OIIK - 7 Cnioco0HOCTH pemiaTh CTAHAAPTHBIE 321241 NPO(eccHOHATBHOM 1eSITeJIbHOCTH HA 0CHOBE HHGOPMALHOHHOI 1 0UbInorpadguyecKoii KyJabTypsl ¢
npuMeHeHueM MH(POPMANMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI M C Y4€TOM OCHOBHBIX TpeOoBaHMii HHGOPMAIIMOHHOH 6€e30MacHOCTH

1. O0mas xapakTepucTHKA KOMIIeTeHINH

OIIK — 7 nanpaBiena Ha (popmupoBaHHe OOOOIIEHHBIX TPYAOBBIX (DYHKIIHH, CBS3aHHBIX C PYKOBOJCTBOM ayIWTOPCKOW OpraHHM3alMed WIN MOApa3IeIeHUEM
ayIUTOPCKOM OpraHu3aium.

BriocnenctBrun Ha ee ocHOBE (popMuUpyrOTCs podeccroHambHble KOMIIETCHIINH:

- BJIAZICHUE HAaBBIKAMHM KOJMYECTBEHHOIO M Ka4yeCTBEHHOIO aHanuW3a MHGOPMALUU IPU NPUHSATHU YNPaBICHUYECKUX PELICHHUH, HOCTPOCHHUS 3KOHOMHUYECKHX,
(MHAHCOBBIX U OPraHU3AIMOHHO-YIIPABICHYECKUX MOJICNCH MyTeM UX aJalTaliy K KOHKPETHBIM 3a1auam yrpasierus (I1K — 10);

- BJIQJJACHUC HaABbBIKaMM aHaJIn3a PIH(i)OpMaIH/II/I (6] (I)yHKHI/IOHI/IpOBaHI/H/I CHUCTCMbI BHYTPCHHETO I[OKyMeHTOO60pOTa opranuvsanuvuv, BCIACHUA 633 JaHHBIX IIO
Pa3IUYHBIM OKA3aTeIsIM 1 (POPMUPOBaHHS HHPOPMAIIMOHHOTO 00SCTIeYeH sl Y4aCTHUKOB OpraHu3annoHHbIx mpoektos (TTK — 11);

- BJIajICHHE HaBbIKaMH OM3HEC — INTAHUPOBAHKS CO3/IaHMSI U Pa3BUTHS HOBBIX OpraHu3anuii (HarpasjieHui aesaTeibHOCTH, mpoaykToB) (ITK — 18);

- YMEHHE MOJICITMPOBATh OU3HEC-TIPOIIECCHI U HCIOIB30BATh METO bl PEOPraHU3aluy OM3HEC-TIPOIIECCOB B MPAKTUUECKOIT AesTenbHocTH opranu3armii (ITK-13).

Osnanenue nanHoi OIIK — 7 ocHOBEIBaeTCS Ha CIIEAYIONINX PE3yIbTaTaX OCBOCHHUSI OCHOBHON 00Pa30BaTENbHON IIPOrpaMMBI CPETHETO O0IIEro o0pa3oBaHusI:

METAINpEIMETHBIE PE3YIIbTATHI

- TOTOBHOCTH M CIIOCOOHOCTh K CaMOCTOSTEJIbHOM HH(bOpMaHHOHHO-HOSHaBaTeHBHOﬁ ACATCIIBHOCTH, BKJIIOYasds YMCHHE OPUCHTHUPOBATHCA B PA3JIMYHBIX
MCTOYHHUKAX MH(OpMAIMK, KPUTHYECKH OLIEHUBATh M HHTEPIPETUPOBATh HHPOPMALIHIO, OTYIAEMYIO U3 Pa3INYHbIX HCTOYHHUKOB,;

- yMEHHE HCHOJb30BaTh CPEICTBA MHPOPMALMOHHBIX M KOMMYHHUKAIMOHHBIX TexHosoruil (manee — MKT) B pemieHHHM KOTHUTUBHBIX, KOMMYHUKATHBHBIX H
OpraHU3alMOHHBIX 3aJa4 C COOJI0JIeHuEM TpeOOBaHWH SPrOHOMHKH, TEXHHKH OE30MAacHOCTH, THTHEHBI, PECYpCOCOEPEKEHHS, MPABOBBIX U ITHYECKUX HOPM, HOPM
UHQOPMAaIMOHHOHN 6€30MaCHOCTH.

B o6nactu «MHpopMaTHK» (6a30BbIi YPOBEHS ):

1) cdopMuUpOBaHHOCTH MPEACTABICHHI O PO HHOOPMAIIMH U CBSI3aHHBIX C HEH MPOIIECCOB B OKPYIKAIOIIEM MHUPE;

2) BJaJICHUE HABBIKAMH AJITOPUTMUYECKOTO MBIIUICHHS U MOHMMaHUE HEOOXOIMMOCTH (POPMAIIBHOTO OITUCAHHS aJITOPHUTMOB,;

3) BiIaJcHUE yMEHHEM ITOHUMATh IPOTrPAaMMBI, HAITMCAHHBIC Ha BBIOPAHHOM JUISl H3Y4EHHS YHUBEPCAIBHOM aJrOPUTMHUYECKOM SI3bIKE BHICOKOTO YPOBHS; 3HAHHEM

OCHOBHBIX KOHCTPYKLIUH MPOrpaMMUPOBaHUS; YMEHHEM aHAJIM3UPOBAThH aITOPUTMBI C HCIIOIb30BAaHHEM TaOJIHII;

! MoanyuxTe! 4) 1 5) nyHkTa 8 (eepaibHOrO rocyIapcTBEHHOrO 00pa30BaTeILHOIO CTAHAAPTA CPEIHEro OOLIEro 00pa3oBaHus, YTBEPKIEHHOr O MpHKa3oM MunoOpHayku Poccuu ot 17
Mmas 2012 roma Ne 413 (3apeructpupoBad B Munrocte Poccun 7 ntons 2-12 rona, peructpannonssiii Ne 24480);

Tloamyukr 9.3) nyukra 9 pasnenall. TpeGoBanus K pe3ynbTaTaM OCBOEHHS OCHOBHOW 00pa3oBaTENIbHON MPOrpaMMbl (elepalibHOro rocyapcTBEHHOr0 00pa3oBaTEILHOTO CTaHIaApTa
cpenHero oOmiero o0pa3oBaHMsl, YTBEPXKIEHHOro IpukazoM MunHoOpHaykn Poccum ot 17 mas 2012 roma Ne 413 (3aperucrpupoBan B Muniocte Poccun 7 mions 2-12 ropxa,
perucrpanonssiii Ne 24480).



4)

5)

6)
7)

BJIaJICHUE CTAHJAPTHBIMHU NPUEMaMK HAIIMCAHUS HA AITOPUTMUYECKOM SI3bIKE MPOTPAaMMBI JJIsl PEIICHHs] CTAaHIAPTHOW 3aJa4d C MCIIOIb30BAHUEM OCHOBHBIX
KOHCTPYKIIUM TPOTrpaMMHPOBaHUsI W OTJIAJKH TaKUX TMPOTPaMM; KCIOIb30BAHUE TOTOBBIX NPUKIAJHBIX KOMITBIOTEPHBIX MPOTpaMM [0 BLIOpaHHOMN
CHeIUATN3AIUH;

cOpPMHUPOBAHHOCTh MPEACTABICHUI O KOMIBIOTEPHO — MAaTEeMaTHYECKUX MOJCISAX W HEOOXOIUMOCTH aHali3a COOTBETCTBHS MOJCIH U MOJCIUPYEMOro
oOBekTa (mporiecca); 0 crmocodax XpaHEeHUs W MPOCTelIeii 00paboTKe JaHHBIX; MOHATHS O 0a3aX JaHHBIX M CPEJCTBaX JOCTyIa K HUM, YMEHHI padoTaTh C
HUMU;

BJIaJICHUE KOMITLIOTEPHBIME CPEJICTBAMU MPEICTABIICHUS M aHATTN3a JTAHHBIX;

c(OPMHUPOBAHHOCTH 0a30BBIX HABBHIKOB M YMEHUH MO COONIOJCHHIO TpeOOBaHMWN TEXHWKH 0€30MacHOCTH, TUTUEHBI M pecypcocOepekeHus mpu padoTte co
CpeAcTBaMH MH(POPMATH3AINH; TOHUMAaHKSI OCHOB ITPABOBBIX ACTIEKTOB MCIOIb30BaHMsI KOMITBIOTEPHBIX MPOrpamMM U paboThl B HTEpHETE.

OIIK — 7 ocBaunBaeTcs B paMKax JUCHUIUINH «IHTEpHET B TOCyAapcTBEHHOH ciyx0e» u «H(pOopMalMOHHBIE TEXHOJIOTUH B MEHEPKMEHTE).

Cxema QopmupoBaHus KoMIeTeHInH 1o Harpasiennto 38.03.02 "MenemxkmeHT"
npoduis "OpraHu3aoHHbIH MEHEePKMEHT"
ouHas popma o0yueHus, Habop 2017 rona

KOZ[ JAUCIIUITITINHBI HanmMmeHnoBaHue qUCIIMILIMHBI 1 Kypc 2 Kypc 3 Kypc 4 Kypc

u3 YII (B coorBercTBuU ¢ YII)

1 2 3 4 5 6 7 8

OIIK OC -7. CnocoOHOCTh peniath CTaHAApTHBIE 3aa4d NPO(eCcCHOHATBHOM NEesTEeIbHOCTH Ha OCHOBE HMH(OPMAIMOHHOM M OmOIMOrpaguyeckod KylbTyphl C
NpUMEHEHuEM HHPOPMAITHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHHA U C YI4ETOM OCHOBHBIX TpeOOBaHMI HHPOPMAITMOHHON 0€301MacHOCTH

b1.b.19

HHTepHeT B rocyJapCcTBEHHOH ciiyx0e 3a4er

b1.5.20

WndopmannoHHbIe TEXHOJIOTHH B
MEHEKMEHTE

OK3aMCH




2. CocTaB (CTPYKTYpa) U 3TaNbl OCBOEHUS KOMIIETEHIIMHU
2.1. CocTaB (CTPYKTypa) KOMIETEHI[UH

Komnerennus OIIK — 7 oTHOCHTCS K YMCITy OJJHOKOMIOHEHTHBIX.

CrniocoOHOCTB pemarh CTaHAapTHBIE 3a1a4i NPO(ecCHOHAIBHOM AEATEIFHOCTH HA OCHOBE MHPOPMAIMOHHON M Onbiarorpaduyeckoil KyIbTyphl ¢ TPUMEHEHHUEM
MH(QOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH U ¢ Y4ETOM OCHOBHBIX TpeOOBaHUI HHGOPMALMOHHON 0€30acCHOCTH 03HAYAET:

- IPUMEHSTH TMOJIy9eHHBIC HABBIKH Pa0OTHI C MPHUKIAIHBIM MpOorpaMMHBIM oOectiedeHueM (nanee 110) momcka wmapOpManuu B rmodanpHON cetn MHTEepHET, a
TaKXe B CIPaBOYHO — MH(POPMALMOHHBIX CUCTEMAX;

- IPUMEHSITH TTOJTy9YeHHbIe HaBbIKK paboThl ¢ mpukiaausiM [10 Microsoft Office;

- IPUMEHSTh HOTy4YEHHbIE HABBIKA Pa0OTHI C AaHTUBUPYCHBIM NpukiIagHbM [10.

[IpuMeHeHne MpHOOPETEHHBIX HABBIKOB Pa0bOTHI ¢ mepedncieHHbIM [10 OoCHOBBIBaeTCS Ha MONYyYaeMbBIX 3HAHUSAX 00 ammapaTHOM YCTPOWCTBE MEPCOHATBHBIX
ANIEKTPOHHBIX BBIYUCIUTEIBHBIX MaIIuH (qanee [I19BM), 10, gokanbHbBIX U rI100ABHBIX CETSIX, PA3JIMYHBIX ACTIEKTOB MH(POPMAIIMOHHOH 0€301aCHOCTH.

2.2. 9Tanbl (l)OpMHpOBaHI/IH KOMIIETCHIIMH B ITPOLECCE OCBOCHUSA 06pa30BaTeJ’[LHOﬁ nmporpamMmmbIl

®opmupoBanue OIIK — 7 ocymiecTBisieTcsl B paMKax ABYX MOCJIEI0BATEIbHbBIX 3TAIOB!

1 3tan (koj stana - OITK—7.1), KOTOpPBIi BKIIIOYAET B CEOSL:

- CIIOCOOHOCTD OCYIIECTBIISITh MOUCK HH(POPMAIMHU B I1100aibpHON ceTn MHTepHeT, 0a3ax manubix (OIIK —7.1.1);

- CIOCOOHOCTH paboTaTh ¢ HHHOPMAMOHHBIMH TTOPTAIAMH IOCYJAPCTBEHHBIX U MYHHUIMIIATBHBIX OpraHoB ynpasienus B Uarepuer cetu (OIIK — 7.1.2).
2 3tan (ko srama - OTIK—7.2), KOTOpBIii BKJIFOYAET B ceOs:

- CIIOCOOHOCTD OCYIIECTBIISITH TOUCK HOPMATHUBHO-TIpaBoBoi nHpopmarmu (OTTK-7.2.1);

- CIIOCOOHOCTD pelaTh TUIOBBIE 3aa4uk podeccuoHanbroi aestensHocTr (OITK—7.2.2);

- CcHOCOOHOCTH MNPUMCHATE OCHOBHBIC Tp€6OBaHI/IH HH(I)OpMaHHOHHOﬁ 0€30I1aCHOCTH npu pa60Te C I/IH(i)OpMaI_II/IOHHO KOMMYHUKAIIMUOHHBIMU CUCTEMaMHU
(OTIK-7.2.3).

3. Onucanue KpUTepHeB M MoOKa3aTeJieil OeHMBAaHUA KOMIIETEHIIMM HA PAa3JIMYHBIX ITanax ee GopMUpPOBaHNUs

JTan ocBoeHUs IHoka3zaTesn Kpurepun CpencrBa
KOMMETEeHIINU OlleHUBAHUSA OlleHNBAHUA (MeToaBI)
OLIEeHMBAHMsA HA
NPOMEKYTOYHOH
aTTecTaluu
OIlIK-7.1.1 CoOpana nosiHast ”HGOpPMAaLHSL. CaMOCTOSATENBHO OCYLIECTBIIAET MMOUCK 3adyer mpoBoauTCS B (opme
CrniocoOHOCTB OCYIIECTBIIATD HUcknrouena HenocToBepHast HHPOpMALHSL. nHpopMaLuu B rnodansHoi cetn UHTEpHET, MOJIBEICHUSI  WUTOTOB IO
MOUCK UHPOPMAIIH B 0a3ax TaHHBIX pe3yspTaTram TEKYILETO




rnobansHOU ceTd MHTepHeT,
0a3ax JaHHBIX.

KOHTPOJII YCIICBAEMOCTU U
YCTHOT'O OTBE€TAa HA BOIIPOCHI

OIIK-7.1.2 Paboraer ¢ mopranamMu TocyJapCTBEHHBIX H CamocTosTensHO paboTaeT ¢ HHPOPMAMOHHBIME | IIPH MPOBEACHUU
Cnoco6HOCTB paboTaTh C MYHHIUIIAIEHBIX OPTaHOB YIIPABICHHS B MOPTaJaMU TOCYIAPCTBEHHBIX | MYHUIIMIIATBHBIX | TPOMEXYTOYHON
MHQOPMATMOHHBIMH Wntepuer ceTH. yCIyT aTTeCTaluy.
HopTaJaMy TOCYAapCTBEHHBIX
¥ MyHUIIUTIAJIBHBIX OPTaHOB
ynpasiieHUsl B IHTepHET ceTH.
OIlIK-7.2.1 Cobpana monHast nHpOpPMAITHSL. CaMOCTOSTENBHO OCYLIECTBIISAET MOUCK
CnocobeH ocymecTBUTh Hckmouena HenocToBepHas nHGopManusi. HOPMaTHBHO-TIPaBOBOH MH(OPMAIIH B
HOMCK HOPMAaTHBHO-TIPABOBOM CIPaBOYHBIX MH(POPMAIIHOHHBIX JIOKAJIBHBIX
WHPOPMALIUH. cHCTEMax M CUCTeMax YAaJeHHOTO J0CTYTIa.
3HaHUSA CIIPAaBOYHO-MH()OPMALIMOHHBIX CUCTEM, JleMOHCTpHpYET IOJHOTY 3HAaHHH ITOKa3aTeNns
HX CXOACTBA U pas3iniuA; 3HaHUA O OLICHUBaHUA
paszHooOpa3uy KCTOYHUKOB HH(OPMAIIKH, O
JIOCTOBEPHOCTH U aKTyaJIbHOCTH HH(pOPMAIINH B
CIIPaBOYHO-WH(POPMAIMOHHBIX CUCTEMAX,
JIOKaJIbHBIE CIIPAaBOYHO — MH(OPMAIIMOHHBIC
CHCTEMBI ¥ CIIPAaBOYHO — HH(POPMAIIHOHHBIE DK3aMeH  TPOBOJMTCS B
CHCTEMBI YIaJICHHOTO JOCTYTIA. (dopMe TOJBEICHUS HMTOTOB
OIIK-7.2.2 Penrensr TrmoBele 3a1aun GOpMUPOBAHUS CaMOCTOATENbHO peIaeT TUITOBBIE 3a7aun M0 pe3ynbTaTaM TEKYIIEro

CrocobeH pemnaTh TUITOBEIE
3aauu npoheCCHOHATIBHOI

JIOKYMEHTOB; MCITOJIb30BaHUE ICKTPOHHBIX
TabnuIL, 0a3 JaHHBIX; CIEIaHbI

npodeccnoHanbHOM AEATEIbHOCTH Ha OCHOBE
rH(OPMAITMOHHON 1 OUOIHOTpaduIecKoit

JeSITETIbHOCTH. NPE3EHTALMOHHBIE MATEPUAIIBI C KYJIBTYPBI C IPUMEHEHHEM HH(POPMAaLIHOHHO-
ucnonb3oBanueM nakera [10 Microsoft Office. KOMMYHHKAIIMOHHBIX TEXHOJIOTHI
Ob6nanaer 3HaHUAMU 00 aNMapaTHBIX U CTyneHT 1eMOHCTPUPYET 3HAaHU, TOyYECHHBIE B
MPOTPAMMHBIX CPEJICTBaX; HHPOPMAITMOHHBIX XOJI€ U3yUYCHHS TUCIUIIITNHBI, BHITTOTHSS YIeOHBIH
CeTSIX. TeCT.
OIIK-7.2.3 IIpumensier anTuBupycHoe I10. CaMOCTOATENBHO IPUMEHSET OCHOBHbBIE

CniocoOeH mpuMeHsITh
OCHOBHbIE TpeOOBaHUS
WHPOPMALUOHHON
0e301acHOCTH IpH padoTe ¢

TpeOoBaHUA HHOOPMAIIMOHHON 0€30ITaCHOCTH MTPH
pabote ¢ nHGOPMAITHOHHO-KOMMYHHUKAIIMOHHBIMHU
CHUCTEeMaMH

KOHTPOJISI YCHEBAEMOCTH U
YCTHOTO OTBETa Ha BOIPOCHI
3K3aMEHAllMOHHOr0 Ouera.




HH(pOpMaHI/IOHHO 3HaHUAg O KOMIIBIOTCPHBIX NPECTYIUICHUAX,
KOMMYHUKAIITUOHHBIMHA aCIICKTax I/IH(I)OpMaIII/IOHHOI\/'I 0e30IMacHOCTH.
CUCTCMaMMU.

ﬂeMOHCTpI/IpyeT IMMOJIHOTY 3HAHUM ITOKa3aTes
OLICHWBaHUA

B nponecce popmuposanus OIIK — 7 y oOyyaromierocs A0MKHBI OBITE CQOPMUPOBAHBI CIEAYIOMINE!

3HaAHUA.

e B o0sacTH HHPOPMATHKH U UHPOPMAIIMOHHBIX TEXHOJIOTHH: anmnapaTHbIX ycTpoiicTB [I9BM; [10; nokanbHBIX U r100aNbHBIX ceTeil; cucteM MH()OpMaIMOHHOM

0e30IMmacHOCTH;
® TEXHOJOTMHU MOUCKA WHPOPMAIH;

® OCHOBHBIX HH(OPMAIIMOHHBIX PECYPCOB I100aIbHOM ceTh MIHTEpHET, OCHOBHBIX 0a3 JaHHBIX Pd;
® OCHOBHBIX IPUHITUIIOB PA0OTHI C AIEKTPOHHBIMY JOKYMEHTAMH, OCHOBBI AJICKTPOHHOTO JJOKYMEHTO000POTa;
L

0o0MIMX CBEICHUH O POCCHHCKUX WH(POPMAIMOHHO-TIPABOBBIX CHCTEMAaX, OPraHU3AIllMOHHO-TIPABOBBIX ACMEKTOB KOHIEMIMH WHPOPMAMOHHON 0€30MacHOCTH

P®;

e UH(QOPMAMOHHBIX OPTAIOB FOCYJAPCTBEHHBIX 1 MyHHLINNAIBHBIX OPraHOB yIpaBieHus B MIHTepHeTe;

YmeHus:

® OCYHUICCTBJIATH ITOMCK HOpMaTI/IBHO-HpaBOBOﬁ I/IH(i)OpMa]_II/II/I B JIOKQJIbHBIX CIIPaBOYHBIX I/IH(bOpMaHI/IOHHI)IX CUCTCMAax, B CUCTEMax YyAAJICHHOI'O IO0CTYyIia, B

rnobansHOU cetn HTepHeT;

® TMIPUMCHATL COBPCMCHHBIC I/IH(I)OpMaI_II/IOHHLIe TCXHOJOTHUHU aBTOMAaTHU3alluK O(I)I/ICB. JJIsL 06pa6OTKI/I I/IH(I)OpMaLII/II/I npyu peHICHWU THUIIOBBIX 3aJa4

npodecCHOHAIBHON IEATENLHOCTH C YUeTOM TpeOOBaHUN HHPOPMALIMOHHON 0€3011aCHOCTH,;
® [PaKTUYECKH paboTaTh C MOPTAIAMH NIPEJOCTABICHHS TOCYIaPCTBEHHBIX M MyHULUINIATBHBIX YCIIYT.

YpoBenn ocBoenusi OIIK — 7 moaTBep:knaercss HaBbIKaMu padoThl ¢ npukiagaeiM [10 noucka uHdopmanuu, Microsoft Office, antusupycuoro I10, ¢

nopTrajaMu NpeaoCTaBJICHUA IrOCYAAPCTBCHHBIX 1 MYHUIIUITIAJIBHBIX YCIIYT.




