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1. Hepe‘leﬂb MJIAHUPYEMBIX PE3yJbTaTOB oﬁyqe}mﬂ Mo JMCIMIIJIMHE,
COOTHECECHHBIX C INIAHUPYEMBIMHU pPE3yJbTaTaMHU 0CBOCHUS IMIPOTrPaMMbI

1.1 JucuuniuHa «YmpaBjieHHe KaJpaMH B TIOCYJapCTBEHHOH M MYHMIMNAJBLHOH CJIy:KO0e»
o0ecnieynBaeT OBJIA/IEHHE CIeIYIOIIMMH KOMIETEHIUSIMU:

1IK-2 Braoenue nasbikamu Ucnoib306anus OCHOBHbIX MEOPUli MOMUBAYUU, TUOePCMEd U 81acmu 0is
peutenus CMmpamesuyeckux U OnepamusHulX YAPAGIEeHYECKUX 3a0ay, a makxice Ol OpeaHU3Ayuu
2PYNNOB0L pabomul HA OCHOBE 3HAHUSL NPOYECCO8 ePYNNOBOU OUHAMUKY U NPUHYUNOG POPMUPOBAHUS
KOMAHObL, YMEHUU Npo8ooums ayoum 4Yelo8edeckux pecypco8 U OCYueCmensams OUaeHOCMUKY
OpP2aHU3AYUOHHOU KYIbMYPbL,

IIK-9  Cnocobnocms  ocywecmensamos — MeNCIUYHOCIHbIE, — 2PYANOSble U OP2AHUBAYUOHHDBIE
KOMMYHUKAYUU,

IIK-19 Cnocobnocms s¢pghexmueno yuacmeogams @ cpynnosotl pabome Ha OCHOBe 3HAHUS NPOYECCOs8
2PYNNOB0U OUHAMUKY U NPUHYUNOE OPMUPOBAHUS KOMAHOBL.

dopmupoBanue [TK-2 ocyiiecTBIseTCsl B paMKax JBYX 3TaIoB, BKIIOUYAET B ceOs:

- CrtocobHOCTh K BIaJCHHUIO HaBbIKaMH HCITOJIB30BaHUs OCHOBHBIX Teopnﬁ MOTHBallUH, JIUIACPCTBA U
BJIACTHU JIA PCIICHUSA CTPATCTMYCCKHUX U ONICPATHBHBIX YIIPABJICHYCCKHUX 3aj1a4.

- CnocoOHOCTh TPOBOIUTH AyJHT YEIOBEUECKHMX PECYpCOB H OCYIIECTBISTH JIHArHOCTHUKY
OpPraHU3allMOHHOW KYJIbTYpBI.

(DOpMI/IPOBaHI/Ie KOMIICTCHIIMM HA4YMWMHACTCA B XOJC HpOH3BOZ[CTB€HHOI71 IIpaKTUKu, U
TUCLMIUTIHE «YTIpaBieHne KaJjpaMi B TOCYAapCTBEHHON 1 MyHHUIIUITAIBLHON CITy:k0e» | 3aBeplIiaercs
B JHUCHUIIIMHAX <<HI/IIIepCTBO U YIIpaBJICHUC KOM&H}IOf/i B TOCYJapCTBCHHOM W MYHHUIIUIIAJIBHOM
yrpasieHnn», «OpraHu3anuoHHas KYJIbTypa FOCYAapCTBEHHOM CITYKOBD».

®opmuposanue [1K — 9 ocyiiecTBIsieTcsl B paMKaxX 4eThIPeX TaroB, BKIIOYAET B ceOsl:
- CrocoOHOCTh HCIOTB30BATh COBPEMEHHBIE IIPUEMbI X METOJIbl KOMMYHUKAIUH;
- CrocoOHOCTh OCYIIECTBIATH PA3UYHbIC MEPONPHUSTHS, CBS3aHHBIC C TPOBEJCHUEM TPYIIOBBIX
KOMMYHUKAIUH.

CDOpMHpOBaHI/Ie KOMIICTCHIIMM HA4YHWHACTCd B XOJAC IHCIMIIIIMHBI <<I/IHOCTpaHHLII71 SA3BIK B
npodeccHoHaNbHONW cdepe», TMPOAOIKAECTCS B XOJle IUCHHUIUIMHBL «YTpaBJIeHUE KaapaMd B
rOCYAapCTBEHHON ¥ MyHUITUIIAJIBHON CITy)KOe» U 3aBepIIaercs B IUCIUILIHHE «PUTOpHKaY.

dopmuposanue [1K-19 ocyuiecTBisiercs B paMKax JBYX 3TaloB, BKIIOUAET B ceOsl:
- CnocoOHOCTh K M3Y4YEHHIO CYIICCTBYIOIIMX METOAWK M0 OTOOpy, HaliMy, pasBUTHIO U
3¢ (dEKTHBHOMY HCIONB30BAHUIO ITEPCOHANA B OpraHax rocyIapcTBEHHON 1 MyHHUIIUIIAaJIbHON BIIACTH;
- CiocoOHOCTh aHaM3 COBPEMEHHBIX NpPOOJIeM W TyTeH HX pelleHHs B OOJNACTH KaJpOBOTrO
MEHEPKMEHTA;
- CrtocoOHOCTD K MCIIOIBb30BAHUIO HaBBIKOB MPO(ECCHOHATBHON YIPaBICHYECKON 1esITebHOCTH.
(-DOpMI/IpOBaHI/Ie KOMIICTCHIIMK HAYUMHACTCI B XOA€ AUCHUIIIIMHBI «praBHeHI/Ie KaJpaMH B
rOCyJapCTBEHHOM M MYHHIMNAIBHON CIyk0e» ¥ 3aBepliaeTcd B TUCHUILIMHE «YTIpaBleHUE
YeJI0BEYECKUMH PECYPCAMHU B IIPOEKTEN

1.2.B pe3yabTare 0CBOCHUSA NUCHUIIIMHBI Y CTYI€HTOB H0JI’)KHbI OBITh:

- chopmuposanvl 3Hanus: B O0JTACTH YIPAaBICHUS W Pa3BUTUS OPTaHU3AIMOHHOW CTPYKTYPHI,
poh)eCCHOHAIBHOI0 Pa3BUTHUS JTUUYHOCTH; MPO(YECCHOHATILHOIO YIIPaBICHHS KaapaMH, YIIPaBICHUS U
Pa3BUTHS OPraHU3AIMOHHONW CTPYKTYPhI, IPUHIUIIOB (POPMUPOBAHUS KOMAHIbl, METOJOB IPUHSATHUS
YIIPaBJICHUYECKUX PEILICHUM.

- chopmuposarvl yMeHUsL:

- OCYIIECTBIIATH TOMCK HEOOXOAMMON HH(pOpMAIMK, BOCIIPHHUMATh, aHAJIU3UPOBATh, 0000IIATh H
CHUCTEMAaTU3HUPOBATh MOJIYYCHHYIO HH(POPMAIIUIO;

- aHaJIM3UPOBATh OCOOCHHOCTHU MOBEIECHUS KOHKPETHBIX 00BEKTOB MPO(ecCHOHATBHON ACATEIbHOCTH;
- BBIABIIATH MPOOJIEMBI OpraHU3aI[MOHHOrO MOBEICHHUS M 00ecreunBaTh X 3 (HEKTUBHOE PEIICHHE;



- OPraHM30BbBIBATH JICATEIBHOCTH MO0 COOCTBEHHOMY MPOJECCHOHATBHOMY CaMOCOBEPIICHCTBOBAHHUIO;
-OpraHHU30BBIBATH TPYIIIOBYIO paboTy;
-paboTaTh B KOMaH/IE.

- cthopmuposaHvl HABLIKU:

- IPUMEHEHUS] METOJIOB, CIIOCOOOB U MPUEMOB YIIPaBJICHUS ITEPCOHAIOM;

- KOHCTPYKTHBHOTO JIETIOBOTO OOIIEHUS (TIEperoBOphl, COBEaHUS U JIp.);

- pa3peleHnst KOH(PIUKTHBIX CHTYallli, CHATUS HHIUBUAYaIbHBIX U OPraHU3alMOHHBIX CTPECCOB.

2. O0beM U MeCTO IMCHUILIUHBI B cTpyKType OIl BO

Hucuunnuna b1.B.02, «YnpaBnenue kagpamMu B rocylapCTBEHHOM U MyHULIUIIAIBHOM CITyK0e»
OTHOCHUTCS K muciuiuimHaM dactu b.1. Bapuatueaoro 6moka b.1. Juctummma OI1 BO nanpapieHust
38.03.04 «l'ocymapcTBEHHOE W  MyHHUIIUNANbHOE yrpaBlieHHe». (OCBOCHHE JIUCIMILIMHBI
OCYILIECTBIISIETCS BO BpeMs 2 ceccuu 3 Kypca. O01mas TpynoéMKocTh nuciuiuiiel 4 3E.

OcBoeHHE IHUCIUILUIMHBI OMUpPAeTcss HAa MHUHAMAILHO HEOOXOJMMBIA OO0BEM TEOpEeTUYECKUX
3HAHWUU B OCBOCHHUS OCHOBHOW 00pa30BaTeNbHON MPOrpaMMbl CPEIHEro o0IIero 00pa3oBaHus:

a TaKk)Ke Ha MPHOOPETEHHbBIC PaHee YMEHUS M HABBIKU:

MeTarnpeMeTHBIEPE3yIbTAThI:

1) yMeHHe UpPOIYKTHBHO OOLIATHCS ¥ B3aMMOJICHCTBOBATH B MPOIIECCE COBMECTHOM
JeATEIbHOCTH, YYUTHIBATh TO3UIMK JPYTHUX YYACTHUKOB JESATEINBHOCTH, d(PQPEKTUBHO pa3peliaTh
KOH(ITUKTHI;

JUYHOCTHEIE PE3YJILTATHI:

1) mpodeccnoHanbHO-BaXKHBIC TMYHOCTHBIC KauecTBa B cepe aHanm3a MpoecCHOHAIBHBIX
OTHOIICHUH, MPUHATHS PEIICHHIA, OTIEPATHBHOTO U TAKTHYECKOTO TUIAHUPOBAHMSL.

061,(466 KOMUYECMB0 AKAOeMUYECKUX uacoe, BblOC/ICHHbIX HA KOHMAaxKmHywo pa60my c

npenoodasamenem:
Tabmuna 1.2
Bijt yueubIx sansruii O0beM JUCHUILIMHDI, Yac.
U caMOCTOsITeJIbHAasi padoTa Beero Kype
1[2]3 [ 4]5
3aounasn ¢popma odyuenusn

KonTakTHasi paboTa 00y4yamomuxcsi ¢ mpenoaaBareieM, B
TOM YHCJIE;
JeKinoHHoro Tumna (JI) 6 4
npakTHdeckoro (cemuHapckoro) tuna (I13) 8 8
CamocTosiTesibHas padoTa ooyuyaomuxcsa (CP) 121 123
IIpoMexxyToUHasi aTTECTAIUSA dopma | ax3amen IK3aMeH

yac. 9 9

Oo0mas TpyanoeMKocTh (uac. / 3.e.) | 144/4 144/4

dopma MPOMEKyTOUHOH aTTECTAIIMHM B COOTBETCTBUU C YIEOHBIM IJIAHOM— K3aMEH.

3. ConepxaHue U CTPYKTYPa AUCHUILINHBI




Tabauna 2
O0beM JUCHUILIMHBI , Yac. dopma
KonTakTHas padora TEeKyILEro
00y4Jaromuxes ¢ KOHTPOIIS
npernojaaBarteiemM YCIIEBaEMOCT
Ne n/m HaunmeHoBanue Tem Beero 110 BHAAM Y4eOHBIX CP —
3aHATHH IPOMEKYTOY
J | Jp | m3 | KCP on
aTTecTaluu
3aounasn gpopma odyuenusn
VYnpasneHue KagpoBbIMU P
Tema 1 | PECYPCaMit B cuCTeMe 14 ) 12
roCy/apcTBEHHOM
KaJpOBOM MOJTUTUKHU
Ynpasnenue
OpraHU3aIHOHHBIM
Tema 2 | nmoBemeHneM 14 2 12 I1P, 11
rOCYapCTBEHHBIX
CITy>KalX
IIpaBoBbIE OCHOBBI
CHCTEMBI YIIPaBJICHUS
Tema 3 | KaAPOBBIME pecypcaMu 14 2 12 IP, K
rOCYapCTBEHHON U
MYHUITUTIATBHON CITY>KOBI
Kaapossie TexHOTOTHY B
Tema 4 | roCyapCTBEHHOUN 1 14 14 K
MYHUIUTIATBHON CITy:KOe
Orenka mepconana u C)
Tena 5 | KAAPOBOrO NOTEHIHMANA 12 12
opranuzauuy. MotuBanus
nepcoHasna
YnpaBieHue Kkapbepoi 1P
nepcoHana 1 KaJipoBbIM
Tema 6 | pezepBoM B 14 2 12
rOCYapCTBEHHON U
MYHUIUTIATBHON CITyKOe.
OOecrieueHre yrpaBiIeHUs o, 1n
Tema 7 | KAAPOBBIMH pecypcamu 14 ) 12
TOCYAapCTBEHHOH U
MYHUIUTIATBHON CITY>KOBI
Pa3paborka u npuHsiTHE K
Tema 8 | KaIpOBBIX peIIeHUN B 12 12
OpraHu3aIuu
Tema 9 JlokyMeHTaImoHHOE 14 ) 12 O,T
obecriedueHne yrpaBJICHHs
ConmanpHas 3amura [P
Tema 10 | kaaPOB TOCYIAPCTBEHHOM 13 13
CITY>KOBI
[IpomexxyTounas arrecranus 9 9 OK3aMeH
Bceero: | 144 4 8 9 123

npumeyanue:
** _ chopmwr mexyweco konmpons yeneeaemocmu: onpoc (0O), mecmuposanue (T), npesenmayusi (I1P),
oenosas uepa (M), xeiicwt (K), pepepam (P), Dcce (3)u op.

Conep:xkanue IUCHUIIIUHBI




Tema 1 Ynpasnenue kadposvimu pecypcamu 6 cucmeme 20Cy0apCmeerHoll Kaopoeou
NOAUMUKU

[onsiTHE TOCYAapCTBEHHON KaJpOBOW TMOJIHMTHKH, ¢¢ (YHKIWU W MPUHIMILL. B3anMocBsizb
rOCyJapCTBEHHOW KaJpOBOM TMOMWUTHUKKA M YIOpaBieHHs TmepcoHanoM. CTpaTerusi KaJpOBOTO
obecredeHnsl rocylapCTBEHHOM CirykObl. CHcTeMa yNnpaBieHHs MEPCOHAIOM B TOCYIapCTBEHHON
cimyx0e. DyHKIUKN yNpaBIeHUs MEPCOHATIOM TI'OCYIApPCTBEHHOH ciyxObl. Poinb m MecTo KaapoBoi
CIyXObl B CHCTEMe YympaBlieHus mnepcoHasoM. CTaHOBIEHHME M pPa3BUTHE OPTraHOB YIPaBICHUS
rocyaapctBeHHbIMU cimyxammMu Poccun B XVI—XIX BB. Ilpaktrika pa0oOTBl € TEpCOHAIOM
TPaXXIAHCKOH CITYKOBI.

Tema 2. ¥Ynpasnenue opeanu3ayuoOHHbIM HOBEOEHUEM 20CYOAPCIMEEHHBIX CLYHCAUJUX

CymHOCTh W TPHUHIMIBI OPTraHU3allMOHHOTO TOBEAeHMS. Mopaenun OopraHU3aluOHHOTO
MOBEJICHUsI. YPOBHU OPraHU3allMOHHOTO TOBENEHHsT U (DaKTOpbI, BIHstomue Ha Hero. Cnenuduka
OpPraHU3allMOHHOTO [OBEIEHUS TIOCYJAapCTBEHHBIX M MYHULHUIAJIBHBIX CIYXKalUX. YIIpaBICHUE
OpraHU3aIMOHHBIM TIOBEICHHEM TOCYIAPCTBEHHBIX CITY)KAIIUX, OCHOBHBIE TPHHITUITEI X (POPMEL.

Tema 3. IIpasossie ocHoGbl cliceMbl YNpAsieHus Ka0pos8bIMU PecypCamu 20Cy0apCmeenHou
U MYHUYUNATBHOU CTYHCODL

OcobeHHocTH OTpaciieii TpaBa B pEryJHpOBaHWHM YIPaBICHUS TeEpCcOHalIoM. [IpaBoBbIe
OCHOBBI YIPaBJICHUSI MPOXOXKACHUEM TOCYIApPCTBEHHON M MYHUIIMIIAIBHOW CIyXObl. PernonanabpHoe
3aKOHO/IATENTLCTBO 00 YIPaBJICHUH NEPCOHAIIOM TOCYIapCTBEHHON Y MYHHUIIMIIAILHON CITYKOBI.

Tema 4. Kaoposvie mexnonozuu 6 20cy0apcmeenHol U MyHUYUnaibHou ciyicoe

[Tonstue, cTpykTypa U QYHKIMH KaApOBBIX TexHojoruil. ComepkaHue U OCHOBHBIC ()YHKIIMH
KaJIpOBBbIX TexHoJorui. [IppuMeHeHne 1 UCIOIb30BaHUE KaapOBhIX TexHojorui. [IpodeccruonanbHas
OpHCHTAIIMS B YIPaBJICHUH IEPCOHAJIOM T'OCYIapPCTBEHHON M MYHHIIMIAILHOW CIy>KObI. [loHsTHE O
npo)eCCHOHAIbHON  OPHUEHTAllMd  Ha  TOCYAApCTBEHHYD W MYHMIMIAIBHYIO  CIIyXOy.
[IpodeccuonanbHoe camoonpeseneHne JUYHOCTH Kak 00bekT ympasieHus. OTOop mepcoHana u
crmocoObl  3aMelieHust JOomKHOCTed. (OCHOBHBIE TNPUHIMIIBI OTOOpa W CIOCOOBI  3aMeEIlCHHS
JOJDKHOCTEH. AjanTtaius mepcoHana rocyJapcTBeHHON ciy:kObl. [IoHATHE U CTPYKTypa ajanTaluy.
OcobeHHOCTH aanTalnyuy Ha TOCYIAPCTBEHHON CITYKOe U YCIIOBUS €€ yCIEITHOCTH.

Tema 5. OM@HK(I nepcornanla u Kadpoeoeo nomenyuala opearusayuu. MOI’I’ZMGCZL;M}Z nepconana.

OCHOBHBIE TTOHSATHS U TOJIOKEHUS 06 OLCHKE II€pCcoHala. OHeHKa WHINBUAYAJIbHBIX Ka4C€CTB
caykanmx. OILeHKa arperMpoBaHHBIX Ka4yecTB II€PCOHaNA. TEeXHOJNIOrMH OLGHKU IIepCOHAa.
OCHOBHbIC TIOHATHSI M COJICP)KaHNE TEXHOIOIHI OLIEHKH TepcoHana. dopManu3aliys, IpeIcTaBiIeHne
n obpaborka kaapoBodi uH(opMmaruu. CpernctBa oOecredeHUs] TEXHOJIOTMH OIEHKH IepcoHAaa.
Teopuu MOTHBALIMKM U CTHMYJIHPOBaHUS TPYAOBOH JesTenbHOCTH. [Iponiece hopmupoBanus, GyHKIUU
U Ki1accu(UKaIlns MOTUBOB TPYAIOBOH JESTEIHHOCTH.

MartepuanbHOe [EHEKHOE M HE [EHEeKHOE CTHUMYJIHpPOBaHHE TPYAOBOH AEATENbHOCTH.
CyIHOCTh, YKOHOMHUYECKOE CcoJlepKaHue U QYHKIIUH 3apaboTHON T1aThl. GOPMBI U CUCTEMBI OILIATHI
Tpyaa. locymapcTBeHHOE peryaupoBaHuEe OIUIaThl Tpyda. HemarepuanbHOoe CTUMYJIHPOBaHUE
TpyznoBo# aesTenbHOCTH. OCOOSHHOCTH MOTHBAIIMH ITEPCOHANA B CHCTEME TOCYIaPCTBEHHOM CITYKOBI.
JleHexxHOE CoiepKaHUe TOCYIaPCTBEHHBIX CITYXKAIIUX KaK (GakTop MOTHBAIIUU

Tema 6. Ynpasnenue xapbepoli nepconana u Kaopo8ublM pe3epeom 8 20CYOapCMEeHHOU U
MYHUYUNATILHOU Cyicoe.



[MousiTie w kmaccuuKanysi Kapbepbl. YCJIOBUS YIPaBICHUS Kapbepod IepcoHaa.
TexHomorusi ympaBieHusi Kapbepoil mnepcoHama. Kaapossiit pesepB. PopMupoBaHHE CHCTEMBI
KaJJpOBOT'O pe3epBa rocyIapcTBeHHON Ciry:k0bl. COBEpIIEHCTBOBAHNE TEXHOIOTHI 0TOOpa, N3ydeHus,
OLIEHKU U TIOATOTOBKU KaJIpOBOTO pe3epBa.

Tema 7 Obecneuenue ynpagienus KaOpoguLMU PECYPCamu 20CYOaPCMEEHHON U
MYHUYUNATILHOU CTYHCOBL

KaapoBoe mumanupoBanume B opranu3aiud CyIHOCTh, IeJIM M 3aJa4d  KaJpOBOTO
TUTAHUPOBAHUS B OpraHu3almu. MecTo KaJpoBOoro MiIaHWPOBAHUS B CHCTEME YIPABJICHHS IEPCOHATIOM
opranuzaimi. CTpyKTypa U coJiepyKaHue OMepaTHBHOIO MJIaHa paboThl ¢ epcoHanoM. [lnanupoBanme
MOTPEOHOCTH B TMepcoHane. MeToasl pacyera YMCICHHOCTH pabouunx. OmnpeneneHue MoTpeOHOCTH
MPEeANpPUATHS B CIIENUAIICTax. AHAIN3 U TUIAHUPOBaHHUE MTOKa3aTenel Mo Tpyay.

Tema 8 Paspabomka u npunsmue Ka0posvlx peueHull 8 opeanuzayuu

CymHoCcTh U cofepxKaHue KapOBBIX PEIIEHHH B OpraHu3alud. XapaKTepUCTUKA TOIXO0/I0B K
MPHUHSATHIO KaJPOBBIX pelIieHui. BbiOop MeTonoB NpHHSATHS KalIpoBbIX perieHuil. [IpuMenenue
METONOB OpraHM3aluy TPYIIOBOM IHUCKYCCHH B IIpOLIECCE IPUHATHS KaApPOBBIX PELLECHUM.
Opranu3zaius NpUHATHS ONTUMAJIBHOTO KaJAPOBOT'0 PELICHMUS.

Tema 9 Jlokymenmayuonnoe obecnevenue ynpasieHus
HopmartuBHo-meToquueckast 6a3a aenonponsBojacTBa. OCHOBHBIE TEPMHHBI U ONPEICIICHHUS B
JEeIONPON3BOACTBE. JJOKyMeHTallMOHHOE o0ecleueHne yrpasIeHus epcoHanoM. PacropsutensHas
JOKyMEHTAIUsI KaJIpoBOH ciry:k0bl. CripaBOYHO-HH(OpMaIMOHHAS JOKyMeHTalusl. JJoKyMeHTaIus 110
TPYIOYCTPONCTBY, y4eTy U pabote ¢ Kaapamu. JlIOKyMEHTHPOBAaHHE OLIEHKH JIeATEIbHOCTH ITepCoHala
yrpasienus. Opranuzaiyst paboThl C KaJIpoBOH TIOKyYMEHTAIHCH.

Tema 10 Coyuanvras sawuma Kaopos 20Cy0apCmeeHHoll CyicOvl

ConpanpHas 3aiuTa KaJpoB TOCYIapCTBEHHOHN CIyKObl. ['apaHTHH, KOMIICHCAIIMHA U JIBIOTHI
JUISl TOCYJAPCTBEHHBIX ciykamux. COBpeMEHHOE COCTOSHUE COIMANIBHOM 3allIUThI TOCYIAPCTBEHHBIX
CITyXKAaIlUX.

4. ®oH/ OLIEHOYHBIX CPEJACTB MPOMEKYTOUYHON aTTecTalUN MO TUCIHIIINHE

4.1. ®OpMBI U METOJIBI TEKYILIEr0 KOHTPOJISI YCIIEBAEMOCTH U IIPOMEKYTOUHOM aTTECTaIlHH.
4.1.1. B xome peanusanuy TUCHMIUIMHBI «YTpaBlieHHE KagpaMd B TOCYAApCTBEHHON W
MYHUIUTIATBHOW CITy’K0€» HCIONB3YIOTCS CIEAYIONIHE METOIBl TEKYIIEro KOHTPOIS YCIIeBaEMOCTH
00yYaroIIMXCS:

- npu npoee@euuu 3aHAMULL JIEKYUOHHO2O0 muna.

4 HaGHIOZIeHI/Ie 3a MOBCACHHUEM CTYACHTOB BO BPEMs 3aHHTHﬁ, 3a IPOABJICHUEM 3aMHTCPECOBAHHOCTU K
COACPKAHUIO 3aHATHA JICKHMOHHOI'O THUIIA,

v/ 3amoJIHeHHE CTYAEHTaMu JucTa obpatHoii ceasu (Tabnuna 3)
Tabmuna 3

O gem unet peds? UTo BBI YCIBIIIAIN, TIOHLIH U Homonaenns. YTounenne. Kpuruka.
3aIOMHIITN ?
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BOIIPOCHI CTyJEHTaM M OTBETHl CTYJEHTOB HAa I[OHHMAHHE HOBOW TEPMHUHOJOIHMM, C KOTOpPOM
3HAKOMSTCS CTY/ICHTHI Ha 3aHATHH (10 XOAY 3aHATHS);

3aaHud CTYACHTAM IJIA IMOATrOTOBKH KOHCIICKTA 3aHATUSA B BUAC OITOPHBIX CUTHAJIOB,

3aounan hopma odyuenusn

Tema 1 Ynpasnenue xaoposvimu pecypcamu é cucmeme 20CyOapCmeeHHOll Kaopoeoii ROIUmMUKU

dopMa TeKyIero KOHTpois — pedepar.

Tematuka pedepaTos:

1. OOmas xapakTepucTHUKa TMOHATHA «KaJpbl», «IEPCOHAI», «KAApPOBas ITOJUTHKAY,
«KazpoBasi paboTay.

2. ToHsATHE TOCYAapCTBEHHON M MYHHIIMIIAIBHON KaJpOBOM IOJMUTHKH M KaJPOBOH paOOTHI.
YpoBHH TocyIapCTBEHHOM KaapoBOi MOMUTHKH. CyOBbeKThl M OOBEKTHI KaJPOBOM TOIUTHKH.

3. Konuenius, xapakTepHble YepThl M MPHUHIMIIBL, eI W 3aJadd TOCYAapCTBEHHON U
MYHULUIIAJIBbHONW KaJApOBOU MONUTUKU. MeXaHU3M peanu3alnuy KaJIpoBOM MOJUTUKA OPraHOB BJIACTH.

4. HopmartuBHO-IpaBoBOe oOOecredeHHEe TOCYAapCTBEHHOH M MYHHIIMIIAIGHOH KaJpOBOH
TTOJTUTHKH.

5. CooTHOIIIEHNE TOCYIAPCTBEHHOW U MyHHUIIUTIATBHOM KaJpOBOH MONUTHKH.

6. 3agaun, GyHKINK, OPraHU3AMUOHHAS CTPYKTYpa KaJpOBOW CITy)KOBI B OpraHax BIacTH.

7. KampoBoe, wuHpOpMAIMOHHOE, TEXHUYECKOE W MPAaBOBOC OOECIIEUCHUE CHCTEMbI
YIOPaBJIEHUS IEPCOHAIIOM.

8. OcoOeHHOCTH | BUBI TEXHOJOTUH KaJAPOBOW MOJIUTUKH OPTaHOB BJIACTH.

9. OreHka KaapoBOil CUTYyallud B PETUOHE.

10. OcHOBHBIE TPOOIIEMBI Pa3BUTHSI KaJpOBOT0 MOTEHIIMANa B Baliem palioHe Wil ropojie.

11.Y4acrue npeacraButenei 0OMECTBEHHBIX COBETOB IPU OpraHax TOCyJIapCTBEHHOM BIIACTH
Poccuiickoit @enepanuu B A€ATEIbHOCTH KOHKYPCHBIX M aTTECTAIIMOHHBIX KOMUCCHUI 3TUX OPTaHOB.

12.CoBepIiieHCTBOBaHHE CUCTEMBI OIUIAThI TPYa TOCYyIapCTBEHHBIX CITY)KaIUX.

13.T1oBbitieHre  3QPEKTUBHOCTH  KBaTU(PUKAIIMKM  TOCYJApCTBEHHBIX  CIYXKallHX,
MPUHUMAIOLIMX YYaCTHE B MPEAOCTABIECHUY I'OCYIapCTBEHHBIX YCIIYT.

14. Otnuuue ynpaBiCHUS TMEPCOHAIOM TOCYIAPCTBEHHOW CHyXKObl OT yIpaBIICHHUS
[IEPCOHAJIOM Ha MPEANPUATHSIX.

15. YpoBeHb U KauecTBO KaJpOBOro 00ECIeYeHHUs TOCYIapCTBEHHOM CITYKOBI.

Tema 2 Ynpaenenue opzanu3ayuOHHbIM HOGEOCHUEM 20CYOAPCHEEHHBIX CILYHCAUUX.

dopmMa TEKYIIEro KOHTPOJIS — IPS3SHTAIIMH, JICJIOBasi UTpa

TemaTuka npe3eHTaluii:

1. MoTHBallMOHHBIE TEOPHHU, OOBICHSIIOIIIE IOBEICHUE pAOOTHUKOB OpraHU3aIlH.

2. Teopuu NMCHUXOJOTUU U TICUXOJIOTHYECKHE MOJIEN TIOBEJCHNS YelIOBEKa B OpraHU3allnH.
3. [loBenenwue kak kaTeropus. [IpyarHHOCTD U B3aHMOCBSI3U MOBEACHUS JTUYHOCTH, TPYIII,
OpraHu3allNH.

Henoas urpa « 9THUECKHUE HOPMBI TIOBEACHUS TOCYJapCTBEHHBIX CIYKAIMX MPU BHITOTHEHUH
cIryeOHBIX 0053aHHOCTE»

Henb: 3akpenuTh yMEHUS B IUATHOCTUKE 3THUYCCKUX MPOOJIEM MOBEACHUS rOCYAapCTBECHHBIX
YU MYHUIIMTIAJBHBIX CIYKalIUX;

chopMHpOBaTh yYMEHHS O00y4aeMblX B  KCIOJB30BAHMM MEXaHH3MOB  JTHYECKOTO
PeryJInpoBaHus MyOJIMYHOrO YIIPABJICHHUS.
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Ha srane moaroToBku 3aHsaTHs ydeOHas rpyIia pa30MBacTcs Ha JIBE KOMaH[bI, M 2 CTYACHTA
OyIyT COCTaBIISITh aBTOPUTETHOE JKIOPH. B OCHOBE ClieHapus UTPhI PEIICHUE MPAKTHYSCKON 3a1auH 110
MPOBEJICHUIO TTPOBEPKHU UcToHEeHUs peieHus [Ipasutenscra PO noqyuHEHHBIM MUHUCTEPCTBOM.

Komanma Ne 1 — Komuccus [lemaptamenta KOHTpOJsi U NMpoBepok pemieHuit [IpaBurenscrsa
P®.

Komanma Ne 2 — OTBercTBeHHBIC TIpencTaBuTenn MunrcrepcetBa Poccutickoit denepanun mo
JeliaM TPakIaHCKOH OOOPOHBI, YPE3BBIYAMHBIM CUTYallUSIM U JIMKBHJIAIIUK MTOCIEACTBUN CTUXUHHBIX
OCICTBUIA.

Hugpopmuposeanus:

1. UadopMupoBaHue 1Mo CyIIEeCTBY 1 OCHOBHOMY cojiepxanunto Ykasza [Ipesunenta PO Ne 885
ot 12.08.02. 'oToBUT U BhIcTymNaeT 1 dyenosek, A0 10 MuH.

2. MHdopMupoBaHue 1Mo CYIIECTBY U OCHOBHOMY cozeprxaHuio Ykasa [Ipesunenta PD Ne 821
ot 01.07.02 r. 'otoBuT 1 BeIcTynaeT 1 yenoek, 10 10 MuH.

Xo0 uzpot:

1. Bo Bpemsi urpbl Kaxmas KOMaHAa CaguTCs OTACIBHO. 3aTeM KaKmas KOMaHJa JenacT
coobmieHne (8-10 MUHYT) 1O CYIIECTBY CTOSIICH mepes Hel 3amaun. T.e, komuccus [lemaprameHnrta
KOHTpOJA M MpoBepok pemienuii [Ipapurenscrea PO goBomuT MHPOpPMAIUIO O COACpKaHUM TUIAHA
MpoBepKH MHUHHCTepcTBa. OTBETCTBEHHBIE MpeacTaBuTenu MunucrepctBa Poccuiickoit @enepanuu
o JejilaM TPaXKIaHCKOW OOOpPOHBI, YPE3BBIYANHHBIM CHTYallUsIM M JHMKBUIAIMK IOCIEICTBHI
CTHUXUHHBIX OCICTBUH, TOBOJAT IJIaH CBOCH IMOATOTOBKU K pab0TEe KOMHUCCHUH.

2. PaswIrpbiBaercs ciieHapuii pabOThl KOMHUCCHH IO OJHOMY HJIM HECKOJBKHM BOIIpOCaM
IJIaHa POBEPKH.

ABTOPHUTETHOE JKIOPH OIICHUBAET XapaKTep B3aMMOOTHOIICHUM Ha MPEIMET X COOTBETCTBHS
NPUHIIMIIAM UCIIOJIHUTENbHOCTH penieHuid [IpaButenbcTBa PO B KITIOUEBBIX MUHHUCTEPCTBAX, 4 TAKXKE
TpeOOBaHUAM 3THKH CIIy)KEOHOTO IIOBEIEHHS TOCYIApPCTBEHHBIX CIIY)KAlIUX IPUH OpPraHHU3alUU
KOHTPOJISI UCTIOTHEHUSL.

3.CBoOoaHast TUCKYyCCHS MEKIY KOMaHAaMM M MEXAY OTACIbHBIMH CTYACHTaMH II0
mpo0JieMaTHKE B3aUMOOTHOIICHUH B IPOIecce paOOThl KOMHCCHUHU.

4. ABTOpHUTETHOE JKIOPH BBICTABISCT OOINME OIICHKH, OOBSABJISICT MX U IMOIBOIUT HMTOTH
3aHATHUSL.

Tema 3 IIpasogwvle 0cHOBbI cUCHeEMbL YRPABTIEHUS KAOPOGLIMU PECYPCAMU 20CYOAPCEEHHOU U
MYHUUUNATILHOU CYHCODL.

dopma TekyIero KOHTpoIsd — Npe3eHTalluK, KEMCOBLIE 3aJaHusl.

TemaTuka npe3eHTaluii:
1. XapakTepucTHKa OTIENBHBIX HOPMAaTHBHO-TIPaBOBHIX AaKTOB B c(epe TOoCyAapcTBEHHOH H
MYHUIUIIATbHON CITYKOBI.
2. Cucrema HOpMaTHBHO-TIPAaBOBEIX aKTOB O TOCYJIAPCTBEHHOW W MyHHIIMIIAIILHOM CITyX0e.
3. KagpoBeie ciryk0bI TOCYAapCTBEHHBIX OPTaHOB.

KeilicoBrie 3aganns
Keiic 1.

Kannmunara Ha JOMKHOCTh, OTHOCAIIYIOCA K KaTE€TOPUHM «PYKOBOIHUTENIM» TJABHOW TPYIIIIHI
JOJDKHOCTEH B JlemapTaMeHTe 3KOHOMHYECKOT 0 pa3BUTHS, cripammBaioT: «CkakuTe, Biajeere Ju Bel
KOMIIBIOTEPOM, COBPEMEHHOH OpPITEXHMKOW, MOXKETe JIM TOATOTOBUTH JEJIO0BOE IHCHBMO H
pelaKTHpOBaTh JOKYMEHTHI Ha BBICOKOM CTHJIMCTHYEeCKOM ypoBHe»? Kanmuaar orBewaer: «Hy,
o011ee npecTaBIeHnEe 0 KOMITBIOTEPE sl UMEIo, roceniao MIHTepHeT, IpUHTEp 0T MOHUTOPA OTIIHYAI0,
a BOT C MHUCBMEHHOH peYbl0 ecTh MpobieMbl. la M 3a4eM MHE TOTOBUTH IMHChMa, PEIAKTHPOBATH
JOKYMEHTBI, ISl 3TOTO €CTh PSJOBbIC PAOOTHHKI.

JlocToMH M KaHIUIAT 3aMECTUTD JIOJDKHOCTH?

Keiic 2.
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[Ipencenarens arTecTaliMOHHON KOMUCCHH TOBOPHUT aTTECTYEMOMY IIOCIIE TOrO, Kak OH ObLI
MpUTJIallieH B TIOMENIeHHE aTTecTallMOHHOW Komuccuu: «l'7e Bam pykoBo-muTens? He mpuren?
[louemy Bor ero ne mnpeaynpemunu? lIlepenocum Bamry artTecra-muro, Tak Kak TNPUCYTCTBHE
HEIOCPEICTBEHHOTO PYKOBOAUTENS 00s3aTenbHo. MuTe, U B clemyromuii pa3 6e3 pyKoBOIAUTEIS HE
npuxoaute». [Ipas i oH? Kak mocTynmuTh arTectyeMomy?

Keiic 3

K pykoBoguTento MpUXOIUT NOMYMHEHHBI U TOBOpUT: «llodeMy MeHS HE OTHpaBISIOT Ha
MOBBIIIICHNE KBanMH(UKaluu, 5 YyXKe 4dYeTelpe roja Hurae He Obul. HampaBbTe MeHs Ha
npodecCHOHANBHYIO TIEPENoAroTOBKY». PykoBoauTens orBevaer: «Ha kpatkocpounsie Kypchl s Bac,
BO3MOXKHO, TMONUIIO, @ BOT Ha MEPENOJroTOBKY KaK CIY)Kalllero, 3aHMMAaIOLIET0 JOHKHOCTD
TPaXIAHCKOW CIY)XOBl KaTEropuu «00ECIEUHBAOIINE CIECIUAINCTBDY, OTHOCAMICHCS K TIaBHON
TpyIIe JODKHOCTEH, — CAUTAO HEIlenecoo0pa3HbIM».

Bripase 1 ObUT pyKOBOIUTEND JaTh TAKOH OTBET?
Keiic 4

[To nToram KoHKypca Ha 3aMelleHUe BAKAaHTHON JOJKHOCTH TOCYIapCTBEHHOH TPaskIaHCKON CITyKOBI
B T'OCYJapCTBEHHOM OpraHe OONBIIMHCTBOM TOJIOCOB HYJICHOB KOHKYPCHOH KOMHCCHHU ObLT BBIOpaH
OJIMH M3 YYaCTHUKOB, paHee paboTaBIIMii B JAHHOM OpraHE BIACTH, HO YBOJMBIIHMICS 1O JTHYHBIM
npuurHaM. OHAKo /1Ba 4ieHa KOHKYPCHON KOMECCHHM, SIBIISIOUIMECS HE3aBUCHMBIMH 3KCIIEPTaMHU,
BBIpA3WJIM B THCHMEHHOW (opMe ocoboe MHEHHeE, YKazaB, 4YTO HE COTJacHbl C pe3ylbTaTaMu
KOHKYpCa, TIOCKOJIbKY TTOOETUBIINN KOHKYPCAHT COBEPIICHHO HE COOTBETCTBYET KBaTH(PHUKAIIMOHHBIM
TpeOOBaHUSM IO BAKAHTHOM JIOJDKHOCTH M HE CMOT OTBETUTH Ha MX BOMPOCHI. OCTaNbHBIC K€ YJICHBI
KOHKYPCHOW KOMHCCHH (CIy)Kalllie TaHHOTO opraHa BJAacTH) B IpollecCe IOABENECHUS HTOrOB
KOHKYypCa CCBUIAJIMCh Ha TO, YTO XOPOIIO 3HAIOT 3TOr0 KOHKYpPCaHTA, YTO OH HEIUIOXO CIPAaBIIAICA
paHbIIIe co cBoel paboTol U YTO «Iydlle paboTaTh ¢ HUM, YEM C HE3HAKOMBIM YETIOBEKOM.

Crnenyer 1 moaBEpraTh COMHEHHIO PEICHUE KOMUCCHH?

Tema 4 Kaopoevie mexnonozuu 6 20cyoapcmeeHHoll U MyHUWURATIbHOU CIycoe

dopMa TEKYIIEro KOHTPOJII —KEHCOBBIC 3aJaHUS.

KeticoBrie 3amanusi.

Kak u3BecTHO, B CHCTEMY TrOCYIapCTBEHHOTO YIIPABIICHUS, B TOM YHCIIE U YIPABJICHUS OTIEIbHBIMU
opraHamMy TOCYIIapCTBEHHOHW BJIACTH, B TIOCJIEJHEE BpEMs MPOHHKAIOT KaJpOBBIC TEXHOJIOTHUH,
MPUMEHSIIOIIECs: B yIpaBieHun OuzHecoM. OqHako crienuduka rocyaapcTBEHHON CITY:KOBI TakoBa,
YTO MPSIMOW MEPEHOC MHOTHX TEXHOJOTHH 3aTpPyIHEH, a TO U HEBO3MOXKeH. KaKkoBbI e MpUYMHBI
OIpaHMYCHHMH IIEpEeHOCa KaJPOBBIX TEXHOJOTMH M3 chepbl Ou3Heca B cdepy rocyaapCTBEHHOrO
yIpaBiieHHsI, KAKAE OITACHOCTH MOT'YT BO3HUKHYTH?
O3HakoMbTeCh € MHEHHMeM crnenuanuctoB (17) W monbiTaiiTech KOPOTKO CHOPMYIHPOBATH
MpHUBEACHHBIC MMU J10BOAIbI. CoriacHsl i Bel ¢ HUME?

«Ha nHam B3risi, BO3MOXKHOCTH HCIOJB30BaHUSI KaJpPOBOI'O0 MEHEDKMEHTa, MPEXKIE BCEro,
TaKuX TEXHOJOTUM, KaK KaJpOBBIM MApKETHHI, KaJIpOBbIi KOHTPOUIMHT H Jp., B CHCTEME
TOCYapCTBEHHOI'O YIpaBJeHUsl KpaiiHe orpaHW4eHHbI. VX TpuUMeHeHHe BO3MOXKHO JHIbL B chepe
OKa3aHHWsl TOCYJapCTBOM COIMAIBLHBIX YCIIYT HACENICHHIO, a TaKKe B IENAX CPaBHUTEIBHOW OICHKH
TpyZa CIyXalllero Ha pbIHKe TPyZa.

3T0 00YCIIOBJICHO PSAIOM OOCTOSTEIILCTR.
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Bo-miepBhIX, chepa rocyapcTBeHHON M MYHHUIIMITAILHON CITY’KOBI CTPOTO periiaMeHTUPOBaHA
3aKOHaMU U JAPYTMMM HOPMATUBHBIMHM aKTaMU; 3/1€Ch BJIACTb, IIOJIHOMOYUS €€ OPraHOB, JOJKHOCTH,
Ja ¥ caM TpPYyIl TOCYJapCTBEHHOTO CIY)Kallero He MOTrYT OBIThb TOBApOM H IPEIMETOM KYIUIH-
npojaxu. Bo-BTOpBIX, UIsl TOCYIapcTBa rOCYJapCTBEHHBI U MYHHIMNAIBHBIN CIIyKalllMd — 3TO HE
TOJIBKO CPE/ICTBO, HMHCTPYMEHT JOCTHKEGHHUsS Ieled, peanu3anud (QYHKIUHA ToCyJapCTBEHHBIX
OpraHoB, HO M TBOpYECKas JINYHOCTh, TPAKAAHMH, KOTOPOMY HEOOXOIMUMO OOECHEUUTh YCIOBHS
CYILLIECTBOBAaHMSI U JaTh TAPAaHTUU BCECTOPOHHETO Pa3BUTHS.

B-Tperbux, AEHCTBHUS TOCYJAPCTBEHHBIX W MYHULMIIAJIBHBIX CIY)KAIIUX KaK HOCUTENIEH
BJIACTHO-YIIPABJICHUECKUX IMOJIHOMOYMI MMEIOT FOPHINYECKUE IIOCIENCTBUS, 3a KOTOpPBIE HECYT
OTBETCTBEHHOCTh HE TOJIBKO OHM CaMM, HO W TOCYJIAapCTBEHHBIM OpraH, rOCyAapCTBO B ILIEIOM.
locynmapctBeHHast — ciayx0a — peryiaupyercss  HOpMaMd — IyOJIMYHOro  (KOHCTHUTYIIMOHHOTO,
aJMMHHCTPATUBHOTO ¥ Jp.) TpaBa M JMIIb B OTAEIBHBIX CIy4asX—4acTHOTO IpaBa (IpakIaHCKOTo,
TPYIOBOTO W Jp.), KOTJa CIyKaIllMii BBICTYIaeT HE KaK TOCYJIApCTBEHHBIM CIyXKallui, a Kak
WHJUBHUIYYM, TPAKIAHUH.

[TosTOMy Bpsim 1 00OCHOBAaHHO TIEPEHOCUTH YIPABICHUECKHE W KaJPOBBIC TEXHOJOTHH W3
KOMMepUYeckol chepbl B TOCYAapCTBEHHYIO, a yIpaBlCHYECKWE pEIICHHS, JOJDKHOCTH,
FOCYAAPCTBEHHBIE YCIYTM IIPEBpalllaTh B NpPEeAMET KyIUIM-IPOAaXH. Bce 3TO0 MOXer craTh
TEOPETHUYECKUM  OIPaBJAaHUEM  «KOMMEpLMAIM3ALUK»  [OCYJapCTBEHHOIO  amnmapara,  €ro
KOPPYMIIUPOBAHHOCTH, 4, B KOHEUHOM CUETE, IPUBECTH K «IIPUBATU3ALMNY BIACTH.

B ommuune or ynpaiieHUs NEPCOHAIOM B IPEANPUHUMATEIBCKUX CTPYKTYpax yIpaBicHUE
MIEPCOHAJIOM B CHCTEME TOCYIapCTBEHHOM ClyxObl Poccuiickort denepaiini MpOMCXOAUT B paMKax
EIMHON CHUCTEMBI BIIACTH U TOCYIAPCTBEHHOTO YIPABICHHS, BO MMs JOCTHKEHHUS OOIIeH IienH, Ha
OCHOBE €JIMHBIX MIPABOBBIX, OPTaHU3AIUOHHBIX U PYHKIIMOHAIBHBIX TIPUHIIAIIOB.

VYnpaBieHue — MepcoOHANIOM  TOCYJapCTBEHHOIO  OpraHa, OyIoy4d  CaMOCTOSTEIBHO
(YHKIIMOHUPYIOMIEH CUCTEMOM, SBISIETCS COCTABHON YaCThIO CHCTEMBI YIPABJICHUS TOCYIapCTBEHHOM
cyx00ii Kak BaKHEHIIEro MexaHH3Ma TOCyJapCTBEHHOro ynpasieHus. OTcioa # JIOTHKA
MOHUMAHWs Ha3HAYCHUST H COJEPIKaHUS JICSITENbHOCTH OCHOBHBIX CyOBEKTOB YIpaBJICHUS
MEPCOHANIOM — PYKOBOJICTBA I'OCYJapCTBEHHOT0 OpraHa Kak IJIABHOTO CyOBEKTa M KaJpOBOU CITyKOBI
3TOr0 opraHa Kak (pyHKIIMOHAJILHO-IPO(ECCHOHANIBHOM YIIPaBJICHYECKON CiykObl. Bemp MMeEHHO
PYKOBOJICTBO TOCYAapCTBEHHOI'0 OpraHa Kak TJIaBHBIN CyOBEKT YIpaBJICHHUS NIEPCOHAIOM ONpeeNseT
KaJpOBYIO TOIUTHKY B JAHHOW OpraHU3alMyd M oOecreurnBaeT ()YHKIMOHHPOBAHHE MEXaHHU3Maee
peanu3anumy.

Tema 5 . Ouyenka nepconana u Kaopoeozo nomeHyuana opzanuzayuu. Momueayus nepconana.

dopmMa TEKYIIEro KOHTPOJII — HaITMCaHNE DCCe

[IpumepHBIE TEMBI TSI HAMCAHUS 3CCe
1. Yrpasnenueckas mpoOieMaTHKa 4epe3 MPU3My MOETro JIMYHOTO BOCIIPHATHS KaK Oy IyIIero
MeHeJKepa roCyIapCTBEHHON Y MYHUIIMITAIEHON CITYKOBI.
2. Moe BHJIeHHE BITUSHUSI COLUATLHO-TICHXOJIOTHYECKIX (PaKTOPOB Ha PE3yJbTAThI YIIPABICHUECKOMH
JeSITeTbHOCTH TOCYAaPCTBEHHBIX U MyHUIIMTIAIBHBIX CITYXKAIIHX.
3. Mo4 o1ieHKa poiy rocyIapcTBEHHBIX U MYHUIIUIIAIBHBIX OPTaHOB BJIACTH B PEIIEHUU MPOOIIEM
COIMATBHO-3KOHOMUYECKOTO Pa3BUTHUS TEPPUTOPHIL.
4. Mowu npeutoxKeHus s TOBBIIeHHsI () (HEKTHBHOCTH M COBEPIICHCTBOBAHUS YIIPaBICHUECKON
JeSITeIbHOCTH TOCYAaPCTBEHHBIX OPTraHOB M OPraHOB MECTHOT'O CaMOYTIPABIICHHUS.
5. Moii B3r1si11 Ha crieU(UKY COIMOIIOTHYECKOro OAX0/a K aHAIN3Y YIPABICHUS U €r0 MecTa B
ob1iecTBe.

Tema 6 Ynpasnenue kapvepoit nepconana u Kaopoevim pe3epeom 6 20Cy0apCmeeHHoul u
MYHUYUNATbHOU CTIyHCHe

dopma TEKYIIEro KOHTPOJISI — IPE3SHTAIINH

TemaTuka npe3eHTalui:
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1. [lousiTud: Kaprepa, >KU3HEHHBIH MyTh.
2. Buasl 1 Monenu Kaphephl.

3. Craguu pa3BUTHS Kapbephl.

4. YmpaBiieHHe Kapbepoii.

Tema 7 Obecneuenue ynpasneHus KaopoevimMu pecypcamu 2o0cyoapcmeenHHol u
MYHUYURATbHOU CTIYMHCObL
dopma TeKyIero KOHTPOJIs — ONPOC, JeIoBas Urpa.

Bonpocs! s onpoca:

1. Postb KaapoBOro 00ecreueHrs: OPraHOB TOCYIapPCTBEHHOTO W MYHHIIUIIAILHOTO YIIPABIEHHS.

2 Ilenu, METOABI M IPUHIIMITEI KaPOBOTO 00ECIIEYEHHUS OPraHOB TOCYIaPCTBEHHOTO YITPABIICHHS.
3. HaGop 1 oT60p KaapoBOii CIIyKOBI.

4. Pa3BHTHE U OIICHKA KaJJPOBOTO COCTaBA.

HesoBas urpa «IIpoBegeHne HHTEPBHIO C COUCKATEJIEM HA BAKAHTHYIO T0/LKHOCTH
rocyJaapcTBeHHOM CJIYyKObD»

3amava TPOBEACHUS HMHTEPBBIO — BBIPAOOTKA Y CTYACHTOB CIOCOOHOCTH IOMYYCHUS
nHdopMaiu 0 NPOoPECCHOHAIBHBIX IEISIX, OPraHM3aTOPCKUX CIIOCOOHOCTSX, LIEHHOCTHBIX
OpUCHTAUAX, KOMMYHUKATHUBHBIX W JMYHOCTHBIX Kad4C€CTBAX JIML, NPCTCHAYIOHNIUX Ha JOJIKHOCTHU
rOCYIapCTBEHHOM CIIYXKOBI.

B pe3ynbraTe MHTEPBBIO CTYIEHTaM CIEAYET BBISICHUTD:

- peasbHOCTH Ieneil (B T.4. mpo)ecCHOHANIBHBIX), KOTOPBIE CTaBUT Iepea co00i KaHauaatT
HAa 3aMellIeHNe BaKaHTHON OJDKHOCTH TPAKIAHCKOH CITYKOBI;

- OLICHKY KaHAUuJIaTOM CO6CTBCHHBIX ):[OCTI/I)KCHI/Iﬁ " HEyOad; - OpUCHTAIlIUIO Ha
podecCHOHANBHBIN POCT U MPOJBUKEHHE IO CITYKOE; - KpYT OOIIMX HHTEPECOB.

B pesynbraTe nmpoBeneHUs HHTEPBHIO Y CTYIEHTOB JOJKHBI BBIPAaOOTAaTHCS CIOCOOHOCTH K
WCCIICIOBAHNIO JTMYHOCTH, HAaBBIKM OTOOpa KaHIUJATOB HAa JIOJDKHOCTH, KOMMYHHUKAOEIbHOCTH,
CIIOCOOHOCTH K YETKOMY U SICHOMY H3JI0KHEI0 CBOUX MBICIICH.

Y4YyacTHUKHM: 5 WICHOB KOHKYPCHOM KOMHMCCHU BO [IJlaBe€ C MpeacenaTeieM, Ha poiib
KOTOPOTO JIYYIII€ TPHUTIaNaTh TOCYAapCTBEHHOTO CIYXKAIIero, CeKpeTaph KOMUCCHHU, 3 UTPOKOB Ha
POJIM KaHIMAATOB HAa TOCYAApPCTBEHHYIO CiiyxO0y. OcTalbHbIe CTYJICHTHI YYacCTBYIOT KaK KPUTHKH, C
MOCJIEAYIOIIEH OLEHKON JEUCTBUI KOHKYPCHOM KOMUCCUU U KaHIUJATOB.

HHcTpyMeHTApHMii: KapTOYKH JUIs ITOATOTOBKYA BOINPOCOB K MHTEPBBIO M TAOJIHIIC OICHKH
KaHuaToB. Xoa urpbl: Mrpa npoBoauTcs B HECKOJIBKO 3TAIOB.

Ha mnoaroroBuTensHOM 3Tame OCYHIECTBISCTCS BHIOOD THIIA HHTEPBBIO, IOJITOTOBKA
BorpocoB. [ToAroToBKa OIEHOYHBIX OJIAHKOB JJIsl 3aIIOJIHEHHS BO BpeMs cobecenoBanus. CTyneHTaM
ClleflyeT Pa3bsiACHUTh, YTO BOMPOCHI Jydille pacroiarate 1o Onokam: "[loHMMaHHE MPHOPUTETOB
TOCYapCTBEHHON T'pa)KIaHCKOW CIyObl W TocyaapcTBeHHOro ympasieHus", «[IpodeccrnonanbHbie
3HaHUA U yMeHUsM», «KOpUEHTUPOBAHHOCTh HA KaYeCTBO U Pe3yabTaTy, «KOMMyHHKaTHBHBIE HABBIKNY,
« MotuBamumst s 3aHATHS UCKOMOM aoimxHOCTH». [IpermomaBaTenio cieqyeT OTCMOTpETh 3apaHee
MOJIrOTOBJIEHHBIE BOMPOCHI W COPHUEHTHPOBATh CTYAEHTOB Ha MHCIIOIb30BAaHHE TEX, KOTOpBIE
HEIOCPEICTBEHHO HaTpaBJICHBI HA BBISBIICHHE ITOCTABJIEHHOH B OJI0Ke BompocoB 1ienu. [IperennenTy
CIIelyeT MOATOTOBUTH MAKET JOKYMEHTOB, KOTOpPbIC TPEOYIOTCS JUIS TOCTYIUICHHS Ha BaKaHTHYIO
JIOJDKHOCTH TOCYAapCTBEHHOMN CITYKOBI.
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HemocpencTBeHHOE TPOBEACHHE WIPHl HAYHHAETCS C TPUBETCTBUS  IMPETEHJIEHTA,
MpeICTaBIEHHEe €ro KOHKYpPCHO#M Komuccuu. braaromaprocts 3a yuactue. ObecredeHne JTOBEPHS
MyTEeM CO3JaHUs J0OpOXKeTaTeNnbHOM OOCTAHOBKH M PACIOIOKEHHUS TpPETEHAEHTa K HHTEPBBIOEPY.
Jlanee TIpOBOANTCS HEMOCPEACTBEHHOE HHTEPBBIO, 10 XOAY KOTOPOr0 KOMHUCCHS JTOJKHA TPOM3BOANTH
OI[EHKY OTBETOB KaHIWaaTa. B KOHIlE MHTEPBBIO IMpeacemaTeib IeTaeT KOPOTKOE pe3roMe, JaeT
yKa3aH#e 10 JajbHEHIINM ISHCTBUAM KaHauIaTa, ¥ OJarogaput 3a Oeceny.

Ha mocseareM sTane KOMUCCHsI CpaBHUBAET Pe3yabTaThl KAHAWIATOB M BHIHOCHT PEIICHHE, KOTOPOE
0OBSABIISIET UM.

Tema 8 Paspabomxa u npunsmue Kaoposvlx peulenull 8 OpeaHu3ayuu
@dopma TeKyIero KOHTPOJIs — KEHCOBbIE 3a/1aHUS.

KeticoBrie 3amanusi.

Nel. IlpuBneueHue KaHAWAATOB HA 3aMEICHHE BAKAHTHBIX MOJKHOCTEH TOJDKHO OCYIIECTBIISATHCS
COTPYAHHMKAMH KaJIPOBBIX CIYKO TOCYJapCTBEHHBIX OpraHOB, OTBETCTBEHHBIMH 3a JaHHYIO PadoTy,
MOCPEACTBOM MPUMEHEHHUS] TPOLIENYphl BHYTPEHHErO0 W BHEIIHero npusiedeHusa. [lo kakum
HaIpaBJICHUSAM OCYIIECTBIISETCS BHYTPEHHEE MPUBJICUEHUE U BHENIHEE MPUBIICICHUE COTPYIHUKOB?
Kaxkast poib OTBOIUTCS PYKOBOAUTEISAM CTPYKTYPHBIX TOIPA3CICHUNA TOCYAapCTBEHHBIX OPTraHOB, B
KOTOPBIX 3aMEIAeTCsl BAKAHTHAS JODKHOCTH?

Ne2. TMocTyruieHne rpakKIaHiHA Ha TPAKIAHCKYIO CIYKOY JUIS 3aMEIICHUS TOMIKHOCTH I'PayKIaHCKOM
CIIYy)KOBI WJIM 3aMEIIEHUE TPaKIAHCKAM CIIY)KAIUM JPYrodl JODKHOCTH TPayKTaHCKOH CIIy»KOBI
OCYILIECTBIISIETCS 110 pe3yabTaTaM KOHKypca. B uem coctout cMbIci mpoBeneHust koukypca? B kakom
MOPSAJIKE MOT'YT OBbITh 00)KaJIOBaHBI Pe3yJIbTaThl KOHKYpca? B kakux ciiydasx BO3MOXKHO Ha3HauCHHE
Ha JIOJDKHOCTh O€3 mpoBeaeHus KoHkypca? [IpemmoxkuTe METOAbl OLCHKH KaHIWUAATOB I TaKHX
CJIy4aeB B LIENIAX HEIOMYIIECHHUS AeUIInTa KBATU(DHUIMPOBAHHBIX CIICIIUAINCTOB?

Ne3. Hapsiny ¢ TecTHpOBaHHEM CpeAM MPUMEHSEMBIX W Han0OJee YacTO MCIIOJIb3YEMBIX METOJOB
OLICHKA CJIEAYeT BBIACIUTh 3CCE. OCCe - KpaTKUi TNHCbMEHHBIA OYepK Mo mpobiaeMam
rOCYAapCTBEHHOT'O YIPABIICHUS, TPAKIAHCKOH CITy>)KOBI, OOECIeYeHUs] peau3alud TOJTHOMOYHI
HCTOJHUTEIbHBIX OPraHOB TOCYJApCTBEHHOW BJIACTH, BBIMIOJHSAEMBINA KaHAUMAATOM B NPUCYTCTBUU
MPEICTaBUTEICH KaJAPOBOW CITY)KOBI FTOCYIapCTBEHHOIO OpraHa W/WiIM KOHKYPCHOM KOMHCCHH HJIU JIO
Havana ee paborhl. Kakwe NOCTOMHCTBA MAaHHOTO METOJa OIEHKH BBl MOXKeTe HaszBaTh? Kakue
KPUTEPHUH OIEHKH 3CCE MOXKHO TPEIIOKUTH?

Tema 9 Joxkymenmayuonnoe obecneuenue ynpaeieHusl

dopmMa TEKYIIEro KOHTPOJISI — OIPOC, TECT

Bormpockr mpakTHYecKoro 3aHATHS:

1. /lIokyMEHTHPOBaHHUE OI[CHKH JACATEIBHOCTH MEPCOHAJIA YITPABJICHUS.
2. Opranu3saiiys paboThI ¢ KaJApOBOH JOKyMEHTAI[UCH.

1. JTokyMeHT — 3TO:

1. 3adukcupoBaHHas HA MaTEpUATLHOM HOCHTENE MH(POPMAIIUS C PEKBH3UTAMHU, TTO3BOJISIOIINMU €€
WACHTH()HUIINPOBATS.

2. Hocutenb nHpOpMaIny, UCIIONB3yeMOH B EISX PEryIHpOBaHHUs COIIMATbHBIX OTHOIICHHH.

3. Nudopmarnus, 3apurcupoBaHHas JTFOOBIM CIIOCOOOM Ha JIFOOOM HOCHUTEIE.

[\

. IlopnmHHMK TOKyMEHTa — 3TO:
. IlepBbIil MM €IUHCTBEHHBIA SK3EMILIAP JOKYMEHTA.
. OK3eMIUIAp JOKYMEHTa, C KOTOPOT'0 CHATA KOIHS.

N —

W

. FOpunuueckas cuina TOKyMEeHTa — 3TO:
. OcobenHoCTH BHENTHETo 0popMIIEHHS IOKYMEHTA.
. CBI/II[CTCJIBCTBO HaJIn4usd B JOKYMCHTC TTOJI0KEHHU HOPMATHBHOI'O XapaKkTepa.

N —
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3. CriocoOHOCTh TOKYMEHTA MOPOXKIATH ONpe/IelIeHHbBIC IPaBOBBIE ITOCIIE/ICTBHS.

. Mimeer v FopuINYECKYIO CHITy JOKYMEHT, MOTY4YEeHHBIN 10 (aKCHMUILHOM CBSI3H?

. Ha.
. [a, mo cornamieHnio cTopoH HH(YOPMAIMOHHOTO OOMEHa.
. Her.

W N = N

. Kaxkoii u3 nepeyricieHHBIX pEKBU3UTOB HE OTHOCHTCS K PEKBU3UTAM yIOCTOBEPCHUS?
. I'pud yrBepxkaeHus.

. ITeuaTs.

. OT™MeTKa 0 3aBepeHNH KOIHH.

. Buza cornacosanusi.

. Iloamuce.

DN B~ W = W

6. Kakum 00pa3oM B OpraHU3alUU PACIPEACIIAIOTCSA 005S3aHHOCTH MEXY PYKOBOJICTBOM, B TOM
YunCJIC paBo MMOANNCHEIBATH ):[OKYMCHTBI?

1. YcTaHaBIUBaIOTCS B COOTBETCTBUH C YCTHBIMH PACTIOPSKEHUSIMA PYKOBOIUTEIIS.

2. VYcTaHaBIMBAIOTCS MPUKA30M PyKOBOUTEIS.

3. YcraHaBIMBAIOTCS B MHCTPYKIIUH 110 JACIOIPOU3BOICTBY.

. CKOJIBKO AK3EMIUIIPOB MPUKa3a MOAMNCHIBACT PYKOBOIUTEN?
. Heckompko.

. JIBa.
. Omnn.

W N —=

8. Ha koro Moxker ObITh BO3JIO’KEH KOHTPOJIb 3a UCIIOJIHEHUEM B ITOCIEAHEM MYHKTE IIpHUKa3a?
. Ha pykoBoauTenst cTpyKTypHOro nojpasieneHus.
. Ha 3amecturens pykoBoauTens opraHu3aiiim.

N —

9. Kaxkoe yTBepxaeHUE SBISCTCS TPABUIBHBIM?

1. B xaxx10¥1 opraHu3anuu JOKHA ObITh CBOJJHASI HOMEHKIIATYpa JIe U HOMEHKIIATYPHBI Je
CTPYKTYPHBIX TIOAPA3ACICHUMN.

2. B kax0#f opraHu3anum IoJKHa OBITH CBOJTHAS HOMEHKIIATYpa Jed.

3. B kaxx10#1 opraHu3aiuy J0JOKHBI ObITh TOJIKO HOMEHKIIATYPHI JIE]l CTPYKTYPHBIX MTOIPa3ACICHHM.

Tema 10 Coyuanvhan 3auuma Kaopoe 20cyoapcmeeHHoll CyHcovl

dopmMa TEKYIIEro KOHTPOJIS — IPE3CHTAIINH.

TemaTuka Ipe3eHTAIN:

1. CornuanbHas 3aliuTa HACEICHUS U COI[MANIbHAS 3all[UTa TOCYIaPCTBEHHBIX CIYyXKAIlUX B
Poccuiickoit ®enepanum.

2. ITonsiTre, GyHKIMH, BUABI COI[UAIEHOTO 00CCIIEUCHHS.

3. IIpHHIUIIBI COLMATILHOTO 00CSCIICUSHMS TOCYIaPCTBEHHBIX CIIYXKAIUX.

4.3apy0exKHbBIN OIBIT COMAILHOMN 3aIlMThI FOCYIaPCTBEHHBIX CITYKAIMX

5.1IpaBoBast OCHOBa COLMAJIbHOM 3aIUTHI TOCYJAPCTBEHHBIX CIIyKaIlHX.

6.0OCHOBHBIC HAIIPABJICHUS PA3BUTHS CUCTEMbI COLIMAILHON 3alUThI TOCYIaPCTBEHHBIX IMPaXIaHCKUX
CITY>KaIlHX.

Martepuansl mpuBeneHs! B myHkTe 4.1.1
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OueHovHbIe CpecTBA AJs1 MPOMEKYTOUYHOI aTTecTallun

33[(3]—[1/[51 AJisl IIPOBEACHUSA l'lpOMe?KyTO‘ll—[Oﬁ arrecraummu
o JTMCIHUIIJINHE «lepaB.ne}me KaJpaMu B rocyuapCTBem{oﬁ u MyHI/lIII/lHaJIbHOﬁ c.nymﬁe»

Lesnb: orieHKa YpOBHS TEOPETUUESCKUX 3HAHUH, TIPElyCMOTPEHHBIX paboyell mporpaMMoi.
CryneHTaM Tpeajaraercs pa3paboTaHHBI KOMIUIEKCHBIH TECT OLICGHKM 3HaHWi. B 3aganun u3
MPEATIOKEHHBIX OTBETOB MOYKET OBITh TPABUIIBHBIM OJIH OTBET.

Tect AJIs OEHKH MPOMEKYTOYHBIX 3HAHU M CTYACHTOB

1.K cy0beKkTaM rocyapcTBeHHOI 1 MYHHUIUNIAIbHON KAIPOBOil MOJIMTUKH OTHOCATCH:

1. TOJBKO FOCY1apCTBO;
2. roCyAapCTBO, HAPO, OpPTaHbl MECTHOM BJIACTH, TApTHH;
3. MYHHULMIIAJIBHBIE CIIYXKAaIllHeE;
4. PYKOBOJIUTEIN OPTaHOB MECTHOM BJIACTH;
2. Yto noHUMAaeTcs MojJ 00beKTOM MYHMIIMIAIbHONH KaAPOBOii MOJUTHKHA?
1. KaJ[pbl U KaJIPOBBIE MPOIECCHl B MYHUIIMIIAIBHON CITyXO0¢;
2. KaJpOBbIA MOTEHIINAT;
3. KaJIpbl;
4. BECh YEJI0BEUCCKHUI MOTEHIIMA POCCUHCKOTO OOIIECTRA;

3. Kakoe M3 MOHATHIl ompeaeisieT reHepajbHoe HaMpaBJjeHHe, OCHOBbI M TJIaBHbIE 3a1a4M
PadoThI ¢ KaIpaMu B OpraHax BjacTu?

1. KaJpoBas JeITeIbHOCTB;
2. KaJlpoBas MOJUTHKA;
3. KaJpoBasi KOHIICTIITHS;
4. KaJpoBas pabora;
4. O0BbeKTOM HAYKHU yNPaBJIeHHs MIEPCOHATIOM SIBJISIETCH:
1. KaJJpOBBIE OTHOIIICHUSI COBPEMEHHBIX OpTraHU3aIlni;
2. TIepCOHAJ IPEAIPUATHUS;
3. OTHOIICHHUS MEKIY PYKOBOTUTEISIMH U MO JYNHEHHBIM;
4. yIIpaBJIEHYECKHE OTHOIICHUS B CBSI3M C 3aKOHOMEPHOCTSAMH HAa  MPEINPHUSITHH, B

TPYIOBOM KOJUICKTHBE;
5. HauooJ1ee npuopuTEeTHBIE HANPABJIEHUS KAIPOBOI0 COCTABA MYHHMUMNAJIBHOM CJIyKOBbI:

1. Ha3HAYEHHWE Ha JOJDKHOCTH MYHUIMINAIBHOW CITYKObl BBICOKOKBAIU(HIIMPOBAHHBIX
CTIEIIUAIUCTOB C YYETOM UX MPOQECCHOHATBLHBIX KAYECTB M KOMIIETEHTHOCTH;

2. COZICHCTBHE TPOJBIKEHHIO 110 CITY’)KOE MYHUITUITATIBHBIX CIYKaIHX;

3. MOBBIIICHNE KBATH(DUKAIIMHA MYHUIHITATBHBIX CITYKaIInX;

4. CO3JJaHHe KaJIpOBOT'0 pe3epBa U ero 3ppekTuBHOE HCIIOIH30BaHUE;

5. OlIEHKA PEe3yJbTaTOB Pa0OThl MYHHIIMIIAIBHBIX CIYXKallUX IOCPEICTBOM MPOBEICHHUS
aTTECTallNY;

6. MPUMEHEHNE COBPEMEHHBIX TEXHOJOTHH moadopa KaapoB MPHU MOCTYIUICHHH TPakKaaH

Ha MyHHIIUTIAJIBHYIO CTYKO0Y ¥ paboTa ¢ KaJjpaMu MPH €€ TMPOXOXKICHHH;
6. Kakoe HanpaB/ieHHe KaJApOBOii CJY:KO0bI OPraHoOB BJIACTH BKJII0YAeT U3yUYeHHe CONNAIbHOI
HANPSKEHHOCTH, 3aKJII0YeHHe KOJUIEKTHBHBIX 10T0BOPOB, Pa3BUTHE OTHOIIEHHIi ¢ OpraHaMu

caMoynpaBjeHusi?
1. Haiima paboueii cuibl;
2. IIOATOTOBKY U MPOJBUKEHUS IIEPCOHANA;
3. TPYAOBBIX OTHOIIECHUI;
4. CTUMYJIMPOBAHUE K OIJIaTE TPYya;
5. CTPATETHYECKOr0 YIpaBIEHUs IEPCOHATIOM;

7. IraTtHpii cocTaB pa0OTHUKOB, BbLINOJHAIIMA Ppa3jiu4yHble NPOU3BOJICTBEHHO-
X0351/iCTBEeHHbIC QPYHKLMU:

1. pabouas cuna;

2. KOJICKTHUB;

3. Kaapsl;
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4. mepcoHau;

5. TPYJOBBIE PECYPCHI;
8. Kpanudpukanus paboTHUKOB rocy1apCcTBEHHBIX 1 MYHUIIUNAJBLHBIX OPraHOB 3T0:

1. crenens nIpodheCCHOHABHOM MOATOTOBKHY JUISl BBITOJHEHUS TPYAOBBIX (YHKITHH;

2. mTaTHas €MWHUIIA OpTaHU3AIINH;

3. KOMIUIEKC CIEIUATbHBIX TEOPETHUCCKIX 3HAHUHN U MPAKTUUECKUX HABBIKOB;

4. COBOKYIIHOCTh 3HAaHHMH, YMEHUH W HAaBBIKOB, HEOOXOMUMBIX YEJIOBEKY JJIS YCICUIHOIO
BBINIOJIHEHUS TPO()ECCHOHAIBHBIX 0053aHHOCTEH;
9. KoHuenuus rocy1apcTBEHHOMH KAAPOBOii MOJUTHKH — ITO:

1. JICHCTBHS, HAMPABJICHHBIC Ha JOCTH)KEHHUE COOTBETCTBUS MEPCOHANA 3ajadaM padoTh
roCyJIapCTBEHHOTO OpraHa M MyHHUIIMIIAIBHOTO 00pa30BaHUS;

2. CHUCTEMa B3TJIAIO0B, HACH, NPUHITUIIOB, OIPEHCIAIONMUX OCHOBHBIC HAIpaBJICHUS
paboThI ¢ IEpCOHATIOM;

3. OTIpefIeNiEHUE ITyTeH pa3BUTHS KaIpOB;
10. O0mue NPUHIMIBI KAAPOBO MOJUTUKU OPTaHOB BJIACTH:

1. PeANTMCTHYHOCTh, HAYYHOCTh KaJIpOBOU MOJINTHKY;

2. KOHKPETHO-HCTOPUYECKHM IOAXO0/ B KaIPOBOM IOJIUTHKE;

3. 3aKOHHOCTb;

4. JIEMOKPATHYHOCT;

5. IJ1aCHOCTB;
11. Cneunduyeckue NPUHIUNLI MYHUIMIATbHOH KAAPOBOii MOJIUTHKM:

1. COYETAaHMS MTPEEMCTBEHHOCTH M CHCTEMAaTHISCKOr0 OOHOBIICHHS KaIpOB;

2. 1mom0op KaapoB 10 NMPo(eCcCHOHATBHBIM, JICTIOBBIM U MOPAJIbHBIM KaueCTBaM;

3. paBHBIN IOCTYIN rpakKAaH MPH MOCTYIJICHHH Ha MyHUIIUTIAIIBHYIO CITYXKO0Y;

4. WCNONB30BaHUE COBPEMEHHBIX M 3(D(EKTHBHBIX METOJOB M TEXHOJOTUH MYHUIIUNATHHOMN
KaJpOBOM MOIUTUKH;

12. KakoBa OCHOBHAs HANPaBJIEHHOCTH peanu3zauuu rocyJaapcTBeHHbIX H
MYHUIUNAIBHON KaAPOBOUH MOTUTUKHU?
1. CO3JIaHME OPTraHU3alMOHHON OCHOBBI JIUISl BBIPAOOTKH M OCYIIICCTBIICHHUS COBPEMEHH O

KaJpOBOM MOJIUTUKH;

2. ofecrieyeHne KBAIM(QUIMPOBAHHBIMH  KaJpaMy  ammapaTta TOCYIapCTBEHHBIX H
MYHULUIIAIBHBIX OpraHoB Poccuiickoit denepanny Ha BCEX €€ YPOBHSAX;

3. obecrieueHre MaKCUMAalIbHO BO3MOXHOM TPY/IOBOH 3aHITOCTH;

13. KakoBa ocHoBHasi 3ajaya MYHMUMNAJIBHOW KaJApPOBOIl NOJMTHUKU NPU pelleHUH
BONPOCOB X0351iiCTBEHHOI1 1eATeJILHOCTH IOpo/Ja, paiioHa, nocejaeHus?

1. mpuBNIEUEHHUE KaIPOB;

2. ompeneneHre NoTpeOHOCTH B KaJipax;

3. coxpaHeHUE KaIpOB U CTUMYJIMPOBAHUE OTAa4H (OIU1aTa Tpy/a, COLMAIbHBIEC YCIYTH);

4. BEICBOOOXICHHE KaJ[POB;
14. Oco0eHHOCTH MYHMIIUNIAJBLHON KA/IPOBOii MOJUTHKHU B paiioHe U ropoje:

1. mpomomkenue GeaepanbHON U PeCcyOIMKAaHCKOH TOCYIapCTBEHHON KaJApOBOW MOJIMTHKH
Ha MECTax;

2. orpaHMuY€Ha poOJb HACEIEHUS — MPEXJe BCEro B CHIY NMAaCCUBHOCTH M HEIOCTaTOYHOIO
YpOBHS pa3BUTHS (TI0 CPABHEHHUIO C TOPO’KaHAMH ), TaK M B CBS3M C OTCYTCTBHEM OIBITa U
TpaJuLUil pealbHOr0 CaMOYIIPAaBIICHNUS;

3. mosBiicHHME OOJBIIMX BO3MOXKHOCTEH B pealin3alny COOCTBEHHOMN crenn(HUKU B KaIpOBOH
MOJMTHKE, 00YCIIOBIEHHBIX ()OPMHUPOBAHHEM MYHHIIMIIATBHBIX 00pa30BaHHH Ha ypOBHE
rOpPOZIOB U PailOHOB;

15. KakoBbl 0CHOBHBIE HATIPaBJIeHHS MYHUIIMNIATbHOI KaPOBOi MOJUTUKH ?
1. mpuHATHE MECTHON aIMHHHCTpAIHEH, YUPSKICHUSIMH U OpraHU3alisIMH OOOCHOBAHHBIX M
JOCTaTOYHBIX PEIICHUH, OCYIIECTBICHHE MEPONPHUATHI B Iensax obecriedeHUs: 3pQekTuBHON
KaJJpOBOH paboThl HA OCHOBE MyHUITUTIATILHOM KaJJpOBOH TTOJINTHKH;
2. onpexnenenue o0ObeMa TMpaB, TIOJTHOMOYHA M OTBETCTBEHHOCTH BCeX CYOBEKTOB
MYHULUIIAJIBbHONW KaJApOBOU IOJIMTHKY B €€ pealIn3alliu;
3. mIaHWpoBaHWE W peanu3anus NPoQEecCHOHANBHOW Kaphephl KaJpOB, CTUMYJIUpPOBAaHUE
JOJDKHOCTHOI'O POCTA;
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4. IPOrHO3UPOBAHHE KAIPOBOT'O TIOTEHI[UANIA TEPPUTOPHUH;
5. obecrieueHre yCIOBHUH Tt MPOGECCHOHATBHON MOTOTOBKH, TIEPEMOJATrOTOBKH M TIOBBIIICHUS
KBaJTM(PHUKALIUN MyHUIUITATbHBIX KaJIPOB;
6. obecrieueHre ¥ CTUMYJIMPOBAHNE KAYE€CTBEHHOTO U 3(PPEKTUBHOTO TPY/a;

16. B uyem BhIpakaercsi 3HaUeHHE TOCYAAPCTBEHHOI KAJPOBOI MOJTUTHKH pernoHa?
1. B OTpa)XCHUM ypPOBHS Pa3BUTHsI PErMOHA, €ro MOTPEOHOCTH B KajJpaxX W pe3epBe; COCTOSHUU
TOCYapCTBEHHBIX KaJPOB U YPOBHE UX MPOQECcCHOHATN3MA;
2. B 3aKOHOMEPHOCTH Pa3BUTHS KaJPOBBIX MPOIECCOB, UX 3aBUCUMOCTH OT XapaKTepa v YPOBHS
00IIIeCTBEHHO-TTOJIMTHYECKOTO M SKOHOMUYECKOTO MOJIOKEHHUST PErMOHa;
3. B ONpeneNeHny COoepXKaHMs MPOrpaMMbl Habopa, oTOopa, MOATOTOBKH U TMEPEOATrOTOBKH
KaJpoB, MyTel U CPECTB KaJpOBOro obecreueHns aMUHICTPaTUBHOMN pedopmbl;

17. I'1aBHBIA IPABOBOI 1OKYMEHT, PerJIaMEeHTUPYIOLIMH TPY10BbIe OTHOLLICHUS:
1 Tpynosoi konexc P®D;
2 Koncturynus Pb;
3. I'paxxnanckuii kogexc PO;
4, 3aKOH 0 3aHATOCTH HaceJICHUS;
18. TexyuecTb KaaApoOB — 3TO:
1. OTHOIICHUE YHCIIa MOKHHYBIINX PA0OOTHUKOB K YUCITY IPUHSTHIX;
2. OTHOIICHUE YWCIIA MPHHATHIX pabOTHUKOB K CpEJHEMY YHCIY 3aHATBIX B TEUCHUE
roza;
3. OTHOIICHUE YHCITa MOKUHYBIINX Pa0OTHUKOB K CPETHEMY YHCIy 3aHSTHIX B TEUCHHE
roja;
4. OTHOIICHUE YHCIIa IPUHATHIX PAOOTHUKOB K YUCITY TOKHHYBIIHNX;
19. HITaTHOe pacnucanue OTHOCHTCS K:
1. JOKYMEHTaM I10 ABMKEHUIO IIEPCOHANA;
2. JIOKYMEHTaM 110 YYETY MEepCOHAJIa;
3. JOKYMEHTaM, PerIaMeHTHPYIOIIHUM JeATeIbHOCTh MepCcoHaa;
4. JOKYMEHTaM I10 TPYAY U 3apabOTHOM IjI1aTe;
20. JoxHOCTh — 3TO:
1. COBOKYIMHOCTh ~ O(WIMAIILHO  MPEJOCTaBICHHBIX  MpaB W 00s3aHHOCTEH
CaMOCTOSATENbHO IPUHUMATH PEIIeHHS;
2. JIUII0, HAMPaBJIAIOIIee U KOOPAUMHHUPYIOIIEE NeATENbHOCTh UCIIOTHUTENEH;
3. HITaTHAsA €IUHUIA OPTaHU3aIHH;
4. CIIOCOOHOCTH TOT'O WJIM MHOTO JIUIA BIIMATH HA OKPYKAIOIIUX C HENbI0 TOAYMHUTE UX
CBOEH BOJIC;
21. AjanTanus nepcoHalia — 371o:
1. MepompusTus, CiocoOCTBYIOIINE PACKPBITHIO TMYHOTO TIOTEHIIMAIA pAOOTHUKOB;
2. TpoIiecc MOArOTOBKH PaOOTHUKOB K BHITOTHEHUIO HOBBIX IMTPOM3BOJCTBEHHBIX (DYHKIINH;
3. mpotiecc nepeaay 3HaHUI U HABBIKOB OT 00JIee OMBITHOT'O CITYXKAIIEro K MEHEe OMBITHOMY;

4. mpucnocobaeHne K COAEPKAHUIO U YCIOBHSIM paboTHhI, K COLMATIBHON CpeIe;
22. MOHHMTOPHUHT NMEePCOHANA — ITO:

1. obecriedeHre opraHu3aliy KBaauGUIMPOBAHHBIMHE CITYKAIIUMH;

2. W3yUYeHHE, aHAIN3, TUNITAHUPOBAHHE TIEPCOHATIA;

3. cozepkanue HHGOPMAIMOHHOM 0a3bl IO MEPCOHAITY;

4. MOCTOSTHHOE CIEIMATN3NPOBaHHOE HAOIIOCHUE 32 COCTOSHHEM TepCOHalIa.

BOl'lpOCI)I K 3K3aMEHY

1. IIpuBenuTe COBpEMEHHBIE KOHLIETIIIMY YIIPABICHUS [IEPCOHATIOM.

2. [IpuBenuTe OCHOBHBIE NPEANIOCHUIKH U 3TAIbl Pa3BUTUSL TEOPUU U IPAKTUKH YIIPABICHUS.

3. Onumute U 00OCHYHTE aKTyaJlbHOCTh CTAHOBJICHHS COBPEMEHHOW CHUCTEMBI YIpPaBICHUS
MEPCOHANIOM TOCYIAPCTBEHHOM CITYKOBI.

4. YKaXute CynHOCTb, 3aJa4M, IPUHLIMIBI U IPUOPUTETHBIC HAPABICHUS KaJPOBOU MOJIUTUKU

B cpepe rocynapcTBEHHOM IrpakJaHCKOH CITyKOBI.
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5. Onumurte mnend W (QYHKIUH YIOPaBICHUS TEPCOHAIIOM TOCYAApPCTBEHHOH Tpa)IaHCKOMH
ciyx0bl. OpraHU3allMOHHYIO CTPYKTYPY CHUCTEMBI YIIPABICHHWS IEPCOHAIOM B TOCYIapCTBEHHBIX
OpraHax BJIACTH.

6. HaiiTe omnpeaereHue TOHATHS, CTPYKTYphl W (YHKIUH KaJpOBBIX TEXHONOTHH. YKaXUTE
crenu(pUKy KaApOBhIX TEXHOJIOTHH B TOCY/IaPCTBEHHBIX CTPYKTYpaXx.

7. [IpogemoHCTpUPYITE METO 1Bl OTOOPA IIEPCOHANIA M 3aMEIIICHUS JTOJDKHOCTEH.

8. IIponemoncTpupyiite YIOpaBJICHHUE Kapbepou roCyJapCTBEHHBIX CITy)KaIluX.
OpraHu3aimoHHO- TPaBOBBIE OCHOBBI Kapbephbl HA TOCYIAPCTBEHHON CITyxKOe.

9. VYkaXuTe CyIIHOCTS, IIeH U MPUHIUIBI (POPMUPOBAHHUS KAJAPOBOTO pe3epBa.

10. [IpogeMOHCTPUPYHTE TEXHOJOTHU OTOOpa. M3yueHus, OLICHKM W TOATOTOBKH KaJpOBOTO

pesepBa. OTeuecTBEHHBIN U 3apyOEKHBIN ONMBIT PabOTHI C KaJpOBBIM PE3EPBOM Ha I'OCYAapCTBEHHOMN
ciyxoe.

11. [IpuBenuTe copepkaHUe NEATENBHOCTH TOCYIAPCTBEHHBIX OPraHOB IO MPO(ECCHOHATBEHOMY
Pa3BUTHIO TIEpCOHANA TOCYAAPCTBEHHOMN I'paXkIaHCKOMN

12. Teopernueckre OCHOBBI MOTHBAIIMH U CTUMYJIHPOBAHHUS TPYIOBON AEATEIHHOCTH IEpPCOHANA.
13. [IponeMoHCTpUpyWiTE  yNpaBlieHME MOTHBAaUMEd W CTUMYJIMPOBAHHEM  TPYIOBOH
JeSITeIbHOCTBIO.

14. IIponemoncTpupyiite MOJIEIHN OpraHu3alOHHOrO MOBEIECHUSL. Creruduky
OPTaHMU3aIIMOHHOTO MMOBEACHUS TOCYIapPCTBEHHBIX CITYKaIHX.

15. [IponemoHCTpHpYHTE COBpEMEHHBIE TTOJXO/IBI K OIIEHKE 3(P(PEKTUBHOCTH H PE3YIbTaTUBHOCTH
JeSTEIbHOCTH MEPCOHATIOM IOCYIapCTBEHHON CITYKOBI.

16. [IponemoHCTpUpYITE MOKA3aTENN OLIEHKU TPYAa FOCYJapCTBEHHBIX CITY>KaIHX.

17. ITponeMoOHCTpUPYNUTE CYIIHOCTD, IPUHIIMIIBL, COAEPKAHUE YIIPABIECHUECKON JEATEIbHOCTH.

18. [IponemMoHCTpHUpYHTE JTUYHOCTh PYKOBOAWTENS M ero aproputer. OOOOIIEHHBIC 3a/a4d U
GyHKINH.

19. [IponemoHCTpUpYITE MOIENH TUAEPCTBA U CTHIIM PYKOBOJCTBA.

20. YKakuTe HalpaBJICHUS] TAPMOHHU3ALMKY OTHOUIEHUW PYKOBOAMUTENEN U MOAYUHEHHBIX.

21. 3apyOexHbBIH OMBIT YIIPaBICHHS IEPCOHAIIOM TOCYIAPCTBEHHOM CITYKOBI.

22. CoBpeMEeHHBIN OMBIT 110 CO3JaHMIO IIEHTPOB OI[CHKH MIEPCOHAJIA TOCYAapCTBECHHOM CITY»KOBI.
23. HasoBuTe CymHOCTE NOHATHH: Kaapbl, IEPCOHAN FOCYIAPCTBEHHOM KapOBbII IOTEHIMAI.

24, VYkaxnTe 0COOEHHOCTH M OCHOBHBIC DJIEMEHTHI KaJpOBOr'0 0OecIedeHus: TOCyIapCTBEHHON
CITYKOBI.

25. [IponemoHcTpupyiiTe crnenu@UKy yOpaBiACHHUS IEPCOHAJIOM KaK OpPraHU3alMOHHOrO
COLIMAJIBHOTO ICUCTBUSL.

26. AKTYalbHOCTh MOJICPHU3AIIUH YIIPABIICHHS TIEPCOHAIOM TOCYIAPCTBEHHON CITYKOBI.

27. Lenu, 3amaun, TpUOPUTETHI YIIPABICHUS [IEPCOHAIIOM B TOCYIapCTBEHHON BIACTH.

28. [IpogeMoHCTpUPYITE METOIbI YIIPABJICHHSI TEPCOHAIOM IOCYIaPCTBEHHOM CI1yXKOBbI.

29. Jaiite onpeneneHne NOHATHS yIIPABJICHHUS IEPCOHAIOM TOCYIaPCTBEHHOM CITYKOBI.

30. OxapakrepusyiiTe ob0mue W crenuduueckue (yHKIUW  YOpaBIeHUS  ITIEPCOHATIOM
rOCYIapCTBEHHOM CIIyXKOBI.

31. HazoBute kpurepnu oneHKH 3(GEKTUBHOCTH U PE3YJIBTATHBHOCTH YIIPABIICHHUS TEPCOHAIOM
rOCYIapCTBEHHOM CIIyXKOBI.

32. HazoBure cyOBeKT MW OOBEKT yIpaBJICHHs MEPCOHANIOM TOCYIapCTBEHHOH CIykObl Ha
Pa3IUYHBIX YPOBHSX.

33. [IpogemoHCTpUpPYITE CYHIHOCTH KagpOBOTO IUIAHMPOBAHUS B CHCTEME YIPaBJICHUA
MEPCOHAIOM TOCYIaPCTBEHHOH CITYKOBI.

34, HazoBuTe 1ienu 1 3amaun KaApoOBOTo IIAHHPOBAHHS.

35. [IponemoHcTpUpyiiTe PYHKIIMN KaAPOBOIrO MNIAHUPOBAHUS: KX OCOOCHHOCTH.

36. [IponeMoHCTpUPYITE METOABI M TEXHOJIOTHH KaIpOBOTO TIIAHUPOBAHUS.

37. [IponemoHCcTpHUpYiiTE paszauure 0TOopa U moadopa IepcoHaia Ha TOCYAapCTBEHHYIO CIIyKOY.
38. [IpomeMoHCTpUPYITE OpraHU3AMOHHBIC ¥ IPAaBOBbIC MPHUHIMUIBEI OTOOpa IEpCcOoHaNa Ha
roCyJIapCTBEHHYIO CIYXKOY.

39. VYKaxuTe CTPYKTYpY H COJepXKaHHe KPUTEpHEB OTOOpa IepcoHaja Ha TOCYAapCTBEHHYIO
CITyKO0Yy.

40. [IponeMoHCTpUPYITE CITOCOOBI 3aMEIEHHUS TOCYAaPCTBEHHBIX JTOJDKHOCTEH.

41. [IponemMoHCTpHUpYHTE KPUTEPHH OLIEHKH MPOPECCHOHANBHOCTH TOCYJaPCTBEHHBIX CITYKAIINX.
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42. ConepxaHue W MPHOPUTETH MPOGECCHOHAIBHOIO Pa3BUTHS IIEpCOHAIa TOCYAapCTBECHHOMN
CITYKOBI.

43. VYkaxuTe B YeM COCTOHUT Pa3BUTHE U MPOOIIEMBI KAphEPHOTO MpoIiecca.

44, HazoBure connanbHbie pEryasaTopbl KAPbEPHOTO MPOIIECCa.

45. VYxkaxure cnenn(uKy U CTPYKTYPY OLIEHKH MTEPCOHAIIA TOCYIAPCTBEHHON CITYKOBI.

46. VYkaxuTe ey ¥ 3a]]a9l OCYIIECTBIICHHUS OIEHKH MePCOHaNa TOCYIapCTBEHHON CITY>KOBI.

47. VYKaXHuTe B UM CYLIHOCTb BHYTPEHHETO U BHEIIHErO KOHTPOJIS.

48. [IponemoHCTpHpyYyHTE OCOOCHHOCTH HWHIUBHIYadbHOTO KOHTPONS 3a JeATEIbHOCTHIO
MepcoHaa TOCyIapCTBEHHON CITYKOBI.

49. [IponemoHCTpHpyHTE METOBI TTOBBIICHHS A()(HEKTHBHOCTH KOHTPOJIS B CUCTEME YIPABIICHUS
MEPCOHAIOM TOCYIaPCTBEHHOM CITYKOBI.

50. VYkaxure npodJIeMbl U IMyTH MOBBIMICHUST dPPEKTUBHOCTH M PE3yIbTATUBHOCTH YIIPABIICHHS

MIEPCOHAJIOM TOCYJaPCTBEHHON CITY)KOBI.

4.2. MaTepuaJibl TEKyIero KOHTPOJs ycreBaeMoCTH

Marepuanbl ~ TEKYyIIEro KOHTPOISA  YCIEBAEMOCTH  MPEIOCTABIAIOTCS B (popmax,
aJIanTHPOBAHHBIX K KOHKPETHBIM OTPaHWYCHUSIM 3/I0pOBbS M BOCHPUATHS  HH(OpMaIUK
00yJarOIIUXCS :

JUISL JIMIl ¢ HapyHICHWSIMH 3peHHs: B NedaTHOH (opMe yBelnMuYeHHBIM IpudTom, B dopme
SIIEKTPOHHOIO IOKYMEHTA, B (hOpMe ayanOoTPaHCISIIHN ¢ UCIIONB30BAHHEM IIPOTPaMMBI CHHTE3a PEUH.

JUTSL JTAI] ¢ HAPYIIEHUSMHM CIIyXa: B IIe4aTHOM opMme, B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

JUISL JIMI] C HApYHICHUSIME OMOPHO-JBUTATEIBHOTO amnmapara: B medaTHoi gopme, B dpopme
SIIEKTPOHHOIO IOKYMEHTa, B (hOpMe ayanOoTPaHCIISIIHN ¢ UCIIONB30BAHHEM IIPOTPaMMBI CHHTE3a PEYH.

[lpu mpoBeneHUM NpOUETYPHl OICHUBAHUS PE3YJAbTATOB OOYYCHUS WHBAJIHIOB W IIUI[ C
OTPaHUYEHHBIMH BO3MOKHOCTSMH 30POBBS TNPEIyCMAaTPUBAETCS HCIIOIB30BAHUE TEXHUYECKUX
CpeICTB, HEOOXOMUMBIX MM B CBSI3H C WX MHIMBUIYaJbHBIMH OCOOCHHOCTSIMH. DTH CPEICTBA MOTYT
ObITh npenoctasiieHbl Boponexckum ¢ummanom PAHXul C unmi MoryT ucronbs3oBaThesi COOCTBEHHBIE
TEXHUYECKUE CPEICTRA.

[Tpu HEOOXOMMMOCTY MHBAIHM/AM H JIHIIAM C OTPaHUYECHHBIMH BO3MOKHOCTSIMH 3/10POBbS
MIPEIOCTaBIACTCS JOMOIHUTENbHOE BpeMs JUIsl TOATOTOBKM OTBETa Ha BBINOIHEHHUE
3a1aHAM

4.3. OueHo4yHble CpPeCTBA AJIs1 MPOMEKYTOUHOI aTTecTalun

[lpu mpoBemeHUM NpOUETYPHl OICHUBAHUS PE3YJAbTATOB OOYYCHUS HWHBAJIMIIOB W IUIl C
OIrpaHUYCHHBIMHU BO3MOXHOCTAMH 3J0POBbA MNPCAYCMATPUBACTCA HCIIOJIB30BAHUC TCXHUYCCKUX
CpCacTB, HeO6XOIII/IMBIX UM B CBA3U C UX WHIAWBUAYAJIbHBIMH OCOGCHHOCTSIMI/I. Ot Cpe€acTtBa MOryT
6BITB MMPEAOCTaBICHBI UJIM MOT'YT UCITIOJIb30BATHCA COGCTBCHHLIC TEXHUYCCKUEC CPCACTBA.

HpI/I HeO6XOZII/IMOCTI/I HWHBAJIMAaM MW JIMOaM C OIrpaHUYCHHBIMU BO3MOXHOCTAMH 310POBbBA
MPEITOCTABIISAETCS JTOMOTHUTENBHOE BPEMS ISl TOATOTOBKK OTBETA HA BHIMOIHEHUE 38 TaHHH.

WNHcTpyKiMss 10 NOPSAKY NPOBEACHMS NPOLUEAYPhl OLEHUBAaHHS IPENOCTaBIAETCI B
noctymHoit  (¢opme (YCTHO, B IHCBMEHHOW (OopMe, YCTHO C  HCIONb30BAaHMEM  YCIYT
CYPIOIIEPEBOTIHKA).

HoctynHas (opMa NpeqoCTaBIeHHs 3alaHuil OMEHOYHBIX CPEACTB: B IEUaTHOW (opme, B
(bopMe AIEeKTPOHHOTO JTOKYMEHTA, 3a/IaHHs 3a4MThIBAIOTCS aCCHCTCHTOM, 3a/IaHHs TPEOCTABIISIOTCS C
MCIIONBb30BaHUEM CYPIONIEPEBO/IA).

JocrynHas ¢opMa NpeaocTaBieHUsS OTBETOB Ha 3adaHus (IMCbMEHHO Ha Oymare, HaOoOp
OTBETOB Ha KOMITBIOTEPE, C UCIIOIb30BAHUEM YCIYT ACCUCTEHTa, YCTHO).

[Ipu HEeoOXomuMmocTH U OOYYAIOMIMXCS C OTPaHUYCHHBIMH BO3MOXXHOCTSMH 3/10pPOBbS U
HWHBAJIMAOB Mpoucaypa OLCHUBAHUA PE3YIIbLTATOB O6yquI/I$I M0 JUCHUILIMHE MOXET ITPOBOJAUTLCA B
HECKOJIbKO JTalloB.

4.4. MeToauyeckne MaTepuaIbl
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Meroauueckue MaTepHaibl, ONPEACTAIONINE IMPOIEAYPHl OIEHUBAHUSA 3HAHWH, YMEHUM,
HABBIKOB, XapaKTepH3YIOMIUX JTambl (HOpMHpOBaHUS KoMIleTeHInH onpeneneHsl  «I[lopsakom
MPOBCACHUA TCEKYIICTO KOHTPOJIA YCIIEBAEMOCTH U HpOMe)KyTO‘IHOfI aTrreCtauiunu CTYJICHTOB B
BopoHexxckoM  ¢unmane  (geaepasbHOro  roCyIapcTBEHHOrO  OIOJDKETHOrO  00pa3oBaTEeIbLHOrO
yupexaenuss «Poccuiickas akageMusi HapOAHOIO XO3SHMCTBA M TOCYIApCTBEHHOW CIIYXOBI TIpH
[pesunente Poccuiickoit @enepamum» ot 01.09.2016 Ne 114-217/1.

Ixana oneHUBaHUA

VYcnoBus gomycka oOydaromierocsi K NMPOMEKYTOUYHOH aTTecTallid, IIKajdbl M IMPOICTYpPHI
OlICHMBAHUS orpezieeHbl nmpukazoM ot 09 centsops 2016 roma Ne 114-228/1 «[lopsiiok mpuMeH eHHSE
0aJUIbHO-PEHTHHTOBOM CHCTEMBI OLIGHKM 3HaHWW o0ydwarommxcsi B BopoHexckoMm Qunmane
PAHXul'Cy.

5. MeToanuyeckue ykazaHus JJis 00y4ar0IIMXCsl 0 OCBOEHUIO M CUMIIMHBI

Meroauueckue ykKa3aHus Uil OOYYaroIIUXCS IO IOArOTOBKE K TEKYIIEMY KOHTPOJIIO
YCIIEBAEMOCTH TIPUBEIEHBI B MOCOOHMH «MeTOoAnUecKre pPEKOMEHJAIMd [0 OpraHU3aluH
CaMOCTOSTEIBHOM paboThI CTYASHTOBY (M31aHo Ha Kadenpe MOCC).

6. YueOHasi iuTepaTtypa u pecypchbl HHPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOI ceTH
"UHTepHeT", BKIIOYAS NepevyeHb YU4eOHO-METOAMYECKOTr0 00ecneyeHu sl AU CIUILTUHbI

6.1. OcHoBHas UTEpaTypa

1. demun A. A. l'ocynapctBenHas cinyx0a B PO: yueOHuk ast maructpos / A. A. [lemuH. - 7-e u3z.,
nepepad. u gom. - M. : FOpaiir : /] FOpaiit, 2012. - 391 c.

2. I'paxnan B. JI. ['ocynapcTBenHas rpaxkaaHckas cmyxb6a: yaeonuk / B. JI. I'paxnan. - 4-e uzn.,
nepepab. u jgor. - M. : FOpaiit, 2011. - 620 c.

6.2. JlonomHUTENbHAS TUTEPATypa

1. 3namenckuii, 1. FO.KaapoBas monuTrKa U KaJIpoBBIH ayIUT OpraHU3aliy | YICOHUK JUIs
maructpos / JI. FO. 3namenckuii, H. A. Omenbuenko ; nox oot pea. H. A. Omenbuenko. — M.:
HOpaiir, 2014. — 365 c.

2.YepenanoB B.B. OcHOBBI rocynapcTBeHHOH CiyObl M KaJpoBOH MNOJIMTUKU: ydeOHUK./B.B.
UepenaHoB.-2-¢ u3., nepepad. u gom.- M.: FOHUTU-JJAHA, 2010.- 679c.

3. Bapuun M.H. Cucrema rocyjapcTBEHHOIO U MyHUITUIIAIBHOTO YIIPABIEHUsT : YYeOHBIH Kypc B 2-X
1. T. 2/ W.H.Bapuun. - M. : PAT'C, 2011.- 488c.

4. Kyszpix b.H. IIporao3upoBanue, crpaTernaeckoe MjiaHupOBaHUE U HAIIHOHAILHOE
nporpammupoBanue: yueonuk (+CD) / b.H. Ky3bik, B.1. Kymmun, FO.B. flkose. - 4-¢ uzn., nepepad.
u jgoi. - M. : Dxonomuka, 2011. - 604 c.

5. Crayr, JI. Ynpasnenue nepconajnom / JI. Ctayr. — M. : JloOpas kuura, 2006. — 536 c.

6. bakymies B.B., emunos ®./1. [Tpodeccruonanbaoe 00pa3oBaHKe B Hauajie HOBOI'O BEKa U
MOJIrOTOBKA TOCYAapCTBEHHBIX cayxamux. M.: U3n-so PAI'C, 2003.

7. TpaBun B.B. , M.W. Marypa, M.Bb. KypbaTtoBa Ympagsienue rnepconanom: Moayms 2:
VY4ebHo-npakTHUeckoe mocodu M:, «/emo» PAHXul'C, 2013

8. CoBpeMeHHbIE TEXHOIOTUN YIPaBJICHUS TIEPCOHATIOM. DIIEKTPOHHBIH KypHal. Pexxum nocryna:
http://www.profiz.ru/stup/4 2011/

6.3. YaeOHo-MeToIu4ecKoe odecriedeHre CaMOCTOsTEIbHON paboTh

1. Hazapenko H.H., Ilorammna W.B. Meroanueckue peKOMEHIAMM TI0 OpTaHU3aINU
CaMOCTOSITEIIBHOH pabOThl CTYIEHTOB, yudeOHO-MeToandeckoe nocodue, Boponex: BdO PAHXul'C
—2016.
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2. Bepecos H.H. Ilcuxonorus ynpasnenus: Y4eOHoe nocobue.- M., Boponex, 2001.- 224 c.
3. Ilcuxomorus ynpapieHus: YueOHoe mocodue s By30B. —M., 2001. - 384 c.

6.4. HopMaTuBHO-TIpaBOBbIE JOKYMEHTHI

1. denepanbHbii 3ak0H "O rocyIapCTBEHHOM TpakaaHCKoW ciyk0e Poccuiickoit denepanmu”
ot 27.07.2004 N 79-®3 (mocnenHss penakius)

2. ®denepanpablit 3akoH "O MyHHUIIUTIIATBHON ciyx0e B Poccuiickoit denepanun” ot 02.03.2007
N 25-®3 (mocmeaHsst peIaKIus)

3. Tpynosoit kogekc P® 2017 roga (TK PO penakius 2016-2017) http:/ipipip.ru/tk/. N 197-03
http://base.garant.ru/12125268/#ixzz4Z XiKLISF

4. Peectp mpodeccroHaNIbHBIX — CTaHIAPTOB http://profstandart.rosmintrud.ru/obshchiy-

informatsionnyy-blok/reestr-uvedomleniy-o-razrabotke-peresmotre-professionalnykh-standartov/

5. «Ilopsiok mprMeHeHus1 0aTbHO-PEHTHHTOBOI CUCTEMBI OICHKH 3HAHUH

obyuatoruxcst B Boponexckom ¢unmane PAHXul Cy», yrBep:kaeHHbIi nprkazoM ot 09 ceHTsaops
2016 roma Ne 114-228/1.

6. «llopsmok TpPOBENEHUS TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH M TPOMEXKYTOYHOH aTTeCTalluu
CTyIeHTOB B  BopoHexckoM  duimuane ¢eaepaibHOro  IrocydapCTBEHHOIO0  OHOPKETHOrO
oOpazoBarenbHOr0 yupexaeHus «Poccuiickas akaJleMHss HapOJHOTO XO3SCTBA M TOCYIApCTBEHHOM
ciyx0nl ipu [Ipesunente Poccuiickoit denepanum» ot 01.09.2016 Ne 114-217/1.

6.4 NnrtepHer-pecypcsl

1. http://www.biblioclub.ru «YHauBepcuterckas OMOIMOTEKA OHIANH

2. http://www.koob.ru/ Kyd — ayiektpoHHas Oubiimoreka

3. http://ppt.ru — [ocnennue HOBOCTH TpaBa

4. http://www.4hr.ru/ - aneKTopoHHbIH *kypHan HR- MeHepKMeHT

5. http://hrdocs.ru/.html - CipaBo4HUK - 0030p HHTEPHET-PECYPCOB 110 YIPABICHUIO IIEPCOHATIOM
6. http://e.spravkadrovika.ru CripaBOYHHK KaJpOBHKAa — JIEKTPOHHBIN KypHAI

6.5. CripaBOYHBIE CHCTEMBI

1. KoHncynbranT mitoc
2. lapant

7. MarepunaibHo-TexHUYecKasi 0a3a, WHQPOPMALMOHHBIE TEXHOJIOTHH, MPOrpaMMHOe
odecrieyenne u HHGOPMALUOHHBIE CIPABOYHbIE CHCTEMbI

7.1. Jocryn x wH(MOpMaMOHHBIM U OuOIHMOrpaduveckuM pecypcam B cetd MHTepHeT Juist
KaXXJIOT0 00y4arolerocss MHBAINIA Wi 00YYaIOIIEerocs ¢ OorpaHuYeHHBIMA BO3MOXKHOCTSIMU 3JI0POBBSI
obecredeH MpeoCTaBICHUEM eMy He MEHEe 4eM OIHOTO Y4eOHOIr0, METOIMUYECKOro IIeYaTHOrO 1/UiIH
SIIEKTPOHHOTO HW3JaHWSA 10 aJaNTalMOHHOW JUCHUIUIMHE (BKIIOYAs OJJIEKTPOHHBIE — 0a3bl
MEPUONICCKUX U3aHuil), B popMax, alanTHPOBAHHBIX K OTPAHUYEHUSIM HX 37I0POBbS M BOCIPUSATHS
WH(POPMAIIH:

Jnist 0OyJaromuxcst ¢ HapyUICHUSIMA 3PEHUSL:
— B TIe4aTHOH (opme yBeTHMUEHHBIM HIPU(PTOM;
— B (opMe INEKTPOHHOTO JOKYMEHTA;
— B (dopMe ayTuoTPaHCISIUH C HCIIONBb30BAHUEM MPOrPaMMbl CHHTE3a PEUH;
—  WCIONb30BAaHUE MTOMOIIIN ACCHCTEHTA.
Jnst oOyqaronmxcs ¢ HapyIICHUSIMU CITyXa:
— B IIEYaTHOH (opme;
— B (opMe AIIEKTPOHHOTO JIOKYMEHTA;
— B (opMe ayIroTPaHCISIUHA C HCIIONb30BAHUEM MTPOrPaMMbl CHHTE3a PEUH;
—  HCIOIb30BaHUE OMOIIIN ACCHCTEHTA.
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JIi1st 00y9aroIuXCs ¢ HapyIICHUSIMUA OTIOPHO-IBUTaTEIbHOTO arnmapara:
— B IIEUaTHOH (opme;
— B (hopMe dIIEeKTPOHHOTO JOKYMEHTA;
— B (opMe ayTHOTPAHCIIAINK C HCIIONb30BAHUEM MTPOrPaMMbl CHHTE3a PEUH;
—  HCTOJb30BAHUE MOMOIIN ACCUCTEHTA.

7.2. ConepkaHue aJanTallMOHHON TUCIMILIMHBI Pa3MEIICHO Ha caiTe HH(OPMAIMOHHO-
KOMMYHHUKaIIMOHHOW cetn MHTepHer: http://vrn.ranepa.ru/

7.3. Jlnd KOHTAaKTHOM W  CAMOCTOATEIHHOM pPabOTBI  HCHONB3YIOTCA  CIIECTYIOIINE
MYIBTUMEINHHBIE KOMIUICKCHI, 3JIEKTPOHHBIC YYEOHHKH W Yy4eOHbIe MOCOOUs, aJanTHpOBaHHBIE K
OTpaHWYCHHAM 3I0pOBbsi oOydatommxcs: «KoHcynabranT tmocy, «[apaHt», «YHUBEpCHTETCKAs
oubnmmoreka on-liney.

Wudopmanmonnsie cpeactBa OOy4YeHHUs: DIICKTPOHHbIE YYeOHHKH, ydeOHbIe (QHIBMBI IO
TeMaTUKe TUCIHILUINHBL, IPE3CHTAINH, HHTEPAKTUBHBIC YUueOHbIC M HATIISIHBIC TIOCOOUS, TEXHUIECKUE
Cpe/cTBa TpeAbsBICHUS WHpOpManuu (MHOTO(QYHKIIMOHAIBHBIA MYJIbTUMEIUHHBIA KOMILIEKC) H
KOHTPOJISI 3HAHUH (TECTOBBIE CUCTEMBI).

MHOroQyHKIIMOHATBHBIH MYJTbTAMEANHHBIA KOMIUIEKC B JICKIIMOHHOW ayTUTOPHH.

VY4eOHbIe mocoOus I 00YYaroIIUXCsl ¢ HapyIIEHUsIMH 3peHust (cormacHo 1. 6.5. MuTepHer-
pecypchl).

Y4eOHbIe MOCOOUS M yUSOHHMKH IS 00YJaIONIMXCsl ¢ HAPYIICHUAMH cliyxa (COTJIacHo II. 6.5.
HuTepHeT-pecypcesl).

VY4eOHbie TOCOOHS U y4eOHUKH JUTsl 00yUaIoIUXCcsl ¢ HapYIICHUSMH OMOPHO-IBUTATELHOTO
ammapata (coriacHo 1. 6.5. aTepHeT-pecypch).

7.4. O6yuaromuecst 00eCIeUUBAIOTCS CISAYIOMIMM KOMIUIEKTOM IPOrpaMMHOTO obecredeHusl,
alallITUPOBAHHOI'O JJIsA 06yqa101u1/1x051 C OI'paHUYCHHBIMU BO3MOXHOCTAMU 300POBLA U O6yLIaIOIIH/IXC$[
HHBAJINIOB:

Jli1st 00y9aronuxcst ¢ HapyIIEHUSIMA 3PEHUS:

MporpaMMHBIC CPEICTBa, OOECIeYMBAlOIIMe MPOCMOTP BuacodaitioB B (dopmatax AVI,
MPEG, DivX, RMVB,WMV;

ITaker Access;

MicrosoftWord, MS PowerPoint, Internet — Explorer;

MAGic — nporpaMma 3KpaHHOTO YBETHUCHHUS;
Banabonka — mporpamMma cHHTE3a peyH;
Coll Reader — nporpamma cuHTE3a peuu;

Jaws — mporpamMma pe4yeBoii HaBUTaIUH.

JIitst 0Oy9aronuxcst ¢ HapyIISHUsIMU CITyXa:

MpOrpaMMHBIC CPEICTBA, OOECIeUMBAOIIME NPOCMOTp BHucodaiaoB B ¢opmarax AVI,
MPEG, DivX, RMVB,WMV;

ITaker Access;

MicrosoftWord, MS PowerPoint, Internet — Explorer.

Jlitst 00y9aromuxcst ¢ HapyIIEHUSIMUA OITOPHO-IBUTATEILHOTO amapara:

MpOrpaMMHBIC CPEICTBA, OOeCIeUnBaOIIMe NPOCcMOTp BHucodaiaoB B dopmarax AVI,
MPEG, DivX, RMVB,WMV;

MakeT Access;
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MicrosoftWord, MS PowerPoint, Internet — Explorer.

OOecrnieunBaeTcsi BO3MOKHOCTh OECIPENATCTBEHHOrO AOCTYIa O0yJarolMXCsl WHBAJIHMIOB B
ayIUTOPHH, TyaJICTHBIC M JAPYTUe MOMEIICHHUS, a TAKXKEe MX NMPEObIBAaHUS B yKa3aHHBIX MOMEIICHUSIX
(Hanuuue TaHIYCOB, TOPYYHEH, PACIIMPEHHBIX JBEPHBIX MPOEMOB, ayAUTOPUS pacIojiaracrcs Ha
TIEPBOM 3Ta)Ke, HATMYNE CTIEIUATBHBIX KPECeN U APYTUX MPUCIIOCOOIEHUH).

Y4eOHBIC ayAIMTOPUU JJIS BCEX BHJIOB KOHTAKTHOW M CaMOCTOSTEIbHOW PalOThI, HaydHas
OuONIMOTeKa W MHBIC TOMEIICHUS JJIs1 OOYYEHHs OCHAIICHBI CIICIHAJBbHBIM O0OpYAOBaHUEM U
y4€OHBIMA MECTaMH C TEXHUYCCKUMH CPEACTBAMH OOYUEHHS JUIS OOYyYarOIIUXCSA ¢ OrpaHUYCHHBIMU
BO3MOKHOCTSIMH 3[I0POBBS U 00yUAIOIIMXCS MHBAJIUAOB C Pa3HBIMM BHJIAMHU OTPaHUYUCHHUI 310POBbS:

- C HApyIIEHUsIMH 3PEHUS:

OpaiineBckas KJaBuaTypa Jisi BBoja HHPOPMAIUH;

YBENUYUTENh HH)OPMAIIMU HA MOHHTOPE;

HEBU3YaJIbHBIN TOCTYN K HH(POpMAIINY;

IIPOrPaMMBI-CUHTE3aTOPBI PEUH;

JIPYrUuX TEXHUYECKUX CPENCTB MpHeMa-nepenadn ydeOHOW WHQOpMAlMH B JOCTYITHBIX
bopmax [uist CTYICHTOB C HAPYIICHUSIMU 3PCHUSI.

- C HapyLIEHUAMU ClIyXa:
cpencTBa OecIpoOBOAHON Mepenauu 3ByKa (epCoOHaABHBIA YCHITUTENb 3ByKa, HAYITHUKH );
ayIUTOPHBIE KOJIOHKU;

- C HapyIICHUSIMU OMTOPHO-JIBUTATENHHOTO ariapara:

CIIEUAILHO OTBEICHHBIC MECTa ISl MHBAIWJIOB B aylTUTOPUH, TIOMEUEHHBIE CICIHaIbHBIM
3HAKOM M HaXOJISIIMECS B MAKCUMaJIbHOW OJM30CTH OT BXOJIA;

aNbTepHATHBHBIC YCTPOCTBA BBO/IA MH(POpMAIINK;

cpencraB npuema-niepenadn yueOHol mH(opManuu B ITOCTYMHBIX (opMax IJisi CTYJCHTOB C
HapyIIEeHUSIMHU OTIOPHO-/IBUTATENILHOTO anmapara.

21.115[ MaTepuaIbHO-TEXHUYCCKOI'O O6eCHe‘IeHI/I$I AUCHUIUIMHBI HCIIOJIB3YIOTCA: ayI[HTOpHBIﬁ
(OHJ; KOMIBIOTEPHBIH KJacc C BO3MOXHOCTBIO JIOCTyNa K CHPaBOYHO-TIOMCKOBBIM CHCTEMaM
WH(POPMAIMOHHO-TIPABOBOTO O0ECIEUEHHsI M C YCTaHOBIICHHOW MPOrpaMMOM JUIsi KOMIIBIOTEPHOTO
TECTUPOBAHUS 3HAHUU CTYIECHTOB IO TeMaM TUCITUILIMHBL, crieruanu3upoBadHas ayautopus ¢ 11K u
MYJIBTUMEIUHHBIM MPOSKTOPOM; OMOMMOTeUHO-HH(pOpMAMOHHBIE pecypchl. B ydueOHOM mpomecce
HCIOB3YIOTCS CIEAYIONIME MPOrpaMMHbIe mpoaykThl: MicrosoftWord, MS PowerPoint, Internet —
Explorer.



