IIK-5. YMmenne pa3padaTsiBaTh MeTOAMYECKHE U CNPABOYHbIE MATEPHAJIbI N0 BOMPOCAM [eATEJLHOCTH JIMI HA JOJKHOCTAX TOCYAAPCTBEHHOM
rpaxkaanckoii Poccuiickoii @enepannu, rocyiapcTBeHHO cay:k0bl cy0bekToB Poccmniickoil @enepanuu U MyHUIMIATBHON CIy:KObI, JINI 3aMelal0IIAX
rocyiapcrBeHHble 10/:kHOCTH Poccuiickoii Deaepanum, 3aMelaloluX rocyiapcTBeHHbIEe J0LKHOCTH cy0ObekToB Poccuiickoii Menepanuu, I01KHOCTH
MYHUIUNAJIBHON CIy:KO0bl, aAMUHUCTPATUBHbIE NOJKHOCTH B TOCYAAPCTBEHHBIX M MYHMUIMOAIbHBLIX NPEANPUATHSIX W YUYPeKIEHUSX, B HAYYHBIX U
00pa3oBaTeJbHBIX OPraHU3ANMAX, MOJIUTHYECKUX NAPTUAX, 00IeCTBEHHO-NOJUTHYECKHX, KOMMEPYECKHX H HEKOMMEpPYeCKHX OPraHu3aiusax

1. OOmasi xapaKTepuCTUKA KOMIeTEHIINH
[IK-5 oTHOCHTCS K KaTeropum «pa3padoTKa TOKYMEHTAIMH MO BOMPOCaM JEATENbHOCTH JIMI Ha JOJDKHOCTSAX TOCYJapCTBEHHOH TPaKAaHCKOW M
MYHUIUTIATIBHON CITY>KOBI».

[1K-5 npennonaraer ymeHue pa3padaTbiBaTh METOJMUECKHE U CIIPaBOYHBIC MaTepHalbl 0 BONPOCAM JEATENFHOCTH JIMI Ha JODKHOCTH MYHUIUNAILHOM
CITyKOBI 1, JIUI] 3aMEIIAIOMINX JODKHOCTA MYHHUIIMIIATEHON CITYKOBI

dopmupoanue [1K -5 ocHOBBIBaeTCst Ha pe3ybTaTaXx OCBOCHUS CISAYIOUINX YHHBEPCAIbHBIX 1 001IenpodeccHoHalbHBIX KOMITETCHITHI:

- CIOCOOHOCTBIO MCTIONIB30BaTh OCHOBHI MMPABOBBIX 3HAHUH B pa3nuuHbIX chepax AestenbHocTh (YK-10);

- BJIa/ICHHE HaBBbIKaMH TIOMCKA, aHAJIN3a W UCTIOIB30BaHUSI HOPMATHBHBIX M TIPAaBOBBIX JOKYMEHTOB B cBOel npodeccronanbHoil nearensHoctH (OITK-1).

BriocnienctBuun Ha ee ocHOBE hOPMHPYIOTCS TPYIIBI MPOQeCcCHOHATBHBIX KOMITETEHITUH:

- YMEHHE BECTHU JIEJIONPOU3BOJCTBO U JOKYMEHTOOOOPOT B OpraHax rocyJapcTBeHHOH BiacTu Poccuiickoit denepaiuy, opraHax rocyJapcTBEHHON BIAaCTH
cyobekToB Poccuiickoli ®enepanuu, opraHax MECTHOTO CaMOYMPABICHHsI, TOCYAaPCTBEHHBIX M MYHHLUNAJIBHBIX MPEANPHATUSAX H YUIPESKICHHUSX, HAYUYHBIX H
00pa3oBaTeNbHBIX OPraHNU3aUsX, TOTUTHYECKUX MaPTHIX, OOIIECTBEHHO-TOIUTHIECKUX, KOMMEpUYECKUX B HeKoMMepueckux opranuzanusx (I1K-15).

[IK-5 ocBaumBaercs B paMmkax AMCHUUIUIMH TaKUX JUCHMIUIMH Kak «OCHOBBI TOCYy/lapCTBEHHOTO M MYHMIIMIIAIBHOTO yIpaBieHUs», «['ocynapcTBeHHas U
MYHUIUNaJIbHAS cITyk0a», «KMecTHOe caMOyIIpaBIICHHUE.

Teopernueckast 6a3a IIK-5 ¢opmupyercs B pamkax aucumminH: «OCHOBBI TOCYIapCTBEHHOW W MYHHIMNAIBHOH ClyXOb», «l'ocymapcTBeHHas U
MYHUIUTAJIbHAS CITYX0a».

Ocobennocmu, ceazannvle ¢ 02PAHULEHUAMU 03MONCHOCHIEN 300P0BbA:

UL CIICTIBIX M CIA0OBUASAIINX 00yYarOIIUXCS:

— ¢(hOpMUPOBAHHOCTH MPHEMOB OCSI3aTEIBHOIO U CIYXOBOI'O CAMOKOHTPOJIS B Mpoliecce OPMHUPOBAHMUS TPYIAOBBIX JICHCTBUH.

JUTS TIYXHMX ¥ CJIa00CIBIIIAIINX 00yJatOIIUXCS:

- c(OPMHUPOBAHHOCTH MTPUEMOB OCS3aTEILHOTO U BH3yaJbHOIO CAMOKOHTPOJISI B Tiporiecce GopMUPOBaHUS TPYIOBBIX ISHCTBH.

JUTsE 00YYarOIIUXCS C HApYIISHUSIME OIIOPHO-JIBUTATEIBLHOTO arapara;

— OBJIaACHUC COBPEMCHHLIMHU TEXHOJIOIUAMU MMOAACPIKAHUA pa6OTOCHOC06HOCTI/I, CBSI3aHHOM C y“IC6HOI71 u HpOI/I3BOI[CTB€HHOI>i JACATCIBHOCTBIO C YUE€TOM
ABUTAaTCIIbHBIX, PEUCABUTATCIIbHBIX 1 CECHCOPHBIX HapymeHHﬁ,

— OBJIaZICHUE JJOCTYITHBIMH CITOCO0aMH CaMOKOHTPOJISI HHIMBHIYaJIbHBIX MTOKa3aTeeld yMCTBEHHON M pHU3HUYecKol paboTOCIIOCOOHOCTH.



y[[eﬂﬂeTC)I MpUCTAJIbHOC BHUMAHHEC HHHHBHHyaHbHOﬁ pa60Te C O6y'-IaIOHlI/IMI/IC$1 HWHBAJIMJaMU U JIMLIaMU C OrpaHUYCHHBLIMU BO3MOXHOCTAMU 310POBBA.
Hcnonw3yroTes aBe GopMbl B3aUMOJICHCTBHS C MPEIIOIaBaTeIIeM: HHIMBUIyalbHas yueOHasi paboTa (KOHCY/IbTAIMK), T.€. JIOMOJHUTEILHOE Pa3bsICHEHUE YU4eOHOTO
MaTepuaga M €ro yriayOJleHHOe H3ydeHHEe C TeMH OOyJaroIUMKCS, KOTOpPBIE B OTOM 3aMHTEPECOBAHBI, M WHAMBHAyalbHAs BOCIHTATEIbHas paboTa.
I/IH[[I/IBI/IZ[yaHI)HBIe KOHCYJIbTallUM TI0 OUCHUILIMHE CTAHOBATCA Ba’XHBIM (baKTOpOM, CHOCO6CTByIOHH/IM HWHAWBUAYyaJTU3alunu 06y‘IeHI/I$I U YCTAaHOBJICHHUIO
BOCIIUTATCJIBHOI'O KOHTAKTa MCXKAY NPEnogaBaTeiieM U O6y‘IaIOHH/IMI/IC§I HWHBaJIMJaMU U JIMIIaMU C OI'paHUYC€HHBIMA BO3MOKHOCTAMU 3/10POBbA.

Y craHaBiIuBaroTCs KOHKPCTHBIC q)OpMI)I " BUJbI CaMOCTOSITEILHOU pa6OTLI 06yqa}01u1/1xcsl HWHBAJIMIOB U JIUIl C OTPAaHUYCHHBIMU BO3MOXHOCTAMU 3J0POBbA.
Brei6op dopM u BUIOB camocTOSITEIbHON PabOThI, 00YJAIONIMXCS WHBAJMIOB U JIUI] C OTPAaHHUYCHHBIMU BO3MOXXHOCTSIMH 37I0POBbSI OCYIIECTBISIETCS C YUETOM HX
CIOCOOHOCTEH, 0COOEHHOCTEH BOCHPHATHS M TOTOBHOCTH K OCBOCHHMIO y4eOHOro marepuaia. POpMBI CaMOCTOSTENbHOW pabOThl YCTaHABIMBAIOTCS C YIETOM
WHAMBUAYAIBHBIX TCUXOPHU3NUECKUX OCOOEHHOCTEH (YCTHOrO MIJIM MUCHbMEHHOTO Onpoca Ha OyMare Wil KOMIBIOTepe, B ()OpMe TECTHPOBAHUS, MPE3CHTALUN |
T.H.). HpI/I HeO6XOZ[I/IMOCTI/I 06y‘IaIOHII/IMC$I HWHBAJIMAaM W JIMIaM C OIrpaHUYCHHBIMH BO3MOXHOCTAMU 3J0POBbA MNPCAOCTABIACTCA NOIMOJIHUTCIBHOC BPEMA A
KOHCYJIbTAIIM} Y BBITOJIHEHUS 3aJaHUN.

2. CocraB (CTPYKTYypa) U 3Tanbl 0CBOEHUS] KOMIIETEHIIUHU
2.1. CocTaB (CTpPYKTypa) KOMIETEHIIHH

Komnerenius oTHOCHTCS K YMCITYy OJTHOKOMITOHEHTHOW KOMIIETEHIINH.
Anroput™ (GOpMHUPOBAHHS KOMIIETEHIIUN Oa3UpyeTcst Ha MPECTaBICHUX:
— 0 HOPMaTHBHO-TIPaBOBOH 0a3e 3HaHHI B pa3in4HbIX cepax nesrensHoctd OMCY u UOI'B;
— 0 IeSTEeNbHOCTH JIMII Ha JOJDKHOCTSIX TOCYIapCTBEHHOH rpaxkaaHckoi Poccuiickoit denepanmu, rocyjapcTBeHHON CITy»KObI cyObekToB Poccutickoit
denepanny 1 MyHUIUIATIBHON CITY>KOBI;
— 0 IEeATEIbHOCTH JIMI 3aMEIIAIOIIUX FOCyJapCTBEHHBIE JOIDKHOCTU Poccuiickoit denepanny, 3aMEAIOIIUX IOCY JaPCTBEHHBIEC JOLKHOCTH
cyobekToB Poccuiickoit denepannu, JOMKHOCTH MyHHIIMIIATEHON CITYKOBI, a IMUHUCTPATHBHBIE JIOJDKHOCTH B TOCYJAPCTBEHHBIX U
MYHHUIMMAJIBHBIX MPEANPUATUAX U YUPEKACHUAX

2.2. DTanbl (popMUpOBaHHSI KOMIIETEHIIHH B MPOIecce 0CBOEHN s 00pa3oBaTeIbHOI MPOrpaMMbl

®opmuposanue [1K-5 Bkimtouaer B cedsi:

- Coop, aHasIM3 HEOOXOIMMOTO MaTepuraa.

- Pa3pa60TKy MCTOANYCCKUX U CIIPABOYHBIX MATCPHAJIOB IO BOIIPOCAM ACATCIBHOCTU JIMI] HAa HOJLDKHOCTAX MyHHHHHaJ’ILHOﬁ CHy}KGI)I, JIMI 3aMCIIaroImux
JOJIXKHOCTH MyHHHHHaHLHOﬁ Cﬂy)K6LI.

- HpI/IMeHeHI/Ie MCTOAUYECCKUX M CIIPABOYHBIX MAaTCPUAJIOB 11O BOIIPOCAM ACATCIBHOCTHU JIMIL Ha OOJLDKHOCTAX MyHHL[HHaHBHOﬁ CHy)K6I)I, JIML 3aMelarommx
JOJIXKHOCTH MyHI/IHI/IHaHI)HOI\i Cﬂy)K6bI.



3. Onucanmne KPUTEPUEB U noxkasareJei OICHUBAHUA KOMIETCHIHA HA PA3JIUYHBIX 3Talmax ee (l)OpMHpOBaHI/IH

JTan ocBOeHNsI KOMIIeTEeHIINU IMoka3zarean Kputepuu CpenctBa
OLlCHUBAHU S OLlCHUBAHU S (MeToaBI)
OLlCHUBAHUS
COop, aHaM3 HEOOXOTUMOTO BricTynator ¢ nepe3eHTanuaMu 10 pe3yjbTaraM | Y4acTHE B IPOLEAYPE TECTUPOBAHUS Y CcTHBIN NOHATUIHBIN ONpOC
MaTepHala. U3y4EHUs OTACIbHBIX TEM MPOrPaMMBIL. TectupoBanue
AXTHBHOE y4acTHe B 00CYKACHUH
VYdacTByIOT B 00CYKIEHHH MaTepHaa
JleMOHCTpUPYET OCMBICIEHUE H3YYEHHOIO Ob6cyxnenne

CaMOCTOATENIBHO ~ MaTepHaa,
IIOATOTOBJIEHHOW NPE3EHTALUU

Ka4yeCTBO

Choplmut #W  CIymaer
crioco0eH  ydJacTBOBaTh B
YCJIBINIAHHOT'O 1 YBUJICHHOT O.

OIHOTPYIIIHUKOB,
00CYKACHUN

Pa3paboTka MeToauueckux u
CHpaBO‘IHI)IX MaTepI/IaIIOB 110
BOMPOCAM JIEATETbHOCTH JIKI Ha
JOJIDKHOCTAX MyHHHHHaHLHOﬁ
CITY>KOBI, JIUIT 3aMEIIAIOIIUX
JOJIZKHOCTH MyHHHHHaHLHOﬁ
CITYKOBL.

OpHUEHTHPYIOTCS B TEOPETUUECKUX OCHOBAX
JeMoHCTpUpyIOT  yMEHMS W HaBBIKU
MOATOTOBKE JOKYMEHTOB

B

JleMOHCTpUPYET OCMBICIIEHHE IIOJYYEHHBIX
TEOPETUUECKUX OCHOBAaX U IPUMEHSIET UX B
IPAKTHYECKOU IEATENbHOCTH.
BezommbouHoe BhIMOTHEHNE PAKTHYECKOTO
3a1aHus

IIpesenTanus noxiana.

TectupoBanue

I'pynmoBoe oOcyxaeHne

ITpakTHueckoe 3aganue

IIpumenenue
METOAUYCCKUX U CHpaBO‘IHLIX
MaTepHaJIoB 0 BOITPOCAM
JCATCIBbHOCTH JINI] HA
JOJIDKHOCTAX MyHI/IHI/IHaJ'H)HOI\/‘I
CITY>KOBI, JIUIT 3aMEIIAIOIIUX
JOJIZKHOCTH MyHHHHHaHLHOﬁ
CITYKOBL.

PaboTtaer ¢ MeTogWUeCKMMH H CIPAaBOYHBIMH

HAOKYMCHTaMMH.

CTyneHT 1eMOHCTPUPYET METOI0JIOTUYECKHIE
U TEOpPeTHYECKHE  3HaHuf, BJIaJIEET
TEPMHUHOJIOTUEH, CBOOO/IHO MIPOBOJUT
AHAJIOrMU MEXy TEMaMH Kypca.

OO6cyxeHue
Kpyrnsrit cron

IIpakTHueckoe 3aanue

DK3aMmeH

B npouecce popmupoBanus [1K-5 y o0yyaromiero qomKHbI ObITh CHOPMUPOBAHEI:




3Hanus B 001aCTH 3HAHUS 3aKOHOJATENHCTBA 10 BOIIPOCAM MPOXO0XKICHHS TOCYAapCTBEHHON TPasKIaHCKONH M MyHUIIMIIAIBHOM CITY>KOBI, TOTTOJTHUTEIBHBIX
MaTepualoB, TaKUX KaK pEriIaMeHTOB, IIOJIOKEHUHM, KOJIEKCOB, PACHOPSKEHMM M IpPOoY., KAaCAlOUIUMXCS BOIPOCOB JAEATEIBHOCTH JIMIl Ha JOJDKHOCTSIX
TOCYAapCTBEHHOM TpakJaHCKOW W MYHUIMIIAJIBHON CITy:KOBI, 3HaTh JIelcTBYIONIME (heaepalibHble U perHoHaNbHbIe IPABOBBIE aKTHI 10 BOITPOCAM IIPOTHBOACHCTBHUS

KOppYIIUU
YMenus:

pa3pabaThiBaTh METOAMYECKHE W CIPABOYHBIE MaTepHallbl MO BONPOCAM JESATENBHOCTH JIMII Ha JOJDKHOCTAX TOCYIAApCTBEHHOM TpaXIaHCKOH H
MYHUIUTATIBHON CITy>KOBI, TOTOBUTH MIPOEKTHI TPUKA30B, PACTIOPSHKEHUH, TTOTOKEHHH.

Yposenb ocBoenus IIK-5 noarBep:xaaercs HABbIKAMM:

OpraHW3alMy JeSITENbHOCTH OpraHoOB rocynapcTBeHHOW Biacth Poccuiickoit demepalinu, opraHoB rocyAapCTBEHHOM BJIACTH CYOBEKTOB Poccuiickoii
®denepanuu, OpraHioB MECTHOTO CAMOYIIPABJIEHMU S, TOCYJaPCTBEHHBIX U MYHUIIUIIAJIBHBIX IPEAIIPUATUN U YUPEKICHUM.



