMIIOHEHTA, JIOTHKU
nHpopmaiun, ohopMIICHHS MTPE3EHTANNN U YMEHHS MyOIMYHOTO BBICTYIUICHHS.
O0BéM npesenTalu cocrasisier 7-10 cnai1oB.

TunoBble OIleHOYHbIE MaTeprasl Mo Teme 12.
JTHKA B yIPaBJIeHUH NEPCOHAJIOM

@opMBI TEKYLIETO KOHTPOJISL: YCTHBIN OIPOC

VcTHBII oITpoc POXOIUT B hopMe Oece/Ibl ¢ MpernojaBaTesieM 1Mo CIEAYIONMM BOIPOCaM:
What is personnel management? Cite its functions and features.

How do you understand the role of ethics in personnel management?

What are the four main facets of understanding of ethics in personnel management?
What calls for an ethical commitment?

kW=

situations?

nojgavu

Do you and your colleagues always follow the principals of ethical behavior in the working
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4.3. OreHOYHBIE CPEACTBA I MPOMEKYTOTHON aTTeCTallnN

4.3.1. TlepeueHp KOMIIETEHIIMH C YyKa3aHWEM OTAloB WX (HOPMHUPOBAHUS B MPOILECCE OCBOCHUS

oOpazoBarenbHON MporpaMMebl. [lokazaTeny U KpUTEPUN OICHWBAaHUS KOMIIECTEHIIMN C YYETOM 3Tamna

ux hopmupoBaHuUs

Kog HanmMenosanue Ko srama ocBoeHus HanMenosanue 3tamna
KOMIIETEHIINH KOMIIETEHIINH KOMIIETEHIINH OCBOEHHS KOMIIETCHIINH
IK-9 CHOCOOHOCTh I1K-9.1 CHOCOOHOCTh  OCYIIECTBIISATh
OCYILECTRIISIT YCTHYI0O ¥ IHCHhMEHHYIO
MEKINYHOCTHEIE, KOMMYHUKAIIHIO Ha
IPYIIOBbIC " WHOCTPAaHHOM  SI3bIKE B
OpTraHMU3aIMOHHBIC npodeccroHaabHON  cepe
KOMMYHUKAITIH 001eHn s

DTar 0CBOEHHUS
KOMIIETEHIUHU

Ilokazarenn olleHUBaHUS

Kputepuii onennBanus

[K-9.1

Jlornka mOCTpOEHUsI YCTHOrO
BBICKa3bIBAHHS o
npemiokeHHot teme. OOBEM
HCTIOJIb3YEMBIX JIEKCHKO-
rpaMMaTHYECKHX CTPYKTYP.
Ymenue OTBEYaTh Ha
MOCTaBJICHHBIC TPENOIaBaTeNeM
BOIPOCHL. YMEHHE OIHucaTh
pEUYCBYIO CHTYallHI0O B paMKax
3aJJaHHOW TeMbl (TpobIeMHBIE
3a/1aHUs).

YMeHnue CIUIAHUPOBaTh U
MPOBECTH  JICNIOBYIO  Oeceny.

YMeHnue apryMEHTHUPOBAaTh
CBOIO TOUKY 3peHus. Branenue
crenuduuecKom JIEKCHKOM.
OcylecTBiaeHre YCTHOTO U
MUCHMEHHOTO nepeBoa
TEKCTOBOT'O MaTepuana
npoheccCroHaIbHON
HaTPaBJICHHOCTH c
HWHOCTPaHHOTO SI3BIKA Ha
PYCCKUI.

CocraBneHue JCI0BOro nucbMa.

Yérkuit IIaH II0BECTBOBAHMSL.
I'pamotHOCTH CHHTAKCHYECKOT'0
MTOCTPOEHUS BBICKA3bIBAHUSL.
Hcnonezyemoii  00bEM  JIEKCHKH — TIPH
roBopeHuu. CoAepiKaTenbHOCTh OTBETOB
Ha BOIpPOCH TmpenoaaBarens. KadecTBo
BBITTOJTHEHHU ST IPOOJIEMHBIX 3aJ[aHuUi
(mocTpoeHne  aJEKBATHBIX  JIEKCHKO-
rpaMMaTHYECKUX CTPYKTYD TUIS
BBIPAXKEHUS MBICITH, MOJTHOTA
colepXaHus) B paMKax IPOWUJIEHHOM
TEMBI.

ApPryMEeHTUPOBAHHOCTh  BBICKAa3bIBAHUI
(capmMT  cobeceqHUKA, aJIeKBaTHO
pearupyer Ha ero apryMeHTallHIo).
CriocoOHOCTh BBIOOpa SI3BIKOBBIX CPENICTB
JUTA BBIPAXKEHUSI pEUEBOr0 HaMEpEHHS.
AnexBaTHas nepegaya MBICJIH-
coJiepKaHus MPH YCTHOM M MHCHbMEHHOM
MepeBofie TeKCTa H  IOJMHOTa  €ro
MMOHUMaHUS.

I'pamMoTHOCTP  COCTaBIIEHHSI  JIEIOBOTO
MMChMa.
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4.3.2. TunoBsie OLIEHOYHBIE CPEACTBA
OO0pa3ibl SK3aMEHAIIMOHHBIX TEKCTOB

The Structure of Local Government in Great Britain
Britain's local government is a system of providing, operating and maintaining the majority of public
services that people use in everyday life. It is not to be confused with the government or Civil Service
but it is politically influenced; locally elected councillors develop the policy that is implemented by
the staff. Local government in the UK is huge. It includes some 467 major councils and 9,000
town/parish councils. Local government has a multi-million- pound budget and employs one of the
largest workforce in the UK either directly or through contracts.
There are few activities in any locality in which the local authority (or council) does not have an
interest, be it sport, industry, commerce, leisure or crime prevention. Local government provides vital
local services, all of which affect everyone's lives and benefit the local community.
All local authorities derive their existence and their powers and functions from Parliament and the
central government. Parliament can take powers away or add to them, and it can even abolish any
particular authority. The Local Government Act of 1972 reorganized the whole system, bringing a
new structure into effect in 1974. This was partly revised in 1986.
Traditionally, the most important local area is the county. It is the largest local unit of government.
England has been divided into counties for more than 1,000 years.
Within the counties the oldest (and the smallest) units are the parishes. These are the local
communities or villages which were originally centred on the churches. Although they still survive
and have elected parish councils they now have almost no powers of their own. As they have very
small budgets parish councils are only involved in small scale local activities. However all parish
councils do have a significant role in representing the interests of their residents to the larger councils
operating in their area.
The districts are more recent creations. Some are the direct descendants of the self governing towns
(called boroughs or cities) that grew up in medieval times. Most districts today, however, are modern
amalgamations of parishes or groups of parishes.
England (with the exception of Greater London) and Wales are divided into fifty-three counties,
within which there are 369 districts. Forty-seven of these counties, which are "mon-metropolitan’, and
all districts, have independent and locally elected councils. In Greater London itself the local
government authorities are the councils of thirty-two London boroughs and the Corporation of the
City of London while the six metropolitan counties (Greater Manchester, Merseyside, Tyne and
Wear, West Midlands, West Yorkshire and South Yorkshire) are divided into thirty-six district
councils. In mainland Scotland there are nine regions, divided into fifty-three districts, and there are
three all-purpose authorities for the island groups, Orkney, Shetland and the Western Isles. In
Northern Ireland much is administered by twenty-six district councils.

Bompocs! o npobiiematrke Tekera:

1. What is local government?

2. What do local authorities administer?

3. What do local authorities derive their power from?

4. When was a new structure of local government brought into effect?
5. What is a county?

6. What makes a parish special? Does it have any powers?

7. What is a district? When did districts grow up?

8. How many counties are there in England and Wales?

9. How many counties are «non-metropolitany»?

10. What is the structure of local government in Greater London?
11. How are metropolitan counties divided?

12. How many regions does mainland Scotland consist of?

13. Where are all-purpose authorities?

14. What is Northern Ireland administered by?
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The Management of the Civil Service

The value of an administration depends to a great extent on
the way its staff is deployed, badly or well according to the greater
or lesser wisdom of the regulations and processes of allocation,
promotion, secondment and so on. The use which is made of public
servants can contribute also to their training and development.
Lastly morale, and consequently efficiency, are always influenced
favourably or unfavourably by the quality of the management to
which the official is subject.

Personnel management is relatively simple when it concerns
officials recruited to fill a specific post, who do not belong to any
particular corps and are not in the career service. Where they are
concerned there is normally no question of promotion, transfer or
secondment; since they are bound to the State by bonds identical
or analogous to those of private law, their dismissal does not raise
any special difficulities.

Personnel management is very complex on the other hand when
it concerns career officials. The many problems which then arise
can be grouped round the following questions, some of which
concern non-career staff too:

— to what extent should personnel management be subject

to general and compulsory reglementation?

— to whom should it be entrusted?

— what considerations should guide the principal manage-

ment measures?

— how can good human relations be established within the

civil service?

Personnel management is that part of management concerned
with the management of people at work.

Most organizations have a specialist personnel department
which gives support to managers and supervisors, who have direct
responsibility for the management of people.

A wide range of people — personnel specialists, line managers
and supervisors — practise personnel management.

There are a number of specialist management techniques which
together comprise personnel management.

The practice of personnel management varies greatly from one
organization to another.

Management Codes

Personnel management may be left to the discretionary power
of the administration with each minister and even each depart-
mental head undertaking as he sees fit to post, promote and dis-
miss the civil servants working under him. This system does not
necessarily lead to anarchy: the responsible authority may lay
down for itself certain lines of conduct, but it is not obliged to do
so and is always free to modify adopted practice. This freedom
has certain advantages: it allows for a very flexible type of ma-
nagement, adapted to the circumstances and needs of the moment,
But there are also grave disadvantages in this system, such as the
risk of arbitrary procedures and of disparity of treatment between
officials in different agencies. For this reason most States have
codified the management of their personnel. This has been done
with varying degrees of strictness. In some cases they have been
content simply to give each corps particular regulations fixing the
conditions of promotion, secondment and dismissal. In others they
have adopted general regulations, usually in statute form, which
are implemented within this general framework by particular re-
gulations.
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The adoption of regulations — whether general or particular —
does not in any case mean that the managing authority is deprived
of all his freedom, since they may leave him a certain latitude in
his decisions. The latitude varies according to the type of decision
involved: thus for example posting of staff may be left free, while
the conditions of promotion or dismissal will be laid down in great
detail. '

Some countries however, like Great Britain, have preferred
not to tie the hands of the administration by too rigid a legal frame-
work. Though management rules certainly exist in Britain, they are
essentially based on accepted practice, a fact that makes it easier
to adapt them to changing needs.

Bompocs! o npobiiematrke Tekcra:

1) What does the value of an administration depend on?

2) When is personnel management complex and why?

3) What is personnel management part of?

4) Does the adoption of regulations mean that the managing authority is deprived of all his freedom?
Why? Why not?

5) What are management rules based on in Britain?

TeMmbl 11 yCTHOT'O 00CYXICHUS HA dK3aMEHE:
e Personnel management
Career in Civil Service
Interview
Personnel recruitment
Styles of Management
Personnel participation in management
Development and training for civil servants
Understanding of ethics in government

Ixana oneHUBaHUA
YcnoBus onycka o0yJaromerocs K mpoMeKyTOUHOW aTTeCTalliH, Kbl U MPOIEAYPhI OIlCHUBaHUS
ornpeneneHbl  «[lopsakoM NpUMEHEHHS  OaJIBHO-PEHTHMHIOBOM  CHCTEMBl  OICGHKH  3HAHMI
oOyuaromuxcst B Boponexckom ¢unmane PAHXul'Cy», yTBepKIeHHBIM TPUKa30M OT 9 ceHTAOps
2016 roma Ne 114-228/1.

4.4, Metoaudeckue MaTepUuabl

Meronnueckue Matepuanbl, ONPEACIAIOIINE MPOLEAypbl OLCHUBAHUS 3HAHWW, YMEHUW, HABBIKOB,
XapaKTepU3YIOIMX dTarbl (OPMHUPOBAHMS KOMIICTCHIIMK ompeneneHbl «llopsakoM MpoBeAcHUS
TEKYIIEro KOHTPOJISI YCIEBAEMOCTH M IIPOMEXKYTOUHOW aTTeCTallMM CTYAEHTOB B BopoHexckoMm
¢unmane  QeaepadbHOro0  roOCYIapCTBEHHOrO  OMOJKETHOTO  O0Opa30BaTEILHOIO  YUPSIKICHHUS
«Poccuiickass akaneMusi HapOJHOTO XO3SHCTBA W rocylnapcTBeHHOW ciyxObl mpu [Ipesumente
Poccwuiickoit @eneparum» ot 01.09.2016 Ne 114-2171.
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5.MeToanyeckue yKkazaHus AJs 00y4aroMXcsl 0 OCBOEHUIO
JUCIHIITMHBI

CogeTbl 10 NJAHUPOBAHUIO H OPraHU3ALMHN BpeMeHH,
He0o0X0AMMOTro JJIsl U3yYeHHs TUCHUTIHHBI

[Tpy u3ydeHMM MHOCTPAHHOIO f3bIKa CAMOCTOSATENbHAs paboTa CTYAEHTOB 3aHUMAeT 0coboe
MecTo. B oTnmume oT apyrux mpeaMeToB, MPU HU3YYEHHH KOTOPBIX TJIABHBIM SIBIISIETCA YCBOCHHE
OIpe/IeTICHHOW CyMMBI 3HAaHUH, BlaJICHHE NHOCTPAHHBIM SI3BIKOM TpeOyeT He TOJIBKO MPHOOPETEHHUS
3HaHW, HO TaKXKe Pa3BUTHA YMEHHHA ¥ (OpPMHPOBAHHUSI PEUCBBIX HABBIKOB. DTO JIOCTHUTACTCS IyTEM
CHCTEMAaTHYECKOT'0 BBITIONHEHUSI OOJNBIIOr0 KOJMYECTBA TPEHHPOBOUYHBIX YIPAKHEHWUH pa3inuyHON
HaIpaBJIEHHOCTH, PETYJSAPHBIX 3aHATUH ayJUpOBaHHMEM U TIPAKTHKOH pPEYH, MEePUOANIECKOrO

IIOBTOPEHUS U3yYEHHOI'O SI3bIKOBOI0 MaTeprasa, IIOCTOSIHHOIO MOMOIHEHUS JIEBKCUUECKOro 3aaca.
C yuérom crenudukn TUCHUIUTUHB «HOCTpaHHBIH s3BIK B TpodeccHOoHaIbHON cheper
PEKOMEHIyeTCsl YACTSITh ©KETHEBHO CaMOCTOATeNbHON pabore 1,5 yaca, 3 Hux: ayaupoBaHuo (10

MUHYT), uTennio (30 MuHyT), iepeBony (20 MuHyT), rpaMmMatuke (15 MuHyT), Tekcuke (15 MUHYT).

Onucanue nocje10BaTeJIbHOCTH IeHCTBUH CTY/IeHTa
WJIH cCHeHApHii N3yYeHus TUCHUILIMHbI

CryneHTy ciemyer oOpaTHTh 0co00e BHHUMaHHE Ha IOCIEJ0BATENLHOCTh PabOThl CO CIIEMYIOIMMHU
ACITIEKTaMH:
1) rpammaTuka

1. IIpopaboraiiTe TeOpETHUESCKUI MaTepHal M0 YKa3aHHOU TEME.

2. Beigenurte riiaBHbIC MPHU3HAKKA W3y4aeMOro rpaMMaTHUYCCKOTO SIBJICHUS. 3alHINNTE UX B
TeTpap.

3. BbInonHUATE TPEHUPOBOYHBIC YIPAXKHEHHWS Ha 3aKpelyieHHe WM3yYeHHOW TEeMBI,
MPHIEPKUBASICH ITOCIIE0BATEIILHOCTH
- mpaBmiia 00pa30BaHMs IPAMMAaTHYECKON CTPYKTYPBHI;
- ynorpebieHHe TpaMMaTHUECKOH CTPYKTYPHI;
- IIEPEBOJ C aHIVIMMCKOro Ha PyCCKUM U C PyCCKOr0 Ha aHIVIMUCKUI;
- pacmo3HaBaHWE JAHHOTO IPAMMAaTHYECKOTO SIBIICHUS B TEKCTE;
- MpOBepKa yCBOCHUS TPaMMATHUYECKOTO MaTepHala 1o TecTy.
2) JeKkcuKa
1. OnpenenuTe 3HAYEHHS CIOBA U3 KOHTEKCTA;
2. O0patnTe BHUMaHHE Ha MHTEPHAIIMOHATIBHYIO JIEKCUKY;
3. 3anoMuHaliTe HE OT/IENBHBIC CTIOBA, & CIIOBOCOYCTAHMS, BRIPAYKEHUSI HITH LIENIbIe (hpasbl;
4. CocTaBbTe TEMaTHUECKUH CIIOBaph U3y4aeMON JIEKCHUKH.
3) ureHue
UroObl HAyYUTHCS TIOHMMATh U MEPEBOJUTh MHOS3BIYHBIN TEKCT, HEOOXOAWMO, B MEPBYIO O4Yepelb,
HAYYHUTHCS BBIICNSATh U MOHUMATh COJIEp)KAHUE HA YPOBHE: meKkcmda, absaya U npeoiodceHus, a
takxe auddepeHpoBaTE OCHOBHYIO 1 BTOPOCTEIICHHYIO HH(OpMAIIHIO.
Ocnosnvie npusnaku mekcema: 1) cesasnocms, 2) memamuynocms (BCe TMPEIUIOKEHUS 00bESIUHCHBI
KaKoi-1100 0JJHOM TeMo); 3) yerbHocmy (MCIONb30BaHKUE CPEJICTB CBSI3H MEKIY MPEIIOKECHUSIMH).
Tema mexcma. TekcT nmpeACTaBIsIeT COOON CIOKHOE CYKIEHHE, B KOTOPOM €CTh TEKCTOBBIN CYOBhEKT
(0 ueMm roBOpHUTCS B TeKCTE?) U TEKCTOBBIM NMpenuKat (UTo TOBOPUTCS B TeKcTe?).
TeKCTOBBIM CyObekmoMm SBISETCS TeMa TEKCTa, KOTopasi HAXOIUT CIIOBECHOE BhIpaKEHHE Yallle BCEro
B 3ar0JIOBKE MJIM B CAMOM HayaJie TeKCTa.
TekcToBbIl npeduxam MPEACTABISET COOOH TPYIILY CYXKICHUH, pAaCKPHIBAIOIIMX TEMY TEKCTa, T.€. caM
TEKCT.
I'nasnoe cooepoicanue mexcma. TloHATH conepikaHne TEKCTa — 3HAYUT YACHUTH €r0 TEMY U HJIEIO.
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Tema mexcma — 3TO MPEAMET JAHHOTO OMHUCAHUS, T.€. IPEAMET, IBJICHUE, COOBITHE, O KOTOPBIX HUET
pedb B TEKCTE.
Hoess mexcma — 3TO TIaBHAsI MBICTL O JIaHHOM TIpeIMETe, aBTOPCKOE OTHOIICHHE K ONMHCHIBAEMOMY
npenMery. Maes Tekcta — 3T0 BBIBOA, K KOTOPOMY AOJKEH MPUWTH YUTAKOLIUM ITOCIIE 03HAKOMIIEHUS C
COZICp)KaHUEM TEKCTa.
Tema wacto coo0Imaercss B 3aroJIOBKE HWJIM B MEPBOM NPEIUIOKEHUH TeKCTa. [IOHATH MIer0 MOXHO
JUIIG TOCe MPOYTEHHs BCero Tekcra. MHorna oHa HE HMMEET CIIOBECHOTO BBIPAXKEHWS, TOT/A
YUTAIONINN JIOTDKEH caM CIeaTh ONpe/eNICHHbBIC BHIBOJIBI.
Ocnosnoe codepoicanue mexcma. JJise 3TOW e BBIIENSIOTCS 3JIEMEHTHI, B KOTOPBIX 3aKITIOYeHA
OCHOBHasi CMbICTIOBas MH(opManus Tekcta. OHU HaA3bIBAIOTCH “KIOYEBBIMH (hparMeHTamu’ (CIOBO,
CIIOBOCOYCTAHME, NPEMIOKEHUE, Tpymna mnpemanoxenuii). Kaxnapidi a03am wMeeT  KIIIOYEBOE
npeanoxeHne — “ab3anHyro ¢pasy”’, ecii UX OOBEAWHUTb, TO MOXHO TIONYYHTh OCHOBHOE
COZIep’)KaHUE TEKCTa.
KitoueBoe npemioxkeHne MOXKET HaXOUThCS: a) B BEpXHEH yacTu ad3ana (dedykmuenas CTPyKTypa —
M3JI0KEHHE MBICIIH OT OOIIEro K 4acTHOMY); 0) B HWOKHEH yacTu ab3ana (uHOyKmueHas CTPYKTypa —
M3TIOKEHHME MBICTH OT YaCTHOTO K 00IIeMY); B) B BEpXHEH M B HWXKHEH YacTH (pamounas JorndecKas
cTpykTypa). [pyrue mnpemiokeHus TeKcTa MPEACTaBISIOT COOOH Croco0 JIOTMYEeCKOro pPa3BUTHUS
MBICITH B ab3arie.
YmeHnue ¢ nOIHbLIM NOHUMAHUEM HPOYUMAHHOZ0
Lens — MOTHOCTBIO MOHATH COJACPKAHHE TEKCTa, BBIACIWTH TIABHYI0 WH(QOpMAIHIO, MepenaTh
CoZIep’KaHUe, OICHUTH €r0, CPABHUTH C yXKE U3BECTHBIM paHee.
Aneopumm
1. Ilepen uTeHHEeM CIPOTHO3ZUPYHUTE MO 3ar0JIOBKY COJIEPKAHUE TEKCTa.

2. UuTalTe TEKCT C MOJHBIM TOHMMAaHHEM, T.€. CTapalTech, KAK MOXXHO TOYHEE IMOHATH COCPKAHUEC U
CMBICIT unTaeMoro. [Ipu 5ToM JtoraiaTbcst 0 3HAYEHUH CIIOB BaM TIOMOT'YT:

- TOHSTOE COACPIKaHUE MOXKET TOJICKa3aTh 3HAYEHHE HE3HAKOMOT'O CJIOBa;

- CXOJICTBO CIJIOB CO CIIOBaMH POJHOTO SI3bIKA;

- 3HauYCHHE OJIHOKOPCHHBIX CJIOB;

- pasJoKEHHE CIIOKHBIX CYIICCTBUTEIBHBIX Ha COCTABHBIC KOMITOHEHTHI;

- HCIOJb30BaHUE CIOBAPSI.
3. [IpoBepbTe, HACKOIBKO BBI XOpOIIO TOHSIIN COIEpKAHUE U CMBICH TeKcTa. [ 3Toro HeoOXoquMo:
- OTBETHUTH Ha BOMPOCHI K TEKCTY, O3BOJISIONINE BBIIEITUTD JICTANIH;
- CAMOCTOSITEIIBHO ITOCTABUTH BOIPOCHI K TEKCTY;
- COCTaBHUTb Pa3BEPHYTHIN TUIAH MPOYUTAHHOTO.
4. J171st MOATrOTOBKH nepecKka3a TeKCTa He0OX0JMO:
- HAlTH B TEKCTE U BBIIKCATh OCHOBHBIC KIIFOUEBBIC CIIOBA U BHIPAKCHUS;
- COCTaBHTb MOCIIEAOBATEIBHOCTh (PAKTOB M COOBITHIA;
- U3NIOXKHTH COJIEPKAHHME TEKCTA C ONOPOI Ha KITFOUEBBIE CII0BA M BBIPAKECHHUSI.
5. Ans xapaxmepucmuxu Kakoro-mu0o o0beKTa TeKCcTa He00X 0MMO:
- OIPEACIUTh 00BEKT XapaKTEPUCTHKH;
- BBITIHCATDH CJIOBA U BBIPAXKEHUSI, OTHOCSIIMECS K OTPEALIIeMOMY 00bEKTY;
- OIIUCATh OOBEKT;
- BBICKa3aTh CBOE MHEHHE O HEM.
6. JI7st MOTOTOBKH 8b1CKA3bI8AHUS TIO TIPOOIIEME TEKCTa CIIEIYET:
- OIpEIeTUTh UCXOJHBIH TE3NC;
OIPE/IEIIUTH OCHOBHON MaTepual Jisi apryMEHTHPOBAHHS,
BBINKCATDH KITFOUEBBIE CIIOBA M CIIOBOCOYECTAHUS;
apryMEHTHPOBATh TE3UC;
- MPHBECTH IPUMEPHI.
7. Jns obcyscoenus npobaemvl TEKCTA CIEIYET:
- BBIJCIMTD MPEAMET 00CYKICHHUS,;
- BBIIEITUTH HHPOPMAIIHIO O MPEAMETE;
- BBINKCATh KITFOUEBBIC CIIOBA M CIIOBOCOYETAHMS,
- BBIPa3UTh CBOE OTHOIICHUE K TIPEIMETY;
- apryMEHTHPOBAThH CBOIO TOUKY 3pCHHS.
8. lnsa pegpepuposanus TekcTa HEOOXOIUMO:
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3a(hUKCUPOBATH OCHOBHBIE OTIOPHBIE MYHKTHI;
pacrpeaennTh HHPOPMAITHIO MO CTEIEHH Ba)KHOCTH.
9. JIns annomuposanus TEKCTa CIELYeT:
3a(hUKCUPOBATH TEMY U TJIaBHYIO MBICIIB;

BBIPAa3UTh CBOE OTHOILIEHHE.

PexomMenganuu no padore ¢ JJuTepaTypoi
Hpouecc HU3YyUYCHUA OUCHUIIIMHBI BKIOYACT B 0665[ AKTUBHOC HCIIOJIb30BAHUC PA3JIMYHBIX THUIIOB
clioBapei M 3JICKTPOHHBIX PECYPCOB.
W3 Bcex TUIOB ciioBapel HanOonee HEOOXOAMMBIM JUIS M3YYarOIIUX MHOCTPAHHBIN SI3BIK SBIISCTCS
NI BYS3BblYHEB I TEPEeBOJHON CIOBaph — aHTIO-PYCCKUl M pyccko-aHrnwmiickuil. HambGonee
TIOJIHBIE, TOUHBIC: AHTIIO-pycckuii cmoBaps moj pen. B. K. Miomiepa u Pyccko-anrnuiickuii ciioBapb
non pen. A. W. Cmupaunkoro. MmeHHo Ha ux 0a3e co3maH 3neKTpoHHBIH cioBaps LINGVO
(ocHoBHO). Bonbioi coBaps nomkeH BKiIodaTh He MeHee 80 000 ciioB.
Bropoii Tun cioBapell — 3TO OTpaciIeBbIE CI0BapH, HAPUMEP 3KOHOMUYECKUH, FOPUINYECKUH U T. II.
Wx snexktpoHHbIe aHajmoru umerorca B makere nporpaMM LINGVO u B 35IeKTpOHHOM IMEpeBOJUHKE
PROMT. CymiecTByIOT CHeruaIn3upOBaHHBIC W3aHUS, HAPUMEpP, CIOBApH COKpAICHWUN, CIIDHTA,
HOBBIX CJIOB U T. II.
Tperuid TUN — TOJKOBBIE «AHTJIO-AHTJIIMICKUE» ClIoBapyu. MOXHO BBIACIUTH JIBA OCHOBHBIX MOJITHUIIA:
yueOHble W SHIuKIoneandeckue. K mepsoiM otHOcuTest, Hanpumep: Oxford Advanced Learner’s
Dictionary, ko Bropomy Ty - Collins English Dictionary.
Bce coBpeMeHHBIE clloBapy MMEIOT 3JIEKTPOHHbBIE BapraHThl. OHU CYIIECTBYIOT Kak B off-line Bepcusx
Ha KOMIaKT-JMCKax, Tak U B pexxume on line. ClenyeT y4uThIBaTh, 4TO DIIEKTPOHHBIN NEPEBOJI BCeraa
TpeOyeT 3HAYNTEILHOTO PEIaKTUPOBAHHUS.
Caiit anektponHoro ciioBaps LINGVO: http://www.lingvo.ru/lingvo/index.asp
Caiit anekTpoHHOro nepepoaurka PROMT: http://www.translate.ru/rus/
Caiit bputanckoit sHIMKIIONEANN: http://britannica.com/
CaiiT, comepkallMii MHOTO IOJE3HBIX CChUIOK, B ToM uucie Ha cinoBapu Oxford, Cambridge,
Webster’s, Macmillan, Encarta, Collins, Longman, camblii U3BEeCTHBII aHTIMHCKUI Te3aypyc Poxe
(Roget’s), ccbuIKM CTYIEHTOB, TeCThI on-line u T. 1.: http://www.polyglosso.com/links.htm
CaﬁT, B KOTOPOM OJHUM HaXaTHEM KHOIIKHM MOKHO ITOJTYYUTH CTAaTbU Cpa3y U3 HECKOJILKUX JCCATKOB
clIoBapel U cpaBHUTH UX: http://www.onelook.com/
MHOrosI3pIYHbIE CII0OBAPH:
http://www.ets.ru/udict-r.htm
http://www.ets.ru/abbrdict-r.htm
http://www.yourdictionary.com/
http://wordreference.com/
DJIeKTPOHHBIC OUOINOTEKH ;
Camas kpymnHas B lHTepHeTe OecIuiaTHass MHOTOSI3bIUHAs OMOIMOTEKa Xy 10KEeCTBEHHOH JINTEPaTypPh.
Coliep KHUT TEKCThI Ha aHTIIMICKOM, HEMEIKOM, (PpaHIy3CKOM M MHOTHX JIPYTHX SI3bIKaX.
[Monomnusiercs exxenneBHo: http://www.gutenberg.org/
Bubnuoreka Makcuma MolikoBa — KpyIHEHIas pyccKos3bIuHas 3JeKTpoHHas oubnmoreka. Ecth
paszen «y4uM aHTJIMACKUI sS3b61Kk»: http://lib.ru

PexomeHnaanuu no noaroToBKe K 3K3aMeHy

[Ipu moaroTroBke K caade SK3aMeHa 10 AUCIUIUIMHE «MHOCTpaHHBIH SA3bIK B MPOGECCHOHAIBHOM
cdepe» HeOOXOIUMO MTOBTOPUTh BECh MaTepHall yueOHOH MUCIUIUIMHBI, U3y4ECHHBIA KaK B ITPOIECCEe
ayJMTOPHBIX 3aHSATHH, TaK M CaMOCTOSTENbHOW paboTel. Ilpu 3TOM cieayer onmmpaThCsi Ha CIHCOK
TeM, BBIHECEHHBIX IIperoaaBaTelieM K dk3aMeHy. OYeHb Ba)XKHO MOBTOPHUTH TE€3aypyC MUCIUTLIAHBEL
Ilepen sK3aMeHOM pPEKOMEHIYETCd TOCEIIeHNE KOHCYJbTAallui MpernojaBaTens i MOoJy4eHus
METOJMYECKUX YKa3aHWH M MOMOIIM C LENbI0 KaueCTBEHHOTO YCBOCHUS MarTepuaja o Haubojiee
CJIOKHBIM T€MaM M BOIIPOCaM Y4eOHOMN AMCIIUTLIMHBI.
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PazbsicHeHHS 110 BBITIOJTHEHUIO IOMAITHUX 3a1aH Ui
Paznenute nomMainiHee 3aJaHME HA HECKOJIBKO «IOPLUI» M paclpeienuTe UX MO0 HAM;
€IMHOPA30BOE BBHIMIOJIHEHUE JJOMAIITHETO 3aJaHus Hed(PEKTHBHO.

Wzyunte cHavanma yCTHBIH MaTepuan (IpouMTaiTe W TMEpeBEOUTe TEKCT), a

3aTeM,

MPOaHAIM3UPOBAB BCE MPEIJIOKCHHBIE PEUEBbIC 00Pa3Ilbl U JICKCUYCCKUE CAUMHUIIBI, IPUCTYIIANTE
K BBITIOJIHEHHUIO TECTOBBIX SaI[aHHﬁ.
Hcnone3yiiTe B mpoliecc€ NOANOTOBKM JIOMAIlIHETO 3aJaHusl CJIOBapH,
CIIPaBOYHUKH U VIHTEpHET-peCypChI, YKa3aHHBIE B IPOTPaMMe.

Crapaiitech He 3ay4rBaTh YU€OHBIH MaTepral MexaHudecku. ClieNyeT MONBITAThCS OCMBICIIUTh
€ro U MpoaHaIn3upOBaTh.

rpaMMaTU4€CKUC

6. YueOHas iuTepaTtypa u pecypchbl HHPOPMAIHMOHHO-TEJIEKOMMYHUKAIIMOHHOI ceTH
«HTEepHET», YUEOHO-METOAUYECKOE 00eclieueHue CAMOCTOSITEIbHOM padoThl
o0yyaroumuxcsi Mo JMCUMIINHE

6.1. OcHoBHas UTEpaATYypa

Ne ABTOpBHI, Haspanue N3narenscTBo, Komn. 3x3. B
COCTaBHTEIIN roj oubnmorexe
1 | Ibbotson M., Business Start-Up 1. Student’s Cambridge 20
Stephens B. Book University Press,
2013
2 | Raymond Murphy Essential Grammar in Use with Cambridge 15
Answers: Third Edition University Press,
2011
6.2. JlonomHUTENbHAS TUTEPATypa
Ne ABTOpBHI, Haspanue N3narenscTBo, Kom. 3x3. B
COCTaBHTEIN roj oudnmorexe
1 | Arabeksu W.I1. AHTTTUACKUN S3bIK TS Pocros u//1: 15
TOCYJapCTBEHHBIX CITYKaIIHX ®ennkc, 2009. —
2 | XKnanona 1.O. Pyccko-anrnuiickuii M.: Pyc. a3. — 5
9KOHOMHYECKHIA ciioBaph (0oiee | Menua; [Ipoda
80 000 TepMuHOB U
TEPMUHOJIOTMICCKUX
CJIOBOCOYETaHMIN)
3 | Ibbotson M., Business Start-Up 1. Workbook Cambridge 2
Stephens B. University Press,
2013
4 Pyccko-anrnuiickuii cioBapb MH.: XapgecT; 5
M.: 000
«M3paTenbeTBO
ACT», 2002
6.3. YaeOHo-MeToIu4ecKoe odecriedeHre CaMOCTOsTEIbHON paboTh
Ne ABTOpBHI, Haspanue N3narenscTBo, Komn. 3x3. B
COCTaBHTEIIN roj oudnmorexe
1 | lyposa M.E., VYuebHo-meronnueckoe nmocobue | Boponex: BO 25
3onoryxuna T.B., 10 OpTaHU3aIIU PAHXwuI'C, 2013
Tapcora C.B., CaMOCTOSATEIbHOH PabOoThI

Ocunosa O.U. u ap.

CTYJICHTOB TI0 JUCITUTIIINHE
«THOCTpaHHBIN A3BIKY
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6.4. HopMaTuBHBIE IPaBOBBIE JOKYMEHTHI

[Monoxxkenne 00 oOpraHW3amdU  CaMOCTOSTEIBHOW  PabOTBl  CTYJEHTOB  (heaepalbHOro
TOCYAapCTBEHHOTO OIOJKETHOrO 00pa30BaTENBHOrO YUYPEKICHHUS BBICIIETO O0Opa30BaHUs
«Poccuiickas akajeMuss HapOJHOI'O XO3SHCTBA M TOCYNapcTBeHHOW ciyxObl mipu [Ipesugente
Poccuiickoit ®eaepanun» (B pex. [Ipukaza PAHXul'C ot 11.05.2016 r. Ne 01-2211).

«[lopsimok mpuMeHeHUs: OaJTbHO-PEHTHHTOBONH CHUCTEMBI OIICHKH 3HAHHWK OOydaromuxcs B
Boponexckom ¢unmmane PAHXul'Cy», yrBepxkaeHHbIH npukasom oT 9 ceHtsOps 2016 roma No
114-228/1.

«[lopsimok TpoBeZeHUs] TEKYIIEro KOHTPOJsSl YCIIEBAEMOCTH W TPOMEKYTOYHOW aTTeCTalluu
CTYICHTOB B BopoHexckoM ¢uimmane (¢eaepaJbHOr0 TOCYIapCTBEHHOr0  OFOKETHOIO
oOpazoBarenbHOro  yupexneHuss «Poccuiickas — akageMusi  HapoOAHOTO — XO3siicTBa U
rocymapctBeHHon cinyxO0bl nipu [Ipesunente Poccuiickoit deneparuu» or 01.09.2016 Ne 114-
2171.

6.5. uTepuer-pecypcbl

http://www.lingvo.ru

http://www.learning-english.com/learnonline/grammar.htm
http://www.flo-joe.co.uk/fce/students/tests/

http://www.englishstudydirect.com/OS AC/medianews.htm

http://www.vocabulary.com
http://www.esl-lab.com
http://www.better-english.com/exerciselist.html
http://www.englishlearner.com
http://www.merriam-webster.com

6.6. IHBIC NCTOYHUKH

OBC IPRbooks (http://www.iprbookshop.ru)
ObC m3narensctBa «Jlaub» (https://e.lanbook.com/)
SBC IOPAMT (https://www.biblio-online.ru/)

7.MaTtepuajbHO-TeXHHYecKasa 0a3a, HH(POPMALMOHHbIE TEXHOJIOTHHU, IPOrPaMMHOe
ob0ecnieyenne U MHGpOPMaMOHHbIE CIPABOYHbIE CUCTEMbI

MarepuanbHO-TeXHUYECcKast 0a3a:

e aymutopun, ocHaméHHbIe [IK ¢ moctymom B UnTEepHET
CD-, DVD-npourpsiBatenb, TEIEBU30P
®  HaIJIAHBIC TOCOOMS, KapThI

[IporpamMmuoe obecnieueHue:

e  Windows 7
e  Office 2007
e Kaspersky Endpoint Security



