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1. Hepe‘leﬂb MJIAHUPYEMBIX PE3yJabTaTOB oﬁyqe}mﬂ Mo JMCIMIIJIMHE,
COOTHECECHHBIX C INIAHUPYEMBIMHU pPE3yJdbTaTaMHU 0CBOCHUS IMIPOTrPaMMbI

1.1 JducuuniauHa «MeToabl €aMOOPraHU3alMd MYHMIUNAIBHBIX M TOCYJapCTBEHHBIX
CILY KA X

IIK-17. Bnadenue memoodamu camoopeanusayuu padbouezo 8pemeHu, payuoHAIbHO20 NpPUMEHEHUS
pecypcos u d(hGexmusHo20 83aUmMo0eticmeos8ams ¢ OpyeuMu UCHOIHUMETSIMU

dopmuposanue [IK-17 ocymecrisiercss mo yueOHOMY IUTaHY B paMKaxX OJHOTO dTama. B pamkax
HU3YUCHUA )Z[I/ICIII/IHHI/IHBI((MCTOZ[BI caMoopraHmusalnn MYHUIUIIAIBHBIX u rocy1apCTBEHHBIX
cIryxaiux» (GopMupoBaHHE KOMITETEHIINY BKITIOYaeT B ce0sl 2 dTana:

1 - dQopmupoBanue crocoOHOCTH OCYUIIECTBISTh aHAIW3 3aTpaT BPEMEHHW U pPa3BUTHE HABBIKOB
IJIaHUPOBAHUA U CaMOOPraHu3alum,

2 — pa3BUTHE YMEHUI B 00JacTH pPallMOHAILHOIO MPHMEHEHUS PECypcOB BPEMEHU W HABBIKOB
3¢ GEKTUBHOTO B3aUMOJICHCTBOBATH C APYTHMH.

1.2. B pe3yJbTare 0CBOEHHSI I CHUILUIUHBI Y CTYIEHTOB JI0/KHbI ObITh:

- cthopmuposanvl 3Hanus:

- OCHOBHBIX TE€OPHM yIpaBlIeHUS,

- TeOpuH pa3pabOTKH ¥ pean3alliy YIPaBICHUECKUX PEIlCHHH,
- B chepe MCUXOJOTHH U OPTaHW3aI[MOHHOTO MTOBEACHUS

- cthopmuposarvl ymeHus:

- aHAJIM3UPOBATH PaCIpelielieHIE PECypCOB, B TOM YHCIIE pecypca BPEMEHH;
- aHaJM3UPOBATh M OLICHUBATH KAYECTBO OpraHU3aIlii PadOThI;

- MPOBOUTH ONEPATHBHOE IJIAHUPOBAHHUE.

- chopmuposanvl HALIKU:

- CaMOOpraHM3alNY;

- ONEPATUBHOTO TUIAHUPOBAHUS U MIPOTHO3UPOBAHMUS;

- 3 QEKTUBHOTO pacrpeeeHs] BpeMEHHU;

- KOMaHIHO# pabOThI B YCIOBUSX MPOPECCHOHATBHOMN JIEITEIbHOCTH;
- pacrpezielieHHs: OTBETCTBEHHOCTH U JICNICTHPOBAHHUSI TIOTHOMOYHIA.

2. O0beM U MeCTO ITMCHUILIUHBI B cTpyKType OIl BO

Hucupmnmaa B1.B.J1B.06.01 «Meronpl caMOOpTaHU3aIlUN MYHUITUTIATBHBIX U
rOCYJIapCTBEHHBIX CITY)KAIMX» OTHOCHUTCS K TUCIUIUIMHAM yacTu b.1. BapuatusHoii yactu 6yoka b.1.
Hucrunmma OIT BO wampasienns 38.03.04 «['ocynmapCcTBEHHOE W MYHHIIMTAIBHOE YIIPABICHHE).
OcBoeHHe TUCHMILIMHBI OCYIIeCcTBIsSeTCS B 7 cemecTpe 4 kypca. OOriast Tpy10éMKOCTh TUCITUILIMHBI
3 3E.

OcBoeHHE NUCIUIUIMHBI OMHMPACTCs Ha NMPUOOPETCHHBIC paHee YMEHUS W HABBIKM B XOJE
W3y4YeHHS JUCIUILTHH Oa3oBoro 61oka b1.5.18 «Pa3paboTka v mpuHATHE yIpaBICHUYECKIX PEHICHUID

MexnpenMeTHbIe pe3yiabTaThI ;

1) yMeHue aHAIM3UPOBATh paclpelelieHHe PECYPCOB MPH BBIMOTHEHUH MPOQecCHOHATLHON
TESTEIIbHOCTH;

2) HaBBIKK B 00JTACTH caMOOPTaHU3AIMK M CaMOaHaIIN3a;

JINYHOCTHBIE PE3YJIbTATHI :
1) naBbIKH 2(H(HEKTHBHOTO TUTAHUPOBAHUS 1 YIIPABICHUS BPEMEHM



JMciuIuimHa peaim3yercsi Kak cocTaBHasi 4acTh (OpMHpOBaHUS KOMIIETEHIMH B cdepe
npodecCHOHANBHOW  JEITEIBbHOCTH B HampaBlieHH «[ocymapcTBEHHOE ¥ MYyHHIIUNAIBHOE
yIpaBJIEHUE».

061,(466 KOMUYECmB0 aKAOeMUYeCKUX uacoe, BbLOC/ICHHbIX HA KOHMAaxKmH#ywo pa60my c
npenodaeamexzexw:

TabnTna 1.
Jaist 3a04HO# HopMBbI 00yUEHHS
. O0beM JUCHUILIMHDI, Yac.
Bua yueOHBIX 3aHATHIH
U caMOCTOsITeJIbHAasl padoTa Beero Cemecrp
P 1 [2]3]4]5 [6]7]8
Ounas popma odyuenusn
KontakTHas padoTa 00y4amuuxcs ¢ npenojaBarejeM, B 14 14
TOM YHCJIE:
nekionHoro tuna (JI) 6 6
npakTudeckoro (cemuHapckoro) tuna (I13) 8 8
CamocTosiTeqibHas padoTa ooyuyaomuxcs (CP) 90 90
IIpoMexxyToUHas aTTeCTAIUA (phopma 3auem 3auem
qac. 4 4
Oo0mas TpynoeMKocTh (uac. / 3.e.) | 108/3 108/4

dopma MpoMEKyTOUHOH aTTECTAI[UN B COOTBETCTBUU C yUEOHBIM INITAHOM— 3a4eT.

3. ConepskaHue U CTPYKTYPa AUCHUIINHBI

O0beM TUCHUNIMHBI, YaC. ®dopma
KonTakTHas padora TEKYIIEro
o0yyaronuxcs ¢ KOHTPOJIS
No /i HamnMenoBaHme TeMm npernojaaBarteieM } ycreBaeMoc
Bcero | mo Buaam yueoHbIx 3ausituii | CP TH**,
MIPOMEXYTO
J JIP 3 | KCp YHOU
aTTeCTaIuH
3a04Han ghopma odyuenus
[onsrtue "Ynpasnenue
Tema 1 BpeMeHeM'" cTpaTernieckoe 24 1 1 1 20 0
W TaKTUYECKOE
TUTAHUPOBAHUE BPEMEHU. .
TaxkTruueckuil Talim-
Tema 2 | oro/PRMEIT - Kax 24 1 1 10 K
VIpaBIATh paOOUUM
BpEMEHEM.
KopnopatuHslii Taitm-
MEHEDKMEHT Kak
Tema 3 | HHCTPYMEHT MOBBIIIEHUS 24 1 1 1 10 I1P,
3¢ pekTHBHOCTH
OpraHu3allvy.
TexHu4ecKkuil permamMesT 1
KaK [PUeM OpTaHu3aIiH
Tema 4 | pabouero BpeMeHuU 24 1 1 10 T
rOCyJapCTBEHHOTO
CITy’Kallero




O0beM TUCHUNJIMHBI, YaC. ®dopma
KonTakTHas padora TEKYIIEro
o0yuarouuxcsi ¢ KOHTPOJIS
Ne /i HanMeHOBAHME TeM npenoaaBareieM } ycrieBaeMoc
Bcero | mo Buaam yueoHbIx 3austuii | CP TH**,
MPOMEKYTO
J JIP 3 | KCp YHOU
aTTeCTaIuH
3a04Han opma odyuenus
D¢ dexTuBHEBIC
KOMMYHHUKAIIMU KaK OCHOBA
paLroHaNBbHON OpaHU3ALNH
BpPEMEHH COTPYIHUKOB.
TexHonornyeckas
Tema 5 | oCHaILlIEHHOCTb U pa3BUTHE 24 1 2 20 I1PP
MH(OPMAIMOHHBIX CHCTEM
KaK METOJI OpraHu3aIuu
JeSTEIbHOCTH
rOCYapCTBEHHBIX
CITyXaIluX..
[IpaBuna opranusanuu
Tema 6 | cBOOOIHOIO BpeMEHHU. 24 1 2 1 20 Jau
D¢ deKTHBHBIN OTIBIX
IIpomMe:kyTOUHAS aTTECTAUA 108 18 24 90 3a4eT
Bcero: | 108/3 18 0 36 90

npumedanue.

** _ chopmwl mexyuezo koumpos ycnesaemocmu: onpoc (0O), mecmuposanue (T), npezenmayus (I1P),
epynnosoe oocyacoernue (1), denosas uepa ([H), xornoxeuym (KJI), annu3z ketica (K) npoexmmuas

paboma (IIPP)




Conep:xkanue IUCHUIITIUHBI

Tema 1. Ionamue "Ynpasnenue epemenem” cmpamezuieckoe u makmuieckoe nianuposanue
8peMeHU..

Bpewms kak pecypc. [lonsitie u cynHocTh TaiiM-MeHexMeHTa. Co3/1aHue MepcoHaIbHOM CHCTEMBI
KOHTPOJISA U y4eTa pacxoioB BpeMeHu. [lorioTurenu BpeMeHu. Buibl, criocoOsl onpenenenus u
MUHUMHU3AIUHA Hed(H(HEKTHBHBIX PACXO/IOB BPEMEHH.

Tema 2 Taxmuueckutl maium-meHeONCMeHM - KaK YNpasisaims pabouum epemeHem.

[MocTpoenue cucrembl 3PPEKTUBHOTO TNIAHUPOBAHMS BPEMEHH. Pe3ynbTaToOpHEeHTHPOBAHHOE
mranuposanue. [ImanupoBanne pabodero THS B peKMME MHOr03amadHocTH. IIpropuresarius 3ama4
B iane. [IpaBuna nenerupoBanus 3anay. [Inanuposanue B Outlook.

Tema 3 Kopnopamuenuiii matim-meHe0dcMenm KaK UHCMpymMenm nosviulenus 3¢gexmusnocmu
opeanuzayulL.

KopriopatnBHbIi TaliM-MEHEPKMEHT KaK HHCTPYMEHT MOBBIIIEHHS () (HEKTHBHOCTH OpraHU3aIny.
Bpemst komranuu 1 Bpemst coTpyaHuKa (pykoBoautens). Jlnunas u kopriopatuBHas 3G pekTHBHOCTS.
Jloruka BHeApeHNs KOPIIOPATUBHOTO TaliM-MEHEKMEHTA: IPUHIHIEI, 3Tansl . CTpykrypa TM-
CTaHAapTa

Tema 4 Texnuueckuii pecuiiamenm Kax npuem op2aHu3ayuy pabouezo epemenu 20Cy0apCmeeHHo20
cysrcauseco

TpynoBbie Mporecchl: CYIHOCTh, 3HaUeHUE, Kiaccudukanuu. Pabodee BpeMs U CTpyKTypa 3aTpar.
Bugpr 1 Meronel n3ydeHus 3atpat pabodero BpeMenn. Permamenrtanus pabounx npoueccos. [IpaBuia
OpraHu3aiuy pabouero BpeMEHH COTPYAHUKOB.

Tema 5 Dpghexmusnvie KOMMYHUKAYUU KAK OCHOBA PAYUOHATLHOU OPAHUZAYUU 8DEeMEHU
compyoHuxos. TexHonocuueckas OCHAWEeHHOCMb U pa3eumue UHMOPMAYUOHHBIX CUCEM KAK Memoo
opeanu3ayuy 0esimerbHOCHU 20CY0APCMBEHHBIX CYHCAUJUX. .

Pa3paborka nHpOpMAIIMOHHBIX CUCTEM M HX NIPUMEHEHHUE sl 3P PEKTUBHBIX OpraHU3aIlMOHHBIX
KoMMyHHKanui. O0ydeHre epcoHaia opraHu3aluy Kak opma panroHanbHOT0 OpraHu3anuu
BpEeMEHHU. AHaJIN3 CHCTEMbl KOMMYHHKAITUN C TIO3UITUI TaiiM-MEHEKMEHTA.

Tema 6 Ilpasuna opeanuzayuu c600600H020 épemenu. IP@exmueHbvlil OMObIX.

Opranuzanusi pabodvero u CBs3aHHOE C HUIM BPEMEHHU (Zopora K MecTy paOoThl | T.I1.). [IpaBuiIbHBIH
(U3NOTOTUYECKUI PEeKUM pabOThI M OT/bIXa — IIEPHOJIBI  YJIOBICTBOPEHHUS OBITOBBIX U
(du3noIOrnYecKuX MoTpedHoCTel (COH, MUTaHKE, VX0 32 COOOH 1 IPYTUMH YJICHAMH CeMbH). Bpems
«IOMAIIIHEro MPOU3BOJICTBA» KaK HEOOXOMMMOCTh MJIH KaK MOIJIATUTENb Pecypca OTAbIXa.
CBobotHOE BpeMsl, ero OTIMYUE OT BPEMEHH JJOMAIITHETO MPOU3BOICTBA, PaBHIIa OpraHU3aIiN
OTJBIXA.

4. (I)OHJI O CHOYHBLIX CPEACTB l'lpOMe)KyTO‘lHOﬁ aTTeCTallM| Mo JTMCHMIIJIMHE

4.1. ®opMBI ¥ METOABI TEKYIIIETO KOHTPOJIS yCIIEBAEMOCTH U IIPOMEXYTOUHOM aTTeCTalllu.

4.1.1. B xozxe peanuzanyy AUCHUIUIMHBI « Y TIPaBICHUYECKUI KOHCAITUHT» UCIOIB3YIOTCS CIEAYIONINE
METO/IbI TEeKYIIEro KOHTPOJIS YCIIEeBAEMOCTH O0YUYarOIIXCSL:



- npu npoeeOeHuu 3aHAMULL JIEKYUOHHO20 muna.

v/ HaONIOfeHUe 3a TMOBEIEHHEM CTYAEHTOB BO BPEMs 3aHATHH, 3a IPOSBJICHUEM
3aMHTEPECOBAHHOCTH K COACPKAHUIO 3aHSATHS JICKIIHOHHOTO THIIA;

v/ 3amnoJHeHHe CTyAEHTaMu JucTa obpatHoii csasu (Tabnauna 3)

Tabnumna 3
O gem unet peds? UTo BBI YCIBIIIAIN, TTOHLIN U Homonaenns. YTounenne. Kpuruka.
3aTIOMHILTA ? (omeHuTE JOCTYMHOCTD M3JIaraeMoro MaTepuaia,

CHUCTEMHOCTb, YPOBEHb CII0)KHOCTH, HOBU3HY,
BO3MO)XHOCTb ITPAKTUYECKOT 0 TPUMEHEHUS
3HAaHUU B IPOPECCHOHAILHON NEITEIBHOCTH U
T.0.....)

v/ BONpPOCHI CTYJIEHTaM M OTBETHI CTYJEHTOB Ha IOHMMAHHE HOBOW TEPMHHOJIOIHH, C
KOTOPOM 3HAKOMSTCS CTYIEHTHI Ha 3aHATHH (TI0 X0y 3aHATHS);

- npu npogedenUl NPAKMUYECKUX 3aHAMUILL:

3aounan hopma odyuenusn

Tema 1. Ilonamue "Ynpasnenue epemenem” cmpamezuieckoe u maKkmuieckoe niaHuposanue
8peMeHU.

Bonpocwt 0ns onpoca:

1. TIlonsiTHE U CYIITHOCTh TaM-MEHEIKMEHTA.
2. llormorutenu BpeMeHH.
3. Bwumpl, ciocoObl onpeaeneHus 1 MUHUMH3AIMKA Hed(PPEKTUBHBIX PaCXOI0B BPEMEHH.

Tema 2 Taxmuueckutl maum-meHeONCMEHM - KaK YAPAGISAMb COOCMEEHHbIM PADOHUUM BPEMEHEM.
Awnanus xeiica

Hauvanerauk  ormenma pemapramenta ropoma B-uck Matwnpaa Kapnoeaa (mamee - M)
BHUMATEIIFHO OLIEHMJIA ce0sl U CBOIO CHUCTEMY paboThl M pelIniia, YTO OHA JIOJDKHA JICTIerHpOBaTh
MMOTYMHEHHBIM OOJIbIIIE CBOMX OOS3aHHOCTEH MO CISAYIOIIUM MPHYMHAM: OHa paboraer 80 4yacoB B
Henento BMecto 40. M3-3a OonbIoi HArpy3KH M TOIBITOK YCIETh BCE BOBPEMsl Y HEe CIIOKHIIUCH
O4YCHb HAIIPsLDKCHHBIC OTHOIICHHA C HEKOTOPBIMU IMOJYUHCHHBIMU. OHa mI0XO0 CIHT H3-3a
MOCTOSIHHBIX BOJIHEHMHM W ycTamoctd. OHa IOHMMAET, YTO, 3aHUMAasACh BCEM, OHA HE YCIICBaeT
3aHUMATBHCS CAMBIM IJIaBHBIM — Pa3BUTHEM CBOCTO OT/IEA.

[Iporwioii HOYBID OHA IOTpaTWa TPU 4Yaca, MBITasACh COCTABHTH CIIMCOK OOS3aHHOCTEH,
KOTOpPLBIC OHAa MOrJjia 6131 JACICrupoBaTh CEMEPLIM CBOUM IMOJYUHCHHBIM.

[Tonyuunocs cnegyroniee:
1. E)KeHeZ[eHBHblﬁ OTYCT, IMOArOTOBKA KOTOPOro 3aHMMACT OAWH YacC IATBACCAT MHUHYT. JIJ'DI €ro
BBIITIOJIHEHUSA HYXHO ITIO3HAKOMHUTCA C HCEKOTOPLIMU HI/I(bpaMI/I BBIIIJIAT W B3aUMOPACUCTOB C
MmoCTaBIIMKaMH, KOTOpPBIC OO0 3TOI0 BPEMCHHU HE 6I)I.]'H/I HU3BECTHBI COTPYIHHUKAM. XoTs B 3THX
CBEJICHUSAX U HET CeKpera, M 4yBCTBYET, YTO OHA MOXKET MOTEPITh KOHTPOJIb, €CIIH BCE OYIyT 3HATh,
YTO IMPOUCXOIANT.




2. ExemHeBHbIE COBEIIaHMs, KOTopble M Bcerja ¢ yIOBOJBCTBHEM MPOBOMUT. ['anmHa ¢ pajiocThio
B3s1ach OBl 32 HUX — BO3MOXKHO, OHA ObI MPOBOJIMIIA MX JlaXke nydie, yeM M. M xotena Obl OCTaBUTh
3Ty pabory cebe, Tak Kak 3TH COBEIIAHMs, MO0 €€ MHEHHIO, COJIKAIOT ee C IMOJYMHEHHBIMH W
YIPOUIAIOT O0IIeHNHEe. DTH COBEIIAHUS 3aHUMAIOT OOBIYHO OKOJIO Yaca.

3. ExxenHeBHAs MPOBEpKa OTUYETHOCTH. 3aHMMAET IMONTOpa Yaca. M yKe MbITajnach JeNerupoBaTh 3Ty
paboTy, HO 3TO Bcerja 3akaHYMBAJIOCH TEM, YTO OHa 3a0upaia ee Ha3aj, TaK KaKk BOpYAHHE
MOJUMHEHHBIX pa3paxkano ee OoJblle, YeM BO3MOXKHOCTh C/IeNaTh 3Ty pabory camoi. Kpome Toro,
MOJICYETHI HHOT/1a OKa3bIBaJIMCh HEBEPHBIMH, U €l BCE PABHO MPUXO/UIIOCH CAMOM IepeeNbIBATh BCIO
paborty.

4. OTmpaBKa M0 KOMITBIOTEPHON CETH MHCEM U JJOKYMEHTOB HEOOXOAMMO OTCHUIATH Ka)/IbIi JIEHb J10
14.00. M otka3anach AeiIerupoBaTh 3Ty pabOTy, TaK KakK, €CIHM 3TO CACIaHO HEAOCTATOYHO aKKypaTHO,
TO OHA TIOJYYHUT BBHITOBOP OT HaYaIbHHUKA.

5. TloBcenneBnas 10-MHHYTHAs JOCTAaBKa CIEIMATIBHOIO OTYETA B aIMUHHUCTpAITI0. M OCTaBHIIa ATy
pabotry cebe, Tak Kak 3TO JaeT € BO3MOXHOCTH BBHIHThH YallleyKy Kope U «IoUrpaTh HEMHOTO B
MOJMTUKY»: TIPOSICHUTh OOCTAHOBKY B JIeTIapTaMEHTE, IMOCTYIIATh CILUIETHH, MOOOMIATHCS C IPYTUMU
PYKOBOAUTEISIMH CpPETHEro (2 MHOT/IAa U BBICUIET0) YPOBHSL.

6. [puHsATHE AUCUMIUTMHAPHBIX Mep. M JOKHA TMPUHSATH HEKOTOPHIE NUCIHILTMHAPHBIE MEPBI MO
OTHOIICHUIO K CIyXallleMy, IOCTOSHHO OIa3JIbIBalonieMy Ha padoTy. M ¢ pasocTsio OBl Iepesana 3To
B.

7. TonroroBka exemecsqHoro ordera. OTder MoApoOHO OTpakaeT AOCTUTHYTHIE IENH W 3a/Ja4H U
COJZICPKUT B cebe KOMMEHTApUH K JOCTUTHYTBIM pe3yibTaTaM. M Bcerja jenajia 3To cama, PUYHHBI,
M0 KOTOpOW OHAa HE Morja Obl JeIerupoBaTh STy paboTy WM 4YacTh ee, — HeT. MOXHO
MPEATONOKHUT, uTo T cripaBminack Obl ¢ 3THM. CoCTaBlIeHHE OTYETa 3aHUMAET YEThIpE Yaca.

Bonpocksl k kelcy:

Crnenyer mu M nenerupoBath Bce ceMb 00513aHHOCTEH?

Kakue uMeHHO, €C/TH TaKOBBIE UMEIOTCS, €l CIEIyeT OCTaBUTh ceOe?
Uro eme el cieayer NpUHATH BO BHUMaHUe?

ITomorute M npuHATH pellieHue, UMesl B BUAY CIAEAYIOLINE EIH:
1) coKOHOMHUTH M Kak MOXXHO OOJBIIIE BPEMEHH;

2)  0CBOOOIHTH €€ OT HE3HAYUTEIIbHBIX 0053aHHOCTEH;

3)  yJIy4IIUTH MPOM3BOJUTENBHOCT M paboTy OT/eNa;

4) momHATH UMHIDK M Kak pyKOBOIUTEIS.

OTBeThI 00OCHYHTE.

Tema 3 Kopnopamuenuiii matim-meHe0dcMenm KaK UHCIMpyMenm nosviulenus 3¢ gexmusnocmu
opeanuzayuu

Temamuxa npezenmayuii:

1. Monens SMART B opranuzaiuu 1esiTeIbHOCTH.

2. Marpuna Diizenxayapa: "Cpounocts" u "BaxxHOCTB".

3. CooTHOIIIEHHE BPEMEHHBIX 3aTpaT U MOoJIy4aeMbIX pe3yabTaToB (mpuHmumi [lapero).

4. HWHuauBuayanbHble OCOOCHHOCTH  BOCHPHMSITHS ~ BPEMEHH;  HMX  B3aMMOCBS3b  C
MPUMEHSEMBIMU TEXHUKAMU TTAHUPOBAHUS.

5.  VHauBuMIya bHBIH pUTM  PabOTOCHOCOOHOCTH.

6. CaMOMEHEIKMEHT Ha OCHOBe  OwopuTMa (TIOABEMBI U CIaJIbl, CAMOPA3rpy3Ka).

Tema 4 Texnuueckuii pecuiiamenm Kax npuem op2aHu3ayuy pabouezo epemenu 20cy0apCmeeHHo20
cysrcaugeco
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Tecm Ne [

1. DKOHOMHYECKAsI CYIIHOCTh «pabOvero BPEMEHW» 3aKII0YacTcs B CIACAYHOLICM:

a. Pabouee BpeMsl — 3TO  YCTaHOBJIEHHAs 3aKOHOJATEIHCTBOM
HIPOJOKUTEIIBHOCTh Pab0vero IHs, HelelH.

b. PaGodee Bpemsi — 3TO TepuoJ, B TEYEHHE KOTOPOro pPaOOTHHK HAXOJUTCS Ha
MPEANPHUSITAN B CBSI3U C BBITIONHIEMON UM PabOTOiA.

C. PabGouee BpeMst — 3TO yHHBEpCaJlbHAs Mepa TPYAA.

d. PaGouee BpeMs — 9TO 3aTpaThl BpeMEHH HCIIOTHUTENS HAa IPEATIPHATHH.
2. OTMerbTe, YTO OTHOCUTCS K BpEMEHH padOThl HCIIOIHUTEIIS:

a. Bpewmsi, cBsi3aHHOE C BBHITIOJTHEHHEM TPOU3BOJICTBEHHOT'O 3a[aHHUS.

b. BpeMst BeITOTHEHNST HEMTPOU3BOAUTEINBHON (CTy4aiiHON) paboThI.

C. Bpewmsi, cBsi3aHHOE C HAPYIICHHEM TEXHOJIOTHH.

d. OmnepaTtuBHOE BpEMSI.

e. Bpewmsi, He cBsI3aHHOE ¢ BBITOTHEHUEM IPOU3BOCTBEHHOTO 33 IaHHSL.
3. PernmamMeHTHPOBaHHBIH MEPEPHIB — 3TO:

a. [Ipon3BoaMTENBEHBIE  3aTPATHI BpeMEHH Ha BBITIOJIHEHHE

pabot, He MpeayCMOTPEHHBIX MTPOU3BOJCTBEHHBIM 33JJAHHEM.

b. Bpemsi, B TedueHHWe KOTOpPOro pabouuii 1O MNpUYMHAM, YCTAHOBICHHBIM B
JOKYMEHTAIILHOM TOpsi/IKe, He TPUHUMAET YJacTHs B padoTe.

C. Bpewms, csi3anHOe c HApYIIEHHEM HOPMAJIBHOIO TEYCHUS

MPOM3BOJACTBEHHOIO MpoIecca.
4. Merox MOMEHTAIBHBIX HAOIIOIEHUN — ATO:

a. Meroa, TO3BOJISIOMNN MOTYYUTh JaHHBIE O KOJIMYECTBE CIy4aeB MOSBICHUS TeX WIIH
WHBIX MTOTEPh pabouero BpeMeHH.

b. Meropn, HalpaBlIeHHBIN Ha U3y4EeHHE PUEMOB BCIIOMOTaTEIbHOTO BPEMEHH.

C. Meron, OCHOBaHHBIM ~ Ha TEOPUU BEPOATHOCTH U SIBJISIFOLLUICSL
Pa3HOBHIHOCTBIO BEIOOPOYHOTO METOIA.

d. Meron, OCHOBaHHBIM ~ Ha 3amepax BpEMEHU o rpynmam

OTACJIILHBIX IIPHUEMOB.
5. XpOHOMETpaK MOYKET OBITh:

a. CILIOIIHBIM, BBIOOPOYHBIM, IIUKJIOBBIM.

b. WNHnuBunyansHbIM, TPYIINOBBIM,  OpHrajHbIM, MapUIPYTHBIM,
MHOI'OCTaHOYHHKA.

C. HudpossiM, rpadudeckum, GOTO- U KHHOCHEMKA.

d. CIUIOIIHBIM, TIEPUOANYECKUM, BHIOOPOYHBIM, MOMEHTHBIM.

c. I/IHZ[I/IBI/IZ[yaJ'H)HBIM, 6pI/II‘aZ[HBIM, MHOT'OCTaHOYHHKA.

f. udposbiM, HHACKCHBIM, TpadUECKUM, KOMOUMHUPOBAHHBIM.
6. CylrHoCTh METO/Ia HEITOCPEICTBEHHBIX 3aMEPOB 3aKITI0YACTCS B TOM, 4TO

a. W3y4atoTcst Bce 3aTpaThl paboyero BpeMeHH B a0COMOTHOM BBIPKECHHH.

b. Wzydarorcs  3arpaThl  pabodero BpPEeMEHHM NpH  IOMOIIM  MaTeMaTHYECKOM
CTATHCTHKU M 3aKOHA «OOJIBIINX YHCEI».

C. On MO3BOJISIET TOYHO ChOPMHUPOBaTh (haKTUUYCCKUM OajaHC padouyero
BpPEMEHH.

d. [onywaem ycpenHeHHbIE JaHHBIEC O 3aTpaTax pabouero BpeMeHH.
7. ®ororpadus padbouero BpeMeH! — 3TO:

a. I/I3y‘~IeHI/IC 3aTpaT BPEMEHU C ILCJIBIO OIIPCACICHHA MNOTEPh W BBIABJICHUSA IMPUYHNH
HEBBITIOJIHCHUS HOPM pa60qI/IMI/I.

b. B03MOXHOCTB pacyeTa HOPM ¥ HOPMATHBOB TPY/IA.

C. HaGmtoeHue 3a BpeMeHeM paboThl PEANPUSITHS.

d. Hcxonmuprit  Matepmani ¢ IEIBI0  YCTAHOBJICHHS  HamOojee  parroHaTbHOU

OpraHu3aluy TpyJa.
8. PesepBbl ymydiieHHsS WCIOIB30BaHUSI pabodyero BPEMEHU MOTYT OBITh:

a. 3a cuer yBeNmUYEHHs ONEPaATHBHOTO BPEMEHU H CTPYKTYPHI 3aTpaT pabouero BpeMeHH
WCTIOTHUTETIS.

b. 3a cyeT MoBBIIICHHS TPOU3BOAUTEILHOCTH TPY/IA.
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C. 3a CUET  YBEIWYEHHS  BpPEMEHHU o0CITyXMBaHHS H yCTpaHEeHHUS
noreps pabovero BpeMeHH.
d. 3a cuer ycTpaHeHHUs MOTepPh pabovero BPEMEHHU.
9. XpoHoMeTpaxk — 3TO:
a. Uzyuenne onepanuii myteM HaONIONEHHUS W ONpPEeNIeHHsI 3aTpaT pabovero BpeMeHH
HA BBITIOJIHEHHUE OT/IENbHBIX MHOTOKPATHO MTOBTOPSIOIIMXCS SJIEMEHTOB OIepalliy.
b. HaGumonenue 3a BpeMeHeM paboThl IPEATTPUATHSL.
C. Hcxonmuprit  Matepman ¢ IEIbI0  YCTAHOBJICHHS  HamOojee  parroHaTbHOM
OpraHu3aluy Tpyaa.
d. Bo3MokHOCTE pabodero Juist yay4iieHHs CHCTEMbI OIUIAThI TPY/Ia.
10. ®ororpadus paboyero BpeMEHH MOXKET ObITh:
a. CrutomHoM, BEIOOPOYHOM, ITUKIIOBOHA.
b. NnauBunyanbHoM, TpyIoBOi,  OpuragHod,  MapHIPyTHOMH
c. CILIOIIHOM, MEPUOAMYCSCKON, BHIOOPOYHOM, MOMEHTHOM.
11. Opranuzamus Tpyaa — 3TO:
a) dopmMa, B KOTOpOH peanmu3yloTCs JIKOHOMUYECKHE PpE3yNbTaThl  TPYAOBOH
JeTebHOCTH,
b) METO/IbI U CPENICTBA TPY/a Ha MIPEANIPHITHY;
c) BO3MOXHOCTB POCTa IPOMBIIIIICHHOTO MTPOU3BOICTRA.
12. Pa3nenenue Tpyaa XxapakTepU3yeTcs:
a) HKOHOMHUYECKH TeTIeCO00pa3HbIM CIIOCOOOM OpTaHU3aIMH IPOU3BOICTBA;
b) TyMaHH3alluel TpyJla U CPEICTB MPOU3BOJICTBA;
c) OTHOCHUTENbHBIM 000co0JieHreM pa3IMYHbIX BHUJIOB TPYIOBOH
JeSTEIbHOCTH.
13. OcHOBHBIMH (DPYHKIIMSIMH OpTaHU3AIUH TPY/a SBISIOTCS:
a) pecypcocbeperaroiias, ONTUMH3UPYIOIAs, AKTHBU3HPYIOIIAS;
b) pecypcocoeperatoias, 3JKOHOMAYECKasi, ONTHMHU3UPYOILAS;
c) pecypcocbeperaroias, ONTUMH3UPYIOIAst, TPYIOIIa sIIas.
14. Db dexTHBHOCTh CHCTEMBI OpPraHU3alUU TPylIa IPOSBISETCS:
a. MOBBIIIICHHEM HHTCHCUBHOCTH W HAIIPSDKEHHOCTH TPY/a;
b. MOBBIIIICHUEM TPOU3BOIUTEIHHOCTH M COKpAIICHUEM YUCICHHOCTH paOOTHUKOB;
C. yYBENTUYEHHEM BBIPAOOTKH M CHIDKEHHEM TPYAOEMKOCTH PaOOTHI.

Tema 5 Dpghexmusnvie KOMMYHUKAYUU KAK OCHOBA PAYUOHATLHOU OPAHUZAYUL BDEMEHU
compyoHuxos. TexHonocuueckas OCHAWEeHHOCMb U PA3eumue UH@OOPMAYUOHHBIX CUCEM KAK Memoo
opeanu3ayuy 0esimerbHOCHU 20CY0APCMBEHHBIX CYHCAUJUX. .

HpuMepHaﬂ memamuxka npoexKkmoes no OMCL;MI’UZMHe

HeobOxoaumo pa3paboTaTh MPOEKT, OTHOCAIIMKICS K OJHOM M3 00jacTe TaHM-MEHEIKMEHTa |
MMpEACTaBUTh €T0 K UTOI'OBBIM 3aHATUAM.

W

[Ipenanoxure METONWKY OKCIpecc-aHAIM3a JIEHBHBIX 3arpaT pabodero BpEeMEHH JUIs
COTpYTHHMKA MyHUITUTIATUTETA C HCIIOIh30BAHUEM COBPEMEHHBIX TEXHOJIOTHA.

[Ipeanoxure cucTeMy COKpalleHHs 3aTpaT BpeMeHH Ha ohopMIIeHHE IOKYMEHTAIMH I10
CTaHJAPTHBIM MPOIIEAYPaM B TOCYJApCTBEHHON CITykKOe.

Onenurte crenens pa3Butus cucteMbl M®L] B coem peruose.

[Ipeanoxure HampaBiICHUS Uil aBTOMATH3allMU TPOIEAYp Ha MpHMEpe MYHUIUNAIbHOH
(rocymapcTBEHHOMN) CITYKOBI.

[Ipemnoxkure npoekt mo 3¢pdekTnHOMY (OPMUPOBAHUIO, HAMOIHECHUIO U BEICHHUIO JIMYHOIO
kaOuHeT cryaenTa uis ¢unuana PAHXul C.

[Ipemnoxkure >PPEKTUBHYIO CHUCTEMY OIICHKM  BHEAYIUTOPHOH pabOThl CTYIECHTOB IIO
Kypcam, JUCIUTLTHHAM.
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Tema 6 Ilpasuna opeanuzayuu c60600H020 épemeru. dP@exmueHbvlil OMObIX.
llenosas uepa Ne 1

JenoBas urpa «Bpems 1Js1 MeuThbD»

CrynenTam mpejajaraercsi OnucaTh CBOE )KelaHHe, Ha pealn3alfio KOTOPOro y HUX He XBaTaeT
cBOOOIHOTO BpeMeHH. [Ipu 3ToM HEoOXOJMMO yKa3aTh , Kakue 3aTpaThl BPEMEHH HEOOXOJMMBI JUIs
peanuzanyy 3TOro skeinaHus. V3 cCyMMBI 4acoB B HENENIO BBIYUTAETCS BpEMs, MPOBOAMMOE Ha
3aHATHAX, 8 YacOB Ha COH B CyTKH. Jlajee CTyaeHTaM Mpemaraercs ONHCaTh TUIMUYHBIN PEeXUM
WCITIOJIb30BaHMS BHEAYTUTOPHOTO BPEMEHH B YIEOHOM CEMECTpe C MPUMEPHBIM PacxojoM BPEMEHHU Ha
yueOy, BBIMONHEHTHE 3aJaHUil K TPaKTHYECKUM 3aHATHSAM, HalMCaHWe cTated, paboTy Haj
MPOEKTaMH, BHIMTOJTHEHUE KypcoBhIX paboT. [locie 3amonmHsercss kapTa 3aTpaT BpeMeHU Ha padoTy 1mo
JOMY W 3a00Ty O WwieHaX CeMbU. 3aTeM 3aloiHSIEeTCs KapTa CBOOOJHOTO BPEMCEHH, YUHTHIBAS €ro
MOJIE3HOCTh M HACHIIIEHHOCTh HOBBIMH BredaTieHusMH. OCHOBHas Iedb — HAWTH MOTJIOTHTENIH
BpPEMEHHU, KOTOpPbIE HE Jat0T BOBMOXKHOCTD 3aHATHCA «MEUTOM»

Dopmbl Tekyiero KouTpoust . onpoc (O), tecruposanue (T), npezenranmsa (ITP), rpynmosoe
oocyxnenue (I'), nenosag urpa (JIN), kosutokBuym (KJI), annus keiica (K) npoekxrnas padora (ITPP)

Bonpocs! 144 3auera

YKaXUTe U 0XapEeKTEPU3yUTE Tallbl pa3BUTUSA «TaliM-MEHEI)KMEHTA.

[IponeMoHCTpUpYWTE 3HAHUE U IOHUMAaHHUE OCHOBHBIX IPUHIUIIOB IIOCTPOEHUS

cucTeMsbl «TaiiM-MEHEeIKMEHTay.

3. OxapakrepusyiiTe 1 MOAKPENNUTE KOHKPETHBIMU TPUMEPAMHU CTPATEruy yIpaBIeHUs
pabourM BpeMEeHEM.

4. Tlpuemute U 00OCHYHTE MPUUMHBI TIOTEPh paboyero BpeMeHH, JaliTe UM OINHCaHHE.

5. TlpomeMoHCTpUpYyiiTE 3HAHHE M TOHUMAHWE IPHYMHEI TOTEPh pabovero BpeMeH! 1

MPHUBEANTE IPUMEPHI UX KIacCU(PHKAIIHH.

N —

6. Onwuimre Ha KOHKPETHOM IIPUMEPE CIIOCOOBI COKPAIIICHHS MTOTEPh pabouero BpeMeHHU.

7. 1IpoaeMOHCTpUpYITE 3HAHWE U IOHUMAHUE OCHOBHBIX TUIOB « TaliM-MEHEIKMEHTa.

8. TIpomeMOHCTpUPYHTE 3HAHUE U TIOHUMAaHHWE OCHOBHBIX METOIOB yIIPaBJICHUS PabouruM
BpPEMEHEM.

9. Onummure ¥ packpoiTe Ha KOHKPETHOM IIPUMEPE TPYAOBBIC ITPOIECCHI UX
KJIaCCH(PUKAIUH.

10. TIpogeMoHCTpUpYiTE 3HAHKUE ¥ TOHUMAaHHE COJIEPKAHUS U CTPYKTYPHI TPYIOBOTO
Mpoliecca, OMUIIATE €ro AIEMEHTHI.

11. Onumute cTpykTYypy pabodero BpeMeHH, IPUBEIST KOHKPETHBIA TPUMeED.

12. OxapakTepu3yiTe Takoe MOHATHE, KaK «XPOHOMETPAXK», KAKOBBI €TI0 IIETH, 3aa49H,
ocobenHoctH. [IpuBeuTe KOHKPETHBIN TTPHMED.

13. Yro u3 cebst mpencTapisier TexHonorus «pororpadus pabodero BpeMeHu»,
0COOCHHOCTH €€ TIPUMECHEHHS

14. TIpogeMoHCTpUpYHTE 3HAHKUE ¥ TOHUMAHHUE BUJIOPB PEIKUMOB pabouero BpeMeHH

15. Onuimre 0COOCHHOCTH CBEPXYPOUHOM paOOThl C TOUKH 3PEHUS TAM-MEHEKMEHTA.

16. TIpuBenuTe KOHKPETHBINA IpUMEp HEIPPEKTUBHOTO HCIIONB30BAHUS PA00OUEro
BpEMEHH.

17. IIpodeccroHanu3M COTPYTHHUKOB Kak 3aj0r 3(pPEeKTHBHOCTH NCIIOIb30BAHUS
pabouero BpeMeHH — MPUBEUTE MPUMEPHI H JJOKA3aTETbCTBA ATO MO3HIINH.

18. Oxapakrepu3syiite 3¢ (HeKTHBHOCTh KOMMYHUKAITUI C TOUKH 3pEHUS TaliM-
MeHEDKMEHTa

19. TIpuBenure npumep HEIPPEKTUBHOT'O TIOCTPOCHHUS JIETOBBIX KOMMYHUKAIMHA U
MOSICHUTE B YeM 3aKITfovaiach Hed((HEKTUBHOCTh M KaK 3TO MO>KHO UCTIPHUBHTb.
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20. Oxapakrepu3yiTe 3pPEeKTUBHOE COBCIIIAHNE C TOUKH 3PECHHUS TalM-MEHEKMEHTA.

21. OnumwuTe 1 NOAKPENUTE KOHKPETHBIMU MprMepaMu 3H(EKTHBHYIO OpraHHU3aIlIIo
BpEMEHH BHE CITYKEOHOH JeSITeTHbHOCTH.

22. TlpuBenuTe OCHOBHBIC BUIBI BHEPA0OUEro BpEMEH! U OXapaKTEPU3YHUTE ero OTIUIHUS
OT CBOOO/IHOT'0 BPEMEHH.

23. IIpoagemoHcTpupyiiTe 3 PeKTUBHOE MIIaHUPOBAHKE BPEMEHH OTITYCKA.

4.2. MaTepuaJibl TEKyIIero KOHTPOJs yCcreBaeMoOCTH

Marepuanbl  TEKyLIErO  KOHTPOIS  YCIIEBAEMOCTH  OPEIOCTaBIsIOTCS B (popmax,
aJanTHPOBAHHBIX K KOHKPETHBIM OTPaHUYCHUSIM 3/I0pOBbS M BOCHPUATHS  HH(QOpMaIUK
00yJarOIINXCS :

JUISL JIMIl ¢ HapyHICHWSIMH 3peHHs: B NedaTHOH (opMe yBelnMuYeHHBIM Ipudrtom, B dopme
ANEKTPOHHOTO JOKYMEHTA, B ()OpME ayTHOTPAHCIISAINN C UCTIONb30BaHUEM MTPOrPaMMbI CHHTE3a PEYH.

JUTSL JIAT] ¢ HApYIISHUSIMH CIIyXa: B Ie4aTHOH GopMe, B hopMe 3JIEKTPOHHOTO JJOKYMEHTA.

JUISL JIMI] C HApYHICHUSIME ONOPHO-JBUTATEIBHOTO amnmapara: B medaTHoi gopme, B dopme
ANIEKTPOHHOTO JOKYMEHTA, B ()OpME ayTHOTPAHCIISAIIN C UCTIONb30BaHUEM MIPOrPAMMbI CHHTE3a PEYH.

[lpu mpoBemeHUM NpoOUETYPHl OICHUBAHUS PE3YJAbTATOB OOYYCHUS WHBAJIHIIOB W IIUIl C
OTPaHUYEHHBIMA BO3MOXXHOCTSAMM 3JI0pPOBbS IIPENYyCMATPUBAETCS HCIOIb30BAaHUE TEXHUYECKUX
CpeICTB, HEOOXOMUMBIX MM B CBSI3H C WX MHIMBUIYaJbHBIMH OCOOCHHOCTSIMH. DTH CPEICTBA MOTYT
ObITh nIpenoctasiieHbl Boponexckum pummanom PAHXul C unm MoryT ucronbs30BaThesi COOCTBEHHBIE
TEXHUYECKUE CPENCTBA.

[Ipr HEoOXOMMMOCTH WHBaJHIAM W JIMIIAM C OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 3710POBBS
MPEIOCTABISETCS JOIOIHUTEIBHOE BPEMs JUIsl IOATOTOBKM OTBETA HA BHIIIOJIHEHUE 3aJaHUM.

MeroauuecKkue MaTepHalbl, ONPEACIAIONINE MPOIEAYPEl OIEHUBAHUS 3HAHWH, YMEHUM,
HABBIKOB, XapaKTepH3YIOMIUX dTambl (HopMHpOBaHUS KomIeTeHIud onpeneneHsl «[lopsakom
MPOBCACHUA TCEKYIICTO KOHTPOJIA YCIIEBAEMOCTH U HpOMe)KyTO‘IHOfI aTreCtaiuu CTYJICHTOB B
BopoHexxckoM  ¢unmane  (peaepasbHOro  roCyIapcTBEHHOrO  OIODKETHOrO  00pa3oBaTEeIbLHOrO
yupexaenuss «Poccuiickas akageMusi HapOAHOI'O0 XO3SHMCTBA M TOCYIApCTBEHHOW CIIYXOBI TIpH
[pesunente Poccuiickoit @enepammm» ot 01.09.2016 Ne 114-217/1.

4.3. OueHo4nble cpeacTBA IJIsl MPOMEKYTOYHOM aTTecTAlUN

[lpu mpoBemeHUM NpOUETYPHl OICHUBAHUS PE3YJAbTATOB OOYYCHUS WHBAJIHMIIOB W IIUIl C
OIrpaHUYCHHBIMHU BO3MOXHOCTAMH 3J0POBbA MNPCAYCMATPUBACTCA HCIIOJIB30BAHUC TCEXHUYCCKUX
CpCacTB, HeO6XOIII/IMBIX UM B CBA3U C UX WHIAWBUAYAJIbHBIMH OCOGCHHOCTSIMI/I. Ot cpeacrsa MOryT
6BITB MMPEAOCTaBICHBI UJIM MOT'YT UCITIOJIb30BATHCA COGCTBCHHLIC TEXHUYCCKUEC CPCACTBA.

HpI/I HeO6XOZII/IMOCTI/I HHBAJIMAaM MW JIMOaM C OIpaHUYCHHBIMU BO3MOXHOCTAMH 310POBbBA
MPEITOCTABIISAETCS TOMOMTHUTENBHOE BPEMS sl TOATOTOBKK OTBETA Ha BHITIOMHEHUE 38 TaHHH.

WNHcTpyKiuss 10 NOPSAKY NPOBEACHMS NPOLUEAYPHl OLEHUBAaHHS IPENOCTaBIAETCI B
nocTymHoit  (¢opme (YCTHO, B THCBMEHHOW (OopMe, YCTHO C  HCIONb30BAaHMEM  YCIYT
CYPIOIIEPEBOTIHKA).

HoctynHas (opMa NpeqoCTaBIeHHs 3alaHWil OEHOYHBIX CPEACTB: B IEUaTHOHW (opme, B
(bopMe AIEeKTPOHHOTO JTIOKYMEHTA, 3a/IaHHs 3a4MThIBAIOTCS ACCHCTCHTOM, 3a/IaHHs PEOCTABIISIOTCS C
MCIIONBb30BaHUEM CYPIONIEPEBO/IA).

HocrynHas ¢opMa NpeaocTaBiCHUsS OTBETOB Ha 3aJaHus (IMCBbMEHHO Ha Oymare, HaOop
OTBETOB Ha KOMITBIOTEPE, C UCIIOIb30BAHUEM YCIYT ACCUCTEHTa, YCTHO).

[Mpu HEoOXomuMocTH U OOY4YAIOMIMXCS C OTPaHUYCHHBIMH BO3MOXXHOCTSMH 3/10pPOBbS U
HWHBAJIMAOB Ipouecaypa OLCHUBAHUA PE3YIbLTATOB O6yquI/I$I M0 JUCHUILIMHE MOXET ITPOBOAUTLCA B
HECKOJIbKO JTarloB.



14

Ixana oneHUBaHUA

VYcnoBus nomycka oOydaromerocss K TMPOMEKYTOYHOW aTTeCTalldd, WIKajdbl M IPOUETYPHI
OlICHMBAHUS orpezieieHbl nprka3zoM ot 09 centsiops 2016 roma Ne 114-228/1 «[lopsiiok mpuMeH eHHSE
0aJUIbHO-PEHTHHTOBOM CHCTEMBI OLIGHKM 3HaHWW o0ydwarommxcsi B BopoHexckom Qummnane
PAHXul'Cy.

5. MeToanuyeckue ykazaHus JJisi 00y4ar0IMXCsl 0 OCBOEHUIO M CUMIIMHBI

Meroauueckue yKa3aHUsS Ui OOYYarOIIMXCS [0 TOATOTOBKE K TEKYIIEMY KOHTPOJIO
YCII€BacMOCTHU TMPUBCACHBI B HOCO6I/II/I «MCTOZ[I/I‘IGCKI/IG PEKOMEH Al 110 opraHusanuu
CaMOCTOSITEIIBHON PabOThl CTYIEeHTOB» (M3maHo Ha kadeape MOCC).

6. YueOHasi iuTepaTtypa u pecypchbl HHPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOI ceTH
"UHTepHeT", BKIIOYAS NepedyeHb Y4eOHO-METOAMYECKOTr0 o0ecneyeHu sl AU CIUILTHHbI

6.1. OcHoBHas IUTEpaTypa
1. Eropums, A.Il. OcHOBBI OpraHu3anuy Tpyaa: yueOHHUK JJIsl By30B. 2-€ U3/, iepepad. u joi. /
A.I1. Eropmn - H.HoBropoa: HUMBb, HIIIDY, 2014., 384.c.
2. Jlutak B.I'. Ynpasnenueckue permenus. Yueouuk. M3n-so «Mapker JIC», 2012. — 512 ¢.6.2.

6.2. JlonomHUTENbHAS TUTEPATypa

1. Apxanrensckuii [.A. KopriopaTuBHblii TaiiM-MeHemkMeHT. —M.: Anbrniuaa [Tabmumep. 2010

2. Bpems W MEHEKMEHT: MEXKYIbTypHAasi TIEPCHEKTHBA: MaTepHallbl MEXKIYyHapOIHOTO
cumnosuyma: Huxeropoa. I'oc. Apxut.-ctpout. YH-T. — Humxumit Hosropon: HHI'ACY,
2012

3. CpaBuutenbHblii MeHeKMeHT. Kype nexnuii / Onsany JI.B. u np. - Pocro H/[l: ®enukc,
2010

4. MpoukoBckuit, H., Tonkau€p, A. DkcTpeMaiabHbId TaiM-MeHekMeHT / H.MpoukoBCKuUH,
A.TonkaueB — M.: IlepcriektuBa, 2013.

5. bpancon, P. K uépry Bcé! Bepuch u nenaii / P. Bpancon — M.: 2014.Pexxum JoCTyma
http://artemmelnik.ru/books/bransonl.pdf.

6. Kennemu, JI. XKEcrkuii TaliM-MEHEIKMEHT: BO3bMHUTE CBOIO JKHM3HBb IOA KOHTpoib / Jl.
Kenneau — M.: Anbninna [Ta0numep, 2013.12.

7. Organizational Behavior and Human Decision Processes DnexTpoHHBIH >XypHan Pexum
noctyma https://www.elsevier.com/catalog?producttype=journals

6.3. YaeOHo-MeToIu4ecKoe odecriedeHre CaMOCTOsTEIbHON paboTh
1. Hazapenko H.H., Ilortammna WM.B. Meroguueckue peKOMEHIAMK 10 OpTaHU3aIuu
CaMOCTOSITCIIBHOH pabOThl CTYIEHTOB, y4eOHO-MeToauueckoe mocobue, Boponex: Bd

PAHXul'C —2016.

6.4. HopMaTuBHO-TIpaBOBbIE JOKYMEHTHI

1. denepanbHbii 3ak0H "O rocyIapCTBEHHOM T'paxkaaHCKoW ciyk0e Poccuiickoit denepammu”
ot 27.07.2004 N 79-®3 (mocnenHss penakius)

2. ®denepanbablit 3akoH "O MyHHIIMTIIATBHOH cityx0e B Poccuiickoit ®enepannu” ot 02.03.2007
N 25-®3 (nocneaHss peIaKiys)

3. Tpynosoit kogeke PO 2017 rona (TK PD penakuus 2016-2017) http://ipipip.ru/tk/. N 197-®3
4. Peectp mpodeccroHaNIbHBIX — CTaHIAPTOB http://profstandart.rosmintrud.ru/obshchiy-

informatsionnyy-blok/reestr-uvedomleniy-o-razrabotke-peresmotre-professionalnykh-standartov/
5. [Monoxkenne 00 opraHuzald CaMOCTOSTENBHOM pabOTBl  CTYACHTOB (emepanbHOro



15

TOCYAapCTBEHHOTO  OFO/DKETHOr'0  00pa3oBaTeNbHOTO  YUPEXKJCHHsI  BBICHIErO  0Opa3oBaHUs
«Poccuiickass akaneMusi HapOJHOTO XO3SHCTBA W rocylnapcTBeHHOW ciyxObl mpu [Ipesumente
Poccuiickoit ®eaepanun» (B pea. [Ipukaza PAHXul'C ot 11.05.2016 r. Ne 01-2211).

6. «[lopsimok mpUMeHEeHHS Oa/UIbHO-PEHTHHIOBOM CHCTEMBbI OICHKH 3HAHHMH OOYydJarolIMXCs B
Boponexckom ¢unmane PAHXul Cy», yrBepkaeHHbIi ipukazoM ot 09 centsiops 2016 roma No 114-
228/1.

6.5 HnrtepHer-pecypcsl

. http://www.biblioclub.ru «YHauBepcuterckas OMOIMOTEKA OHIANH»

. http://www.koob.ru/ Kyo — ayiektpoHHas Oubyimoreka

. http://ppt.ru — [locneanue HOBOCTH MpaBa

. http://hr-portal.ru/article/taym-menedzhment-rabote-taym Keiic mo TaiiM-MeHemKMEHTY -

. http://www.psychologos.ru/articles/view/taym-menedzhment MeTosl OpraHu3anuy BpeMEeHU
. http://www.improvement.ru/ Opranu3aiiys BpeMeH:

. http://psyfactor.org/lib/time-management-2.htm CrocoObl yrpaBJicHHsI BpeMEHEM

. http://www.classs.ru/libraryl/articles/time3.html Cratbu no TaliM-MEHEIKMEHTY

0o 9 N B~ W —

6.6 CripaBOYHBIC CUCTEMBI

1. KoncynbranT mitoc
2. lapant

7. MaTepuajibHO-TeXHHYecKas 0a3a, HHPOPMAIHOHHBIE TEXHOJIOTHH, TPOTPAMMHOE
ob0ecnieyeHune U MHGpOPMAIMOHHbIE CIIPABOYHbIE CHCTEMbI

7.1. Joctyn x wH(MOpMaMOHHBIM U OuOIMorpaduveckuM pecypcam B cetd MHTepHeT Juis
KaXJIOTO 00y4arolerocss MHBAINIA Wi 00YYaIOIIEerocsi ¢ OrpaHu4eHHBIMA BO3MOXKHOCTSIMU 3/I0POBBSI
obecredeH MpeoCTaBICHUEM eMy He MEHEe 4eM OIHOTO Y4eOHOIr0, METOIMYECKOro IIe4aTHOrO 1/UiIH
SNIEKTPOHHOTO HW3JaHWsA 10 aJaNTallMOHHOW JUCHUIUIMHE (BKJIIOYAs OJJIEKTPOHHBIE — 0a3bl
MEPUONICCKUX U3IaHuil), B popMax, alanTHPOBAHHBIX K OTPAaHUYEHUSIM HX 37I0POBbS M BOCIIPUSATHS
WH(POPMAIIH:

Jiist 0OyJaromuxcst ¢ HapyUICHUSIMA 3PECHUSL:
— B TIe4aTHOH (opme yBeTHMUSHHBIM HIPHU(PTOM;
— B (opMe 3NMEKTPOHHOTO JOKYMEHTA;
— B (dopMe ayIuoTPaHCISIUH C HCIIONBb30BAHUEM MPOrPaMMbl CHHTE3a PEUH;
—  WCIONb30BAaHUE MTOMOIIIN ACCHCTEHTA.
Jnst oOyqaronmxcs ¢ HapyIICHUSIMU CITyXa:
— B IIEUaTHOH (opme;
— B (opMe IEKTPOHHOTO JIOKYMEHTA;
— B (opMe ayIroTPaHCISIUHA C HCIIONb30BAHUEM MPOrPaMMbl CHHTE3a PEUH;
—  HCIOIb30BaHUE OMOIIIN ACCHCTEHTA.

JIi1st 00y9aroIMXCs ¢ HAPYIICHUSIMUA OTIOPHO-IBHTaTEIbHOTO arnmapara:
— B IIEYaTHOH (opme;
— B (hopMe 3IIEeKTPOHHOTO JOKYMEHTA;
— B (opMe ayIHOTPAHCIIAINK C HCIIONb30BAHUEM MTPOrPaMMbl CHHTE3a PEUH;
—  HCTOJb30BAHUE MTOMOIIN ACCUCTEHTA.

7.2. ConepkaHue aJanTallMOHHON TUCIMILIMHBI Pa3MEIICHO Ha caiTe WH()OPMAIMOHHO-
KOMMYHHUKaIIMOHHOW cetn MHTepHer: http://vrn.ranepa.ru/

7.3. Jlnd KOHTAKTHOM M  CaMOCTOSTEIbHOM pabOThl HCHONB3YIOTCA  CIEAyIOIIue
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MYIBTUMEINHHBIE KOMIUICKCHI, 3JIEKTPOHHBIC YYEOHHKH W Yy4eOHbIe MOCOOUs, aJanTHpOBaHHBIE K
OTpaHMYCHHAM 3I0pOBbsi oOydatommxcs: «KoHcynapranT tmocy, «lapaHt», «YHUBEpCHTETCKas
oubnmmoreka on-liney.

Nudopmainmonnsie cpeactBa OOy4YeHHUs: DICKTPOHHbIC YYeOHHKH, ydueOHbIe (QHIBMBI MO
TEeMaTUKe TUCIHILUINHBL, IPE3CHTAINH, HHTEPAKTUBHBIC YUeOHbIC M HATIISIHBIC TIOCOOUS, TEXHUIECKUE
Cpe/cTBa TpEAbsBICHUS WHpOpManuu (MHOTO(QYHKIIMOHAIBHBIH MYJIbTUMEIUHHBIA KOMILIEKC) H
KOHTPOJISI 3HAHUH (TECTOBBIE CUCTEMBI).

MHOroQyHKIIMOHATBHBIH MYJTbTAMEANHHBIA KOMIUIEKC B JICKIIMOHHOH ayUTOPHH.

Y4eOHbIe mocoOus I 00YYaroIIUXCsl ¢ HapyIIEHUsIMHU 3peHus (cormacHo 1. 6.5. MuTepHer-
pecypchl).

Y4eOHbIe MOCOOUS M yUSOHHMKH IS 00yJaIONIMXCsl C HAPYIICHUSAMHU cliyxa (COTJIacHo II. 6.5.
HHuTepHeT-pecypcesl).

VY4eOHbie TOCOOHS U y4eOHUKH JUTsl 00yUaloIUXCcsl ¢ HapYIICHUSMH OMOPHO-BUTATELHOTO
ammapata (coriacHo 1. 6.5. aTepHeT-pecypch).

7.4. O6yuaromuecst 00eCIeuUBAIOTCS CISAYIOMIMM KOMIUIEKTOM IPOrpaMMHOTO obecredeHusl,
aIallITUPOBAHHOI'O JJIsA OGy‘IaIOIIH/IXCSI C OIr'paHUYCHHBIMU BO3MOXHOCTAMU 300POBLA U OGy‘IaIOIHI/IXCSI
HHBAJINIO0B:

JIi1st 00y9aronuxcst ¢ HapyIIeHUSIMA 3PEHUS:

MporpaMMHBIC CPEICTBa, OOECIeYMBAIOIIMe MPOCMOTP BuacodaitioB B (opmatax AVI,
MPEG, DivX, RMVB,WMV;

ITaker Access;

MicrosoftWord, MS PowerPoint, Internet — Explorer;

MAGic — porpaMma 3KpaHHOTO YBEITHUCHHUS;

banabosika — mporpaMMa CHHTE3a Peun;

Coll Reader — nporpamma cuHTE3a peuu;

Jaws — mporpamMma peyeBoii HaBUTaIUH.

JIitst 0Oy9aronuxcst ¢ HapyIISHUSIMU CITyXa:

MpOrpaMMHBIC CPENCTBA, OOeCIeUnBaOIIUMe NPOcMOTp BHucodaiaoB B ¢opmarax AVI,
MPEG, DivX, RMVB,WMV;

ITaker Access;

MicrosoftWord, MS PowerPoint, Internet — Explorer.

Jlitst 00y9aromuxcst ¢ HapyIIEHMSIMUA OITOPHO-IBUTATEIBLHOTO arapara:

MpOrpaMMHBIC CpEICTBA, OOECIeUMBaOIIMe NPOCMOTp BHucodaiaoB B ¢opmarax AVI,
MPEG, DivX, RMVB,WMV;

MakeT Access;

MicrosoftWord, MS PowerPoint, Internet — Explorer.

OOecrnieunBaeTcsi BO3MOKHOCTh OECIPENATCTBEHHOrO AOCTyIa O0yJarolMXCcsi WHBAJIMIOB B
ayIUTOPUH, TyaJCTHBIC U JPYTUe MOMEIICHUA, a TaKXKe UX NMPEObIBAHUS B YKa3aHHBIX ITOMEIICHUSIX
(Hanuuue TaHIYCOB, TOPYYHEH, PACIIMPEHHBIX JBEPHBIX MPOEMOB, ayIAUTOPUS pacIiojiaracrcs Ha
TIEPBOM 3Ta)Ke, HATMYNE CTIEIUATBHBIX KPECeN U APYTUX MPUCIIOCOOIEHUH).

Y4eOHBIC ayAUTOPUU JJIS BCEX BHJIOB KOHTAKTHOHW M CaMOCTOSTEIbHOW Pa0OThI, HaydHas
OuONMOTeKa W MHBIC TOMEIICHUS JJis1 OOYYEHHs OCHAIICHBI CIICIHAJBbHBIM O00pYAOBaHUEM U
y4€OHBIMH MECTaMH C TEXHUYCCKUMH CPEIACTBAMH OOYUEHHS JUIS OOYYarOIIUXCSA ¢ OrpaHUYCHHBIMU
BO3MOKHOCTSIMH 3[I0POBBS U 00YUAIOIIMXCS MHBAJIUIAOB C Pa3HBIMM BHJIAMH OTPaHUYCHHUH 310POBbS:

- C HapyLUEHUAMU 3PEHUSL:

OpaiineBckas KJaBuaTypa sl BBoja HHPOPMAIUH;
YBENUYUTENh HH)OPMAIIMU HA MOHHTOPE;
HEBU3YaJIbHBIN TOCTYN K HH(POpMAIINY;
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[IPOrPaMMBI-CHUHTE3aTOPbI PEUH;
JIPYrUX TEXHUYECKUX CPENCTB MpHeMa-nepenadyn ydeOHOW WHQOpMAlMH B JOCTYITHBIX
(dbopMax JUIs CTyIEHTOB C HApyIICHUSMH 3PCHHS.

- C HapyILIEHUAMH ClIyXa:
cpencTBa OecIpoOBOAHON Mepenauu 3ByKa (epcoHabHBIA YCHITUTENb 3ByKa, HAYITHUKH );
ayIUTOPHBIE KOJIOHKU;

- C HapyIICHHUSIMU OMTOPHO-JIBUTATENHLHOTO ariapara:

CIIEUAILHO OTBEICHHBIC MECTa /ISl MHBAIWJIOB B aylTUTOPUH, TIOMEUEHHBIE CICIHaIbHBIM
3HAKOM M HaXOJISIIMECS B MAKCUMaJIbHOW OJM30CTH OT BXOJIA;

aJNbTepHATHBHBIC YCTPOCTBA BBO/IA MH(OpMAIINK;

cpencraB npuema-niepenadn ydyeOHol mH(opMaluu B ITOCTYMHBIX (opMax Ui CTYJCHTOB C
HapyIIEHUSIMHU OTIIOPHO-/IBUTATENILHOTO amnmapara.

21.115[ MaTepuaIbHO-TEXHUYCCKOI'O O6eCHe‘IeHI/IH AUCHUIUIMHBI HCIOJB3YIOTCA: ay):[HTOpHBIﬁ
(OHJ; KOMIBIOTEPHBIH KJacc C BO3MOXHOCTBIO JIOCTyNa K CHPaBOYHO-TIOMCKOBBIM CHCTEMaM
WH(POPMAIMOHHO-TIPABOBOTO O0ECIEUEHHsI M C YCTaHOBIICHHOW MPOrpaMMOM Uil KOMIIBIOTEPHOTO
TECTUPOBAHUS 3HAHWU CTYIEHTOB IO TeMaM TUCITUILIMHBL, Ccrieluanu3upoBanHas ayautopus ¢ 11K u
MYJIBTUMEIUHHBIM MPOSKTOPOM; OMOMMOTeUHO-HH(pOpMAMOHHBIE pecypchl. B ydueOHOM mporecce
HCIOB3YIOTCS CIEAYIOIIME MPOrpaMMHbIe MpoaykThl: MicrosoftWord, MS PowerPoint, Internet —
Explorer.



