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4

1. IepedeHb NIaAHUPYEMbBIX PE3YJIbTATOB 00yUYEHHS 110 JTUCHHILIHHE, COOTHECEHHBIX €
IUIAHHPYEMBIMH Pe3yJIbTATAMH OCBOCHHS 00pa30BaTEbHOMH NPOrpaMMbl

1.1.  Hucrunmuna b1.6.04 «MuHocTpaHHBIH A3BIK MPOQECCHOHATEHON KOMMYHHKALHID
(aHrIMiickuit) 06ECIEUNBACT OBIAACHUE CACIYIOMEH KOMIETCHIUEH C yIETOM dTama:

Kon Haumenosanme Kox srama ocsocHus HaumenoBanue srama
KOMIICTCHIIUN KOMIICTCHIIUN KOMIICTCHIIUN OCBOCHUS KOMITCTCHI[HH
OI1K-2 TOTOBHOCTB k | OIIK-2.1 TOTOBHOCTB K
KOMMYHHUKALHH B YCTHON KOMMYHUKAIUU B YCTHOU U
M THCBMEHHOH  (opmax NHUCHMEHHOM (opMax Ha
Ha PYCCKOM u
PYCCKOM H HHOCTPAHHOM
WHOCTPAHHOM SI3BIKAX
SI3BIKAX JJTSL PELICHUS
JUIsL  PELICHHST 3a1a4 B SBIKAX AT POIC sajad B
0BIaCTH obnactu npodeccroHaTbHOM
poheCCHOHATBHOM JACATCIBHOCTH
JEATCIBHOCTH

1.2. B pe3ynbraTe 0CBOCHUS AUCLHUILIHHBL Y CTYACHTOB JOJDKHBI OBITh C(POPMHPOBAHEL

Kox srama Pesynprater oOyueHusA
OCBOCHUS
KOMITCTCHLIUH

YK OC-4.1 HA YPOBHEC 3HAHUH.

®IPAaBUT U OCOOCHHOCTEH UTEHHS TEKCTOB NPO¢EeCCHOHANBHO-
OPHCHTUPOBAHHOH HANPABJICHHOCTH;

® IPaBUJ CTPYKTYPHPOBAHHUS PEUCBOTO BBICKAZBIBAHMS IO TEKCTAM
podeCCHOHATEHO-OPHCHTHPOBAHHOH HAIPABICHHOCTH,

® ICKCHYCCKOTO ~ MHHHUMyMa 1O  TeMaM  IpodecCHOHANTBHO-
OPHCHTUPOBAHHOU HANPABJICHHOCTH.

HAa YPOBHE YMEHHM:

® UCMIOIb30BATh WHOCTPAHHBIM S3bIK B MCEKJIMYHOCTHOM OOLICHUH H
pPoheCCHOHAIBHOMN ACATCIBHOCTH.

Ha YPOBHE HABBIKOB:

® BEIPKCHHS CBOUX MBICICH M MHEHUS B MCKIIMYHOCTHOM H JEIOBOM
OOIICHUH HA HHOCTPAHHOM SI3BIKE;

® U3BJICUCHUS HEOOXOOUMOM HH(OpMALMHM H3 OPUTHHATIBHOTO TEKCTA
Ha HHOCTPAaHHOM S3BIKC IO Tpo0ieMaM TOCYJApCTBCHHOIO U
MYHHULUIATBHOTO YIIPABICHHUS;

emicpeBoAa  Npo(EeCCHOHATBEHO  OPHCHTHUPOBAHHBIX ~ TEKCTOB  C
WHOCTPAHHOTO (AHTTTUHCKOTO) SI3bIKA HA PYCCKUU.

2. O0bém u MecTo AHCHUILIMHEI B cTpyKType OI1 BO

B coorserctBum ¢ yucOubiM miaHom aucimmuinHa bl b.04  «MuocTpanHBIE  s3BIK
poeCCHOHATPHOM KOMMYHHUKAIMM) OCBaHBaeTCs Ha 2 kypce. OO0mas TpymaoéMKOCTh AUCLUILIHHBL
cocraBisiet 4 3auétHbie ¢aunauiibl (144 akanemudeckux yaca unn 108 acTPOHOMHYECKHUX YacOB).

OCBOCHHE AUCHMIUIMHBI OMUPACTCS HA MHUHUMANBHBIA OOBEM 3HAHWH, YMCHHH M HABBIKOB B
00NaCT HHOCTPAHHOTO SI3bIKA, MOTYUCHHBIX B BY3€.

KonmuuecTBO akaaeMHUSCKUX YacOB, BBIACICHHBIX HA KOHTAKTHYIO paboTy ¢ MPErogaBaTeiieM
(mo BHmaM Y4eOHBIX 3aHATHH) M HAa CAMOCTOATCIBHYIO Pa0OTy OOyyaromuxcd, a Takke (QopMbl
MMPOMEKYTOUHOM aTTECTALMK B COOTBETCTBHH C YUCOHBIM IUIAHOM, NpeACTaB/cHsl B Tabmuie 1.



Tabmuua 1.

. Q0bem quCHUIIHHBIL, Yac. (akax. / acTp.)
Bua y4eOHbIX 3aHATHIA Kvoc
H caMoCTOsITe/IbHAs padoTa Bcero 1 );p 3
KonTakTHas paGora o6yuarommxcsi ¢ 24/18 24/18
[penogaBaTejiemM, B TOM YHCJIE:
aekimoHHoro tuma (JI) 8/6 8/6
npaxkTriaeckoro (cemunapckoro) tumna (113) 16/12 16/12
(CCaII;’l)OCTOSlTeJ'leaSl padoTa 00yuaroiuxcs 111/83,25 111/83,25
IIpome:kyTouHast aTTECTALHS (popma rsamen rsamen
pOMERy 1 uac. 9/6,75 9/6,75
Obwast Tpynoemicocts |y 408/ 144/108/4
(uac. akaa. / gac. acrp. / 3.e.)
3. Conep:xaHue H CTPYKTYpPa AHCUHILTHHBI
Tabmuua 2
O0beM AUCUHILTHHBI, YAC. ®opma
KontakTHas pa6orta TEeKYLLEero
o0yuarouuxcs ¢ KOHTPOJI
HaumenoBanue Tem [penoAaBaTe/ieM ycneBaeMocT
Ne n/n ..
(pasaesioB) Bcero | mo Bugam yueGubix 3ausituii | CP H**,
MPOMEKYTOY
JI JIP n3 | KCP HOIA
aATTEeCTALIHH
Tumst MEPEeBOAA. 20/ 4/3 16/ | YO
Tema | | DxBuBanenTHOCTH MEpEBOaA | 15 12
Creunduka nepesoga | 20/ 4/3 16/ | YO
Tena 2 | TPodeccHonanbHo 15 12
HAIPABJICHHBIX TCKCTOB
Crtpykrypa 24/ 4/3 20/ | 113, ITP
Tema 3 | rocygapCTBEHHON CITy:KOBI B 18 15
CTPaHE M3y4aEMOro SI3bIKA
Ilpaa wu  obszannoctH | 24/ 4/3 20/ | YO
Tema 4 | rocy1apcTBEHHBIX 18 15
CITyKALIHAX
IMonsitue ITUKH B 24/ 4/3 20/ | YO
Tema 5 | ynpasnenuu nepconanom 18 15
016 23/ 4/3 19/ | VI, I13
Tema 6 | OTOOP mepconana 17.25 14,25
[MpomerxyTouHast aTTecTamus 9/6,75 IK3aMEH
144/ 111/ 9/6,75
Bcero 3a cemectp: 8/6 16/12 83,2
108 5

“ — yemuwiti onpoc (YO), npesenmayus (ITP), nucwmennoe sadanue (I13), yemuwiti nepeeoo (VII)




Coaepranue THCHHNTHHBI

Tema 1. Tumel nepeBona. DKBUBAICHTHOCTD MEPEBOJA

Kparkas xapakTepucTika OCHOBHBIX THIOB IiepeBoaa ¢ npumepamu. [loHsaTHE SKBHBATIEHTHOCTH.
besskBuBacHTHBIC CANHUNBI A3bIKa W CBA3AHHBIC C HUMHU TPYAHOCTU NICPCBOAA. 3aBUCHMOCTh
CTCIICHU SKBUBAJICHTHOCTH OT >KaHPa TCKCTA

Tema 2. Cneundurka nepeBoaa npodecCHOHATBHO HATPABICHHBIX TCKCTOB
OCODECHHOCTH TCPMHIHOIOTHH U JICKCHUKO-TPAMMATHUYCCKOTO TTOCTPOCHUS TCKCTA

Tema 3. CtpykTypa rocy1apCcTBEHHON CITYKOBI B CTPAHE U3yIacMOro S3bIKa
OcHOBHBIC NOpPUHLMIBI yOpaBicHUs. PasaeneHue Biactell. YPOBHH TOCYIAPCTBCHHOH U
MYHHULUIATBHOH CITYKOBI

Tema 4. Ilpasa 1 0653aHHOCTH TOCYJAPCTBEHHBIX CIYKALIHX
Hcnonuaenne cnyxeOHBIX 00S3aHHOCTEH, JONT BEPHOCTH, PHUCATA. ATHMMEHTALINS

Tewma 5. TlonsTHE 3THKH B YIIPABJICHHH IIEPCOHATIOM
VYmpasnenueckas stuka. Crtumn yopaeneHus. QoOpMHpOBaHHE MEKIMYHOCTHBIX OTHOIICHHH B
TPYAOBOM KOJUICKTHBE

Tema 6. OtOop nepconata
Mertonpl, 3Tarmel, KPUTSPHUH, TPUHLIATIEL U HETH

4, @oHJ OLIEHOYHBIX CPEJCTB MPOMEKYTOUHOH ATTECTALHH MO JUCIHIIJIHHE

4. MartepuaJjibl TEKYILEr0 KOHTPOJISI YCIIEBAEMOCTH 00y4arouxcst U (poHJ OLIEHOYHBIX CPEACTB
MPOMEKYTOYHOMH ATTECTALMH MO0 AUCHHILIHHE

4.1. ®opMBl 1 METOABI TEKYIIETO KOHTPOIA YCIIEBAEMOCTH U POMEKYTOUHOH aTTECTALIHH.

411 B xoage peammzanuu guctumiudsel  «MHOCTpaHHBIH  s3bIK  TPOGECCHOHATBHOM
KOMMVHUKAITUN» HCIONB3VIOTCSA  CICAVIOIMHUC MCTOOBI TCKYIICTO KOHTPOJIS — VCIICBACMOCTH
O0YYAIOLIUXCA:

HpH OPOBEACHHUU 3aHATUN JEKIIUOHHOIO THIIA. YCTHBIN OIPOC;

HNpU OPOBEACHHUH 3aHATHM CEMHUHAPCKOrO THIA. YCTHBIM OMNPOC, YCTHBIM MEPEBOA, MUCbMEHHOE
3aJaHuEC, MPE3CHTALHS,

IPU KOHTPOJIE PE3YIBTATOB CAMOCTOSATEIBHOU PabOTHl CTYACHTOB: KOHTPOIb OCYLIECTBIIETCS HA
3aHATUSX CEMUHAPCKOrO THIIA.

4.1.2. IIpomekyTOUHAS aTTECTALM IPOBOAUTCA B POpME: IK3IaMEH
JK3aMeH MPOBOAMUTCA B YCTHOH (opMe M BKIIOUACT B cedd TPH BONPOCA. UTCHHE W MEPEBOJ

po¢eCCHOHANBHO HANPABICHHOTO TEKCTA, OOCYKACHHE NPOOICMATHKU TCKCTA, BBICKA3BIBAHHE 10
ONHOU W3 U3YUCHHBIX TCM.



4.2. Marepuajbl TSKYIIETO KOHTPOJIS YCIIEBACMOCTH 00YYAIOIIUXCSL.

THITOBBIC OIICHOYHBIC MATCPUAIIHI TIO TEME 1.
Tune! nepeBoga. IKBHBAJIEHTHOCTH MEPEBOAA

dopma TCKYIIECTO KOHTPOIIS. VCTHRIH OIPOC
Bomnpocsr:

OCHOBHBIC THUITBI TICPEBOA.

IMonsaTHE SKBUBAJICHTHOCTH.

Bbe3skBUBAICHTHBIC CIMHALIB SI3BIKA U CBA3AHHBIC ¢ HUMU TPYIHOCTH MICPECBOIA
TexHUICCKHUE ICPCBOA.

IlepeBoa nenoBOM JOKYMEHTAIIHH.

IlepeBox HayIHBIX TEKCTOB.

DN = N —

THITOBBIC OIICHOYHBIC MATCPUAIIBI TIO TEMC 2.
Crnenunduka nepesoaa npohecCHOHAIBHO HANPABJIEHHBIX TEKCTOB

dopma TCKYIIECTO KOHTPOIIS. VCTHRIH OIPOC
Bomnpocsr:

1. Hcnonp3oanue nHGDOPMALMOHHBIX TCXHOIOTUM MTPH MEPEBOAS MPOPECCHOHATBHO
OPHUCHTHUPOBAHHBIX TCKCTOB.

2. Hcrounuku nHGOPMALUH 1T IEPCBOAA.

OcobeHHOCTH TEPMHUHOIOTHH MTPH NIEPEBOAC NPo(decCHOHATEHO OPHECHTHPOBAHHBIX TEKCTOB.

4. OcoOEHHOCTH JIEKCHKO-TPAMMATHYECKOTO TIOCTPOCHHUS MPOPECCHOHATEHO OPHCHTHPOBAHHBIX
TEKCTOB.
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THITOBBIC OIICHOYHBIC MATCPUATIBI TIO TEME 3.
CTpyKTypa rocyAapCTBEHHOI CJIyKO0bI B CTPaHE H3Y4aeMOro sI3bIKa

d)opMa TCKYHICTO KOHTPOJIA: MUCbMCHHOC 3a1aHUC, IPC3CHTALUA

1) TlucemeHHOE 3aJaHHC NOPEACTABAACT COOOH MHUCBMCHHBIH MEPEBOA  HPO(ECCHOHATBHO
OPHCHTUPOBAHHOIO TEKCTA. B Xoxe BHIMOMHCHWA 3aJaHHS CTYACHT AOJDKCH VUUTHIBATDH
TpeOOBaHUA K MEPEBOAY € HWHOCTPAHHOTO SI3bIKA (AHTJIMHCKOrO) HA PYCCKUH, a HWMEHHO:
MOJTHOTA M TOYHOCTh MEPECIAYN COACPKAHMS, COOMIOACHHE CTUS W3TOKCHHS, COOMIOACHHE
HOPM S3bIKa MIEPEBOJA.

Texer a1 TUCBMEHHOTO TIEPEBOAA
THE CIVIL SERVICE TODAY

There are about 570,000 civil servants in Britain employed in the various departments, as shown
in the table. About 70,000 of these are classified as industrial and work in state-owned establish-
ments. The numbers of industrial civil servants have been reduced as a result of the privatization of
the Royal Ordnance Factories and part of the Royal Dockyards. Of the remainder about 230,000
form the Administration Group of which 1,800 are classified as senior civil servants with a rank of
principal or above. Of the total about 60 per cent are women but in the senior positions this falls to
under 10 per cent. The departments employing most civil servants are the Ministry of Defence, the
Department of Social Services, the Department of Employment and the Prison Service.

Civil servants are defined as «servants of the Crown, other than holders of political and judicial
offices, who are employed in a civil capacity, and whose remuneration is paid wholly and directly out
of monies voted by Parliament».



The theory is that governments make policy and the administrators carry it out. This view has been
challenged by many observers who argue that Governments and Ministers come and go whilst the
Civil Service goes on for ever. It is this continuity plus the detailed knowledge that they possess
which give civil servants an important role in policy making. How crucial that role is may depend on
the strengths and weaknesses of individual governments and Ministers.

The British Civil Service has a very high reputation. It contains some of the best brains in the
country, is incorruptible and is politically neutral. However, this neutrality and the desire to protect
their Minister from criticism in Parliament or elsewhere often leads to excessive caution and
resistance to change. The Civil Service was once described as «a beautifully designed and effective
braking mechanism. It produces a hundred well-argued answers against initiative and change» and
from the opposite end of the political spectrum Sir John Nott said «Whitehall is the ultimate monster
to stop governments changing things».

Despite these criticisms most Ministers agree that once they have made a decision their civil
servants will loyally carry it out. Most civil servants concede that they prefer strong Ministers willing
to make decisions and to fight for their policies in Cabinet and elsewhere.

We live in a highly competitive world. Britain's economic record over the last 25 years has not
been good. Britain has fallen behind many of its major competitors. It would be wrong to make the
Civil Service the scapegoat for this but if the decline is to be halted we need to re-think our political
and administrative structures. Insufficient attention has been paid to managerial accountability.
Government departments deal with an equivalent amount of money to many of the largest companies
in this country. For example, the Scottish Office spends as much (£8 billion) as Shell UK earns. It is,
therefore, important to have people with proven managerial ability running these departments.

Peter Hennessey in his excellent book Whitehall posed the fundamental political question for the
1990s and into the twenty- first century «Are the executive functions of central government to be
treated as big business and staffed accordingly?» If so, the public administrator will become the
public manager. This has already happened in the National Health Service and to some extent in local
government.

2) MaructpaHThl JETATCA HA TPYIIIBL, KAXAAsS U3 KOTOPHIX TOTOBHT MPE3CHTALUIO MO 33JaHHOU
TEME M MNPECACTABIAIOT €€. 3aTeM NPOHUCXOAUT KOJUICKTHBHOE OOCY)KICHHE KaXIOH
MPE3CHTALNHN (COACPKATCIBPHOTO KOMIIOHCHTA, JTOTUKU mojadn vH(popmaumu, odopmieHus,
VMEHUS NYOIUYHOTO BBICTYILICHUS).
00béM npeseHTaruu cocrasisier 7-10 caainoB.

THOBBIE OIICHOYHBIE MATEPHAIHI IO TEME 4.
IIpaBa u 06A3aHHOCTH rOCyJAPCTBEHHBIX CJIYHKALLHX

dopma TCKYIIECTO KOHTPOIIS. YCTHRIH OIPOC

Bomnpocsr:
1. What sources do the rights and duties of civil servants derive from?
What does the State demand from the civil servant?
What cannot some officials do without authorization?
What are the conditions of civil servants affected by?
What rights and duties does a civil servant have?

hdle R

THOBBIE OIICHOYHBIE MATEPHAIB TTO TEME 3.
IloHsiTHE 3THKH B yNpaBJeHHH IEPCOHAJIOM

@DOpMBI TEKYIIET0 KOHTPOIA: YCTHBIH ONpPOC

Bomnpocsr:
1. What is personnel management? Cite its functions and features.
2. How do you understand the role of ethics in personnel management?
3. What are the four main facets of understanding of ethics in personnel management?
4. What calls for an ethical commitment?



5. Do you and your colleagues always follow the principals of ethical behavior in the working
situations?

THITOBBIC OIICHOYHBIC MATCPUAIIBI TIO TEMCE 6.
OT0op nepconaja

®dopma TeKyImero KOHTPOIIL: YCTHBIH NIEPEBO, TMCHBMEHHOE 3aJaHUE
TekcT A1 YCTHOTO TIepeBoia

THE RECRUITMENT DRIVE

The importance of appointing the right person for the post cannot be overestimated. If you choose
the right people most aspects of running your office will become easier. Errors made at this stage can
prove to be very costly and time-consuming in the future.

Employers need people whom they can trust to do a good job, quickly and efficiently; people with
a steady background and in good health; employees who will be honest and pleasant to work with and
who have the skills the employers require. Many of the problems can be avoided if time is spent
planning and implementing good recruitment practices.

Nearly all selection procedures involve an interview; a fact that seems to be accepted or tolerated
despite research evidence which casts doubt on both the reliability and the validity of this selection
method. The interview provides many opportunities for stereotypes and prejudices to be used by
selectors.

Interviews can be almost as nerve-racking for the interviewer as they are for the interviewees.
Careful preparation for each candidate is the key to successful and confident interviews. The adage
«fail to prepare - prepare to fail!» holds true.

To establish rapport early in the interview, it is useful to start the questioning in the candidate's
'home territory*, for example asking for a description of the most recent job. Many experienced
interviewers say that they have difficulty in ensuring that they always cover all the relevant ground
during an interview. A checklist based, for example, on the headings of the 'seven point plan' or of the
personnel specification is helpful. This may then form a basis for the interview structure. Details
about the job can be given after obtaining information about the candidate. Time should be allowed
for questions from the candidate.

The «seven point plan» is not a scheme for conducting an interview. It provides a simple but
scientifically defensible personnel specification and can help conduct an interview.

The “Seven-Point Plan”
1. Physical make-up - health, physique, appearance, hearing and speech.

2. Attainments - educational and occupational attainments and experience.

3. General intelligencfe - ability to reason quickly and accurately, to learn quickly and to handle

complex ideas.

4. Specialized aptitudes - manual dexterity, mechanical aptitude, verbal or numerical facility,

artistic aptitudes.

5. Interests - intellectual, practical and constructional, physically active, social and artistic.

6. Disposition - personality characteristics such as steadiness and self-reliance, acceptability to

others, relationships with others.

7. Circumstances - domestic circumstances.

Many organizations use this framework to assist in the systematic delineation of the myriad of
requirements, which may comprise the profile of the ideal candidate for the job.
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[MuceMeHHOE 3aJaHNe MPEACTABISICT COO0H COCTABICHHE PE3IOME TT0 00pasiy

O6paser 1.
RESUME
Name: AnnaVeresova
Address: Apt. 23, 27 Kosygin Avenue,
St. Petersburg 195298
Russia
Tel: +7(812) 521 5940
Date of birth: 15 July 1989
Age: 20
Marital status: Single
Nationality: Russian
Objective

knowledge of foreign languages.

Education
Dates:
College:
Qualifications:
Dates:

School:
Qualifications:
Employment
Dates:
Company:
Position:
Responsibilities:

Other Skills & Occupations

References
References are available on request.

To secure a part-time position that offers a variety of tasks, in which to use my secretarial skills and

2007-2008

College of Economics, St. Petersburg

Secretarial Courses; Shorthand Grade 2; Typing Grade 3.
1996-2007

School #164; St. Petersburg, 195273, Russia

General Certificate of Secondary Education

2008 — to present
Philip Wilson Publisher Ltd.
Secretary to the Sales Manager.

Taking shorthand; typing and maintaining diaries, office
support, ctc.

I have a clean driver's license and a good knowledge of Spanish and French. My personal interests
include classical literature reading, independent travel, modern jazz and swimming,.
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Oo6pasen 2.
RESUME
Torbeeva Olga Aleksandrovna
Address: Apt. 28, 9 Roterta Street
Moscow 129347
Russian Federation
Tel: +7 499 1823767
E-mail: otorbeeva@yandex.ru
Place of birth: Moscow
Date of birth: 23 June 1988
Age: 20
Marital Status: Single
Nationality: Russian Federation
Education

2005 — present

2001 - 2005

Professional Experience
July 2008

Computer skills

Language Proficiency

Awards

Hobbies

Bauman Moscow State Technical University
Engineering Business and Management Faculty
Bachelor's degree

Lyceum of Information Technologies Ne 1537
School-leaving certificate

Kamov Company — a month summer internship
Assistant in the Finance Department:

» responsible for the workflow involving accounting
software 1C;

* interaction with company departments.

» Microsoft Office, Excel, Access, Power-Point, MS
Project;

» Law and accounting software Consultant+, Garant, 1C;
* Basic, VisualBasic, programming algorithms,

HTML code;

» MathCAD, AutoCAD, Photoshop CS, etc.

* Russian Language — Native;
* English Language — Upper-Intermediate
Level, First Certificate in English Grade A

Gold medal for excellent grades at the Lyceum of
Information Technologies Nel537;

Skiing, swimming, classical literature, watching football,
etc.
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4.3. OueHOYHBIC CPEACTBA ISl MPOMEKYTOYHON aTTeCTALIHH

4.3.1. TlepeucHp KOMIECTCHLUH € YKAa3aHUEM 3TAnoB UX (OPMUPOBAHHS B MPOLIECCE OCBOCHUS
oOpasoBatenpHol mporpaMmel. [lokazaTenn W KpUTCPUHM OLCHWBAHHS KOMIICTCHLUH C
VUETOM 3Tana ux GopMUpOBaHUS
Kon Haumenosanue Konx srama ocBoenus HaumenoBanue srama
KOMIIETCHITNH KOMIIETCHITNH KOMIIETCHITNH OCBOEHUS KOMITETCHITHH
OIK-2 TOTOBHOCTb k | OIK-2.1 TOTOBHOCTB K

KOMMYHUKAILIMUA B YCTHOH
U THUCBMCHHOU (opmax

HA PYCCKOM "
HUHOCTPAHHOM SA3BIKAX
A pCIICHUA 3ada4 B
obmactu
poheCCHOHATBHOM
JCATCIBHOCTH

KOMMYHHKALUH B YCTHOH H
MUCBMEHHOH (opMax Ha
PYCCKOM M HHOCTPAHHOM
SI3BIKAX TSl PCLICHHS 33134 B
obnactu mpodheCCHOHATBHON
JCATCIBHOCTH

JTan ocBOEHHUS
KOMIOECTCHIIHNHU

ITokaszaTeap oeHHBAHHUSA

Kpurepuii ouennBanus

OI1K-2 - roToBHOCTH K
KOMMYHHKAIIAH B
YCTHOH U NMHCbMEHHOM
dopMax Ha PYCCKOM H
WHOCTPAHHOM  SI3BIKAX
JUTSL PCIICHUS 330249 B
obnactu
poheCCHOHATBHOM
JCSATCIBHOCTH.

ConepkaTenpHOCT VCTHOT'O
BBICKA3BIBAHUA 10 Hpe,Z[J'IOX(CHHOI\/'I
TEMeE, JIOTHKA €T'0 MTOCTPOCHHUS.

YMeHHE OTBEUaTh HA MOCTABJICHHBIC
MPETIONABATEIEM BOIIPOCH.
OcymiecTBIeHNE MEPEBOJA TEKCTOBOTO
MaTepuaia poheCCHOHATTBHOH
HANPAaBICHHOCTH €  HHOCTPAHHOTO
SI3bIKA HA PYCCKUH.

YMeHHE apryMEHTHPOBATh CBOKO TOUKY
3pEHHL.

Branenue pod)eCCHOHATBHO-
OPUEHTHPOBAHHOM JICKCUKOH.

ITomrHoTa ~ packpeITHI  TEMHEL,
YETKHN TUIAH MTOBECTBOBAHUSL.
I'pamMoTHOCTE  CHHTaKCHYECKOTO
MOCTPOCHUS BBICKA3bIBAHHS.
Ucrnonsayemoii  00bEM  JICKCHUKH
MIPH TOBOPCHUH.
ConepkaTembHOCTh OTBETOB  HA
BOMPOCH! NPEIOAABATEILS.
CMeicnoBas KOPPEKTHOCTb
MEPEBOJA TEKCTA.

4.3.2. TunoBele OLIEHOYHBIE CPEACTBA

Oopaser 3K3aMEHAI[HOHHOTO TCKCTA

THE STRUCTURE OF LOCAL GOVERNMENT IN GREAT BRITAIN

Britain's local government is a system of providing, operating and maintaining the majority of
public services that people use in everyday life. It is not to be confused with the government or Civil
Service but it is politically influenced; locally elected councillors develop the policy that is
implemented by the staff. Local government in the UK is huge. It includes some 467 major councils
and 9,000 town/parish councils. Local government has a multi-million- pound budget and employs
ong of the largest workforce in the UK either directly or through contracts.

There are few activities in any locality in which the local authority (or council) does not have an
interest, be it sport, industry, commerce, leisure or crime prevention. Local government provides vital
local services, all of which affect everyone's lives and benefit the local community.

All local authorities derive their existence and their powers and functions from Parliament and the
central government. Parliament can take powers away or add to them, and it can even abolish any
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particular authority. The Local Government Act of 1972 reorganized the whole system, bringing a
new structure into effect in 1974. This was partly revised in 1986.

Traditionally, the most important local area is the county. It is the largest local unit of government.
England has been divided into counties for more than 1,000 years.

Within the counties the oldest (and the smallest) units are the parishes. These are the local
communities or villages which were originally centred on the churches. Although they still survive
and have elected parish councils they now have almost no powers of their own. As they have very
small budgets parish councils are only ' involved in small scale local activities. However all parish
councils do have a significant role in representing the interests of their residents to the larger councils
operating in their area.

The districts are more recent creations. Some are the direct descendants of the self governing
towns (called boroughs or cities) that grew up in medieval times. Most districts today, however, are
modern amalgamations of parishes or groups of parishes.

England (with the exception of Greater London) and Wales are divided into fifty-three counties,
within which there are 369 districts. Forty-seven of these counties, which are 'non-metropolitan’, and
all districts, have independent and locally elected councils. In Greater London itself the local
government authorities are the councils of thirty-two London boroughs and the Corporation of the
City of London while the six metropolitan counties (Greater i Manchester, Merseyside, Tyne and
Wear, West Midlands, West Yorkshire and South Yorkshire) are divided into thirty-six district
councils. In mainland Scotland there are nine regions, divided into fifty-three districts, and there are
three all-purpose authorities for the island groups, Orkney, Shetland and the Western Isles. In
Northern Ireland much is administered by twenty-six district councils.

Bompocsr no nmpodiemMaTuke TeKeTa:
1) What is local government?
2) What do local authorities derive their power from?
3) When was a new structure of local government brought into effect?
4) What is the structure of local government in Greater London?
5) What are all-purpose authorities?

Temsr qyis yeTHOH Oeceapl:

1) What is the Civil Service concerned with?

2) What is there at the top levels of the Civil Service?

3) What sources do the rights and duties of civil servants derive from?

4) What does the State demand from the civil servant?

5) What cannot some officials do without authorization?

6) What is personnel management? Cite its functions and features.

7) How do you understand the role of ethics in personnel management?

8) What calls for an ethical commitment?

9) What is the recruitment of civil servants based upon?
10) Do the candidates who benefit have to undergo the same tests as normal candidates?

HIxana oneHuBaHuga

O1ieHKa «OTTHIHOY BJIAJCET TEMOU B MOJTHOM OOBEME yIEOHOH MPOrpaMMBL: OTHOE
MOHUMAHUE PEUH MPENOAABATENS H AQyTCHTUYHBIX 3BYYALIUX U
MHCBMEHHBIX TEKCTOB;

peanu3anys peueBOro BbICKA3bIBAHUS B COOTBETCTBUH C
HNPOU3HOCHTEIBHON HOPMOH SI3BIKA;

AKTUBHOE UCIMONB30BAHUE JIEKCUKO-CUHTAKCHYECKUX CTPYKTYD B
MOHOJOTUYECKOM BBICKA3bIBAHUU,

HCUCPITBIBAOLINE OTBETHI HA POOIEMHBIC BOIIPOCH! (IUATOrHYCCKAas
peus)

OreHKa «XOpOoLIO» BIIAJCCT TEMOH TOYTH B MMOTHOM 0OBEME YICOHOH MpOrpamMMBbl:
JOCTATOYHOC MOHMMAHUE PEUH MPENOJABATENS U AYTCHTHIHBIX
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3BYUAIIHUX U TTMCbMCHHBIX TEKCTOB,
peanusarys PeUueBOro BHICKA3bIBAHKS C YACTHUHBIM HAPYITCHUEM
MPOM3HOCUTEILHONU HOPMBI S3bIKA;

HCTIONB30BAHKE JICKCHKO-CHHTAKCHUCCKUX CTPYKTYD B
MOHOJIOTHYECKOM BBICKA3BIBAHIH C HEOONBITMM KOJTHUCCTBOM OIMHOOK;
HEOCTATOUHO MOTHBIC OTBETH HA TTPOOICMHBIC BOTIPOCH
(Tuajgoruyueckas peyn)

Ouenxa BIIAJCCT TEMOH B OrPaHHYCHHOM 00BEME: YACTHYHOC NOHUMAHUE PEUH
«yIOBIICTBOPUTEIBHOY MPENOJABATENS U AYTCHTHYHBIX 3BYYAIINX U IIHCEMECHHBIX TCKCTOB;
peanu3aiys PeueBOro BEICKA3bIBAHUS C HAPYIICHUIMHI
MPOM3HOCUTEIBHOW HOPMBI SI3BIKA;

HCHONTb30BAHUE JICKCHKO-CHHTAKCHUECKUX CTPYKTYD B
MOHOJIOTHYECKOM BBICKA3BIBAHUH C JOMYIICHUEM OIIHOOK;

HETIOITHBIC OTBETHI HA MPOOICMHBIC BOITPOCH! (JHAIOTHYECKAs PEUb)

OueHka HE OCBOHJI 00$3aTCIBPHOI0 MUHIMYMA 3HAHHUN IPEIMETa, He ClIocOOCH
CHCYOOBJICTBOPUTCIIBHO» | OTBCTUTH Ha BOIPOCHI 6I/IH€Ta

4.4, MeToIu4IeCKIEC MaTCPUAITEL

Meroauueckue MaTepHansl, ONPEeACIAIOINE NPOUEAYPHl OLCHHBAHUA 3HAHUH, YMEHHH,
HABBIKOB, XapaKTCPH3VIOIIMX dTambl (HOpMHPOBAaHUSA KoMmmeTeHUud onpenencHsl «[lopsakom
MPOBCACHUA TEKYIICTO KOHTPOJS YCIEBACMOCTH M MPOMCKYTOUHOM ATTECTALIMH CTYICHTOB B
Boponexckom  ¢Qunmane ¢emepanbHOro rocyIapcTBEHHOTO  OFOKETHOTO  00pa3oBaTEIbHOTO
vapexaenus «Poccuiickas akageMus HApOTHOIO XO3MKWCTBA W TOCYIAAPCTBEHHOU CHYKOBl NpH
Ipesunente Poccuiickoit @eneparum» ot 01.09.2016 Ne 114-2171.

5.MeToguyecKkue yKazaHus JJist 00y4ar0LIUXCsl M0 0CBOSHUI) JUCHHIIIHHBI

CoBeTbl N0 NJIAHUPOBAHHIO H OPTrAHH3ALMH BPEeMEeHH,
He00X0AUMOro AJISI H3YYeHHS AHUCLHILTHHBI

[Ipy m3yueHHM WHOCTPAHHOTO S3BIKA CAMOCTOATEIbHAS padoTa 3aHMMacT ocoboe Mecto. B
OTJHYHE OT JPYTUX NMPECAMETOB, MPH U3YUCHUH KOTOPBIX INIABHEIM SBJSCTCS YCBOCHHE ONPEICICHHON
CYMMBI 3HAHHH, BIaJCHHUC WHOCTPAHHBIM SI3BIKOM TPeOVET HE TONBKO HPUOOPETCHUS 3HAHUH, HO
TAKXKEC pa3BUTHA VMCHUH © (QOPMHUPOBAHHS PCUCBBIX HABBIKOB. OJTO JOCTHTACTCA IMYTEM
CHUCTEMATHYCCKOT'0 BBIMOTHEHHS OONBIIOrO KOIUYCCTBA TPCHHUPOBOUHBIX VIIPKHCHUH PA3THIHON
HANPAaBICHHOCTH, PETYSPHBIX 3aHATHH ayJupOBaHHUEM M MPAKTHKOH PeUH, NEPHOAMICCKOrO
MOBTOPECHHUS U3YICHHOTO S3BIKOBOT'O MAaTEPHaa, OCTOSHHOTO MOMOTHECHHUS JICKCHYECKOTO 3amaca.

C vyuérom cneuudukn aucimiimHbl - «MHOCTpaHHBIH A3k TpodeccHOHATBHOMN
KOMMVHHKALINM» PEKOMCHAVETCS VACTATh CKECAHCBHO CaMOCTOATEIbHOM paborte 1,5 waca, u3 HuX:
ayauposannto (10 wmmuyT), uteHuio (30 wmmHyT), mepesoxy (20 wmuHyT), Tpammaruke (15
MUHYT),JIeKCUKE (15 MUHYT).

OnucaHue noc/1eA0BATEIbHOCTH JeifiCTBHIA CTyaeHTa
HJIH cueﬂapnﬁ H3YYCHHSA JTUCHHIIJIHHbI
Maructpanry cneayer oOpaTuTh 0c000€ BHUMAHHE HA ITOCIEA0BATEIBHOCTh PAOOTHI CO CIIEAYIOIIIMHI
ACIIEKTaMM:

1) rpammaruka

1. TlpopaGoTtaiiTe TCOPETUUCCKUN MATCPHAI MO YKA3AHHOU TEME.

2. BLI,Z[GJ'II/ITG TJIABHBIC IMMPU3HAKU U3YUaCMOI'0 rpaMMaTUUICCKOroO ABJICHUA. 3aHI/IH.II/IT€ Hx B
TETpamb.

3. BuImonHATE TPEHUPOBOUHBIC VIPAKHEHHWS HA 3aKPEIUICHHE W3YYEHHOM  TEMBI,
MPHUICPKUBASCH TTOCTICAOBATCIBHOCTH:
- mpasmuiIa 0Opa30BaHHUI IPAMMATHUCCKON CTPYKTYPBI;
- ynoTtpebIeHHE rPaMMATHIECKOH CTPYKTYPBI;
- MEPEBOJA ¢ AHITIHMCKOrO Ha PYCCKHUH U C PYCCKOTO HA AHTTMMCKUI;
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- pacro3HaBaHHE JAHHOTO TPAMMATHUECKOTO SBICHHS B TEKCTE,
- TIPOBEpKa YCBOEHHSA I'PAMMATHUECKOT0 MaTepHaa 1o TECTY.

2) Jexcuka

1. OnpenenuTe 3HAUCHHS CIOBA U3 KOHTCKCTA,

2. ObpatrTe BHUMAHNC HA HHTCPHALIMOHATIBHYIO JICKCHKY

3. 3anoMHUHANTE HE OTACIBHBIC CJI0BA, @ CIOBOCOUYCTAHMUS, BBIPAXKCHHUS UITH LIETbIC (hpassbi;

4. CocTaBbTe TEMATHUCCKHH CIOBAPE U3YYACMOH NICKCHKH.

3) ureHue

Uro0Bl HayUUTBCS MOHUMATH U MEPEBOJUTH MHOSA3BIYHBIN TEKCT, HEOOXOAWMO, B MEPBYIO OUYECPEIb,
HAYYUTBHCS BBLACTATH M MOHUMATh COACPXKAHWC HA YPOBHE. MIEKCHA, ab3ayd W NpeotodiceHis, a
takxe AuddepeHIHpoBaTE OCHOBHYIO H BTOPOCTEIICHHYIO HH(POpMALIHIO.

Ocnogubie npusnaku mexcma: 1) ceasnocmn, 2) memamuyrnocms (BCE MPEINOKECHUS O0BCIUHCHBI
Kakoi-1u00 0HOM TeMoR); 3) yerbrocms (MCIONB30BAHIE CPEACTE CBA3M MEXKAY HPEITOKCHUAMH).

Tema mexcma. Tekct nmpeacTaBiseT cOO0H CIOKHOE CYXKACHHE, B KOTOPOM €CTh TCKCTOBBIH CYOBEKT
(0 ueM rOBOpPHUTCSA B TEKCTE?) M TEKCTOBBIH MPEIUKAT (UTO TOBOPHUTCS B TEKCTE?).

TeKCTOBBIM CYObexmOoM SBIACTCA TEMA TEKCTA, KOTOPAs HAXOAUT CIIOBECHOE BBIPAXKCHHUE YAIE BCETO
B 3aroJ0BKE HIIH B CAMOM HA4aNI¢ TEKCTA.

TexcToBbIl npedurxam MPEACTABISCT COOOU IPYIIY CYKICHUH, PACKPBIBAIOLINX TEMY TEKCTA, T.C. CaM
TEKCT.

Tasnoe codepofcayue mexcma. TloHaTh COACPKAHUC TCKCTA — SHAYUT YACHUTH €TI0 TCMY U UACHO.

Tema mexcma — 3TO MPSAMET JAHHOTO OMUCAHUS, T.€. HPSAMET, SIBICHUE, COOBITHE, O KOTOPBIX HUACT
PCUb B TCKCTE.

Hoes mexcma — 3TO rIaBHAS MBICITb O JAHHOM MPESIMETE, ABTOPCKOS OTHOIICHHUE K OMHUCHIBACMOMY
npeamery. Maes Tekcta — 3T0 BRHBOA, K KOTOPOMY JAOMKCH MPUNUTH YUTAFOIIHIH TOCIIC 03HAKOMJICHHS C
COACPKAHUCM TCKCTA.

Tema wyacto cooOmACTCS B 3aroj0BKE WM B MEPBOM MPCUIOKCHUH TEKCTA. [IOHITh HACIO MOXKHO
JUINb TOCAC MPOYUTCHUA BCEro TEKCTa. MHOrma OHA HE WMCET CIIOBCCHOTO BBIPAKCHHA, TOTAA
TUTAFOIINH JO/DKCH CaM CIACNIATh OMPCACICHHBIC BEIBOIHI.

Ocnosnoe codepoicanue mexcma. JInsg 3TOH LETH BBLACTAIOTCS 3JIEMEHTHl, B KOTOPBIX 3aKIIOUCHA
OCHOBHas cMeIcioBas uH(popmanusa Tekcta. OHU HA3BIBAKOTCH “KIIOYCBBIMH (pparMeHTaMu’ (CIIOBO,
CIIOBOCOYCTAHHUE, MPCANOKECHHE, Tpynna npeanoxkennit). Kaxapii a0zam HMeer — KIOYEBOE
MpeANoXKEeHne — ‘‘abzamHyio ¢pasy’, ecad HuX OOBCAMHUTH, TO MOXKHO TIIOIYYHTh OCHOBHOC
COJEPIKAHUE TEKCTA.

KiroueBoe mpeioKeHne MOKET HAXOAUTHC: ) B BEPXHEH yacTu adzana (0edykmueHas CTPYyKTypa —
M3JI0KCHUE MBICTH OT OOIIEro K YacTHOMY); 0) B HIDKHCH uyactu abszaua (UHOYKmueHAas CTPYKTypa —
H3TI0KEHHE MBICTH OT YacTHOTO K 00IIEMY); B) B BEPXHEH H B HIDKHEH YacTH (pamounas JOTHvecKas
cTpykTypa). Hpyrue npemnokeHus TeKCTa MPEACTABISAIOT COOOH CHOCOO JOTHYESCKOTO Pa3BHTHS
MEICTH B ab3are.

YUmenue ¢ nOIHBIM NOHUMAHUEM NPOYUMAHHOZO0
Llenmp — MOTHOCTBIO MOHATH COACPIKAHUE TCEKCTA, BBIJCTUTH [NIABHYIO WHQPOPMALUIO, MEPEHATH
COJIepKaHUE, OIICHHUTD €T0, CPABHHUTD C YXKE N3BECTHBIM paHEe.

Aneopumm

1. Tlepen ureHrEM CPOTHOZUPYHITE 10 3arOJIOBKY COAEPIKaHHE TEKCTA.
2. YUuralTe TEKCT ¢ MOIHBIM IIOHHUMAaHHUCM, T.C. CTapaI\/'ITGCL, KAaK MOXXHO TOYHCC IMOHATH COACPKAHNUC U
CMBICJI YUTACMOI'O. HpI/I OTOM AOTraaaThbCd O 3HAYCHUU CJIOB BaM MOMOT'YT:!

- TOHSTOE COACPKAHUE MOXKET II0JCKA3aTh 3HAYCHUE HE3HAKOMOI'O CJIOBA;

- CXOACTBO CJIOB CO CTOBAaMH POJHOTO SI3BIKA;
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- SHaA4YCHUC OAHOKOPCHHBIX CJIOB,
- PA3IOKCHUC CIIOKHBIX CYIICCTBUTCIIBHBIX HAa COCTaABHBIC KOMIIOHCHTRHI,
- HUCMOJIBb30BAHUC CJIOBAap.

3. IlpoBepbTe, HACKOIBKO BBl XOpOLIO NOHSIN COACPXKAHKUE H CMEICT TeKcTa. s 3Toro Heo6X0auMo:
- OTBCTUTD Ha BOIIPOCHI K TCKCTY, MO3BOJIAIOIIUC BBIAC/IUTL ACTAIN,

- CAMOCTOATEIBHO TIOCTABUTh BOIIPOCHI K TEKCTY

- COCTaBUTb Pa3BEPHYTHIH IIJIAH NPOYUTAHHOTO.

4. las NOATOTOBKU MEepecKka3d TCKCTa HEOOXOUMO!

- HAWTH B TEKCTC U BHITHUCATh OCHOBHBIC KITFOUCBBIC CI0BA U BBIPAXKCHUS,

- COCTaBUTD MOCIICAOBATCIBHOCTE (AKTOB M COOBITHIA,

- U3JI0XKUTE COACPKAHUC TCKCTA € OMOPOU HA KITFOUCBBIC CIIOBA M BRIPAYKCHUS.

5. Mns xapaxmepucmuxu Kakoro-aud0o 00beKTa TEKCTa HEOOXOIUMO!

- OHPEACAUTh OOBEKT XAPAKTCPUCTHKH,

- BBIITUCATD CJI0BA U BRIPAKCHUS, OTHOCSIIUECS K OMPEACTICMOMY OOBEKTY,
- OIIKCaTh OOBEKT;

- BBICKA3aTh CBOC MHCHHE O HEM.

6. [l NOArOTOBKH 8bICKA3bIBAHUSA TIO TIPODICME TEKCTA CIICAYET:
- OMNpPEIENIUTh UCXOAHBIU TE3UC,

- ONPCOCTUTh OCHOBHOM MATCPHAI JJI apTYMCHTHPOBAHUS,

- BBIMIACAThH KJIFOUCBBIC CJIOBA U CIIOBOCOUCTAHUS,

- aprYMEHTHPOBATH TE3HUC,

- IPUBECTU NPUMEPHI.

7. Ans obcysrcoenus npobiemsbt TEKCTa CICIYCT:
- BBIICITHUTD MPEAMET 00CYKIACHHUS,

- BBLACTUTH HHPOPMALHIO O MPEAMETE;

- BBINHCATh KIKOUECBbIC CIOBA U CIIOBOCOUCTAHMS,
- BBIPA3UTh CBOEC OTHOLICHHE K IPEIMETY,

- apPrYMCHTHPOBAThH CBOIO TOUKY 3PCHHIL

8. dna peghepuposanus texcra HEOOXOIUMO:
3a(PUKCUPOBATH OCHOBHBIC OMIOPHBIC MTYHKTHI;
pacrpeaeauTs HHGOPMALHIO IO CTCIICHH BAXKHOCTH.

9. HMnsa annomupoeanusi TCKCTa CACAYCT:
- 3a(UKCHPOBATH TEMY U TJIABHYIO MBIC/Ib,
BBIPA3UThH CBOC OTHOIICHUC.

Pexomenaanuu no padore ¢ iuTepaTypoi
[Iponecc w3y4YeHUsT AWCLUILIMHBI BKIOYACT B ccOs AKTUBHOC HCHONB30BAHHC PA3THUYHBIX THIIOB
CIIOBApEH U 3IEKTPOHHBIX PECYPCOB.
W3 Bcex Tumos ciaoBapei HanboACe HCOOXOAMMBIM ISl MU3YYAIOMIUX HHOCTPAHHBIN SI3BIK SIBJISICTCS
ABY 3B 4HB A MNEPEBOTHONH CIOBaph — aHINIO-PYCCKUH M pyccko-aHrnmiickuil. Hambonee
MOJHbIC, TOUHBIC. AHII0-pycckuli crnoBape nox pex. B. K. Mromnepa u Pyccko-anramiickuii cnosapp
mog pen. A. M. Cmumpaunkoro. MmenHo Ha wx 0a3ze cosmaH snekTpoHHBH cioBape LINGVO
(ocHoBHoI1). bonbinoii croBaps qomkeH BKIOUaTh HE MeHee 80 000 coB.
Bropoii Tun cnoBapeii — 3T0 0TpacieBbie CIOBAPH, HAIPUMEP FIKOHOMUYUCCKUH, IOPHINYECKUN U T. II.
Ux snexrpoHHBle aHamoru uMeroTced B nakere mporpamM LINGVO u B 37eKTpOHHOM HEPEBOAYHKE
PROMT. CyiiecTByrOT CICHHAIU3UPOBAHHBIC H3AAHUS, HANPUMEP, CAOBAPH COKPAIICHHUH, CIIDHTA,
HOBBIX CIIOB U T. I
TpeTuii THII — TONKOBBIC «AHTIO-aHTJIUHCKHUEY CIOBapH. MOXKHO BBIACIUTh JBA OCHOBHBIX MOJTHIIA!
vuebHpie u sHOUKIoneauucckue. KnepeeimotHocures, Hampumep: Oxford Advanced Learner’s
Dictionary, xoBropomytuny - Collins English Dictionary.
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Bce coBpeMeHHBIE CTOBapH UMEIOT 3CKTPOHHBIC BapuaHThl. OHHU cyIIecTBYIOT Kak B off-line Bepcnsx
Ha KOMITAKT-JUCKaX, Tak U B pexume online. CeayeT yIUTHBATD, YTO 3JICKTPOHHBIH MIEPSBOX BCETAA
TpeOYET 3HAYUTEIBHOTO PEAAKTHPOBAHUSL.

Caiit snextponHnoro ciosapsa LINGVO: http://www lingvo.ru/lingvo/index.asp

Caiit snextponHoro nepesoxunka PROMT: http://www translate.ru/rus/

Caiit Bputanckoii sHuuknoneauu: http://britannica.com/

Caiit, coaepskaiquii MHOrO MONE3HBIX CCBUIOK, B ToM umnciae Ha ciosapu Oxford, Cambridge,
Webster’s, Macmillan, Encarta, Collins, Longman, camelii u3BecTHbIH aHrImickuii tezaypye Poxe
(Roget’s), CChIIKH MarucTpaHToB, TecThl on-line u T. mw.; http://www.polyglosso.com/links. htm

Caiit, B KOTOPOM OJHHM HAKATHEM KHOITKH MOYKHO MOJYYHTB CTAThH CPa3y U3 HECKOIBKUX JACCITKOB
croBapeti u cpaBHuTh UX: http://www.onelook.com/

MHOTOSA3BIYHBIC CTOBAPH:

http://www.ets ru/udict-r.htm

http://www.ets.ru/abbrdict-r.htm

http://www.yourdictionary.com/

http://wordreference.com/

DICKTPOHHBIC OUOITMOTCKH

Camas xpymHas B MHTepHETE OecuiaTHas MHOTOS3BIYHAS OHOMHOTEKA XYA0KECTBCHHON TUTEPATYPHI.
Coaep KHUT TEKCTHI HA AHTTUHCKOM, HEMELIKOM, (PPAHIIY3CKOM M MHOTHX JPYTHX SI3bIKAX.
[Tomonusercs exennesHo: http://www.gutenberg.org/

bubGmuotexa Makcnma MorkoBa — KpymHEHIIAA pyCcCKOA3bIYHAS 3NCKTpoHHAs ononnoteka. Ectp
pasaen «yuuM aHTTUHCKHN s13bIKk»: http://lib.ru

PexomeHaanuy 1o noAroToBKe K 3K3aMeHy

[Ipu moaroroBke K cmave SK3aMeHa Mo AucHUIUMHE «MHOCTpaHHBIA S3BIK MPOGEeCCHOHATBHON
KOMMVHHKALAN» HEOOXOOUMO MOBTOPHUTh BECh MaTepuan YIcOHOW NUCLIMILIMHBL, U3YUCHHBIH KaK B
MPOLIECCEe aYTUTOPHBIX 3aHATHH, TaK U CaMOCTOATENbHOM padotel. [lpu aToM crnexyer omupatescs Ha
COHCOK TEM, BBIHECCHHBIX HpernojaBareneM K sk3aMeHy. OUeHp BaXKHO TOBTOPUTH TE3aypyc
pucruiuHel. [lepen 3k3aMeHOM pPEKOMEHIYETCA IOCEICHHE KOHCYJIBTAIIHH IPENofaBaTens Ll
HNOJIYYECHHSI METOAUYECKUX VKA3aHUM U MOMOIIU € LEJbK) KAYECTBEHHOTO YCBOCHUS MaTepuana no
HauOoJIee CIOKHBIM TEMaM U BOIIPOCaM YICOHOH JUCLIUTITHHEL.

Pa3bsicHeHHsI 110 BBINOJHEHHIO JOMALIHHX 30 AHHH

e Pazgenure poMamHee 3aJaHHEC Ha HECKONBKO «IMOPLUM» H PACHPEACTHTE WX [0 THSIM;
CAMHOPA30BOC BEIMTOTHEHNE JOMAIIHETO 3aaHus Hed(PeKTHBHO.

e HMzyunre cHawyana VCTHBIM Marepuan (HIpOYHMTANTE M TCPEBCANTE TEKCT), a 3aTeM,
MPOAHATM3HPOBAB BCE MPEIIOKECHHBIC PEUCBbIC 0OPA3LBl U ICKCHYECKHUE € IUHHULIBL, TPUCTYIANTE
K BBITIOJTHCHHIO TCCTOBBIX SaﬂaHHﬁ.

e Hcmone3yiiTe B Tmpolecce MOATOTOBKH AOMAINHErO 3aJaHHUS CIOBAPH, TPaMMATHYCCKHE
cripaBoYHUKY ¥ MHTEpHET-PECYPCHI, VKAa3aHHBIE B IIPOrpaMMe.

e  (CrapaliTech HE 3aydnBaTh YICOHBIH MaTepuan MexaHuuecku. CIeAyeT MOMBITATBCS OCMBICTHTD
€r0 U NMPOAHATU3UPOBATD.

6.YueOHast nuTEpPaTYpa H pecypchbl HHPOPMALHOHHO-TEJIEKOMMYHUKALHOHHOI CeTH
«HTEepHeT», YUeOHO-MeTOAHYECKOE 00ecnedeHHe CaMOCTOSATENBbHOMH padoThI 00yUAOLIHUXCS MO
AHCIHUILIHHE

6.1. OcHoBHas quTepatypa

1. Cotton David Market Leader [Tekcr] : intermediate business english course book :
DVD Multi-ROM / David Cotton, David Falvey, Simon Kent. - 3rd edition. - Printed in China :
Pearson Education Limited, 2013. - 176 s.

2. Murphy Raymond Essential Grammar in USE [Tekcr] : a self-study reference and
practice book for elementary students of English : with answers + CD-ROM User's Guide / Raymond


http://www.translate.ru/rus/
http://britannica.com/
http://www.polyglosso.com/links.htm
http://www.onelook.com/
http://www.ets.ru/udict-r.htm
http://www.ets.ru/abbrdict-r.htm
http://www.yourdictionary.com/
http://wordreference
http://www.gutenberg.org/
http://lib.ru
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Murphy. - 16th edition. - Printed in Singapore by Markono : Cambridge University Press, 2013.

6.2. JlonomHUTENBHAS TUTECPATYPA

1. AraGexsu . I1. Aarauiickuii s3sik s meHepxepos/U. I1. AraGekss.- Pocros u//lony:
®ennkc, 2013

2. David Cotton, David Falvey, Simon Kent. Market Leader. Course Book. Intermediate
Business English. Third edition, sixth impression — Longman, 2013. — 175 p.

3. R. Murphy. English Grammar in Use - Reference and Practice for Intermediate Students
of English. CambridgeUniversityPress, 2010

4. JlemoBOH MHOCTPAHHBIN SI3BIK JJIS1 TOCYJAPCTBCHHBIX CIVKAIIKUX. AHITIHACKUH S3bIK:
Yuetuo-meroauueckoe mocobue/ [ox oour. pea. B K. Eroposa, 10 .E. ®okuna, JI.A. I'anueiickoii,
B.M. I'epacumosa.-M.:Mexayrap. otHomenns, 2001.

6.3. YueOHO-METOIUIECKOE 00CCIICUCHHE CAMOCTOITEIBHOM padoThl

lyposa M.E., 3omoryxuna T.B., Tapcosa C.B., Ocunosa O.U. u ap. YucOHo-MeTOIHUCCKOS
nocoOue MO OPraHM3alMU CAMOCTOSITCIBHOW paboTHl CTYACHTOB Mo AucuuIuinHe «MHOCTpaHHBIH
a3b1K». — Boponexk: BO PAHXuI'C, 2013

6.4. HopmaTuBHBIE IPABOBBIE JOKYMEHTEI

1. Tlomoxkenue 00 oOpraHM3aldd CaAMOCTOATCIBHON paboThl CTYACHTOB (eaepanbHOro
TOCVAAPCTBCHHOTO  OFOMKETHOrO  0Opa3oBaTENBHOTO — VUPCKACHHS — BBRICIIErO  00pa3oBaHUs
«Pocculickas akageMusi HapOZHOTO XO3MHCTBA W TOCYAApCTBEHHOU cnyxObl mpu [lpesuaente
Poccuiickoii @eaepanun» (B pea. Ipukaza PAHXul'C or 11.05.2016 r. Ne 01-2211).

2. «lopsamox mpumMeHeHHs OaNIbHO-PEHTHHIOBOH CHCTEMBI OLCHKH 3HAHUHM O0YYAFOLIUXCS
B Boponexckom ¢pummane PAHXul Cy», yrepxaeHHbIi mprka3oM ot 9 certadps 2016 roga Ne 114-
228/1.

3. «llopsook npoBeICHHS TEKYINErO KOHTPOMS VYCIECBAEMOCTH M IPOMEKYTOUHOH
aTTecTaliu CTYACHTOB B BopoHexckom ¢unmane ¢eaepanbHOrO rocyJapCTBECHHOTO OKETHOTO
oOpasoBarenbHOro yupexkaeHus «Poccuiickas akaaeMus HAPOJHOTO XO3MHCTBA W TOCYAAPCTBECHHOMN
cay:x0b1 mipu [Ipesuaente Poccutickoit @enepammm» ot 01.09.2016 Ne 114-2171.

6.5. UaTepreT-pecypeh

http://www lingvo.ru

http://www learning-english.com/learnonline/grammar.htm
http://www.flo-joe.co.uk/fce/students/tests/
http://www.englishstudvdirect.com/OS AC/medianews.htm
http://www.vocabulary.com

http://www.esl-lab.com

http://www better-english.com/exerciselist. html
http://www.englishlearner.com
http://www.merriam-webster.com

6.6. Uabie ucrounuku

IBC IPRbooks (http://www.iprbookshop.ru)
9BC M3JaTCIbCTBA «JIaup» (https://e.Janbook.com/)
9BC IOPAUT (https://www.biblio-online.ru/)



http://www.lingvo.ru
http://www.learning-english.com/learnonline/grammar.htm
http://www.flo-j
http://www.englishstudydirect.com/OSAC/medianews.htm
http://www.vocabulary.com
http://www.esl-lab.com
http://www.better-english.com/exerciselist.html
http://www.englishlearner.com
http://www.merriam-webster.com
http://www.iprbookshop.ru
https://e.lanbook.com/
https://www.biblio-online.ru/
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7. MarepuanbHO-TeXHHYeCKas 0432, HH(POPMALMOHHbIE TEXHOJIOTHH, POrPaMMHOe
o0ecnieueHne H HHPOPMALHOHHBIE CIIPABOYHBIE CHCTEMBI

MarepuanpHo-TeXHHUCCKas Oaza:

e ayauropun, ocHamEHHLE [IK ¢ qoctymom B UaTCpHET
e (CD-, DVD-mpourpriBatemb, TEICBU30P
®  HAIISAHBIC TOCOOUS, KAPThI

[IporpammHoe obecricueHue:

e  Windows 7
e Office 2007
e Kaspersky Endpoint Security



